o

A5oeee
AIMUHNUCTPALINA
MYHULUITAJIBHOI'O OBPA3OBAHUA
BEPEXKOBCKOE CEJILCKOE ITOCEJIEHUE
BOJIXOBCKOI'O MYHULIUTTIAJIBHOT'O PAVIOHA
J‘[EHI/IHFPA,Z[CKOI?'I OBJIACTU

IIOCTAHOBJ/IEHUNE

ot 08 deBpans 2023 roaa Ne 21
A. bepexku

OO0 yTBep)XieHNH a[MUHUCTPATUBHOI0 perjiaMeHTa
0 Npe/i0CTaB/IeHUI0 MyHHUIIUNIA/IbHOU YC/IYTH
«Bb1jaua BHINUCKY M3 NO0X03IMCTBEHHOU KHUTH»

B cootBetcTBUM ¢ PefepanbHbiM 3akK0oHOM OT 06.10.2003r. Ne 131-®3 «06
oOII[MX TIPUHI[MIIAX OpraHu3al[id MeCTHOTO caMoyIipaBjieHusi B Poccutickoi
®eneparn», PegepanbHbiM 3akoHOM 0T 27.07.2010r. Ne 210-®3 «O6 opraHu3anuu
Npe/ioCTaB/eHNs  TOCYJAapCTBEHHbIX W MYHULMNAJBHBIX  YCIyI», YCTaBOM
MYyHULIATIATBHOTO 00Opa3oBaHusi bBepeKKOBCKOe cesbCKOe TocesieHrne BoxoBcKoro
MYHULIUMAJIBHOTO paliOHa W B Le/sX [OBBIIEHWS [JOCTYIIHOCTM U KadecTBa
TpeJiOCTaBAeHUs MYHULIUTIATbHBIX YCIIYT,

IMOCTaHOBIJA:

1. YTBepauThb  aJAMUHUCTDAaTHMBHBIA  perjaMeHT MO0  MpeAOoCTaBIEHUI0
MYHULIUMNATBHOU YC/IyTHU «Bhifaua BBIMUCKUA U3 TTIOX035IMCTBEHHOM KHUTH».

2. Hacrosiiee mocTaHOB/eHHe TIOJJIEKUT OMYyO/JMKOBaHUIO B OMUI[HATLHOM
MepyuoAuyeckoM  TeYaTHOM WM3/JaHWM W pas3MellleHur0 B MH(OPMAalMOHHO-
KOMMYHUKAILIMOHHOU ceTu «IHTepHeT» Ha O(UIMa/IbHOM CalTe aMUHUCTPALIUU.

3. Hacrosiillee rocTaHoOB/IeHUe BCTyMaeT B CUIY Ha CJ/ie[lyIOLIUN [leHb Mocjie ero
oULMaILHOTO Oy 0/IMKOBaHMSI.

4. KoHTpO/b 3a UCTIO/IHEHHeM HaCTOSIIIero MoCcTaHOB/IeHHUST OCTaBJIsIO 3a COOOiA.

['naBa agMuHUCTpaLIUU B.b.OxepesbeB



YTBepxzieH

[TocTaHOB/NEHVEM aIMUHHCTPALIA
ot 08 deBpasns 2023r. Ne 21

(ITpuno>xeHue)

AJMUHUCTPAaTUBHBIU pPerjiaMeHT
Npe/0CTaB/JIeHUsA MyHMIIMIIA/IbHOU YC/IYTH
«BbIjaua BBIMUCKH U3 MMOX03AMCTBEeHHOM KHUT'H»
(manee — AJMUHMCTPATHBHBIA PerjiaMeHT, MyHUI|MNa/IbHAasl yC/Iyra)

1. OO0Me mo/I0KeHus

1.1. PernameHT ycCTaHaB/ivMBaeT TOPSZOK M CTaHAAPT IpefOCTaBJIeHUs
MYHUIUTATbHON YCIyTH.

1.2. 3asBUTeNSIMH, UMEIOIIMMU TPaBO Ha TOJiydyeHHe MYHULIUMAIbHON YC/IyTH,
ABJISIIOTCA (hr3UUeCKre JIULIA, SIB/SIOIIMeCs uleHaMU JTMUHOTO MOoACOOHOr0 X03siCTBRa.

[IpeacTaBisATh WHTEPECHl 3asBUTENS OT WMeHM GU3NUeCKUX JIMI[ MOTYT
TIpe/ICTaBUTENH, [eHMCTBYIOLME B CUIY TOJIHOMOYMI, OCHOBAaHHBIX Ha [1OBEPEHHOCTU
WU IOTOBODE.

1.3. lndopmalisi 0 MecTax HaXOXX[eHWsl OpraHa MeCTHOrO CaMOYIpaB/eHUsl —
a/IMUHHCTPALIMA MYHUIMIAILHOTO 00pa3oBaHUs bepeKKOBCKOe celbCKOe IocesieHre
BonxoBckoro MyHMIIMIIA/JILHOTO paMioHa JIeHWHTpafckoit obmacty  (gamee —
AJMUHHKCTpALUsi), TPeJOCTaB/ISIONIero MYHULUIAIBHYI0 YCIyry, rpadukax paboTsl,
KOHTAKTHBIX TeredoHax W T.h. (Janee — cBefeHUs1 WH(OPMALIMOHHOTO XapaKTepa)
pa3MeraroTCs:

Ha CTeHZaxXx B MeCTax I[peJoCTaB/leHUs MYHULMNAJIbHOM YCIYyTH W YCIyT,
KOTOpble SIBISIIOTCS  HeOOXOAWUMBIMM W 00si3aTe/IbHBIMU  [ijii  T[Pe/JOCTaB/IeHusI
MYHHUIUTIaTBHOW YCIYTH;

Ha calite Aamunuctpauuu https://adm-berezhki.ru/;

Ha caiite ['ocyjapCTBEHHOT0 OIO/I)KeTHOTO yupexxaeHus: JIeHMHrpaicKoi obiactu
«MHOro(yHKIMOHA/IbHbIN L[eHTP ripeloCTaB/IeHuUs roCyZapCTBeHHbIX U
MyHULMNaAbHBIX yeiayr» (aanee — ['BY JIO «M®L», M®1LI): http://mfc47.ru/;

Ha [Iloprane roCyJapCTBeHHBIX W MYHULMMOANbHBIX yCayr (yHKIui)
Jlenunrpagckoii obmactu (ganee — II'Y JIO)/Ha EguHOM mopTaie rocyZapCTBEHHBIX
ycnyr (ganee — ETIT'Y): www.gu.lenobl.ru / www.gosuslugi.ru;

B TOCyZlapCTBEHHOW WH(OPMAILIMOHHOM cucTemMe «PeecTp rocyJapCTBEHHBIX U
MYHHULUTNATBHBIX yeayT (PyHKIuiT) JIeHUHTpaicKou obsactu» (fanee — Peectp).

2. CTaHpapT npejocTaB/ieHUs roCcyAapCTBeHHON yCIyTU

2.1. TlosHOe HavMeHOBaHWE MYHULIMMNAJbHOW ycCnyru: «Bblgaua BBIMTMCKA W3
II0XO03IUCTBEHHOU KHUTW».

CokpaljeHHOe HauMeHOBaHWe MYHULMIAIbHOW YCIyry: «Bbljaya BBITUCKU U3
II0X03IUCTBEHHOU KHUTWY.



2.2. MyHALIMNIaNBHYIO YCIYTY MPeAOCTaB/sieT aAMUHUACTPaLs MyHULIUNAIBHOTO
obpa3oBaHust BepeXXKOBCKOe cenbCKoe TiocesieHHe BoXOBCKOTO MYHHIUTIATBHOTO
paifoHa JIeHUHTpaZicKoi 0b6/1acTH (Janee — A IMUHUCTpAI[HS).

CTpyKTypHbIM  TOJpasfie/ieHdeM, OTBETCTBEHHbIM  3a  IIpe/loCTaB/eHue
MYHULIATIAIbHOW YCIYTH, SIBJISIETCS - OTZe/1 10 COLMabHON MOMUTHKe 1 6e30macHOCTH
aZMUHUCTpaLuu (Janee — Otaen).

B npefocTaBieHnd MyHULIMIIAIbHOW YCIYTH yUaCTBYIOT:

I'BY JIO «M®I».

3asB/ieHre Ha T0JIyYeHrWe MYHULIWIAJIbHOU YCIYTA C KOMILUIEKTOM [OKYMEHTOB
TIPUHAMAETCS:

1) npu TMUHOM SIBKeE:

- B AIMUHHUCTpaLUK;

VHdopMmarysi 0 MecTe HaXOX/eHUsl U rpaduke npremMa J0KyMeHTOB:

TenedoH mnpreMHOM TI/laBbl aJAMUHUCTPALMM BoOJIXOBCKOrO MYHHLMIATIBHOTO
pavioHa (81363)-37-774;

DneKTpoHHas noura: b--s--p@yandex.ru

[Tpuem 3asiB/IeHMIA:

B a/IMUHUCTpAal[UA

B (huranax, oT/esnax, yZajieHHbIX pabourx mectax M®II;

2) 6e3 IMUHOI SIBKU:

B 3/7IeKTPOHHOI (opme uepe3 JMUHBIA KabuHet 3asiButessi Ha [II'Y JIO/EIITY
(Ipy TeXHUYECKOW peanu3aLiyu).

3asgBUTe/Ib MMeeT TIpaBO 3alMCcaTbCAd Ha TIpUeM Ui T[0Jauyu  3asBeHUs
0 TIpe/IOCTaBJ/IEHUH YCIYTH C/IeAYIOLUUMHU CriocobaMu:

1) B AgmunncTpanuu, B M®LI (rpy TeXHAUeCKOU peann3aliu);

2) o tenedhoHy — B AgMuHucTpaiuu, B MOII;

55t 3amicu 3asiBUTeNb BhiOMpaeT to0bie cBOOOIHBIE /ISl TIpHeMa JaTy U BpeMsi B
rpefiesiax yCTaHOBJIEHHOTO B ApamuHucTpauyu wid  M®Il rpaduka mnpuema
3asBUTEIeN.

2.2.1. B unensx mnpeAoCTaBlAeHUSI MYHMUIUMIIAJBbHOW YCAYTU YCTaHOBJIEHUE
JIMYHOCTH 3asiBUTENS] MOKET OCYLIECTB/STbCSA B XOJ€e JMYHOIO TMpHeMa MoCpejCTBOM
npebsIBJIEHUs]  Tacriopta TpaxjaHuHa Poccubickoit @epepaumyu  11Mb0  MHOTO
JIOKYMEeHTa, YJOCTOBEpSIIOIero JIMYHOCTb, B COOTBETCTBUM C 3aKOHOZATEIbCTBOM
Poccutickoii ®epepaliui WM MOCPEACTBOM HAEHTU(MUKALMM W ayTeHTU(UKAUU B
Apavmunuctpaiud, I'BY JIO «M®Ll» ¢ wucrnoab3oBaHHeM HMHPOPMAaI[MOHHBIX
TeXHOJIOTUH, TPeJyCMOTPeHHbIX 4acTbio 18 cratemn 14.1 denepanbHOro 3akoHa oT 27
utonisi 2006 roma Ne 149-@3 «O6 uHbopMaiyy, WHOOPMAILIMOHHBIX TEXHOIOTUSX U O
3aiuTe Hbopmalum» (Tpu HaJIMUMK TeXHUUeCKOW BO3MOYKHOCTH).

2.2.2. Tlpy mpepocTaB/ieHWMM MYHHLIMIAIBHOM YC/IYTU B 37€KTPOHHOM (hopme
(Ip¥  TeXHWYeCKOW peanu3alyy) UWAeHTU(QUKALUs MW ayTeHTU(UKaLys MOryT
OCYLLIECTBJISITBCS TTOCPE/ICTBOM:

1) eguHOM cCHUCTeMbl WAEHTU(GUKALMM W ayTeHTU(QUKALMU WIA HWHBIX
rOoCyZlapCTBeHHbIX MH(OPMALMOHHBIX CHUCTEM, €C/Id TakKhe TOoCy/JapCTBEHHbIE
MH(OPMAaIMOHHbIe CHUCTeMbl B ycTaHOBJIeHHOM [IpaButenbctBoM  Poccuiickon
denepaii  TOpsiKe  00ecrieurBalOT  B3aUMOJEMCTBHE C  e[QWHOW  CHCTeMOM
ueHTUGUKALMM W ayTeHTU(PUKalUWW, 0pU YCJIOBUM COBMOAJEeHUs] CBeJeHUd O
¢bur3uUecKoM Jiviie B yKa3aHHbIX MH(OPMAaLIMOHHbIX CUCTEMaX;
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2) eOUHOW CUCTeMbl WAEHTUPUKAUMA U ayTeHTU(DUKAlUu U eJUHOU
WHGOPMAI[MOHHON CHCTeMbI TIepCOHA/IBHBIX [aHHBIX, ObecrieunBaroiieii 06paboTKy,
BK/IIOUasi cOOp U xpaHeHHe, 6OMeTpUUeCKUX TePCOHAMBbHBIX JJaHHBIX, UX TIPOBEPKY U
rnepefjauyy MHQOpMalMM O CTeleHM WX COOTBETCTBUS  IpeJOCTaBI€HHbIM
6roMeTpHUUYeCKUM TIepCOHA/ILHBIM JJaHHBIM (DU3UUeCKOTO JIULIA.

2.3. Pe3ynbTaToM npeAoCcTaB/ieHdss MyHULIMIIATbHOM YCIYTH SIBJISIeTCS:

- BbIZlaua BBIMMMCKU W3 MOXO0351MICTBEHHOM KHUTH;

- OTKa3 B Bbl/laue BBIMTMCKUA U3 MOX035MCTBEHHOW KHUTH.

Pe3ysnbTaT TipefocTaBieHUSI  MYHULUIANbHOW  YCAYTHM  TIPeOCTaB/sIeTCs
3asBUTEII0 B COOTBETCTBHUU CO CIOCOOOM, yKa3aHHBIM 3asiBUTeJieM IIpU T[ofjaue
3asiB/IeHUsI U IOKYMEHTOB:

1) npu TMUHOM SIBKeE:

B AJIMUHUCTpAL1Y;

B hvnManax, oT/enax, yaajieHHbIX pabounx Mmectax M®LI.

2.4. CpoK TmpefoCcTaBleHUss MYHHUIUIAJBHOM YCIYTH CoCTaB/sieT He OGomee 6
pabourx [gHeH cCO [AHA pervdcTpalyyd 3asBjeHus B AJMUHUCTpAldd CO BCEMU
He0OXO0MMBIMU JJIOKYMEHTaMHM.

2.5. IIpaBoBble OCHOBaHUS JiJisl MIPe/IOCTaB/IeHUs] MyHULIATIA/IbHOU YCTYTH.

[IpegocTaBieHre MyHULIMNAIBHOM YCJIYTU OCYIIECTBJISIETCS B COOTBETCTBHUU CO
C/lelyIOLMMHA HOPMaTUBHBIMU MMPaBOBbIMU aKTaMU:

®enepanbHbI 3aKoH 0T 7 utos 2003 roga Ne 112-®3 «O yHOM 10[COOHOM
XO3SIUCTBE»;

[Tpuka3z MuHcenbxo3a Poccun ot 11.10.2010 Ne 345 «O6 yTBepKeHHUH (OPMBI
U TIOpsiiKa BeJleHUsl TMOXO35IMCTBEHHbIX KHWUT OpraHaMd MeCTHOTO CaMOYIpaB/IeHUs
TOCe/IeHWH U OpraHaMy MeCTHOT'O0 CaMOYTIPaB/IeHUsI TOPOACKUX OKPYTOB»;

[Tpuka3z Pocpeectpa ot 25.08.2021 Ne [1/0368 «O6 ycraHoBneHu:d (GOPMBI
BBINMCKY W3 MOXO03SIMICTBEHHOW KHWUTY O HaJIMUUM Y TPa)K/JIaHWHA TIpaBa Ha 3eMeJIbHbIN
Y4acCTOK».

2.6. WcuepribiBaroliiyii repeueHb JIOKYMEHTOB, HEOOXOJUMBIX B COOTBETCTBUU C
3aKOHOZATe/NIbHBIMM WM WHBIMA  HODMAaTHMBHBIMM  TPAaBOBBIMU  aKTaMU  [IJIsI
rpeioCTaB/IeHYs MYHULIUTIATbHOW YC/IYTH, TIO//Ie)KalllMX TIpe/iCTaB/IeHUIO 3asiBUTe/IeM:

1) 3asiB/IeHME O MPeAO0CTaB/IeHUH YCIYTH B COOTBETCTBUM C MPUIOKEHHEM;

2)OKyMEHT, yAOCTOBEPSIIOLIUNA  JIMYHOCTh 3asiBUTEJISL: JIOKYMEHTBI,
yIOCTOBEPSIIOIIME JIMYHOCTh TpakJaHuHa Pocculickoli Pepepauyyd, B TOM 4YHCIIe
BOEHHOCJTY>KAlIllero, a TakKe JOKYMEHTbl, Y/IOCTOBepSIOIIUe JIMYHOCTb MHOCTPAHHOTO
rpaXk/laHrHa, Juila 6e3 rpa’kJaHCTBa, BK/IHOUas BUJ, Ha >KUTETLCTBO U YOCTOBEPeHHe
Oe’keHIIa;

3) [OKyMEHT, YJOCTOBepsIIOIuM mnpaBo  (MMOTHOMOUMS)  TpeJCTaBUTEs
GbU3MUeCKOro WM IOpUAWYECKOTO JIMila, €eCAM C  3asiBjieHreM obparraercs
TIpe/ICTaBUTe b 3asiBUTeNs (HeoOXOAWMO yKa3aThb THIT JOBEPEHHOCTH: /JOBEPEHHOCTb,
y/I0CTOBEPEHHYI0 HOTapUa/ibHO, MO0 TJlaBOM MeCTHOW aJIMUHMCTpAlUU TO0Ce/IeHUs U
CreliaJbHO YIIOJTHOMOUEHHbIM [IO/DKHOCTHBIM JIUIIOM MECTHOTO CaMOYIIpaBJ/IeHUsT
MOCeJIeHUs] WM TJIaBOM MECTHOW aJMWHUCTpaLMM MYHMLMMNAJbHOIO palioHa W
crieLjuajbHO yMOJHOMOUEHHBIM [O/DKHOCTHBIM JIULIOM MECTHOTO CaMOYIIpaBJieHust
MYHULMINAIBHOTO pakioHa (B C/lyyae ecjid B TOCeIeHWM WU PacIioyioXKeHHOM Ha
MeXXCe/leHHOW TePPUTOPHHU Hace/leHHOM MyHKTe HeT HoTapuyca), Tu00 AO/HKHOCTHBIM
JIMLIOM KOHCYJIbCKOTO yupexxaeHusi Poccuiickoit Pepepaniiu, YroOJHOMOYEHHBbIM Ha
COBepllIeHHe S5TUX [IeCTBUM; JOBEPEHHOCTb, YAOCTOBEPEHHYI0 B COOTBETCTBUM C
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nyHkToM 2 ctatbd 185.1 TI'pakpaHckoro kKogekca Poccuiickor ®Pepepaiuud U
SIBJISIFOLLYFOCSI IPUPABHEHHOM K HOTapuaabHOM; JOBEPEHHOCTh B MPOCTOW MUCbMEHHOU
dbopwme).

2.7. VcuepmbiBalomiuii TiepeueHb JOKYMEHTOB (CBelieHHM), HeOOXOAUMBIX B
COOTBETCTBUM C 3aKOHO/aTe/TbHbIMA WM WHBIMA HOPMAaTUBHBIMU TPAaBOBBIMU aKTaMH
ISl TIpe/loCTaB/IeHus] MYHUIMIIA/JIbHOW yC/IYTH, HaXOJAIIUXCSA B PacropsbKeHUr
roCy/JapCTBeHHBIX OPraHOB, OPraHOB MECTHOTO CaMOYTIpaB/ieHUs U TI0/iIBeJOMCTBEHHbBIX
MM OpraHusauuyd (3a UCK/JIKOYEHWEM OpraHu3alui, OKa3bIBaloL[UX  YCIYTH,
HeoOxoAuMble U oOsi3aTesibHble [jis TpeAoCTaBAeHUs MYHULIMIAIBHOW YCIyTU) U
No/iyieXKalux TpeACTaBIeHUI0 B paMKaX MeKBeJJOMCTBEHHOIO WH(OPMAaLMOHHOTO
B3aWMO/IECTBUSI.

HokymeHTbl (CBeZileHHs])) B paMKaxX MeXKBeJOMCTBEHHOI'O B3aWMOJEMCTBUSI He
3arpanirMBaroTC.

2.7.1. 3agBuTesib BIIpaBe IIPe/CTaBUTb [OKYMEHTbl, yKa3aHHble B IIyHKTe 2.7
HaCTOSAIIETO0 a/IMUHHACTPATHBHOTO PerjlaMeHTa, 1o COOCTBeHHOM NHHUI[UATHBe.

2.7.2. Opranbl, TOpeAOCTaB/SIOLIMe MYHULIUNAJBHYH YCIyry, He BIIpaBe
TpebOBaTh OT 3asIBUTEJIS:

ripe/iCTaB/eHUs] JOKYMEHTOB U WH(OPMAal[Myd WM OCYIeCTB/IeHUS [1elCTBUH,
rpe/iCTaB/ieHle WIU OCYIeCTB/IeHUe KOTOPbIX He TpeJyCMOTPeHO HOPMAaTUBHBIMU
NPaBOBbIMU aKTaMU, PeryJMpyIOLIMMA OTHOLIEeHUS, BO3HHUKAILIWe B CBS3U C
Tpe/ioCTaB/IeHeM MYHULIMIIAIbHOM yCITyTH;

Npe/iCTaB/ieHHss [OKYMEHTOB M HH(OpMalyy, KOTOpble B COOTBETCTBUU
C HOpPMAaTHWBHBIMM TPABOBbIMU akTamu Poccuiickor Penepanuy, HOPMaTUBHBIMU
TIPABOBLIMU aKTaMud CyObeKToB Poccuiickoit ®ezsepaiiui ¥ MYyHMIUITATBHBIMA
MPaBOBbIMU aKTaMU HAaXOASTCS B PacCloOpSDKEHWHA TOCYAAPCTBEHHBIX OpPraHoB,
MpeJOCTaB/SIIOIINX MYHULIMMAIbHYI0 YCIYTy, WHBIX TOCYJApPCTBEHHBIX OpraHOB,
OpraHOB MeCTHOT'0 CaMOyIIpaB/ieHWs] W(W/IW) MO/BeIOMCTBEHHBIX T'OCY/IapCTBEHHBIM
opraHaM ¥ oOpraHaM MeCTHOrO CaMOyIIpaB/ieHUs OpraHu3aliuii, y4yaCTBYIOIIUX B
NpeJiOCTaB/AeHUN TOCY/JapCTBEHHBIX WM MYHULMIAJbHBIX YCIYT, 3a WCK/II0YeHueM
JIOKYMEHTOB, YKa3aHHbIX B 4acTu 6 cratbu 7 ®epepanbHOro 3akoHa ot 27.07.2010 Ne
210-®3 «O6 opraHu3alu TpeOCTaBAeHUs] TOCYAAPCTBEHHBIX M MYHUIIAIAIbHBIX
ycnyr» (ganee — @esnepanbHbiiv 3aKOH Ne 210-D3);

OCYIIIeCTB/IEHUS] JIeHCTBUI, B TOM YMKC/Ie COIJIaCOBaHWM, HEeOOXOAWUMBIX [I/Isi
MoJlyueHusi MYHULIMINAABHOW YC/AyTH U CBSI3aHHBIX C oOpailjeHueM B UHbIe
roCyJlapCTBeHHble OpraHbl, OpPraHbl MECTHOTO CaMOYIIpaB/€HHWs, OpraHu3anuu (3a
VCK/TFOUeHWeM TIOTyUeHUs YCIYT, SB/SIOMIUXCS He0OX0IUMBIMU U 00sI3aTe/TbHBIMU 1151
TpeJi0CTaB/AeHUS MYHULIUTIATbHOM YCJTYTH, BKIFOUEHHBIX B TIEPEYHU, NIPelyCMOTPEHHbIe
yacteto 1 crateu 9 @PepgepasnbHOro 3akoHa Ne 210-P3, a Takke JOKYMEHTOB U
VH(OpMaL1K, NpeoCTaB/ISIEMbIX B pe3y/ibTaTe OKa3aHUsl TAKUX YCJIYT;

Npe/iCTaB/ieHUs]  JOKYMEHTOB M  WH(OpMalud, OTCyTCTBUe U  (WIH)
HEeJJOCTOBEPHOCTh KOTOPBIX He YKa3bIBaJMCh TPH TEePBOHAUAJbHOM OTKasze B TIpHUeMe
JIOKyMEeHTOB, HeoOXOJUMbIX [/l TIPe/IoCTaBAeHUs MYHUIUMIIATbHOW yCayrd, 1ubo B
Tpe/ioCTaB/IeHUA MYHULIUMNAJIbHOW YCIYTH, TPeAyCMOTPeHHbIX OYHKTOM 4 yacty 1
cratby 7 ®epepanbHOro 3akoHa Ne 210-D3;

npe/icTaB/ieHdss Ha OyMa)KHOM HoOcuTese [JOKYMEHTOB U UH(OpMaluy,
3/IeKTPOHHBIE 00pa3bl KOTOPhIX paHee ObLIM 3aBepeHbl B COOTBETCTBUU C IMyHKTOM 7.2
yactu 1 cratbu 16 @enepanbHOro 3akoHa Ne 210-P3, 3a MCK/IFOUEHUEM C/ydaeB, eciiv
HaHeCeHWe OTMEeTOK Ha Takve JAOKYMEeHTHI MO0 UX U3bSATUE SB/SETCS HeoOXOAUMBbIM
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yCJIOBHMEM Tpe[0CTaB/IeHns] MyHULMINAJIBHOW YCIYTH, U UHBIX CIy4YaeB, YCTaHOBJIEHHBIX
dheepanbHBIMU 3aKOHAMU.

2.7.3. Ilpu  HacTyruieHUM  COOBbITUM,  SIBASAIOLUXCS  OCHOBaHUEM
/11 TpefoCTaBlAeHus1  MyHULunanbHou  ycayrd, OWB, npepocraBnsronimm
MYHULIUNA/IBHYIO YCIyTy, BIIpaBe:

1) mnpoBOJWTH MepOMNpUsTHSs,, HarpaB/i€HHble Ha IIOATOTOBKY pe3y/bTaTOB
Npe/ioCTaB/eHrsT ~ MYHMLMIIAJbHBIX  YCJIyr, B TOM  YWQIe  Hampas/saTh
Me)XBeJOMCTBEHHbIe 3arpochbl, MOJyyaTb Ha HUX OTBETHI, [I0C/Ie Yero yBeJOMJIATH
3asgBUTeNII O BO3MOXXHOCTHM TOJAaTh 3alpoC O TMpefOoCTaB/JIeHUH COOTBETCTBYIOLEH
YCJIYTH JJ1s1 HeMeJ[JIEHHOTO TTO/TyUYeHUs! pe3y/bTaTa IpefjoCTaBIeHusl TAKOU YCIIyTH;

2) TIpM YCJIOBUM Ha/IMuMs 3ampoca 3asiBUTeNs O TPeAOoCTaBIeHUH MYHULIANAIbHOU
YCIYyTU, B OTHOLIEHUM KOTOPBIX Y 3asBUTeJId MOTYT IOSBUTbCS OCHOBaHUS AJIs1 UX
npe/ioCcTaB/ieHus eMy B OyayileM, TPOBOAUTb MepOIpPUSITHsI, HarpaBleHHble Ha
¢dbopMrpoBaHUe pe3ysbTaTa MpeAoCTaB/leHHsI COOTBETCTBYIOLEM yC/IyTrH, B TOM UYHC/Ie
HarpaB/IsTh Me)KBeJOMCTBEHHbIE 3arpoChl, I0Jy4aTb HAa HUX OTBeThbl, ()OPMHPOBATh
pe3ysbTaT MpejoCTaB/AeHUsI COOTBETCTBYIOLLEH YC/IYTd, a TakKe MNpPefoCTaB/sSTh ero
3agBUTeN0 € wucnosb3oBaHueMm EINY/IITY JIO u  yBejoMIAThH 3asBUTEN O
TIPOBE/IEHHBIX MEpOIPUATHUSIX.

2.8. VcuepnbiBalollluii  TMepeueHb OCHOBaHWUW  JijiSi  MPUOCTAHOBJ/IEHUS
Npe/iOCTaB/IeHNs MYHULUNAJIBHOU yCIYyrMd C yKa3aHheM [JOIyCTUMBIX CPOKOB
TPUOCTAHOB/IEHUS B C/lyyae, eC/Ii BO3MOJKHOCTb IPUOCTaHOBJ/IEHUS Ipe0CTaB/IeHUs
MYHHULIUMAJIBHOU YCJIYTU NPelyCMOTPeHa JeMCTBYIOIIMM 3aKOHOAATETbCTBOM.

OcHoBaHuS 11 IPUOCTAHOBJIEHUS TIPEA0CTABIEHUS MYHULIUMNABHOM YCIIyTU He
TpelyCMOTPEeHBI.

2.9. VcuepnibiBarolyyi repevyeHb OCHOBAHUM [I OTKas3a B IIpUeMe JOKYMEHTOB,
He0OXOIUMBIX [I7IsI TIPe/JOCTaB/IeHHs] MYHULUIAIbLHON YCIyTH:

- 3asBJIeHUe [I0JaHO JIML|OM, He YIIOJTHOMOYEeHHBbIM Ha OCYILeCTBJIeHHWe TaKuX
JeUCTBUMY;

- 3agB/eHMe Ha TI0JlyyeHHe YyCIyru O(OpPMJIIEHO He B COOTBETCTBUM C
aZIMVHHACTPaTUBHBIM perjiaMeHTOM.

2.10. VcuepnbIBaroiiuii TepeyeHb OCHOBAHWM [jis OTKa3a B MpeA0CTaBIeHUH
MYHHULIUNATIBHOU YCIIYTH:

- TpeACTaB/eHHbIe 3asiBUTeJIeM [OKYMEHTbl HeJelCTBUTEe/bHbI/yKa3aHHble B
3asBJIeHUH CBe/|eHUs1 HeIOCTOBePHbI;

- TIpe/iCTaB/ieHWe HeTO/JIHOTO KOMILUIeKTa [JOKYMEeHTOB, HeoOXOJUMBIX B
COOTBETCTBHUU C 3aKOHO/ATe/IbHbIMU WM UHBIMUA HOPMaTHMBHBIMU IPAaBOBLIMU aKTaMU
[J/1s1 OKa3aHusl yCIyTH, IoJJIe)KalluX MpejCTaB/IeHUI0 3asBUTe/IeM;

- OTCYTCTBHeE MpaBa Ha Mpe/j0CTaB/IeHre MyHHULIUITAIbHON YCIYTH.

2.11. MyHuLunaneHasi yciyra npefiocTaB/isieTcsi A JMUHUCTpaLyelt becriaTHO.

2.12. MakcrvMasbHBIM CPOK OXXHMJAHWS B Oyepejy MpU Mojade 3asBleHUs O
MpefloCTaB/eHUM  MYHULMNAJBHOM YCAYTM W TpU  TIOJIyYeHWM  pe3yJbTaTta
Tipe/j0CTaB/IeHUs] MYHULIMIAbHON YCIYTH COCTaB/sieT He 6ojiee 15 MUHYT.

2.13. Cpok pervcrpalyu 3asiBjieHUs O MpeloCTaBJIeHUH MYHUIUIIAIbHOW YCIyTH
cocTasiisieT B AJMUHUCTpaLUU:

Npu JUYHOM oOpailleHWy 3asiBUTeNss — B JieHb TIOCTYIUIeHUs 3asiBleHHs B
AMUHKCTPALIUIO;

ITPY HampaB/IeHWH 3artpoca Ha OymakHoM Hocutesie u3 M®IIl B AAMUHHUCTPALNIO
(TIpy HATMUKHK COTJ/IAIIeHus) - B IeHb MTOCTYTIJIEHUS 3ampoca B A IMAHUCTPALUIO;



NpY Harpae/ieHWH 3arpoca B (opMe 37eKTPOHHOIO JOKYMeHTa MOCpeJCTBOM
EITY yu [I'Y JIO (npy HaAMUUKU TEXHUYECKOM BO3MOXXHOCTH) - B IeHb TTOCTYT/IEHUS
3aripoca Ha EIITY wm MI'Y JIO unu Ha cieayromuid pabouunii geHb (B ciiyuae
HaTpaB/IeHUs JOKYMEHTOB B Hepabouee BpeMmsi, B BBIXO/JHbIe, TIPa3IHAYHbBIE THU).

2.14. TpeboBaHMS K TTIOMEI€HUSM, B KOTOPBIX TTPe[OCTAB/ISI€TCSI MyHHLIUITAIbHAsS
yoiayra, K 3aly OXUJaHus, MecTaM JJisl 3ariO/IHeHUs 3asiB/eHusl O IIpeZoCTaBIeHUur
MYHUIMTIATBHOW YCIyTH, UH(POPMAI[MOHHBIM CTeHAaM ¢ obpa3ilaMu uX 3arlo/IHEeHUs U
repeyHeM I0KyMeHTOB, He0OXOAUMBIX [I/is TIpeA0CTaBIeHUsI MyHULMIAIbHOW YCIYTH.

2.14.1. TlpegocTaBieHWe MYHMLUWIIAJIBHOM  yCAYyTU  OCYLIECTB/ISIETCS B
CrieLiuabHO BbIJIeJIEHHBIX /IS 9TUX Lje/ed noMenjeHusx AgMuHucTpauuu u MO11,

2.14.2. Hamvuve Ha TeppuUTOpWH, TpUeraroljed K 37aHut0, He MeHee 10
MPOLIEHTOB MeCT (HO He MeHee OJHOrO0 MeCTa) JJisi TapKOBKHU CIieljuabHbIX
AaBTOTPAHCIIOPTHBIX CPEJCTB WHBAIWJOB, KOTODble He [O/DKHBI 3aHAMaTb WHbIE
TPaHCIOPTHbIE  CcpeAcTBa. MHBa/muAbpl MOJIB3YHOTCA  MeCTaMM  [JIsl  TTapKOBKU
CrelMaJbHBIX TPAHCIIOPTHBIX cpeficTB OecrimatHo. Ha Tepputopuw, Tpuieraroiieid K
34aHU0, B KoTopoM pa3meleH MO®LI, pacrnonaraercs OecrijiaTHasi TMapkKoBKa [ijist
aBTOMOOM/ILHOTO TPAHCIIOpPTa MOCeTUTeel, B TOM YMCJIe TIpeyCMaTpyBarolijasi Mecra
JUIS1 CTIeL[ha/IbHbIX aBTOTPAaHCIIOPTHBIX CPeCTB UHBAJIU/IOB.

2.14.3. TlomeljeHuss  pasMeljalOTCAd  IPeMMYIIeCTBEHHO Ha  HWKHUX,
TpeArouTUTe/IbHee Ha TepBbIX, 3Takax 34aHusl C IIpefoCTaB/eHVWeM JOoCTyra B
TIOMelL[eHe UHBaTU/aM.

2.14.4. 3panve (momeirieHne) obopyayeTcsi WHGOPMAI[MOHHON TabIMUKON
(BbIBECKOW), COJep)Kallled TMO0JIHOe HauMeHOBaHWe AJMUHMCTpAllMM, a TaKXe
MHGOPMAIIHIO 0 peXXrMe ee PabOTHI.

2.14.5. Bxoxg B 3pmaHue (TOMellleHHWe) W BLIXOA U3 Hero 000pyAyHOTCS
JIECTHULIAMU C TIOPYYHSIMM Y MaHAYCaMU [I/Is1 MiepeIBMKeHUs JeTCKUX U WHBaIUAHBIX
KOJISICOK.

2.14.6. B momelrieHUr OpraHu3yeTcst OecrlaTHBIN TyasieT AJisi TIOCeTUTesel, B
TOM YMCJIe TyasieT, TipeJjHa3HaueHHbIN /1J11 UHBaTUOB.

2.14.7. T1pu He0ob6X0AUMOCTU pabOTHUKOM AJMUHUCTpALUU, paboTHUKOM M®IL]
VWHBA/IMJly OKa3bIBaeTCs TIOMOIb B TIPeofioJieHHd 0OaphepoB TMpU  TONMyYeHUH
MYHMULMITA/IBHOM YCIYTU B UHTEPeCax 3asiBUTENEN.

2.14.8. Bxoj B roMelrieHHe ¥ MecTa OKUJaHusI 000pyIyIOTCS KHOTIKaMH, a TaKXKe
cofiep)kaT MH(OPMAaIMI0 0 KOHTAaKTHBIX HOMepaxX Tesie()OHOB BbI30Ba pabOTHMKA /st
COTIPOBOJK/I€HUS] MTHBA/IA/IA.

2.14.9. Oy6mupoBaHre HeoOXOAWMOM [/ WHBAIU/OB 3BYKOBOW U 3pUTEbHOMN
vH(popMaluM, a TakXKe HaJAIWCel, 3HAKOB W WHOW TeKCTOBOM U rpaduueckoit
vH(MOpMal[MM 3HAaKaMH, BbITIO/ITHEHHBIMU pesibe()HO-TOUeuHbIM IipudToM bpatins,
JIOMYCK CypZOIepeBoAUrKa U TU(IIOCYpONIepeBOJUMKaA.

2.14.10. O6opypoBaHHe MeCT TIOBBIIIIEHHOTO YJ00CTBa C JOTOJHATETbHBIM
MEeCTOM [jisi COOAKW-TIPOBOJJHMKA U YCTPOWCTB [is TIepe/IBVDKEeHUsT WHBaIHaa
(KoCThLIEeM, XOYHKOB).

2.14.11. XapaKTepyuCTUKH TIOMeIlleHHW TTpyueMa U BblJlaud JOKYMEHTOB B YaCTH
00BbeMHO-TJIAHMPOBOYHBIX U KOHCTPYKTUBHBIX peIllleHU, OCBellleHHsl, T0yKapHOM
6e30IMacHOCTH, WHXKeHEpPHOTro 000py/10BaHUs J0/DKHBI COOTBETCTBOBATh TPeOOBaHUSIM
HOPMAaTHBHBIX JJOKYMEHTOB, [JeUCTBYIOLMX Ha Tepputopur Poccuiickor ®esepaniyu.

2.14.12. TlomenjeHus npyueMa Y BblJaud JOKYMEHTOB [OJ/DKHBI [peyCMaTpyBaTh
MecTa i1 OXKUAaHus, UHPOPMUPOBaHUS U TIpUeMa 3asiBUTeJIel.



2.14.13. Mecta oXufaHhsg W MecTa i1 WHPOPMHUPOBAHUS 00OPYAyHOTCS
CTY/IbsIMA (KpeCe/lbHbIMU CEKI[UAMM, CKaMbsIMU) W CTOJaMM (CTOWMKaMu) AJist
opopmsieHHsT JJOKYMEHTOB C pa3MellleHWeM Ha HHUX O/IaHKOB JIOKyMEHTOB,
HeOOXOAWUMBIX /11 TIOJNyUeHHS]  MYHULIMIIANBHOW  YC/IyTH,  KaHIeISIpCKUMU
TIPUHA/IEXKHOCTSIMA, a TakKe WH(POPMALMOHHBIMM CTEeHJaMM, COJiepXKalluMu
aKTyaJbHYI0 M WCUYepIibIBalollyl0 HH(OpMal[io, HeoOXOAUMYI0 i TOIyuYeHus
MYHULMINAABHOW YCIYTH, U MHPOPMALIMIO O Yacax rpueMa 3asiBJIeHUM.

2.14.14. Mecta ansi TIpOBe/ieHUs] JIMUYHOTO TIpYeMa 3asiBUTe/ield 000pyayroTCs
CTO/IAMH, CTY/IbsIMH, 00ecrieunBarOTCsl KaHLEeISIPCKUMU TIPUHAJJIeKHOCTAMU IS
HaTMCaHUs MMCbMEHHBIX 00palljeHu.

2.15. Tloka3aTenu JOCTYIMHOCTH U Ka4eCTBa MYHULIUMAIBHON YCIIyTH.

2.15.1. Tloka3zaTenu  [JOCTYMHOCTH  MYHMIMIIAJbHOW  yciayru  (obiue,
TIPUMEHUMbIE B OTHOLLIEHUH BCEX 3asiBUTE/IeN):

1) TpaHcmopTHasg [JOCTYNHOCTb K MeCTy TpeAOoCTaBleHUs] MYHULIUNAJIbHOU
yCIIyTy;

2) HanMuue yKasartesed, obecreurBarOIMUX OeCTIpensATCTBEHHBIA AOCTYIT K
TIOMEILLEHHSM, B KOTOPbIX MPeJ0CTaB/IseTCs YCIyTa;

3) BO3MOXXHOCTb TMOJyUYeHHs TIOJIHOM U [JOCTOBEPHOW WH(GOPMaLUU O
MYHHULIUMNAIBHOM yCiyre B AJMUHUCTPALMU 110 Tesie(hOHY, Ha O(DUIMaTbHOM CalTe;

4) mpefocTaB/ieHUe MYHULIMIAIbLHOW YCAYTH JHOOBIM AOCTYIIHBIM CIIOCOOO0M,
rpeJlyCMOTPEeHHbBIM IeUCTBYIOLIMM 3aKOHOaTe/IbCTBOM.

2.15.2. TlokaszaTenu [JOCTYMHOCTM MYHULMIIAIBHOM YCIyTh (CrienyasibHble,
TIPUMEHUMbIe B OTHOLLIEHUW UHBAJ/IW/IOB):

1) Hamuue UHGPACTPYKTYPbl, YKa3aHHOU B 1. 2.17 perjiaMeHTa;

2) ucrionHeHe TpeOOBaHUWM JOCTYITHOCTH YC/IYT /iJisi MHBA/IA/IOB,

3) obecrieueHre 6eCTIPeNATCTBEHHOTO [OCTyIa WHBA/IUZIOB K TIOMEIeHUsIM, B
KOTOPBIX TIpeJ0CTaB/IsIeTCsl MyHULUITIA/IbHAs YCIyTa.

2.15.3. Tloka3arenu KauecTBa MyHULMIIATbHOW YCIYTH:

1) cobmoieHre CpoKa NpeAoCTaB/IeH|s] MyHULIUIIAIbHOM yCTyTH;

2) cobmtozieHe BpeMeHU OJKWJJaHWsI B ouepey MpU Tojaue 3asgBAeHUs U
TO/Ty4eHUU pe3y/ibTara;

3) ocyijecTBieHde He Oojiee OJHOTO OOpallleHUs 3asBUTeJsI K [JO/DKHOCTHBIM
muiaM AaMuHUCTparuu wiv pabotHukam I'BY JIO «M®IL» nipu nojade JOKYMeHTOB
Ha ToTyueHre MyHUILUIA/JIbHOM YCIyTH U He Oojiee ofiHOTO obOpailleHus TIpU MoTyYeHUn
pe3ynbTaTta B AgMmuHuctpanuo wiv I'bY JIO « MPLl»;

4) orcyTrcTBHe kanob Ha AeWCTBUS WM 0e3[elicTBUe TO/DKHOCTHBIX JIWI]
A/MVHUCTpaLMH, IOJAHHBIX B YCTAHOB/IEHHOM MOPSKe.

2.15.4. Tlocne monyuyeHus pe3yJjbTata YCIyTH, T[pefOCTaB/leHHe KOTOPOM
OCYIIIeCTB/ISITIOCH B 37eKTpoHHOM hopme uepe3 EINT'Y wmu II'Y JIO nmubo mocpeacTBoM
M®I], 3asiBuTE/NO 0OeCTIeunBaeTCsi BO3MOYKHOCTh OL[eHKHM KaueCTBa OKa3aHUs YCIyTH.

2.16. IMTonyueHust yciiyr, KOTOpbIe SIBJISTIOTCS HEOOXOAWMBIMHM M 00s13aTeTbHBIMHU
J71s TIpe/JOCTaB/IeHUs] MYHULIUTIA/ILHOM yC/TyTH, He TpeOyeTcs.

CoryiacoBaHuii, HeOOXOJUMBIX Ji TIOJyUYeHUs MYHHUIUTIATBHOW YC/IyTH, He
TpebyeTcsl.

2.17. UHple TpeOOBaHMWS, B TOM UHMC/Ie YUYUTHIBAIOIHME OCOOEHHOCTH
TpeJiOCTaB/IeHNs MYHMLUIIAJBHOM YCIYTH T0 3KCTEPPUTOPUAIbHOMY TIPUHLMITY (B
Ciydyae, eC/lM MYyHHULWNAJbHAasi yCayra TpefoCTaB/sIeTC MO 3KCTEPPUTOPUATbHOMY
TIPUHILIAITY) ¥ 0COOEHHOCTH TIpeJ0CTaB/IeHUs] MyHULIUTIATBHOW YCIYTU B 37IeKTPOHHOM



dbopwme.

2.17.1. IlpemocraBjieHue yCJAyrM [0 SKCTEPPUTOPUATIBHOMY MPUHLIUIY He
T1ipelyCMOTPEHO.

2.17.2. TlpemocTtaBneHve MYHULMIIAJILHOW YCJIYTM B 3JIeKTPOHHOU (dopme
OCYILIeCTBJISIETCSI TP TEXHUUECKOW peanu3aluu ycayru nocpegactsom IIY JIO w/vnm
EIITY.

3. CocTas, noc/ie0BaTe/IbHOCTb ¥ CPOKH BBINIOJIHEHUSI aJMUHUCTPAaTUBHbBIX
npoueyp, TPe00BaHUsA K MOPAJKY UX BbINO/IHEeHUs, B TOM UHC/Ie 0CO0eHHOCTH
BBITNIO/IHeHHUS a/[]MUHUCTPAaTUBHLIX MPoLieypP B 3/IeKTPOHHOU dopme

3.1. CocraB, noc/enoBaTe/bHOCTb U CPOKU BBINOJIHEHUS aJMUHUCTPaTUBHbBIX
nipoiieiyp, TpeboBaHUS K TIOPSIZIKY UX BBITOTHEHUSI.

3.1.1. TIpegocTap/ieHye MYyHHUIUIAJLHOM yC/IyTH BKIIOYAeT B ce0si crieyrolue
aJMUHUCTPATUBHbIE TIPOLIeIYPhI:

1) rmpueM U peructpalus 3asiBJieHUs] U [JOKYMEHTOB O MpeAOoCTaBlIeHUN
MYHHLIATIAIBHON yC/TyTH — He Oosee 1 pabouero fiHs;

2)  paccMOTpeHWe  3asB/e€HHS U  JIOKYMEHTOB O  Mpe/0oCTaBJIeHUun
MYHULIUTIAIbHON yC/IyTH — He 6osiee 3 pabouux gHeil;

3)  TpUHSATHE pelleHUs O TIpeoCTaB/JeHUH MYHULIUTIAIbHOW yC/IyTh WM 00
OTKa3e B MpeJioCTaB/IeHN MyHULIUMAILHOU yCIyTy — He 6osiee 1 pabouero AHs;

4)  BbIJaua pe3y/bTaTa — He Oosiee 1 pabouero JHs.

3.1.2. Ilpuem u perucrpanys 3asB/IeHUSI U [JOKYMEHTOB O IIpeJ0oCTaB/IeHUU
MYHHULIUMATBHOU YCJTyTH.

3.1.2.1. OcHoBaHuWe AJid Havyajaa aJMUHUCTPAaTUBHOW MPOLIEyPbL: TIOCTYTIJIEHUE B
AJMVHUCTpaLMIO  3asB/IeHUSI M JOKYMEHTOB, IIpeJyCMOTpeHHbIX TII. 2.6
aJMUHUCTPATUBHOIO perjiaMmeHTa.

3.1.2.2. Copep>xaHue aJMUHUCTPAaTUBHOIO [I€WCTBUS, MPOJO/DKUTEIBHOCTh
W(WIM) MakKCUMalbHBIH CPOK €ro BBINIOJIHEHUS: PAbOTHUK AJAMHHUCTPAIUH,
OTBETCTBEHHBIM 3a 00pabOTKYy BXOZSAIIMX JAOKYMEHTOB, NPUHUMAET Ipe/CcTaBIeHHbIe
(HamipaB/ieHHbIE) 3asiBUTEeNIeM 3asBleHWe W [JJOKYMEeHTbl M B CJ/iydyae OTCYTCTBUS
YCTaHOBJ/IEHHBIX ITYHKTOM 2.9 aIMUHUCTPAaTUBHOIO perjiaMeHTa OCHOBAHUWM JJIs OTKas3a
B TIpUEMe pervcTpyupyeT HUX B COOTBETCTBUM C TIpaBWJIaMU [eJI0NpPOM3BOJCTBA B
TeueHre He Oosiee 1 pabouyero JHs.

[Ipy HaMMUKMKU OCHOBAHWU [J1s1 OTKAa3a B MPHUeMe JOKYMEHTOB, MPeayCMOTPEeHHbIX
MyHKTOM 2.9 aJIMUHUCTPAaTUBHOTO perjiaMeHTa, PpabOTHUK AJAMHUHUCTpAIUH,
OTBETCTBEHHBIM 3a 00pabOTKYy BXOASIIMX AOKYMEHTOB, B TOT e JieHb C TIOMOII[bIO
yKa3aHHBIX B 3asiBJIEHWM CPEJICTB CBSI3M YBeJOMJISIET 3asiBUTeNs] 00 OTKas3e B TpHeMe
JOKYMEHTOB C YyKa3aHMeM OCHOBAaHMM TaKOro OTKa3a W BO3BpalljaeT 3asiB/ieHHhe U
JNIOKYMEHTHI 3asIBUTEJIIO.

3.1.2.3. JIuwio, OTBETCTBEHHOE 3a BBIMOJIHEHHWE aJIMUHUCTPAaTUBHOW MPOLIeAYPHI:
pabOTHUK AIMUHUCTpAL[MH, OTBETCTBEHHBIM 3a 00pabOTKY BXOASIINUX JOKYMEHTOB.

3.1.2.4. Kputepuii NpUHATHS peIleHUsl: Haauuue/OTCyTCTBHE OCHOBAaHUU [JIsi
OTKa3a B MpHeMe AOKyMeHTOB, HeoOXOJUMbBIX AJisi TIpe/oCTaB/ieHus] MYHHULIMTIAaTbHON
YCJIYTH, YCTaHOBJIEHHBIX MYHKTOM 2.9 a/MUHUCTPATUBHOI'O perjiamMeHTa.

3.1.2.5. Pe3ynbTat BBINOJHEHUS] a/MUHUCTPATUBHOM TIPOLIEAYPHI:

- OTKa3 B TpueMe 3asiBleHus1 O MpeJOCTaBJIeHUM MYHULMIAIbHOM YCIYyTA W
TIpU/iaraemMbIX K HeMy JOKYMEHTOB;



- perucTrpauys 3asiBjieHHss O TIpeJOCTaB/AeHMM MYHULMNAJIbHOW YCIYyTH H
Tipu/araeMbiX K HeMy ZJOKyMeHTOB.

3.1.3. PaccMoTpeHue 3asBieHUs] O TNpeAOoCTaB/IeHNA MYHULMIAIbHOW YCIYTU U
Tipu/iaraemMbiX K HeMy ZJOKyMeHTOB.

3.1.3.1. OcHoBaHMe [ Hayaja aJMHUHHCTPAaTUBHOM TNPOLeJYypbl: TPUEM
3asB/IeHUSI U JIOKyMEHTOB pabOTHUKOM AJMUHUCTpAlL[M¥, OTBETCTBEHHBIM 3a
paccMoOTpeHure JOKYMEHTOB U (POpMUPOBAHUE MPOEKTA PelleHus.

3.1.3.2. CopepXxaHve aJMHUHUCTPAaTUBHOTO [JEWCTBUS, MPOJO/KUTETbHOCTD
1(1M) MaKCUMa/bHbIN CPOK ero (KX) BBITIO/IHEHUS:

1 JlelCTBUe: TIPOBEpPKAa [JOKYMEHTOB Ha KOMIUIEKTHOCTb M JOCTOBEPHOCTb,
TIPOBEPKA CBeJIeHUM, COAEeP)KallUuXCs B TMpeJCTaB/eHHbIX 3asBJIeHUM U [JOKyMEeHTax, B
I[e/ITX OLIEHKM WX COOTBETCTBUS TpeOOBaHUSM U YCJAOBUSIM Ha TIO/ydyeHue
MYHULMIATBHOU YCIIYyTH;

2 pelictBue: (OpMHUpDOBaHHWE TMPOEKTa peLleHus] M0 MTOraM pacCMOTpPeHUst
3adBJ/IeHUS U JOKYMEHTOB.

OO1uii CPOK BBITIO/IHEHUST aJMUHUCTPAaTUBHBIX ZeMCTBUM: He Goee 3 pabounx
JTHeH.

3.1.3.3. JIuwio, OTBETCTBEHHOE 3a BBIMIOJIHEHHWE aJIMUHUCTPAaTUBHOW MPOLIEAYPHI:
pabOTHUK ~AJMUHUCTpAL[MM, OTBETCTBEHHbI 3a pacCMOTpeHWe [JOKYMEHTOB U
(dhopMHUpOBaHUe MPOEKTa pelleHusl.

3.1.3.4. KpuTepuu TpUHATHS peLIeHUs: HaJIUUYUe/OTCYTCTBME OCHOBAHUW JJIs1
OTKa3a B TpeJOCTaB/I€HUH MYHULMIIAJIbHOW YCJ/IYTH, TepeurcaeHHbIXx B nyHkTe 2.10
aZIMVHHACTPAaTUBHOTO perjiaMeHTa.

3.1.3.5. Pe3ynbTaTt BINOJJHEHUS] a/MUHUCTPATUBHOM TIPOLIEAYPHI:

- IOATOTOBKA BBINMMCKHU U3 TTI0X03IUCTBEHHOU KHUTH;
- TIO/ITOTOBKA pellieHusi 06 0TKa3e B Mpe/[0CTaB/IeHUH MYHULIUIIAIbHOM YCITyTH.

Pemienue 00 oTKase B MpeAOCTaB/IeHUA MYHULUIAIBHON yCIYTH AO/DKHO OBITH
000CHOBAHHBIM U COZIep>KaTh BCe OCHOBAHUS OTKa3a.

3.1.4. TlpuHsTHE pellieHUs O TPeAOCTaB/IeHUM MYHUIUMAIBHON YC/IYyTH WA 00
OTKase B Mpe/i0CTaB/IeHUA MYHHULIUIIATbHOM YCIYTH.

3.1.4.1. OcHoBaHMe A/ Hayaja aJ/MUHUCTPAaTUBHOU MPOLIeYPhI: TIpe/iCTaB/IeHHe
TIPOEKTa pelleHus], 3asB/eHUs U JOKYMEHTOB [OJ/DKHOCTHOMY JIMLY AJMWHHCTPALUH,
OTBETCTBEHHOMY 3a TOJMMCAHWe BBIKMCKUA MO0 TOANMcaHue pelleHUsi 06 OTKase B
Tpe/iOCTaB/IeHUA MYHULIUIATbHON yCITyTH.

3.1.4.2. CopgepxaHve aAMUHHUCTPAaTUBHOTO [JeWUCTBUS (aAMUHUCTPATUBHBIX
JIeUCTBUM), PO OJDKUTEBHOCTD U (WJIM) MaKCUMaJIbHBIM CPOK ero (MX) BBIMOJTHEHUS:

paccMOTpeHue T[IpOeKTa pelleHus, a Takxke 3asdB/JeHWs U [JOKYMEHTOB O
TpeJioCTaB/IeHUM MYHHULUTA/IBHON yC/IyTH B TeueHWe He G6osiee 1 pabouero gHs C faThl
OKOHYaHHs BTOPOU aJ/IMUHUCTPAaTUBHOM TIPOLIeyPHI.

3.1.4.3. JIuwio, OTBETCTBEHHOE 3a BBIMOJIHEHHWE aJIMUHUCTPAaTUBHOW MPOLIeAYPHI:
[OJDKHOCTHOe /M0 AZIMUHKCTpPaLMM, OTBETCTBEHHOEe 3a MPUHATHE U TOANMUCaHue
COOTBETCTBYHOLLIET0 PelleHUsI.

3.1.4.4. Kputepuu NpUHATHS peLleHus: COOTBeTCTBUE 3asB/IeHUs U JOKYMEHTOB
TpeOOBaHUSIM [IeMCTBYIOILET0 3aKOHO/AaTebCTBa, HaJIWuMe/OTCYyTCTBUE Yy 3asiBUTeIs
TipaBa Ha MoJlyyeHrue MyHULIUIAJIbHOU YCIyTH.

3.1.4.5. Pe3ysibTarT BBINOJHEHUS AJAMWUHUCTPAaTMBHOW MpOLEAYPbL: TMOJIMVCAHUEe
BBIMIMCKK W3 TI0XO35MCTBEHHOW KHUTM MO0 TIOATNMCaHWe pelleHHs 00 OTKase B
TpeJi0OCTaB/IeHUHA MYHULIUIATbHON YCIIyTH.



3.1.5. Brisaua pe3yJsibTara.

3.1.5.1. OcHoBaHue J/1s1 Hayaja aJMUHUCTPATUBHOM MPOLIEAYDPbI: MOAIHACAHUE
COOTBETCTBYIOILIET0 pe3y/bTaTa MpeJoCTaB/leHNs MyHULUITAIbHOW YCIYTH.

3.1.5.2. Copep>kaHue aJMUHUCTPAaTUBHOIO [IeWCTBUS, MPOJO/DKUTEIBHOCTh
W(WIM) MakKCUMalbHBIH CPOK €ro BBINIOJIHEHUS: PAbOTHUK —AJAMHHUCTPAIHH,
OTBETCTBEHHbBIM 3a [1e/IONPOU3BO/CTBO, TeueHHWe 1 AHSI C JaThl OKOHYAHWUSI TpeTheu
aZJMUHACTPAaTUBHOM TIpOLieAlypbl HarpaB/isieT 3asBUTEI0 pe3y/bTaT MpeA0oCTaB/IeHUs
MYHULIATIATBHON yCTyTH cliocoboM, yKa3aHHBIM B 3asiBJIEHUM.

3.1.5.3. JIuuo, OTBeTCTBEHHOE 3a BBINOJHEHHWE aJMUHUCTPAaTUBHOU TIPOLIeIyDhI:
pabOTHUK AJIMUHHCTPALIMW, OTBETCTBEHHBIN 3a [1e/I0NTPOH3BO/CTRO.

3.1.5.4. Pe3ynbTaT BBINOJHEHUS aJMAHUCTPATUBHOM TIPOLIEAYPHI: HarlpaB/ieHUe
3asBUTE/II0  pe3y/jbTaTa TIPeIOCTaB/IeHUsI MYHHULMIAMBHONW  YCAYTHM  CIIOCOO0M,
yKa3aHHbIM B 3asiB/IEHUU.

3.2. OcobeHHOCTH BBITIOTHEHUsI aZ/MUHUCTPATUBHBIX TPOLIEYP B 3/I€KTPOHHOU
dbopwme.

3.2.1. IlpepocraBnenve wmyHuumnanbHouM yconyru Ha EINTYY u [TI'Y JIO
OCYyLLeCTBJISIeTCS B COOTBeTCTBUU C DesnepasnbHbIM 3aKOHOM Ne 210-®3, desepanbHbIM
3akOHOM OT 27.07.2006 Ne 149-®3 "O6 uHdpopmaluu, UHPOPMALIMOHHBIX TEXHOIOTUSIX
1 0 3amuTe vH(opMaluu'", nocraHopnenueM [IpaButenscTBa Poccuiickori @enepanyu
oT 25.06.2012 Ne 634 "O Bupax >3/J€KTPOHHOM MOAMNMUCH, UCIIOIb30BaHUE KOTOPBIX
JIOTTyCKaeTcsl TIpU obOpallleHny 3a MojyyeHHeM TOCyZapCTBEHHBIX W MYHULIMIATbHbBIX
ycayr".

3.2.2. [1ns nonydyeHus MyHALMNanbHOU ycinyru yepe3 EINTY wmu wepes T1I'Y JIO
3asBUTE/II0 HEOOXOAMMO TIpeJBapUTEbHO TIPOWTH MpOLiecC pervucTpanuuyd B EguHOM
cucteme uzieHTUGUKALUU U ayTeHTUGUKaLmK (ganee - ECUA).

3.2.3. MyHuLMnanbHasi ycjiyra MoOXKeT ObITh mosiyueHa depe3 III'Y JIO nubo
yepe3 EII'Y c ob6si3aTenbHOM JMUHOW SBKOM Ha TIpUeM B AJMUHHMCTpAIUIO ISt
TI0/TyYeHHUs pe3yJbTaTa OKa3aHUs yCIyTH.

3.2.4. Ina nopauu 3asaBieHus 4depe3 EIII'Y wiu uyepes III'Y JIO 3asgButesib
JIOJ’KEeH BBITIOJIHUTH CJIe/IyIOIIUe 1eUCTBUS:

TIPOUTH UeHTU(UKALIUIO U ayTeHTU(PUKaluio B ECUA;

B nuuHOM KabuHere Ha EIIT'Y wmm Ha [IT'Y JIO 3amofHUTL B 3/IEKTPOHHOM
dbopMe 3asiBjieHMe Ha OKa3aHWe MyHULIMIIaIbHOU YCIyTH;

TIPUIOKUTh K 3asiBJICHUI0 SJIGKTPOHHbIE [IOKYMEHTbl W HarlpaBUTh [aKeT
3/IeKTPOHHBIX JOKYMEHTOB B A/IMUHHUCTpAL[1IO TTIocpeACcTBOM (GyHKIMoHana EITTY wunu
[ry Jio.

3.2.5. B pe3ynbrare Harpab/leHWs IlakeTa 3JIKTPOHHBIX JOKYMEHTOB
nocpeactBoM [ITI'Y JIO mu6o uepe3 EIN'Y aBTOMaTH3upoBaHHOW HMH(OPMALIMOHHON
CUCTeMOW Me)KBeJJOMCTBEHHOT'O 3JIEKTPDOHHOIO B3aWMOJIeUCTBUsI JIeHUHrpaZcKou
obnactu (ganee - AVIC "Mexsen JIO") Mpou3BOJUTCS aBTOMaTHUeCKast PerucTparys
TOCTYIUBLLErO MakeTa 3/IeKTPOHHBIX JOKYMEHTOB U MPUCBOEHUE T1aKeTy YHUKaTbHOIO
HOMepa Jiena. Homep ziena foctymeH 3asBUTeN0 B MMUHOM KabuHete TIT'Y JIO u(umm)
EIITY.

3.2.6. I1pu npefocTaBieHUH MyHUIMNaNbHON ycnyrd uepes T[IT'Y JIO mubo uepes
EINT'Y po/mkHOCTHOE U0 AJIMUHUCTPALIMM BBITOJ/IHSET C/IeyIoIue JelCTBYS:

- (hopMupyeT MPOEKT pellieHrs HA OCHOBaHUM IOKYMEHTOB, MOCTYNUBIIMX Yyepe3
[y JIO mubo uepe3 EII'Y, a Takke AOKYMEHTOB (CBe[leHUI), TOCTYITUBIINAX
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IIOCPeJICTBOM MEeXBEeZIOMCTBEHHOI'0 B3aUMOJEUCTBUS, U IlepefiaeT O/DKHOCTHOMY
JULY, HaJle/IeHHOMY (PYHKLIMSIMU T10 TIPUHSITUIO PeLLeHUs;

- TI0CJIe PaCCMOTPeHUsl JOKYMEHTOB U IIPUHATHSA pelleHusl O IpejoCTaB/IeHUuU
MYHULMMNAAbHOW YCAyrd (OTKa3e B TMpeJOCTaB/JIeHUA MYHULIMMNAJIBbHON YCIYTH)
3anonHseT npegycmotrpeHHble B AVIC "Mexseq JIO" ¢hopmbl 0 NIPUHATOM peLeHUH U
niepeBoauT Aesio B apxuB AVC "Mexsep JIO";

- YBeJOMJISIET 3asBUTeJII O IPUHATOM pelleHWH C TIOMOLbI0 YKa3aHHbIX B
3as1B/IeHUM CPEJCTB CBs3M, 3aTeM HaripaB/sieT AOKYMEeHT CrocoboM, yKa3aHHbIM B
3asgBrneHn: B M®II (rpy HamMuMKM TeXHUUECKOW BO3MOXKHOCTH) MO0 HarpaB/sieT
9/IeKTPOHHBIM  [IOKYMEHT,  TOJINWCAHHBIM  YCWIEHHOW  KBaJU(PUIMPOBaHHOM
3JIEKTPOHHOU TOJIMCHI0 TO/DKHOCTHOTO JIWLIA, TIPUHSBILIETO peIleHue, B JINYHBIN
kabunet I1I'Y JIO wm ETITY.

3.2.7. B 1yuyae IMOCTyIl/IeHUsI BCeX [OKYMEHTOB, yKa3aHHbIX B IIyHKTe 2.6
HaCTOSILLEr0 aZMUHUCTPAaTUBHOIO perjamMeHTa, B (JOpMe 3/IeKTPOHHBIX [OKYMEHTOB
(onekTpoHHBIX 00pa30B [IOKYMEHTOB), JHeM oOpallleHusi 3a IpejoCTaBIeHreM
MYHULMIAIBHOW YCJIYTM CUMTAeTCsl [jaTa perucTpalyy rnpuemMa AokKyMmeHTOB Ha [1IY
JIO wmm EIIT'Y.

NudopmupoBaHue 3asBUTENIEI O XOJe W pe3yjbTaTe IIpeJoCTaBIeHUs
MYHULMINAAbHOW YCIYTM OCYIIECTB/SIETCSI B 3JIEKTPOHHOM (hOpMe uepe3 JIMUHBIN
KabuHeT 3asiBUTESs, pacronoxkeHHbl Ha [1T'Y JIO nmb6o Ha EIITY.

3.3. Topsiok ucrpaBieHUs JOMYIeHHbIX OreuaTOK U OIMOOK B BbIJAHHBIX B
pe3y/bTaTe MpefoCTaB/IeHrs MyHULIMIIAIbHOM YCIYTH JOKyMeHTax.

3.3.1. B «iyuae ewm B BbIJAHHBIX B pe3y/jbTare IpeAoCTaB/IeHUs
MYHULIATIATBHOW YCIYTH JOKYMEHTax JOIyIIeHbl OTleuaTKd W OIMIMOKH, TO 3asiBUTEJb
BIIpaBe MpeACTaBUTb B AaMuHUCTpaLyuio/M®L] HemocpejCTBEHHO, HalpaBUTh
IOUTOBBIM OTIpaBjeHueM, mocpegctsoM EIIY noamnvcaHHoe 3asBUTenieM WU
opopmieHHOe B (opmMe 3/IeKTPOHHOTO [JOKyMeHTa M IOANMUCAHHOE YCUIeHHOU
KBa/IM(PULIMPOBAHHOW 3/IEKTPOHHOW TMOJIMCHIO 3asiB/ieHHMe B TMPOM3BOJILHOM (popme o
HeoOXOIUMOCTH HCIIPABJ/IeHUs [IOMYIeHHBIX OTleuaToK W(U/IHM) OLIMOOK C M3/I0KeHreM
CYTH [OTYIIeHHbIX OMeuvaToK HW(Wiv) OLIMOOK U TMpUIOXKeHWeM KOMWU [JOKYMEeHTa,
cojiepyKalliero ornevyaTku W(uin) OLmMOKu.

3.3.2. B Teuenue 3 (Tpex) pabouux AHeM CO AHS PervcTparuu 3asiBiaeHus 00
WCTIpaB/IeHUHM OreyYyaToK W(wiv) omMbOK B BbIIaHHBIX B pe3y/ibTaTe TpeA0CTaB/IeHus
MYHHULIUMAJIBHOU YCJIYTM JOKYMEHTaX OTBEeTCTBEHHbIM CHeLuaaucT AJIMUHUCTPALUU
yCTaHaB/IMBaeT Ha/lMuKe orevyaTku (ommbKu) v oopM/IsieT pe3yibTaT IpeioCTaB/IeHus
MYHHIUTIATBHOW YC/IyTH (ZOKYMEHT) C MCIpaB/IeHHBIMU OlfeuaTKaMH (OIMOKaMH) HH
HarpaB/sieT 3asiBUTENI0 yBeJoMJeHHe C OOOCHOBaHHBIM OTKa3oM B odopMieHUN
JOKyMeHTa C WCIpaB/eHHbIMU orevyaTkamu (ommrbkamu). Pe3ynbTar mpepocTaBieHUs
MYHULUMATBHOW  yCIyru  (OKyMeHT) AJIMUHUCTpallds —HarpaB/isieT —Croco0oM,
yKa3aHHbIM B 3asiBJleHUM O HeO0OXOAMMOCTU WCITIpaB/IeHUsSI [IOTYILEeHHBIX OIeYaToK
y(unu) ommoboK.

4. cI)Oprl KOHTPO0JIA 3d UCIIO/THEHUEM aIMUHUCTPATUBHOI'0 PErjiaMeHTad

4.1. TlopsAmOK OCYIeCTB/I€HHS TeKYI[ero KOHTPOJIA 3a COOMofieHHeM |
VICTIOJTHEHWEeM OTBETCTBEHHBIMHU [O/DKHOCTHBIMM JIMLIAMHU TIOJIO’KEHUM perjiaMeHTa Hu
WHBIX HODMATHBHBIX TIPABOBBIX  AKTOB, YCTaHAB/IMBAKIIUX TpeOOBaHUS K
MpeJiOCTaB/IEHUI0  MYHULMIIAIbHOM  YCJIYTM, a Takke TM[PUHITUEM pelleHun
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OTBETCTBEHHBIMU JIUL[AMU.

Tekyluii ~ KOHTPO/Jb  OCYIIECTBISIETCS  OTBETCTBEHHBIMM  pabOTHUKaMU
AJMUHUCTpalL[MM MO KaXAOW Mpolegype B COOTBETCTBUM C yCTaHOBJIEHHBIMU
HACTOSILL[MM PerjiaMeHTOM COZep’KaHWeM AEeMCTBUM U CPOKAMHM MX OCYIeCTBJIE€HUS, a
TaKKe IlyTeM TIpOBeJieHHsT  PYKOBOAuTeneM  (3aMeCTUTe/ieM  PYKOBOJUTe/I,
HauyaJbHUKOM  OTje/a) AJMUHMCTpAl[MM TIPOBEPOK  HCIIOJTHEHUS  MOJIOXKEeHUH
HaCTOSIIero perjiaMeHTa, UHbIX HOPMaTHBHBIX TIPaBOBBIX aKTOB.

4.2. TlopsAIOK M TIepUOJAUYHOCTb OCYLeCTBJIeHUS TIJIAHOBBbIX U BHEIJIAHOBBIX
TIPOBEPOK TMOTHOTHI U KaueCcTBa MpeoCTaB/IeHUs] MyHULIMMNAJIbHOW yCIIyTH.

B wensx ocyliecTBieHus KOHTPOJIS 3a TOJIHOTOM U KayeCTBOM TIpe/loCTaB/IeHus
MYHHULIMMNATBHOU YC/IyTU NPOBOJSATCS TIJIAHOBBIE U BHEIJIAHOBbIE ITPOBEPKH.

[TnaHOBBIe TIPOBEPKM TpeA0CTaB/IeHHsT MYyHUIUTIATbHOU yC/IyTU TIPOBOJSATCS He
yaie OJHOr0 pa3a B TPU rojla B COOTBETCTBUM C IJIAaHOM TMPOBEJEHUs] TIPOBEPOK,
yTBEPXXJEHHBIM PYKOBOAUTEeM AMUHUCTPALIUN.

[Ipy mnpoBepke MOryT pacCMaTpUBaTbCd BCe BOIMPOCHI, CBSI3aHHbIE C
rpe/i0OCTaB/IeHUEeM MYHULIUNAJIbHOU YC/IyTU (KOMIIEKCHBIE TIPOBEPKH ), WU OT/Ie/IbHbIN
BOIPOC, CBSI3aHHbIM C TIpeJOCTaB/I€HWEM MYHMIUIAJBHOW yCIyrd (TeMaThudecKue
TIPOBEPKH).

BHerniaHOBBIe TTPOBEPKU TpeJOCTaB/le€HHs MYHULIMMNAIBHOM YCIYTA TPOBOASTCS
no obpamjeHusM  GU3NUYECKUX,  IOPUIUMYECKUX ML W WHAWBUJya/bHBIX
nipeJTIipUHUMaresieii, oOpallleHHusIM OpraHoB TOCYJapCTBEHHOM BJ/laCTH, OpraHOB
MEeCTHOTO CaMOyTpaB/leHUs, UX [JO/DKHOCTHBIX JIML, a TakKe B Le/siX MPOBEPKU
yCTPaHEeHUs1 HapyLIeHWM, BbISBIEHHBIX B XOZie TPOBEJEeHHOM BHEIJIAHOBOW MPOBEPKHU.
YKa3aHHble OOpalljeHHs TMOo7yie)kaT PerucTpalyy B [IeHb WX TOCTYIJIeHUs B CUCTeMe
3JIEKTPOHHOTO IOKyMeHTO000pOTa U [1e/I0NPOM3BOCTBA A IMUHUCTPALIUH.

O TmpoBeleHWH TIPOBEPKUA U3[aeTCsd MPAaBOBOM aKT AJMUHUCTpPALUd O
MpOBeJIEHNA  TIPOBEPKU  HWCIOJHEHWS  aJMUHUCTPAaTUBHOIO  perjlaMeHTa 1o
Npe/iOCTaB/I€HUI0 MyHULIUA/IbHOU YCTYTH.

[To pe3ysibTaTam TpoBe/jeHUs TIPOBEPKU COCTAB/ISIETCS aKT, B KOTOPOM JOJKHBI
ObITh yKa3aHbl JOKyMeHTa/lIbHO MO/JTBepXKAeHHble (haKThbl HapyllleHW, BbISIBJIeHHbIE B
X0/le TIPOBEPKH, WIW OTCYTCTBHE TAaKOBBIX, @ TakKXKe BBIBO/IbI, COJZleprKalllhie OL|eHKY
MOJIHOTHI M KayecTBa MpeJoCTaB/eHUss MYHULUIAIbHOW YC/IYTU W MpPeJ/ioKeHusl Mo
yCTPaHEeHHWIO BbISIBJIEHHBIX MPU TIpOBepKe HapyiieHul. [1py npoBe/jeHrY BHEIJTaHOBOU
TPOBEPKM B aKTe OTPa)KarTCs pe3y/bTaTbl TPOBEPKH (DaKTOB, U3/I0)KEHHBIX B
oOpail[eHuHl, a TaKXe BBIBOABI U TPEAJIOKEHHs T10 yCTPAaHEHWIO BBISIBJIEHHBIX TPHU
TIPOBEPKe HapYILIeHUN.

[To pe3ynbTaTaM paccMOTpeHHUsi oOpallleHuid  0oOpaTHBIIEMYCS — /IaeTcCs
MMUCbMEHHBIN OTBET.

4.3. OTBeTCTBEHHOCTh [O/DKHOCTHBIX JIML] 3a pelleHusi W JeUCTBUS
(be3meticTBHe), TpUHUMaemble  (OCYIECTB/IssEMble) B  XOJe  IPeA0CTaB/IeHHs
MYHHULIUMNAIbHOU YCTyTH.

Jo/KHOCTHBIE /WI]a, YIOJIHOMOYEHHbIe Ha BBINOJHEHWe aJMUHUCTPaTHUBHBIX
JIeCTBUM, MpeJlyCMOTPEHHBbIX HACTOSIIWM perjiaMeHTOM, HeCcyT OTBeTCTBEHHOCThb 3a
cobmtoieHre TpeOOBaHUM /IeHCTBYIOIIMX HOPMAaTUBHBIX MPABOBBIX aKTOB, B TOM UMCJie
3a co0/ito/leHre CPOKOB BBITIOJTHEHUS] aJIMUHMCTPATHUBHBIX [eHCTBUM, TOMHOTY WX
coBepIlleHUs], COOJItO/leHHe TIPUHLIUIIOB TIOBeZieHUs] C 3asBUTEJISIMH, COXPaHHOCTh
JIOKYMEHTOB.

PykoBoguTenlb AJIMUHHCTPALIMA HeCeT OTBETCTBEHHOCTh 3a obecrieueHue



TIIpe/loCTaB/IeHUsI MyHULUMIIATbHOU YCIYTH.

PaboTHUKM AJMUHUCTpAlMA TIPU TIPeOCTaBAeHUH MYHULIMIAJIBHOU YCIyTU
HeCyT OTBETCTBEHHOCTb:

- 33 HEWCIIOJIHEHWe WIM HeHaJjie)xallee HWCIOMHeHre aJMUHUCTPAaTUBHBIX
TipoLelyp MpH NpejoCTaBIeHUH MyHULIMNAJIbHOW yCIIyTH;

- 3a pgelictBusi (Oe3zelicTBHe), BJIeKYIUe HapylleHWe TpaB W 3aKOHHBIX
VHTEpeCoB (bur3nUecKux W FOPUNYECKUX JIL, VH/VBUIYaJIbHbIX
rpernpyuHUMaTeIen.

Jo/DKHOCTHBIE JIML]a, BWHOBHbIE B HEWUCIIOJTHEHWM WM HeHaJjeXxalleM
WCTIOJTHEHUM ~ TpeOOBaHMM  HACTOSIETO  aJMHUHUCTPATUBHOTO  perJjiaMeHTa,
TIDUBJIEKAIOTCSI K OTBETCTBEHHOCTU B TMOPsiKe, YCTAaHOB/IEHHOM JeWCTBYIOIIUM
3aKOHO/IaTeIbCTBOM Poccuiickon ®efeparniym.

5. locyie0HbIi (BHECY/Je0HBII) MOPAJOK 00)Ka/I0BaHUSA PelleHui
U feiicTBui (0e3/1eiiCTBUs) OpraHa, MpeAoCTaB/ISIOINEro MyHUIUNA/IGHYIO
yC/Iyry, AO/DKHOCTHBIX JIUL OPraHa, NMpeAoCTaB/IAIIIero MyHHIMNAAbHYI0 YCIYTY,
JTM00 MyHHIIUNA/IBHBIX CTY)KaIUX, MHOr0()yHKIIMOHA/TLHOT'0 [IeHTPa
Mpe0CTaB/IeHUA roCyAapCTBEHHBIX 1 MYHHIIUNA/IBHBIX YC/IYT, pa00THHUKA
MHOT0()yHKIIMOHA/ILHOT0 IIeHTPa MpeA0CTaB/IeHUsl roCy/JapCTBeHHbIX H
MYHULIMNA/JIbHBIX YCIYT

5.1. 3asiBuTesn MO0 HX TIpeCTaBUTE/IM WMEIOT TIpaBO Ha JocyaebHoe
(BHecymeOHOe) oO)KasoBaHMWe pellleHHH W JedcTBuid  (0e37efcTBYsA), TIPUHSATHIX
(ocy1ecTBisieMbIX) B XOZie TIPeA0CTaBIeHUSI MYHULIUMNAIBHOM YCIIyTH.

5.2. Ilpemmetom pgocyzebHoro (BHecyzeOHOro) o6ykasoBaHUSI —3asBUTEIEM
pellieHU W JelcTBUi (Oe3/elcTBUSI) opraHa, MpeoCTaB/SIONIero MYHHUIUTIATbHYIO
yCIIyTY, JO/DKHOCTHOTO JIMLA OpraHa, INpefoCTaB/ISIOLer0 MYyHULIMIIAIbHYHO YCIYTy,
b0 MYHHUILIMTIANBHOTO Cy)Kalllero, MHOTO(YHKIIMOHATbHOTO I[eHTpa, pabOTHHKA
MHOTO()YHKILIMOHA/IbHOTO 1|€HTPa SIBJISTFOTCS:

1) HapyllleHWe CpoKa perucTpaiuy 3arpoca 3asBUTe/sI O T[peJoCTaB/IeHUU
MYHULMIAABHOW YCJIyTH, 3alpoca, yKa3aHHOro B cTaThe 15.1 ®PefiepasbHOro 3aKoHa OT
27.07.2010 Ne 210-D3;

2) HapyllleHWe CpOKa MpeJoCTaB/ieHdss MYHULIMNAJbHOW yciayru. B ykazaHHOM
cnydae pocyzebHoe (BHecyzebHoe) obykanoBaHHWeE 3asBUTEEM PpelleHud U JeHCTBUN
(6e3meticTBHUSI) MHOTO(MYHKI[MOHAIBHOTO 1[€HTPa, paboTHUKA MHOTO(YHKIIMOHATBHOTO
[[eHTpa BO3MOXXHO B C/yuae, eC/M Ha MHOTO(YHKIIMOHA/bHBIN 1[eHTpP, pelleHus u
nevictBus  (Ge3zelicTBe) KOTOPOTO  OOJKanylOTCs, BO3J/IO)KeHAa (QYHKIUS — TIO
NpeJiOCTaB/IeHNI0 COOTBETCTBYIOIIUX FOCYAAPCTBEHHBIX WM MYHULUIAIBHBIX YCIYyT B
TI0JITHOM O00beMe B TIOpsiiKe, orpejeneHHOM dYacTtbio 1.3 cratbu 16 degepanbHOro
3aKkoHa oT 27.07.2010 Ne 210-P3;

3) TpeboBaHue y 3asIBUTE/IS JOKYMEHTOB WM WH(OpMaruu b0 OCyIeCcTBIeHUsS
JeMCTBUM, TIpeJCTaB/ieHWe WM OCYLIeCTB/IeHWe KOTOPbIX He TIpeJyCMOTPeHO
HOpDMaTHMBHBIMM TIpaBOBbIMU akTamMu Poccuiickori ®efepaijid, HOPMaTUBHBIMU
TIPaBOBbIMU aKTaMu JIEHUHIPaJiCKOM 00/71acT, MyHULIUMAIbHBIMUA TPAaBOBbIMUA aKTaMU
JJ1s1 IPeJJOCTaB/IeHUs] MYHULIUMA/IbHOM YCIyTH;

4) oTka3 B TmpueMe JOKYMEHTOB, Tpe/iCTaB/ieHHe KOTOPBIX TMpPeJyCMOTPEHO
HOPMATUBHBIMM TpPaBOBbIMU akTamu Poccuiickoli ®Pefepauyy, HOPMaTUBHBIMU
TIPABOBLIMHU aKTaMu JIeHMHrpa/icKoi obsacTu [/ TIpeJjoCTaB/eHUus] MyHULIATIATBHON



YCIIyTH, y 3asiBUTe/S;

5) OTKa3 B MpeJoCTaB/JeHUU MyHULIMIAJIbHOU YC/IyTH, €C/TM OCHOBAHUS OTKa3a He
NpeAlyCMOTpeHbl (pefiepa/lbHbIMU 3aKOHAMU M TIPUHATBIMU B COOTBETCTBUM C HUMH
VHBIMA HOPMaTHMBHBIMM MPABOBbIMU akTamu Poccuiickon ®ezepariuy, HOpMaTUBHbIMU
TIPABOBLIMH aKTaMu JleHUWHTpazZickol obmactu. B yka3aHHOM ciydae JocyzaebOHoe
(BHecyeOHOe) o0Oyka/oBaHWe 3asiBUTe/IeM pellleHud W fAeicTBuid  (Oe3meiicTBUs)
MHOTO(YHKITMOHA/ILHOTO ~ I[eHTpa, paboTHMKa MHOTO(YHKIJMOHA/JLHOTO I[eHTpa
BO3MOJKHO B C/lyyae, eCii Ha MHOTO(YHKL[MOHa/IbHBIA LIEHTP, pelLleHusi U [|eMCTBUS
(be3meticTBHe) KOTOpOro 00yKalyrOTCsl, BO3J/IO)KeHAa (YHKLUS TI0 TIpeJoCTaB/eHUI0
COOTBETCTBYIOIMX TOCY/IapCTBEHHBIX WX MYHHULUTIANBbHBIX YCIYT B TIOJTHOM 00beMe B
Topsifike, oripefiesieHHOM 4yacTero 1.3 crateu 16 depepanbHoro 3akoxHa ot 27.07.2010
Ne 210-93;

6) 3arpeboBaHWe C 3asiBUTENS TPH TIPeOCTaB/I€HUH MYHHUIUTIATBHON YCIyTH
T/1aThl, He MPeJyCMOTPEHHOM HOPMAaTUBHBIMK TNPABOBbIMU akTamMu Poccuiickon
denepali, HOPMAaTUBHBIMK TIPAaBOBBIMM  aKTaMd JIeHWHTpazckoi  obmacTy,
MYHULIUMNAIbHBIMU TTPABOBLIMU aKTaMU;

7) OTKa3 opraHa, MpeJoCTaB/ISIONIEr0 MyHULIMNATBHYIO YCIYTY, JO/PKHOCTHOTO
JIMIIa OpraHa, Mpe/IoCTaB/ISIOI[ero MyHULIUNANIBHYIO YCIyTy, MHOTO(MYHKI[MOHATLHOTO
1[eHTpa, paboTHMKAa MHOrOMYyHKIMOHAIBHOTO I[eHTpPa B MCIpaB/IeHUU JIOMYIIeHHbIX
VMU OTeuaToK M OIIMOOK B BbIJaHHBIX B pe3y/ibTaTe MpeJoCTaBAeHUs] MyHULIUIATbHON
yCJIyTH ZIOKYMeHTaX JMO0 HapyllleHhe yCTaHOBAeHHOI0 CPOKa TaKUX HCIpaBjieHui. B
yKa3aHHOM cJlydae AocyzebHoe (BHecyZeOHoe) 00kayioBaHHe 3asiBUTE/IEM PeIeHu 1
JeCTBUU (6e3meiicTBHN) MHOT0(yHKIIMOHA/TbHOT O LIeHTpa, paboTHHKa
MHOTO()YHKIIMOHA/ILHOTO L[eHTpa BO3MOYKHO B ciyyae, ecu Ha
MHOTO(YHKIIMOHA/IbHBIN 1I€HTp, pelleHuss W fAeiictBus (6e3melicTBHE) KOTOPOTO
o0XKa/yroTCsl, BO3/I0)KeHa (YHKIMA TI0 TPeAOCTaBAeHHI0 COOTBETCTBYIOIIUX
rOCy/JapCTBeHHbIX WM MYHHUIMIANbHBIX YC/IyT B TIOJITHOM 00BbeMe B TOpS/Ke,
onpezeneHHOM 4acTero 1.3 crateu 16 @enepanbHoro 3akoHa oT 27.07.2010 Ne 210-D3;

8) HapyuieHWe CpOKa WIM MOps/Ka BblJjauM JOKYMEHTOB MO pe3yJ/bTaTam
Tpe/ioCTaB/IeHYs MYHULIUTIATbHON YCTyTH;

9) npuroCcTaHOB/IEHUE TIpeJ0CTaB/leHHs] MyHULIUA/IbHOW YC/IyTH, €C/TM OCHOBAaHUS
TIPUOCTAHOBJIEHUSI He TIpeAyCMOTpeHbl (heJjlepa/ibHbIMA 3aKOHAMU M TPUHATBIMUA B
COOTBETCTBUM C HUMH HHBIMM HOPMAaTUBHBIMM TPaBOBBIMU akTamMu Poccuiickoun
denepaliy, 3aKOHAMU Y UHBIMU HOPMaTHUBHBIMU MPABOBBIMU aKTaMH JIeHWHIpaiCKOW
00/1acT, MyHUIUMATGHBIMA TIPAaBOBLIMM aKTaMd. B yka3aHHOM ciydae AocyzeOHOe
(BHecymeOHOe) o0Oyka/loBaHHe 3asiBUTe/IEM pelleHud ¢ AeicTBuil  (Oe3meiicTBHS)
MHOTO(YHKIIMOHA/TbHOTO  I[eHTpa, paboTHWKa MHOTO(GYHKIJMOHATBHOTO I[eHTpa
BO3MOJKHO B C/yyae, eCcii Ha MHOTO(YHKI[MOHA/bHbINA LIEHTpP, pellleHusi U [JIelCTBUS
(be3meticTBHEe) KOTOpOro 0OKamyroTCsl, BO3J/IO’KeHAa (YHKIOUS TI0 TIPeJ0CTaB/IeHUIO
COOTBETCTBYIOI[HX TOCY/IapCTBEHHBIX WJIX MYHHUIUTIANBHBIX YCIYT B TIOJTHOM 00beMe B
ropsiike, oripefieJieHHOM 4acTbo 1.3 cratbu 16 depepanbHoro 3akona ot 27.07.2010
Ne 210-P3;

10) TpeGoBaHue y 3asBUTe/sS TIPU TIPeA0OCTaB/eHUA MYHMIMMANIbHOW YCIyTU
JOKYMEHTOB WM WH(GOpMAaLMM, OTCYTCTBUE U (M/M) HEJOCTOBEPHOCTh KOTOPBIX He
yKa3bIBa/IMCh TIPU TePBOHaYa/IbHOM OTKa3e B MpUeMe JOKYMEHTOB, HeOOXOAUMBIX /ISt
TIpe/0CTaB/IeHUs] MYHULIMIIABHON YCIyTH, MO0 B TpefoCTaBlIeHUHd MYHULIATIATLHON
yCJIyTH, 3@ UCK/IIOUeHWeM CJydaeB, MpeAyCMOTPeHHbIX MYHKTOM 4 uvactu 1 ctaTbu 7
denepansHOro 3akoHa oT 27.07.2010 Ne 210-®3. B yka3zaHHOM ciyuae AocyaeOHOe



(BHecynebHoe) oO)Ka/sioBaHWe 3asBUTe/IeM pellleHnd U JedcTBuil  (Oe3zeicTBYs)
MHOTO(YHKIIMOHA/TbHOTO ~ I[eHTpa, paboTHWKAa MHOTO(GYHKIJMOHATBHOTO I[eHTpa
BO3MOXXHO B C/ydae, eCii Ha MHOTO(YHKLIIMOHA/IbHBIA LI€HTDP, PELleHUs] U [JeUCTBUS
(be3meiicTBrE) KOTOPOTO 00Ka/nyrOTCs, BO3/0)KeHa (YHKLWS T10 TIPeJOCTaBIeHUI0
COOTBETCTBYIOIIIMX MYHHUIMIIAJBLHBIX YCJAYT B TIOJIHOM 00BemMe B TIOps/JIKe,
onpezeneHHOM 4acTeio 1.3 crateu 16 ®@enepanbHoro 3akoHa ot 27.07.2010 Ne 210-D3.

5.3. JKanmoba mopaercs B MuUCbMeHHOM ¢GopMe Ha OyMa)kKHOM HOCUTese, B
3/1eKTPOHHOM (hopMe B OpraH, MpeAOoCTaB/SIOLUIMA MyHULIMNAIbHYO ycayry, ['BY JIO
«M®Ll» ubo B KomMuTeT 3KOHOMHUYECKOTO pa3BUTUS U WHBECTUL[MOHHOMN
JesiTenbHOCTU JIeHMHTpaZickou 006/1acTH, sestomuiics yupeautenem ['BY JIO «M®L»
(mamee - yupegutenb I'BY JIO «M®Il»). ’KamoObl Ha pelleHds W JeHCTBHUS
(be3meticTBHE) PYKOBOAWTE/ST OpraHa, IPeOCTaB/ISIONIET0 MYHHUIUIIANBbHYIO YCIyTY,
NMoAarTCs TyaBe agMuHUCTparmu MO BoOJXOBCKOrO MYHMLMIIATBHOTO —paroa
Jlenunrpagckoii obmacty. KanoObl Ha peltieHust U JelicTBus (Oe3zeiicTBre) pabOTHHKA
I'BY JIO «M®L» nojarTcs PpPyKOBOAUTENO MHOTO(QYHKI[MOHAJBHOIO LIeHTpa.
Kanober Ha pemmenns u geiictBus (6e3geiictBue) I'BY JIO «M®L» mnoparoTcs
yupeautento I'BY JIO «MDL»

JKanoba Ha pemenuss U felictBusi (Oe3zelicTBUe) opraHa, Ipe/lOCTaB/ISIOLLErO
MYHULIMNAJbHYK0  yCIYry, [JO/DKHOCTHOTO JIMLja OpraHa, IpeJOCTaBJISIOLIero
MYHULIMNAJBHYK YCOIYry, MYHULMIIAIBHOTO CJIyXKalllero, PYKOBOAMTENsS] OpraHa,
TIPe/JOCTaB/ISIOIET0 MYHULIMMAIBHYIO YCIyTy, MOXeT ObIThb HampaB/jieHa TI0 TouTe,
yepe3 MHOTO(QYHKLIMOHAIbHBIM LI€HTP, C WCIO/Ab30BaHWEM WH(GOPMALIMOHHO-
Te/IleKOMMYHUKAlIMOHHOW  ceTd  «/IHTepHeT», o@uIMaJbHOrO CcalTa OpraHa,
TIPeIOCTaB/ISIONIer0 MyHUIMMIA/NIbHYI0 yoayry, ETITY mu6o IIT'Y JIO, a Takke MOXKeT
ObITh MpUHSTA TIPYA JIMUHOM TpHeMe 3asiBuTens. JKamoba Ha pelieHUs U JIeHCTBUS
(6e3meticTBHe) MHOTOGYHKI[MOHATBHOTO 1[eHTPa, pabOTHHUKA MHOTO(YHKIIMOHATBHOTO
I[eHTpa MOXXeT ObITh HallpaB/ieHa II0 TIOuUTe, C HCI0J/Ib30BaHHeM WH(OPMAIMOHHO-
Te/1eKOMMYHUKALIMOHHOU ceTu «/HTepHeT», o(H1LIMa/ILHOTO cauTa
MHOTO(YHKIMOHAMBHOTO 1jeHTpa, ETIT'Y mi6o IT'Y JIO, a Tak’ke MOKeT ObITh MPHHSITA
TIpY JIMYHOM MIpUeMe 3asiBUTEJISI.

5.4. OcHoBaHMeM /i1 Hayaja TMpoILeAypbl JocyebHoro (BHeCye6HOro)
o0>kasioBaHUs sIBJISIETCS MOZlaua 3asiBUTE/IEM >Kajlo0bl, COOTBETCTBYIOLLel TpeboBaHUSIM
4. 5 cT. 11.2 ®@epepanbHOro 3akoHa ot 27.07.2010 Ne 210-D3.

B niuceMeHHo#M anobe B 06s13aTe/IbHOM MOPSsIIKe YKa3bIBalOTCS:

- HauMEHOBaHMWE OpraHa, TMpeJOCTaB/AIOLIEr0 MYHHULMIIATBHYIO — YCIIyTY,
JO/DKHOCTHOTO JIWIla OpraHa, IPeOCTaB/ISIONIEr0 MYHULIMIIAMBHYIO YCIyTy, J1i00
roCy/JapCTBEHHOI0 WM MYHULMIA/JBHOTO CyXKallero, (unvana, oTAesna, yAaaeHHOro
pabouero mecta I'BY JIO «M®ll», ero pykoBoautens u(runv) paboTHWKaA, pellieHus U
neiictBus (Oe3zeiicTBrE) KOTOPBIX 00KalyroTCs;

- damunus, uMs, OTueCcTBO (MOC/eHee - TPU HAJW4YUM), CBEJEHUS] O MeCTe
JKUTE/IbCTBA 3asiBUTENS - (DU3MUECKOTo Jiuija MO0 HauMeHOBaHWe, CBe/IEHHS O MecTe
HaxXOXX/IeHUs 3asiBUTe/IS1 - FOPUANYECKOro JIMIa, a TakKe HoMep (HoMepa) KOHTaKTHOTO
TenedoHa, ajpec (apeca) 371eKTPOHHOM MOUTHI (P HAJWYMK) U MIOUTOBBLIN afipec, 1o
KOTOPBIM JI0/DKEeH ObITh HaripaB/ieH OTBET 3asBUTEJIHO;

- cBefieHnss 00 00’Ka/yeMbIX pelleHUsIX U JielcTBusx (0e3feicTBHM) oOpraHa,
MpeJiOCTaB/ISAOIIer0  MYHULMNAJBHYK) — yCIYyry, [JO/DKHOCTHOTO JIMIja  OpraHa,
TIPeOCTAB/ISIONIET0  MYHUI[UMNAJBHYIO  YCIyTy, Ju00 TOCyAapCTBEHHOTO WU
MYHHIUTIAIBHOTO C/Ty>Kalero, Gpuiiana, oTaena, yaaneHHoro pabouero mecta I'BY JIO
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«M®llI», ero paboTHHKa;

- [I0BOJbl, Ha OCHOBAHUM KOTOPBIX 3asBUTE/Ib He COIJIaCeH C pelleHueM U
neiictBuem (6e3feiicTBUeM) opraHa, IpPe/lOCTaB/ISIONIEr0 MYHHULUMANBHYIO YCIyTY,
JO/DKHOCTHOTO JIMI[a OpraHa, TPeJOCTaB/SIOUer0 MYHULUTANBHYI0 YCIyTy, 6o
roCyZ,apCTBEHHOr0 WM MYHULMIIANBHOTO CIy’Kallero, guavasna, oTAena, yaaeHHOro
pabouero mecra I'BY JIO «M®Ll», ero paboTHuKa. 3asBUTe/eM MOTYT OBITb
Tpe/iCTaB/ieHbl JIOKYMEHThl (P HalWuuWd), MOJTBEpPXKAAloliue [OBOAbI 3asBUTEJIs,
b0 UX KOTUM.

5.5. 3asBuTe/Nb KMeeT MpaBO Ha ToJiydeHHe WH(POpPMalMd U JOKYMEHTOB,
HeoOXOUMBIX /11 COCTaB/IeHUs] U 000CHOBAHUS >Kano0bl, B C/IyYasiX, yCTaHOB/IEHHBIX
cr. 11.1 ®epepanbHOro 3akoHa ot 27.07.2010 Ne 210-®3, nipy yci0BUH, UTO ITO He
3aTparvBaeT TipaBa, CBOOO/bI U 3aKOHHbIE WHTEPeChl APYruX JIUL] U eC/d yKa3aHHbIe
MH(OpMaLs U JOKyMEHThI He COZlep)KaT CBe/IeHHH, COCTaB/ISIOLUX TOCY/JapCTBEHHYIO
V/IU UHYIO OXPaHSeMYH0 TalHy.

5.6. JKanmo6a, mocTynuBIIasi B OpraH, IpeJOCTaB/SIOIIAN MYHULUIATbHYIO
yaayry, I'BY JIO «M®L», yupesuremo I'BY JIO «M®L» rnase agMUHUCTpaLUU
BOJIXOBCKOTO ~ MYHHUIMMAJBHOTO paiioHa JIeHWHrpagckod 0067acTd, TIOJIeXUT
PacCMOTpPEHHIO B TeueHWe MATHALAaTU pabouvx AHel CO [HS ee perucTpaluu, a B
cjlydyae o0)Ka/ioBaHMSI OTKa3a OpraHa, MpeJoCTaB/sIOIIEr0 MYHULMMANbHYIO YCIyTY,
I'BY JIO «M®Il» B mnpueMe [AOKYMEHTOB Yy 3asBUTelss MO0 B MCHpaB/IeHUU
JOTyIIeHHbIX OfeuaToK M OmMOOK Wid B c/ydae oOOyKasoBaHHsI HapylIeHUs
yYCTaHOBJIEHHOTO CPOKa TaKUX UCIpaB/eHUN - B TeueHue TATH pabounx AHel co JHS ee
pPEerucTpaLym.

5.7. Tlo pe3ysibTaTaM pacCMOTPeHUs >Ka/i00bI TIPUHAMAETCST O/THO W3 CJIeAYIOIIAX
peleHuH:

1) xamoba yAOBIETBOpSIETCS, B TOM uucCae B (opmMe OTMeHbI TIPUHSTOTO
pellieHys, UCTIPaB/IeHUsT [IOMYIeHHBIX OTeuaToOK U OIIMOOK B BbIIAHHBIX B pe3y/bTaTe
MpeloCTaB/AeHUsl MYHMLMIAIBHOW yCIyTM [JOKyMEHTax, BO3BpaTa 3asiBUTEJIO
JIeHEe)KHbIX CpeJCTB, B3KWMaHUe KOTOPbIX He T[peJAyCMOTPEHO HOPMaTUBHBIMU
MpaBOBbIMM akTamu Poccuiickor ®epepaiiy, HOPMaTMBHBIMH IIPABOBBIMU aKTaMH
JleHUHTrpaicKO# 00/1aCTH, MyHULIMIIAIbHBIMU TIPAaBOBBIMU aKTaMU;

2) B yJIOB/IETBOPEHHMH a/100bI OTKa3bIBaeTCsl.

He mnosgHee fHsA, ciefyroijero 3a JHeM MPUHSTHS DeLleHusl 10 pe3yJibTaram
PacCCMOTPEeHHSI »Kalo0bl, 3asBUTE/TI0 B TMCbMEHHOW (hopMe U TI0 >KeJlaHUI0 3asiBUTeJIs B
3JIEKTPOHHOM  ()OopMe HampaB/sieTcsi MOTUBHMDOBAHHBIM OTBeT O pe3y/bTaTax
PAaCCMOTPEeHHsI Kano0bl.

B ciyyae mipu3HaHUs >KanoObl TIOZJIeXallled yAOBIeTBOPEHUIO, B OTBeTe
3asBUTEMIO0 fAaeTcss uWHGoOpMaLusi O [JeUCTBUSX, OCYILIeCTB/SIEMbIX OpraHoM,
TIpeIOCTaB/SOIMM MYHULMNAIBHYI0 YCIyTY, MHOTO(YHKI[MOHA/JIbHBIM LIEHTPOM B
LensX He3aMeJIMTeNbHOIO0 YCTPaHeHHWs BbISIBJIEHHBIX HapyIleHWd IIpU OKa3aHWH
MYHULMINAAbHOW YC/IyTW, a Takxke IIPUHOCATCS W3BUHEHHWs 3a [OCTaBJ/IeHHBIE
Heyno00cTBa M yKa3biBaeTcsi HHGOpMalys O JajbHeNIINX [JeMCTBUSIX, KOTOpbIe
Heo0XO0MMO COBEPIIUTh 3asiBUTEIIO B LieJIsIX MMOTyYeHUsi MyHULIUIATbHOU YC/TYTH.

B ciyyae mpu3HaHus kanoObl He ToJjiekalllell Yy OB/IeTBOPEHHIO, B OTBeTe
3asBUTEJII0 IAKOTCA apryMEeHTHPOBaHHbIE pPa3bICHEHWS O TIPUYMHAX [PUHATOTO
pelilieHus], a Tak)Ke HHpopMalusi 0 TIopsiZike 00ykaloBaHUs IPUHSATOTO PellleHysl.

B ciyuae ycTaHOBIeHUs B XOJe WM IO pe3y/ibTaTaM PacCMOTPEHUs »KanoObl
MPU3HAKOB COCTaBa aJMWHUCTPATUBHOIO MPABOHAPYLUEHUS WM TIPECTYIUIeHUs
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JO/DKHOCTHOE JTULI0, pabOTHHK, Ha/le/leHHbIe TTIOJTHOMOUUSIMU 110 PAaCCMOTPEHUIO >Kajoo,
He3aMe//TIUTe/TbHO HaTlpaB/ISIFOT UMEIOIMeCs: MaTepyuasbl B OPraHbl MPOKYpPaTyPhl.

6. Oco0eHHOCTH BBINMO/IHEeHUs] a/MUHUCTPATUBHBIX MPoLeyP
B MHOT'0()yHKIJMOHA/IbHBIX I|eHTpax.

6.1. IlpepgocraBneHWe  MyHULMIIAJBHOM  YCIyrd — mocpefctBom  MOI]
ocyujecTBisisgeTcs B rogpasgenenusax ['bY JIO «M®Ll» npu HaivMuuy BCTYIUBLLETO B
culy coryaieHusi o Bzaumogerncteud mexay ['bY JIO «M®PL» u AgMUHUCTpaLei.
[IpefocTtaBieHre MyHULMIIAJIBHOM yCayrd B HHbIX M®L] ocyujecTBisieTcss TIipu
HQ/IMUUM BCTYMMBLIEr0 B CU/IYy COTJIAlleHWs1 O B3aumozenctBud mexay I'BY JIO
«M®DLI» u uabiIM MOL.

6.2. B cinyyae mojauu [JOKYMEHTOB B AJMUHUCTpaLMIO mocpenctsoM MOIL]
crietanuct M®L], ocCyiecTBASIOIUM NPUeM [JOKYMEHTOB, MpeACTaB/JIeHHbIX [Jis
TIO/TyUeHWs] MyHULUIIA/IbHOW YCIYTH, BBITIOHSET C/IeYyoLre JehCTBUS:

a) yI0CTOBepsieT JIMUHOCTb 3asgBUTE/S1 WK JIMYHOCTb U MOJIHOMOYMST 3aKOHHOTO
TIpe/ICTaBUTEIS 3asIBUTEIS - B C/Tyuae oOpaiijeHus: Gu3nuecKoro Jiuiia;

yZ0CTOBepsieT JIMYHOCTDb U MOJIHOMOUMUS TIpe/CTaBUTe IS FOPUAUYECKOr0 LA UIn
WHVBHU/Iya/IbHOTO TIPeITIPUHUMATEJIS - B CJTydae oOpalljeHus I0pHANUeCKOTo UL WUIn
VIH/IUBU/1yaJIbHOTO TIpeANPUHUMATEIS;

6) ompesiensieT IpeiMeT OOpaIleHuS;

B) MPOBO/IUT MPOBEPKY MPaBUILHOCTU 3arlo/THeHUsT 0OpallleHus;

I') IPOBOJUT TIPOBEPKY YKOMILIEKTOBAHHOCTH TaKeTa JOKYMEHTOB;

[1) OCYyILeCTB/sIeT CKAaHUPOBaHWE TIpe/ICTaB/IeHHbIX JOKYMEHTOB, (opmupyer
3JIEKTPOHHOE [1e/l0, BCE MOKYMEHTbl KOTOPOTO CBSI3bIBAIOTCSl €IWHBbIM YHUKA/JIbHBIM
WAeHTU(GUKALIMOHHBIM ~ KOJOM,  TO3BOJISIIOIIMM  YCTAHOBUTb  TIPUHAJIE)KHOCTh
JOKYMEHTOB KOHKDETHOMY 3asBUTeN0 W BUAY oOpaileHusi 3a MYyHULATIATBLHOU
yCIIyTrou;

e) 3aBepsieT KaKJblM JOKYMEHT Jiejla CBOeW 3JIEKTPOHHOW TIOANMUCHIO (fanee -
OIl);

’K) HarpasJ/isieT KOMUU JOKYMEHTOB U peeCTp JJOKYMEHTOB B KOMUTET:

- B 92JIeKTpOHHOW ¢opme (B COCTaBe MAaKeTOB 3J/IEKTPOHHBIX Jief) B JIeHb
obpartienus 3asButesis B MPII;

- Ha OyMaKHBIX HOCUTeNsSX (B Cayuae HeoOXOAUMOCTH 00si3aTenbHOro
TIpe/iCTaB/IeHdsi ODUTHMHA/NIOB JOKYMEHTOB) - B TeueHWe 3 pabouux [AHed cO [HSA
obparrienns 3asButesnis B M®II mocpeicTBOM KypbepCKOM CBSI3U C COCTaBJIEHHUEM OITHCH
repe/iaBaeMbIX [JOKYMEHTOB, C yKa3aHWeM [laThl, KOJIAUeCTBa JIMCTOB, (aMuIuu,
JIOJDKHOCTH U TIOANTMCAaHHbIe YIIOJTHOMOUYeHHbIM crierjuaauctom M®LI.

IIo okoHYaHMM mMpueMa [LOKYMeHTOB creruanuct MODL] BbiaeT 3asgBUTEIIO
PacCIUCKy B IIpUeMe JOKYMEeHTOB.

6.3. Ilpu yka3aHuM 3asiBUTEJIeM MeCTa TMOJiydeHUs1 OTBeTa (pe3yJsbTaTa
Npe/iOCTaB/AeHUs MYHMIUIIAJBHOW YCIyru) mnocpenctBoM MO®L] n1o/mKHOCTHOe JIUL0
AJMUHUCTpal[MM, OTBETCTBEHHOE 3a BBIMIOJIHEHWE aJMUHUCTPAaTUBHOW TIPOLIEYPHI,
nepesaer crepuanucty M®Ll ans nepemaurd B cooTBeTcTBYrOLuNM M®II pesynbrar
TIpe/loCTaB/eHUs YCIIYTH [I/1S1 €r0 TIOC/Ie [y OLIEeM BbIlauu 3asiBUTEIO:

- B 2JIEKTPOHHO# (hopMe B TeueHue 1 pabouero fiHs CO [JHS IPUHSTUS PelleHUs O
rpeJioCTaB/IeHNH (OTKa3e B MpeJ0CTaB/IeHNN) MYHULIUIIAIbHOM YCIIYTH 3asiBUTEJTIO;

- Ha OyMa)KHOM HOCHTeJle - B CPOK He Oosiee 3 pabouux AHEN CO AHS TPUHATHS
peleHusi 0 TpeJoCTaB/eHUH (OTKase B TPeAOCTaBJIEHWM) MYHMULUIIAJBHOW YCIyTH



3asBUTEJII0, HO He T03[Hee ABYX pabouux AHel /0 OKOHYAHHSI CPOKa IpeJoCTaBIeHuUs
yCJIyTH.

Crerfpamict M®L], oTBeTCTBeHHBIN 3a BbiZIauy JAOKYMEHTOB, TO/IyU€HHBIX OT
AJMUHHMCTpAI[MM 110 pe3y/ibTaTaM pPacCMOTPEHUs TIPeJCTaBJI€HHBIX 3asBUTEIEM
JNOKYMEHTOB, He T03[Hee [IBYX AHEM C JaTbl WX IIOJyuYeHUsT OT AJMWHHCTPALUU
COO0O0II[aeT 3asBUTETIO O MPUHSATOM peIlleHHnH 110 TesiedoHy (C 3aIrChbio [aThl U BpEMEHH
Tene()OHHOrO 3BOHKA WM TIOCPeACTBOM CMC-MH(OPMUPOBaHUS), a TakKke O
BO3MOYKHOCTH TI0/TyYeHUs1 JOKyMeHTOB B M @I,

6.4. Tlpu BBogme 06e30yMaKHOrO  3/IEKTPOHHOTO  JTOKYMEHTOOOOpOTa
a/IMUHHCTPATHBHbIE TPOLIeyphl Per1aMeHTUPYIOTCSI HOPMaTHUBHBIM TTPABOBBIM aKTOM
JleHUHTpACKOM 00/1aCTH, yCTaHABIMBAIOILHAM ITOPSI0K 3JIEKTPOHHOTO (6e30yMakHOTO)
JOKyMeHT000opoTa B cepe MyHHUIUMATLHBIX YC/IYT.



IIpunoxeHue
K AJMUHUCTPAaTUBHOMY perjiaMeHTy

I'naBe dIAMHUHUCTPallu

oT

acrnopT Ne

KeéM U KOI'/la BbIJdH

MeCTO POXIeHHA

Jlata poXKaeHust

aJpec MeCTa XUTeJIbCTBA

TenedoH

3asgB/ieHUe
[Tpolily npejoCTaBUTh BBITTUCKY W3 MOX03MCTBEHHOW KHUTU (Hy)KHOe yKa3aTh):

1. JJIl  TOCY/lapCTBEHHOW perucTpalid TipaBa COOCTBEHHOCTH TpaKJaHMHA Ha

3eMeJ/IbHbId yUacTOK (o ¢opme, yTBepJeHHON mnpukasoMm Pocpeectpa or 25.08.2021r.
Ne I1/0368 «O6 ycTaHOBAeHUH (GOPMBI BBIMUCKA W3 TIOXO3FHCTBEHHOW KHUTM O HaJUuMd Y

rpak/|aHHa MPaBa Ha 3eMeJIbHBINA yUacToK» );

2. LIS ;

(YKa3bIBaeTcs Le/Ib TT0/IyUeHHs] BBIMICKY U3 TI0X03sIMCTBeHHON KHUTH)

- B (popme JIMCTOB MOX0351MCTBEHHOW KHUTY;

3. TSI ;

(yKa3bIBaeTC${ eJib IoJIyuYeHUs BbIITHCKU 13 T10X03SICTBEHHOM KHHFI/I)

- B TIPOU3BOJILHOU POpMe, C yKazaHUeM
(yka3sbiBaeTca o6beM 1 nepeyveHb CBeAEHNN, HEOOX0AMMbIX 3aABUTENO U3
MOX03ANCTBEHHON KHUIW);

JIMYHOe HOACOGHOE X039HCTBO PacCIio/IOKeHO I10 aApecy:

[Toamnuck 3asiBUTENS: / (pacim@poBka)
JaTa:

[Tpunoxxenue:

Pe3ysibTaT paccMOTpeHus1 3asiB/IeHUsI TIPOIITY:

BblaTh Ha pyKu B ONB/A nmunuctpanuu/ OpraHusanuuu

BbI/IaTh Ha pyKu B M®PI]
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