AIMUHUCTPALINA
MVYHUNIUITAJIBHOI'O ObPA3OBAHNMA
BEPEXKOBCKOE CEJIBCKOE ITOCEJIEHHUE
BoOIX0BCKOro MyHMIIMNIAIIBHOTO palioHa
JlenuHrpaackoi o6aacTu

IHOCTAHOBJIEHHUE

Ot 23 nronga 2015 roma 1. bepexku No 78

00 yTBep:kIeHMH AIMHUHUCTPATHBHOIO PerjiaMeHTa
N0 NMPeA0CTABJICHUI0 MYHHIMIIAJIbHOM YCIYIH « Bbl1aya apXuBHBIX CIIPaBOK ,
APXMBHBIX BBIIIUCOK M KONMA apXUBHBIX JOKYMEHTOB, CBSI3AHHBIX € COIUAJILHOMI
3alIUTOH IPAXKAAH ,IPeAyCMATPUBAIOIINX UX MEHCHOHHOE 00ecCIeYeHne , a TAKXKe
MoJiy4eHue JbroT 1 KOMIEHCAUI»

B cootBerctBunm co cratbeit 6 @enepanbHoro 3akona oT 27.07.2010 roma Ne 210 @3
« OO0 opranuzauuy MNPeOCTaBICHUSI TOCYJAPCTBEHHBIX M MYHHUIMNAIBHBIX YCIyr», C
®enepanbHbiM  3ak0oHOM 0T 06.10.2003 roma Ne 131 « OO0 oOwmux mNpuHLOKIAX
OpraHu3alMKi MECTHOTO caMoytnpasieHus B Poccniickoil @enepannn», NOCTaHOBICHUEM
aaMUHHCTpauu bepexxkoBckoro cenbckoro nocenenuss ot 09 anpens 2012 roma Ne 19
« OO0 ytBepxaenun Ilopsinka pa3paOOTKM U YTBEp)KIEHUS aJIMUHUCTPATUBHBIX
pPErjlaMeHTOB  MCHOJIHEHHMsSI ~ MYHUUMINAIbHBIX  GyHKUMA  (  [peaocTaBlICHUS
MYHMIIMIIAJIbHBIX YCIYyT) OpraHaMd MECTHOTO CaMOYIpPaBICHHUS MYHHUIMIAIBHOTO
oOpa3zoBanusi bepekKoBCKOe celbCKoe IMoceleHue BoJIXOBCKOro MyHUIMIIAIBLHOTO
paiiona JleHuHrpaackoil oOmactTu» , VYcTaBa MYHHUIIMIAIBHOTO 0Opa3oBaHUS
bepexKOBCKOE CENIbCKOE MOCETIECHUE
NOCTAHOBJAIO:

1. YTBepauTh aIMUHUCTPATUBHBINM PEIVIAMEHT MO MNPENOCTABICHUIO MYHULHANIAIBHOU
yCIIyTr « Bbijaua apXuBHBIX CIPABOK , apXUBHBIX BBIMUCOK M KOMHUI apXUBHBIX

JNOKYMEHTOB, CBSI3aHHBIX C COLMAJIBHOM 3alIUTOM Tpa)KJaH ,IPeayCMaTpHUBAIOIINX
MIEHCUOHHOE 00ECIeUEHHUE , @ TAKKE MOJyYESHHE JIbIOT U KOMITIEHCAIIUI .
2. AAMUHHCTPAaTUBHBIN PETVIAMEHT 110 IPEAOCTABIEHUIO MyHULIUNIAIBHON YCIIYTH:
« Bpltaua apXMBHBIX CIIPABOK , aPXMBHBIX BBIIMCOK M KOIMH apXMBHBIX JOKYMEHTOB,
CBA3AaHHBIX C COLMAJIBHOM 3alUTOM TPAXKIAH ,IPEIyCMATPUBAIOIINX ITEHCHOHHOE
o0ecrieyeHne , a TaK)Ke IOJYUYEHHUE JIbFOT M KOMIIEHCalMil» OOHapoJoBaTh IyTEM
onmyOIMKOBaHUA B razere « BoixoBckue orHU» W pa3MelnieHus: Ha OPUIIMaIbHOM calTe
aJIMUHUCTpallM bepeKKOBCKOro CeslbCcKoro moceneHus , B cetu Mutepher (adm-
berezhki.ru ) .
3. [locTaHOBIEHHE BCTyNAET B CUIIY CO JTHS €r0 O(pUIIMaIbHOTO Oy OJIMKOBaHUS.
4. KOHTpO/Ib 3a UCIIOJIHEHHEM JaHHOTO ITOCTAHOBJIEHUS OCTAaBJISIO 32 COOOH .

I'maBa agmunucTpauuu MO
bepexKOBCKOE CeNbCKOE MOCENEHNE B.b.Oxepenben



AJIMAHUCTPATUBHBINA PETJIAMEHT
pe0CTaBICHUS] MyHUIIMITAIbHOW yCIyru «Bhiiaua apXuBHBIX CIIPABOK, apPXUBHBIX
BBINTUCOK U KOIHI apXUBHBIX JOKYMEHTOB, CBSI3aHHBIX C COLUAIBHOM 3alIUTON Tpak/IaH,
MpeIyCMaTPUBAIOIIUX UX IEHCUOHHOE 00eCIeueHNE, a TaK)Ke MOJyUYeHHUE JIbIOT U
KOMITICHCAIlM B COOTBETCTBUH C JICMCTBYIOIINM 3aKOHOIATENBCTBOM Pocculickon
denepanymn» M0 MyHUIIMIAIBHOMY 00pa30BaHHI0 bepexKoBCKOe CellbCKoe MOCeIeHue

[. OOwme monoxeHus

1. HaummeHoBaHme MyHHIMOANBHOM  yCIyru: «Bblmada apXuBHBIX CIIPaBOK,
aAPXMBHBIX BBIMMCOK M KOMUM apXHUBHBIX JIOKYMEHTOB, CBSI3aHHBIX C COILMAJIBHOM
3alMTON TpaxaaH, MpPeIyCMaTpHUBAIOIIMX HMX IEHCHOHHOE OO€ecleueHHne, a TaKKe
MOJIyYEHHE JIbIOT U KOMIIEHCAIlUii B COOTBETCTBUU C JIEUCTBYIOIIMM 3aKOHOIATEIbCTBOM
Poccuiickoit @enepaunny (nanee — MyHUIIUIIAIbHAS yCIIyTa).

2. HaumeHoBaHME oOpraHa MECTHOTO CaMOYIIPABIEHHUS, MPEIOCTABIISIONIETO
MYHULIMOAIBHYIO YCIYyTy, M €ro CTPYKTYpHOTO TMOJpa3/iesieHusi, OTBETCTBEHHOTO
3a MPEI0CTAaBICHUE MYHULIMIATBHON YCIIyTH.

2.1. MyHUITMTIAJIBHYIO YCIIYTY TIPEAOCTaBIsECT aAMUHUCTPALUS MYHHUIUIIATIBHOTO
oOpa3zoBanusi bepexkKoBCKOe CelbCcKoe TMoceaeHue BoOJIXOBCKOro MyHUIUIIATBLHOTO
paiioHna JIeHuHTpacKoit obacTu (manee - AIMUHUCTpAIIUS).

3. Uudopmarnus o mecte HaXOXKAeHUS U Tpaduke paboThl AIMUHUCTPAITUH.

Mecto HaxoxJaeHUsT ApPXUBHOTO OTJAEla €ro IOoYTOBBIM anpec: 187414
Jlenunrpanckas obmacts BonxoBckuii paiton nep. bepexku ym.Ilecounas a.10 .

Pexxum paboter: nonenenbauk ¢ 08-00 o 17-00

BTOpHUK ¢ 08-00 mo 17-00

cpena ¢ 08 -00 go 17-00

gyeTBepr ¢ 08-00 mo 17-00
narauna ¢ 08-00 go 17-00
cy000Ta, BOCKPECEHbE - BHIXOIHOM

[Tpuémnusie nuu: cpeaa ¢ 09 -00 no 16-00

yerBepr ¢ 09 — 00 go 16 -00

4. Anpec 3JIeKTpOHHOM NOUTHl AIMUHUCTpaluuH : b--s--p@yandex.ru

5. Agpec mopraia TroCyJapCTBEHHBIX M MYHHUIUNAIBHBIX YCIyT ((GyHKIUIN)
Jlenunrpasckoit odnactu (nanee - [II'Y JIO): http://www.gu.lenobl.ru.

6. Anpec opurmansHoro caiita Aqmunuctpaiuu: adm-berezhki.ru

7. MyHuuunanpHas yciayra MOXET ObITh MPEJOCTABICHA NpH OOpalleHUH B
MHOTO(YHKIIMOHAIBHBIN LIEHTP MPEIOCTABICHUS TOCYAAPCTBEHHBIX U MYHMITUIATBLHBIX
ycayr (M®I]). 3asaBuTenu npeAcTaBisiOT AOKyMeHThl B M®I] nyTtem JM4HOW mojayu
JIOKYMEHTOB.

Nudopmanus o mectax HaxoxAeHUS U rpaduke padoThl, CIPaBOYHBIX TelePoHaX
1 agpecax ekTpoHHo# noutsl M®I] npusenena B [Ipunoxenun Ne 4.

8. MyHununaipHasi yciiyra MOXKET OBbITh MNpPEJOCTaBJICHA B JJICKTPOHHOM BHUJIC
gyepe3 (PyHKIIMoHAN 1eKTpoHHor npuémHoi Ha [1TY JIO.

9. Ilopsiiok mosydeHus 3asBUTEIAMA UHGOPMAIIUK TI0 BOTIPOCAM TIPEAOCTABICHUS


http://www.gu.lenobl.ru/

MYHHUIUIIAIBHON YCIYTH.

9.1. Nudopmanuio mno Borpocam MNPEJOCTABICHUS MYHULMIAIBLHON YCIyTd, B
TOM YHCJIE O XOJ€ €€ MPEJOCTABICHUS, 3aIBUTEIIb [1OTYYaeT:

- 1o Tenedony;

- TIOYTOBOM CBSI3BIO;

- 110 DJIEKTPOHHOM TOUTE;

- IPY JIMYHOM OOpalleHUU;

- Ha 0MIIUATILHOM CaiTe AJMUHUCTPAIIMU MYyHUITUTIAILHOTO 00pa30BaHMUS;

-ua III'Y JIO;

- ipu obpamienuu B MOILI.

9.2. Ilpm otBerax Ha TenedOHHbIE 3BOHKM PAOOTHUK, OJBKHOCTHOE JIHIIO
aJIMUHUCTpAINHU, TOIPOoOHO B BexJMBOW (popme nHPopMupyror 3asButens. OTBET Ha
TeaeOHHBIM 3BOHOK JIOJDKEH HAyuHATBCA C HMHPOpPMAIMM O HAaUMEHOBAaHUU
aIMUHUCTpAIMU. Bpemsi KOHCYyIbTHpOBaHUS MO TeneGOoHy HE JOJKHO mpeBbmaTh 10
MUHYT. B cnydae ecnu pabGOTHHK, JODKHOCTHOE JIMIIO AMUHUCTpAIMd HE MOXKET
CaMOCTOATEJIbHO OTBETUThH HA IOCTABJIEHHBIE BOIPOCHI, 3asIBUTEN0 COOOIIAETCS HOMEP
TenedoHa, M0 KOTOPOMY MOKHO MOJIYYUTh HEOOXOIUMYI0 HH(POPMAIIHIO.

9.3. IlouTOBOM CBS3BIO OTBET HANPABIACTCS B aApPEC 3asABUTENS B TEUCHHE S
pabouux JHEH CO JHS PETHCTPAILUM 3arpoca B aqMuHucTpanuu. [1o 37eKTpoHHOM mouTe
OTBET HANPABJISIETCS B aJIPEC 3asIBUTENS B T€UEHUE S5 paboUYMX JAHEH CO JIHA perucTparuu
3ampoca B aJIMUHUCTPALINH.

9.4. IIpuém 3asBUTENEN B aIMUHUCTPALIUHA OCYLIECTBIIAECTC:

- CIIELIMAIINCTAMH aIMUHUCTPALINH.

BpeMst KOHCYIbTHUPOBAHMS MPU JIMYHOM OOpalleHUH HE JOJKHO MpeBbIIAaTh 15
MUHYT.

9.5. Wndopmamuss 0 MECTOHAXOXKJACHUM, KOHTAaKTHBIX TenedoHax, ajapece
AIIEKTPOHHOM MOYTHI, peKUME padOThl AMUHUCTPALIUU TTPETOCTABIISACTCA:

- o tenedonam (881363)37762,(881363)37774 B AQMUHHCTpAIUU, a TaKKe
pa3Melaercs:

- B pazziesie MyHHUIIMTNIAIbHBIE YCIYTH Ha O(DUIIMAIBHOM caiiTe AMUHUCTPAIIUY;

- Ha [II'Y JIO B paszaene "Karanor ycuyr", u B pazaene "Karanor opranuzanmii'”,
nojpasjaene "MyHuMnaabHbie";

- Ha UH(OPMALIMOHHBIX CTEH/IaX MO MECTY HAXOXKJICHUS aIMUHUCTPALINH;

- B M®II.

9.6. ®opmbI 3ampoCOB U 00pa3IIbl UX 3aMOTHEHUS Pa3MEeIal0TCs:

- B DJIGKTPOHHOM BHJ€ B paszzesie ApXMBHOIO OTJelia Ha O(UIMAIbHOM caiTe
Anmunuctpanuu JleHMHrpaackoil o0iactd, Ha TOpTaje TOCYyAapCTBEHHBIX U
MYHHUIMINAIBHBIX yeayT (pyHkuunit) JleHnHrpaackoit odnactu;

- Ha OyMa)KHBIX HOCUTEJISIX, HA HH(OOPMAIMOHHBIX CTEH/IaX TI0 MECTY HAXOXKJIEHUS
aAMUHHUCTPAIUY;

- Ha [IT'Y JIO;

- B M®II.

9.7. OneparuBHas wuHbopManus 00 HU3MEHEHUHU TMOpPSIKA MPEIOCTaBICHUS
MYHULUINAIBHOM YCIyrd MpeAoCTaBiseTcss 1o TeiaepoHaM B AJMUHUCTpAUUU U
pa3Meraercs:



- B pazjieie MyHUIUIAJIbHbIC YCIYTM Ha O(UIMaIbHOM caiiTe AJIMUHHCTpaIuu
MYHUILIMTATBHOTO 00pa30BaHus;

- Ha "TH(QOPMALIMOHHBIX CTEHIAaX MO MECTY HaXOXKJCHHUS aJIMUHUCTPALINH;

- B MOLI.

9.8. MndopManioHHBIN CTEH A pa3MellaeTcsl B MOMeIIeHnu aqMuaucTpanuu MO
bepekKOoBCKOE CENbCKOE MOCEIICHHUE.

10. B kadectBe 3asBUTENEC Ha MNPEAOCTABICHUE MYHHUIUMIIAIBHON YCIyTH
BBICTYIIAIOT:

- rpaxnane Poccuiickon denepanuu;

- TPaXKJ1aHe NHOCTPAHHBIX FOCYAapCTB;

- muua 6e3 rpakKJaHCTBA;

- OpraHHU3aIUN.

3asgBUTENSIMU TaKXKe MOTYT ObITh (PU3UYECKHE U IOPUIUYECKUE JHIA, UMEIOIINe
IPaBO B COOTBETCTBHM C 3aKOHOJATEIbCTBOM Poccuiickorn denepanuu BBICTYIIATh OT
VMEHU 3asBUTEIIEU, IEPEUNCIICHHBIX B HACTOSILEM IIyHKTE.

II. CtangapT npegocTaBiaeHUs] MyHUIIMIIAIBHOW YCIYTH

11. HauMeHOBaHuMe MYyHUIMIAIBbHOW YyCIyru: «Bbllaua apXWBHBIX CIpPaBOK,
aApXMBHBIX BBIMUCOK M KOMUM apXUBHBIX JIOKYMEHTOB, CBSI3aHHBIX C COLUAIBHOM
3alIUTON TpaXkJaH, NPEeIyCMATPUBAIOIIMX HX TEHCHOHHOE oOecleyeHne, a TaKxke
IIOJIyYEHHE JIbIOT U KOMIIEHCAI[UH B COOTBETCTBUM C JEHCTBYIOIIUM 3aKOHOATEIbCTBOM
Poccuniickon denepanym».

12. HamMmeHOBaHHE OpraHa MECTHOTO CaMOYIPaBJEHUS, MPEIOCTABIAIOLIETO
MYHULUINAIBHYIO YCIYLy, M €ro CTPYKTYpPHOTO MOAPA3ACICHHs, OTBETCTBEHHOIO
3a MPEIOCTAaBICHUE MYHULIMIATIBHON YCIIyTH.

MyHUIIMOANBHYIO YCAYTy MpEeAoCTaBiseT AJMHHHUCTPALMUS MYHHIMIAIBHOIO
oOpa3oBaHus bepekKOBCKOE CEeNbCKOE MOCETICHHE.

13. Pe3ynbTaTOM NpenoCcTaBieHUsl MyHUIIMIIAIBHON YCIIYTH SIBJISETCS:

- apXUBHas CIIPaBKa;

- apXWBHasl BBINKCKA;

- ApXUBHAas KOMUS;

- COpaBKa O JOKYMEHTAJIbHO TMOJATBEPXKACHHOM (aKTe yTpaThl apXUBHBIX
JIOKYMEHTOB, COJEPKAILNX 3alIpalIiBa€Mbl€ CBEJICHNUS;

- MUCHMO B aJipec 3asBUTENS ¢ OOBSICHEHWEM NPUYMH OTKa3a B MPEJA0CTaBICHUU
MYHUITUTIATBHON YCIyTH MO0 00 OTCYTCTBHH 3aIPAIIMBAEMbIX CBEICHHUI;

- NHCHBMO O HANpaBJIEHUM 3alpoca B TOCYIAPCTBEHHBIE W MYHULHUINAIbHBIC
apXHBbI, OPTaHbl OPraHU3ALMNU MO MPUHAIIEKHOCTUA MPU HAIUYUHU Y HUX JOKYMEHTOB
JUISl WCIIOJHEHHS 3alpoCcOB C OJAHOBPEMEHHBIM YBEJOMJICHUEM 3aBUTEIS O
HaIIPaBJICHUU 3aIpOCca MO NMPUHAICKHOCTH.

14. Cpox mpenocTaBieHUss MyHULIHUNAIbHON yciayru coctasisieT 30 nHe co THS
PErUCTpaLMX 3aIIpOca B aIMUHUCTPALIAH.

15. B HCKIIOYUTENBHBIX CIIy4yasX BEAYIIMHA CHCNHAIUCT JUO00 HHOE
YIOJHOMOYEHHOE Ha 3TO JIMLO MPOJIEBAET CPOK PACCMOTPEHUS 3arpoca He Oosee ueM
Ha 30 nHel ¢ 00sA3aTeIbHBIM YBEAOMIICHHEM 00 3TOM 3asBUTEISL.



16. Cpox paccMOTpeHMss W HanpaBiICHHs IOCTYNMBIIMX B aIMHHHUCTPALUIO
3aMpoCoOB MO MPUHAJICKHOCTH COCTABIISICT 5 pabOUnX JTHEU CO JTHSA X PErUCTPaIlUH.

17. OtnpaBka MOYTOBOW CBA3BIO B AJPEC 3aSBUTEINS JOKYMEHTOB, SBIISIOIIAXCS
pe3yJIbTaTOM NPEAOCTABICHUS MYHULHNAIBHOM YCIYTHM, YKa3aHHbIX B IyHKTe 13
AJIMUHUCTPATUBHOTO PErJIaMEHTa NPEAOCTABICHUS MYHULUIIAIBHON yciuyru «Beigada
apXMUBHBIX CIPABOK, APXMUBHBIX BHIMTUCOK U KOMHI apXUBHBIX JOKYMEHTOB, CBS3aHHBIX C
COLIMAJIbHOM 3alllUTON Tpa)<JaH, MpeayCcMaTPUBAIOIIUX MX MMEHCUOHHOE o0ecreueHue, a
TaKK€ TIOJyYEeHHE JbIOT M KOMIIEHCAlMM B COOTBETCTBUM C JEHCTBYIOIIUM
3aKkoHOAaTeabCTBOM  Poccuiickoii  ®epeparum»  (manee —  AJIMUHUCTPATUBHBIN
periameHt), ocyiecTBisieTcss B 30-THEBHBIA CPOK, C MOMEHTa PErucTpaiyu 3ampoca B
aAMUHHCTPALINY.

18. Cpok BbIZaYM JOKYMEHTOB, SIBJISIOIIMXCS PE3yJNbTaTOM MPEAOCTABICHUS
MYHULIMNAIBHON yCIIYTH, YKa3aHHBIX B IMyHKTE |3 AJMUHHCTPAaTUBHOIO PErjiaMeHTa, B
clly4ae JIMYHOTO0 OOpallleHUs 3asBUTENS 332 OTBETOM TaKXKe HE JOJDKEH mIpeBbimath 30
JTHEW ¢ MOMEHTA PErHCTpaluy 3anpoca B aIMUHUCTPAIMU ITOCEJICHHUS.

19. IIpaBOBbIMM OCHOBaHMSIMU [UJISl MPENOCTABICHUS MYHULMUIIAIBHOW YCIyTH
SBJISIIOTCSL:

- Koncturynus Poccuiickoit ®@enepannu  (CobpaHue 3aKOHOAATEIbCTBA
Poccuiickoit @enepannu, 26 suaps 2009 rona, Ne 4, ct. 445);

- ®enepanbubii 3aK0H OT 22 okTAOpst 2004 romga Ne 125-D3 "OO6 apxuBHOM Jielie B
Poccuiickoii @exaeparuu" (CoOpanue 3akoHopatenbctBa Poccuiickoit deneparuu, 25
okTs10ps 2004 roaa, Ne 43, ct. 4169);

- @epepanbHblil 3akoH oT 27 urons 2006 roma Ne 149-®03 "O6 undopmauuu,
nHOOPMAITMOHHBIX ~ TEXHOJNOTHSX W o 3ammre  wuHbopmarmu"  (CobOpanue
3akoHoAaTenbcTBa Poccuiickoit denepanuu, 31 utons 2006 roga, Ne 31, 4. 1, cT. 3448);

- @epnepanbublii 3akoH oT 27 wmrona 2010 roma Ne 210-d3 "OO6 opranuzanuu
MPEJOCTaBICHUSI  TOCYJIApCTBEHHbIX W MyHununaibHbix  ycayr' — (CoOpanue
3aKkoHoAaTenbcTBa Poccuiickoit @enepanuu, 2 aBrycta 2010 roga, Ne 31, ct. 4179);

- ®epnepanbubliii 3aK0H OT 27.07.2006 Ne 152-D3 «O nepcoHaNbHBIX TaHHBIX»;

- IIpukaz MuHHCTEpCTBA KyJIBTYpbl MU MAacCOBBIX KOMMYHHKanui Poccuiickoii
®enepanun ot 18 sHBaps 2007 roma Ne 19 "O6 yrBepxknenun [IpaBun opraHuzanuu
XpaHEHUs, KOMIUIEKTOBaHUs, y4e€Ta U HCIOJIb30BaHUS JOKYMEHTOB ApXuBHOro ¢GoHaa
Poccuiickonn @enepanm M JIpyrux apXUBHBIX JIOKYMEHTOB B T'OCYIAapCTBEHHBIX U
MYHULIMIQIBHBIX apXHWBax, My3esiX U OuOiamoTekax, opraHuzanusax Pocculickoit
akamemun Hayk" (BrojuleTeHh HOPMATHMBHBIX aKTOB  (elepaibHBIX  OpPraHOB
UCIIOJTHUTENbHOU BiiacTH, 14 mast 2007 roga, Ne 20);

- Ilpuka3 MwuHUCTEpPCTBA CBSI3M M MAacCOBBIX KOMMYHUKauuil Poccuiickon
®enepanun ot 13.04.2012 1. N 107 "O6 yrtBepxkaeHuu [lonoxkenus o ¢enepanbHON
rocyJapcTBeHHOW HH(pOpManuoHHOW cucteme "Enunas cucrema wuiaeHTUGUKAIUA U
ayreHTUPuKanmu B UHPpACTPyKType,  obOecrneunBaromeid  UHGOPMAIIMOHHO-
TEXHOJIOTHYECKOE B3aMMOJICHCTBUE WH()DOPMAIMOHHBIX CHCTEM, HWCIIONIB3YyEMBIX IS
MPEIOCTABICHUS TOCYITAPCTBEHHBIX M MYHUIIUIIAIBHBIX YCIYT B JIEKTPOHHOM dopme";

- [loctanoBnenue IlpaBurensctBa Jlenunrpanckoit oosactu ot 30.09.2011 N 310
"OO0 yTBepXkJeHUU IUIaHa-TpaduKka mepexoja Ha MPEeAOCTaBICHUE TOCYJapCTBEHHBIX U
MYHULMOAIBHBIX YCIYT B AJICKTPOHHON (opMe OpraHamMu HUCIHOJIHUTEIBbHOW BIIACTH


consultantplus://offline/ref=343F2452E53FB222F7211264CE9152A25ECBEBBE06830723429DF78AO445L
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JlenuHrpajackoid o0nacTM M OpraHaMM MECTHOTO caMoymnpaBiieHus JIeHMHrpajackon
o0nacTu, a Takxke YyupexaeHusmMu JIeHMHTrpajackoid o00J1acTh U MYHUUHMIAIbHBIMU
yupexaeHusmu" ("Bectauk IlpaBurensctBa JleHunrpaackoit obOmactu", N 94,
11.11.2011).

- ®enepanbubliii 3akoH OT 6 anpens 2011 r. N 63-D3 "OO6 snekTpoHHON moanucu”
(Cobpanue 3akoHomarenbcTBa Poccutickoit ®enepanum, 2011, N 15, cr. 2036; N 27, crT.
3880);

- noctaHoBieHus: agMuHuctparuu ot 09.04.2012 rona Ne 19 « OO0 yTBepxkaeHun
[Topsinka pa3pabOTKKU W YTBEPKIEHUS AAMUHUCTPATUBHBIX PETJIaMEHTOB MCIIOJHEHUS
MYHUIIUNATBHBIX ~ QYHKIUNA ( TpeaoCTaBICHUE MYHUIIMIIAIBHBIX YCIYT) OpraHaMu
MECTHOTO CaMOyIpaBJieHUs MYHHULUNAIBHOrO oOpa3oBaHus bepeKKoBCKOe cenbcKoe
IIOCEJICHUE»

20.  HcyepnbiBaoliuii  MepeyeHb  JOKYMEHTOB,  HEOOXOAMMBIX  JUIs
MPEOCTaBICHUS] MyHUIIUITAIbHOW YCITYTH:

20.1. [IucbMEeHHBIN 3alIpoC HAa PYCCKOM SI3BIKE B aJpeC aJMUHUCTPAILIMH, B TOM
YHUCJIe MEePEJaHHbIi M0 AIEKTPOHHOM MouTe, B 3JeKTpoHHOM Bujae yepe3 [II'Y JIO umm
3asiBJICHHE, COCTABIICHHOE 3asBUTENIEM JINYHO, B TOM ynciie B M®DI] (nanee - 3ampoc).

®dopma 3anpoca (PU3HYECKOro JHIa g TMOJYyYEeHHUsS AapXWBHOW CHpPaBKU
MpUBE/ICHA B MPUJI0KEHUHU | K AIIMUHUCTPATUBHOMY PETJIAMEHTY.

IOpunnueckne nua HaNpaBISIOT 3alPOC HEMOCPEACTBEHHO B APXMBHBIM OTIEN
AIMUHHCTpAIUU paiioHa HA PYCCKOM si3bIke, 0(hOpMIICHHBIM Ha OQHUIIMATEHOM OJaHKe
OpraHu3allMi ¥ TMOANHMCAHHBIM pPYKOBOAUTENEM (3aMECTUTENEM PYKOBOAMTENIS)
opuaudeckoro guna. @opma 3arpoca OPUANYECKOro JUIa IPUBEAEHA B IPUIOKEHUH 2
K AJIMUHUCTPAaTUBHOMY PETJIAMEHTY.

IOpunnueckne nuna HampaBiSIIOT 3alpoOC B APXMBHBIM OTIAEN AJIMHHUCTPALAH
paiiona yepe3 puinanst MOL] nnu yepes [II'Y JIO Ha pycckom s3bike, 0hOPMIICHHBIN €
NOMOILBIO (PYHKIMOHATA aBTOMaTU3UPOBAHHON MH(}OpMannoHHO# cuctembl M®IL] niu
[II'Y JIO u moamucaHHBIA TpPEACTaBUTENIEM IOPUIUYECKOTO Jihia (B TOM YHCIE Ha
OCHOBaHMM JoBepeHHocTH). Popma 3ampoca IOPHUIAWYECKOro JIMIIA NpHUBEACHA B
MPUJIOKEHUU 2 K AIIMUHUCTPATUBHOMY PETJIaMEHTY.

B 3ampoce yka3pIBarOTCs CIEAYIOIIUE CBEICHUS:

- HAMMEHOBAaHUE OPTraHU3alNK, B KOTOPYIO HaIMpPaBIISIETCS MMCbMEHHBIN 3aIpOC;

- U4 TpaxxJaH - paMuiIus, UMsi, OTYECTBO (MOCIEAHEE - MPU HAIMYUU) 3aIBUTEIIS
WIM JIUIa, Ha KOTOPOE 3alpaiiuBaeTcs MOKYMEHT (C yKa3aHHeM CMEHbI (hamuinu,
MMEHHU, 0TYECTBA JINOO OJTHOTO U3 HUX, IAThl CMEHBI);

- laTa POXKACHUS 3asBUTENS WM JIMIA HA KOTOPOE 3aMpalinBaeTCs T0KYMEHT;

- agpec 3asBUTENS (MOYTOBBIM aJipec, MO KOTOPOMY JIOJDKHBI ObITh HAIpaBJICHBI
OTBET WM YBEJOMIICHHE O NIEpEaIpeEcallii 3a1poca);

- HOMEp KOHTaKTHOTO TeJedoHa 3asiBUTEISI HIIA €r0 JIOBEPEHHOTO JIMIIA;

- JUIS KaKo# 1enu TpedyeTcs JOKYMEHT;

- JlaTa COCTaBJICHUS 3aIpoca;

JUTSl IOJTyYEHUs apXUBHON MH(pOpMaLuu:

- 00 oOpa3oBaHUM - Ha3BaHWE M aJpec y4eOHOro 3aBeleHHUA, (PaKyJIbTET, NaThl
MOCTYIJIEHUSI 1 OKOHYaHUSI y4eOHOTO 3aBE/ICHMUS;

- 0 craxe pabotel (cmyxObl), pa3Mepe 3apabOTHON TUIATHI - Ha3BaHWE,
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BEJIOMCTBEHHAs] OJYMHEHHOCTh M ajapec (MECTOHAXOXKJEHHE, B TOM YHCIIE€ Ha3BaHUE
HACEJIEHHOr0 ITyHKTa) OpraHu3alliy, Ha3BaHUWE CTPYKTYpPHOTO MOJpa3feieHusi, B
KOTOpOM paboTai 3asBUTEIb, BpeMs paboThl (ciykObl), mpodeccusi, TOKHOCTh, s
KEHIIVH YKa3bIBAIOTCSA JAaThl POKICHHUS AETEH B 3alIpalllMBAEMbIil IEPUOL;

- 0 HarpaKJ€HUHU TOCYIAPCTBEHHBIMU U BEJIOMCTBEHHBIMHM HarpajaMu - Ha3BaHUE
Harpajipl, JaTa Harpa<JAeHus, peleHueM Kakoro opraHa MpOW3BEIEHO, MECTO paldOThI
(city>x0bl) B MEPUOJ HATPAXKECHUS, HA3BaHUE OpraHU3alllM, MIPEJACTABUBIIEH K HArpaie,
€€ BEJIOMCTBEHHAsl IOJJYUHEHHOCTB;

- 00 YCBHIHOBJIEHUU - TOJ, MECTO YCHIHOBJICHMS, (aMUIIUs, HUMS, OTYECTBO
YCHIHOBUTENS (MPU HaJIMYMKM HOMEpP W JlaTa MpPaBOBOrO akTa 00 YCHIHOBIICHUH,
HAaMMEHOBAaHME OpraHa, U3aBIIEro MPaBOBOM akKT);

3anpoc MOANUCHIBAETCS 3asBUTEIEM JIMYHO, 32 HCKIIOYEHHEM OOpallleHUuH [0
AIEKTPOHHOM IMOYTE.

3ampoc mnepenaHHbIi B 2JIeKTpoHHOM Buje depe3 III'Y JIO moamuchiBaetcs
KBUTM(PUITUPOBAHHOM 3JIEKTPOHHOMN MOAMUCHIO (TIPU HATTUYUH ).

20.2. Jlns uctpeboBaHus apXUBHOM HH(OpPMAIMK O TPETHUX JIUIAX, COAEPIKaIIei
CBEJICHUSA O JIMYHOM W CEMEWHOW TaWHE Tpa)XJaHWHA, €r0 YaCTHOM >XKU3HU, a TaKKe
CBEJICHUS, CO3/AI0IINE yIpo3y sl €ro 0€30MacHOCTH, JO UCTEYEHHUs cpoka 75 JIeT co
JIHSL CO3/IaHMSI YKA3aHHBIX JOKYMEHTOB JOIOJIHUTENBHO MPEICTABIAECTCS MUCbMEHHOE
paspenieHue (J0BEpEHHOCTh) TIpaKJaHWHA U JTIOKYMEHT, YJOCTOBEPSIOUIUMN JUYHOCTH
3asIBUTEIISL.

JIOKyMEHTOM, YAOCTOBEPSIOIIUM JIMYHOCTD 3asIBUTEIIS, SIBIISETCA:

- s rpaxnaan Poccuiickon @enepanum - nacnopt rpaxiaaHnHa Poccuiickoi
@enepauuu (B ciaydae yTpaTbl MAaclopTa MOXKET ObITh MNPEAbSIBICHO BPEMEHHOE
yaocToBepeHue JUYHOCTH 1o dhopme Ne 2[1), ymocToBepeHrEe JTUYHOCTH WA BOEHHBIN
OUJIET BOEHHOCIYXAaIero;

- JUIsl ”THOCTPAHHBIX IPAXK/IaH - MACIIOPT HHOCTPAHHOT'O T'PaKJaHUHA;

- jana suna  0e3 TpakJaHCTBa - JOKYMEHT, BbIAAHHBIM WHOCTPaHHBIM
roCyJapCTBOM M IPU3HABAEMBI B COOTBETCTBHM C MEXKIYHAPOAHBIM JOTOBOPOM
Poccuiickoii ®enepanuu B Ka4eCTBE JOKYMEHTA, yIOCTOBEPSIONIETO JIMYHOCTH JUIa 0e3
Ipa)KJaHCTBA, BUJ Ha KUTEILCTBO JHIAa 0€3 rpakJIaHCTBa, pa3pellieHre Ha BPEMEHHOE
IIPOKMBAHMUE.

21. Hns uctpeboBanusi uMHPOpMAIMU O CTaxe paboThl (CIykObl), pazmepe
3apabOTHOM MJaThl 3asBUTENIb BIpPABE MPU HAIWYUU MPEJOCTABUTH IO COOCTBEHHOU
WHUILIMATUBE B IMUHUACTPALINIO KOTIUIO TPYAOBOM KHHXKKHU.

22. Iopsiok mpeacTaBiIeHUs] JOKYMEHTOB 3asBUTEIISIMU:

- IOYTOBOM CBSI3bIO 3aIIPOC HANIPABIISAETCS 3asIBUTEIIEM B aipEC aJIMUHUCTPALINH;

- 1O OJJIEKTPOHHOM IIOYTE 3alpoC HAIpaBsieTCs Ha JJIEKTPOHHBIA aapec
aAMUHHCTpALNU B ceTh MHTEpHET;

- B QJIGKTPOHHOM (popme uepe3 GyHKIIMOHAT 3IeKTpoHHOM npueMHoii Ha [1T'Y JIO;

- IIpY JTUYHOM OOpallleHnH B aIMMHHUCTPAIMIO 3aIPOC COCTABISETCS 3asBUTEIEM
U TepeAaeTcsi OTBETCTBEHHOMY  pPaOOTHUKY aJIMHUHHCTpAlMM B KOMHATe MpuEMa
MOCETUTEINICH B COOTBETCTBUU C TPaPUKOM MPUEMHBIX JTHEH;

-npu TUYHOM oOpamenun B MOII.

23. Ilpu npenocTaBI€HUH MYHHUIMNAIBHOW YCIyTH aJMHHUCTpALMs o0s3aHa
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IIPUHATH JUISl PACCMOTPEHHsI JOKYMEHTBI 3asBUTENA, OTKa3 B IPUEME JOKYMEHTOB HE
JIOITyCKaeTCsl.

[Ipn momaye TOKYMEHTOB HA JIMYHOM IPUEME 3asBUTEII0 YCTHO PA3BACHSIOTCS
OCHOBAHHS JJI OTKa3a B IPEAOCTABICHUH MYHUIUITAIbHOW YCIYTH.

24. OcHOBaHMSAMH U1 OTKa3a B MPEIOCTABICHUM YCIYTH, B TOM YHCIE
WCIIOJIHEHHUS 3a1poca, MEPEJaHHOr0 MO 3JIEKTPOHHOM MOYTE, SIBISIOTCS:

- OTCYTCTBHE B 3ampoce (paMuiInd, UMEHHU, OTYECTBA (IIOCIEIHEE MPHU HATUYHH),
IIOYTOBOI'O aJpeca 3asiBUTEIS;

- HEMOA/IAFOLIUICS IPOYTEHHIO TEKCT, B TOM YHCJIE TEKCT HA HHOCTPAHHOM SI3BIKE;

- OTCYTCTBUE Yy 3asBUTENISI MOJHOMOYMK HA IOJYYEHHE CBEICHUU O JIMYHOU M
CEMEMHOW TallHEe TPETbUX JIML], UX YACTHOM JKU3HHU, a TAKXKE CBEICHUM, CO3JAIOLINX
yrpo3y ansi ux Oe30MacHOCTH, €CJIM CO JHS CO3JaHHUs apXUBHBIX JTOKYMEHTOB,
COJIEpIKAILNX TaKUE€ CBEACHUS, HE MPOLLIO 75 JIET.

B ciywae, ecnu 3ampoc He MOXXET OBITh UCIOJHEH, 3asSBUTENIO HANpPaBISAETCS
IIMCBMO C Pa3bsICHEHUEM IIPUYMH OTKa3a.

25. MyHununaibHas yciiyra IpeoCcTaBiseTcs: OecIiaTHO.

26. Cpok OXHAaHUS B OUEpEIU IpHU MoJaye 3arpoca U B OYEPEAU Ha IOIYUYCHHE
JOKYMEHTOB, SIBISIFOIIUXCS PE3YyJIbTATOM IPEJOCTABICHUS MYHULHNAIBHOU YCIyI'M B
aJMUHUCTpPALIMHU, HE JOJDKEH MPEBBbIATh 15 MUHYT; PU MOJYyYEHHH PE3YyJIbTaTa — HE
oonee 15 MuHyT.

27. 3anpoc, NOCTYNHBIIHWI B aAMUHUCTPALUIO ITOCEIEHUS, PETUCTPUPYETCS B JICHb
MTOCTYTUICHUSL.

28. TpeOoBaHMs K MOMEMIEHUSM, B KOTOPBIX IPEIOCTABISAECTCA MYHULIUIIAIbHAS
yCiIyra, K MeECTaM OXUJAHHUs, K MECTaM JUIsl 3all0JHEHHS 3alPOCOB O MPEIOCTAaBICHUN
MYHULUIIATBHON YCIYTH, HHPOPMAIIMOHHBIM CTEH]IAM.

28.1. Mecra oxumaHuss B O4YEpENM HA MPEJOCTABICHHE WM IIOJIYYCHHE
JIOKYMEHTOB JI0JDKHBI ObITh 000PYAOBaHbI CTYJIbSIMU WM KPECEIIbHBIMU CEKIUSMHU.

28.2. Mecra pnns  3anofHEHUS HEOOXOJIMMBIX JOKYMEHTOB OOOpYAYIOTCS
CTYJbSMH, CTOJJaMM U oOecrneuuBaroTca (opmMaMu  3ampocoB, MNHUCbMEHHBIMU
MPUHAJIEAKHOCTSIMH.

28.3. Mecra nOpenocTaBiI€HUsS  MYHULMIAIBHOM  YCIYIM  OOOpPYAYIOTCS
IIPOTHUBOIIOKAPHOWU CUCTEMOM U CPEACTBAMMU IT0KAPOTYLICHHS, CACTEMOW ONIOBEILLIEHUS O
BO3HUMKHOBEHUH YPE3BbIYAHON CUTYyallUH, CHCTEMON OXPaHBI.

28.4. Ha crengax B MecTax MPEIOCTABICHUS MYHUIMUIAIBHOW YCIyru
pa3MelaTcs cieayriue nHGopMalMoOHHbIE MaTepUAaIbL:

- CBEJEHUS O MECTOHAXOXICHHH, peKUMe paboThl, HOMepax Tele(OoHOB H
AIEKTPOHHOM MOYTHI AIMUHUCTPALIMH TTOCEIEHUS,

- IepedeHb HEOOXOUMBIX IS MOJyYeHUS MyHHUIUIIATBHON YCIIyTH JOKYMEHTOB;

- (hopMBl U1 COCTaBIEHUS 3alpoca;

- ”H(QOpMaLHs O CPOKaAX MPEIOCTABICHUS MyHUUIIATBHON YCIYTH;

- TIOPSAAOK OOKaJIOBaHWS PCIICHHH, MEWCTBUN WM Oe3JCHCTBHS JTOHKHOCTHBIX
UL ¥ paOOTHUKOB aIMUHHCTPALINH;

- OCHOBAHUA U1 OTKa3a B NIPEJOCTABICHUN MYHHUIIMIAIBHON YCIIyTH.

29. Ilokazarenu TOCTYITHOCTH U KAYECTBA MYHUIUITAJIbHON YCIYTH:

29.1. Jlons ciayyaeB NMpeJOCTABICHUS MyHULUUIIAIbHON YCIyTU B YCTaHOBJIEHHBIE



CPOKH.

[Tokazarensb onpeaensercs no GopmyJie:

D 3AII cp. = 3AII cp. / 3AII 06m1. x 100 nporeHToB,

rae:

3AIl o611. - 00111€€ KOTMYECTBO 3aPOCOB, UCIIOJIHEHHBIX B TEYEHUE T'0/1a;

3AII cp. - KOAIUYECTBO 3aIPOCOB, UCIIOJIHEHHBIX B TEUEHHE T'0J]a B YCTAHOBIICHHBIC
CPOKH;

D 3AII cp. - 1015 3apOCOB, UCHOJHEHHBIX B YCTAHOBJIIEHHBIE CPOKHU.

IleneBoe 3HaueHue nmokasareins - 100%.

29.2. Jlonst 000CHOBaHHBIX Kaj00 K 00IIeMy KOJUYECTBY 3asBICHUN O TTOTyYCHHUH
MYHULIMNAIBHON yCIIyTH.

[Tokazarens onpeaensercs mo Gopmyre:

DX 06. = K 06. / 3AII 06m1. x 100 rpo1ieHTOoB,

rae:

3AIl o6m1. - 00111€€ KOTMYECTBO 3aPOCOB, HCIIOJIHEHHBIX B TEUCHUE T'0/1a;

K 00. - koinyecTBO 0OOCHOBAHHBIX KajJ00 Ha MPEJIOCTAaBICHUE MYyHULUIIATbHOM
YCIIYTH, TOCTYNUBIIUX B TEYEHUE TOJa;

DX 00. - 10151 000CHOBaHHBIX ajo0.

[leneBoe 3HaueHue nokazarens - 0%.

30. Oco0eHHOCTH MPEAOCTABICHHUS] MyHUIIMTAIBHOU yciyrd B M®II,

30.1. IIpemocraBiieHHE€ MyHUUMIAIBHOM  yciayru  nocpeactBom  MO®I]
OCYILECTBIISIETCS B TMOAPA3JEICHUsIX TOCYJAAPCTBEHHOTO OIMKETHOTO YUPEKICHUS
Jlennnrpaackoir  obmactu  «MHOTOQYHKIIMOHANBHBIM ~ LEHTP  MPEJOCTaBICHUS
roCyJIJapCTBEHHBIX U MYHHUITUTNIATBHBIX yciayr» (ganee — ['BY JIO «M®L») npu Hanu4auu
BCTYNUBILETO B CWIy corameHuss o B3aumoneiuctsuu Mmexay ['BY JIO «M®L» u
OpraHoM MECTHOro camoymnpasiieHusi. [IpegoctaBieHne MyHUIIMNIATBHON YCIYTH B UHBIX
MO®IL[ ocywmecTBiasieTcs Ipd HAIUYUMM BCTYNMBIIETO B CWIYy COIJIALIEHUS O
B3aumozaencTsun mMexay ['bY JIO «M®IL» u nabim MOLI.

30.2. I'BY JIO «M®LI» ocyecTBIsIET:

- B3aUMOJICHCTBHME C TOCYJAapCTBEHHBIMH OpraHaMmH, OpraHU3AlUsIMH,
YYaCTBYIOIIUMHU B TPEIOCTABICHUM TOCYJAApPCTBEHHBIX YCIyT, MPEAyCMaTPUBAIOIINX
BbIJJaYy ApXUBHBIX CIPABOK, APXMBHBIX BBIMUCOK W KONUW apXHBHBIX JIOKYMEHTOB,
CBSI3aHHBIX C COLUAIBHOM 3alUTOM Tpa)KJaH, MPEeAyCMaTPUBAIONIUX UX MEHCHOHHOE
oOecrieueHre, a TaKXKe TMOJyYeHHUE JbIOT M KOMIIEHCAIlUA B COOTBETCTBUU C
JIEUCTBYIOIIMM 3aKOHOAATEILCTBOM Poccuiickon denepannu;

- B3aUMOJICMCTBHE C OpPraHaMyd MECTHOTO CaMOyIpaBieHus JIeHMHrpaiackoun
o0racTy, YYAaCTBYIOIIMMH B  MPEIOCTABICHUM  MYHHULUNAIBHBIX  YCIYT,
MpeayCMaTPUBAIOIIMX  BblJIayy ApXUBHBIX CIPABOK, APXUBHBIX BBIMUCOK M KOIHI
apXMBHBIX  JIOKYMEHTOB, CBSI3aHHBIX C  COLMAJIbHOM  3alIUTON  rpaxkzAaH,
MPEeIyCMaTPUBAIOIINX WX TEHCUOHHOE oOOecleueHrne, a TakKe IOJIydYeHHue JbroT U
KOMIICHCAllUi B COOTBETCTBMM C JECHCTBYIOIIMM 3aKOHOJATEILCTBOM Poccuiickon
denepanuy;

- uHQOpPMUPOBAaHUE TpPaXKIaH U OpPraHU3aIUi IO BOMPOCAM MPETOCTABICHUS
MYHUILIMTAIBHBIX YCIYT;



- nOpu€éM U BbIJa4y JOKYMEHTOB, HEOOXOAUMBIX JUIsl TPEAOCTaBJICHUS
MYHULMOQIBHBIX ~ YCIYT  JU0O  SIBJSIOMIMXCS — pe3yJbTaTOM  IPEJOCTaBICHUS
MYHHIUIIAIBHBIX YCIIYT;

- 00pabOTKy MepCOHAJIbHBIX JAHHBIX, CBS3aHHBIX C MPEAOCTaBICHUEM
MYHHUIUIIAIBHBIX YCIYT.

30.3. B ciiyyae  mojauyd  JIOKYMEHTOB JUIsl OJYYEHUSI YCIYTH IOCPEICTBOM
M®Il cnenuainuct M®OI], OCYIIECTBIISFOIIUN MIPUEM JIOKYMEHTOB,
MPEACTABICHHBIX JJISI  TOJYYEHHS] YCIYTH, BBIIOJHAET CIEIYIOIINE IEUCTBUA:

- oTpeiessieT NpeaMeT oOpaIieHus;

- IPOBOJUT MPOBEPKY IMOJHOMOYMH JIMLA, MOJAIOLIETO IOKYMEHTBHI,

- IPOBOOUT TMPOBEPKY MPABWIBHOCTH 3aIlOJHEHHUS 3alpoca U COOTBETCTBUS
MPEACTABICHHBIX  JOKYMEHTOB  TpeOOBaHMsSIM, yKa3aHHbIM B  nyHkTe 20
AJIMUHUCTPATUBHOTO PETJIAMEHTA;

- OCYIIECTBIISIET CKAHUPOBAHWE TMPEICTABICHHBIX JTOKYMEHTOB, (OPMHUPYET
AJIEKTPOHHOE JIEJIO, BCE JIOKYMEHTBI KOTOPOI'O CBSI3BIBAIOTCA €IUHBIM YHUKAJIbHBIM
UACHTU(UKAITMOHHBIM ~ KOJOM,  TO3BOJISIIOIIMM  YCTAHOBUTH  MPHUHAIIC)KHOCTh
JIOKyMEHTOB KOHKPETHOMY 3asBUTEII0 M BUIY OOpalieHusl 3a MYHHUIIMTAIbHOU
YCIIyTOW;

- 3aBepsCT AIEKTPOHHOE JICJIO CBOCH JICKTPOHHOM MUGPOBOM MOAMUCHIO (J1ajee -
SLID);

- HaIpaBJIsieT KOIHUM JOKYMEHTOB M PEECTP JIOKYMEHTOB B TOCYJapCTBEHHOE
Ka3€éHHOE yupexaeHne «JIeHuHrpaackuii o0JacTHOM rocy1apCTBEHHbBIN apXUB BI.
Bri6opre» (manee — rocy1apCTBEHHBIN apXUB):

a) B DJICGKTPOHHOM BHJI€ (B COCTaBE MAKETOB AJICKTPOHHBIX JeJI) B TeueHue |
pabouero qHsi co AHS oOpaiieHus 3assutens B MOII;

0) Ha OyMaXXHbIX HOCHUTENSIX (B ciyyae HEOOXOJUMOCTH  00s3aTEIbHOrO
MPEOCTaBICHUS] OPUTUHAJTIOB IOKYMEHTOB) — B Te€UeHHUE 3 pabouux JHEW co JHs
oOpamienus 3assutenss MOL[, mocpeacTBOM KyphepcKOW CBsI3U, C COCTaBICHUEM
OMUCH MEpEeIaBAEMbIX JOKYMEHTOB, C YKa3aHUEM JaThl, KOJIWUYECTBA  JIMCTOB,
dbaMunuu, TOJDKHOCTH | MOJIMCAHHBIE YIIOJTHOMOYEHHBIM criennanuctom M®II,

- TOCYJApCTBEHHBIM apXuB B TeueHHE 2 pabouux AHEH HHPOPMHUPYET IO
AJEKTPOHHBIM KaHaiam cBsi3u M®PI][ o Hamuuum Wi OTCYTCTBUM JOKYMEHTOB JUIS
WCIIOJIHEHUS 3aIpoca B paMKax MPeAOCTABICHUS ITOCYIapCTBEHHOM yCIYTH;

- B CJIy4ae HAJIM4YMUSA JOKYMEHTOB B TOCYJAapCTBEHHOM apXWBE JAJIbHEHUIIIEE
B3aUMOJIEHiCTBUE ocylecTBiseTca Mexay M®IL u rocygapcTBEHHBIM apXHUBOM;

- B Cllydya€ €CJM IpPHU OTCYTCTBUM JOKYMEHTOB B TOCYJIAapCTBEHHOM AapXHBE,
MOCJIETHUN pacrnojiaraeT MHPOpMalMe O MecTe UX XpaHeHUH B JEeHCTBYIOIIEH
opraHuzanu Ha Tepputopuu JICHMHTpaACKONW 0051acTH, TO TOCYNAapCTBEHHBIA apXHWB
HaIpaBJIsieT UMEIOIYIOCS Y Hero uHpopmaiuioo o0 ajpece U KOHTAKTHBIX TeredoHax O
JTaHHOM opraHu3aunu B MOL] 1s nepenayu 3asBUTENIO;

- B Cly4ae OTCYTCTBHUS JIOKYMEHTOB B T'OCYIapCTBEHHOM apXuBe JJIs
MPEJOCTaBICHUS] YCIYTM W Haduuus WHQOpMAIMU O XpaHEHUH JOKYMEHTOB B
MYHUILIMNAIBHOM apXUBE, KOMUU JIOKYMEHTOB WU PEECTp IOKYMEHTOB B TEYEHUE 2
pabounx JHEW HampaBiseTCsl TOCYJapCTBEHHBIM APXMBOM M0 3JEKTPOHHBIM KaHajaM
CBSI3U B COOTBETCTBYIOIIUIA APXUBHBIN OT/IEII 10 IPUHAITIEKHOCTH.



30.4. [To okoHuaHuu npuéma TOKYMEHTOB crienuanuct MOL] BeigaeT 3asaBUTEINIO
pacnucky B IpUEME TOKYMEHTOB.

30.5. IIpu oOpaiieHuH TrpakJaHWHA B OPraH MECTHOI'O CaMOYIpPAaBIICHUS,
MPENOCTABISAIONIMNA MyHULIHUNAIBHYKO yCiIyry, nocpeactBoM M®PI[ u npu ykazaHuu
3asiBUTEJIEM MeECTa MOJy4YeHHUs OTBeTa (pe3yibTaTa MPEJOCTABICHUS MYHHIMIAIbHOU
yciayru) B ML, cienranuct agMUHUCTPAMU, OTBETCTBEHHBIN 3a MOJTOTOBKY  OTBETA
HanpasiasgieT B  MOIL[ JOKyMEHTBI, SBISAIOLIMECA PE3YJAbTATOM MPEAOCTABIICHUS
MYHMIIMIIAJIBHOW YCIIyTH, U1l MX MOCIEAYIOLIEH nepeaadn 3asBUTENI0 B CPOK He OoJee
OJIHOrO paboyero AHS CO JHS UX PErMCTpaluv B AJIMUHHMCTPALUU M HE MO3JHEE JIBYX
pabounx JHEH 10 OKOHYaHUS CpOKa MPEIOCTABICHUS MyHUIIMITAILHOM YCIIyTH.

Cnenupaniuct MO®II, OTBETCTBEHHBIM 3a BbBIJAYY JOKYMEHTOB, SBIISIFOIIMXCS
pE3yNbTaTOM MPEJOCTABICHUS MYHULMIIAIBHON YCIyTH, yKa3aHHBIX B IIyHKTEe 13
AJIMUHUCTPATUBHOTO pErjaMEHTa W MOJYYEHHBIX OT aJIMHUHUCTPAlUU IOCEIEHUs, B
JIeHb WX TOJY4YeHHUS COOOIIAeT 3asBUTENI0 O HPHUHITOM pPEIIEHHH MO TeiaeoHy (cC
3aIlMChIO J1aThl U BPEMEHHU TEIE(POHHOTO 3BOHKA), @ TAKXKE O BO3MOYKHOCTH IOTYUYECHHUS
nokyMeHToB M®II, ecnu mHOE HE NpexycMOTpeHO B paszaene Il AqMUHHCTpaTUBHOIO
periiaMeHTa.

31. OcoGeHHOCTH NPEeNOCTABICHUS MYHUIIUTIATLHON YCIYTH B 3JIEKTPOHHOM BUJIE.

HestensHocts [II'Y JIO mno opraHuzanuu NPeIOCTABICHUS MYHUIMINAIBHOM
YCIYyTH OCYHIECTBIISIETCSI B COOTBETCTBUU ¢ DenepanbHbiM 3akOHOM 0T 27.07.2010 Ne
210-®3 «OO0 opraHu3aluy MPEJOCTABICHUS TOCYJAapCTBEHHBIX M MYHHUIMIAIbHBIX
YCIyT».

31.1. Jlna nomydeHuss MyHuuunaiapbHoil ycmyru dyepe3 [II'Y JIO 3asBuremnio
HEOOXOAMMO TPEBAPUTEIBLHO NPOWTHU TMpOIECC perucrpauuu B EnuHON cucreme
uaeHTuuKanuu u ayreHtTupukanuu (naisee — ECHUA).

31.2. MyHuuunaneHas yciayra MoxeT ObiThb mnoayueHa uyepe3 I[II'Y JIO
CJICAYIOIIMMU CIIOCOOaMU:

C 00s13aTeNIbHON TUYHOW SIBKOM Ha IIPHEM B aIMUHUCTPAIIUIO MTOCEICHUS

0€e3 JIMYHOM SIBKM Ha IPUEM B aJIMUHUCTPALINIO TOCEICHUS

31.3. Jlng mosiydeHUs: MYHUIMIAIBHOW yCIyTH 0€3 JMYHOW SIBKM Ha NMPUEM B
aJIMUHUCTPALIMIO TIOCEJCHUS 3asgBUTENI0 HEOOXOAMMO TMpPEABAPUTENBHO O()OPMUTH
kBanu¢uuupoBanHyto Ol nns 3aBepeHust 3asBIE€HHUS M JIOKYMEHTOB, IOJIaHHBIX B
anekTpoHHoM Buje Ha 1Y JIO.

31.4. Jlna nomaum 3asBienHus uepe3 [II'Y JIO 3agBuTens AOJKEH BBINOJIHUTH
CJIEAYIOIINE ACHUCTBUS:

npoiitn uneHtudukanuio u ayrenrudukanuo B8 ECUA;

B nuyHOM KabuHere Ha [II'Y JIO 3anmoiHUTH B 3JEKTPOHHOM BUJE 3asBICHHUE Ha
OKa3aHHE YCIYTH;

NPUJIOKUTh K 3asBJICHUIO0 OTCKaHWPOBAHHbBIE 00pa3bl JOKYMEHTOB, HEOOXOIUMBIX
JUTS IOJTYYEHHUS] YCIYTH;

B Cllydae, €Cclii 3asBUTEINb BHIOpaJI CIOCO0 OKa3aHUsl YCIyru 0e3 JIMYHOU SBKH Ha
IIPUEM B AJMUHHCTPALMU TOCEIICHUSA - 3aBEPUTH 3asABJIICHUE M IPUJIAracMble K HEMY
OTCKaHUPOBAHHBIE JOKYMEHTHI (Jlajee- NAKeT 3JIEKTPOHHBIX JOKYMEHTOB) MOJYyYEHHON
panee kBanuduiupoanHoi JIT;



B ClIyyae, €ClM 3asBHUTENIb BBHIOpaN CHOCOO OKa3aHWs YCIYrHM C JMYHOM SIBKOM Ha
IpUeM B aJIMUHUCTPALIMIO TIOCEJICHUS - 3aBEPEHUE MaKeTa DJIEKTPOHHBIX JIOKYMEHTOB
kBanpuuupoanHoil JI1 He TpeOyercs;

HAIllPaBUTh IMAKET DJEKTPOHHBIX JIOKYMEHTOB B aIMUHHCTPALMIO ITOCEIEHUS
nocpenctsoM (pynkimonana [I'Y JIO.

31.5. B pe3yJsbrare HampaBJICHUS NAKETa AJIEKTPOHHBIX JOKYMEHTOB MOCPEICTBOM
[II'Y JIO B cOOTBETCTBUU C TpeOOBAHMUSIMU IYHKTOB, COOTBETCTBEHHO, 2.16.9. wiu
2.16.20 aBTOMATU3MPOBAHHOW WH(POPMAIIMOHHON CHUCTEMON MEKBEJOMCTBEHHOTO
ANIEKTPOHHOTO B3aumojeicTBus Jlenunrpaackoit obnactu (mamee - AUC «Mexsen
JIO») nmpou3BOAMTCS  aBTOMATMYECKas  PErucTpalnys  MOCTYNMBIIEro  IAaKeTa
AIEKTPOHHBIX JOKYMEHTOB M NPUCBOCHHME NMAKETy YHHUKAJIbHOro Homepa aema. Homep
Jiefia IOCTYIIeH 3asBUTEN0 B uyHoM kadunete I1I'Y JIO.

31.6. Ilpu npenocrtaBiieHMM MyHUIUNanbHOW yciyru udepe3 III'Y JIO, B cimydae
€clii 3asgBUTENb MOJIMMUCHIBACT 3asBieHHe KBanuuiupoBanHoit OIl, cmeumamuct
aJIMUHUCTPALIMU TIOCEJICHHUSI; BBIIOJIHSET CIEAYIOINE JEHCTBUA:

dbopmupyeT makeT AOKyMmMeHTOB, moctymuBmmii uepes I[II'Y JIO, m mepemaer
OTBETCTBEHHOMY CIIELIMAIIMCTY ApPXHWBHOIO OTJE€]a HAJACIIEHHOMY B COOTBETCTBUHU C
JOJDKHOCTHBIM ~ PErjJaMeHTOM (YHKLIMSIMHU IO BBIIOJHEHUIO aJIMHUHHCTPATUBHOU
poLenypbl MO MNPUEMY 3asBICHUNA M IMPOBEPKE TOKYMEHTOB, IMPEACTaBICHHBIX IS
paccMOTpEHHS;

IIOCJIE PACCMOTPEHUs JOKYMEHTOB M YTBEPXKAECHUS PELICHUS O NPENOCTaBICHUU
MYHUIUTNIATBHON ycnyru (OTKa3e B MPEAOCTABICHUU) 3arOJHSAET MPETyCMOTPEHHBIE B
AUC «Mexsen JIO» popmbl 0 MPUHATOM peUICHUH U MepeBoauT aeno B apxuB AUC
"Mexsen JIO";

YBEJOMIJIAET 3asBUTEIISA O PUHATOM PEUIEHUU € MOMOIIbIO YKa3aHHBIX B 3asBJICHUH
CPEIICTB CBS3M, 3aT€M HAIpaBiIseT JOKYMEHT MOYTON JIMOO BBIAAET €ro MpU JIMYHOM
oOpallleHUH 3asiBUTEIIS.

31.7. Ilpu npenoctaBieHUM MyHUIUNAIbHON yciyru depes III'Y JIO, B cinydae
€CJIM 3asBUTENIb HE TMOJNUCHIBAET 3asiBiieHUWE KBanupuuupoBanHou Oll, cneuumamuct
aAMUHHCTPALIMY [TOCEJIEHUSI BBIIOJIHSIET CIEAYIOUIUE AEHCTBUS:

dbopmMupyeT makeT JOKyMEHTOB, noctynuBiiuii yepes [1I'Y JIO , npeacraBieHHBIX
JUISl PACCMOTPEHUS,

dbopmupyet uepe3 AUC «Mexsen JIO» npuriamieHue Ha IprueM, KOTOpoe A0HKHO
COJIEpKaTh CIEAYIONIYI0 HUH(OpMAaILHIO: aJpec aAMUHUCTPALUU TOCETICHHUS B KOTOPHI
HEOOXOAMMO OOpaTUThCS 3asBUTENIO, JaTy W BpeMsl IMpueMa, HOMEp OYepe.u,
UACHTU(DUKAIMOHHBI HOMEp MpUIVIAIIEHUST U TepeyeHb JOKYMEHTOB, KOTOpbIE
HeoOxoaumo npenctaBuTh Ha ipueme. B AVC «Mexsen JIO» neno nepeBoIUT B CTaTycC
«3asBUTEIIb MPUTJIAILEH HA TPUEM.

B cnydae HesBKM 3asBUTENS Ha IMPUEM B HA3HAYEHHOE BpEMs 3asBICHUE W
nokymeHnThl xpaHsaTcsa B AUC «Mexsen JIO» B teuenne 30 kaneHAgapHbIX AHEH, 3aTeM
CHELUATUCT aAMUHUCTPALUU [TOCEIEHUS, HAJICICHHBI B COOTBETCTBUU C IOJDKHOCTHBIM
perjiaMeHToM (QYHKUMSMH 1O TpHeMy 3asBieHuid W AokymeHtoB uepe3 [II'Y JIO
nepeBouT NokyMeHThl B apxuB AUC «Mexsen JIO».

B ciuywae, eciu 3asBuUTENb SBWICA Ha NpPUEM B YKa3aHHOE BpEMs, OH
0OCITy’KMBaeTCsl CTPOro B 3TO BpeMs. B ciydae, ecnu 3asBUTENb SBHICA TO3KE, OH



o0cCITy’KUBaeTCSl B MOPSJKE XKUBOW ouepenu. B nro0om H3 ciiydyaeB OTBETCTBEHHBIM
CHEUATUCT apXUBHOIO OT/ENa BeAyIUi preM, oTMevaeT ¢akt siBku 3asiBurens B AUC
"Mexgen JIO", neno nepeBoaut B craryc "[Ipuem 3asBUTENS OKOHYEH".

ITocne paccMOTpeHHsI TOKYMEHTOB U YTBEDPKICHHUS PELICHHUS O MPEIOCTaBICHUU
MYHUIUTNIATBHOM ycnyru (OTKa3e B MPEAOCTABICHUU) 3alOJHAET MPETyCMOTPEHHBIE B
AUC «Mexasen JIO» ¢hopMbl 0 IPUHITOM PEIICHUH U MepeBOAUT aeno B apxuB AVC
"Mexsen JIO";

Crnenuanuct agMUHHCTPAlMU IIOCEJICHUSI YBEIOMIIAET 3asBUTENS O IPUHITOM
pEelIeHUU C MOMOINbIO0 YKa3aHHBIX B 3asBICHUU CPEJCTB CBSA3M, 3aT€M HAMpaBlisIeT
JIOKYMEHT TOUYTOH JINOO BBIIAET €ro MPHU JUYHOM OOpaIleHNN 3asiBUTEIIS.

31.8. B caydae mnOCTyIUIEHHSI BCEX JOKYMEHTOB, YKa3aHHbIX B IyHKTe 20
HACTOSIIIIETO  AJMUHUCTPATUBHOTO pErJIaMeHTa, ¥ OTBEYAIOIINX TPEeOOBAHUSM,
ykazaHHbIM B myHKTax 20.1-20.2. HacTosmiero agMUHUCTPATUBHOTO pErjaMEHTa, B
dbopMe  BIEKTPOHHBIX  JIOKYMEHTOB  (QJIGKTPOHHBIX  00pa3oB  JIOKyMEHTOB),
yAOCTOBEpEHHBIX KBanuiupoBanHoit JII, aHem oOpaieHus 3a TperoCTaBICHUEM
MYHULIMNAIBHON YCIYTM CUMTAETCA JaTa PErucTpaluy IpueMa JOKyMeHTOB Ha [II'Y
JIO.

B cayuae, ecnu HampaBiieHHbIE 3asBUTENEM (YIOJIHOMOYEHHBIM JIUIIOM)
AJIEKTPOHHOE 3asBJICHWE W JIOKYMEHTHI HE 3aBepeHbl KBanuduiupoBanHout OII, mHem
oOpalieHus 3a Ipel0CTaBICHUEM MYHULIMITATILHON YCIIYT'M CUMTAETCS AaTa JINYHOM SBKU
3asIBUTEJISI B APXUBHBIN OTJEJ C IPEJOCTABICHUEM JOKYMEHTOB, YKa3aHHbBIX B MyHKTE 20
HACTOSIIIETO  AJMUHUCTPATUBHOI'O pErJIAMEHTa, M OTBEYAIOIIMX TpPEeOOBAHUSM,
yKa3aHHbIM B yHKTax 20.1-20.2 HacTos1mero aiMMHUCTPATUBHOTO PETJIAMEHTA.

1. Uudopmanus 00 yciayrax, siBISIOIMINXCS HEOOXOIUMBIMU
1 00s513aTeJIbHBIMU IS IPEAOCTABICHUS MYHUITUTIAILHON YCIYTH

32. HeoOxomaumoit u o00s3aTebHONW YCIyrod MpH HUCTPEOOBAHUM apPXHBHOMU
uH(pOpMaAMU O TPETHUX JHIAX, IPEIYCMOTPEHHOU MyHKTOM 20.2 ATIMUHHUCTPATUBHOIO
periamMeHTa, SBISETCS HOTAapUaJbHOE YIOCTOBEPEHHUE NOMJIMHHOCTH TMOJMNKUCH Ha
MMCbMEHHOM pa3pelieHu (JOBEPEHHOCTH) TpaKJaHWHA Ha JIOCTYNl K apXHUBHBIM
JIOKYMEHTaM, COJIEp>KalllUM CBEJICHUS O JIMYHOM M CEMEWHOM TalHE Tpa)KJ[aHWHA, €ro
YaCTHOM >KU3HH, a TAK)KE CBEACHUS, CO3AAIONIUE YIPO3y JUIsl ero 6€30MacHOCTH.

33. HeobGxomuMyio u 00s3aTe€IbHYIO0 YCIYTy OKa3bIBalOT HOTapHAJIbHBIE OPTaHbl.
Cnucok HoTapuycoB JleHWHrpaackoil 00jacTH, a TakkKe KOHTaKTHash HH(pOpMAIMs
pasMemnieHa B cetn MHTepHer, Ha odunmuambHOM caiWte HoTapuaibHOW mManaThl
Jlenunrpasackoit obaactu mo aapecy: http:// www.nplo.ru/.

IV. CocrtaB, mocyie10BaTeIbHOCTb U CPOKU BBITTOJIHECHUS
aIMUHHUCTPATUBHBIX MPOIEAYP, TPEOOBAHUS K MOPSIKY
MX BBIIOJIHEHHS, B TOM YHCJI€ OCOOCHHOCTH BBLIITOJIHEHUS
aIMAHHUCTPATUBHBIX MPOIEAYP B IEKTPOHHOU hopme

34. AIMWHHUCTpPaTUBHBIE TPOUEAYpPbl APXUBHOrO OTAENA MO MNPEAOCTABICHUIO
MYHHUIUIIAIBHON YCIIYTH:



- perucTpalms 3arpocoB U Nepegadya uX Ha UCIIOTHEHUE;

- aHAJIN3 TEeMATUKH MOCTYNHBIIUX 3alPOCOB;

- HaNpaBJIEHHUE 3aIIPOCOB 10 IPUHAIIEKHOCTH;

- TMOHUCK apXMBHBIX JOKYMEHTOB, HEOOXOJUMBIX IS MCIOJHEHHUS 3alpocoB, U
MOJATOTOBKA OTBETOB 3asBUTEIISIM;

- HaMpaBIICHUE U BbIJJa4a OTBETOB 3asBUTEIISIM.

35. biiok-cxema mocyieaoBaTeIbHOCTH aIMUHUCTPATUBHBIX MPOLEAYp MPUBEJCHA B
MPUIOKEHUU 3 K AIMUHUCTPATUBHOMY PETJIaMEHTY.

Perucrpanus 3anpocoB U nepeiadya ux Ha UCIIOJIHEHUE

36. OcHoBaHuWeM ISl Hayajga WCIOJIHEHUS aJMUHHCTPATUBHOW MPOLIEAYPHI
ABJISIETCA TOCTYIUIEHHE 3ampoca B aJpec aJIMHHUCTpAalUH, B TOM YHCIE MO
NIEKTPOHHOM  MOYTE, WJIM 3alpoca, COCTABICHHOIO 3asBUTEIEM JIMYHO B
aAMUHUCTpaIuy, oo yepe3 ML, nudo gepes II'Y JIO.

37. JIOJJKHOCTHBIM JIMIIOM B AJAMUHUCTpAalMd, OTBETCTBEHHBIM 3a MCIOJHEHUE
aAMUHHUCTPATUBHOW MPOLETYPHI, SBISIETCS BEAYLIUN CIIEIIUATUCT aAMUHUCTPAIUU.

38. 3anpoc, nmepeIaHHbld MO AJIEKTPOHHOM MOYTE WJIX B JIEKTPOHHOM BHJIE YEPE3
[II'Y JIO pacneuatsiBaeTcs Ha OyMa)KHOM HOCHTENE, M B JajbHEHIIEeM paboTa ¢ HUM
BEJIETCS B YCTAHOBJIEHHOM ITOPSIJIKE.

39. B cmydae, ecnu 3asBUTENh O0OpamiaeTcs JTUYHO B AIMUHHUCTPAIUIO €My
Pa3bICHAETCS MOPSAOK MPENOCTABICHHUS YCIYIM M MPENIaracTcs 3arojdHUTh 3alpoc B
COOTBETCTBUH C YCTaHOBJIEHHOU (opMoil. 3aTeM 3asBUTENb UHPOPMHUPYETCA O CPOKaX
BbIJIa4M OTBETA.

40. B ciyyae npuHATHS pelieHus: 00 OTKa3e B MPEIOCTABICHUN YCIYTU 3asBUTEIIO
Pa3bACHSIOTCSA MPUYMHBI OTKA3a.

41. 3ampoc peructpupyercss paOOTHUKOM CHEHUAIUCTOM, YIOTHOMOYEHHBIM
OCYILECTBJISITh IPUEM U PETUCTPALIAIO TOYTOBOM KOPPECTOHAEHIIUH.

42. Cpok BBINOJHEHUSI AJIMUHHCTPATUBHOM MpoLeaypbl cocTaBiser 1 pabouwii
JICHb.

43. Pe3ynbraroM BBINOJHEHHUS aJAMUHUCTPATUBHON MpOLEAYypbl  SABISETCS
MIPUCBOCHUE BXOJAIIETO HOMEpa M JaThl MOCTYIUIEHUS 3alpoca B aJIMHUHUCTPALHUIO,
cOpPMHUPOBAHHBIA KOMIUIEKT JIOKYMEHTOB (B Clly4ae IOCTYIUIEHUS JIOKYMEHTOB B
3JIGKTPOHHOM BHJIE) U INepejaya Jieia Ha UCHOJHEHUE pabOTHUKY, OTBETCTBEHHOMY 3a
WCIIOJITHEHHE 3aIPOCOB.

AHanu3 TeMaTuKu IMOCTYIIMBIIUX 3aIIPOCOB

44. OcHoBaHMEM [IJI1 Hayaja BBITIOJHEHUS AJIMUHUCTPATUBHOU MPOIEIYPHI
apisgeTcss  (pakT mepemayMm  3ampoca  HA - HWCIOJHEHWE  JIOJDKHOCTHOMY  JIHILY,
OTBETCTBEHHOMY 3a HCITOJIHEHHE 3aIIPOCOB.

45. JTOMKHOCTHBIM JIMIIOM , OTBETCTBEHHBIM 34 WCHOJHEHHE aJIMUHUCTPATUBHOMN
MPOLIEIYPHI, ABJISIETCS BEIYIIUNA CIICIIHATKCT.

46. Bemymmi CHEeNMalIMCT, OTBETCTBEHHBIM 3a  HMCIIOJIHEHUE  3aIIPOCOB,
OCYIIECTBIISIIOT AaHAJIM3 TEMATHUKHU IOCTYINHMBIIETO 3ampoca € IMOMOIIbIO CIPABOYHO-



ITIOMCKOBBIX CPEJICTB.

47. Cpok mpoBeACHUs aHaIM3a TEMATHUKU IOCTYIHBIIETO 3alpoca ¢ MOMEHTA
MOCTYIJIEHUS €r0 JTIOJPKHOCTHOMY JIMILYy COCTaBIIsIeT He OoJiee 3 pabounx JHEN.

48. Pe3ynpTaTOM BBIIOJIHEHUS aJAMUHUCTPATUBHOM TNPOLEAYPHI  SIBISETCS
MIPUHATUE AOJDKHOCTHBIM JIMLIOM, OTBETCTBEHHBIM 34 UCIIOJIHEHHE 3aIIPOCa, PEIICHUS:

- 0 BO3MOXXHOCTH MCIIOJHEHHUS 3a1pOca;

- 0 HaIlpaBJICHUU 3apOca MO NMPUHAICKHOCTH;

- 00 0TKa3€e B MIPEIOCTaBICHUN MyHHUIUIIAILHON YCIIyTH;

- 0 HEBO3MOYKHOCTH HCIOJIHEHHMS 3alpoca W MNOATOTOBKM B aJpPEC 3asBUTEIIS
nuchbMa 00 OTCYTCTBHMHM 3alpalliBaeMbIX CBEIACHMIA;

- O TOATrOTOBKE CIPAaBKM O JOKYMEHTAJIbHO IOATBEPKACHHOM (aKTe yTpaThl
APXMBHBIX JOKYMEHTOB, COACPKAIIMX 3AIIPALINBAEMBIE CBEICHMUS.

Kpurepuem npuHIATHS pelieHUs O BO3MOXHOCTH HCIIOIHEHUS 3alpoca sIBIIAETCS
HAJIMYUE HA XPaHEHUH B aJMHHHUCTPAIMHN MOCEJICHHs, HEOOXOAUMBIX JOKYMEHTOB JUIs
VCIIOJIHEHHUS 3aI1poca.

Kpureprem npuHATHsS pEIIEHHs O HAINPABICHUM 3alpoca IO INPHUHAMNICKHOCTH
SIBJISIETCS] HAJIMUKE apXUBHBIX JOKYMEHTOB, HEOOXOIMMBIX JJIsi UCIIOJIHEHHUS 3alpoca, Ha
XpaHEHHH B TOCYJAPCTBEHHBIX WM B MYHHIMNAIBHBIX apXWBax, OpraHax WU
OpraHU3aLHUIX.

KpurtepusiMu npuHATHs pelieHust o0 0TKa3e B MPEAOCTABICHUH MYHHMIIMNAIbHOU
YCIIYTH SIBJISIETCS HAJIMYUME OCHOBAaHWM, YKa3aHHBIX B IIyHKTE 25 AJIMHUHHCTPAaTHUBHOIO
pErIaMEHTA.

Kpureprem mNpUHATHSA pelIEHHs O HEBO3MOXKHOCTH MCIIOJIHEHHs 3amnpoca Hu
NOJATOTOBKUA B aJpec 3asBUTENS MHUCbMa 00 OTCYTCTBUHU 3allpalllMBA€MbIX CBEICHUU
ABJSIETCS OTCYTCTBUE B AJMHUHHCTPALlMM IIOCEJEHHsS HA XPaHECHHM apXUBHBIX
JIOKYMEHTOB, a TaK)Ke OTCYTCTBUE MH(POpMAIUU 00 UX MECTOHAXOXKIACHUU.

Kpurepuem npuHATHA pemieHHs O TMOATOTOBKE CIPAaBKH O JOKYMEHTAJIbHO
NOJTBEPKIEHHOM (paKTe yTpaThl ApXUBHBIX JTOKYMEHTOB, COIEPKALUX 3aIPALLIMBAEMble
CBEJICHUS, SABIISIETCS HAJIMYME aKTOB O HEOOHApY>KEHHHM apXWBHBIX JOKYMEHTOB, MYTHU
pO3bICKa KOTOPBIX MCYEPIIAHBI, O HEHCIPABUMBIX IOBPEKACHUAX APXUBHBIX
JIOKYMEHTOB.

HaHpaBHCHI/IC 3aI1pOCOB IO MPHUHAJIC)KHOCTH

49. OcHoBaHuWEM Uil Hayaja BBINOJHEHUS AaIMUHUCTPATUBHON MPOIETYPHI
SBJIAETCS PELUICHUE O HAIPABICHUH 3alPOCa MO MPUHAJJICKHOCTH.

50. JOJKHOCTHBIM JIMIIOM aIMHUHUCTPAIIMA , OTBETCTBEHHBIM 3a MCIIOJIHCHHUE
aIMHUHUCTPATUBHOMN MTPOLEAYPHI, ABISIETCS BEAYLIINNA CIEHHATUCT aJIMUHUCTPALINH.

51. 1o uToram aHajin3a TeMaTUKH MOCTYIHUBIIMX 3alIPOCOB BEAYIIUM CIICIAAIUCT
TOTOBUT CONPOBOAUTEIBHOE MHUCHbMO O HAIPABJICHHM 3alpoca B TOCYJAPCTBEHHBIE U
MYHULMIIAJIIBHBIC apXHWBbI, OPTaHbl U OPraHU3alllu M0 MTPUHAJICKHOCTH NIPU HAIMYUU Y
HUX JIOKYMEHTOB JUIsl UICIIOJIHEHHUSI 3aIIPOCOB.

52. OAHOBPEMEHHO C MOATOTOBKOM COMPOBOJUTEIHLHOIO MHUChbMAa O HAIPaBJICHUU
3ampoca B JIpYyTM€ apXWBbl, OpraHbl W OpraHU3aluyd BEAYIIMH CHEHUAIUCT
aAMUHHUCTPAIIMM TOTOBUT YBEJIOMJIEHHWE WJIM YBEAOMIISET YCTHO (MpU JIMYHOM



oOpalieHMM B aJMUHUCTPALMIO) 3asABUTENsl O  HaNpaBJIE€HUHM 3ampoca 10
NPUHAJICKHOCTH.

53. CpoK HCHONHEHUS aJAMUHUCTPATHUBHON MpOLEAYphl COCTaBISET 5 paboumx
JHEH cOo AHS perucTpanuu 3amnpoca.

54. Pe3ynbTaTtoM aJMUHUCTPATUBHOW MPOLIEAYPHI ABISAETCS PETUCTpALMs MUChMa
aIMMUHUCTpAIlMM O HAIpPAaBJICHUHU 3ampoca MO MPUHAAICKHOCTH, YBEIOMIICHUS B aJpec
3asiBUTENS] U OTHpPABKa 3ampoca C COMNPOBOAMTENIbHBIM MUCHMOM aJMUHUCTpAlMU B
apXuBbl, OpraHbl M OpraHU3allMd [0 IPUHAUIEKHOCTH, YBEIOMIIEHHS - B aJpec
3asIBUTEISL.

ITouck APXHUBHBIX TOKYMCHTOB, HGO6XOI[I/IMI>IX JJIA UCITIOJTHCHU A
3aIlIPpOCOB, U IIOATOTOBKA OTBCTOB 3a4BUTCIIAIM

55. OcHoBaHMeM /i1 Hadaja BBINOJHEHUS aIMHHUCTPATUBHON MPOIEIYPHI
SBIIICTCSI pellieHrne pabOTHHUKA aIMIHUCTPAIIMHN O BO3MOKHOCTH UCITOJTHEHUS 3aIpoca.

56. JIOJ’KHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a HCIIOJHEHHE aJMUHHCTPATUBHOU
MPOLEAYPHI, ABISIETCS BEIYIINNA CIEHIUATUCT aIMUHUCTPALUHN TTOCETICHHUS.

57. Tlouck apXuBHBIX AOKYMEHTOB OCYILECTBISECTCS BEAYIIUM CHEHHATUCTOM C
MIOMOIIBIO CIPABOYHO-TIOUCKOBBIX CPEJICTB.

58. Ilocne BbISBIECHHUS HEOOXOJUMBIX APXUBHBIX JOKYMEHTOB Ha HX OCHOBE
OTBETCTBEHHBIM PAOOTHUKOM aJIMHHUCTPALlUM COCTABJISIETCS apXUBHAs CIIpaBKa,
apXHWBHAas BBIMUCKA WJIN TOTOBATCS apXUBHBIE KOIIHH.

59. OdopmiieHne apXMBHOM CIpPaBKH, ApPXMBHOW BBIIUMCKH, apXUBHON KOMUU
OCYILECTBIISIETCSL C COOJIIOJICHUEM CIIEAYIOIINX TPeOOBaHUH.

59.1. Tekct B apXMBHOM CHpaBKE AAETCA B XPOHOJOTMUYECKON MOCIE0BATEILHOCTH
COOBITUM C yKa3aHHWEM BHUJOB apXHUBHBIX JOKYMEHTOB M UX JaT. B apxuBHOU crnpaBke
JIOITyCKAETCs] UUTUPOBAHUE aPXUBHBIX JOKYMEHTOB.

HecoBnanenue OTHAENBHBIX JAaHHBIX APXHUBHBIX JOKYMEHTOB CO CBEJICHUSMHU,
M3JIOKEHHBIMU B 3aIIpOCE, HE SIBISECTCS MPEMATCTBUEM [IJIsl BKIFOUECHHUS UX B apXUBHYIO
CIIPaBKy IpU YCJIOBUH, €CIA COBNAJCHUE BCEX OCTAJIBbHBIX CBEJICHUN HE BBI3BIBAECT
COMHEHHUH B TOXKJIECTBEHHOCTH JUIA WX (PAKTOB, O KOTOPHIX TOBOPUTCS B apXHUBHBIX
JIOKYMEHTaX. B apXuBHOW cCHpaBKe 53TH JAaHHBIE BOCHPOU3BOASATCS TaK, Kak OHU
M3JI0KEHBl B apXMBHBIX JOKYMEHTax, a PAacXO0XXICHUS, HECOBNAJCHUS U HETOYHBIE
Ha3BaHMs, OTCYTCTBHE HMMEHHW, OTYECTBA, WHUIMAJIOB WJIM HAJIWYHAE OJHOTO M3 HUX
OTOBapUBAIOTCS B TEKCTe crpaBku B ckoOkax ("Tak B mokymente", "Tak B Tekcre
opuruHaia").

B mnpumedaHusix mo TEKCTy apXMBHOM CHpaBKU OrOBAapUBAIOTCS HEPA300pUUBO
HaIllMCaHHbIE, HCIPABJICHHBIE aBTOPOM, HE MOAJAIOLIMECS MPOUYTECHUIO BCIIEICTBUE
NOBpEXJICHHUS Tekcra opurnHaia mecra ("Tak B Tekcre opurunHana", "B Tekcre
HepazoopuuBo").

B Tekcre apXuBHOM CHpaBKM HE [OMYCKAKOTCA W3MEHEHUs, HCIPABJICHHUS,
KOMMEHTApUU, COOCTBEHHBIC BBIBOJBI HWCIIOTHUTENS 10 COJEPKAHUIO apPXHUBHBIX
JIOKYMEHTOB, HA OCHOBAaHUM KOTOPBIX COCTABJICHA ApXHUBHAS CIIPABKA.

[Tocne Tekcra apXWMBHOW CHpPaBKH TNPUBOJIATCA apXUBHBIE IMHMQPPH U HOMEpa



JUCTOB  €IWHUI  XPAaHEHUS  ApPXUBHBIX  JIOKYMEHTOB, I[I€YATHbIE  HW3JAHWS,
MCII0JIb30BABIINECS I COCTABJICHUS ApXMBHOW CIpaBKU. B TekcTe apXMBHOW CIpaBKH
JIONyCKAETCsl MPOCTABJIICHUE apXUBHBIX HMIKU(PPOB U HOMEPOB JIUCTOB €UHUI] XPAHCHUS
apXMBHBIX JOKYMEHTOB Cpa3y MOCJIe U3JI0KEHUS KaXKI0TO (PaKTa Wiir COOBITHS.

B apxuBHO# crpaBke, 00bEM KOTOPOW MPEBBIINIAET OJUH JIUCT, JIUCTHI JOJHKHBI
OBITH MPOIIUTHI, MPOHYMEPOBAHBI U CKPEIJICHBI MEYaThIO aIMUHUCTPALINH.

ApxuBHasi crpaBka opopmiIsieTCs Ha OJlaHKe AJMUHHUCTPALIMM, MOJMHUCHIBAIOTCS
YIIOJITHOMOUYEHHBIM JIOJIKHOCTHBIM JIMLIOM, 3aBEPSAETCS Me4YaThbi0 AJIMUHUCTPALINH.

[Ipy HEOOXOIMMOCTH K apXWBHOM CIIpaBKE MPHUJIATalOTCs KOMHUM apXUBHBIX
JIOKYMEHTOB WJIM BBIIMCKU W3 HUX, IOATBEPXKIAIOIIUE CBEACHUS, H3JI0KEHHBIC B
apXUBHOM CIIPaBKeE.

59.2. B apXxuBHOU BBIINUCKE HAa3BaHHE apXUBHOIO JOKYMEHTA, €r0 HOMEpP U Jara
BOCIIPOM3BOAATCA TOJHOCTHIO. M3BIE€UEHUSIMM M3 TEKCTOB APXUBHBIX JIOKYMEHTOB
JIOJDKHBI OBITH HMCUEPIIaHbl BCE HMMEIONIMECS JaHHBIE MO 3ampocy. Hadamo m koHen
KQ)XJI0TO M3BJIEYEHHUS], a TAKXKE MPOIMYCKU B TEKCTE apXMBHOI'O JTOKYMEHTa OTIEIbHBIX
CJIOB 0003HAYarOTC MHOTOTOYHEM.

B npumeyaHusiXx K TEKCTy AapXWBHOW BBIIMUCKU JAENAIOTCA COOTBETCTBYIOLIME
OTOBOPKHM O 4YacCTAX TEKCTa OpUTHMHANIA, HEPa300pUYMBO HAMMCAHHBIX, HCIPABICHHBIX
aBTOPOM, HE NOAJAOIIMXCA MPOUYTCHUIO BCIEICTBUE TMOBPEKICHUA TEKCTa W T.A.
OtnenbHbIE CIIOBAa U BBIPAXKECHUS OPUTHMHAIIA, BBI3BIBAIOIINE COMHEHHS B UX TOYHOCTH,
oropapuBarotcs ciioBamu "Tak B Tekcte opurunana", "Tak B qokymente". [locne Tekcra
apXUBHOW BBIMUCKU YKa3bIBAIOTCS apXUBHBIM IHUGP U HOMEpA JHUCTOB E€IUHUIIBI
XpPaHEHUs APXUBHOTO JOKYMEHTA.

AYTEHTUYHOCTH BBIJIAHHBIX T10 3alPOCAM aPXUBHBIX BBIMMCOK yJAOCTOBEPAETCS MO -
MACBHI0 PYKOBOJUTENS apXUBA WJIM YNOJIHOMOYEHHOIO JOIKHOCTHOTO JIMIA U TME€YATHIO
AJIMUHHCTpaLIVH .

59.3. Ha 000poTe KaxkJI0ro JIUCTa apXMBHOW KONWHU MPOCTABJISIOTCS apXHBHBIE
mudpsl 1 HOMEpa JIMCTOB €IUHUI] XPAHEHUSI apXUBHOTO JOKYMeHTa. Bce nucThl apXxuB-
HOW KOIHUM CKPETUISIIOTCA M HA MECTE CKPEIUICHUS 3aBEPSIIOTCS MEYAThIO apXuBa U MO/ -
MHACHIO €r0 PYKOBOJUTEIISI WIIM YIIOJTHOMOYEHHOTO JTOJ>KHOCTHOTO JIUIIA.

60. Pe3ynbTaTOM BBINOJHEHUS AJMUHUCTPATUBHOM MIPOUEAYPHl  ABISETCS
MOJATOTOBKA apXUBHOM CIPABKH, apXUBHOM BBIITUCKH, apXUBHOM KOMUU JTUOO MHUChbMa B
aapec 3asBUTEINSE 00 OTCYTCTBUU 3aIllpalliiBaeMbIX CBEJICHHUM, CIIPABKU O JIOKYMEHTAIBHO
MOATBEPKIEHHOM (DaKTe yTpaThl apXUBHBIX JOKYMEHTOB, COJEPKAIIUX 3aMpaliiBacMbie
CBEJICHHSI.

HaHpaBHGHI/IG M BbIJa4da OTBCTOB 3as4BHUTCIISIM

61. OcHoBaHuMeM Uil Hayaja BBINOJHEHHUS aJIMUHUCTPATUBHOM MPOLIEAYPHI
ABJISIETCS ~ 3aBEpIICHHWE TMOArOTOBKU JOKYMEHTOB, SIBJISIIOIIMUXCS — pe3yJIbTaTaMu
MPEI0CTaBICHUS MYHHUITUTATEHOM YCIyTH, yKa3aHHBIX B yHKTE 13
AJIMUHHUCTPATUBHOT'O PETVIAMEHTA.

62. JIOJPKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a HCHOJHEHHE aJIMUHUCTPATHBHOM
nporeaypbl B QJIMUHUCTPAIIMM  TOCEJICHUS, SBISETCS  BEAYIIMM  CIEIUATUCT
aIMUHUCTPALIUH.



63. ApxmBHas CIpaBKa, apXWBHAas BBINKMCKA, apXWBHAs KOMNMsSA, CIpaBKa o
JIOKYMEHTAJIBHO MOATBEPKIECHHOM (haKTe yTpaThl apXUBHBIX JOKYMEHTOB, COACPKAIIUX
3alpaliuBaeMble  CBEACHHUS, IHUCbMEHHBIM OTBET 00 OTCYTCTBUM B  apXUBE
3aMpalIuBaeMbIX CBEICHUHN BBICBUIAIOTCSA IMOYTOBOM CBSI3bIO0 IIPOCTBIM NMHCHBMOM B aJIpec
3asBUTENSl B cllydae oOpauieHus 3asBUTENs] B ApPXMBHBIM OTAEN MO MOYTE; WU
BBIJIAIOTCSL 3asBUTEII0 HAa PYKH B Cllydae JMYHOrO oOpalieHus (B TOM YHUCIE uepes
M®II), B cinywyae momauu 3asiBiaeHus yepes 'Y JIO 3asBurtens Takxe yBEIOMIISIOT
gyepe3 (PyHKIIMOHAJ JUYHOTO KabuHeTa Ju00 criocoO0M , yKa3aHHBIM B 3asBJICHUMU.

64. Cpok OTIpaBKU OTBETOB 3asBUTEJISIM IO TIOYTE COCTABIsAET HEe Oosiee 3 pabounx
JHEM C MOMEHTA 3aBEPIICHUsS] MOATOTOBKM APXWBHOW CHPABKU, ApPXUBHOM KOIIHH,
aApXWMBHOW BBIMIMCKH, CIPABKU O JOKYMEHTAJIbHO MOATBEPKIECHHOM (haKTe yTpaThl
aAPXMBHBIX JTOKYMEHTOB, CONEPIKAILNX 3alPALIMBAEMbIE CBEICHUS, IMCBMEHHOIO OTBETA
00 OTCYTCTBHUHM B apXUBE 3alpalllMBAEMbIX CBEJICHUN.

65. ApxuBHasg cropaBKa, apXWBHas BBIHCKA, apXUBHAs KOMNUSA, CIpPaBKa O
JIOKYMEHTaJIbHO MOJATBEPKIEHHOM (DaKTe yTpaThl apXUBHBIX JTOKYMEHTOB, COJAEPKAIINX
3alpalivBaeMble  CBEJCHHUS, MUCHbMEHHBIA OTBET 00 OTCYTCTBUM B  apXHUBe
3aIpaliuBaeMbIX CBEJICHUN B Cllyyae JIMYHOTO OOpallleHus 3asiBUTENIS B aIMUHUCTPALIUIO
IIOCEJIEHNs  BBLAAIOTCS €My TIOJ PACHUCKY TIPU NPEABSIBICHUHA JTOKYMEHTA,
YIAOCTOBEPSIOIIETO JIMYHOCTh; JOBEPEHHOMY JIMIYY - IPU IPEABIBICHUM MUCBMEHHOTO
paspenieHust rpaxiaaHuHa (noBepeHHocTH). Ilonmyudarens pacnuchbiBaeTcsl B JKypHalle
BBIJIAYM aPXUBHBIX CIIPABOK, YKa3bIBasl AATy IOJTYyYECHMUS.

66. PaccMoTpeHMe 3ampoca CUMTAETCA 3aKOHYEHHBIM, €CIM IO HEMY MPUHSITHI
HEOOXOIUMBIE MEphl U 3asBUTENb MPOMH(DOPMHUPOBAH O pe3yjbTaTax pPaCCMOTPEHUS.
[luceMo B azapec 3asBUTENS C OOBSICHEHHMEM MPUYMH OTKa3a JUOO 00 OTCYTCTBUHU
3ampaliMBaeMbIX CBEACHUWM Ha 3ampoc, IMOCTYIHBIIMM II0 JJIEKTPOHHOM IIOYTE,
HaIIPaBJISIETCS 10 AIEKTPOHHOM MOYTE.

67. Pe3ynbraTamu BBIIIOJHEHHS aJMUHUCTPATUBHON NPOLETYPBI SIBISIOTCS:

- peructpanus W OTIpaBKa IOYTOBOM CBA3BIO B aApeC 3asABUTENS  apXUBHOU
CIPAaBKH, apXMBHOM BBINHMCKH, APXMBHOW KOMHUM WU MUChbMA C OOBSICHEHUEM NPUYUH
OTKa3a 1u00 00 OTCYTCTBUHM 3aIpalllMBA€MbIX CBEACHUHN, WM CIPABKU O JOKYMEHTAIBHO
MOATBEPKJIECHHOM (DaKTe yTpaThl apXUBHBIX JOKYMEHTOB, COJAEPKAIIUX 3aMpallliBaeMble
CBEJICHUS,;

- perucTpauMs M BblJaya 3asBUTEIIO0 MOJ PACHUCKY NpH JUYHOM OOpalleHuu
aApXWBHOW CIIPaBKH, apXUBHOM BBIMHCKU WIH apXUBHON KOMHUH, MHChbMa C OOBICHEHUEM
OPUYMH OTKa3a JuO0 00 OTCYTCTBHMHM 3allpallMBa€MbIX CBEJICHUM WM CIPAaBKU O
JOKYMEHTaJIbHO MOJATBEPKAECHHOM (DaKTe yTpaThbl apXUBHBIX TOKYMEHTOB, COAEPKAIINX
3anpaliuBaeMble CBEICHUS.

V. ®opMbI KOHTPOJIS 32 UCIIOJIHEHUEM
AJIMUHUCTPAaTUBHOTO PErJIaMEHTA

68. Begymmii cnenuanucT aAMUHUCTPALMM OCYIIECTBISET TEKYIIHW KOHTPOJIb
COOMIIOIGHUS TIOCJIEIOBATEIbHOCTH JIEHCTBUM, ONPEAENEHHBIX aAMHUHUCTPATUBHBIMU
IpOLIEypaMH MO MPEAOCTABICHUIO MyHUIIUNIATBHON YCIYTH U NPUHITHUEM PELLICHU.

Texyuuit KOHTPOJIb OCYIIECTBISIETCA MYyTEM MPOBEACHUS MPOBEPOK COOIIOICHUS



pabOTHUKAMU aIMUHUCTPAILUA HACTOSIIEr0 AJIMUHUCTPATUBHOTO PErIaMEHTA.

69. AJMUHHCTpalUMsi  OCYIIECTBIISIET  KOHTPOJIb  IOJHOTHI W KadyecTBa
MPEIOCTABICHUS MYHHUIUITATBHON YCIyTH BEAYILIUM CIICIIMAIIUCTOM.
KoHTponp 3a DNOJHOTOW MW KadyeCTBOM MPENOCTABICHHUS MYHULHUNAIbHON YCIyrd
BKJIIOUAET B ce0s MpOBEACHUE MPOBEPOK C IIEJIbIO BBISBICHUS U YCTPAHCHUS HAPYIICHUHN
IpaB 3asBUTEJICH, PACCMOTPEHUE, NPUHATHE PEIICHWH W TOATOTOBKY OTBETOB Ha
oOpallleHus 3asiBUTENICH, COoAepKaIluX >KaJloObl Ha pelleHus, aAeicTBus (0e3aeicTBue)
JOJKHOCTHBIX JIUL aAMUAHUCTPALIUU.

70. IlpoBepku MOTYT OBITh IUIAHOBBIMH W BHEIUIAHOBBIMU (IIPOBOJAUTHCS IO
KOHKPETHOMY  oOpamieHuto 3asButensi). O TPOBENCHMHM TPOBEPKU  M3MAETCSA
pacnopsikeHrne AIMUHUCTPALUU.

71. B ciiyyae BbISIBJICHUS HapylICHUIN MpaB 3asBUTENEH MPU NPUHATUH PEIICHUU,
IpU  COBEPIICHUH JAeHCTBUU (Oe31elCTBUMU) BEAYyIIEro CHEIUATNCTa, OHH HECYT
OTBETCTBEHHOCTh B COOTBETCTBHUU C 3aKOHOJIATEIBCTBOM.

72. Topsanok u GopmMbl KOHTPOJISI , 32 IPEAOCTABICHUEM MYHHUIIUNIAILHON yCIyTH
co CTOPOHBI rpaXkJ1aH, ux o0BeTMHEHNT 151 OpTraHU3aLHi.
KoHTposib cO CTOpPOHBI TpaKJaaH, MX OOBEIWHEHHM M OpraHu3aIluil OCYIIECTBISETCS
MOCPEJICTBOM HANPABIICHUS MPEIIOKECHUN U 3aME€UYaHUi B AJIMUHHUCTPALHIO MTOCEICHUS
[0 TMOo4YTe, B TOM 4YHCIE OJJEKTPOHHOM. IIpemnoxkeHuss u 3ameyaHust Takke
BBICKA3bIBAKOTCS HA JINYHOM NIPUEME y PYKOBOJUTEISI aAMUHUCTPALUU.

73. KonTpoub cobmonenus crenuatuctaMu M®OL] rmociaeqoBaTeIbHOCTH JICHCTBHM,
ONPENECTEHHBIX AIMHUHUCTPATUBHBIMU MPOLEAYPAMHU, OCYIIECTBIACTCA IUPEKTOPOM
MOII.

VI. locyneOHbl1ii (BHECY 1€OHBII) NOPSAI0K 00KaTOBaHUS pELICHUI
u fercTBUl (0€3/1eliCTBUS) OpraHa, peJ0CTaBIISIONIETO
MYHHIIMIIATIBHYIO YCIIYTY, @ TAKXKE TOJDKHOCTHBIX JTHUII,
MYHUIUTIATBHBIX CITY>Kal[UuX

74. 3asBUTENM UMEIOT MPaBO Ha JocyneOHoe (BHecyaeOHOe) 00KalloBaHUE pellie-
HUU U AeicTBuil (6e31eiCTBUS), MPUHATHIX (OCYIECTBISEMbIX) JOJKHOCTHBIMM JIULIA-
MU aJMUHUCTpAIMHU, B XOJ€ MPEIOCTaBICHUS MyHUIIUNAIbHOU yciyru. JlocyneOHbIi
(BHECY1€OHBII) MOPSAIOK 00KaNOBaHUS HE MCKIIIOYAeT BO3MOXKHOCTU O0XKaJIOBaHUSI pe-
HICHUH U AercTBUl (0e3/1elCTBYS), TPUHATHIX (OCYIIECTBIIEMBIX) B XOJI€ MPE0CTABIIE-
HUSI MyHUIIMITAIBHOW YCIIyTH, B cyaeOHOM mopsake. JlocyaeOHbIi (BHECY1eOHBIN) T10-
PSIOK 00KaJIOBaHUs HE SBIIAETCS JJIs 3asiBUTENS 003aTeNIbHBIM.

75.3asBUTETH MOKET OOPATUTHCS C 3KajJ000M B CISAYIONMIUX CIIydasix:

1) HapymieHue cpoka perucTpalry 3asiBICHUS O MPEIOCTABIECHUN MYHHIIMIAIBHON
YCIIyTH;

2) HapyIIEHHE CPOKa MPEAOCTABICHUS] MyHULIMITAIIBHON YCITyTH;

3) TpeOoBaHuE y 3asBUTENs JOKYMEHTOB, HE MPEIYCMOTPEHHBIX HOPMATHBHBIMU
paBoBbIMM akTaMu Poccuiickor @Penepanny, HOPMAaTUBHBIMU IIPABOBBIMU aKTAMH
JlenuHTpaacKoii 001acTH JIJIS IPEIOCTABICHUS MYHUITUTIATLHON YCIYTH;

4) otka3 B mnOpuéMe JIOKYMEHTOB Yy 3asBUTENS, MNPEIOCTaBICHUE KOTOPBIX
MPEyCMOTPEHO HOPMAaTUBHBIMM IpPaBOBbIMU akTamu Poccuiickorn ®denepannu,



HOPMATHBHBIMU TPABOBBIMU akTaMu JIEHUHTpaJACKOM 007acTH, sl MPEIOCTABICHUS
MYHULIMTAIBHON YCITyTH;

5) oTKa3 B NpPeNOCTABICHUN MYHMUIIMTIAILHON YCIYTH, €CJIM OCHOBAaHMS OTKa3a HE
peayCMOTpEHbl (eepalbHbIMU 3aKOHAMU M TNPUHATHIMA B COOTBETCTBHUM C HUMU
WHBIMU HOPMAaTHUBHBIMU MPABOBBIMU akTamu Poccuiickoit denepaniuv, HOpMaTUBHBIMU
MPaBOBBIMU akTaMu JIeHWHTrpaacKkoil 001acTu;

6) 3arpeboBaHME C 3asiBUTENS MPU NPEAOCTABICHUH MYHUIMNAIBHOM  yCIyru
IJIaThl, HE IPEIyCMOTPEHHOW HOPMATHBHBIMU IIPABOBBIMU akTamu Poccuiickoi
deneparuy, HOpMAaTUBHBIMU MTPABOBBIMU akTamMu JIEHUHTpaJCKOM 001acTH;

7) OTKa3 B WCIPABICHUU JIOMYIICHHBIX OMEYATOK M OIMIMOOK B BBIJIAHHBIX B
pe3yibTaTe MNPelOCTaBICHUS MYHUIMIIAIBHON YCIYTH JOKyMEHTax JIMOO HapylleHue
YCTAHOBJIEHHOT'O CPOKa TAaKUX HCIPABICHUM.

76. Ilpenmerom nocyneOHOro (BHECYA€OHOTO) O0XaJTOBAHUS SIBISIOTCA PEIICHHE,
nericteue  (Oe3aelcTBUE) aIMHHUCTpAIlMM, JOJDKHOCTHBIX JIMIT  aIMHHHCTPAIUH,
OTBETCTBEHHBIX 32 MPEJOCTABICHHE MyHULIUIIAIIbBHOW YCIYTH.

77. Kanoba nonaércst B AIMHUHUCTPALIHIO.

78. OcHoBaHMeM I8 Hadajga WPOLEIypbl JocylaeOHOro (BHeCyaeOHOTro)
00’KaJIoBaHUs SIBISIETCS M0J]aya 3asBUTEJIEM KAJIOObI B COOTBETCTBUM € TPEOOBAHUSIMU
gactu 5 cratbu 11.2 denepanpHoro 3akona ot 27 utons 2010 roma  Ne 210-d3 «O6
OpraHU3alUM MPEAOCTABICHUS IT'OCYIAPCTBEHHBIX U MYHUIUIAIBHBIX YCITYT.

79. 3asBuUTENh WMEET MPaBO Ha TMONyYeHHE WHPOPMANMU U JOKYMEHTOB,
HEOOXOJIUMBIX JJISI COCTaBJIEHUS U OOOCHOBAaHUS >XaJIOOBI, MPU YCIOBUU, UYTO ITO HE
3aTparuBaeT IMmpaBa, CBOOOJBI M 3aKOHHBIE WHTEPECHI NPYTUX JIMIl, U €CIU yKa3aHHbBIC
uH(popMaIus U JTOKYMEHTHI HE COAEep>KaT CBEICHHUH, COCTABISIONINX TOCYJaPCTBEHHYIO
WJIU MHYIO OXPaHsIEMYIO0 3aKOHOM TaliHy.

80. XKamoba mOMICKHUT PACCMOTPEHHUIO JOJDKHOCTHBIM JIMIIOM, HaJCJICHHBIM
MOJIHOMOYMSIMU 10 PACCMOTPEHUIO Kal00, B TeueHue 15 1Hel co JHS ee perucTpaiuu, a
B cily4ae O0O’KajJoBaHUs OTKa3za , JOJKHOCTHOTO JIMIA aJIMUHHUCTpAllUU B TpUEME
JIOKYMEHTOB Yy 3asBUTENS TUOO B UCTIPABJICHUH JIOMYIIEHHBIX OMEYaTOK U OMIMOOK WA B

ciy4ae 00’KalloOBaHWs HAPYIIEHUs YCTAHOBJIEHHOTO CpOKa TaKUX HUCIpaBICHUW - B
TEUEHHE MATH PadOUUX THEH CO JIHS €€ PerUuCTpaIiu.
XKanoba  Ha  pemieHwe,  TNPUHATOE  PYKOBOJUTEIEM  aJMHUHHUCTpPAIIUH,

paccMmaTpuBaeTcs B TeUEHUE 15 AHEN o AHS €€ PErucTpalyu.

81. HWcuepnbiBaromuii mepedyeHb CclydyaeB, B KOTOPBIX OTBET Ha >Kajoly
He JaéTrcs.

81.1. CnydaeB, Ipu KOTOPHIX OTBET Ha Kao0y He MaéTcsl 3aKOHOAATEIHLCTBOM HE
MPELYCMOTPEHO.

82. Ilo pe3ynbTaTaM paccMOTpEHHs  kajaoObl  opran  (opraHuzanus),
MPEAOCTABISAIONIMNA MYHUIUIIAIBHYIO YCIYry, NOPUHUMAET OJHO U3 CIEAYIOLIUX

pELIEHNN:
1) ynosierBopsieT kajody, B TOM 4HcClie B (pOpME OTMEHBI MPHUHATOrO PEIICHus,
UCIpaBJICHUS  JOMYLIEHHbIX  OpPraHoM  (OpraHu3anuei),  MOpeJoCTaBISIOLUM

MyHUIIUTIATBHYIO YCIYTy, OINEYaTOK u OmMHUOOK B BBIJAHHBIX B PE3yJbTaTe
MPEIOCTABJICHNSI MYHUIIMIIAIBHON YCITYyTH JOKYMEHTAaX, BO3BPATA 3asIBUTEIIO JICHEKHBIX
CPEACTB, B3UMAHUE KOTOPBIX HE MPEAYCMOTPEHO HOPMATHUBHBIMHU ITPABOBBIMH AKTaAMH



Poccuiickori ®@enepauny, HOPMAaTHUBHBIMU IIPAaBOBBIMM aKTaMHu JIEHMHIpaacKON
00J1acTH, a TakKe B MHBIX (hopmax;

2) OTKa3bIBAET B YJIOBIETBOPEHUH 3KaJIOOBI.

6.9. B ciiydyae yCTaHOBJIEHMs B XOJ€ WIH IO Pe3yJbTaTaM PAacCMOTPEHUS KaloObl
IIPU3HAKOB COCTaBa aJIMHMHUCTPATUBHOIO IMPABOHAPYUIEHUS WIH MPECTYIUICHHS
JOJDKHOCTHOE  JIMIO, HAJEICHHOE IMOJHOMOYUSMU [0 PACCMOTPEHHUIO  KajoO,
HE3aMeJIMTEIbHO HAIIPABIISIET UMEIOIIUECS MATEPUAIIBI B OPTaHbl IPOKYPATYPHI.



[Tpunoxenue 1

Anpecar:

(HammMeHOBaHWE AJTMUHHUCTPAIIUH TTOCEIICHHUSI,
B KOTOPBIH HaIIpaBJIsIETCs 3ampoc,
MOYTOBBIN ajpec)
3asBUTEIb

(paMunus, Mst, OTIYECTBO)
Anpec 3asBUTENSA:
KontakTHsIit TenedoH:

3AIIPOC

3aIpanIMBaeMblii JOKYMEHT WU HH(pOpMaIus

ﬂOKyMCHT HCO6XOZ[I/IM I IPpCACTAaBJICHUS B

(yxa3artb opraH, opraHu3anuio, Kyaa Oy/Jer nepeaaH JOKyMEeHT MM KOsl IOKyMEHTa)

CBCI[GHI/IH 0 3a4BHUTCIIC B ClIy4ac, €CJIN OH SABJIACTCA JOBECPCHHBIM JIUIIOM
Hpe,I[CTaBI/ITCJ'IL (1)I/ISI/I‘ICCKOFO Jiana 1mo 10BEPECHHOCTH!

JloBEpEHHOCTD:

(keM 1 Kor/1a BbIJIaHa)

JIOKyMeHT npolly BbIJaTh Ha pyKU
JIOKyMEHT mpo1ily BbICJIATh 110 110YTE

MOIYEPKHYTh HE0OX0AUMOE

JlaTta cocraBieHus IToanucek 3asBUTENA



[TpumepHas dpopma 3asBICHUS

[Ipunoxenune 2

Anpecat
(HauMeHOBaHHE AJMHUHUCTPALMH ITOCEICHNU,

B KOTOPBIM HAaIIPaBJIsAETCs 3a1poc,

MOYTOBBIN aapec)

3AITPOC

3ampammBaeMblii JOKYMEHT WU HH(DOpMaIus

CopepxaHue 3anpaniBaeMoro Jo0KkyMeHTa (0 uem?)

CBeneHus 0 TOBEPEHHOM JIULIE FOPUINYECKOTO JIULa
JlOBEpEHHOCTD:

(kxeM u Kor/a BhIJaHA)

JIOKyMEHT BBIIaTh HA PYKH
JIOKyMEHT BBICIIATh 110 TIOYTE

OoT4epKHYTh HEOOX0ANMOE

JloJKHOCTB [Toanuce Pacmmdposka noanucu



[TpumepHas popma 3asBICHUS

Cocrasisiercs Ha OJ1laHKE IOPUAMYECKOTO JIMLIA

[Ipunoxenue 3
biok-cxema
MOCJIEJOBATEIbHOCTH ACHUCTBHUI
MPEIOCTABIICHUSI MYHULIUMIIAJIBHON YCIyTH «Bbljadya apXUBHBIX CIIPABOK, APXUBHBIX BBIITHCOK U
KOIIMI apXUBHBIX JOKYMEHTOB, CBSI3aHHBIX C COLMAJIbHOW 3alIMTON IPaXKIaH,
MIpeayCMaTPUBAIOIINX UX TIEHCHOHHOE O0ecIieueHre, a TakyKe MOyICHHUE JIbIOT M KOMIICHCAITUHA
B COOTBETCTBHHM C JAECHCTBYIOLIMM 3aKOHOATeIbCTBOM Poccuiickont denepanum»

IHocTynienue 3anpoca B ApXMBHBIN 0TAE
(M3 M1, Ha 1uuHOM npuéMe, 1Mo JIEKTPOHHBIM KaHajaM CBSI3U, TOUYTOBOW CBSI3bIO)

Pel"l/lCTpaIII/lﬂ 3allpoCoB M Nepeaavdya uxX Ha UCITOJTHEHHE

AHaJIN3 TeMAaTUKH NOCTYNIMBIIMNX 3alIPOCOB

A/

[Tonck apXuBHBIX
JIOKYMEHTOB, HEOOXOUMBIX

JJI1 UCITIOJIHCHHA 3aIIpOCOB, U HanpaB.ﬂe}me 3alpoCoB 110
IIOATrOTOBKA OTBECTOB NPUHAAJCKHOCTH
3asBUTCIIAIM

Bbiiaua wium oTnpaBka oTBera
(BpIIaua OTBETA HA JIMYHOM MPUEME, OTIPABKA OTBETA MOYTOBOW CBSI3bIO MIJIM HAIIPABICHUE
otBeTa B M®II /151 BbI1auM 3asBUTEITIO)




3aBepuieHne NpeaoCTABIEHUSI MyHUIIUNIAJBHOM yCJIyTH




[Tpunoxenue 4

Nudopmarius o MecTax HaxoxaeHUs U Tpaduke paboThl, CIPaBOYHBIX TelePoHaX U
azpecax 3JeKTpoHHOU nouTsl MO

No HanmeHoBaHue ITouToBBIN anpec I'padux Anpec aaexkTponHoii | Tenedon
n/n M®I] padoThI MOYTHI
1. ®umman I'BY JIO 188681, Poccust, |C 9.00 no 21.00,| mfcvsev@gmail.com| 456-18-88
«MODL» JlenuHrpanackas €XEHEBHO,
«BceBonoxckuin» 0071acTh, 1. 0e3 mepepriBa
HoBocaparoBka,
Lentp, a. 8
2. Oumunan I'bY JIO 188761, Poccusa, |C 9.00 mo 21.00, . .
mfcprioz@gmail.com
«MODL» JlenuHrpanckas €XEIHEBHO,
«IIpunosepckuii» 00J1aCTh, T. 6e3 nepepsiBa
[Ipuo3sepck, yi.
Kannnawnna, a. 51
3. Oumman I'BY JIO 187002, Poccusa, |C 9.00 go 21.00, .
mfctosno@gmail.com
«MODL» JlenuHrpanckas €XEIHEBHO,
«TocHeHckuin» o0acTh, yiI. 0e3 mepepbiBa
Coserckas, 1. 9 B
4. Pumman [HY JIO 188410, JIenunrpan- € 9.00 50 21.00, mfcvolosovo@gmail.c
«M®1» €XKEIHEBHO,
«BonocoBckuin» ckad 0611., .Bomoco- 0e3 nepepbiBa om
BO, ycann0a CXT,
n.1 nurepa A
5. Owman ['BY JIO 188800, Poccus, |C 9.00 mo 21.00, mfcvyborg@gmail.co
«M®I1» Jlenunrpasackas €XKEeIHEBHO, m
«Bp10oprexuii» obunacts, I.Be1bopr, | 0e3 nepepbiBa
yi1. Bok3anbHasi,
.13
6. Owmman ['BY JIO 187550, C 9.00 no 21.00,
«M®I1y» Jlenunrpasackas €XKEeIHEBHO,
«TuXBUHCKUN» oOnacts, r.Tuxsus, | 6e3 nepepbiBa
IMukpopaiioH, 1.2
7. Oumman ['BY JIO 187700, C 9.00 no 21.00,
«MOIIy JlennHrpanckas €XKEJITHEBHO,
«JIoneMHOONbCKUM» 001acTh, 6e3 nepepsiBa

r.JIogewnoe Ilome,
yi1. Kapna Mapkca,
oM 36
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I'BY JIO «M®DIL»

188641, Poccus,
JlenuHrpanckas
00J1aCTh,
BceBonoxckui
parioH, zep.
HoBocaparoBka-
LEHTp, 1.8.
ITouToBBI} axpec:
191311, Poccus,
Cankr-IlerepOypr,
yi1. CMOJBHOTO, 1.3,
autep A.

ITH-YT —
¢ 9.00 mo 18.00,
IT. —
¢ 9.00 mo 17.00,
MIEPEPHIB C
13.00 g0 13.48,
BBIXOJIHBIE JTHH -
c0, BC.

mfc-info@lenreg.ru

577-47-30
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