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AJJMUHUCTPALIUS
MYHULIMITAJIBHOI'O OBPA30BAHUS
BEPE)XXKOBCKOE CEJIbCKOE ITOCEJIEHUE
BOJIXOBCKOI'O MYHULIUIIAJIEHOI'O PAMTOHA
JIEHUHT'PAJCKOM OBJIACTU

IIOCTAHOBJ/IEHUNE

ot 15 aBrycra 2022 roga Ne 119
A. bepexxku

OO0 yTBep)XieHHH AJMHHUCTPATUBHOI'0 PerjiaMeHTa
10 MpeJoCTaB/IeHUI0 MYHULIMIIA/IBHOU YCTYTH
«3aK/IroueHHe I0roBopa COMaILHOr0 HakMa YKUJI0r0 NMoOMeIleHMsI
MYHHUIMIIA/IBHOT0 YXU/IMIIHOTO (POHAA»

B cootBeTcTBUN PeiepasbHBIM 3aKOHOM OT 6 OKTsIOpst 2003 Ne 131-P3 «O6
OOIMX TIPUHLIMIIAX OpraHU3al[id MeCTHOTO caMoyTipaB/ieHHss B Poccuiickoit
@enepauymn», DenepasibHbIM 3aKOHOM OT 2 Mast 2006 Ne 59-®@3 «O mnopsake
paccmoTpenust obparmeHni rpakzaH Poccuiickoit d®epepaiiun», PefepanbHbIM
3akoHOM oT 27 wutons 2010 Ne 210-®3 «O6 opraHu3aiuu TpeAoCTaB/IeHUS
rOCyZIJapCTBEHHbIX W MYHUIMMNANBHBIX  yoiayr», JKumuinHeiM — Kogekcom
Poccuiickoii @ezepaiiyiu, IpUHATLIM ["ocymapcTBeHHOH gymoii 22 mekabpsi 2004
rofia, B LieJiIX OpraHu3aly B aJMUHUCTPALUM MYHMLIUMAJbHOTO 0Opa3oBaHUs
BepeXKOBCKOe cCe/lbCKOoe TiocesieHre BOIX0BCKOro MyHULMIAIBHOTO pailioHa
JleHuHrpacKoit 061aCTU MpeAoCTaBIeHUs] MyHULIMIIAbHON YCIIYTH «3aKIroueHre
JIOTOBOpA COLMabHOTO HaliMa >KUJIOT0 TIOMeILleHUs] MYHULIUIATbHOTO XKUIULL{HOTO
dboHga»,

MOCTAaHOBIJAI:

1. YTBepAUTb  AJIMUHUCTPATUBHBIM  perjiaMeHT  MpeJ0CTaBIeHUs
MYHMLMIIATBHOW YCIYTM «3aK/Il04yeHWe [0roBopa COLMAaJbHOrO HalMa >KUJIOTO
TIOMellleHUs] MyHULIUMA/IbHOT O XKUUIHOTo dhoHza» ([IpunoxeHue).

2. Hacrosimee mnocTaHOB/IeHHWe BCTYyMaeT B 3aKOHHYKO CU/Y I10C/Ie ero
MO/ CaHUSI.

3.0ny0/iMKoBaTh HACTOsIlee TIOCTAHOB/IEHWE B CPeACTBaX MAacCOBOU
vH(pOopMaLuu.

4.KoHTpO/Ib 3a UCTIO/THEHWEM TTOCTaHOB/IEHUSI OCTABJISIIO 3a COOOM.

['naBa agMUHUCTpaLIUU
MO BbepeXKOBCKOe Ce/IbCKOe IoCceieHre B.b.Oxepesnes

Wcn. Cmonbcekas H.B. 37762



[Ipunoxenue
K roctaHoBeHuto Ne 119 ot 15.08.2022 rozna

AJMHUHUCTPAaTUBHbLINA PerjiaMeHT M0 NMPeJoCTaB/IeHUI0
Ha Tepputopur MO Bepe)XKoBcKoe ce/ibCKoe mnoceieHre BosixoBckoro
MYHMIJUIIQ/IBHOT0 PaiioHa JIeHUHIPa/ICKOH 00/1aCTH MYHHI[UIIA/IBHOM YC/TYTH
«3aKJ/IloueHUe JOroBopa COIHa/IbHOT0 HaiiMa )KH/I0r0 MOMeLeHUs
MYHHULUNATBHOT0 YXWIHIHOTO0 (oHga»
(CoxkpallléHHOe HaMMeHOBaHUe: 3aK/IF0UeHre I0roBopa COLMa/JbHOrO HaiMa)
(manee — aAMUHUCTPATUBHBIN pPerjlaMeHT)

1. OBHLIME ITOJIOKEHUS.

1.1. PersiameHT yCTaHaB/vMBaeT TIOPSAO0K W CTaHZApPT IIpeAoCTaB/IeHUs
MYHHULIUNATIBHOU YCIIyTH.

1.2. 3asiBUTeNeM SIBJIsIeTCS (PU3HMUECKOe JIULIO, SIBJISIOIIeeCs rpakJAaHUHOM
Poccuiickoii  ®efeparuu, oOpaTuBIlleecsi B~ Oprad,  OCYIIEeCTBJISIOIIAM
MpeJiOCTaB/IeHe MYHULUIAJBHOM YCAYyTU, 3a [OJyYeHWeM MYHULUINaIbHON
YUIYTU C 3asiB/IeHMEM O 3aK/IOUeHUM [0roBopa COLMA/JbHOIO HaliMa >KWJIOTO
TOMeIll[eHHs] MYHULUIIAJIbHOTO XWIHIIHOTO (POH/A (Z1asiee - 3asiBUTEJIb).

[IpeacTaB/iATh UHTEPECHI 3asBUTESI UMEIOT TIPaBo:

- OT UMeHU (PU3NUeCKUX JIULL;

- Tpe/iCTaBUTeJIH, JeHCTBYIOIME B CUTY TTIOJTHOMOUYMK, OCHOBaHHBIX Ha
Zl0BEPEHHOCTH WU 10T OBODE;

- OTIeKYHbI HeJ|eeCrioCOOHbBIX IpaXk/iaH;

- 3aKOHHbIE Tpe/iICTaBUTeNM (pOAUTENM, YCbIHOBUTE/NH, OMEeKYHbI)
HeCOBepIIeHHOJIeTHUX B Bo3pacTe 10 14 ser.

1.3. Wudopmaumss o Mectax HaxoxgeHuss OMCY, CTpyKTypHBIX
nogpa3genenud OMCY, OTBeTCTBEHHBIX 3a IpeAOCTaBIe€HHWE MYHULUIIATbHOU
yciayru (fJamee — CTPYKTYpPHOe MoOJpa3jie/ieHre), OpraHv3alyui, y4aCTBYIOIIUX B
TIpe/loCTaB/IeHUN YCIyTH, He SBSHOIMecs: MHOTO(MYHKIMOHATbHBIMUA 1]€eHTpaMu
(ec/iv yacTh MOJIHOMOYMY TepefiaHa B T0/BeJOMCTBEHHYIO OpraHusaluio) (zanee
— Opranuzaiun), ux rpaduke paboOTbl, KOHTAKTHBIX TeyeOHOB, criocobe
royiyueHus ©HGOpPMalMM O MecTax HaxoXzaeHus W Tpaduke paborei OMCY wu
CTPYKTYPHOr0 Tmofpa3zenenus, OpraHuzanuu, ajpeca OQHULMAIbHBIX CAWUTOB
OMCY wu cTpykTypHOro mnojpa3sjeneHusi, OpraHuszaliu, ajjpeca 371eKTPOHHOMN
1ouThl (Janee — cBeZieHHsI UHPOPMAal[MOHHOT'O XapaKTepa):

Ha CTeHJaxX B MeCTaxX MpejoCTaB/eHUs] MYHULMIIAIbHOM YCIYyTU U yCIyT,
KOTOpbIe SIBAISIFOTCST HeOOXOAWMBIMH U 00si3aTeNbHBIMA [IJIsi  TIpe0CTaBIeHMUs
MYHULIUMAIBHOU YCITyTH;

Ha caiite OMCY https://adm-berezhki.ru/;

Ha caiite ['ocymapcTBeHHOro OO/PKETHOTO yupeXxkaeHUs JIeHUHrpajcKou
obnacti «MHOTO(MYHKI[MOHA/TBLHBIA LIEHTP TPeA0CTaB/IeHHsI TOCYAapCTBEHHBIX U
MYHULIMTAIBHBIX yerayr» (panee - [BY JIO «M®Ly»): http://mfc47.ru/;

Ha Iloprane rocymapCTBeHHbIX W MYHULMMOAIbHBIX YCAYT ((QyHKLWN)
Jlenunrpazickoit obsactu (manee - III'Y JIO) / nHa EguHom moprane
rocyjapctBeHHbIX ycnyr (manee — EITT'Y): www.gu.lenobl.ru/ www.gosuslugi.ru.



2. CTaHaapT npejoCcTaB/ieHUsA MyHHMIMIIA/IbBHOM YC/TyTH.

2.1. HameHOBaHVe MYHULIUMAIBHOM YC/IyTH.

MyHuuynanbHasi yciyra «3ak/JlueHue [oroBopa COLMA/JbHOTO HaliMa
JKAJIOTO TIOMeI[eHUS] MYHUIUIIATbHOTO XUIHILHOTO (POHAa».

CokpaljéHHoe HaMeHOBaHMe: 3aK/IF0ueHre J0roBopa COLMaabHOr0 HaMa.

2.2. MyHulMNalbHYK)  YCAyry  TpefoCTaB/sieT:  aJMUHUCTPALUs
MYHULIATIAIbHOTO 0Opa3oBaHusi bepekKOBCKOe cesibCcKoe rocesieHre BomxoBcKoro
MYHULIATIAILHOTO paiioHa JIeHWHTpaZickou ob/s1acTul (Jasiee AZMUHUCTPALIUS).

B npezocraBnieHMn MyHULIMIIA/IBHOW YCIYTHA Y4YaCTBYIOT:

1) T'ocymapcTBeHHOe OrOMKeTHOe yupexxaeHuwe JIeHWHTpaACcKol o6macTtu
«MHOro(pyHKIIMOHA/IbHBIN ~ LIeHTP  TIpeloCTaB/eHusI  TOCYyAAapCTBEHHbIX WU
MYHULMIIA/IBHBIX YCIyr» (manee — M®II);

3asiB/leHWe Ha TOJyYeHHe MYHULUIAIbHOM YCAYTA C  KOMILUIEKTOM
JOKYMEHTOB [IPUHHAMAeTCS:

1) npy MMUHOM SIBKeE:

B OMCY;

B wivanax, otTjenax, yjaneHHbix pabourx mect I'BY JIO « M®1]»;

2) 6e3 INUHOI SIBKU:

- [IOYTOBBIM OTIIpaBieHveM B OMCY;

- B 3JIeKTPOHHOUW ¢opMe uepe3 /MUHBLI KabuHer 3asBuTens Ha [IT'Y
JIO/EIIT'Y.

3asgBUTe/Ib MOXKET 3anucaTbCd Ha TMpUeM JJis T0[auM  3asiB/IeHUs O
TIpe/0CTaB/IeHHUH YCIYTH C/IeAYIOLMMHU CriocobamMu:

1) mocpegctBom IIT'Y JIO/EIITY — B OMCY/, B M®LI;

2) o tenehony — B OMCY, B M®P1I;

3) nocpeactBoMm carita OMCY B OMCY.

[nisi 3arvcy 3asiBUTeb BbIOWpaeT 0Oyl CBOOOAHYIO [1jisl TpUeMa JaTy U
BpeMsi B Tipefieiax ycrtaHoBieHHOro B OMCY wumu M®Il rpaduka mnpuema
3asiBUTEJIEN.

2.3. Pe3ynbTaToM npefocTaB/ieHrst MyHULIMIIAIbHOW YCIYTH SIBJISIETCS:

- 3aK/IF0YeHWe [I0roBopa COLMA/JIbHOIO HaWMa >KWAJIOr0 TMOMeLLeHHUs
MYHULMTIABHOTO KUJIUIHOTO (POH/Ia;

- OTKa3 B 3aK/JKOUEHHe [IOroBOopa COLMAJBbHOrO0 HauMa >XKUJIOro
TOMeIll[eHHs] MYHULUIA/JIBbHOTO XUIHILHOTO (POoH/a.

Pe3ynbTaT mnpefocTaB/ieHHMss MYHULIMNAJBHOM YCIYTH TpeAoCTaB/sieTCs B
COOTBETCTBUM CO CMOCOOOM, yKa3aHHbIM 3asiBUTe/ieM TpHU Mofaue 3asiBleHus U
JIOKYMEHTOB:

1) nmpu nMuuHOM sIBKeE:

B OMCY;

B huranax, oTjesnax, yaaneHHbx pabounx mect I'BY JIO «M®Il»;

2) 6e3 TUYHOM SIBKU:

- [IOYTOBBLIM OTIIPAaBJIEHHEM;

- B 3JIEKTPOHHOMW (¢hopMe uepe3 /HMUHbLIA KaOwHeT 3asBuTens Ha [IT'Y
JIO/EIIT'Y.

2.4, Cpok mpefOCTaB/ieHUs] MYHULMIAIBHOM YCIyrd cocTasssieT: 20
pabouux gHel ¢ ATkl MTOCTYTIIeHNs (peryucTpaiyn) 3assiaedns B OMCY.



2.5. IlpaBOBBIe OCHOBaHUS J1Ji MPEIOCTaB/IeHUS] MyHULIATIA/IbHOW YCIYTH:

- Koucturyums Poccurickon ®@enepanuuy;

['paxkgaHckuii kogekc Poccuiickon ®efiepaiiuy;

- KunuugHeii kogekc Poccuiickon ®@enepauyy;

[TocranoBnenve IlpaBuTenbctBa Poccuiickont  ®@epepaiud  OT
21.05.2005 Ne 315 «O6 yTBep»K/IeHUH THUIIOBOT'O IOTOBOPA COLIMAIBLHOTO HaliMay.

- OO6sacTHOM 3ak0H JleHWHrpagckou obnactu «O TopsiiKe BefeHUs
opraHaMy MeCTHOTO camoyTipaB/ieHusi JIeHWHTpaAckoi 061acT yueTa rpak[aH B
KaueCTBe HYXJAWOIIUXCA B JKWIbIX TOMEIIEHUsAX, MpPeJOoCTaBAIeMbIX [0
JIOroBOpaM COLMaabHOro HariMa» oT 26.10.2005 Ne 89-03;

- [ToctanoBnenvie IIpaButenbcTBa JleHuHTpazcko obsactn  «0O6
yTBepsk/ileHruu [lepeuHsi u (pOpM JOKYMEHTOB T0 OCYIIIECTBJIEHUIO yueTa IpaXkiaH
B KaueCcTBe HYXKJAWOUIUXCA B JKAIbIX TOMEIIeHUsIX, MpeJoCTaB/sieMbIX 10
JIOTOBOpaM COIMA/IbHOTO HaiiMa, B JIeHMHrpagckou obmacti» ot 25.01.2006 Ne 4;

- YcTaB MYHUIMIIAIBHOTO 00pa3oBaHUs bBepesKKOBCKOe CebCKOoe
riocesieHue

- [Tonokenre 00 OTAesne IO COLMAJBHOM IOJUTHUKE W 0e30IacHOCTH
ApamunHucTpanuu (ganee — Otaen).

2.6 UHcuepnbiBaloiuii  IepeuyeHb  JOKYMEHTOB, HeOOXOJUMBIX B
COOTBETCTBUM C 3aKOHO/IaTe/IbHbIMA W/IA WHBIMU HOPMATUBHBIMU TIPaBOBBIMU
aKkTamMu JJjisi  TIpeJOCTaB/eHUs MYHUIUIA/JIbHOU YCIYTH, MOJA/eXalux
Tipe/iCTaB/I€HUIO 3asiBUTE/IEM:

- 3asB/IeHMe O Mpe/0CTaBJeHUuM MYyHUIUMNaabHOU ycayru ([IpunoxeHue

Ne 1);

- [achopT 3asBUTeNs] U UWIEHOB €ro CeMbU WM HWHOW [IOKYMEHT,
YA0CTOBEPSIOLUNA TUYHOCT;

- CBUJETENbCTBA O PpOXKAEHWUU [leTeld, CBUJETeTbCTBO O 3aK/IH0UeHUH
Opaka, peleHre 00 yCbIHOB/IeHMU (yJouepeHWH), CyAeOHOe peIieHHe O
TIPU3HAHUU U/IEHOM CeMbH, CBUJIETE/IbCTBO O pacTOpP)KeHWH Opaka, JOKYMeHTHI
MOATBEpP KJatole cMeHy (haMuInuM, UMeHU, 0TYeCTBa;

- crpaBka (GopMbl 9 (BbITIMCKa M3 JJOMOBOM KHWTH), B TOM UHC/Ie CIIpaBKa
dbopmbl 9 (BBIMKMCKA M3 [JOMOBOW KHUTM) MO TpeAbIAYIleMy MeCTy >KUTe/bCTBa,
eC/IM CPOK PerucTpaliuu Mo MeCTy JKUTe/IbCTBa MeHee 5 jieT (¢ 1 ssuBapst 2015 roza
Mpe/iOCTaB/sIeTC  3asiBUTE/IeM, €C/JIM  yKa3aHHble CBeleHUsI HaxXoJATCd B
pacropsbkeHWd — OpraHu3aliiii, He TMO0/IBeJOMCTBEHHbIX OpraHaM MeCTHOIO
caMOyTIpaB/IeHHs );

- corjlacve Ha 00paboTKy mepcoHanbHBIX J@aHHBIX OT 3asBUTeENsI U BCeX
YjIeHOB CeMbH, COBMECTHO C HUM MPOXKUBAIOLUX (3aperuCTPUPOBAHHBIX 110 MECTY
JKUATEJIbCTBA);

- corjlacMe 4IeHOB CeMbM HaHUMaressi, B TOM 4YHUCIe BPEMEHHO
OTCYTCTBYIOI[MX YIEHOB CeMbH (yKa3bIBAeTCs B 3asiBJIEHUN );

- JOKYMEHTbl, TIOATBEpPXKZAIOlMe T[paBO  [10b30BaHUS  JKAJIbIM
roMellleHreM, 3aHMMaeMbIM 3asiBUTE/IEM U UjieHaMH ero CeMbU (Opep, pellieHre 0
TipeIoCTaB/IeHUH XKUJIOTO TTIOMeleHus);

- HOTapuajabHO Y/IOCTOBEpEHHas JOBEPEeHHOCTh OT 3asBuUTess (B Ciydae
HEBO3MO>KHOCTH JIMYHOTO OOpalljeHus), KOMWs TacriopTa TIPeACTaBUTE/IS TI0
JIOBEPEHHOCTH.
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2.7. VicuepribIBaroIIuii riepeueHb JOKYMeHTOB (CBeZieHUil), HeOOXOAUMBIX B
COOTBETCTBUM C 3aKOHOJATe/JbHbIMA W/IA WHBIMA HOPMATUBHBIMU TPaBOBBIMU
aKTamMu [Jis TpeJoCTaB/leHus1 TOCYJapCTBEHHOU YC/IyTH, HaXOJALUXCA B
PacropspKeHWH roCy/1apCTBEHHBIX OPraHOB, OPraHOB MECTHOT'O CaMOYTIpaB/ieHus U
MO/IBeJOMCTBEHHBIX MM OpraHu3alui (3a UCK/IOUEHWeM OpraHu3aluiy,
OKa3bIBaIOIINX YyCIYTH, HeoOxoaumble W 00si3aTesibHbIe [/ TIPeAOCTaB/IeHUS
rOCyZlapCTBEHHOM  YCAYrM) W TMOAJIe)KaluxX MpejCTaBAeHUI0 B  paMKax
Me>KBeJOMCTBEHHOT0 MH()OPMal[MOHHOT'O B3aUMO/IeCTBHSI:

- cripaBKy (opMbl 9 Ha rpak/jJaHMHAa U 4JIeHOB ero ceMbU (BBIMMCKA U3
JIOMOBOW KHUTH), B TOM UKCJ/ie CIIPaBKy (hopMbl 9 (BBITIMCKA U3 IOMOBOM KHUTH) 10
NpebIAyIIeMy MeCTY >XUTeIbCTBa, €C/IM CPOK PerucTpaliiy 3asBUTE/sT U YIEHOB
€ro CeMbM MO0 MECTY >KUTeJIbCTBa MeHee 5 fieT (gerctByeT ¢ 1 siHBapst 2015 roga,
eC/M yKa3aHHble CBeJIeHUs] HaxO[ATCsl B PacCloOpsDKeHWU M0/IBeJOMCTBEHHbBIX
opraHaM MeCTHOTO  CaMOyIlpaB/ieHWsl ~ OpraHu3alliii, Yy4YacTBYHOI[UX B
rpe/ioCTaB/I€HUH MYHULUMAIBHBIX YCIYT).

YKa3zaHHble [JOKyMeHTbI Tpa)k/jaHe BIIpaBe IMpeACTaB/sATb M0 COOCTBEHHOM
VHULIMaTUBE.

2.8. OcHOBaHUA [J1s1 TIPUOCTAaHOBJIEHUS TIPeJOCTaB/IeHUS MYHULIUNATIbHOU
YC/IYTH He TpeJyCMOTDPEHBI.

2.9. VcuepnbiBarolli TepeueHb OCHOBAaHWM [Jid OTKasa B I[IpHUeEMe
JOKYMEHTOB, HeOOXOIUMBIX ZIJis TIPe/IOCTaB/IeHUSI MYHULIATIATBHON YCTyTH:

- ecii Tipu oOpalljeHWd OT WMEeHMW 3asBUTeNiss JOBEPEeHHOro Jvija He
ripe/iCTaB/ieHbl JJOKyMEHTHI:

- JIOBEPEHHBIM JTUL[OM:

1) macropT /160 WHOM JOKYMEHT, Y/J0CTOBEPSIIOIIUNA TMUHOCTD;

2) HOTapuaJbHO YJOCTOBEPEHHYIO [OBEPEHHOCTb OT WMMEHH MOoJjydaress

MYHULMIaIbHOW YC/IYTY Ha COBEPLIEHUE TaHHbIX 1elCTBUM.

- 3aKOHHBIM TIpe/icTaBUTe/ieM (OIeKYH, IOoIeunTe/Ib):

1) macropT /160 WHOM JOKYMEHT, Y0CTOBEPSIIOIIUNA TMUHOCTD;

2) [OKYMEHT, TMO/JTBep)KJalluil MpaBO 3aKOHHOTO TIpeJCTaBUTEJIs

BBICTYTIaTh OT UMEHHU MO0JIydaTesisi MyHULUIAJIbHOW YCIYTH.

2.10. UcueprnbiBaromuii  MepeueHb OCHOBAaHUM  Jjisi  OTKa3a B
TIpe/loCTaB/IeHNUY TOCYAAPCTBEHHOW YCITYyTH:

B npepocTaBieHnd MyHULIMIIAIBHOW YCIYTH OTKa3bIBaeTCsl B C/Iydyae, eCiu:

- Herpe/CTaB/eHue JOKyMEeHTOB, OIpe/e/ieHHbIX B MyHKTe 2.6 HaCTOSLero
aZIMVHHACTPAaTUBHOTO PerjlaMeHTa;

- BbISIBJIEHME B 3asBJIleHUM WIM B TIpeACTaB/Je€HHbIX [JOKyYMeHTax
HeJJOCTOBEDHOM, WCKa)KeHHOW WM Hero/JHOW HWH(OopMaluuM, B TOM 4YHCIIe
TIpe/ICTaB/IeHUe 3assBUTe/IeM IOKYMEHTOB, He 3aBePeHHbIX HajiexkaiyuM obpa3om;

- MoJjavua 3asiB/IeHUs U JOKYMEHTOB JINLIOM, He BXOZSIIMM B MepedeHb JIULI,
yCTaHOBJIEHHbIM 3aKOHOAATeNbCTBOM Poccuiickor ®enepauyt U OyHKTOM 1.2
aIMVHACTPAaTUBHOTO pPerjiaMeHTa;

- TEKCT B 3asiB/IeHUU He TOA/aeTCsl IPOUTEHUIO JIMO0 OTCYTCTBYET.

2.11. MyHuLunansHasi yciyra npefocTaB/isieTcsi 6ecriaTHO.

2.12. MakcuManbHbIM CPOK OXKH/J@aHWsI B Oueped MpU Tojaue 3arpoca o
Npe/iloCTaB/eHUA MYHULMMAABHOM YCJIyTM W TpU  TOJydeHUH Ppe3y/bTaTa



TIpe/JOCTaB/IeHUsI MYHHUILUTIABHON YCIyTW COCTaB/sieT He 0osiee TISITHAALIATH
MUHYT.

2.13. Cpok peructpaluy 3amnpoca 3asBUTeNsA O TIpeJoCTaB/IeHUU
MYHHULIUNAIBHOU YC/IyTH.

Peructpauuys 3ampoca O MOpeJOCTaB/eHUM MYHULUNAJIBHOU — yC/IyTH
COCTaBJIsIeT:

- TIpY IMUHOM oOpallieHUH — B JieHb TIOCTYII/IeHHS 3arpoca;

- TIpY HarpaB/ieHWM 3arpoca TOYTOBOW CBS3bI0 — B JIeHb IOCTYILIEHUS
3arpoca;

- TIpY HaIlpaBIeHWM 3aIipoca Ha OymMarkHoM HocuTtese u3 M®Il — B geHb
riepefiauv 10KyMeHTOB 13 M®L] B OMCY;

- TpW HarpaBJeHuM 3arpoca B (¢GopMe 3eKTPOHHOIO [JOKyMeHTa
niocpeactBoM EINTY wnu TII'Y JIO, nipy Ha/IMuWKM TeXHUYECKOW BO3MOYKHOCTH — B
JeHb rocTyrieHus 3anpoca Ha ETITY wiu IT'Y JIO, unu Ha ciefyroiui paboumnii
JeHb (B C/lyuae HampaB/ieHUSI JOKYMEHTOB B Hepabouee BpeMsl, B BBIXO/HbIE,
rpa3/IHUYHbIE [THU).

2.14. TpeboBaHWs K TIOMEIeHHSIM, B KOTOPBIX IIPeIOCTABIISIETCS
MYHULMIA/IbHAs YCIyTra, K 3a1y OXKUJaHUsl, MecTaM /[Jisi 3allOJTHEeHUs 3allpoCoB O
Mpe/IOCTaB/IeHUA MYHHULIUMNAIbHOW  yCIYyTd, WH(OPMALIMOHHBIM CTeHJaM C
obOpasilaMM UWX 3aroHEHUSI W TiepeuyHeM JIOKYMEeHTOB, HeoOXOAUMBIX IS
Tpe/i0CTaB/IeHHs MYHULIMIIA/IbHOW YCITYTH.

2.14.1. TlpemocTaBieHrWe MYHHULMIIAJIBHOU YCIYTA OCYILECTB/SETCS B
CrieLiuaIbHO BbIJIeJIEHHBIX /i 9TUX Lener noMmeneHusx OMCY uiu 8 MOL.

2.14.2. Hanuuvie Ha TeppUTOPUM, MIPUIEraroller K 37aHuio, He MeHee 10
MPOLIEHTOB MeCT (HO He MeHee OJHOr0 MecCTa) JJisi MapKOBKU CIlelMa/IbHbIX
aBTOTPAHCIIOPTHBIX CPeACTB WHBAJIUOB, KOTOpble He [O/DKHbI 3aHMMAaTb VHbIe
TPaHCIOPTHbIE CpeAcTBa. VHBanuApl TOJB3YKOTCI MeCTaMy [/l T1apKOBKHU
CTelMa/IbHBIX TPAHCIIOPTHBIX cpeficTB GecriatHo. Ha TeppuTopuH, npuierarole
K 3/]JaHUI0, B KOTOpBIX pa3melnieHbl M®II, pacrionaraetcss GecriiaTHasi TlapKoBKa
[T aBTOMOOWIBHOTO  TpaHCIOpPTa  [MOcCeTuTe/nell, B  TOM  UHUC/e
rpeJlyCMaTpUBaroLllas MecTa [Jig CIielualbHbIX aBTOTPAHCIIOPTHBIX CPECTB
WHBA/IA/IOB.

2.14.3. TlomemeHusi pasMeljarOTCs TIPeMMYILIECTBEHHO Ha HWKHUX,
Tpe/IOUTUTe/IbHee Ha TIepPBbIX 3Ta)Kax 37aHus, C IpeJoCTaB/JeHWeM [OCTyra B
ToOMell[eHe UHBaTUaM.

2.14.4. 3panue (moMmelrieHne) obopyayeTrcs MHGOPMAI[MOHHON Tab/IMUKOM
(BBIBECKOM), coZieprKailleii mojiHoe HauMeHoBaHre OMCY, a Takke MHGbOpPMaI[HIO
0 pe>kKrMe ero paboThI.

2.14.5. Bxox B 3maHue (ToMellleHHe) W BBIXO, U3 Hero 00OPYAyHOTCS
JIeCTHUL[aMU C TIOPYYHSMM M [aHAyCaMu i T[lepeB)KeHUs [JeTCKUX U
VHBa/IUHBIX KOJISICOK.

2.14.6. B romeIieHAy OpraHyu3yeTcsl OecrylaTHBIA TyaseT [/l [IOCEeTUTEeIeH,
B TOM UHCJ/Ie TyaJieT, Mpe/JHa3HaueHHbIM JJIs1 UHBAJIU/OB.

2.14.7. Tlpu Heobxomumoctu pabotHukoM MOL], OMCY wuHBanmugy
OKa3bIBaeTCsi TIOMOIIb B Tpeo/[0JieHuH 0apbepoB, MeIIaIUX TOJyUeHHuI0 UMU
yCJIyT HapaBHe C IPyTUMU JIULAMHU.



2.14.8. Bxo B moMelljeHHe U MeCTa OXKHMaHUsI 000pyAYIOTCS KHOTIKaMH, a
TaK)Ke cojiepXkaT UH(POpPMAalMi0 O KOHTaKTHbIX HOMepaxX Tene)OHOB BbI30Ba
pabOTHMKA /17151 COTTPOBOXK/I€HHST MHBAH/IA.

2.14.9. [Oy6mupoBaHWie HeOOXOAWMOM [ WHBAJWJOB 3BYKOBOM U
3pUTE/IbHOM HH(OpMAalMY, a TakXe HaAnuced, 3HAKOB U WHOU TEKCTOBOW U
rpadyuecko HH(OpPMAalMM 3HAaKaMW, BBITIOJITHEHHBIMU PpeJibe(hHO-TOUEUHbIM
mipudToM bpaiinis, 1omycK cypAonepeBoiurKa U TU(/I0Cyp/I0TiepeBo/[UMKa.

2.14.10. O6opyaoBaHHe MeCT TIOBBIIIIEHHOTO y/I00CTBa C JOTIOTHUTE/TbHBIM
MecToM ijii COOaKU-TIPOBOAHUKA U YCTPOMCTB [jisl Tiepe/iBWKeHUs WHBaIWJa
(KOCThL/Iel, XOAYHKOB).

2.14.11. XapakTepuCTUK{A TOMELIeHUN MprhemMa U BblJaud [JOKYMEHTOB B
yacTd 00BEeMHO-TUIAHMPOBOYHBIX U KOHCTPYKTHBHBIX peIlleHUid, OCBelleHUs,
TI0’KapHOU 06e301MacCHOCTH, WHXeHepHOT0 000PY/J0BaHUS I0/KHBI COOTBETCTBOBATh
TpeOOBaHWSIM HOPMAaTHUBHBIX [JOKYMEHTOB, [JE€MCTBYIOIUX Ha TePPUTOPHHU
Poccuiickont ®Pefepaliyu.

2.14.12. TlomMeleHuss TipyeMa U BblJaud JOKYMEHTOB  [OJIKHBI
rpeJlyCMaTpUBaTh MeCTa JJ1s1 O>KUIaHUs1, THOOPMHUPOBAHUS U TIPUEMa 3asiBUTEJIEN.

2.14.13. MecTa OXXuJaHUs U MecTa [ WHGOOPMUPOBAHHUS 000pPYAyIOTCS
CTY/IbSIMUA (KpecenbHbIMUA CEeKLUSIMUA, CKaMbsIMM) M CTOJaMU (CTOMKaMM) AJIsi
opopMeHUsI JOKYMEHTOB C pa3Mell[eHHeM Ha HHUX OJaHKOB [JOKYMEHTOB,
HeOOXOAUMBIX [jIsi TIOJlyueHUsi TOCYyJApCTBEHHOW YC/yrd, KaHLeJPCKUMU
TIPUHA/JIE)KHOCTSIMM, a TakkXe HH(OPMALMOHHBIMU CTeHJlaMH, COJep KalliMHU
aKTya/JbHYI0 ¥ WCUepMbIBANOIIY0 HMH(MOPMALMI0, HeOOXOAUMYIO AJis TIOMy4YeHUs
roCcyZilapCTBeHHOW yC/IyTH, U MH(OPMALIMIO 0 Yacax rpueMa 3asiBJIeHUM.

2.14.14. Mecta pna T0OpOBeleHUs] JIMYHOTO TIpUeMa  3asiBUTesen
o0OpyAyIOTCS ~ CTOMAaMH,  CTYJIbSIMH,  O0ecrieurBalOTCA  KaHIIeJISIPCKUMH
TIPUHA/IIE’KHOCTSIMU /ISl HalTMCaHWs MMCbMEHHbIX 0OpatiieHui.

2.15. ITokaszaTenu JOCTYITHOCTH M KayeCTBa MyHULMIIAIbHOW YCIYTH.

2.15.1. Tloka3arenu JOCTYNMHOCTH MYHHULMIAMbHON yciayru (oOiiue,
TpMMEHUMbIe B OTHOLLIEHUM BCEX 3asiBUTEJIeH):

1) TpaHCHoOpTHas JOCTYMHOCTb K MeCTY IpeJoCTaB/ieHUs] MYHUIUIAJIbHOU
yCIIyTH;

2) HanMuuue yKasaresield, obecreunBaroiix OeCIpensTCTBeHHbIN AOCTYM K
TIOMeLL[eHHSM, B KOTOPBIX PeJ0CTaB/IseTCs yCIyra;

3) BO3MOJKHOCTb TOJIyueHHs] TMOJIHOM M JOCTOBepHOW WHMOpPMaLUM O
MyHULUNanbHOM yciyre B OMCY, M®II, no TenedoHy, Ha obulMabHOM caiiTe
oprasa, IpeJI0CTaBJISAIOIIEero yciyry, nocpeacteom EIITY, mibo IIT'Y JIO;

4) TipefoCTaB/ieHHe MYHULMINAMbHONW  yCAyrd JOObIM  IOCTYITHBIM
criocoboMm, MpeAyCMOTPEHHBIM JeNCTBYIOIIMM 3aKOHO/IaTeTbCTBOM;

5) obecrieueHue [/s1 3asBUTE/S] BO3MOKHOCTH TIO/TyueHHs WHGOPMAI[UH O
XO0/le M pe3y/bTare MpejoCTaB/IeHUs] MYHULIMIAILHOM YCIYTH C UCIO/b30BaHUEM
EIT'Y u (wm) IITY JIO.

2.15.2. Tloka3areny AOCTYMHOCTU MYHMIUIIAILHOW yCIyTH (CrhelydasbHble,
TIpMMEeHUMbIe B OTHOLLIEHUU UHBAJTA/OB):

1) Hannuue UHGPaACTPYKTYPhl, YKa3aHHOM B MyHKTe 2.14;

2) ucrionHeHWe TpeOOBaHUM JOCTYITHOCTH YCJIYT /1JIs MHBA/IU/IOB,;



3) obecmieueHrie HGeCIIPenITCTBEHHOTO AOCTYIIa WHBAIUIOB K TTIOMEI[eHHUSM,
B KOTOPBIX IPeJ0CTaB/Is1eTCsl MyHULMIIa/IbHas YCIyra;

2.15.3. Ilokasarenu KkauecTBa MyHULMIIATbBHOW YCIYTH:

1) cobmofieHre CpoOKa NpeioCTaB/IeHUs] MyHULIUIIAIbHOM YCITyTH;

2) cobsmofeHre BpeMeHH OXKUJAHUSI B ouepeay IPU [ofade 3arpoca U
TI0/TyUYeHWUU pe3y/ibTara;

3) ocyujectBieHue He 0Oosiee ofHOro oOpallleHUst 3asBUTENST K
no/pkHOCTHBIM ivtiaM OMCY unu pabotHrkam M®LI nipu rosjaue OKyMeHTOB Ha
MoJiyueHrWe MYHULMMNAJbHOM YyC/Iyrd U He Oosiee ofHOro obpalljeHUs: Tpu
rojiyueHuu pesyssrata B OMCY wiu 8 MO,

4) orcyrcTBUe Xamob Ha AercTBUA Wi Oe3MeMCTBUST TO/DKHOCTHBIX JIWL]
OMCY, nopaHHbIX B YCTAHOBJIEHHOM MOPSKe.

2.15.4. Tlocne monyudeHusi pe3ysbTaTa yC/Iyrd, TNpefoCTaBIeHHWE KOTOPOM
OCYIIeCTBJISITIOCH B 37eKTpoHHOM Buje depe3 EIY wm TIT'Y JIO, mibo
nocpectsoM ML, 3asBUTENNI0 00eCTIeurBaeTCsI BO3MOXKHOCTh OL[€HKM KauecTBa
OKa3aHusl yCIyTu.

2.16. TlonyueHwe yCiyr, KOTOpble SIBJASIOTCS HEOOXOAUMBIMH U
o0si3aTeNbHBIMU A/151 TIPe/IOCTaB/IeHUsI MYHULIMIIAbHOW YCIYTH, He TpeOyeTcsl.

2.17. WHble TpeboBaHWsA, B TOM YKC/Ie YyUWUTHIBaOIWe 0COOEHHOCTH
npe/joCTaB/ieHus  MyHULUNaabHOW ycayru B M@ u ocobeHHOCTH
Tipe/IoCTaB/IeHUsI MyHULMIIAIbHOW YCIYTH B 3JIEKTPOHHOU (popMe.

2.17.1. TIpepocTaB/ieHMe MYHULMIIA/JIbHOM YCIyru TiocpegctsBom MOII
ocyujecTBsiseTcs B nogpaszaeneHusix ['bY JIO « M®L» npu Ha/iIMuMy BCTYTIUBILIETO
B CWIy corjameHdss o B3aumogenctBuu mexay ['BY JIO «M®L» u OMCY.
[IpenocraBneHre MyHMLMNAABHOM yciayrd B WHbBIX M®II ocylecTtBiaseTrcs mpu
Ha/IMYUY BCTYNMBILIETO B CWIY COIVIAaLleHUsl O B3auMmogeucrsuu Mexay I'BY JIO
«M®PL» 1 nuabim MOII.

2.17.2. TlpepocTaBieHWe MYHULIMIAJBHOM YCIYyTA B 37€KTPOHHOM BHU[JE
OCYILIeCTBJISIETCSI IPU TEXHUUYECKOW peanu3auuu yoiyru nocpegctsom II'Y JIO w/
wi EIITY.

3. CocTas, noc/j1e0BaTe/IbHOCTH U CPOKH BBINIO/THEHUSA
aJMHHHUCTPAaTUBHBIX NPoLe/yP, TP€00BaHUSA K MOPA/JKY UX BbINO/IHeHUs, B
TOM YHC/Ie 0CO0eHHOCTH BbINO/IHeHUs a/iIMUHUCTPAaTHUBHBIX MPOIeAypP B
3/IEKTPOHHOH (hopMe, a TaK)Ke 0CO0EHHOCTH BHINOTHEHUSA
a/[MUHUCTPAaTUBHLIX MpoLeypP B MHOT0()YHKIIMOHA/IBHBIX LleHTpax

3.1. CoctaB M mnoC/IeJ0BaTe/JbHOCTh [JeUCTBUH NPHU MNpPeA0CTaB/IeHHHU
MYHUIMNIA/IBHOU YC/TYTH.

[TocnenoBaTenbHOCTh  JEWCTBUM TPU  TPeAOCTaB/I€HUA MYHHULIAIIAIBHOM
YCJIYTH BKJIFOUaeT B cebs cyieayrole a/MUHHUCTPAaTUBHbIE TPOLIeAYPhI:

- IpYeM W PervucTpanusi 3asBieHUs] U TpeJCTaB/JeHHbIX [JOKYMEHTOB — 1
pabounii fieHb;

- 3arpoc [JOKyMEHTOB (CBeJeHUM), HaxOJALIMXCS B PpacropsKeHUU
rocyzapcrteeHHblx opraHo, OMCY M nojBeJOMCTBEHHbIX UM OpraHu3salid B
paMKax Me)KBeZOMCTBEHHOTO WH(OPMAI[MOHHOTO B3auMOeNCTBUS — 5 paboumx
JiHewu;



- pacCMOTpEeHHe 3asiB/IeHUs, [JOKYMEHTOB U TIPUHATHE peLIeHus O
3aKJIFOYeHUH  JI0roBOpa  COLMAaZbHOIO  HawWMa  JKWAIOr0  TIOMellleHUs
MYHULIAIIAIBHOTO XXKUIKIHOTO ()OH/la UK OTKa3 B 3aK/IHOUEHHU TaKOro [0roBopa
— 7 pabouux [Hel;

- 3aK/JIOYeHMe [I0roBopa COLMAJBHOIO HakWMa >KWIOrO TIOMeLeHUs
MYHULMIAABHOTO >XWIMILHOTO (OHJa Y Bblfaua 3asiBUTEN0 O(OPM/IEHHOTO
pelLLeHNs], SB/SIOLErocst pe3y/AbTaTOM MpeJoCTaBAeHUs] MyHULUMIIaTbHOU YCIYTH —
7 pabouux Hel.

OpraHy MeCTHOro caMOyNpaB/eHUs, NPeJOoCTaB/ISIOLeMy MYHULIMIIATbHYIO
YyCJIyTy U €er0o JIO/DKHOCTHBIM JIMI[aM 3afipelljeHo TpeOoBaTh OT 3asiBUTeJIs TIpPU
OCYLLIeCTB/IEHUU aJ]MUHUCTPATUBHBIX MPOLeAYP:

Tipe/iCTaB/ieHUs IOKYMEHTOB, MH(OpPMaly WU OCYLIeCTBIeHUs [eiCTBUMH,
rpe/iCTaB/IeHWe UM OCYLLeCTBIeHNEe KOTOPBIX He TIpelyCMOTPeHO HOPMAaTUBHBIMU
[PaBOBbIMU aKTaMH, PeryjuMpyrOLIUMY OTHOLLEeHUS], BO3HUKAKOLMe B CBS3U C
Tpe/loCTaB/eHueM MyHULMIAIbHOW YCIIyTH;

Tpe/iCTaB/eHUs] [OKYMEHTOB UM WH(OpPMalUW, KOTOpble HaXOAsATCAd B
pacIiopsKeHUr rocyiapCTBeHHbIX OPraHoOB, OPraHOB MeCTHOI'O CamMOYyIIpaB/leHus U
MO/IBeJOMCTBEHHbIX WM OpraHu3alid B COOTBETCTBUA C HOPMAaTUBHBIMU
MPaBOBbIMM aKTamMM (3a MCK/IFOUEHHWEM [JOKYMEHTOB, TMOJATBEPKAAIOLIMX OIJIaTy
roCyJJapCTBEHHOW  TIONUIMHBI, [JOKYMEHTOB, BK/IIOUEHHbIX B  IlepeueHb,
ornpejie/IeHHbIM 4acTblo 6 ctatbu 7 PepmepanbHOro 3akoHa Ne 210-P3, a Takke
JOKYMEHTOB, BblJaBaéMbIX B pe3yJ/ibTaTe OKa3aHWs YCJIyT, SBJSIOLAXCS
HeoOXOAUMBIMA UM 00si3aTeNbHBIMU  [IJIi  TIPeJOCTaBAeHUS] MYHUILUIA/IbHOM
ycnyru);

OCYIIIeCTB/IEHUS] TeMCTBUI, B TOM UMCJ/Ie COTJIaCOBaHWM, HEOOXOJUMBIX [I7Ist
TO/TyueH!sI MYHMIUIAJBHOW YCIYyTM M CBSI3aHHBIX C oOOpalleHreM B WHbIe
roCyZlapCTBeHHbIe OpraHbl, OpraHbl MeCTHOTO CaMOYIIpaB/ieHusl, OpraHv3aluu (3a
VCK/TIOUeHUEeM T0/TyueHUsl YCIIYT, SIBSIOLUXCS He00X0AUMBIMU U 00s13aTe/IbHIMU
71 TIpeAOCTaB/eHUSI MYHULIMNAJIbHOW YC/IyTW, BK/IIOUEHHBIX B [I€PEUHH,
rpe/lyCMOTpeHHble 4acTbro 1 cratbu 9 PezsepanbHOro 3akoHa Ne 210-P3, a Takxke
JIOKyMEHTOB U WH(OpMaLuK, MpeJoCTaB/isieMbIX B pe3y/bTaTe OKa3aHWs TaKHUX
yCHyT).

3.1.1. IIpvem u peructpauus 3asiBJieHUs U TpeCTaB/I€HHbIX JOKYMEHTOB.

OcHOBaHMEM i1 Hauvaja TIpOLieAyphbl IpheMa 3asiBlIeHusl SIBJIeTCS
NnocTyryieHue  crietpanuicry  Otfgesna  agMAHUCTpALMM — 3asBJI€HUS O
TpeJi0CTaBAeHUA MYHULIUIIATbHOM YCJIYTH U TIPUJIaraeMbiX K HEMY JTOKYMEHTOB.

3asBUTeNs TIpYM OOpAll[eHUH K [I0/DKHOCTHOMY JIMITY >KWIHIIHOTO OT/esia
(cekTopa) mnpeACTaB/sieT TMOAJIWHHUKM M KOMUM [JOKYMEHTOB YKa3aHHBIX B
rogpaszene 2.6, felicTBUTe/bHbIE Ha JaTy obpaileHus. Komuu nocsie cimueHust C
NOZVIMHHUKAMU [TOKYMEHTOB 3aBepsilOTCS JO/DKHOCTHBIM JIULIOM >KUJITUIJHOTO
oTZiesia ¥ IpUOOBIIA0TCS K MaTeprasiaM Jiefa.

[Ipu mocTyryieHuy 3asiBjieHus (3ampoca) 3asiBUTe/s1 B 371eKTPOHHOM (popme
yepe3 [IT'Y JIO, 6o EII'Y crenuanucT, HajieleHHbI B COOTBETCTBUU C
JIO/DKHOCTHBIM perjiaMeHTOM (PYHKIUSIMU T10 TIpMeMy 3asiBJIeHUAd U JOKYMEHTOB
yepe3 [loprasn, popmupyeT KOMIUIEKT JJOKYMEHTOB, MOCTYITUBLLINX B 3JIEKTPOHHOM
BUJIE.

3asB/ieHre O 3aK/IFOYEHWH [0rOBOpa COLMAIbHOIO HakiMa MYHMLMIIAbHOIO



JKUIUIITHOTO (DOH/]a B TeueHHe OJHOTO pabouero AHsS PerMCTPUPYETCS B KypHas
pervcTpaiyy obpailjeHu# 3a rpefioCcTaB/ieHueM MYHUIUIATbHOW YCTYTH.

3asiBUTEII0  JO/DKHOCTHBIM  JIMI[OM JKW/IMIITHOTO  OTAena (cekTopa),
TIPUHSABLIUM TIpe/ICTaB/IeHHble [JOKYMEHTHI, BBbIZAeTCS paclUCcKa B IIOJyUYeHUU
JIOKYMEHTOB, KOMWK [JOKYMEHTOB C YKa3aHWeM WX MepeyHs M AaThl MOoJy4YeHus,
dbaMuIuM U [O/DKHOCTH TIPUHSIBILIETO AOKYMEHTHI JO/DKHOCTHOrO Juvua. [laTou
MOJy4eHus [JOKYMEHTOB CUMTAOTCS JaTa MpejCTaB/eHUs TI10JIHOrNO KOMILIEKTa
JIOKYMEHTOB.

3.1.2. 3arpoc A0OKyMeHTOB (CBeeHMI), HaXOJSAIUXCSd B PaCHOpsKeHUH
rocyapcTBeHHbIXx opraHoB, OMCY U 1ojBeJOMCTBEHHbIX WM OpraHu3alydi B
paMKax Me>XXBeZJOMCTBEHHOT0 MH(OPMAaLIMOHHOTO B3aUMO/IeCTBUS.

Ha ocHOBaHuM 3asiBieHUs M TPeJOCTaB/Ie€HHbIX [JOKYMEHTOB, CITELIUaJUCT
OTBETCTBEHHBIM 3a MpeJOCTaB/lieHWe MYHULUIIATbHOM YC/IYyTHM B TeueHue IIATH
pabourx fAHel HampaB/seT 3alpockl B paMKaxX  MeKBeZAOMCTBEHHOTO
YMH(MOPMaI[MOHHOT0 B3aUMO/IeMCTBUS, TI0/y4aeT OTBeThI Ha HUX.

3.1.3. PaccmoTpeHue 3asiBjieHUsl, JOKYMEHTOB M TIPUHATUE peLleHus O
3aK/IFOUeHUU  JIOTOBOpa  COLMAJIbHOTO ~ HallMa  J>KWIOrO0  TOMeLLeHUs
MYHHULIUNATBHOTO XKUMIIHOTO (DOH/a UM OTKa3 B 3aK/JIFOUEHHUU TaKOTo J0rOBOpa.

HomxHocTHBIM MLoM OTesia TIPOBOJUTCS paCCMOTPEHUE U TIpOBEepKa U
aHa/Iu3 3asB/eHUs O 3akK/IUYeHWH [IOroBopa COL[MATbHOTO HaliMa >KUJIOTO
MOMeIlleHUs] MYHULIUMA/IbHOTO YKUIULLHOTO (DOH/A M UMEIOLUXCS JOKYMEHTOB.

Ha ocHOBaHMM PacCMOTPEHHBIX 3asB/€HUS U JOKYMEHTOB [JO/DKHOCTHBIM
magom Otpena TOTOBUTCSA TMPOEKT MPABOBOTO akKTa O 3aK/JIKYEHUH [OroBopa
COLIMA/IbHOTO HaliMa >KWJIOTO TOMell[eHHsT MyHULUMTaIbHOTO »KUMUIIHOTO (hOoH/Q,
mibo 0b6OCHOBaHHBIM OTKa3 B 3aK/IIOUEHHH TaKOTO J[IOTOBOpa, W TiepefaeTcs B
oOIIMit OTZeN aMUHUCTPALIUN IS AasibHelIero oopMyieHusl.

PelieHys ¥ 1oAroToBKa MpoeKTa MPaBOBOr0 akTa O 3aK/FOUeHWHU [10roBopa
COLIMA/IbHOTO HakiMa >KWJIOTO TIOMeleHHsS MYHULIMNAIbHOTO >XWIMIIHOTO (POH/A,
mbo 0OOCHOBAHHBIM OTKa3 B 3aK/IIOUEHWM TaKOTO JO0roBOpa [JO/DKHO OBITh
TPUHATO aJMUHUCTpPAl[Merd MO pe3y/ibTaTaM PacCMOTPEeHUsl 3asiBeHUs] U UHBIX
TIpe/iCTaB/IeHHbIX JOKYMEHTOB B TeUeHUH 7 paboumx JHel.

3.1.4. 3akntoueHue [0OrOBOpa COLMAZBHOTO HaliMa >XKWIOTO TOMelleHUst
MYHULMIAABHOTO >XWIMILHOTO (OHJa U BblJaua 3asiBUTEN0 O(OPMIEHHOTO
peleHus], SBJSIOLeroCcsl pe3ybTaTOM IpeAoCTaBIeHUs MYHULIUIAIbHOM YCIyTH
WIM BblJJaya OTKa3a B 3aK/JIOYEHWM [OroBopa COLMAaJbHOTO HalMa
MYHULIATIATBHOTO YKWIUIITHOTO (hoH/IA - 7 pabounx JHeH.

[JO/KHOCTHOE JULI0 >KWIWILHOTO OTAena (CeKropa) TOTOBUT TPOEKT
JIOrOBOpa COLMA/IbHOTO0 HanMa JKWAJIOTO TOMELLeHUs] Y BbI3bIBAeT 3asiBUTEJIS /IS
ero noAn1CaHusl.

[TakeT [JOKyMEHTOB C TPOEKTOM JOroBopa COLMAJbHOTO HaulMa,
MOAMNMUCAHHbIA 3asiBUTe/eM B [ABYX 5K3eMIUIspax, IepefaeTcsi C KOMIUIEKTOM
TpyJlaraeMbIX JOKYMEHTOB Ha COrJlacOBaHUe C OpraHaMu AIMUHUCTPALUU.

[Tocne cornacoBaHus [JOTOBOP COLIMA/IBHOTO HakiMa >KUJIOTO MOMeIleHusl B
JIBYX SK3eMIUIIpax MOANUCHIBAETCA JIULOM, B TMOJHOMOYMSI KOTOPOrO BXOJUT
TOZNIMCaHUS 10r0BOPa COLMAIBHOTO HaliMa JKUJIOTO TIOMeLLeHUS.

[ToamycaHHbIM yTIOJIHOMOYEHHBIM JIML[OM JIOTOBOP COL[MA/JbHOIO HaWma
Bo3Bpaiiaercss B OTaesn He mo3AHee pabouero [JHs, C/eAYIOL[ETO 3a AHEM




TIO/IMIMCAHUS, [T TIOC/IeyIolleld BbIlauM 3asiBUTETI0 CITIOCOO0OM, yKa3aHHBIM
3asgBUTeJIEM.

OpvH 3K3eMIUIsip 0OPM/IEHHOTO /I0rOBOpa COLIMAIBHOIO HailiMa >KWJIOrO
TIOMeILleHHs BbIlaeTCsl 3asiBUTe/0, BTOPOM 3K3eMIuIsp octaeTcsi B OMCY.

B cnayuae oTKasa B 3aK/HOYEHMM [JIOrOBOpa COLMA/ILHOTO HauMa
MOAMMCAHHbIA YTIOTHOMOYEHHBIM JIMI[OM MOTHBUPOBAHHBIM OTKa3 O 3aK/HOUeHUH
JI0TOBOpA COLMaIbHOr0 HalMa >KUJIOTr0 TTIOMeLLleHUs] MYHULIUIATIbHOTO YKUIHULL{HOTO
doHga corpygHukoM OTzena Hampap/sieTCsl /s BblJauM 3asiBUTEI0 CIocoboM,
yKa3aHHBIM 3asiBUTeJIEM.

3.2. OcCo0eHHOCTH TIpe0CTaB/JIeHUA MYHUIUNAJIBHONA YCJIyrH B
3/1IeKTPOHHOM (hopme.

3.2.1. IlpepocraBnenve MyHuuunanbHou ycayru Ha EITY wu IT'Y JIO
ocyiiecTBiseTcds B coorBeTcTBUM € DenepanbHbiM 3aKOHOM 0T 27.07.2010 Ne
210-®3 «O06 opraHu3alyy MpeIoCTaB/IeHUs TOCYAAPCTBEHHBIX ¥ MYHHULIATIATbHBIX
yciyr», @efepanbHbIM 3aKOHOM OT 27.07.2006 Ne 149-®3 «O6 uHbopMaluy,
VH(OPMALMOHHBIX TEXHOJIOTHSAX W O 3alluTe UH(POpMaLWW», MOCTaHOBJIEHWEM
[TpaButensctBa Poccuiickor ®epepanum ot 25.06.2012 Ne 634 «O Bupgax
3/IEKTPOHHOM TMOATUCH, UCII0/Ib30BaHUe KOTOPBIX JIOMyCKaeTCs TpyU obpalljeHuH 3a
TO/TyUeHWeM TOCyZapCTBEHHbBIX U MYHUIUIA/IbHBIX YCIYT».

3.2.2. [Ins monyueHuss MyHMULUMNaabHOW ycayru udepe3 EINY wiu uepes
[TI'Y JIO 3asBuTe 0 HeOOXOAMMO TpeiBAPUTEILHO TTPOUTHU MPOLECC PeruCTpaLivu
B EivHOl crcTeme uaeHTHPUKALMKM U ayTeHTUdUKauuu (ganee — ECUA).

3.2.3. MyHu1unanbHas ycayra MoxeT ObITh noydyeHa uepe3 [1I'Y JIO 6o
yepe3 EINI'Y cnegyromummu criocobamu:

c 00s13aTe/IbHOU IMUHOU siBKOU B OMCY;

6e3 iuHOl sIBKM Ha TipueM B OMCY.

3.2.4. 111 nosyueHUs] MyHULUIATLHOU YCIyTH 6e3 JTMUHOW SBKUA Ha TIPUEM
B OMCY 3asButeno HeoOXOAMMO IpeABapUTENbHO OGOPMUTEH YCHIEHHYIO
kBamuuLmpoBaHHyto JI1 1/ 3aBepeHUs 3asBleHUSI U JOKYMEHTOB, MOJaHHbIX B
sneKTpoHHOM Buzie Ha I1I'Y JIO vnu Ha EIIT'Y.

3.2.5. Ina nogaun 3asBieHus yepe3 EII'Y wmm uepes [II'Y JIO 3asBuTesib
JIOJ’KEeH BBITIOJIHUTH CJIe/IyIOIIUe 1eUCTBUS:

MIPOUTU UieHTU(UKaLIUIO U ayTeHTH(PUKaluio B ECUA;

B mmuHOM KabuHeTe Ha EINI'Y wmm Ha III'Y JIO 3amo/iHUTh B 3/IEKTPOHHOM
BU/Ie 3asiBJIEeHHE Ha OKa3aHWe MyHULIUMNAJIbHOU YCIIyTH;

B C/Tydae, eC/Iy 3asiBUTe b BbIOpast criocob oKa3aHUsl YCIYTH C TMUHOU SIBKOU
Ha ripueM B OMCY — NpuioKuThb K 3asiBJIEHUIO 3/IEKTPOHHBIE JOKYMEHTHI;

B C/lyyae, ec/iM 3asiBUTe/b BbIOpan crocob okaszaHus yciayru 6e3 JIMUHOU
BKU Ha ripvem B OMCY:

- TIPWIOXKUTb K 3asiBJIEHUIO 3JIEKTPOHHbIe [OKYMEHTHI, 3aBepeHHbIe
YCWIEHHOM KBa/IM(PULIMPOBAHHOM 3JIEKTPOHHOM MO/ITHCHIO;

- TIPWIOXKUTb K 3asiBJIEHUIO 3JIEKTPOHHbIE [OKYMEHTHI, 3aBepeHHbIe
YCUIEHHOM KBa/M(PUIIMPOBAHHOM 3/IEKTPOHHOW MO/AMUCKHI0 HOTapuyca (B cilyyvasix,
eCJId B COOTBETCTBUM C TpeOOBaHUSIMU 3aKOHO/jaTesibcTBa Poccuiickoit @epepariiuu
B OTHOLIEHWM [IOKYMEHTOB YyCTaHOBJeHO TpeboBaHWe O HOTapUa/JbHOM
CBU/ETEbCTBOBAHMM BEPHOCTU UX KOMUHI);



- 3aBepuUTh 3asiBjieHWe YCUJIeHHOM KBanu(UIIMPOBAaHHOW 37€KTPOHHOMN
MIOZITUCHIO, €CJI MHOE He YCTaHOBJ/IEHO [IeHMCTBYIOLMM 3aKOHO/aTeTbCTBOM.

HarpaBUTh TIaKeT 3JIeKTPOHHBIX [JOKymMeHTOB B OMCY mnocpenctsoMm
¢ynkuronana EIITY JIO wmu [T'Y JIO.

3.2.6. B pe3ysbraTe Hampas/eHUs TlaKeTa 3JIEKTPOHHBIX [OKYMEHTOB
nocpeacteoM [I'Y JIO wmu EIT'Y B cooTBeTCTBUM C TpeOOBAaHUSMU IMYyHKTOB,
cooTBeTCTBeHHO, 3.2.5 AUC «Mexsen JIO» npousBOAUTCA aBTOMaTuyeckas
perucTpalusi MOCTYMUBILIETO TMakKeTa 3/IeKTPOHHBIX [JOKYMEHTOB W TPUCBOEHHE
MakeTy YHUKaJbHOrO HOMepa fena. Homep fiena mOCTyIieH 3asgiBUTE/O0 B JIMYHOM
Kabunere I1I'Y JIO umu EIITY.

3.2.7. Tlpu npepocTaBieHU MyHULIATIAIBLHON ycayru uepe3 TIT'Y JIO mbo
yepe3 EIIT'Y, B c/iyuae ecnu HampaB/ieHHble 3asiBUTe/ieM (yIOJTHOMOYEHHbBIM
JIMLIOM) 5JIEKTDOHHOEe 3asiBieHWe W SJIEKTPDOHHbIEe [TOKYMEHThbI 3aBepeHbI
ycuieHHOW  KBanuduiupoBaHHou OIl, crneuuanuct OMCY  BbINOMHSET
clefyrolue NenuCcTBUS:

dopmupyeT makeT JOKyMeHTOB, noctynuBimii uepe3 III'Y JIO mibo uepe3
EIIT'Y, u nepepaer orBeTcTBeHHOMY crienmanucty OMCY, HageneHHOMY B
COOTBETCTBUU C JO/DKHOCTHBIM PperjlaMeHTOM (YHKIUSIMH 1O BbIIIOTHEHHUIO
aZIMAHACTPAaTUBHOM MPOLIeIyPhI 10 MpHUeMYy 3asiBJIeHUN U IPOBepPKe JOKyMEHTOB;

1ocJjie pacCMOTPeHUsI [JOKYMEHTOB W YyTBEp)KJEeHUs TpOeKTa pelleHus O
Npe/IoCTaB/eHUY MYHULIMNAJBHOW yC/Iyryu (0TKase B MpeA0CTaB/I€HMH) 3aro/IHseT
npeaycMoTpeHHble B AUC «Mexsen JIO» (opmbl 0 TPUHSTOM peIIeHUd U
riepeBoaUT Aesio B apxuB AVC «Mexsep JIO»;

yBeJJOMJ/ISIeT 3asBUTE/NSI O MPUHSATOM peIleHWW C TMOMOLIbI0 YKa3aHHbBIX B
3asBJIEHUM CPEeZICTB CBSI3H, 3aTeM HarlpaB/isieT JOKYMEeHT criocoboM, yKa3aHHbBIM B
3asiBJIeHHU: TIOUTOM, MO0 BbIZIAeT ero Mpu JIMUYHOM OoOpallleHuH 3asiBUTes, b0
HarpasJsieT 371eKTPOHHBIN [IOKYMEHT, MO/ CaHHbIN yCUIEHHOU
kBaupurmpoBaHHou D11 JO/KHOCTHOTO /ULa, TIPUHSBIIETO pellieHue, B JIMUHbIM
KaOWHeT 3asiBUTeJIs.

3.2.8. Ilpu mipeocTaB/ieHUH MYHUIMTIANBbHOM yonyru yepe3 TIT'Y JIO 6o
yepe3 EII'Y, B ciayuae eciu HaripaB/ieHHble 3asiBUTesieM (yIoJIHOMOYEHHbIM
JMLIOM) 5JIEKTPOHHOE 3asiBJleHWe U SJIeKTPOHHbIE [JOKYMEHTbl He 3aBepeHbl
ycuneHHoW  KBanuduiupoBaHHow —OII, creuupamuct OMCY  BbINOMHSIET
cneayrolue AeriCTBYS:

B JleHb peructpauuu 3arpoca (opmupyet uepe3 AUC «Mexsen JIO»
ripurJiailieHue Ha npyueM, KOTOpoe J0JDKHO COAeprKaTh CIeAYOIIy0 UH(POpPMaLIUIO:
angpec OMCY, KyJga HeoOX0AUMO 00OpaTUTHLCS 3asBUTENO, ATy U BpeMs MpreMa,
HOMED ouepeid, WAeHTU(PUKALMOHHBIM HOMep TpUr/allleHuss W TepeyeHb
JOKYMEHTOB, KOTOpble HeOOXOAMMO TpezcTaBUTh Ha mipueme. B AVIC «MeskBe,
JIO» pfefno mepeBOAUT B CTaryC «3asgBUTesb IpUIVIallleH Ha npuem». llpuem
Ha3HauaeTcss Ha Ompkaiiiyro CBOOOJHYIO [aTy U BpeMsi B COOTBETCTBUU C
rpadukom pabotert OMCY.

B c1yuae HesIBKU 3asiBUTeJIs] Ha TMpHeM B Ha3HAaUeHHOEe BpeMsl 3asiB/ieHHWe U
nokyMeHThl XpaHaTcsi B AVIC «Mexseq JIO» B TeueHue 30 KasieHJJapHBIX JHEH,
3aTeM criequauct OMCY, Haje/leHHbId B COOTBETCTBUM C [JO/KHOCTHBIM
perjiaMeHToM (YHKI[MSMM TI0 TIpMeMy 3asiBjieHUi U JoKyMeHTOB uepe3 [1I'Y JIO
wi EINITY nepeBogut nokyMeHThI B apxuB ANC «Mexsen JIO».



3asiBUTeNb IOJ/DKEH SIBUTCS Ha TIPUEM B yKa3aHHOe BpeMsi, OH 00CTyKUBaeTCst
CTpOro B 3TO BpeMsi. B ciiyuae, ec/u 3asiBUTeb SIBUJCS 1103Ke, OH 00CTy>K1BaeTCsl.
B cnyuyae, ecnu 3asiBUTe/b SIBUJICS T103XKe, OH 00C/Ty>KHMBaeTCs B TOPSiIKe >KUBOM
ouepegu. B yoboM U3 ciyyaeB OTBeTCTBeHHBIM crienamuct OMCY, BemyImid
ripyueM, oTMeuaeT (akT siBKU 3asiBuTensi B AUUC «Mexsen JIO», neo nepeBoJuT B
cratyc «IIpuem 3asgBuTe/II OKOHUEH».

ITocne paccMoTpeHUs1 JOKYMEHTOB U NPUHSATHS peLleHus O MpeoCTaB/IeHUH
MYHHULIUNabHON YCIyTH (oTkaze B rpe/ioCTaB/I€HUN ) 3aroJIHsIeT
npeaycMoTpeHHble B AUC «Mexses JIO» (opmbl 0 NPUHSTOM peIIeHUd U
riepeBoaUT Aesio B apxuB AVC «Mexsep JIO»;

Creqmasiict  OMCY  yBefomsisieT 3asiBUTe/IS O TIPUHATOM peIleHUur C
TIOMOLLIbKO YKa3aHHbIX B 3asiBJIEHUU CPeJCTB CBSI3M, 3aTeM Harpas/sieT JOKYMEHT
criocobomM, yKa3aHHBIM B 3asiB/IeHHMU: B TTMCbMEHHOM BH/le TIOUTOM, /MO0 BhIJaeT
ero rpu TMUHOM obpaitieHuu 3asiBuTesnisi B OMCY, n1bo HarpaBsieT 3/1eKTPOHHBIH
JOKYMEHT, MOJMMCAHHbINA YCUIeHHOW KBanuguiypoBaHHOW Ol [0MKHOCTHOTO
JULIa, TIPUHSIBLLIETO pellieHue, B JINUHbINA KaOUHeT 3asiBUTe/II.

3.2.9. B ciyyae mocTyruieHUs1 BCeX JOKYMEHTOB, yKa3aHHBIX B IYHKTe 2.6
HaCTOSIIIIETO aJMUHUCTPATUBHOTO perjiaMeHTa, W OTBeuarllux TpeOOBaHUSM, B
dbopMe 3/IEKTPOHHBIX JOKYMEHTOB (9/IEKTPOHHBIX 00pa30B /IOKYMEHTOB),
yIOCTOBEPeHHbIX  KBamuduiupoBaHHoii  OII, gHem  obOpailjeHuds  3a
rpe/i0CTaB/IeHMeM MYHULIMIIAIbHOM YCJIYTM CUMTAETCS [jaTa PEeruCcTpaluu rpuemMa
nokyMmeHToB Ha [1I'Y JIO wm EIIT'Y.

B cnyuae, ecid HampaB/ieHHble 3asBUTeseM (yMOJHOMOUEHHBIM JIULIOM)
57IEKTPOHHOE  3asiB/ieHWe U JOKYMEHTbl He  3aBepeHbl  YCUJIeHHOU
kBammduipoBanHot  OIl, gHemM  oOpaijeHuss 3a  TIpe/lOCTaB/IeHHEM
MYHULMIIAZIBHOW YC/IYTM CUWATaeTCs JaTa JIMUHOM sBKU 3asButenss B OMCY c
rpefioCTaB/eHeM [OKYMEHTOB, VyKa3aHHbIX B TIIyHKTe 2.6 HaCTOsLLero
a/IMUHUCTPATUBHOTO perjiaMeHTa, W OTBeYalol[uX TpeOOBaHUSIM, U OTCYTCTBUS
OCHOBaHWM, yKa3aHHbBIX B MyHKTe 2.10 HaCTOALMX METOJUYECKUX PEKOMeHJaLvi.

3.2.10. OMCY 1mipy NOCTYIUIEHWH [OKYMEHTOB OT 3asiBUTE/Isl MOCPeACTBOM
[ry JO wm EITY mno TtpeboBaHWIO 3asiBUTe/sI Harpap/sieT pe3yJibTaT
Npe/loCcTaB/leHusl yCIyrd B (opme 3eKTPOHHOrO JOKYMEHTa, MOZMMCAaHHOTO
yCWIeHHOM KBanu(puuupoBaHHOW JI1 J0/KHOCTHOrO /ML, TIPUHSIBLLIETO pelleHue
(B 5TOM C/yuyae 3asiBUTe/b MPU T0Zjaye 3arpoca Ha MpefoCTaB/IeHUe YCIyTU
OTMeuYaeT B COOTBETCTBYIOIIIEM T10Jie TaKyr0 HeOOXOAUMOCTh).

Bbijaua  (HampaBieHue) — 5/IEKTPOHHBIX — JTOKYMEHTOB,  SIBJISIFOLLUXCS
pe3yJibTaToOM Tipe/0CTaB/IeHus MYHULIAMAJIBHOU  YCJIYTH, 3as1BUTEJTI0
OCYLLeCTB/IIeTCI B JleHb  perucTpayuyd  pesyjbTaTa  I[Ipe/oCTaB/IeHUs
MyHULnanbHou ycayru OMCY.

3.3. Oco0eHHOCTH BBINOJITHEHUSA AJMHUHUCTPATHUBHBIX TMPOLEAYP B
MHOr0()yHKI{MOHA/IbHBIX [|eHTpax.

3.3.1. B caayuae mopgauu pgokymentoB B OMCY mnocpencrsom MOPI]
cneruanict M®L, ocyiecTBASIOUMY TTPUEM JOKYMEHTOB, MPeCTaBAeHHbIX JJIs
MOJIyYeHUs] MyHULIMNAJIbHOW yC/IYTH, BBITIOHSET C/IeYyIOLIUe 1elCTBUS:

a) ompeJiesisieT TIpeiMeT oOpalljeHus;

6) ymocToBepsieT JMUHOCTb 3asiBUTENII WA JMUYHOCTb W TIOJTHOMOYMUS
3aKOHHOTO Tpe/ICTaBUTe s 3asiBUTESI — B cyiydae obpaiiieHus (Gr3UuecKoro Jula;



YA0CTOBepsieT JIMYHOCTb Y TIOJTHOMOYMS TIpe/ICTaBUTess] HOPUAUUeCKOro
Milla WX WHAWBUYA/JILHOTO TIpeATpUHUMAaTeNisi — B Caydae oOpalreHus
FOPUIMYECKOT 0 JIMLia WK UHWBUAYaIbHOIO TMpeAIipyHUMAaTe/s;

B) TIPOBO/IUT MPOBEPKY MPABU/ILHOCTH 3arl0/THEeHUsT 0OpallieHus;

I') MPOBOJUT MPOBEPKY YKOMILJIEKTOBAHHOCTH TaKeTa JJOKyMEHTOB;

[l) OCyIIIeCTB/IsIeT CKaHUPOBaHUe TPe/ICTaB/IeHHbIX JOKYMEHTOB, (pOpMUpPYeT
37IEKTPOHHOE /Ie/10, BCe JOKYMEHThI KOTOPOI'O CBSI3bIBAIOTCS €MHBIM YHUKA/IbHBIM
W eHTU(PUKALIMOHHBIM KOJIOM, TIO3BOJISIFOIIUM yCTAHOBUTH TIPUHA/IEXKHOCTh
JOKYMEHTOB KOHKDETHOMY 3asiBUTe/I0 U BUAY oOpallleHHs 3a MYHHULUIaJIbHON
yCIyTOu;

e) 3aBepsieT JIeKTPOHHOe Jieyio cBoer JlT;

’K) HarpaBJisieT KOMUU JOKYMEHTOB U peecTp JoKyMeHTOB B OMCY:

- B 3JIBKTPOHHOM BHJe (B COCTaBe MAaKeTOB 3JeKTPOHHBLIX [e/) B [IE€Hb
obparrienns 3assuresiss B MPII;

- Ha OyMakHBIX HOCHUTesiX (B cjiyuae HeoOXOJUMOCTH 00si3aTesTbHOTO
TIpeOCTaB/IeHHS] OPUTHHA/IOB ZIOKYMEHTOB) - B TeueHHe 3 pabouux AHed Co AHS
obpaiienus 3asBuTesss B M®II rocpeficTBOM KypbepCKO# CBSI3H, C COCTaB/IeHHEM
OMKUCU Tiepe/laBaeMbIX JOKYMEHTOB, C yKa3aHWeM [laThl, KO/JMYeCTBa JIUCTOB,
hamuium, 10/HKHOCTU U MOJNUCAHHBIE YIIOJTHOMOYEHHBIM crietianiructom M®II.

[To okoHUaHMK npueMa JOKYMeHTOB crieliuaaiuct M®L] BbifaeT 3asgBUTEIIO
pacIIUCKy B rIpueMe JOKYMEeHTOB.

3.3.2. Ilpu ykasaHuum 3asiBUTe/leM MeCTa TOJydeHus OTBeTa (pe3y/bTara
MpeIoCTaB/eHUs] MYHMIUIIA/JIBHOM yCayru) rmocpeacteom MLl  crieruanuct
OMCY, oOTBeTCTBEHHOe 3a BbIOJHEHHWE aJMUHUCTPAaTUBHOM TIPOLeAYPhl,
niepegaet crierjuanucty MOLI as1g riepegaun B cootBeTCTBYHOLLee M®PI] pesysbrat
TIpe/loCTaB/IeHusl YCIIYTH [JIS1 er0 TIOC/Ie [y OIel Bbljauu 3asiBUTEIO:

- B 2JIEKTDOHHOM BWjle B TeueHWe 1 pabodero JHS CO [HSI TIPUHATHS
peleHusi 0 mpefocTaBieHuu (0TKa3e B MPeOCTaB/IeHUN) MyHULIUMAJIbHOU yCTyTH
3asBUTeEJIIO;

- Ha OymMa)kHOM HOcWTesle - B CPOK He Oosnee 3 pabouux pAHed co [HS
TPUHATUSL  pellleHUsi O TpeJocTaB/ieHMd (OTKaze B  TIpe[0CTaBIeHUH)
MYHUIUTIATBHOW YC/IYTU 3asiBUTEMI0, HO He TI03[Hee JBYX pabouux JHel [0
OKOHYaHUS CPOKa IpeJoCTaB/IeHus YCIyTu.

Cneyuamuct M®ILI, oTBeTCTBeHHBIM 3a BblJlauy AOKYMEHTOB, MOJTYUYEeHHBIX
or OMCY mno pe3synbraTaM PpacCMOTpPeHUsI TIpe[CTaB/IeHHbIX 3asBUTe/IeM
JIOKyMEHTOB, He T103/IHee ABYX AHei ¢ AaThl UX nojaydenus or OMCY coobijaet
3asBUTE/II0 O TIPUHSTOM pellleHUH Mo TejieoHy (C 3amuchi0 AaThl U BpPeMeHU
Tese()OHHOTO 3BOHKA WM TIOCPEJCTBOM CMC-MH(ODMHUPOBaHUs), a TakKXe O
BO3MOJKHOCTH ITO/Iy4eHUs JOKyMeHTOB B MDII.

4. (I)OprI KOHTPOJ1d 3d UCIIOJTHEHUEM aJMUHUCTPATHUBHOI'O
perjiaMeHTa

4.1. TlopsiioK OCyIIeCTBIeHUs] TeKYyIl[ero KOHTPOJis 3a coOJjto/ieHreM |
VCIIOJTHEHWEeM  OTBeTCTBEHHBIMUM  [JOJ/DKHOCTHBIMM  JIML|AMHA  TOJIOXKEHUH
AJIMUHUCTPAaTUBHOIO perjaMeHTa U UWHbIX HOPMAaTUBHBIX [IPaBOBLIX aKTOB,



yCTaHaBIUBAIOIMX TpeOOBaHWs K TPeAOCTaBIeHUI0 MYHULIMIIAIBHONW YCIyTH, a
TaK)Ke NPUHSITHEM peLleHUU OTBEeTCTBEHHbIMU JIULIAMHU.

Tekylmmii KOHTPOJIb OCYLL[eCTBJISIETCS OTBETCTBEHHBIMU CIleljuaiCTaMU
OMCY mno kaxzaoHu nporeaype B COOTBETCTBUM C YCTAaHOBJIEHHBIMUA HaCTOSILLIUM
aJMUHACTPAaTUBHBIM pEerjaMeHTOM CO/lep)KaHheM [JIeWCTBUM M CpPOKaMM HX
OCYLLECTB/IEHUS, @ TaKXe MyTeM I[POBeJeHUs] PYKOBOJUTENEeM (3aMeCcTUTeseM
pyKOBOHWTes, HaUaabHUKOM oTAena) OMCY npoBepoK MCIO/HEHUS TTOJI0KEHUN
HACTOSILEr0 AJAMHUHUCTPAaTUBHOIO perjiaMeHTa, WMHbIX HOPMAaTHUBHBIX TMPaBOBBIX
aKTOB.

4.2. ITopsiioK ¥ epruoJAUYHOCTb OCYILLIeCTB/IEHHUS TJIAHOBBIX Y BHEIJIaHOBBIX
TIPOBEPOK TOTHOTHI ¥ KayeCTBa MpeJj0CTaB/IeHUs MYHULUIIAIbHOM yCTYyTH.

B umensix ocymjecTBiieHWsT KOHTDPO/ISL 3a TMOJHOTOM W KaueCTBOM
NpeJj0CTaB/IeHNs MYHULIUIAIBHOM YC/IYTH NPOBOJSATCS TJIAHOBBIE U BHEILJIAHOBbIE
TIPOBEPKU.

[TnaHOBBIE MPOBEPKY Ipe0CTaB/IeHNs MYHULIUMA/IBHOM YCIYTH TIPOBOAATCS
He yallle OJHOrO pasa B TPU IoJa B COOTBeTCTBUM C IIJIAHOM [IpPOBe/leHUs
TIPOBEPOK, yTBepPXKAeHHbIM pykoBoauTesem OMCY.

[Ipy mpoBepke MOIyT pacCMaTpUBaTbCs BCe BOIPOCHI, CBsI3aHHbIE C
Tpe/loCTaB/eHueM MYHULMNAJIbHOW YCIyrd (KOMIUIEKCHbIE TIPOBEPKH), WU
OT[le/TbHbIM BOIPOC, CBSI3aHHBIM C MpPeJOCTaBIeHUEM MYHULIMMNAJBbHOW YC/IyTH
(TeMaTUyeCcKue TIPOBEPKU).

BHernsiaHOBble  TPOBEPKM  MPENOCTaB/JI€HUS] MYHULUIIAJBHOW  YCJIYTH
TIPOBOASTCS 110 oOpailjeHusM (HrU3NUeCcKUx, FOpUIUIeCKUX JTUL] U UHUBUYaTbHBIX
TipeIIIpUHUMaTesieid, oOpallleHUsIM OpPTraHOB TOCY/apCTBEHHOW BJIaCTH, OPraHOB
MECTHOI'O0 CaMOyIIpaBJ/ieHusl, UX [OJ/DKHOCTHBIX JIML, a TakKe B Lie/IiX IPOBepKu
yCTpPaHEeHUsi HapYLUIeHWM, BBbISIBJIEHHBIX B XOZe TIPOBeJEeHHOM BHEIJIaHOBOU
TIPOBEPKU. YKa3zaHHble oOOpallleHusi TIoJjie)kaT perucTpaiuu B [IeHb UX
TIOCTYTI/IeHUsI B CUCTeMe 37IeKTPOHHOTO [JOKyMeHT0000poTa U /ieJIoNpor3BOACTBa
oMCQY.

O mpoBefieHUM TIPOBepPKU M3paetcsi rpaBoBor akt OMCY o npoBeaeHUM
TIPOBEPKU MCIIO/IHEHUSI aJMUHUCTPAaTMBHOI'O perjiaMeHTa I10 IpefoCTaB/IeHUI0
MYHHULIUMNATBHOM YC/TyTH.

[Io pe3synbTaram NOpoBeJeHUs TPOBEPKU COCTaB/ISAETCS akT, B KOTOPOM
JO/DKHBI OBITh yKa3aHbl [JOKYMeHTasbHO TOATBepKAeHHble (aKThl HapyIeHUH,
BbIB/IeHHble B XOJe TMPOBepPKU, WIU OTCYTCTBHe TaKOBbIX, a TakKKe BbIBOJPbI,
coZlep’Kalllie OLIeHKY TIOJIHOTBI M KayeCTBa MpeAOCTaB/IeHUs] MYHULMIAIbHOU
YCIYTH U TIPeJI0KEeHUS 110 YCTPAaHEHUO BBISIBJIEHHBIX MPU TTPOBEPKe HapYILEeHWI.
IIpy npoBefieHVMY BHEIUIAHOBOM IIPOBEPKM B aKTe OTPaXkalOTCS pe3yJ/IbTaThbl
TIPOBePKH (haKTOB, W3/I0KEHHBIX B 00Opall[eH!H, a Tak>Ke BBIBOJBI U TIPe/I0KEeHUS
10 YCTPAHEHUIO BBISIBJIEHHBIX MPU MPOBEPKe HapYILEeHU.

[To pe3ysibTaTaM pacCMOTpeHUs 00OpalljeH! JaeTcsi MMCbMeHHbIN OTBeT.

4.3. OTBeTCTBEHHOCTb [O/DKHOCTHBIX JIMI] 3a pelleHus U [IeUCTBUS
(be3melicTBHe), TIPUHHMaeMble (OCYIIeCTB/IsSEMbIe) B XoJe IIPeJ0CTaBJIeHUS
MYHHULIUMNAIBHOU YCIIyTH.

o/KHOCTHBIE LA, YIIOJTHOMOUYEHHbIE Ha BBITIO/THEHHE
aIMAHACTPAaTUBHBIX NeUCTBUM, rpeJyCMOTPEHHBIX HAaCTOALLAM
AJIMUHUCTPAaTUBHBIM perjaMeHTOM, HeCyT IepCOHA/JbHYI0 OTBETCTBEHHOCTb 3a



cobmoieHrieM TpeGOBaHU ZIEUCTBYIOIMX HOPMATHUBHBIX TIPAaBOBBIX aKTOB, B TOM
yuciae 3a COOJIO/leHMeM CPOKOB BBITIOJIHEHHUSI aZMUHHCTPAaTUBHBIX [1€HCTBUI,
TIOJTHOTY WX COBeplieHUs, COO/o/ieHre TPUHLIUIIOB TIOBeJieHUsl C 3asiBUTESIMU,
COXPaHHOCTb JOKYMEHTOB.

PykoBogutesis OMCY HeceT mepCOHa/JbHYH0 OTBETCTBEHHOCTb  3a
obecrieueHre NpeJOCTaBIeHUs] MyHULUTAJLHOM YCIYyTH.

PabotHuku OMCY 1ipu mpe/oCTaB/IeHUH MYHULUMAJBHON yC/IyTU HECyT
TIepCOHAIbHYIO0 OTBETCTBEHHOCTh:

- 3@ HeUCIIO/ITHeHWe WIU HeHajylexxallee UCIIO/IHeHWe aJMWUHUCTPATHUBHBIX
rpolieAlyp Ipu INpeAoCTaBIeHUHA MYHULIUIABHON YCIIYTH;

- 3a JelictBusa (Oe3zmeiicTBHe), B/IEKYIMe HApyIIeHWe TpaB W 3aKOHHBIX
VHTepecoB  (U3MYeCKUX  WIM  IOpUJUYECKUX  JIML,  WHJWBUyaTbHBIX
rpeAripUHUMATeJIeu.

[JO/DKHOCTHBIE JIMLja, BUHOBHbIe B HEUCIIOJTHEHWW WM HeHajjlexxallem
UCTIONIHeHUW  TpeboBaHMI  HaCTosilero  AJMUHUCTPAaTUBHOTO  perjiaMeHTa,
TIDUB/IEKAIOTCS K OTBETCTBEHHOCTH B TMOPS/KEe, YCTAaHOBJIEHHOM JI€MCTBYIOLUM
3aKOHO/1aTe/IbCTBOM PD.

5. Jlocyae0HbIi (BHeCYAeOHBII) MOPAJ0K 00)Ka/I0BaHHUSA PellieHUui U el CTBUI
(De3aeiicTBHsA) OpraHa, NpeoCTaBJISIOIIEr0 MyHULIMIIA/IBHYIO YCIYTY,

a TaK)Ke JO/DKHOCTHBIX JIML OPraHa, Mpe/j0CTaB/IAINero MyHULMIIATbHYI0
yC/Iyry, MyHULIMNAIBHBIX C/TY)KaluX, MHOT0()YHKIJHOHA/ILHOTO I[eHTpa
Mpe/J0CTaB/IeHusA MyHULIMINA/IBHBIX YC/IYT, pa00THHKA
MHOT0()YHKIJMOHA/ILHOTO I[€HTPA MPeA0CTaB/IeH!sI MYHHI[UNIA/TbHBIX yC/IyT

5.1. 3asBuTenu MO0 WX TIpe/ICTaBUTENIM WMEIOT TIpaBO Ha JocyzebHoe
(BHecyznebOHOe) o0OykasioBaHUWe pellleHUd U JedicTBUl (0Oe3meicTBUs), TIPUHSITHIX
(ocylLecTB/IsIEMbIX) B X0/ MPeA0CTaBIeHNsI MyHULIUMATbHOU YCIIYTH.

5.2. TlpenmeTtoMm pocyzebHoro (BHecyneOHOro) o00)ka/lioBaHHsI 3asiBUTEJIEM
pellleHU W pAelictBuii  (Oe3meicTBUs) — opraHa, — MPeJOCTaB/ISIOIIErO
MYHULIMTIAIBHYI0  YCAYTY, [JO/DKHOCTHOTO JIMIla OpraHa, MpeJoCTaB/IstoLIero
MYHULIATIATBHYO yCIIyTy, mbo MYHULIATIATLHOTO CIy>Kartero,
MHOTO(YHKIIMOHA/ILHOTO 11eHTpa, pab0THMKAa MHOTO(YHKIIMOHAJBLHOTO 1IeHTpa B
TOM UHCJIe SIB/ISTFOTCS:

1) HapyllleHHWe CpOKa peructpalyy 3arpoca 3asiBUTe/sl O TpefoCTaB/leHUN
MYHULIUMNAJBHOU YCJ/IyTH, 3arpoca, yKa3aHHOro B cratbe 15.1 demepanbHOro
3ak0Ha 0T 27.07.2010 Ne 210-P3;

2) HapyllleHre CpOKa IpeJj0CTaB/IeHusl MyHULIMIIaAbHOM yCayru. B ykazaHHOM
clydae gocynebHoe (BHecymeOHoe) obykanoBaHve 3asBUTe/IEM peIleHud |
nevictBuii  (be3feiicTBUss)  MHOrO(YHKI[MOHAJBHOTO  IIeHTpa,  paboTHHKa
MHOTO(YHKIIMOHAZIbHOTO ~ I[eHTpa  BO3MOXXHO B  (CJiyyae, eCd  Ha
MHOTO(YHKIMOHA/IbHBIA LIEHTP, pellieHus: U JeictBus (Oe3aeiicTBrEe) KOTOPOTO
00XKa/nyroTcsi, BO3/OKeHa (YHKUMS [0 TMpeAoCTaBIeHUI0 COOTBETCTBYIOLUX
MYHULIATIAIBHBIX YCIYT B TIOJTHOM 0Obeme B TOpsiJKe, oripe/ie/ieHHOM YacThbio 1.3
cratbu 16 depepanbHoro 3akoHa ot 27.07.2010 Ne 210-P3;

3) TpeboBaHWe Yy 3asBUTeNs [JAOKYMEHTOB WM HWHGOpMauuyd Jubo
OCYLIEeCTB/IeHUs] [IeMCTBUM, MpeJCTaB/leHWe WM OCYIeCTB/IeHWe KOTOPBIX He



TpelyCMOTPeHO HOPMaTUBHBIMHU TpaBOBbIMU akTamu Pocculickoii ®epepaiuuy,
HOPMaTUBHBIMU TIPAaBOBLIMM aKTaMH JIEHMHIPaICKOH 00/1aCTH, MYHHULIATIATbHBIMHU
TIPaBOBBIMM aKTaMH [iy1s [PeJj0CTaB/IeHUs] MYHULIUIIA/ILHOM YCIIYTH;

4) OoTKa3 B mpueMe [OKYMEHTOB, Ipe/CTaBleHre KOTOPBIX MpefyCMOTPEHO
HOPDMaTHMBHBIMM TpPaBOBbIMM akTaMu Poccuiickor ®epfepaijuy, HOPMaTUBHBIMU
MPaBOBbIMKM  akTaMy  JIeHWHrpaZckod  obsacTi Al TpefioCTaB/ieHuUst
MYHULUIATBHOW YCIYTH, Y 3asBUTES;

5) OTKa3 B Mpe/jOCTaB/IeHUM MYHULIMNAJIBHOW YC/IYTH, eC/Id OCHOBaHUS OTKasa
He TIpelyCMOTpeHbI (he/lepasibHbIMUA 3aKOHAMU W TIPUHSTBIMU B COOTBETCTBUM C
HMMH WHBIMM HODMaTMBHBIMU TIPaBOBBIMU akTamu Poccuiickonr ®enepanum,
3aKOHAMM U WHBIMA HOPMAaTUBHBIMM TPaBOBbIMU aKTamMH JIeHWHIPa/CKOu
obmacti. B yka3zaHHOM ciydae gocyjaeb6Hoe (BHecyneOHoe) o6)kamoBaHMe
3asBUTE/IEM pelleHuid W fAedcTBuii  (0e3meMCcTBUSI) MHOrOMYHKIMOHAIBHOTO
1[eHTpa, paboTHHKAa MHOTO(YHKIIMOHA/ILHOTO LIeHTPa BO3MOXKHO B C/lyuae, eC/ii Ha
M®II, pemienusi u fAelictBus (Oe3zmelicTBE) KOTOPOro 00KanyrOTCs, BO3/I0OKEHA
(YyHKLUMA N0 TMpPefoCTaBJIeHUI0 COOTBETCTBYHOIMX TOCYJapCTBEHHBIX YCIYT B
T0JTHOM 00beMe B TIOpsiZiKe, orpe/ie/ieHHOM uacTbio 1.3 cratbu 16 ®epepasbHOTO
3akoHa oT 27.07.2010 Ne 210-D3;

6) 3aTpeboBaHMe C 3asiBUTES MPU MPeJOCTaBIeHUU MyHULIUMNAILHOW yC/IyTH
naThl, He TIPeJyCMOTPEHHOM HOPMaTHMBHBIMU MPaBOBBIMHA akKTaMWh PoccuiicKoMn
denepali, HOpMaTUBHBIMU MTPABOBBIMHU aKTaMu JIeHUHTpaZiICKoU 06/1acTy;

7) OTKa3 oOpraHa, [peAoCTaB/sIOIIEr0  MYHULMOAJbHYIO  YCIYTy,
JOJDKHOCTHOTO JIMLIAa OpraHa, MpeJoCTaB/sIOIIero MYyHULUINAAbHYIO YCIyTy,
MHOTO(YHKIIMOHA/TbHOTO IIeHTpa, pab0THHMKA MHOTO(YHKIIMOHATLHOTO IIeHTpa B
WCTIPaB/IEHUH JIOMYII[eHHBIX UMM OTeYaTOK U OIIMOOK B BBIJJaHHBIX B pe3y/bTaTe
NpeJIOCTaB/IeHUsT MYHULIMIIAJILHOM  YCAyTM JOKyMeHTax Jiibo HapylleHue
yCTaHOBJIEHHOTO CPOKa TaKWX HWCIpaBjieHud. B ykazaHHOM ciydae focyzeOHoe
(BHecyzebOHOe) oO)ka/ioBaHHWE 3asBUTe/IEM pelleHnd U JehcTBui (Oe3zeicTBYs)
MHOTO(YHKIJMOHA/ILHOTO 1IeHTPa, pPabOTHHMKAa MHOTO(YHKI[MOHA/JILHOTO LIeHTpa
BO3MOKHO B CJlyyae, eC/Jid Ha MHOrOQyHKLUHMOHAa/IbHOTO L|€HTPA, PpeLUeHUusl U
netictBus  (6e3felicTBre) KOTOPOTro 00KanmyroTcsi, BO370)KeHa GYHKIUS —T10
TIpe/0CTaB/IeHUI0 COOTBETCTBYIOLMX MYHULIMMAIBHBIX YCIYT B TTOJIHOM 00beme B
ropsiKe, orpezneneHHOM 4YacTeto 1.3 crateu 16 @PepepaibHOrO 3akOHa OT
27.07.2010 Ne 210-D3;

8) HapylleHVe CpOKa WM TOpsi/iKa BbIJaud JOKYMEHTOB IO pe3yJbTaTaM
TipeIoCTaB/IeHUs MyHULIMTIATbHOU YCIYTH;

9) mnpuocTaHOBJEHWE TPeJOCTaBJeHUs] MYHULIMIIAJBHOM YCIyTH, €eCciu
OCHOBaHMSl MPUOCTAHOBJIEHUS He TpejyCMOTpeHbl ¢ezepaibHbIMU 3aKOHAMHU U
TIPUHSITBIMU B COOTBETCTBHUU C HUMU UHBIMU HODMAaTUBHBIMU MPAaBOBbBIMU aKTaMU
Poccurickon ®@efepaliyy, 3aKOHaMU U TIPUHATBIMUA B COOTBETCTBUM C HUMU UHBIMU
HOPMATHMBHBIMU TIPABOBLIMM akTamu JleHWHrpazckoid obnactu. B ykazaHHOM
ciydae pocynebHoe (BHecyneOHOe) oOykasioBaHWe 3asiBUTENIEM pelleHdd U
jeiictBuii  (Oe3zelicTBUsI)  MHOTO(MYHKLMOHA/NBHOTO  L[eHTpa, paboTHUKa
MHOTO(YHKLIMOHAJbHOTO  LIeHTpa  BO3MOXXHO B C/Iyvyae, eCId  Ha
MHOTO(YHKIIMOHA/ILHOTO 1IeHTpa, pellieHus U AelcTBus (Oe3elicTBre) KOTOPOTo
00>Ka/TyroTCsi, BO3/I0’KeHa (yHKI[UsI 110 TIpeJi0CTaBIeHUI0 MYHHULUTIAbHON YCIyTH
B TMOMHOM oObeMe B TIOpsiKe, oOrpeAeleHHOM uacTeio 1.3 cTatbu 16



®enepasibHOro 3akoHa ot 27.07.2010 Ne 210-D3.

10) TpeboBaHMe y 3asBUTEJISI TIPU MPEAOCTaBIeHUA MYHUIUIATLHOW YCIyTH
JIOKyMEeHTOB Wi UH(OpMalM1, OTCYTCTBUE U (WIU) HeJJOCTOBEPHOCTh KOTOPBIX He
yKa3bIBa/IMCh TIPY TTepBOHAYAIbHOM OTKa3e B TMpreMe JOKyMeHTOB, He0OX0JUMBbIX
JJIsT  TIpeIOCTaBeHUsT MYHHUIUMNA/JILHOM yCIyTH, JU00 B  TIpeloCTaB/IeHUN
MYHULIUMNATBHOM, 32 UCK/IFOUEHUEeM CJ/ly4yaeB, IpPelyCMOTPEHHbIX MTyHKTOM 4 4acTu
1 crateu 7 ®@epepanbHoro 3akoHa ot 27.07.2010 Ne 210-P3. B yka3aHHOM C1yyae
nocynebHoe (BHecyneOHOe) oOykajioBaHWe 3asiBUTe/IeM pellleHud M JedcTBUi
(be3meticTBUS) MHOT0() YHKITMOHAJILHOT O 1[eHTpa, paboTHUKa
MHOTO(YHKLIMOHAJbHOTO ~ LIeHTpa  BO3MOXXHO B C/yvyae, eCId  Ha
MHOTO(MYHKIIMOHA/ILHBIN 1IeHTp, pelleHusi U JelcTBus (0e3aeiicTBre) KOTOPOTo
00XKa/yroTCs, BO3/IO>KeHa (YHKLMSA 110 TpeAOoCTaBIeHUI0 COOTBETCTBYIOI[UX
MYHULIATIATBHBIX YCIYT B TIOJTHOM 00BeMe B TIOpsiKe, orpejie/leHHOM 4acThbio 1.3
crateu 16 ®epnepanbHoro 3akoHa ot 27.07.2010 Ne 210-P3.

5.3. Xanoba mogaeTcss B mucbMeHHOW (opMe Ha OymMakHOM HOCHUTese, B
3JIEKTPOHHOM (hOpMe B OpraH, MpejoCTaB SN MyHULIMNAIbHYO yoayry, ['BY
JIO «M®Il» mi6o B KoMuUTET 3KOHOMHUECKOTO Pa3BUTHS M WHBECTHUI[MOHHOMN
JesTe/IbHOCTH  JIeHWHTpaZickor o6sacTv, siBsioImuiicsa yupegutesniem I'BY JIO
«M®Ll» (nanee - yupegutenb I'BY JIO «M®L»). XKanobsl Ha peleHUs: U
netictBus  (Ge3felicTBUe) — PYKOBOJAWTEeNISI ~ OpraHa,  MPeOCTaBJISIOIIETO
MYHULMIAIBHYIO YCIYTy, MOJAlTCsd B BBILIECTOSIMM OpraH (Mpy ero HaJu4yuM)
mibo B cayyae ero  OTCYTCTBUSI pacCMaTpUBAIOTCA — HEMOCPeACTBEHHO
DYKOBOZAUTE/IEM OpraHa, MpeAoCTaB/sIOIero MyHULMMNAIbHYIO yCayry. Kanoobl
Ha pereHus U getictBus (6e3gerictBre) pabotHruka I'BY JIO «M®LI» mogaroTcst
DYKOBOAUTEMI0 MHOTO(YHKIIMOHA/ILHOTO I1ieHTpa. KamoObl Ha pellieHUsT |
nevictBus (6e3peiictBue) I'BY JIO «M®Il» mogatorcs yupeautento I'BY JIO
«M®1LI» Uy KOHKHOCTHOMY JIMLY, YIIOTHOMOUYEHHOMY HOPMaTHMBHBIM MPaBOBbIM
akToM JIeHUHrpacKou obacTy.

2Kanoba Ha petienusi u feiictBusi (6e3zelicTBIe) opraHa, Mpej0CTaB/ISIOILETo
MYHULMIAABHYO YC/IyTy, JO/DKHOCTHOIO JIMLAa OpraHa, MpeoCTaB/IsIOIIero
MYHULIUNATBHYIO YCIYTY, MYHULIMMNAIBHOTO CJIy>Kalllero, pyKOBOJUTeJIsI OpraHa,
TIpe/IOCTaB/ISIIOIIEr0 MYHULIUIIA/IBHYIO YCIYTY, MOXKEeT ObITh HarlpaB/ieHa T10 TouTe,
yepe3 MHOTO(YHKL[MOHA/IbHbIA LIEHTP, C WCI0/Jb30BaHWEM WH(OPMAaLMOHHO-
Te/IeKOMMYHUKALIMOHHOW ceTu «VIHTepHeT», oOQuIMaibHOIO CalTa OpraHa,
TIPeIOCTaB/ISIONIer0 MyHHUIUTNIaNbHY0 yeayry, EITY mbo TII'Y JIO, a Takxke
MO>KeT ObITh TIPUHATA TIPU JIMYHOM TipueMe 3asiBuTesisi. JKasoba Ha pellieHUs U
neticteus  (Ge3melicTBre)  MHOTO(YHKI[MOHA/JILHOTO  IIeHTpa, pa0OTHHKaA
MHOTO(YHKIIMOHA/TbHOTO IIeHTpa MO’KeT OBbITb HarpaBieHa TI0 TIouTe, C
WCI0/Ib30BaHWeM HWH(MOPMaI[MOHHO-TeJIeKOMMYHUKALIMOHHOW ceTu «VIHTepHeT»,
otuimanpHOro caliTa MHOTOQYHKLHMOHAMBHOTO 1ieHTpa, ETIT'Y nubo IT'Y JIO, a
TaK)Ke MOYKeT OBITb TTPUHSTA TTPY JIWUYHOM TIpUeMe 3asiBUTEJIS.

5.4. OcHoBaHWeM [/l Hayajia TIporieyphl JocyaeOHOro (BHecyzneOHOTrO)
oO)Ka/sioBaHUsT  SIB/ISIeTCsL  To/laya  3asiBUTE/IeM  »KajioObl, COOTBETCTBYIOLIEM
TpeboBaHMsIM UacTy 5 ctatbu 11.2 ®PenepanbHOro 3akoHa Ne 210-D3.

B niucbMeHHOM aobe B 06s13aTe/TbHOM TOPsI/IKe YKa3bIBAIOTCS:

- HavMMeHOBaHWe OpraHa, MpeJOCTaBJSAIOIIEr0 MYHULIUMAIBHYIO YCIYTY,
JO/DKHOCTHOTO JIULIA OpraHa, Tpe/0CTaB/Is0Iero MyHULIUTIAIBHYIO YCIyTy, U060
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MYHULIATIAIBHOTO CJTy’Kalrero, (uivana, OTAesa, yAaJleHHOTo pabouero mecra
I'BY JIO «M®l1l», ero pykoBoguTesis U (UK) pabOTHHKA, peIlieHus U JelCTBUs
(6e3meiicTBIE) KOTOPBIX 00Ka/TyrOTCS;

- (hamunusi, umsi, oTuecTBO (TOCTeAHee - TIPU Ha/JIMUWU), CBEJIEHUs] O MeCTe
JKUTeNbCTBA 3asiBUTeNsT - (pu3nueckoro Jvija b0 HavMeHOBaHHeE, CBEeIEHUSI O
MecCTe HaxOXKJEeHUs 3asiBUTeJISl - FOPUJUYECKOro JIMLA, a Takke HOMep (HOMepa)
KOHTAaKTHOTro TesnedoHa, ajipec (azpeca) 3/IeKTPOHHOW TOUTHI (MPU HaIU4WM) U
TIOUTOBBLIH aZipec, TI0 KOTOPbIM JI0JKeH ObITh HarllpaB/ieH OTBET 3asiBUTEJTIO;

- cBefieHns: 00 00’Ka/TyeMbIX pellleHUsIX U JehcTBusax (Oe3zeicTBHM) opraHa,
MpeJiOCTaB/ISIIOIIEr0 MYHULIMIIAIBHYIO YCIYTY, [JO/DKHOCTHOTO JIMLA OpraHa,
TIPeOCTaB/ISIOLIET0  MYHHLUMANAbHYIO  yCIyry, Jub0  MyHUIMIAIbHOTO
cnyxartrero, ¢bunMana, oTaena, yaaaeHHOro pabouero mecta I'BY JIO «M®I]»,
ero paboTHHKa;

- JOBOZIbI, HA OCHOBAHWM KOTOPBIX 3asBUTE/b HE COrJIaCeH C pelleHreM M
nevicteueM  (Ge3feiicTBHEM) oOpraHa, MpeAOCTaB/ISIOINIEr0 MYHHUI[UIIATBHYIO
yCIyTy, JOJDKHOCTHOTO JIMLA OpraHa, IMpeZoCTaB/sIioIlero MyHULMIAIbHYIO
ycayry, nubo MYHULUMANBHOTO CiyXallero, ¢wuavana, OT[ena, yJaJeHHOTO
pabouero mecta I'BY JIO «M®Ll», ero paboTHUKa. 3asBUTe/eM MOTYT OBITh
ripe/icTaB/ieHbl JJOKYMeHThI (TIPY Ha/IMUWK), TIOATBEPXKAAIOI[He TOBO/bI 3asiBUTe/IS,
mb0o UX KOTIHH.

5.5. 3agBuTe/Nb WMeeT MpaBO Ha IoyueHWe UHGOPMAlMA U [JOKYMEHTOB,
HeoOXOAUMBIX [jIi COCTaB/ieHusi YW 000CHOBaHMs >Kamobbl, B C/ydasx,
ycTaHOBJIeHHbIX cTaTber 11.1 ®depepanbHoro 3akoHa Ne 210-dD3, nipu ycioBuw,
YTO 3TO He 3aTparuBaeT IpaBa, CBOOO/bI M 3aKOHHbIE MHTEPEChl APYTUX JIULI, U
eCIM  yKasaHHble UHQOpMalUs U JOKYMEeHTbl He CofiepXXaT CBeJieHUM,
COCTaBJIAIOIIMX FOCYZapPCTBEHHYI0 WX UHYIO OXPaHseMYyI0 TalHY.

5.6. JKanoba, mocTymuBIasg B OpraH, IMpeAOCTaBJISIONIAN MYHHUIUIA/TBHYIO
ycayry, TBY JIO «M®L», yupenutento ['BY JIO «M®Ll», 1160 BbIlIeCTOSIINN
oprad (OpU ero HaJWuWW), TMOMJIEKAT PACCMOTPEHUI0 B TeueHWe TNATHAALAaTH
pabounx AHel Co AHS ee PerucTpalyy, a B cydae 00>KajJoBaHUSI OTKa3a OpraHa,
TpeJoCTaB/IAIero MyHULMnNaneHywo yoiayry, I'BY JIO «M®Ll», B mnpueme
JIOKyMEHTOB Yy 3asiBUTeJIs MO0 B MCTIPAaB/IEHUU JIOMYIIeHHbIX OIeuaToK U OIHO0K
Wi B olydyae o0)Ka/jioBaHUSI HapylleHUsl YCTaHOBJIEHHOTO CpOKa TaKWX
WCTIPaB/IeHUH - B TeueHre TISITH pabouunx JiHel o [IHS ee perucTpaljiu.

5.7. Tlo pe3ynbTataM pacCMOTpeHUsI »KajoObl TMPUHUMAETCS OJHO U3
CIeYHIINX PeLeHUN:

1) >kasmoba ymoBaeTBOpsieTCs, B TOM uucjie B ¢opMe OTMeHBbI MPUHSATOTO
pellieHus, WCIIPaBeHUs [OIYIIeHHbIX OreuaTOK W OIMOOK B BBIJAaHHBIX B
pe3ysbTare IpeJoCTaB/leHNUs TOCYJapCTBEHHOM YC/IYTM [JOKyMeHTax, BO3BpaTa
3asiBUTE/II0  [IEHE)KHbIX CPEJICTB, B3WMaHWEe KOTOPbIX He MpeJyCMOTPEHO
HOPDMaTHMBHBIMM TpPaBOBbIMM akTaMu Poccuiickor ®epfepaijuy, HOPMaTUBHBIMU
TIPABOBLIMH aKTaMH CyObeKToB Poccuiickoit Pezepaliuuy;

2) B y[IOB/IeTBOPEHHMH >Ka/100bI OTKa3bIBaeTCsl.

He no3gHee aHs, crepytolero 3a AHEM MPUHSTUS PeLLeHrs M0 pe3y/bTaTam
pacCMOTpeHHs1 »Kanobbl, 3asiBUTEI0 B TIMChbMeHHOW (opMe W TI0 >KeTaHUIo
3asBUTe/II B 95JIKTPOHHOW (popMe HarpaB/sieTCsi MOTHMBHPOBAHHBIM OTBET O
pe3yJibTaTaX PACCMOTPEeHHsI XKao0bI:
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- B (JIy4ae TMPH3HAHUS >Ka/00bI IO/ iesKallleld y0B/IeTBOPEHUIO B OTBETe
3asBUTENI0 Ji@eTcsi MHGOpManusi O [JeUCTBUSIX, OCYLIECTB/SIEMbIX OpPraHoM,
TIpeI0CTaB/ISIOLIMM TOCYZAapCTBEHHYIO YCIYTy, MHOTO()YHKLIMOHA/IbHBIM LIEHTPOM
B LIeJISIX He3aMeJIUTe/TbHOT0 YCTPaHeHHs BbISIBJIEHHbIX HapYLLUeHW! MPU OKa3aHUU
roCyZlapCTBEHHOW YCJ/IyTHU, @ TakXKe TIPUHOCATCS W3BUMHEHHs 3a [0CTaBJ/IeHHbIE
Hey00CcTBa M yKa3sbIBaeTcss MH(OpPMaLUsS O AaJbHEWIINX [AelCTBUSX, KOTOpbIe
HeoOXOMMO COBEpIIUTb 3asBUTEI0 B LIeASX TIOJMyueHUs TOCyJapCTBeHHOU
YCJIyTHU.

- B (Jly4yae TIpU3HaHUS >Kaj00bl He TOJJIeXalllell yAOBIeTBOPEHUI0 B
OTBeTe 3asBUTENII0 JAlTCS apryMeHTHMPOBaHHble pa3bsACHEHUs O IPUYMHAX
TIPUHSTOTO PellieHNs, a TakKe WHpopMalys 0 MopsiKe 00>KaJ0BaHUSI TIPUHSTOTO
pelleHus.

B cnyuvae ycraHOB/eHUsI B XOJe WIM IO pe3y/jbTaTaM pacCMOTPEHMs
)Kanobbl TIPU3HAKOB COCTaBa aJMWHUCTPAaTUBHOIO TIpaBOHApYLIEHUs WA
TIPeCTyTUIeHUsI IO/DKHOCTHOE JMLI0, pabOTHUK, Hajie/leHHble TOJIHOMOYMSIMU TI0
PacCMOTPEeHHIO »kanob, He3ameI/TUTe/IbHO HaTPaB/IsIOT UMeIOIIecss MaTepyarbl B
OpraHbl MPOKYypaTyphl.

ITpunoxxenue Ne 1
K AJIMUHUCTPAaTMBHOMY perjlaMeHTy
I10 TIpeI0CTaB/IeHNI0 MYHULIUIIA/TbBHOU
yCIIyTH
no 3aK/IFOUEHHUIO I0r0BOpa COLIMAIbHOTO
HaliMa >KWU/I0T0 TIOMell[eHHsI
MYHULIATIATBHOTO JKUTUIITHOTO POHZA

(opma)
['naBe agMUHUCTpaALIUU
MYHUIIUITAIBHOTO 00pa30oBaHus

oT
acrnopT N

KeéM U KOI'/la BbIJdH

MECTO POXKEHUS
JlaTa POXK/EHHS
aZipec MeCTa KUTeTbCTBa

TenedoH



3asiB/ieHue
0 TIpe/I0CTaB/IeHNY MYHULIUTIAIbHOW YCITyTH
«3ak/moyeHre 0roBopa COLMaIbHOr0 HaliMa >KIJIOTO MOMeLeHH st MyHULMIa/TbHOTO
JKWIKIIHOTO (hoHza»
(oT HaHMMaTeIs >KUJIOTO TTOMelleHHs TIPH 3aK/TI0YeHHUH I0r0BOpa COLIMAIBHOr0 HaliMa)

[Tpomy Bac 3ak/iounTh CO MHOW U UleHaMHM MO€H CeMbU [I0rOBOpP COLIMAJbHOrO HailiMa
JKUJIOTO TIOMellleHHss MyHULIMIIaIbHOTO JXUIKIHOrO (oHJa Mo ajpecy: , ¥
CYUTAThb MEeHsl HAHUMaTeJleM.

Hara
ITogruce

Cor/acue Bcex 4/eHOB CeMbH Ha 3aK/It0ueHre A0roBopa COqHUa/JIbHOTO HaliMa
1.

(®UO (momHOCTHIO, MO/IHUCH, JaTa)

(®UO (momHOCTHIO, MO/HUCh, JaTa)

(®UO (MmoaHOCTHIO, MO/IUCh, JaTa)

Pe3ysibTaT MyHULIUTIA/IBHON YCIYTU BbIaTh CIeYIOLUM CII0COO60M:

- TIOCPEe/ICTBOM JIMYHOTO OOpaiieHuss B KOMHUTET TI0 >KWIMIIHBIM BOIMpocaM (TOJBKO Ha
OyMa)KHOM HOCHUTeJie);

- TIOCpe/ICTBOM JTMUHOTO obparteHusi B M®II (Tonbko Ha GyMa)KHOM HOCHUTEJIE);

(ob6opoTHasi CTOpOHA 3asiB/IeHH)

OTmeTKa O KOMILIEKTe [OKYMEHTOB (TIPOCTaBJ/seTCSI B CJ/lyyae OTCYTCTBUS OJHOTO WU
Oomee JOKYMEHTOB, He HaxOAMI[UXCS B PpaCOPSDKEHWM OpPraHoB, MPeOCTaB/ISIOIINX
roCcyJapCTBeHHble WM  MYHULMIAJbHbIE YCAyrH, /100 TM0/IBeJJOMCTBEHHBIX OpraHam
roCyJapCTBeHHOM BJAaCTU WIM OpraHaM MeCTHOTO CaMOyIpaB/AeHUsl  OpraHu3aluHy,
y4YaCTBYIOIIMX B MpeAOCTaBlIeHUM MYHHULIMIATbHON
YCIIyTH):

O  nmpejcCTaB/ieHWM  HETOJHOTO KOMILIEKTa JIOKYMEHTOB, TpeOYIOLMXCS IS
MpefoCTaB/eHUsT MYHULIMMNAJIBHOM YC/IYTM M MpeJCTaB/sieMbIX 3asiBUTE/IEM, TaK KakK CBeJeHUs
M0 HUM OTCYTCTBYIOT B pacCIlOpsUKEHWM OPraHoB, MPeJOoCTaB/SIOLIMX FOCYyAapCTBEHHbIE WU
MYHUIUIAIBHBIE YCTIYTH, MO0 TIO/JBEIOMCTBEHHBIX OpraHaM
rocy/lapCTBeHHOM  B/JaCTMU WM  OpraHaM  MeCTHOTO CaMOyMpaB/ieHusl OpraHu3alui,
YYaCTBYHIOIIUX B MPeJ0CTaBJIeHUN MYHULIMMA/IbHON yC/IYTH, PeAYTPeK/eH.

[Mpunoxxenue Ne 2
K AZJMMHHCTPaTUBHOMY perjlaMeHTy



TI0 TIpe/i0CTaB/IeHHI0
MYHULMNIA/IBHON YCIyTH

no 3aK/JIF0UeHUIO A0roBopa

COLIMa/IbHOTO HaliMa >KUJIOTO MOMellleHusI
MYHULIATIATBHOTO JKUTUIITHOTO POHZA

BJIOK-CXEMA
[TOCJIEIOBATEJIBHOCTHY BBITIOJIHEHNSA NIEVMCTBUN 10 ITPEJIOCTABJIEHIIO
MYHULATIAJIBHOM YCIIYTHU «3AKJTFOUEHUE JOTOBOPA COIIMATIBHOT'O HAVIMA
JKJIOI'O IIOMEIIEHVA MYHULIUITAJIBHOI'O KUJIMITHOI'O ®OHJA»

[prieM ¥ perucTpaLys 3asiBJieHUst ¥ TIPe/ICTAB/IeHHbIX JOKYMEHTOB
(V3 ML, Ha TUUHOM TPUEME, TIO 3TeKTPOHHBIM KaHalaM CBsI31, TTOUTOBOH CBSI3bIO)
— 1 pabouutii 1eHb

l

3arpoc JOKyMeHTOB (CBeeHHiT), HaXOASAIMXKCS B PACIIOPsDKEHUU FOCYAapCTBeHHBIX opranoB, OMCY u
TO/IBEJOMCTBEHHBIX UM OPraHU3al[|ii B paMKax Me)KBeJIOMCTBEHHOT0 HH()OPMAIMOHHOTO B3aUMO/IeHCTBHSI
— 5 pabounx aHel

l

- 7 pabouux aHei

PaccMoTpeHue 3asBiieHust, JOKyMEHTOB U MIPUHSITHE PelleHts O 3aK/IF0UeHUH [JOT0BOpa COLMabHOTrO HaiiMa
>KUJIOTO TIOMEIIeHHsI MyHULIAIATBHOTO JKVJTUIITHOTO (DOH/A WM 0TKAa3 B 3aK/TFOUEHHH TaKOTo JOT0BOPa

3ak/IroueHue [[0roBopa COLMaJIbHOr0 HaliMa
JKWIOTO TOMeILleHUs] MyHULIANAaJIbHOTO
JKUJIMIITHOTO (POH/Ia U Bbljlaua 3asBUTEJII0
0(OpMJIEHHOTO pellieHUs U 0TOBOPa,
SIBJISIIOLLIEr0CS pe3yJIbTaTOM Ipel0CTaB/IeHus
MYHULIUTIA/IBHON YCIyTH
(BBIAUA OTBeTa Ha IMUYHOM IpUEMe,
OTITPaBKa OTBETA ITOUTOBOM CBS3bI0 WK
HaripaBJieHHe oTBeTa B M®II s Bbigaun
3asiBUTEJTIO)
- 7 pabouux gHei

Beollaua 3asBUTEIO OTKAa3a B 3aK/IH0UEHUU
JIOr0BOpa COLMAIbHOrO HakiMa
MYHHLIMNAIBHOTO XWIUILHOTO (poHfa
(BbLjaUa OTBeTa Ha IMYHOM MpUéMe,
OTIpaBKa OTBeTa [I0UYTOBOW CBSI3bIO WIIH
HarpassieHWe oTBeta B M®II 1151 Belgaun
3asiBUTEJTIO)

- 7 pabouux aHein




	«Заключение договора социального найма жилого помещения муниципального жилищного фонда»
	В соответствии Федеральным законом от 6 октября 2003 № 131-ФЗ «Об общих принципах организации местного самоуправления в Российской Федерации», Федеральным законом от 2 мая 2006 № 59-ФЗ «О порядке рассмотрения обращений граждан Российской Федерации», Федеральным законом от 27 июля 2010 № 210-ФЗ «Об организации предоставления государственных и муниципальных услуг», Жилищным Кодексом Российской Федерации, принятым Государственной думой 22 декабря 2004 года, в целях организации в администрации муниципального образования Бережковское сельское поселение Волховского муниципального района Ленинградской области предоставления муниципальной услуги «Заключение договора социального найма жилого помещения муниципального жилищного фонда»,
	1. Утвердить Административный регламент предоставления муниципальной услуги «Заключение договора социального найма жилого помещения муниципального жилищного фонда» (Приложение).
	2. Настоящее постановление вступает в законную силу после его подписания.
	- если при обращении от имени заявителя доверенного лица не представлены документы:
	доверенным лицом:
	1) паспорт либо иной документ, удостоверяющий личность;
	2) нотариально удостоверенную доверенность от имени получателя муниципальной услуги на совершение данных действий.
	законным представителем (опекун, попечитель):
	1) паспорт либо иной документ, удостоверяющий личность;
	2) документ, подтверждающий право законного представителя выступать от имени получателя муниципальной услуги.

	3. Состав, последовательность и сроки выполнения административных процедур, требования к порядку их выполнения, в том числе особенности выполнения административных процедур в электронной форме, а также особенности выполнения административных процедур в многофункциональных центрах
	в случае, если заявитель выбрал способ оказания услуги с личной явкой на прием в ОМСУ – приложить к заявлению электронные документы;
	в случае, если заявитель выбрал способ оказания услуги без личной явки на прием в ОМСУ:
	- приложить к заявлению электронные документы, заверенные усиленной квалифицированной электронной подписью;
	- приложить к заявлению электронные документы, заверенные усиленной квалифицированной электронной подписью нотариуса (в случаях, если в соответствии с требованиями законодательства Российской Федерации в отношении документов установлено требование о нотариальном свидетельствовании верности их копий);
	- заверить заявление усиленной квалифицированной электронной подписью, если иное не установлено действующим законодательством.
	Выдача (направление) электронных документов, являющихся результатом предоставления муниципальной услуги, заявителю осуществляется в день регистрации результата предоставления муниципальной услуги ОМСУ.
	5. Досудебный (внесудебный) порядок обжалования решений и действий (бездействия) органа, предоставляющего муниципальную услугу,
	а также должностных лиц органа, предоставляющего муниципальную услугу, муниципальных служащих, многофункционального центра предоставления муниципальных услуг, работника многофункционального центра предоставления муниципальных услуг


