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AJIMUHUCTPALIA
MYHUIUITIAJIBHOI'O ObPA3OBAHUA
BEPEKXKOBCKOE CEJIbCKOE IIOCEJIEHUE
BOJIXOBCKOTO MYHULIMIIAJIBHOI'O PATOHA
JIEHUHI'PAJICKOM OBJIACTU

IHHOCTAHOBJIEHHUE

Or« » 20 r. No

00 yTrBepxaeHUM AJIMHMHHCTPATHBHOIO perjiaMeHTa
M0 TNPeIO0CTABJICHHI0 MYHUIUNAJIBHOH  YCJIYIH
«Bpl1aya apXUBHBIX CIIPABOK, APXHBHBIX BBINHCOK U
KONUI AapXUBHBIX JOKYMEHTOB II0 OIpeaeJEéHHOH

npooJieme, Teme, COOBITHIO, dakry, no
onorpadpuueckum | reHeaJoru4ecKum
3aMpPOoCaAaM»MYHHUIIMTIATBHOTO o0pa3oBaHus

bepexkkoBckoe cenbckoe moceneHue BoJsixoBckoro
MYHHIMIIAJIbHOIO paiioHa JIeHMHIpaacKoil o0JacTu

B cootBercTBHM ['paxnanckum kojiekcoM Poccuiickoit @enepanuu, KuauHbIM
kojekcoM Poccuiickoit ®denepannu, @enepanbubiM 3akoHoM oT 27.07.2010 N 210-D3
"OO0 opraHu3alu MPEeJAOCTaBICHUS TOCYJApCTBEHHBIX W MYHHUIIMNAIBHBIX yCIyr",
®enepanbabiM 3akoHOM OT 06.10.2003 N 131-D3 "O6 00mmx NpUHIKAIIAX OPTaHU3AIUN
MeCTHOro camoynpaieHusi B Poccuiickoit ®enepanun', OenepaibHbiM 3aK0HOM OT 21
nexadps 2001 roga N 178-®3 "O npuBaTH3auuy rocy1apcTBEHHOIO U MyHHIIMIAIBHOTO
umyniecta" (¢ m3menenusiMu), [loctanoBnennem agmunuctpaunn MO bepexxkoBckoe
cesnbckoe mocenenne ot 09 ampens 2012 roma Ne 19 «O6 ytBepxnenun Ilopsnka
pa3pabOTKu W YTBEPXKJICHHMSI  aJIMUHHCTPATUBHBIX  PETJIAMEHTOB  HMCIIOJHEHUS
MYHULIMOAIBHBIX (QYHKIUNA (OPEeAOCTAaBICHUS MYHUIUNAIBHBIX YCIyT)», YCTaBOM
MYHUIIUTIATFHOTO 00pa3oBaHus bepeKKoBCKOe cenbckoe TMoceneHne BoaxoBCKOTO
MyHUIUMTNIATBHOrO paiioHa JIeHuHrpaackoit odnactu

HNOCTAaHOBIJ A I0:

1. YTBepauth AIMHUHUCTPATUBHBIM PETJIAMEHT IO MPEIOCTABICHUIO MYHUIUIIAIIb-
HOU yciyru «Bbigadya apXUBHBIX CHPABOK, APXUBHBIX BBIITUCOK M KOMUM apXWUBHBIX JI0-
KYMEHTOB I10 ONpeaeIEHHON npobiieme, TeMe, COOBITHIO, (haKTy, 0 OuorpaguyeckumM 1
TeHEAIOrMYECKUM 3aIrpocam» MYyHULUIAIBHOr0 00pa3oBaHus bepeKKOBCKOE CelbCKoe
nocesieHre BoyixoBCckoro MyHUIMNalIbHOTO paiioHa JIeHMHIpaJacKoi 00J1acTh COTJIaCHO
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IIPUJIOKEHUIO K HACTOSIIEMY ITOCTAaHOBJICHUIO.
2. Hacrosmiee nocTaHOBJIEHHE MOAJIEKUT OPUIMATBHOMY Oy OJIMKOBaHUIO U pa3Me-
LIEHUIO Ha canTe atMuUHUCTpaunud MO bepeKKOBCKOE CENbCKOE MOCEIECHHUE.
3. IlocTaHOBNIEHUE BCTYIAET B CHITY CO IHA O(UIMAIBHOIO Oy OJIMKOBAHMSL.
4. KOHTpOJIb 32 UCTIOJTHEHUEM JJAHHOTO MOCTAaHOBJICHHS OCTABIISIO 32 COOOM.

['maBa anMuHUCTpaUK B.b. Oxepennen



YTBEPXEHO:

[TocTanoBieHNEM TJIaBbl AMUHUCTPALIII
MYHHUIIAIIATHFHOTO 00pa3oBaHus
bepexxkoBCKOe cenbCKOE MOCEIEHUE
BonxoBCKOro MyHMIIMIIAIBHOTO paiioHa
JlenuHrpaackoi oomactu

Ot 2016 roga Ne
(mpunoxeHue)

AJIMUHUCTPATUBHBIN PETJIAMEHT
0 TMNPeJO0CTABJICHUI0 MYHMIMNAJBbHON Yyciayrn «Bpigaya apXuBHBIX CHPaBOK, apXHBHBIX
BBINMCOK M KONMH APXHBHBIX JOKYMEHTOB 110 ONpeAe/JéHHOM npodieme, Teme, COObITHIO, (pakTy,
no OuorpaduyeckuM M TeHeaJOrMYecKMM 3ampocaM» MYHHUMNAJIBHOIO 00pa3oBaHMs
BepexkoBckoe cenbckoe moceneHrne BoIXOBCKOro MyHMUIMIAJBHOrO paiioHa JleHMHrpaackoi
obJacTu.

1. O01ue moJ1o:keHus

1.1. HaumeHoBanwe MyHULIMNAIbHOW YCIyru: «Bblgaua apXuBHBIX CHPaBOK, apXHBHBIX
BBINICOK W KOMHKA apXWBHBIX JOKYMEHTOB IO OMPENCIIEHHOW Mmpobieme, TeMe, COOBITHIO, (akTy, 1o
OouorpaduyecKkuM U reHeaIorHYecKuM 3arpocamy (J1ajaee — MyHUIMIalbHas yCayra).

1.1.1. Buael 3ampocoB, UCHOJHEHHE KOTOPBIX OCYIIECTBIISIETCS B MOPSAIAKE MNPEIOCTaBICHUS
MYHUIIUIATBHON YCIIYTH.

1.1.2. TemaTudeckue 3ampochl — 3aMPOCHl O MPEIOCTABICHUH UHPOPMAIUH 10 ONpeneIEHHON
npoOiiemMe, Teme, CcoObITHIO, (akTy. Pa3HOBHIHOCTBIO TEMAaTHYECKHX 3allPOCOB  SIBIISIOTCS
ouorpaduyecKkue 3ampochl, M0 KOTOPHIM YCTAHABIUBAIOTCS CBEICHUS, HEOOXOJHMMBIC ISl W3YYCHUS
KU3HH U JIEATETLHOCTH KOHKPETHBIX JIHII.

1.1.3. 'eneanoruveckue 3ampockl — 3aMpochl O MPEIOCTABICHUN MHPOPMAIMH, HEOOXO0IUMOMN
JUTsL yCTAHOBJIGHUSI POJCTBA, POACTBEHHBIX CBSI3E€H ABYX WM Oojiee JHI], UCTOPUHU ceMbH, pona. [Ipu
WCTIOTHEHUH Te€HEaIOTHYECKUX 3allPOCOB COCTABIIACTCS T€HEATOTHYECKOE AepeBO (TI0 BOCXOIAIICH MIIH
HUCXOJSILEH JMHUSM, C YKa3aHHEM CBSI3€M — MpsAMBIX, C ONPEAeIEHHBIM KOJUYECTBOM KOJICH,
CHIHOBHHUX, JIOYEPHUX; OOKOBBIX — JIBOIOPOIHBIX, TPOIOPOIHBIX), MPOBOJUTCA PO3BICK KOHKPETHBIX
POJICTBEHHUKOB, CBEJCHHM O HHX, TOHUCK JOKAa3aTeIbCTB MPOUCXOXKJICHUS KOHKPETHOTO JIMIA
(3asIBUTEIIA UK €T0 POJICTBEHHUKA, IPOUCXOXKICHUS (DaMUITHH).

1.2. HaumeHnoBanue oprana MectTHoro camoymnpasinenus (aanee — OMCY), npeaocTaBisionero
MYHUIIUNAIBHYIO YCIYTy, U €r0 CTPYKTYPHOI'O MOJpa3JeieHHsi, OTBETCTBEHHOIO 3a IMPEIOCTaBIICHHUE
MYHULHMIATbHON YCIIYTH.

1.2.1. MyHumMnaipHyto yciyry npeaocTaBisieT MyHULIMIIaJbHOE 0oOpa3oBaHue bepexkoBckoe
CeIbCKOe ToceNieHne BoJIXOBCKOro MyHUIIMITATIBHOTO paiioHa JleHuWHrpaackoit obOmactu (manee -
AJIMUHHCTpAITNSA).

1.2.2. CTpyKTypHBIM NOJIpa3/IeJI€HUEM, OTBETCTBEHHBIMHU 32 MPEIOCTaBICHUE MyHULIUIIATbHOMN
ycmyrH, sBisieTcss OTien mo couuaibHOU MONUTUKE U O€30MacHOCTH (faiee —OTaAen).

MyHununanpHasi ~ yciayra — MOXeT  ObITh  MPEAOCTaBICHAa TNpuU  OOpamieHHuH B
MHOTO(QYHKIIMOHAIBHBIN TICHTP MPEJOCTaBICHHS TOCYIapCTBEHHBIX M MyHHIIUIIATBHBIX YCIIYT (J1anee -
MOI).

MyHununanbHasl yciryra MOXeT ObITh PEAOCTaBICHA B AJIEKTPOHHOM BHJIE Yepe3 (QyHKIIMOHAT
AJIEKTPOHHOW NPUEMHOM Ha MOpTaJie TOCYJAapCTBEHHBIX M MYHULMNAIBHBIX ycayr JIEeHHMHTpaickoin
obnactu (manee - [1I'Y JIO).



1.3. NUudopmarus o mecte HaxoxaeHuUs U rpaduke padoter OTnena.

Mecto Haxoxaenuss Otmena ero mouToBblii anpec: 187400, Jlemunrpaackas o06md., [ep.
bepexxku, yiu. Ilecounas 1.10

Pexxum paboThl:

Jun Henenn Bpewms
ITonenenpHUK ¢ 09.00 mo 18.00,
BropHuxk nepepsiB ¢ 13.00 1o 14.00
Cpena
Yersepr
IIsaTanma ¢ 09.00 mo 17.00,

nepepsiB ¢ 13.00 o 14.00

[IpuémMHbIie THU: BTOPHUK

Tenedon Otnena: 8 (813)-63-37-774

Tenedhon Anmunuctpanuu 8§ (813)-63-37-774

Anpec anekrponHoi outsl Otaena: b--s--p@yandex.ru.

1.4. B nmpeniocTaBiieHUU yCIyrd HE y4aCTBYIOT UHbIE OpTaHbl HCIIOJHUTENILHOM BJIACTH, OpraHbl
MECTHOTO CaMOYIIpaBJIEHUs, OpraHU3alMK U UX CTPYKTYPHBIE [TOAPA3/ICIICHHUS.

1.5. Undopmanusi o Mectax HaxoXIeHHs, rpaduke paboThl, CIOpaBOYHBIX TelnedoHAX U
aapecax diekTpoHHOW noutel MOII npusenena B [lpmnoxenun Ne 4 xk AAMHMHHUCTPaTUBHOMY
perjiaMeHTy Mo MPEeAOCTaBICHUIO MYHHUIIMNAIBHON yciyru «Bblgadya apXuUBHBIX CIIPaBOK, apXUBHBIX
BBIIMMCOK W KOMHUN apXWBHBIX JIOKYMEHTOB II0 OMpeAeTEHHON mpobieme, TeMe, COOBITHIO, (haKTy, 1Mo
OouorpauyecKuM U reHealornyecKuM 3arpocam» (anee — AAMUHUCTPATUBHBIN PETIIAMEHT).

AxTyanpHass WHGOpMaNMs O CHPABOYHBIX TelepoHax M peknmax padoThl (unmaioB MOIL]
coaepxutcs Ha caiite MO Jlenmarpaackoit obmactu: www.mfc47.ru.

1.6. Anpec moprana TroCyAapCTBEHHBIX U MYHUIIUNAIBHBIX YCIyr (PpyHKuuii) JIeHMHrpaackon
obnactu (manee - [II'Y JIO): http://www.gu.lenobl.ru.

Anpec Emmnoro Iloprama rocylapCTBEHHBIX M MYHHIIMITATBHBIX yCiayr ((QyHKIUI) B ceTd
Nurepner (EIITY): www.gosuslugi.ru.

Anpec odpunmanpHOrO caifta AnMuHHCTpanun: adm-berezhki.ru.

[y JIO, EII'Y wu odunmanbHBId CcalT AJMUHUCTpAIMd B ceTH VHTEpHET COIEPKUT
UHGOPMAIIMIO O TMPEIOCTaBICHUH MYHULUIMATBHOU ycnyrd, a takke 00 OMCY, mpeaocTaBisIFOIINX
MYHHUIIUTATBHYIO YCIIYTY.

1.7. Uudopmanus o BOpocam MpeoCTaBICHNs MyHUIIMITATBHON YCIYTH, B TOM YHUCIIE O XO/1e
ee MpeJ0CTaBICHUSI, MOXKET ObITh MOJIyUYeHa:

a) YCTHO;

0) MMUCbMEHHO;

B) 110 CIIPAaBOYHOMY TeIe(oHY;

I') 10 3JIEKTPOHHOM 10YTE;

n) Ha Iloprase rocynapCTBEHHBIX W MYHHIMNAIBHBIX ycuyr (pyHkuowii) JleHuHrpaackoi
o0nacTu.

1.7.1. Tlpu mnomydyeHun wuHGOPMAIIMKM YCTHO - TO aJapecy, yKa3aHHOMY B TMyHKTe 1.3
AJIMUHHCTPAaTUBHOIO pErjlaMeHTa B NPHEMHBIE JHU, B TOM YHCIE, MO IPEIBaApUTEIBLHOM 3allUCH
(3amUCh OCYIIECTBISETCS MO CHPAaBOYHOMY TenedoHy, yka3aHHOMY B nyHkTe 1.3 AJMHUHHCTPATUBHOTO
periamMeHTa).

[Ipuém 3asiBuTENEl B OT/EINIE OCYILIECTBIISIETCS:

- HauanpHUKOM OTtaena (3aBeayromuM APXUBHBIM OT/ICIIOM);

- crienmanuctamu Otaena.

Bpems koHCYNnbTHPOBaHUSI IPU JIMYHOM OOpaIIeHNH HE TOJKHO MPEBBIIATh 15 MUHYT.

Nudopmanus takxe MoxeT ObITh TOTydeHa npu odpamenun B MOI] o agpecam, ykazaHHBIM
B IIpui1oskeHun Ne 4.

1.7.2. Tlpu nonyyeHun UHPOPMALIMM THUCBMEHHO - TIyTeM HAMpaBJICHUs] TOYTOBOTO
OTHpaBJCHUS MO aApecy, YKa3aHHOMY B IyHkTe |.3 AJAMUHHCTpAaTUBHOro perjiameHta. llodrtoBoit
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CBSI3bI0 OTBET HANpPABJISIETCS B aJpec 3asBUTENS B TeUeHHE 5 pabouux AHEH €O JHA perucTpanuu
3arpoca B OTJEIE.

1.7.3. Iomyunts MHPOPMALIMIO BO3MOXKHO 10 CIIPABOYHOMY TelIe(OHY, YKa3aHHOMY B ITyHKTE
1.3 AZMUHUCTPAaTHBHOTO pErJIaMEHTa, a TaKkkKe Mo TeledoHy eAMHOW crpaBoyHOW ciyxObr MOIL],
yKa3aHHOMY B TipuiiokeHuu Ne 4, B cimydae mojgaun 10KkymeHToB B MO,

[Ipu orBerax Ha TenedoOHHBbIE 3BOHKH JOJDKHOCTHOE juuo Otaena, HOApOOHO B BEXKIUBOI
dopme nnpopmupyrot 3asButeins. OTBeT Ha Tese()OHHBIN 3BOHOK JI0JIKEH HAUMHAThCs ¢ MH(QOPMAIK O
HauMmeHoBaHuu Otzaena.

B cnywae ecnm pomkHocTHOoe smno Otaena HE YHNOJHOMOYEHO JaBaThb KOHCYJIbTAallUU
3agBUTENIO cOOOIIaeTcs HoMmep TenedoHa, MO KOTOPOMY MOXKHO TMOJYYHTh HEOOXOIUMYIO
UH(OPMALIHIO.

B cmyuyae ecnu Bompoc TpeOyer mnpeaBapuUTEIbHOW MOATOTOBKM W aHaiu3a WH(OpMAalWH,
3asBUTEIIIO [IPEUIaraeTcsl HallpaBUTh 3alIPOC B MUCBMEHHOM (opme.

1.7.4. Tlonydenue uH(OpPMAUU MO 3JIEKTPOHHOH IOYTE BO3MOXKHO IIyTEM HaIpaBICHUS
3ampoca o aapecy 3JIEKTPOHHOM MOYTHI, yKa3aHHOMY B ITyHKTEe 1.3 AJMUHHCTPaTUBHOTO pPETaMeHTa.
OTBer Ha 3ampoc, HaIpPaBJICHHBI MO AJIEKTPOHHOW IIOYTE, HANpPABISIETCS B BHUJE AJIEKTPOHHOIO
JIOKYMEHTa Ha aJipec AJIEKTPOHHOM MOYTHI OTHPABUTENS 3ampoca B TeueHue 5 pabouux AHEH cO AHA
PETUCTpalUU 3a1poca B OTHENE.

1.7.5. Tlonmyuenne wHbpopmanuu Ha [lopTane rocymapCTBEHHBIX W MYHHUIIMIIAIBHBIX YCIyT
(pynkuuit) Jlenunrpaackoit obnactu: www.gu.lenobl.ru;

WNudopmupoBaHue 3asBUTENS O XOJ€ U pe3ylbTaTe MPeloCTaBICHUS MYHUIMIIAIbHON YCIIyTH
OCYIIIECTBIISICTCS B DJIEKTPOHHON (popMe uepe3 JTUYHBIN KaOWHET 3asBUTEINsI, pacronoxkerHHoro Ha [1I'Y
JIO.

1.7.6. Ilomyuenue uHpopmanuu Ha EnuHOM mopTane rocyJapCTBEHHBIX W MYHUIIMIATbHBIX
yenyr (pyHkmuii): www.gosuslugi.ru mpeaycMOTpeHO TOJIBKO B 4acTH MHGOPMAIIUU O MPEIOCTABICHUHI
MYHULUNIAIBHON YCIYTH.

1.8. TekcrtoBas wuH(poOpMmauus, ykazaHHas B myHkTax 1.3 - 1.7 AJIMHHHCTPAaTUBHOIO
periaMenTa, pa3Meniaercss Ha HHQOPMAIIMOHHBIX CTeHAaxX Mo MecTy HaxoxaeHus Otnena, Ha [II'Y JIO,
opuManrbHOM caiite AnMuHUCTpauuu B pasgene Otnena AamuHMcTpanuu, B cetd HTepHer, B
nomenieHusx guinanos MOILI.

1.8.1. ®opmbI 3apoCcOB ¥ 0Opa3Ibl UX 3AMOJTHCHHS Pa3MEIIaroTCs:

- B JIEKTPOHHOM BHji€ B pazaene Otaena Ha oQULIMANIBHOM caiiTe AJMUHUCTPALIH;

- Ha OyMa)XKHBIX HOCUTENSX, Ha UH(OPMAIIMOHHBIX CTEH/IaX 110 MECTy HaxoxaeHus Otaena;

- Ha [II'Y JIO;

- B MOII.

1.8.2. OneparuBHas uHpopMaus 00 U3MEHEHUH MOPSAIKa MPEAOCTaBICHUS MYHUIIUIAIBHON
YCIIyTH IPeAOCTaBIseTCA 10 Tesle(hOHaM B OTAEIEe U AJIMUHUCTPALUU U pa3MeIlaeTcs:

- B pazzene Otnena Ha OQUIMATIBHOM caifTe AIMUHHCTPALUU MYHHIIMIIAIBHOTO 00pa30BaHus;

- Ha MH()OPMAITMOHHBIX CTEH/AX 110 MeCTy HaxoxaeHus OTnena;

- B MOII.

1.9. B xauecTBe 3adBUTENEH HA IPEIOCTABICHNE MYHUIIMIIAIBHON YCIYTH BBICTYAIOT:

- rpaxxnane Poccniickoit denepanuu;

- ITpaKIaHe HHOCTPaHHBIX TOCYAApPCTB;

- nuna 6e3 rpaX/1aHCTBa;

- OpraHu3aluu.

3asgBUTENAMU TaK)X€ MOTYT OBITh (PU3MUECKHE M IOPUAMYECKHE JIUIA, UMEIOIIME TPaBO B
COOTBETCTBUM C 3aKOHOAATenbCcTBOM Poccuiickon @epepanuy BBICTYNATh OT HMMEHH 3asBUTEIICH,
MEPEYUCIIEHHBIX B HACTOALIEM ITYHKTE.

1.9.1. IlpeacraBisiTe MHTEPECH] 3asBUTENS OT UMEHH (GU3NYECKUX U FOPUAMYECKHUX JIUI] MOTYT
IIPEJICTaBUTEIIN, AEUCTBYIOIINE B CUITY IIOJTHOMOYNH, OCHOBAaHHBIX Ha IOBEPEHHOCTH WJIU 1I0TOBODE.

I1. CranpapTt npeaocraBjieHusi MyHHIMIIATbHON YCIyTH
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2.1. HammeHOBaHHME MYyHULHUIAIHHOW YyCIyru: «Bblgaua apXuUBHBIX CIPaBOK, apXUBHBIX
BBIMUCOK U KOMHUN apXMBHBIX JIOKYMEHTOB IO OMNpeAeiEHHON mpobieme, TeMe, COOBbITHIO, (DaKTy, MO
ouorpauuecKiM U TeHEAIOTHIECKUM 3aIPOCaM».

2.2. HaumeHOBaHKE OpraHa MECTHOI'O CaMOYIIPABIICHUS, IPEIOCTABIISAIOIEI0 MyHUIIUITAIbHYIO
YCIYTY, U €ro CTPYKTYpHOTO IOApa3JIeleHHs, OTBETCTBEHHOTO 3a MpeoCTaBlIEHUE
MYHULUIIATBHON YCIYTH.

MyHUIMNanbHyI0 yCIyry nmpenoctaBiseT AamuHuctpamus. CTpyKTypHBIM MOApa3/IEICHUEM,
OTBETCTBEHHBIM 3a MPEJOCTaBICHNE MyHULIUNIAIbHON yCIIyrH, ABisgeTcss OTaen AIMUHUCTPALINN.

2.3. Pe3ynpTaToOM IpeaoCTaBIECHUS MyHUIIUIIAIBHOMN YCIIYTH SIBISETCS:

- apXMBHas CIIPaBKa;

- apXMBHasl BBIITUCKA;

- apXMBHasl KOTIHS,

- clmpaBKa O JOKYMEHTaJlbHO TMOATBEPKACHHOM (aKkTe yTpaThl apXUBHBIX JOKYMEHTOB,
CoJIeprKaliX 3alpalluBacMble CBEICHUS;

- TUCBMO B aJpec 3asBUTENA C OOBSCHEHHEM TMPUYMH OTKa3a B IPEJOCTaBICHUHU
MYHULUINATBHON yCIyTr JM00 00 OTCYTCTBUU 3allpallliBaeMbIX CBEICHMIA;

- MMMCHMO O HAIIPaBJICHUHU 3allpoca B TOCYIapCTBEHHbIE M MYHULIMIAIbHBIE apXUBBI, OPraHbI
OpraHM3aliy 0 MPUHAIICKHOCTH MPH HAIMYUU Yy HUX JOKYMEHTOB JJI HCIIOJHEHUS 3allpOCOB C
OJIHOBPEMEHHBIM YBEIOMJICHHEM 3asiBUTENSI O HAIIPABJICHUH 3aMpoca Mo MPUHAATIC)KHOCTH.

2.4. Cpok npenocTaBieHHs] MyHUIMIIAIBHON yCIyrd cocTaBisgeT 30 KaJeHAapHBIX JHEN CO JHS
pPETrUCTpALMU 3alIpoca B OTJIEINE.

B wuckmounTenpHBIX choydasx HadanbHMK OTnmena (HadaNbHHK OTAENa) JMOO HHOE
YIIOJTHOMOUYEHHOE Ha 3TO JINLO NPOJIEBAET CPOK pacCMOTpEeHHMsI 3ampoca He Oosee ueM Ha 30 qHeil c
00s3aTeNbHBIM YBEIOMIIEHHEM 00 3TOM 3asBUTEJIS.

Cpok paccMOTpeHHUs M HalpaBlIeHUs MOCTYNUBIIUX B OTIEN 3alpocoB MO MPUHAMICKHOCTH
COCTaBJIAET 5 pabouMX JHEH CO THSA X PEeruCTPaLlUy.

OtnpaBka IMOYTOBOW CBSI3bIO B aJpPEC 3asBUTENS JIOKYMEHTOB, SIBISIOLIMXCA DPE3YIbTATOM
IPEIOCTAaBIEHUSl MYHHUIMNAIbHON YyCIyrd, yKa3aHHbIX B 2.3 AJIMHHHCTPaTHUBHOIO pErJaMeHTa,
ocymiecTBisieTcs B cpok 30 KaleHAapHBIX THEW C MOMEHTA PErUCTpalliy 3a1poca B OTIEINE.

Cpok BbIIaYM JIOKYMEHTOB, SIBJISIFOIIMXCS PE3YJIbTaTOM MPEIOCTABICHUS MYHUIIUNAIbHON
YCIYTH, YKa3aHHBIX B NyHKTe 2.3 AQMUHHCTPATUBHOTO pPETJIaMEHTa, B ClIydae JIMYHOTO OOpaIleHUs
3asiBUTEIIS 32 OTBETOM TaKXXe HE JOJDKEH NpeBblaTh 30 KaJeHOapHBIX JHEH ¢ MOMEHTa PErMCTpalun
3ampoca B OTHEJE.

Cpok HampaBiIeHHsI JOKYMEHTOB IOYTOBBIM OTIPABICHUEM B CIydae HESIBKU 3asiBUTENS IS
JUYHOTO TIOJMy4YeHMsI JIOKyMEHTOB — He Oozee Tpéx pabouux MAHEW €O JHSA HCTEUYEHHUs CpoKa
MIPEIOCTABICHUS! MYHUIIUTIATBHON YCITYTH.

2.5. IIpaBOBBIMH OCHOBAHHUSMU JUIS MIPEIOCTABICHUS MyHUIIUTIATBHON YCIYTH SBISIOTCS:

- Koncrurynus Poccuiickoii @eneparuu (Poccuiickas razera, 25 gexabps 1993 roga, Ne 237);

- 3akoH Poccuiickoit ®enepaunu o 21 nronsg 1993 roga Ne 5485-1 «O rocynapcTBeHHOM TaliHE»
(Cobpanue 3axononarensctBa Poccuiickoit deneparuu, 13 oxtadps 1997 rona, Ne 41, ¢1.8220-8235);

- OepepanpHblii 3ak0H OT 22 okTaA0ps 2004 roma Ne 125-®3 «O6 apxuBHOM Jene B
Poccuiickoii ®enepanuny (Cobpanue 3akoHomaTenbcTBa Poccuiickoit denepanuu, 25 okTsaops 2004
rona, Ne 43, ct. 4169);

- @enepanbhbiii 3akoH OT 6 OkTs0Ops 2003 roma Ne 131-d3 «OO6 oOmMX NPUHIUIAX
OpraHM3aIli MECTHOTO camoympasieHus B Poccuiickoit @eneparum» (Poccuiickas razera ot 8 okTs0ps
2003 roga, Ne 022);

- Oepnepanpubiii 3akoH oT 6 ampens 2011 roma Ne 63-OX «OO0 37MeKTPOHHOW TOAMUCH
(Cobpanue 3axkonomarensctBa Poccuiickoit deneparuu, 11 ampenst 2011 roga, Ne 15, ¢1.2036);

- @enepanbHblif 3akoH 0T 2 Mast 2006 roga Ne 59-D3 «O nopsiake paccMOTpeHUs 0OpalieHui
rpaxnad Poccuiickoit denepanmn» (CoOpanue 3akoHoaatenscTBa Poccuiickoit denepanmu, 8 mas 2006
rona, Ne 19, c¢1.2060);
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- @enepanbablid  3akoH  or 27 wmroas 2006 rtoma Ne 149-03 «O6 wuHbopmaruwy,
MH(GOPMAILIMOHHBIX TEXHOJOTUAX U 0 3amuTe nHpopmarmm» (CoOpanue 3akoHOAaTenbCTBA Poccuiickoit
Oeneparun, 31 utons 2006 roga, Ne 31, 9. 1, cr. 3448);

- @enepanbublii 3akon oT 27 uronst 2010 roga Ne 210-®3 «O06 opranu3anuy nperocTaBiICHUs
rocylapCTBEHHbBIX U MyHULIUINIATBHBIX yeiuyr» (Cobpanue 3akoHoaaTenbcTBa Poceuiickoit @enepanum, 2
aBrycta 2010 roma, Ne 31, cT. 4179);

- ®enepanpHbiii 3akoH OT 27 urossg 2006 Ne 152-D3 «O nepconanbHbIX gaHHBIX» (CoOpaHue
3akoHonareabcTBa PD, 31 urons 2006 roga, Ne 31 (1 4.), ct. 3451);

- ®enepanbhblii 3akoH oT 6 anpens 2011 r. N 63-D3 «O6 snextponHoit nognucu» (Cobpanue
3akoHoarenbcTBa Poccuiickoit @enepanuu, 11 anpens 2011 roga, Ne 15, cr. 2036);

- [Ipukas MuHuCTEpCTBa KYJIBTYPHI I MAacCOBBIX KOMMYHHMKauui Poccuiickoit @enepannun ot
18 suBaps 2007 roga Ne 19 «O06 yrBepxknaenuun IlpaBmii opraHuzanuu XpaHEHUs, KOMIUIEKTOBAHUS,
ydeTa U MCIOJIb30BaHMsI JOKYMEHTOB ApxuBHoro (ouaa Poccuiickoit denepannu u Apyrux apXuBHBIX
JIOKYMEHTOB B TOCY/IapCTBEHHBIX M MYHMIIMIIAIBHBIX apXUBax, My3esiX U OMOIMOTEeKaX, OpraHu3aIusIxX
Poccuiickoii  akamemun Hayk» (bromnereHp HOpPMATHBHBIX — aKTOB  (eiepajbHBIX  OpPraHOB
WCIIOTHUTENbHOM Biactu, 14 mas 2007 roma, Ne 20);

- IIpuka3 MuHucrepcTBa CBSI3M M MacCOBBIX KOMMyHukKanuil Poccuiickon ®enepanuu oT
13.04.2012 r. N 107 «O06 yrBepxnaenun Ilonoxenuss o denepanbHO TOCYAApCTBEHHOM
uHpopManmoHHou cucteme "Enunas cuctema uneHTU(UKALMY U ayTeHTU(PHUKAIMU B HHPPACTPYKTYpeE,
obecrnieunBaromield MHOOPMALIMOHHO-TEXHOJIOTHYECKOE B3aMMOCHCTBHE HH()POPMAIIMOHHBIX CHUCTEM,
UCIIOJIB3YEMBIX [UISl NPEJOCTABIEHUS TOCYJAapCTBEHHBIX M MYHHMIMIAIBHBIX YCIYT B 3JIEKTPOHHOU
dopme» (Poccuiickas razera, 18 mas 2012 roga, Ne 112);

- Pacniopsokenue IIpaButensctBa Poccuiickoit @eneparuu ot 17.12.2009 Ne 1993-p «O0
YTBEPK/IEHUU CBOJHOTO TMEPEeYHS MEePBOOYEPETHBIX TOCYIapCTBEHHBIX W MYHUIMNAIbHBIX YCIYT,
MPEIOCTaBIIIEMbIX B AJIEKTpOHHOM BHie» CoOpaHue 3akoHomarenbcTBa Poccuiickoit denepanuu, 28
nexadps 2009, Ne 52 (2 4.), cT. 6626.);

- IIpuka3 MuHucrepcTBa CBS3U M MacCOBBIX KOMMyHukauuil Poccuiickon ®denepanuu ot
13.04.2012 Ne 107 «O6 yrBepxknenun IlonmoxkeHuss o  QenepaiabHON  TOCYAapCTBEHHOU
MHPOPMALMOHHO cucTteMe «EnuHas cucreMa uaeHTHPHUKAIMK U ayTeHTH(GHUKanuu B HHPACTPYKTYpE,
oOecrnieunBaromel MHOOPMALIMOHHO-TEXHOJIOTMUYECKOe B3aMMOJEHCTBHE HH()POPMAIIMOHHBIX CHUCTEM,
UCIIOJIB3YEMBIX I IPENOCTaBICHUS TOCYIAapCTBEHHBIX W MYHHULIMNAIbHBIX YCIYI B AJIEKTPOHHOU
dopme» («Poccuiickas razeran, 18 mast 2012 rona, Ne 112);

- [ToctanoBnenue IlpaButenscta Jlenunrpanckoi oonactu ot 30 centsaops 2011 roma Ne 310
«O0 yTBepKAeHNY TUIaHa-rpaduKa Iepexoia Ha Mpel0CTaBICHUE TOCYJapCTBEHHBIX U MyHHIIUTIAIBHBIX
YCIIYT B 3JIEKTPOHHOU (hopMe OpraHamMu MCIIOJIHUTEIBHON BiIacTh JIGHUHTpaJCKoi 00J1IacTH U OpraHaMu
MECTHOTO caMoympaBiieHus JleHuHrpajackoil o0iacTu, a Takke Yy4ypexaAeHUsMH JIeHuHrpaacKoi
o0JacTu ¥ MyHULUINAIBHBIMU yupexaeHusMu» («BectHuk [IpaButenbctBa JleHMHrpaackoi odiaactuy,
11 HOs16ps1 2011, Ne 94);

2.6. HcuepnpiBaomuii nepeyeHb JOKYMEHTOB, HEOOXOJUMBIX B COOTBETCTBHU C
3aKOHOAATEIbHBIMM WM HHBIMM HOPMAaTUBHBIMU IIPaBOBBIMM aKTaMU JUIsl NPEAOCTaBICHUS
MYHULUINIATBHON YCIYTH, MOAJIEKALIUX MTPEICTABICHHUIO 3aBUTEIIEM:

1) ITucemeHHBIN 3alpoc Ha pyccKOM si3bike B ajapec Otaena, B TOM UHWCIE MEpelaHHBIA M0
AJIEKTPOHHOM To4Te, B 3JeKTpoHHOM Buje uepe3 [II'Y JIO unm 3asBieHue, COCTaBIEHHOE 3asBUTENIEM
JUYHO, B TOM uncie B M®I] (nanee - 3ampoc).

®dopma 3ampoca (U3MYECKOTrO JIMIa MpHUBEIEHa B MPUIOKEHHH | K AJMHHUCTPATUBHOMY
perjJameHry.

IOpuanueckue nuia HampaBJSIIOT 3alpoc HemocpeAcTBeHHO B OTaen AJMUHUCTpallUd Ha
pyccKOoM  si3biKe, O(opMIICHHBIM Ha OQUIMATFHOM OJIaHKE OpTraHW3allid W TOANMMCAHHBINA
PYKOBOAMTENEM (3aMECTUTENEM PYKOBOIUTENS) opuanueckoro numa. dopma 3amnpoca 0OpUANIECKOrO
JUA IPUBEIEHA B IPWIOKEHUU 2 K AJMUHUCTPATUBHOMY PETJIAMEHTY.

IOpunnyeckue numa HampapisioT 3anpoc B Otaen AIMUHHCTpalMu paiioHa depes (uiinalibl
MO®Il wmu yepes III'Y JIO Ha pycckoM s3bIKe, OGOPMIICHHBIH C TIOMOIIBIO (YHKIIHOHATA
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aBTOMAaTU3MpOBaHHOW uHMopmarmoHHOW cuctembl MO®I[ wm III'Y JIO wu mnoanucaHHBIN
MpeCTaBUTENIEM IOPUAMUYECKOTO JIUIIA (B TOM YHCJIe HA OCHOBAHUU JOBEPEHHOCTH).

B 3anpoce yka3bIBatOTCs CIEAYIOLIUE CBECHUS:

— HAaUMEHOBaHUE OPraHu3aliy, B KOTOPYIO HAIMPaBIsETCs MUCbMEHHBIN 3a1poc;

— JUTSI TpaXxaaH — GaMWIHs, UM, OTYECTBO (TIOCIICIHEE — MMPU HAJTUYHN) 3asBUTEIIS WM JIHIIA,
Ha KOTOPOE 3aIlpalliiBaeTcsl JOKYMEHT (C YKa3aHHEeM CMEHbI (paMUITiN);

— azapec 3asBuTeNs (IIOYTOBBIA aApec, MO KOTOPOMY JOJDKHBI OBITH HAIpPaBJIEHbl OTBET WU
YBEIOMJICHHUE O Mepeaipecalliy 3ampoca);

— HOMEp KOHTaKTHOTO Telie(hoHa 3asBUTEINSI UITU €T0 IOBEPEHHOTO JIUIIA;

— JlaTa COCTaBJICHUS 3alpoca;

— 7151 KaKoH 1eNd TpeOyeTcst JOKYMEHT;

— JUTSl UCTIOJTHEHHSI TEMATHYECKOTO 3ampoca — YKa3aHWe TEMATUKH 3arpoca, COOBITHS, (aKTa,
€ro XpOHOJIOTHYECKUX PAMOK;

2) Jnst ucnionHenus ouorpaduveckoro 3anpoca — Bce U3BECTHbIE OMorpaduueckre cBeaeHus O
JUIIE, 0 KOTOPOM 3allpaninBaeTcss HHPopMaIus.

3) Jns MCHONTHEHUS! TeHEaJOrHYecKoro 3ampoca — (aMuins, UMs, OTYECTBO; JaTa U MECTO
POKJIEHUS; 1aTa CMEPTH U MECTO 3aXOPOHEHMsI; BEPOUCIIOBEIAHNE; COCIIOBHE, CITY)KEOHOE TIOJI0KECHHE;
ceMeiHOe TOJIOKEHUE, MECTO W JlaTa 3aKJIIoUeHus Opaka, pamMuins, UMs, OTYECTBO (TOCIeaHee — MPH
HaJIMYHH ) )KEHBI (MYXa).

4) Jlns OCyIIECTBICHHUS CIOHOTO TIOUCKA POJIOBBIX U MEXPOJOBBIX CBSI3€U JOMOTHUTEIbHBIE
CBEJICHHS] — HAlMOHAIBHOCTh, TPAXKIAHCTBO; OOpa30BaHWE; TUTYJbI, 3BaHUs, YWHBI, HArpajbl;
MMYIIIECTBEHHOE MOJI0KEHUE, 3eMJIEBIIaJICHHUE, MECTO JKUTEIbCTBA; KeHA (KEHBI), MY (MYXbs) — 1aTa U
MECTO POKJICHUS, UX POAUTEIIN;, POJCTBEHHUKU MYka (KCHBI), UX POIUTEIIHM, MECTa UX POXKICHUSA U
MIPOKUBAHUS; CTpaHa (rOpo), MECTO Tiepee3ia WM SMUTPAIINH CEMBH.

3anpoc MOANUCHIBACTCS 3asSBUTENEM JIMYHO, 32 UCKIIOYEHHEM OOpalleHHid MO 3JIEKTPOHHOMN
roure.

3anpoc, mNepelaHHbId B ayekTpoHHOM Bujue uyepes [II'Y JIO, mnoanuckiBaercs
KBaJTM(PHUIMPOBAHHON AJIEKTPOHHON MOJAMHUCHIO (IPY HAJTUYUN).

5) Jlnst uctpeOoBaHUsS apXWBHOW WH(GOPMAIMKA O TPETHUX JIUIAX, COACPIKAIIEH CBEICHUS O
JIMYHOW U CEMEHWHOW TaillHE rpakJAaHWHA, €r0 YaCTHOM YKWU3HU, a TAKKE CBEACHUS, CO3JAIOIINE YIPO3y
JUist ero 0e30macHOCTH, 0 UCTEUEHHUs Cpoka 75 JeT co JAHA CO3/[aHUsA YyKa3aHHBIX JIOKYMEHTOB,
JOTIOJTHUTEIbHO  MPEJACTABISAIOTCS  JOKYMEHTBI, IOATBEPXKIAIOIIME  IOJTHOMOYHUS  3asiBUTEIS,
OopOpMIICHHBIE B COOTBETCTBUM C 3aKOHOJATeNbCTBOM Poccwuiickoii ®Dexepanuu (MUCbMEHHOE
paspenieHue (JIOBEPEHHOCTh) TpaxJaHWHA, a IOCJIE €ro CMEpPTH — HACIEAHUKOB, U JOKYMEHT,
YIOCTOBEPSIONINN JTUYHOCTD 3asIBUTETIS).

Hns rpaxnan Poccuiickoir @enepanvivi TOKYMEHTOM, YAOCTOBEPSIOIINM JIMYHOCTb, SIBJSETCS
nacnopT rpaxaanuna Poccuiickoit denepaunu (B ciaydae yTpaThl MACIOPTa MOXKET OBITh MPEABSBICHO
BpPEMEHHOE yZ0CcTOBepeHue TuYHOCTH 1o (popme Ne2IT), BoeHHBIH OMieT BOCHHOCTYKAIIIETO.

Jlsi MHOCTpaHHBIX TPaKJaH JOKYMEHTOM, YAOCTOBEPSIOLIMM JUYHOCTb, SIBISETCA MACHOPT
WHOCTPAHHOTO TpaXIaHWHA, s Juma O0e3 TpaXkIaHCTBA - JOKYMEHT, BBIJAHHBIH WHOCTPAHHBIM
roCyapCTBOM H IIPU3HABAEMBIH B COOTBETCTBUM C MEXIYHAapOJIHBIM JOroBopoM Pocculiickon
®denepani B KaueCcTBE JOKYMEHTA, yIOCTOBEPSIONIETO JUYHOCTh JiMla Oe3 TpaJIaHCTBa, BUJ Ha
JKUTEIbCTBO JiMIa 0e3 TrpakJaHCTBa, pa3pelieHHe Ha BPEMEHHOE MpPOKUBaHHE, i1 OEKEHIEB —
yIIOCTOBEpPEHHE OEXKEHIIA.

2.6.1. ITpuém NOKYMEHTOB OT 3asBUTENICH OCYIIECTBISETCS CIEAYIONIMMHE CIIOCO0aMHU:

- TIOYTOBOM CBS3BIO;

- 10 JIEKTPOHHOM I10YTE;

- IPY TUIHOM OOpAIICHUH.

2.6.2. [lopsinok npencTaBieHus T0OKYMEHTOB 3asiBUTCIISIMU:

- MIOYTOBOM CBSI3bIO 3aIPOC HAMNPABIISIETCS 3asBUTENIEM B ajipec OTaena;

- MO DJIEKTPOHHOM MOYTE 3ampoc HampaBisieTcss Ha SJEKTPOHHBIM aapec Othaena B ceTu
WHTepHeT;



- B 2JIEKTPOHHOU opme uepe3 GyHKIMOHAT dJIeKTpoHHO# npremHoii Ha [1T'Y JIO;

- mpu JuyHOM oOpameHun B OTnen 3ampoc COCTaBIsieTCs 3asBUTENEM U IepelraeTcs
OTBETCTBEHHOMY paboTHHKY OTaena B KOMHAaTe MpUEMA IMOCETUTENeH B COOTBETCTBUHU C TpauKoM
MPUEMHBIX JTHEM;

-1pu TUYHOM oOparmienuu B MOII.

2.7. Jlns monydeHus IaHHOW YCIyrW He TpeOyeTcsl NMpeAoCTaBlI€HHE HHBIX JOKYMEHTOB,
HaXOZSAIIMUXCS B PACHOPSHKEHHH TIOCYJApCTBEHHBIX OPraHOB, OPraHOB MECTHOI'O CaMOYIPABICHUS H
[I0JIBEJOMCTBEHHBIM UM OPraHu3aluil U MOUIEKAIINX IPEJOCTABICHUIO B PAMKaX MEXBEIOMCTBEHHOTO
MH(POPMALIMOHHOTO B3aUMOCHCTBUS.

2.8. JlonmoiMHUTENbHBIE TOKYMEHTHI, KOTOPbIE 3asBUTEINb BIPABE MPEICTABUTh 110 COOCTBEHHOM
MHUIMATUBE U MPEACTABIsEMbIE B paMKaX MEKBEJOMCTBEHHOTO MH(POPMAIIMOHHOTIO B3aUMOIEHCTBUSI,
HE MPEIYCMOTPEHBI.

2.9. OcHoBaHus nIs TPUOCTAHOBJICHHUSA IIPEIOCTABICHUS MYHULUNAIBHOM YCIYyTM HE
IIPEyCMOTPEHBI IEHCTBYIOIUM 3aKOHOATEIbCTBOM.

2.10. Tlpm mpenocTaBieHUM MyHUIUNATbHOW yciyrn Otaen o00s3aH  OPUHATH Ui
paccMOTpPEHHUs JOKYMEHTBI 3asBUTENS, OTKA3 B IPUEME IOKYMEHTOB HE JIOIYCKAETCsl.

[Ipu nogave 1OKyMEHTOB Ha JIMYHOM HpUEME 3asIBUTEIIO0 YCTHO Pa3bsCHAIOTCS OCHOBAHMS AJIs
0TKa3a B PEJ0CTAaBICHUN MyHHUIIUIAIBLHOMN YCIIyTH.

2.11. OcHOBaHUAMU AJI OTKa3a B IPEOCTaBICHUM YCIIyTH, B TOM YMCJIE HCIIOJIHEHUS 3a1poca,
NEPEJAHHOTO I10 3JIEKTPOHHOM 10YTe, ABISAIOTCS:

- OTCYTCTBHE B 3ampoce (aMHINH, UMEHH, OTYeCTBa (MOCNIEIHEe MPU HATMYUH), TTOYTOBOTO
ajzipeca 3asBUTEIIS;

- HEMOJJAIOLIUIICS MPOUYTEHUIO TEKCT, B TOM YHCJIE TEKCT Ha HHOCTPAHHOM SI3bIKE;

- OTCYTCTBHUE Y 3a4BUTENS MOJHOMOYNI HA MOJYYEHUE CBEJCHUM O TUYHOM M CEMEMHON TaiiHe
TPEThUX JIMIL, UX YACTHOM KM3HH, a TAK)KE CBEIEHUH, CO3/AI0IIMUX YIpo3y A UX 0€30MacCHOCTH, €CIIU
CO JIHS CO3/IaHUs APXUBHBIX JOKYMEHTOB, COAEP)KAIUX TaKUE CBEJCHMSI, HE IPOLLIO 75 JIET.

B cnydae ecnm 3ampoc He MOXKET ObITh HCIIOJIHEH, 3asBUTENIO HAMpaBIETCS MUCBMO C
pa3bsICHEHUEM IIPUYMH OTKa3a.

2.12. MyHununanbHasl yciiyra npefocTaBisieTcss 0eCIulaTHO.

2.13. Cpox oxumaHuss B oOudepeau NpH MOJaye 3ampoca M B O4YEpPeAU Ha IOJyYEHHE
JOKYMEHTOB, SBJISIOUIMXCA PE3Y/NbTaTOM IPENOCTABICHNS MYHUUUNAIBHOM YCIYTM B  OTHAEIE, HE
JIOJKEH NPEBBILATh 15 MUHYT.

2.14. 3anpoc, noctynuBiui B OTAEIN, pETUCTPUPYETCS B IEHD NOCTYIIIIEHUS.

2.15. TpeGoBaHusi K MOMEMICHUSM, B KOTOPBIX IMPEIOCTABISECTCS MyHHLMIAIbHAS YCIIyra, K
MeCTaM OXHJaHHUS, K MECTaM I 3all0JIHEHMsI 3alIPOCOB O MPENOCTABIEHUN MYHULIUIAIBHOW YCIYTH,
MHGOPMALIMOHHBIM CTEH/IaM ¢ 00pa3liaMy KX 3aIlOJIHEHUS U MepeUyHEM JOKYMEHTOB, HEOOXOUMBIX IS
IIPEIOCTABIICHUS MyHULIMIIAIIBHON YCIIYTH.

2.15.1. Mecra oxxuaHus B O4€per Ha MIPEIOCTABICHUE WIH MOITYYEHUE JOKYMEHTOB JIOJIKHBI
OBbITH 000PYIOBAHBI CTYJIBSIMHU WM KPECETbHBIMU CEKITUSIMHU.

2.15.2. MecTa ans 3amoyiHeHUsI HEOOXOAUMBIX JIOKYMEHTOB 000pPYIYIOTCS CTYJIbSIMU, CTOJIAMH
1 o0ecrieunBaroTcsl POpMaMu 3aIPOCOB, IMMCEMEHHBIMH MTPHHAICKHOCTSIMH.

2.15.3. Mecrta mnpenocTaBieHUs MYHHUIMNAIbHON YyCIyru OOOpYIYyIOTCS NPOTHUBOMOKApHOU
CUCTEMOM M CPEICTBAMU I0XKAPOTYIIECHUs, CUCTEMOM OIOBEIIEHUS O BO3HUKHOBEHUH YPE3BbIYANHON
CUTyalli1, CHCTEMOU OXPaHBI.

2.15.4. Ha uH(pOpPMALMOHHBIX CTEHJIaX B MeCTax NPEeAOCTaBICHUS MYHULMIAIBHOW YCIyrH
pasMeraTcs cieayonre HHPOPMalMOHHbIE MaTePUAIIBI:

- CBEJICHUSI O MECTOHAXOXKICHUH, pEeKUME pabOThI, HOMEpax TeJle(OHOB U ANEKTPOHHON MOYTHI
Otnena;

- IepeYeHb HEOOXOAUMBIX /ISl MTOJIyYEHHUsT MyHULIMIIAIbHOM YCIIyI'H JOKYMEHTOB;

- (hOpMBI 17151 COCTABICHUS 3aIpoca;

- nHpOpMaIKA O CPOKaX MPeTOCTABICHUS MyHUIIUIIAIBHON YCIyTH;

- TOPSAIOK OOXAJIOBAaHUS PEUICHHWH, IEHCTBUA wiu O€31elCTBUS JOJHKHOCTHBIX JIMIl U



pabotHukoB Otaena;

- OCHOBAHHS JUIsl OTKA3a B IIPEIOCTABICHUN MYHULIMIIAIBHON YCIYTH.

2.16. Ilokazarenu TOCTYIHOCTH M Ka4€CTBa MyHUIIUNIAJIBHON YCIIYTH:

2.16.1. Jons ciydaeB npeoCcTaBIE€HUS] MyHULIMIIAIBHON YCIIYTH B YCTAHOBJIEHHBIE CPOKH.

[Tokazarens onpenensiercs no Gopmysie:

D 3AII cp. = 3AII cp. / 3BAII 06m1. x 100 mporieHTOB,

rae:

3AII o6 - o0111ee KOJIMYECTBO 3aIIPOCOB, UCTIOJIHEHHBIX B TEUEHHUE I0/1a;

3AII cp. - KOIMYECTBO 3aMPOCOB, UCTIOJTHEHHBIX B TEUEHHUE I'0/1a B YCTAHOBIIEHHBIE CPOKH;

D 3AII cp. - nons 3anpocoB, UCIOIHEHHBIX B YCTAHOBJIEHHBIE CPOKHU.

LleneBoe 3nauenne mokazatens - 100%.

2.16.2. Jlons 0OOCHOBaHHBIX >Kajio00 K OOIIEMy KOJMYECTBY 3asBICHUNH O MOJyYeHUHU
MYHULIAIIATIBHON YCIIYTH.

IToka3arens onpeaensercs no popmyne:

DX 06. =K 006. / 3AII 06m1. x 100 mporeHToB,

rae:

3AII o011 - 06111€€ KOTUYECTBO 3aITPOCOB, UCIIOJIHEHHBIX B TEYCHHUE TO/IA;

XK 00. - KonuuecTBO OOOCHOBAHHBIX 3Kajl00 Ha MPEIOCTABICHHWE MYHUIMNAIBHOW YCIYTH,
IIOCTYNMBILNX B TEUEHUE IOM1A;

DK 00. - 1o 000CHOBaHHBIX Xajl00.

[leneBoe 3nauenue nokazarens - 0%.

2.17. WHble TpeboBaHMs, B TOM 4YHCIE YYUTHIBAIOIIME OCOOCHHOCTH NPEIOCTABICHHS
MyHULUNATbHON yeiayru B MOLL 1 oco0eHHOCTH IpeloCcTaBIeHUsl MyHULIMNIANbHON yeiayru B MO,

2.17.1. IlpepocraBieHne MyHULIMNAIBHOM yciyru mocpenctBom MOII ocyimiecTBisieTcs B
HOJpPA3JeIEHUsIX ~ IOCYJapCTBEHHOro  OIO/PKETHOro  yupexxJaeHus  JleHuHrpajackoil — obsactu
«MHOro(yHKIHOHAIBHBIN LIEHTP MPEIOCTaBICHUS TOCYIaPCTBEHHBIX U MYHUIMIIATIBHBIX YCIyD» (anee
— I'BY JIO «M®Il») npy Hanuuuy BCTYNUBLIETO B CHUJIY COIVIALIEHMs O B3auMojaencTBun mexay ['BY
JO «M®Ll» u Apmunuctpanueil. llpenocraBieHue MyHUIMOAIbHON ycayrn B UHBIX MOIL]
OCYILIECTBJISIETCS [IPU HAJIMYMU BCTYNHUBILETO B CHIIy corjamieHusi o B3aumozeiictsuu Mexay I'bY JIO
«MO®ILI» 1 nabiM MOLI.

2.17.1.1. B cnydyae mnojauyd  JIOKYMEHTOB JUIsl TOJYYEHUS MYHUIUMIAIBHON YCIyru
nocpeactsoM M®PII cnienmanuct MOLI, ocymecTBisomunid NpuéM JOKYMEHTOB, MPEACTABICHHBIX IS
MIOJIyYEHUS] MyHULIMTIIAIBHOM YCIIyTH, BBIIOJIHAET CIEIYIOIINE AEUCTBUSA:

a) oIpeeIAeT IpeIMeT O0palleHHUS;

0) IPOBOAMT MPOBEPKY IMOJTHOMOYUH JIMIIA, OJIAIOLIETO TOKYMEHTHI;

B) MPOBOJUT MIPOBEPKY NPaBWJIBHOCTH 3allOJIHEHMsI 3alpoca W COOTBETCTBUS
NPEJCTAaBICHHBIX JOKYMEHTOB TpeOOBaHUAM, YyKa3aHHbBIM B IyHKTe 2.6 AJIMMHUCTPATUBHOIO
periiaMenTa;

T') OCYIIECTBISICT CKAaHUPOBAaHWE MPEJCTABICHHBIX TOKYMEHTOB, (OPMHUPYET 3JICKTPOHHOE
JIEJI0, BCE JOKYMEHTBI KOTOPOTO CBSI3BIBAIOTCS €IUHBIM YHUKAJIHHBIM HIICHTU(UKAIMUOHHBIM KOJOM,
MO3BOJIAIOIIMM YCTAaHOBUThH TNPUHAIIEKHOCTh JIOKyMEHTOB KOHKPETHOMY 3asiBUTEII0 M BHIY
oOpallieHus: 32 MyHULIUTIATbHON YCITYTOM;

1) 3aBepsIeT MIEKTPOHHOE JIEJIO CBOEH AJIEKTPOHHOM noanuchio (ganee - DI1);

€) HalpaBJAeT KOMUHU JOKYMEHTOB U PEecTp JOKYMEHTOB Ui UCTIONHEeHus B OTaen:

- B DJIGKTPOHHOM BHJIE (B COCTaBe MAKETOB AJIEKTPOHHBIX JIeT) B J€Hb OOpaIlleHus 3asiBUTEINS B
M®IJ;

- Ha OyMaXHBIX HOCUTENAX (B ciydae HEOOXOAMMOCTH OO0S3aTE€IbHOrO MPENOCTaBICHUS
OPUTMHAJIOB JOKYMEHTOB) — B TeueHHe 3 pabouymx mHeW co mHs oOpamieHus 3asButens MOI],
MOCPEACTBOM KYPbEPCKOH CBS3HM, C COCTaBJICHHEM OIMCH IEpe/laBaeMbIX TOKYMEHTOB, C YKa3aHHEM
JaThl, KOTUYECTBA JINCTOB, (haMUINH, AOKHOCTH W MOIMMCAHHBIE YIOJIHOMOYEHHBIM CHEI[UAIMCTOM
MOII.



Ilo oxonHuanmm mnpuema JOKyMeHTOB crnenuanuct MLl BblgaeT 3asBUTENIO0 PACIHCKY B
IpUEME JOKYMEHTOB.

2.17.1.2. Otnen B TeueHue 2 pabouux JHEH MHOPMUPYET MO AIEKTPOHHBIM KaHajaM CBS3U
M®I] 0 Hanmu4Yuu UM OTCYTCTBMM JOKYMEHTOB JUIS MCIIOJHEHHUs 3alpoca B paMKax IIPEIOCTaBICHUS
MYHULHUNAIbHON YCIIyTH:

- B Cllyd4ae HaJIW4YUs JOKYMEHTOB B OT/EJI€ JAJbHEWIIee B3aMMOJECHCTBHE OCYLIECTBISAETCS
Mexy MOII 1 ApXHUBHBIM OTJIEJIOM;

- IIPY OTCYTCTBMM JOKYMEHTOB B OTJeJie, HO HAIMYMKM HH(POpPMALIMA O MECTE€ UX XPAaHEHUS B
JecTByomel opraHu3anuu Ha Tepputopun JleHuHrpajackoil o6mactu, Otraen  Hampabiser
UMEIOITYIOCs Y Hero uH(opmaiuio 00 agpece U KOHTAaKTHBIX TenedoHax JaaHHOUN opranm3zanuu B MOI]
JUISL TIEpElavyl 3asiBUTEIIO;

- B Cly4ae OTCYTCTBUSI JOKYMEHTOB B OTJAENEe Ul NPEIOCTaBICHHS YCIyTH M HaJIW4Us
UHQOpPMALIMKM O XPAaHEHUU JOKYMEHTOB B MHOM  OTAE€I€ WIM TIOCYHapCTBEHHOM apxuBe, Otraen
HalpaBJIIeT UMEIOIIYIOCS Y Hero HH(opMaIuio o Mecte XpaHeHus: JT0KyMeHToB B M®ILI ans nepenaun
3asiBUTEN0. B manpHeieM 3asaBUTENs MOBTOPHO HAIIPABIISIET 3alIpOC B COOTBETCTBYIOUIMI OTaen uim
rocyapcTBeHHbIN apxuB. VcronHeHue 3amnpoca B rocyJapCTBEHHOM apXUBE OCYIIECTBISIETCS B paMKax
IIPENOCTABIICHUS T'OCYAApCTBEHHOU YCIIyTH.

2.17.1.3. Ilpu yka3aHuu 3asiBUTEIIEM MeCTa MOJY4YeHHsI OTBeTa (pe3ynbTaTa MpeloCTaBICHUS
MyHHUIIUIATBHOW yciryru) nocpeactBomM M®I] crnenmanuctr OTaena, OTBETCTBEHHBIM 3a MOJATOTOBKY
OTBETa, HAIIPABJISET HEOOXOJUMBIE JOKYMEHTHI (pe3yabTaT MPEeJOCTaBIECHUS YCIyTH, HHbIE JOKYMEHTBHI)
B MOII 115 X NMOCaeAyIOLEen epeadn 3asiBUTENIO:

- B DIIGKTPOHHOM BHJEe B TeueHHe | pabodero IHS CO JHS NPUHATHS PELICHUS O
IIPEIOCTaBIEHUH (OTKa3€ B IPEIOCTABICHNUN) 3aBUTEIIO YCIYTH;

- Ha OyMa)XHOM HOCHUTENE - B CpOK He Ooiyiee 3 pabouux AHEW CO JHS MPHUHITHS PELICHUS O
IPEOCTaBIEHUH (0TKa3€ B IPEJOCTABICHUH) 3asBUTEIIO YCIIyTH.

VYKka3aHHbIE B HAcCTOALIEM IIyHKTE JOKyMEHTHl Hampasisitorcss B M®ILl He mosgHee AByxX
pabouux JHEN 10 OKOHYAHUS CPOKa MPEJOCTaBICHUS] MyHULIUTIAIILHOM yCIyTH.

Crnennanuct M®LI, oTBETCTBEHHBIN 3a BbIJAUy JOKYMEHTOB, SBIISIOLIUXCS DPE3YIbTATOM
IIPEIOCTABIEHUS] MYHUIIMNIAIIBHON YCIIYTH, YKa3aHHbBIX B IyHKTE 2.3 AJIMUHUCTPAaTUBHOIO PETJIaMEHTa
U nonydeHHbIX oT Orthena, He MO31HEe ABYX JAHEH ¢ JaThl ux mnonydeHus oT Otxmena cooOruraer
3asBUTEIII0 O IPUHATOM pEIIEHUH 110 Tesie(oHy (C 3alUChIO 1aThl U BPEMEHH TesIe()OHHOTO 3BOHKA), a
TaKXe 0 BO3MOYKHOCTH IOJIy4eHUs1 TOKyMeHTOB B M®DII.

2.17.2. OcobeHHOCTH MPEeNIOCTaBICHNUS MYHUIMIAIBHON YCIYIM B 3JIEKTPOHHOM BHJIE 4Yepes3
Iy Jio.

HestenpHocts III'Y JIO mno opraHusanuy MNpeAOCTaBICHUS MYHULUNAIBHON yCIyTH
OCYIIECTBIISIETCS B cooTBeTcTBUM C DenmepanbHbiM 3akoHOM oT 27.07.2010 Ne 210-®3 «O6
OpraHM3aly NPeJOCTaBICHNs T'OCYIaPCTBEHHBIX U MyHULIMIIAJIbHBIX YCIIYD».

2.17.2.1. Insa nomyyenus MyHununaibHoil yciayru uepe3 III'Y JIO 3asButento He0O6X0IuMo
OpeBapuTeNIbHO MPOUTH mporecc peructpauuu B EnuHol  cucteme HIeHTHU(UKALUMU U
ayrentu¢ukanuu (nanee — ECHA).

2.17.2.2. Ina nonauu 3asiBienus yepes [II'Y JIO 3asBuTENb NOJKEH BBINOJHUTH CIIEIYIOIINE
JIEHCTBHSL:

npot uaeHTHuKauio u ayreatudukanuio B ECUA;

- B tuuHoM kabunete Ha [II'Y JIO BbIOpath yciyry noja Ha3BaHueM «MyHHMIMDANbHAS ycayra
«Bblaua apXMBHBIX CIIPAaBOK, apXUBHBIX BBIITMCOK M KOIUH apXMBHBIX JTOKYMEHTOB IO ONPEAEIEHHON
npooiieMe, TeMe, COOBITHI0, (DaKTy, MO OHOTPaAUIECKIM M T€HEATOTUYSCKUM 3alpocamy 3aIlOJIHUThH B
AJIEKTPOHHOM BH/JIE 3asBJICHUE HA OKa3aHME YCIIYTH;

- TPUJIOXKUTh K 3adBIIEHUIO OTCKaHHWPOBAaHHbIE 00Opa3bl JOKYMEHTOB, HEOOXOIUMBIX JUJIs
IIOJIyYEHUS YCIIyTH;

- HaIPaBUTh MAKET AJIEKTPOHHBIX JOKYMEHTOB B OTJIe) mocpeacTBoM ¢yHKimoHana I[1I'Y JIO.

2.17.2.3. B pe3ynbTare HallpaBJICHHs IaKeTa 3JIEKTPOHHBIX AOKYMEHTOB mnocpeacrsoM [II'Y
JIO B coorBercTBHM ¢ TpeOoBaHUsAMH TyHKTa 2.17.2.2. AJIMUHHCTPAaTUBHOTO perjaMeHTa



aBTOMAaTH3MPOBAHHOM MH(POPMALIMOHHON cucTeMoin MEKBEZIOMCTBEHHOTO 3JIEKTPOHHOT'O
B3aumozeiictBust Jlenunrpanackoit ob6mactu (manee - AUNC «Mexsen JIO») mnpousBoautcs
ABTOMATUYECKasi PETUCTPALNS TIOCTYIUBIIETO MAKETA SJIEKTPOHHBIX JOKYMEHTOB M IIPUCBOEHUE MAKETY
YHUKaQJIBHOTO HOMepa Jiena. Homep aena nocrynen 3asButento B inyHoM kabunete [1T'Y JIO.

2.17.2.4. Ilpu npenocrasienun MyHununanbHoi ycinyru dyepes [II'Y JIO cneumanuct Otnena
BBITIOJHSET CIEAYIONINE JEeHCTBUS:

dbopmupyeT maker JOKyMeHTOB, nmoctynuBimmid yepe3 I1I'Y JIO, u nepenaer OTBETCTBEHHOMY
cneunanucty Otrena, HaJeleHHOMY B COOTBETCTBUU C JOJDKHOCTHBIM PETVIAMEHTOM (PYHKIMSIMHU MO
BBINIOJTHEHUIO aJMUHUCTPATUBHOM TPOLIEAYphl 10 TNpPUEMY 3asBIEHUN M IPOBEPKE JOKYMEHTOB,
IIPEJICTaBJICHHBIX JUIsl pACCMOTPEHHS;

B Cllyyae HEOOXOJWMOCTH CBS3BIBACTCS C 3asBUTENEM MO TeneoHy sl IMOTydeHHUs
JTOTIOTHUTEJIbHBIX CBEACHUN WM YTOUHSIIOMIMX JaHHbIX;

[0CJ€ PACCMOTPEHUS] JIOKYMEHTOB M  YTBEPXKJIEHHUS pelIeHHs O MPeJOCTaBICHUU
MYHUIMIAIBHON yciayrn (OTKa3e B TNPEAOCTABICHMM) M TOATOTOBKUM MTOTOBBIX JOKYMEHTOB,
ABJIIOIUXCSI PE3yJIbTaTOM IPENOCTABICHNS MYHHULMINAIBHOW YCIYI'M, YyKa3aHHBIX B IIyHKTe 2.3
AZIMUHUCTPAaTHUBHOTO perjaMeHTa, 3anoiHser npeaycmorpeHHsie B AUC «Mexsen JIO» dopmbr o
IPUHSITOM peLIeHUH U nepeBoauT aeino B apxuB AUC «Mexsen JIO»;

YBEJIOMIISIET 3asBUTEINSI O TPUHSATOM PELIEHUHU C MOMOIIBI0 YKa3aHHBIX B 3asBJICHUU CPEICTB
CBSI3H, 3aTE€M HalpaBJIgeT JOKYMEHT ITOYTON JIMOO BBIJIAET €ro MpH JUYHOM OOpallleHUH 3asiBUTEIIS.

2.17.2.5. B cnayyae mOCTyIJIEHUsI BCEX JTOKYMEHTOB, YKa3aHHBIX B IyHKT€ 2.6 HACTOSIIETrO
AJIMUHUCTPAaTHUBHOTO PEIrJIaMEeHTa, U OTBEYAIOMIUX TpeOOBaHUAM, B (JOpMe IJIEKTPOHHBIX JOKYMEHTOB
(9TEKTPOHHBIX 00Pa30B JOKYMEHTOB), THEM OOpaIIeHUs 3a MPEJOCTABICHHEM MYHUIIMTIATBHON YCIIyTH
CUMTaeTCs Jara peructpauuu npuéma gokymeHtos Ha [1I'Y JIO.

I11. ITepeyeHsb ycuayr, KOTOpbIe ABJISIOTCH HEOOXOAMMBIMH
1 00513aTeIbHBIMH U1 IPEIOCTABJICHUA MYHHIUIIAJIBHOMN yCIyIH

3.1. TlomydeHue yciayr, KOTOpBIC SIBISIOTCS HEOOXOMUMBIMH U OOS3aTENBHBIMH IS
MIPEIOCTABIICHUSI MyHUITUTIAIBHON YCIIyTH, HE TPEOyeTCs.

IV. Cocras, nocj1e10BaTeJJbHOCTb U CPOKH BbITIOJIHEHHS
aAMMHUCTPATHBHBIX NIPOLEeAYP, TPeOOBAHUS K NOPAIKY
UX BbINOJTHEHHUS

4.1. AnMuHucTpatuBHbIE npouexypsl OTaena no Mpe1oCTaBIeHUI0 MyHUIIUTIAIbHON YCIyTH:

- perucTpanys 3arpocoB U Iepeadya uX Ha UCIIOTHEHHUE;

- AHAJIM3 TEMATUKHU MMOCTYNUBIIHNX 3alPOCOB;

- HaMpaBJICHUE 3alPOCOB MO MPUHAIEKHOCTH;

- TIOMCK apXUBHBIX JOKYMEHTOB, HEOOXOIUMBIX JISi WCHOJHEHHUsS 3alpoCOB, M MOJArOTOBKA
OTBETOB 3asABUTEIISIM;

- HAIPABJICHHUE U BbIJJa4a OTBETOB 3asBUTEIISM.

4.1.1. AnMuUHUCTpaIMH, a TakXKe JOHKHOCTHBIM JIMIIAM 3alpenieHo TPeOOBaTh OT 3asBUTEIS
IIPU OCYILECTBICHUH aIMUHUCTPATUBHBIX IPOLELYP:

- TIPEJCTaBJICHUS JTOKYMEHTOB, WH(GOPMALMU WU OCYIIECTBICHUS JCHCTBHM, MpeaCTaBICHUE
WIM  OCYIIECTBIEHHE KOTOPBIX HE MPEAYCMOTPEHO HOPMATHBHBIMM  IPABOBBIMU  aAKTaMH,
PEryIupyOLIMMHU OTHOILIEHHUS, BO3HMKAIOIIIKE B CBA3U c IIPEAOCTaBICHUEM
rOCyJapCTBEHHOW/MYHUIIMTIAIIBHOM YCITYTH;

- TpeICTaBJCHUS] JOKYMEHTOB W HH(OpPMAIMHM, KOTOpPhIE HAXOASATCS B PACIOpPsKEHUU
rOCY/JAPCTBEHHBIX OpPraHoOB, OPraHOB MECTHOIO CaMOYIIPaBJI€HUS M TOJBEIOMCTBEHHBIX UM
OpraHu3aIii B COOTBETCTBHUHM C HOPMATHBHBIMHU MPABOBBIMU aKTaMH (32 UCKIIOUYEHUEM OKYMEHTOB,
MOJATBEPXKJIAIOIIUX OIUIaTy TOCYAAPCTBEHHOW IOLUIMHBI, JOKYMEHTOB, BKIIOUEHHBIX B IIEPEUYEHb,
omnpeneraeHHbl yacTeio 6 cratbu 7 DenepanbHoro 3akoHa Ne 210-d3, a Takxke JOKYMEHTOB,
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BbIJIaBa€MbIX B pE3Yy/bTaTe OKA3aHUS YCIYT, SBISAIOIUXCA HEOOXOAMMBIMU U 00s3aTENIbHBIMU JUIs
IPEeOCTaBIEHHs FOCYyJapCTBEHHON/MYHULIMTIIAIBHOM YCIyTH);

- OCYIIECTBJICHUS JEHCTBUH, B TOM YHCII€ COIJIACOBAHWH, HEOOXOIUMBIX ISl MOMYYECHUs
roCyJapCTBEHHOM/MyHULIMIIAIGHOW YCIYTH M CBA3aHHBIX C OOpamieHHeM B HMHbIE T'OCYJapCTBEHHBIC
OpraHbl, OpraHbl MECTHOIO CaMOYIPAaBJIEHUS, OpPraHM3alMM (3a HCKIIOYEHHEM IIOJIy4EHHUS YCIyT,
SBIISIOIUXCS HEOOXOIUMBIMH u 00s3aTeTbHBIMU TUISE MIPEI0CTABIICHUS
roCyAapCTBEHHOW/MYHUIIMIIAJIBHON yCIyTH, BKJIIOYEHHBIX B IEPEUHH, MPEAYCMOTPEHHBbIE 4acTbio 1
ctateu 9 denepanbHoro 3akoHa Ne 210-d3, a Takxke JOKyMEHTOB U HHGOPMAILIUU, IPEJOCTABIAEMBIX B
pe3yabpTaTe OKa3aHMs TaKUX YCIIYT).

4.2. brok-cxema TOCIENOBATEIHLHOCTH aJIMHHHCTPATUBHBIX TMPOILIEAYp TMPUBEICHA B
MPUJIOKEHUHU 3 K AIMUHUCTPATUBHOMY PETJIAMEHTY.

PGFI/ICTpaI_[I/IH 3aIlpoOCOB U Mepciavda uX Ha UCIIOJTHCHUC

4.3. OcHoBaHMeM J/JI1 Hayaja MCIOJIHEHMS] AIMHHMCTPATUBHOW NPOLEAYpPbI SBISAETCS
nocTymjieHue 3ampoca B aapec Othena, B TOM YHUCIE MO 3JEKTPOHHOM MOYTe, WIM 3ampoca,
COCTaBJICHHOTO 3asBUTEJIEM JJUYHO B OTAeINe, 1100 yepe3 MDII, mubo uepes [1I'Y JIO.

4.4. JIOJ>)KHOCTHBIM JIMLIOM B OTZAEJE, OTBETCTBEHHBIM 3a WCIIOJHEHHE aJIMHUHUCTPATHBHOMN
HpOLEIYpHI, ABIsETCA HadalnbHUK OTAena (HaualbHUK OTIENA).

4.5. 3ampoc, nepegaHHbli 10 3JIEKTPOHHOM MOYTe WM B 3JEKTpOHHOM Buze uepes 1Y JIO,
pacrieyaTsiBaeTcsi Ha OyMa)KHOM HOCHTEIE, U B JalbHEHIIeM paboTa ¢ HUM BEIETCS B YCTAHOBJIEHHOM
MOPSJIKE.

4.6. B ciyudae ecnu 3asBUTeNb oOpamiaercs JudHO B OTaen, eMy pa3bACHAETCS MOPAIOK
IPEOCTABIICHUS YCIYTH U IpeAaraeTcs 3arojHUTh 3alpoc B COOTBETCTBUH C YCTAHOBJIEHHON (HOPMOH.
3areM 3asBUTEIb UHYOPMUPYETCS O CPOKaX BbIIaUM OTBETA.

4.7. B cny4ae mNpUHATUS pelieHHs 00 OTKa3e B MPEIOCTABICHUU YCIYTH 3asBUTEIIO
Pa3bACHAIOTCSA IPUUMHBI OTKA3a.

4.8. 3amnpoc peructpupyercsa padbotaHukom Otaena, yrmoaTHOMOYEHHBIM OCYIIECTBISATh MIPUEM U
PETUCTPALINIO TTOYTOBOM KOPPECTIOHCHIIHH.

4.9. Cpox BBITIOJTHECHHS aJIMUHUCTPATHBHOM MPOIIEYPHI COCTaBIsAeT | pabounii 1eHb.

4.10. Pe3ynpTaTOM BBINOJIHEHHS aIMHHHUCTPAaTUBHOW IPOLEAYpPHI SIBISETCS IPUCBOCHUE
BXOJISILIEr0 HOMEpa U JIaThl MOCTyIIeHus 3anpoca B Otaen, chopMUPOBAHHBIM KOMILJIEKT JOKYMEHTOB
(B ciaydae MOCTYIUIEHMsSI JOKYMEHTOB B 3JIGKTDOHHOM BHJE) U Iiepejada Jeja Ha MCIIOJIHEHUE
pabOTHUKY, OTBETCTBEHHOMY 32 UCIIOJHEHHUE 3aIPOCOB.

AHanm3 TeMaTuku MMOCTYIIMBHINX 3aIIPOCOB

4.11. OcHoBaHueM JJisi Hayaja BBIMOJHEHHUS aJMHUHHCTPATUBHOM MpOLEAYpHI sABIsETCsS (PakT
nepeaayn 3amnpoca Ha uCoHeHue paboTHuky OTaena, OTBETCTBEHHOMY 32 HCIIOJIHEHHE 3aIIPOCOB.

4.12. JomxHocTHBIM JuioM OTaena, OTBETCTBEHHBIM 3a HCIOJHEHHE aJMHUHHUCTPATUBHON
MPOLEAYPSI, sIBiISeTCs HauaabHUK OTaena (HayalbHUK OT/ENa).

4.13. PabGotHuk OTaena, OTBETCTBEHHBIH 3a HCIIOJTHEHHE 3alPOCOB, OCYIIECTBIISCT aHAIU3
TEMAaTHUKHU NOCTYIUBILIETO 3apOoca ¢ HOMOIIBIO CIPABOYHO-TIOMCKOBBIX CPENICTB.

4.14. Cpok npoBeJieHUs] aHAJIM3a TEMATUKH MOCTYIHMBLIETO 3alIpOca C MOMEHTA MOCTYIIEHUS
ero B OTaen coctaBisiet He O6onee 3 pabodmx JHEH.

4.15. Pe3ynpTaTOM BBINOJHEHUS aJMUHUCTPATUBHOM NpOLEAypbl SBISETCS NPUHATHE
pabotHukoMm OTJiena, OTBETCTBEHHBIM 3a MCIIOJIHEHUE 3allpoca, PEeLIeHHUS:

- 0 BO3MOYKHOCTH MCIIOJIHEHHUSI 3aI1poca;

- O HaIpaBJIEHUU 3a1poca Mo MPUHAJICKHOCTH;

- 00 0TKa3e B MPEJOCTaBICHUN MyHULIMTIAILHON YCIIyTH;

- O HEBO3MOXXHOCTHM HCIIOJHEHMs 3alpoca W IMOATOTOBKH B aJpec 3asBUTENS NHCbMa 00



OTCYTCTBHMM 3aIIPALIMBAEMBbIX CBE/ICHUI;

- 0 MOJrOTOBKE CHpPaBKM O JOKYMEHTAJIbHO MOJATBEPKAEHHOM (haKTe yTpaTbl apXUBHBIX
JIOKYMEHTOB, COJIEPKaIUX 3alpalliBacMble CBEICHNUS.

KpureprueM npuHATHS pelIeHUs O BO3MOKHOCTH MCIIOJHEHMS 3alpoca SIBISIETCS HaJU4ue Ha
XpaHEHUHU B OTJEJI€ apXUBHBIX JJOKYMEHTOB, HEOOXOUMBIX JJIs UCTIOJTHEHHS 3a1poca.

KputepueM mnpuHSTHS pelIeHHs O HalpaBICHUM 3alpoca IO NPUHAMIEKHOCTH SBISETCS
HaJIMYME apXUBHBIX JOKYMEHTOB, HEOOXOIMMBIX JUIsI MCIIOJIHEHHMs 3ampoca, Ha XpaHEeHUM B
rOCYAapCTBEHHBIX MM B MyHULIUIIAJIBHBIX apXUBaX, OpraHax WM OpraHu3aLusiX.

Kpurepusimu npuHATHS pemieHHs 00 OTKa3ze B MPEJOCTaBICHUH MYHUIUNAIBHON YCIyrH
ABJIIETCS HAJINYME OCHOBAHMM, yKa3aHHBIX B MyHKTe2.11 AIMUHUCTPAaTUBHOIO PETJIAMEHTA.

KputepueM npuHsSTHS pelIeHHs O HEBO3MOXXHOCTH MCIIOJIHEHMs 3alpoca U MOJITOTOBKU B
ajZipec 3asBUTENS MHMCbMa 00 OTCYTCTBUU 3alpallliBa€MbIX CBEIEHUN SBIIIETCS OTCYTCTBHE B OTJIEJE HA
XPaHEHUH apXUBHBIX JOKYMEHTOB, a TAK)KE OTCYTCTBHE HHPOPMALIUU 00 UX MECTOHAXOXKICHHUH.

KpurepreM npuHATHS pelIeHHs] O MOATOTOBKE CIPABKU O JOKYMEHTAJIbHO MOATBEPKAECHHOM
¢dakTe yTpaThl apXUBHBIX JOKYMEHTOB, COJCpXAIUX 3alpalliBacMble CBEICHHS, SBIISETCS HAJIMUUE
akTa O HE OOHapY)KEHHUH AapXUBHBIX JOKYMEHTOB, IMYTH pPO3bICKAa KOTOPBIX HCYEPIAHBI, aKTa O
HEUCIPaBUMBIX MTOBPEKICHUIX apXUBHBIX IOKYMEHTOB.

HaHpaBHCHI/IC 3aIpoCoOB 110 MPHUHAJICKHOCTHU

4.16. OcHoBaHMEM [UIsl Hayaja BBINOJHEHHUS aJMUHUCTPATUBHONW NPOLEIYpPHl SBIAETCA
pelIeHre O HaIllPaBJIECHUU 3aMpoca MO MPUHAJICKHOCTH.

4.17. HomxHocTHBIM JuiioM OTxaena, OTBETCTBEHHBIM 3a HCIOTHEHHE aTIMUHUCTPATUBHOMU
MPOIIETYPHI, SBJIsETCS HadaTbHUK OTaena (HayalbHUK OTEINA).

4.18. Ilo uroram aHamu3a TEMATUKH IOCTYMUBIIMX 3alpocoB paboTHUK OTnena TOTOBHUT
COTMPOBOJUTENILHOE MUCHhMO O HAMpPaBIECHUH 3allpoca B FOCYIAPCTBEHHBIE U MYHUIIUTIAIBHBIE apXUBBI,
OpraHbl ¥ OpPraHU3allMU IO MPUHAUICKHOCTU TMPU HATUYUU Yy HUX JOKYMEHTOB JUJISl HCIIOTHEHUS
3ampoCoB.

4.19. B cnyuyae moctymieHus 3ampoca w3 MOL[ wmm III'Y JIO u HeoOxomumocTu
nepeajapecaluy 3anpoca Mo MPUHAJICKHOCTH:

- TIPY HAIMYUW TEXHUYECKOW BO3MOXKHOCTH paboTHHK OT/ena nepeHanpaBisieT 3anpoc
no AUC «MexBem» o MECTy XpaHeHHsI IOKYMEHTOB B TOCYJIapCTBEHHBINM apXuB Wiu aApyroi Otaen.

- B Clly4yae OTCYTCTBHSI T€XHUYECKON BO3MOKHOCTH IEpEHAIpaBIEHUs 3aIrpoca Mo
kaHatam ANC «Mexseny Otaen (opMupyeT OTKa3 ¢ MPEAIOKEHUEM 3asBUTEIIO TEepEHANPAaBUThH
3aMmpoc M0 MECTY HaXOXKJACHHS JOKYMEHTOB.

4.20. OTHOBPEMEHHO C MOJATOTOBKOW COMPOBOJUTEIBHOIO MUChbMa O HAMPABJICHUHU 3aIlIpOCca B
JIpYTH€ apXWBbl, OpraHbl U opraHu3anuu padboTHUK OTAela TOTOBHUT YBEIOMJICHHE WM YBEIOMIISICT
YCTHO (TIpH TUYHOM oOpamieHuu B OTaen) 3asiBUTENs O HAIIPABJICHUHU 3a1poca Mo MPUHAATIEKHOCTH.

4.21. Cpok UCHOTHEHHs aJIMUHUCTPATUBHOMN MPOIEAYpPHI COCTAaBISAET 5 pabounux AHEH co IHS
perucTpanuu 3amnpoca.

4.22. Pe3ynbpTaToM aJMUHHUCTPATUBHON MPOLEAYpPHI SABISETCS perucrpanus nucbma OTnena o
HaIpaBJICHUU 3ampoca MO0 NMPHHAIICKHOCTH, YBEIOMJICHUS B aapec 3asBUTENSI U OTIIpaBKa 3ampoca ¢
CONPOBOJUTENBHBIM THChMOM OTena B apXWBbI, OPTaHbl W OPTaHM3AIMU IO TMPUHAJJIC)KHOCTH,
YBEIOMJICHUS - B aJIpec 3asiBUTEIIS.

ITonck APXUBHBIX TOKYMCHTOB, H€O6X0[[I/IMBIX JJI1 UCIIOJTHCHU A
3aIpoCoB, U MOATOTOBKA OTBCTOB 3asABUTCIIAAM

4.23. OcHoBaHuEM Uil Hayajla BBINOJHEHUS AaAMUHUCTPATUBHOW MPOUEAYpPHI SBIACTCS
pemienue padotHruka OTaena 0 BO3SMOXKHOCTH UCTIONHEHHS 3ampoca.

4.24. JIomKHOCTHBIM JIULIOM, OTBETCTBEHHBIM 32 MCIIOJHEHUE aJIMUHUCTPATUBHOU MPOLIETYPHI,
sBIsieTcsl HauanbHUK OT/ena (Ha4albHUK OT/IeNa).



4.25. Tlouck apXWBHBIX JOKYMEHTOB OCYIICCTBIISIETCS paboTHHKamMu OTaena ¢ MOMOIIbIO
CIIPABOYHO-TIOMCKOBBIX CPEACTB.

4.26. Ilocne BbISIBIEHHSI HEOOXOIUMBIX apXUBHBIX JJOKYMEHTOB Ha UX OCHOBE OTBETCTBEHHBIM
pabotHukoMm OTzena COCTaBIseTCS apXMBHAs CIIPaBKa, apXWBHAs BBINMCKA WM TOTOBSTCS apXHUBHBIC
KOIIUH.

4.27. OdopmneHrne apXWBHOM CHpaBKH, AapXUBHOM  BBIUCKH, AapXUBHOM  KOIUU
OCYILIECTBIISETCS C COOIIOAECHUEM CIIeIYIOLINX TPeOOBaHUM.

4.27.1. TekcT B apXMBHOM CIIpaBKe JaeTCsl B XPOHOJIOTMUECKON MOCIEI0BaTEIbHOCTH COOBITUI
C yKa3aHUEM BHJIOB apXUBHBIX JIOKYMEHTOB U MX J1aT. B apXMBHON clipaBKe 0IMYCKaeTCsl LUTUPOBAHNE
ApXUBHBIX JOKYMEHTOB.

HecoBnanenue oTe/NbHBIX JTaHHBIX apXUBHBIX JOKYMEHTOB CO CBEICHHUSMU, U3JI0KEHHBIMU B
3arpoce, He SIBJISETCS MPENsSTCTBUEM JJIsS BKIIOUEHHUS WX B apXUMBHYIO CIPaBKYy IPH YCIOBUH, €CIIU
COBIAJICHNE BCEX OCTAJIbHBIX CBEIECHUI HE BBI3bIBAET COMHEHUH B TOXKAECTBEHHOCTH JIUIIA WM (PAKTOB,
0 KOTOPBIX F'OBOPUTCS B apXMBHBIX JOKyMEHTaX. B apXMBHOW cIpaBKE 3TH AAHHBIE BOCIIPOU3BOIATCS
TaK, KaK OHM H3JIOKEHbl B apXUBHBIX [OKYMEHTaX, a PAacXO)KJIEHHUS, HECOBNAACHHUS U HETOUYHBIE
Ha3BaHUA, OTCYTCTBUE MMEHH, OTUYECTBA, MHULIMAJIOB WIH HAJMYUE OJHOTO U3 HUX OrOBAapHUBAIOTCS B
TekcTe crpaBku B ckoOkax ("Tak B qokymente", "Tak B TekcTe opurnHana').

B npumeuaHusx mo TeKCTy apXMBHOM CIpaBKU OTOBapHUBAIOTCS HEPa30OPUMBO HANMCAaHHBIE,
WCIIPABJICHHBIE aBTOPOM, HE MOAJNAIOLINECS ITPOYTECHUIO BCIEACTBHE IOBPEXKICHUS TEKCTa OpUTHMHAJA
mecTa ("Tak B Tekcte opurnnana', "B tekcre HepazdbopuuBo").

B Tekcre apXWBHOH CHpaBKM HE JAOIYCKAIOTCS M3MEHEHMs, WCIPABIEHUS, KOMMEHTapHH,
COOCTBEHHBIE BBIBOJIbI UCTIOJIHUTEIIS TI0 COAEPIKAHUIO aPXUBHBIX JTOKYMEHTOB, HA OCHOBAHUU KOTOPBIX
COCTaBJICHAa apXMBHasl CIIPaBKa.

[locne TekcTa apXMBHOW CHpaBKH MPHUBOJATCS apXHBHBbIE MIM(PBI 1 HOMEpPA JUCTOB €IUHUIL
XPaHEHUs apXUBHBIX JOKYMEHTOB, II€YaTHBIE U3JaHUs, UCIIOIb30BAaBIIMECS JJI COCTABICHUS apXUBHON
cnpaBkd. B Tekcre apXMBHON CHpPaBKM JOMYCKAaeTCs MPOCTABICHHE APXMBHBIX HIM(PPOB U HOMEPOB
JMCTOB E€IMHHUIl XPAaHEHUs] apXUBHBIX JOKYMEHTOB Cpa3y IMOcCje HU3JI0XKEHUS KaXJIoro ¢axra WIH
COOBITHSI.

B apxuBHO# cnipaBke, 00beM KOTOPOU NMPEBBIMIAET OUH JIUCT, JTUCTHI JOKHBI ObITh MPOILINTHL,
MIPOHYMEPOBAHbI M CKpeIIeHbl evarsio OTaena.

ApxuBHast cmpaBka odopmisercs Ha OnaHke — AJIMMHUCTpAlMM, IOJIMCHIBAIOTCS
YIIOJTHOMOYEHHBIM JOJKHOCTHBIM JIMIIOM, 3aBEPSAETCS MeYaThlo AMUHUCTPALUH.

IIpu HE0OXOAMMOCTH K apXMBHOM CIpaBKe MPUIAraroTcs KOMUHU apXHUBHBIX JIOKYMEHTOB WIIH
BBIIIMCKYU U3 HUX, [TOATBEP)KIAIOLIUE CBEICHNUS, N3JI0’KEHHBIE B ADXUBHOM CIIpaBKeE.

4.27.2. B apxuBHOI BBINHUCKE HA3BAaHUE AaPXUBHOIO JOKYMEHTa, €ro HOMEp M Jara
BOCIIPOM3BOJSTCS MOJIHOCTBIO. VI3BI€UEHUSAMU U3 TEKCTOB AapXMBHBIX JIOKYMEHTOB JOJDKHBI OBITH
ucyepnaHsl BCe MMEIOIIMECS JaHHble IO 3anmpocy. Hagamo v KOHel KaXkIOoro M3BIICYCHMs, a TaKKe
HPOIMYCKHU B TEKCTE apXUBHOT'O JOKYMEHTA OT/AEIbHBIX CIOB 0003HAYAIOTCS MHOTOTOYHEM.

B npumMeuaHusXx K TEKCTy apXMBHOW BBIUCKH JENAIOTCS COOTBETCTBYIOIIME OTOBOPKH O
YacTsAX TEKCTa OpUrMHala, Hepa300pUYMBO HANMMCAHHBIX, MCIPABICHHBIX aBTOPOM, HE MOIAIOLIMXCS
IIPOYTEHUIO BCIIEACTBHE MOBPEXKIACHUS TeKcTa U T.1. OTHenbHBIE CIIOBA M BBIPAKEHUS OpUTHMHANA,
BBI3BIBAIOIINE COMHEHHS] B UX TOYHOCTH, OrOoBapuBarOTCsA ciioBamu "Tak B Tekcre opuruHana", "Tak B
nokymenre". Ilocie Tekcra apXMBHOM BBIMMCKM YKa3bIBAIOTCS apXUBHBIM IIMGP U HOMEpa JIUCTOB
€IVHMIIBI XPaHEHHUS apXUBHOTO TOKYMEHTA.

AYTEHTUYHOCTH BBIJJaHHBIX 10 3allpOCaM apXUBHBIX BBIMHCOK YIOCTOBEPSETCS MOANNUCHIO Y-
KOBOJIMUTENS apXUBa WK YIIOJHOMOYEHHOIO JOJDKHOCTHOTO JIMIA U NeYaThio AJIMUHUCTPALIUH.

4.27.3. Ha 060poTe Ka)x10ro JUCTa apXUBHOM KOITMHU MPOCTABIISIOTCS apXUBHBIE ITUQPPHI U HO-
Mepa JUCTOB €ANHMII XPAHEHUS apXUBHOTO JOKYMEHTA. Bce TUCThl apXMBHOM KOMHMH CKPEIUISIOTCS U Ha
MECTE CKPEILICHUS 3aBEPAIOTCA I1€YaThl0 apXMBA U MOANKCHIO €r0 PYKOBOAUTENS WIH YIIOJHOMOYEHHO-
ro JOJDKHOCTHOTO JIMIIA.

4.28. Pe3ynbraToM BBINIOJHEHUS aJMHUHUCTPATUBHOM NPOLEAYpPHI SIBISETCS MOATOTOBKA
ApXUBHOM CIIPaBKH, apXMBHOM BBINHCKH, apXMBHONH KOMUHM JHOO MHCbMa B ajpec 3asBUTENS 00



OTCYTCTBHUH 3allpalliiBaCMbIX CBGI[CHHﬁ, CIIpaBKH O JOKYMCHTAJIbHO IMOATBCPKIACHHOM (baKTe YTpaThbl
APXUBHBIX JOKYMCHTOB, COACPIKAIIUX 3alIpallInBACMBbIC CBCACHU .

HanpaBneHI/Ie " BblJa4da OTBCTOB 3as1BUTCIIAM

4.29. OcHOBaHMEM JUIsl Hayaja BBIIOJHEHMS aJIMUHHACTPATUBHONW NPOLELYpHl SBIAETCA
3aBepILICHHUE MMOATOTOBKH JOKYMEHTOB, SIBJSIOIIMXCS pe3yabTaTaMH MPEIOCTaBICHUS MyHULUIATIbHON
YCIIYTH, YKa3aHHBIX B 2.3 AJIMUHHCTPATUBHOTO PETJIAMEHTA.

4.30. JIOJKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 33 UCIIOJHEHUE aJMUHUCTPATUBHON MPOLELYpPHI
B OTJENIe, ABIISeTCS HavyaabHUK OT/1ena (HadadbHUK OT/eNa).

4.31. ApxuBHas cIlpaBKa, apXMBHasl BbINNCKA, apXUBHas KOMMs, CIIpaBKa O JIOKyMEHTaJIbHO
MOJITBEPXKJIEHHOM (aKTe yTpaThl apXHMBHBIX JIOKYMEHTOB, COJEpXalllMX 3alpalliiBaeMble CBEICHMUS,
IUCbMEHHBIH OTBET 00 OTCYTCTBHMM B apXUBE 3allpalllMBaeMbIX CBEJCHHMH BBICBLIAIOTCA I[OYTOBOM
CBSI3bIO ITPOCTHIM IMHCHMOM B aJIpec 3asBUTEINS B cydae oOparieHus 3asButens B OTaen no nodre; Wiu
BBIJIAIOTCS 3asBUTEINI0 HAa PYKHU B Cilydyae JIMYHOTro oOpameHus (B ToM uucie yepes MOPILI), B ciaydae
nogaun 3asBieHus uepe3 [II'Y JIO 3asBuTens Takke YBEAOMIIAIOT 4Yepe3 (QYHKIHOHAI JHMYHOTO
KaOuHeTa MO0 CrIocoO0M, YKa3aHHBIM B 3asBJICHHH.

4.32. Cpok OTIpaBKH OTBETOB 3asBUTEIISAM IO MOYTE COCTAaBJsAET HEe Oosee 3 pabouymx mHEH ¢
MOMEHTA 3aBEpIIECHUs IIOArOTOBKU apXUBHOMN CIPAaBKU, apXUBHOM KOMMHU, ApXUBHOM BBIIUCKH, CIIPABKU
0 JOKYMEHT&JIbHO TIOATBEPKACHHOM (akTe yTpaThl AapXHMBHBIX JOKYMEHTOB, COJEpKAILIUX
3arpalruBaeMble CBEACHUS, MTUCbMEHHOTO OTBETa 00 OTCYTCTBUU B apXMBE 3aIIPAIIMBAEMbIX CBEICHUH.

4.33. ApxuBHas cCIlpaBKa, apXWBHAsl BBINMCKA, apXMBHas KOMMs, CIIPaBKa O JIOKyMEHTaJIbHO
MOJTBEPKJIEHHOM (aKTe yTpaThl apXMBHBIX JIOKYMEHTOB, COJEpXAalllMX 3alpallliBaéMble CBEICHMUS,
MUCHbMEHHBINA OTBET 00 OTCYTCTBUU B apXMBE 3allpallliBA€MbIX CBEJIEHUI B CiIydae JUYHOTO oOpalleHus
3asBuTeN B OTAEN BBIJAIOTCA €My IOJ PACIUCKY IPU MPEIbSIBICHUN JTOKYMEHTa, YJOCTOBEPSIOIIErO

JIMYHOCTh;, JOBEPEHHOMY JIMIy - I[pU NPEABABICHUM MUCBMEHHOTO pa3pelieHUs] TIpaKJaHWHA
(moBepennoctn). [lomyyaTens pacmuchIBaeTCsl B )KypHaje BbIJA4d apXHUBHBIX CIPABOK, yKa3bIBas JaTy
MOJTYYEHUS.

4.34. PaccMOTpeHHUE 3ampoca CUUTAETCS] 3aKOHYEHHBIM, €CJIM IO HEMY IPHUHSTHI HEOOX0IUMBbIE
Mepbl U 3asBUTENb NMPOUH(MOPMHUPOBAH O pe3yibTaTax paccMoTpeHus. Ilucbmo B aapec 3asBUTENS C
OOBSICHEHUEM IpPUYMH OTKa3za Ju00 00 OTCYTCTBMM 3allpalllMBacMbIX CBEIEHMM Ha 3ampoc,
NOCTYNHUBILNN IO 3JIEKTPOHHOM 110YTE, HAIPABIIAETCS 110 JIEKTPOHHOM IOYTE.

4.35. Pe3ynbratamMu BBINOJIHEHHS aIMUHUCTPATUBHOMN NMPOLIETYpHI SABISIOTCA:

- perucTpanys 1 OTIpaBKa IIOYTOBOM CBA3BIO B aJIPEC 3asBUTEII APXUBHOM CIIPABKH, apXUBHOMN
BBIIACKY, ApXMBHOM KOMHMHM WM THChMa C OOBSCHEHHEM MPHYMH OTKaza JHOO0 00 OTCYyTCTBUHU
3alpalivBaeMbIX CBEJIEHHUH, WM CIOpPaBKM O JOKYMEHTaJIbHO MOATBEPKIECHHOM (aKTe YTpaThl
ApPXUBHBIX JOKYMEHTOB, COEPKALMX 3alpalllMBACMbI€ CBEICHUS;

- perucTpauus M BblAaya 3aABUTENIO IOJA PACHHMCKY IpPHU JIMYHOM OOpAILIEHUH apXHUBHOM
CHpPaBKU, apXUBHOM BBIMMCKH WM apXUBHOW KOMMHU, MHCbMa C OOBSICHEHUEM MPUYUH OTKa3a JIbo 00
OTCYTCTBHH 3allpalllMBACMbIX CBEJICHHH WM CIPaBKU O JOKYMEHTAJIbHO MOATBEP)KICHHOM (akre
yTpaThl apXUBHBIX JJOKYMEHTOB, COJIEPKALNX 3alpaliiBacMble CBEICHUS.

V. ®opMbl KOHTPOJIA 32 UCTIOJTHEHHEM
AJIMHUHUCTPATHBHOI'O perjiaMeHTa

5.1. Haganpauk Otaena (HadaidbHUK OT/ENA) OCYIIECTBISET TEKYIIMHA KOHTPOJIb COOIIOACHUS
IIOCJIEIOBATEIIbHOCTH  JEUCTBUM,  ONPEACNEHHBIX  AJAMUHUCTPAaTUBHBIMU  MPOLEAYpPAMH IO
IIPENOCTABICHUIO MYHUIIUITAJIIBHON YCIIYTH U IPUHATHUEM PELICHUI.

Texkymmii  KOHTPOJNB  OCYHIECTBISICTCS IYTEM MPOBEACHUS MNPOBEPOK  COOJIIOJCHUS
pabotHukamu Otaena HaCTOALIET0 AJMUHUCTPATUBHOIO perjaMeHTa.

5.2. AnMuHHCTpanus OCYIIECTBISCT KOHTPOJb TOJTHOTHI M KauecTBa IPEJOCTaBICHUS
MYHUIUIIATbHON YCIIyrl ApXUBHBIM OTIEIIOM.



KoHTponb 3a MONMHOTOM M KayecTBOM MPEAOCTaBICHHUS MYHUIUMIAIBHON YCIYrH BKIIIOYaeT B cels
MIPOBEJICHUE TMPOBEPOK C LENbIO BBISBICHUS W YCTPAaHEHUS HapYyLICHWM TMpaB 3asBUTENEH,
paccMOTpeHue, NPUHATHE PEIIeHUH M MOJATOTOBKY OTBETOB Ha OOpAaIlleHUs 3asBUTENEH, COIAepKAIIIX
*KasoObl Ha peleHus, JecTBus (0e3aelcTBIE) JOIDKHOCTHBIX i OTaena.

5.3. IlpoBepku MOryT OBITh IUIAHOBBIMM M BHEIUIAHOBBIMH (TIPOBOJUTHCS 1O KOHKPETHOMY
oOpartenuto 3asButessi). O MpoBeeHNuU IPOBEPKHU U3AAETCS paclopsHKeHUEe ATMUHUCTPAIUH.

5.4. B cnyyae BbISIBJICHHUS HApYIICHWH MpaB 3asBUTENICM NPU TPUHITUU PEIICHUH, MpHU
coBeplieHnH aercTBuil (6e3xeiicTBun) pykoBoautenem Otnena u pabotHukamu OTaena, OHH HECYT
OTBETCTBEHHOCTb B COOTBETCTBHUHU C 3aKOHO/IATEIbCTBOM.

5.5. Topsamok u GopMbI KOHTPOJISI 32 MPEAOCTABICHHEM MYHHIIMIIATBLHOW YCIYTH CO CTOPOHBI
TpaXKJ1aH, ux 00BbEeTMHEHNI " OpraHU3aLUH.
KoHTponb co CTOpPOHBI TpaxkIaH, MX OOBEIUHEHMM M OpraHu3aluid OCYIIECTBISETCS IMOCPEICTBOM
HaIlpaBJICHUsl NPEIJIOKEHUM M 3aMeuaHud B AjnMuHHMcTpauuio U OTaen mo modre, B TOM YHCIE
ANeKTpOHHOU. [IpennokeHns u 3aMedanus TakKe BbICKa3bIBAIOTCS HA JTUYHOM NPHUEME y PYKOBOJUTENS
oTzena.

5.6. Kourtpons coOmogenus crenuanucramu MOL]  mocienoBaTeNbHOCTH — IEHCTBUH,
onpeAenEéHHbIX aIMUHUCTPATUBHBIMU IPOLEAYPAaMH, OCYILIECTBIIsIETCS AupekTopoM MOII.

VI. locyneOHblii (BHeCyaeOHbI) MOPAIOK 00:KaJT0BAHUS PelleHuil
U aeiictBuil (0e31eiicTBHS) OPraHa, npeaocTaB/IsAIOIIEro
MYHMIHNAJIbHYIO YCIYTY, a TAKKe T0JKHOCTHBIX JIHII,
MYHUIIUNAJTBHBIX CJIYKALIHX

6.1. 3asButenu nuOO MX MPEACTABUTENN MMEIOT MpaBO Ha oO)anoBaHUE JeicTBHUl (Oe3xaeli-
CTBMSI) JOJDKHOCTHBIX JIUL], NPEIOCTABIISIIOIMX MyHULIUIAIBHYIO YCIyTy, a TaKKe NPUHUMAEMbIX UMHU
peLIeHU B X0/l MPEJOCTaBICHUs] MyHUIIMIIAIBHON YCIYTH B JOoCyeOHOM (BHECYAeOHOM) U cyaeOHOM
HOPSIJIKE.

6.2. IlpenmeToM nocymeOHOro (BHECYAeOHOT0) O0XKalOBaHHS SIBISICTCS PEIICHUE, JCHCTBUE
(6e3meiicTBUE) AIMUHUCTPAINH, JOIKHOCTHOTO JIUIIA, MYHUITUIIATBHBIX CIIY>KAIllUX, OTBETCTBEHHBIX 32
MIPEIOCTaBIEHUE MYHUIIUTIAILHOMN YCIIyTH, B TOM YHCJIE:

1) HapylIeHHEe CpOKa PEruCTpaLMU 3aIpoca 3assBUTEINS O MyHULIUIIAILHON YCIIyTe;

2) HapylIeHHE CpoKa MPEeJOCTaBIECHUS MyHULIUIIAIBHON YCIyTH;

3) TpeboBaHUe y 3asBUTEINSI JOKYMEHTOB, HE MPEIyCMOTPEHHBIX HOPMATUBHBIMH NPaBOBBIMU
aktamu Poccuiickoii @enepanun, HOpMaTUBHBIMU IIPaBOBBIMH akTaMM cyObekToB Poccuiickoii @enepa-
LMY, MyHUIIUIAJIbHBIMU IPAaBOBBIMU aKTaMU IS [IPEIOCTABIICHUS MyHULIUIIATbHON YCIYTH;

4) otka3 B mpuéMe JOKYMEHTOB, MPEAOCTaBICHHE KOTOPBIX MPEAYCMOTPEHO HOPMATHBHBIMU
nmpaBOBbIMU akTamu Poccuiickoit deneparyii, HOPMATUBHBIMH MMPABOBBIMU aKTaMU CYOBEKTOB Poccwii-
ckoil Penepanuy, MyHULIUIIATbHBIMU PABOBBIMU aKTaMH Ul IPEJOCTABICHUS MyHULIUIIAIbHOU yCITy-
TH, y 3asIBUTEIIS;

5) oTKa3 B NPEIOCTABICHUN MYHUIIMIIAIBHON YCIIYTH, €CJIM OCHOBAHMSI OTKa3a HE MPEIyCMOT-
peHbl (eepaTbHBIMU 3aKOHAMH U MIPHHATHIMHA B COOTBETCTBHU C HUMH MHBIMH HOPMaTHUBHBIMHU TIPABO-
BbIMH akTaMu Poccuiickoit denepaiiny, HOPMAaTUBHBIMH IPABOBBIMU aKTaMH CyObekTOB Poccuiickoit
denepanyy, MyHALIUIIAIbHBIMU IIPABOBBIMH AKTAMY;

6) 3arpeOoBaHME C 3asBUTEINS MPHU MPEIOCTABICHUU TOCYJApPCTBEHHON WM MYHUIMIAIbHON
YCIYr'W IUIaThl, HE NPEIyCMOTPEHHOM HOpPMaTHBHBIMHU IIpaBOBbIMU akTaMu Poccuiickoin ®denepanumy,
HOPMATHUBHBIMHU MTPABOBBIMU aKTaMH CyOBeKTOB Poccuiickoit ®denepaiiui, MyHUIMTIAIBHBIMU ITPABOBBI-
MU aKTaMu;

7) oTKa3 opraHa, IpeJOCTaBISIOUIEr0 MyHUIIUTIATBHYIO YCIYTY, JOKHOCTHOTO JIMIAa OpraHa,
IPEJOCTABIIAIONIET0 MyHULUIIAIBHYIO YCIYTy, B UCIIPABICHUH JOMYIIEHHBIX ONEYaTOK U OLUIMOOK B BbI-
JAHHBIX B pe3yJibTaTe MPelOoCTABICHNUS MyHULUIAIBHOW YCIYyrHM AOKyMEHTax JU0O0 HapylleHHEe ycTa-
HOBJIEHHOT'O CPOKA TAKUX UCIIPaBJICHUH.



6.3. XKanob6a momaércst B mucbMeHHOU (hopMe Ha OyMa)KHOM HOCHTEIE, B 3JIEKTPOHHOU (opme
B OpraH, NpeOoCTaBISIONINN MyHUIUNANbHYIO yciyry. JKamoObl Ha pelieHwus], MPUHATHIE PYKOBOIM -
TEJIEM OpraHa, MPeIOCTABIISAIOIIEr0 MyHULIMIIAIBHYIO YCIYTy, MOJAIOTCS B BBILIECTOSAIIMM OpraH (IIpu
€ro HaJu4uuu) Ju00 B CIIyyae ero OTCYTCTBHSI PACCMaTPHUBAIOTCS HEMOCPEACTBEHHO PYKOBOAUTEIEM Op-
raHa, pe0CTaBIISAIONIEr0 MyHUIIUIIAIBHYIO YCIIYTY.

XKanoba moxeT ObITh HampaBieHa MO MOYTe, C UCIOIb30BaHUEM NH(POPMAIITMOHHO-TEIEKOMMY -
HUKaIMOHHOU ceTu "MHTepHeT", odunmaibHOro caiTa opraHa, mpeaoCTABIISIIONIETO0 MYHUIIUTIATBHYIO
YCIYTY, PETHOHAIBHOTO TOpTalla TOCYJapCTBEHHBIX U MYHHUIIMMIAIBHBIX YCIYT, a TaKKe MOXKET OBbITh
MPUHSTA MIPU JTUYHOM TIPUEME 3assBUTETIS.

XKanoba moxer ObiTh momana 3asButenem uepe3 MODLI. Ilpu mocrymienunn xanoost MOI]
oOecrnieunBaeT €€ neperady B yIOJHOMOYEHHBIH OpraH B MOPSIIKE U CPOKHU, KOTOPbIE YCTAHOBIIEHBI CO-
[JIallIeHUEeM O B3aUMOJICHCTBUM, HO HE MO3HEE CAEAYIOIIEro paboyero AHs CO JHS MOCTYIUICHUS KaJlo-
OBl

6.4. OcHOBaHueM JJIs Havyala Mpoueaypbl A0CyaeOHOro (BHECYAeOHOr0) 00KamoBaHUs SBIISIET-
cs 1o/1a4a 3asiBUTENIEM 5KaJIo0Bbl.

IIpu HEOOXOAMMOCTH B MOATBEPAKACHUE CBOUX JI0BOJIOB 3asiBUTENb IIPUIIAraeT K xajiode HeoO-
XOJIUMBbIE€ TJOKYMEHTBI U MaTepHUallbl, IOATBEPHKAAIOIINE 000CHOBAHHOCTD JKal00bl, JINOO UX KOMHH.

B mucemenHoit jxano6e B 0053aTeTbHOM MOPSIIKE YKa3bIBACTCS:

- HAaIMEHOBaHWE OpraHa, MPeIOCTaBISAIONIEI0 MYHHUIMIIAIBHYIO YCIYTy, JOKHOCTHOTO JIMIA
oprasa, MpeA0CTaBISIONIET0 MyHULIUTIATBHYIO YCIYTY, THO0 MyHHUIIUIAIBLHOTO CIYXKAIlero, pelieHus 1
neiictBus (0e3eiicTBrE) KOTOPBIX 00XKayloTCs;

- (pamumnuto, UM, 0TUECTBO (TIOCTIEAHEE - IPU HAIWYHMH), CBEICHHUS O MECTE KUTEIbCTBA 3asIBH -
TeJs - (PU3UYECKOro JHIa TM00 HAMMEHOBAHUE, CBEICHHUSI O MECTE HAXOXICHUS 3asBUTEINS - IOPUIANYE -
CKOTO JIMIIa, a Takke HoMep (HOMepa) KOHTAKTHOro TenedoHa, aapec (azpeca) 3JIEKTPOHHOM MOYTHI
(pu HAJIMYMK) U IOYTOBBIN aJpeC, M0 KOTOPBIM JOKEH ObITh HANpPaBIIeH OTBET 3asBUTEIIIO;

- cBeieHUs 00 00KalyeMbIX pelleHHsIX W AeWcTBUAX (0Oe3aeiicTBUM) opraHa, MpeaoCTaBIsio-
IIET0 MYHMIMIAJIBHYIO YCIYTY, JOJDKHOCTHOIO JIMLA OpraHa, MPEeOCTaBISAIONIEr0 MyHHIMIAIBHYIO
YCIyTY, JIN00 MYHHIIUIIAIBHOTO CIYKaIIero;

- IOBOJIbI, HA OCHOBAHUH KOTOPBIX 3asiBUTEb HE COTIIACEH C PEUICHUEM U AelcTBUEeM (Oe3ae-
CTBHEM) OpraHa, MpeAOoCTaBIISIIOIIET0 MYHHUIIMIIAIBHYIO YCIYTY, JOJDKHOCTHOTO JIMIIa OpraHa, Mpeio-
CTaBJISIFOIIETO0 MYHHUIIMIIAJIBHYIO YCIIYTY, JTUOO0 MYHHUIMIIAIBHOTO CIIy>KaIlero. 3asBUTENIEM MOTYT OBITh
MPEJICTaBICHBI JOKYMEHTHI (IIPH HATUYKH ), IOATBEPKIAIOIINE TOBOBI 3asIBUTENS, JINOO UX KOTHH.

6.5. 3asBUTENb MMEET MPABO Ha IMOJydeHHWE MHPOPMALUU U JOKYMEHTOB, HEOOXOAUMBIX IS
COCTaBJIEHUS] U OOOCHOBAHUS Kajl00bl B CIydasX, yCTaHOBJIEHHbIX cTarbeil 11.1 denepanpHoro 3akoHa
Ne 210-®3, npu ycnoBuM, 4TO 3TO HE 3aTparuBaeT Mpasa, CBOOO/bI U 3aKOHHbIE UHTEPECHI IPYTUX JIHII,
U €Cclli yKa3aHHble HH(OpMalUs U JOKYMEHTHI HE COJIEpKaT CBEJIEHUS, COCTABIISIOIINX TOCYAAPCTBEH -
HYIO UM UHYIO OXpaHsIeMYIO TailHy.

6.6. XKanoOa, mocTynuBIIas B OpraH, MPeIOCTABIAIOMNNA MyHUIIUTIATHHYIO YCIYTY, MOAICKUT
PAcCCMOTPEHHUIO JTOJKHOCTHBIM JIUIIOM, HAJIEIEHHBIM MOJTHOMOYHUSMH 110 PACCMOTPEHUIO kKajlo0, B Teue-
HHUE MATHAALATH padO4YMX JTHEW co IHS e€ perucTpauuy, a B ciydae o0XaJloBaHUS OTKa3a OpraHa,
IIPEIOCTABIISAIONIEr0 MyHUIIMIIATIBHYIO YCIYTY, TOJKHOCTHOTO JIMIAa OpraHa, MPea0CTaBIISIIOIIEro MyHHU -
UIAIBHYIO YCIYTY, B IPUEME TOKYMEHTOB Y 3asBUTEISI TIMOO B MCIPABIEHUH JAOMYIICHHBIX OMEYaTOK U
OIIMOOK WM B CiIy4ae 00KajJOoBaHUs HApPYLIECHUS YCTAaHOBJICHHOTO CPOKA TAKUX HCIPABJICHHM - B TEUE-
HUE TATH pabodnX JHEH co IHA e€ perucTpali.

6.7. OcHOBaHMSA AJIs1 IPUOCTAHOBIICHUSI PACCMOTPEHHUS JKal00bl He mperycMoTpeHbl. OTBeT Ha
XKaIoOy HE JaeTcsl B CIydasx, MpeaycMOoTpeHHbIX DenepaiibHbIM 3akoHOM OT 02.05.2006 Ne 59-03 «O
MOPSIIKE pacCMOTpeHUst oOpareHui rpaxkaan Poccuiickoit @eaepammm.

6.8. Ilo pesynmpTaTam paccMOTpPEHHUS *KaJIOObl OpraH, MPEAOCTABISIONIMN MYHUIUIAIbHYIO
yCIIyTy, IPUHUMAET OHO U3 CIEIYIOIIUX PEUICHHIA:

1) ynoBnerBopsieT xanoly, B TOM 4ucie B (fopMe OTMEHBI IPUHATOTO PEIICHHUS, UCTIPABICHUS
JOTIYIIEHHBIX OPTaHOM, MPEAOCTABISIONINM MYHHUIIMITATBHYIO YCIYTY, OMEYaTOK U OMIMOOK B BBIJAHHBIX
B pe3yJbTaTe MPEAOCTaBICHHUS] MyHUIUIAIBHON YCIyI'H JOKYMEHTaX, BO3BpaTa 3asBUTEIIO JEHEKHBIX



CPEZCTB, B3UMAaHUE KOTOPHIX HE MPELyCMOTPEHO HOPMATUBHBIMU NPaBOBbIMU akTaMu Poccuiickoit de-
Jiepalyy, HOpMaTUBHBIMU MIPABOBBIMU akTaMH cyObekToB Poccuiickoit denepanuy, MyHUIUTAIbHBIMA
NPaBOBBIMHU aKTaMH, a TaKXKe B UHBIX (popmax;

2) OTKa3bIBAET B YI0BJIETBOPEHHUH KAIOOBI.

He mo3nnee nHs, ciemyrouero 3a JHEM MPUHATHS PELICHUS MO pe3yjbTaTaM PacCMOTPEHUs
KaJloObl, 3asIBUTEII0 B MHCbMEHHOW (OpMe U MO KENAaHUIO 3asiBUTEINS B JIEKTPOHHOU (hopMe Harpas-
J5IeTCs. MOTUBUPOBAHHBIN OTBET O Pe3ysbTaTaX PacCMOTPEHUS JKal00BbI.

B ciyuae yctaHOBJIEHHUS B XO/1€ WIN IO PE3yJIbTaTaM PacCMOTPEHUS JKano0bl IPU3HAKOB COCTa-
Ba aJMUHUCTPATUBHOI'O NIPABOHAPYIIECHUS WU MPECTYIUIEHUS JTOJKHOCTHOE JINLO, HA/IEJIEHHOE MTOJIHO-
MOYMSIMH TI0 PACCMOTPEHHIO kajlo0, He3aMeUTUTEIbHO HANPaBJIsieT NMEIOIHECs MaTepyuaibl B OPTraHbl

IIPOKYpaTypHl.



[Tpunoxenue 1

Anpecart:

(HaMMEeHOBaHUE aJIMUHUCTPALUU MYHULIUIATBHOTO 00pa30BaHus)
3asBUTEIb
(pamunms, UMs1, OTYECTBO)
Anpec 3asBuTens:
KonraktHslii TenedoH:

3AIIPOC

3aIpalIMBaeMblii JOKYMEHT WK HH(OpMaIus

JIOKyMeHT HEOOXO0 UM TSI TIPEICTABIICHUS B

(yxa3aTb opraH, OpraHu3aluio, Kyaa OyeT nepeiad JOKyMEHT WM KOIHs JOKYMEHTA)

CaezeHus 0 3asiBUTENIE B CIIydae, €CJIU OH SIBJISIETCS JOBEPEHHBIM JIMIIOM
[IpencraBuTenb GpU3NUECKOrO JUIA 110 JOBEPEHHOCTH:

JloBEpEHHOCTB:

(KeM ¥ Kor/1a BbIJIaHa)

JIOKyMEHT IpoIly BbIIATh HA PYKH
JIOKyMEHT NpoIIly BBICIATH 10 MOYTE

MOTYEPKHYTh HE00XO0AUMOE

[[aTa COCTaBJICHHUA HOI[HI/ICL 3as1BUTCIIA

[IpumepHas popma 3asBICHUS



[Tpunoxenue 2

Anpecar
(HaMMEHOBaHUE aJIMUHUCTPALIMU MYHULIUIIATBHOIO 00pa30BaHus)

3AITPOC

3ampammBaeMblii JOKYMEHT WM UH(OpMAIHs

ConeprkaHue 3anpanmBaeMoro J0KyMeHTa (o yem?)

CBezeHus 0 TOBEPEHHOM JIMLIE FOPUIAYECKOTO JTUIA
JloBEpEHHOCTB:

(keM M Kor/ia BblIaHa)

I[OKYMCHT BBLJIATh HAa PYKHU
I[OKYMGHT BBICJIATDH 110 ITIOYTEC

MOAYEPKHYTH HEOOXOMMOE

JIOJKHOCTD IToamnuce Pacmm¢poBka noanucu

[IpumepHas dopma 3asgBICHUS

CocraBnsieTcs Ha OJIaHKE FOPUTUIECKOTO JTUIa



[Tpunoxenue 3
brok-cxema
HOCIEN0BaTEIILHOCTH JercTBU
MPEAOCTABICHUS] MyHULUIIAIBHON yCIIyTH «Bblaya apXUBHBIX CIPABOK, APXUBHBIX BBIMHCOK U KOIUHI
ApPXUBHBIX JIOKYMEHTOB IO OMpPENEIEHHON MpodiieMe, TeMe, COOBITHIO, (haKTy, o OuorpaduueckuM u
T€HEAIOTMYECKHUM 3apOoCcam)

IToctynnenue 3anpoca B Otaen
(U3 ML, uepe3 III'Y JIO, na nuyHOM mnpuéMe, MO 3JIEKTPOHHBIM KaHajaM CBSI3H,
MIOYTOBOM CBS3BIO)

Perncrpanms 3anpocoB 1 nepeaya ux Ha HCIOJIHEHHE

AHAIN3 TEMATUKH MNOCTYNMUBIIMX 3aITPOCOB

/ \‘
ITouck apXUBHBIX
JTOKYMEHTOB, HEOOXOJUMBIX ISt

HanpasJjienue 3anpocos

HCITIOJITHCHU 3aI1pocoB, u
M0 NPUHAMJICKHOCTH

oAroToBKa OTBETOB 3aBUTCIIAM

Bbinaya wiun oTnpaBka oTBeTa
(BpIIaua OTBETA HA JIMYHOM MpUEME, OTIIPABKA OTBETA MTOUYTOBOM CBSI3bIO WJIM HAMPABIICHUE
orBeTa B MO 1151 BeI1auM 3asBUTEITIO)

v

3aBepuieHHe NPeAOCTABICHUS] MYHHIIUNIATBHOM YCIyTH




Wudopmanus o mectax

HaxXO0XJICHHA,

[Tpunoxenue 4

CIPaBOYHBIX TeNe(OHAX U aJpecax EKTPOHHOH mouTsl MOI]

Tenedon enunoit cripaBouroi ciayk0b1 ['BY JIO «M®Iy»: 8 (800) 301-47-47 (na meppumopuu
Poccuu 360n0x 6ecniammuulil), anpec 3AEKTpOHHOU MoYTHI: info@mfc47.ru.
B pexume paboThl BO3MOKHBI H3MEHEHHS. AKTyaIbHYI0 HHPOPMAIIHIO O MECTaX HAXOXKIACHHUS,
CIPaBOYHBIX TelegoHax U pexxumax padotsl ¢puimanoB MOL[ moxxHo momyuuts Ha caiite M®L] Jle-
HUHTpaJickoi obmactu www.mfc47.ru

HaumeHnoBanue TouToBsii axpec I'padux Teae
" M®IL] paGoThI pon
IIpenocraBienue ycayr B Bokcutoropckom paiione JleHmHrpaackoii o6jactu
Ouran I'bY] 187650, Poccus, Jlenunrpanckas IlonesenbHUK - 8
10 «MPIMo6nacts,  Bokcuroropckuii  paiton,  [mATHAIA ¢ 9.00 10 18.00./(800)
«TuxBuHCKHID» - OTACHr, BokcuToropek, yi. 3aBojckas, . 8 Cyb6ora — ¢ 09.00 mo 301-
«bokcutoropck» 14.00. Bockpecenbe -47-47
@umman  T'BY] 187602, Poccus, Jlenunrpanckas INonenenbHuK 8
J10 «MO®Iobnacts,  Boxcuroropckmii  paiion,  [wiTHHIA ¢ 9.00 mo 18.00.(800)
«TuxBuHCKHMID» - OTAeNr, [Tukaneso, yiu. 3aBoackas, . 11 Cy66ora — ¢ 09.00 mo 301-
«[TukaneBo» 14.00. Bockpecenbe -47-47
IIpenocraBienue ycayr B BosiocoBckom paiioHe JleHUHrpaackoii odaactu
Dunmnan I'BY] 188410, Poccus, Jlenunrpanckas C 900 mo 8
10 «MDI»o6n., Bomocorckuit paiion, r.Bonocoso,21.00 (800)
«BoaocoBckuii» yeanpba CXT, 0.1 aur. A €XKeJIHEBHO 301-
IIpenocrasienne ycayr B BosixoBckom paiione JleHUHrpaackoii 06jacTu
Oumian IBYI TToHenenpHUK - 8
110 «MDID» 187403, J'[eleHrpaHCKaﬂ 061acTh,[nsrauma ¢ 9.00 10 18.00,)(800)
(BOJXOBCKHID r. BonxoB. BonxoBckuil mpocnexr, a. 9 BLIXOJHEIE - CybboOTa, 301-
ROCKNECEHRE 47-47
IIpenocraBienue yciayr Bo BeeBoJioskckoM paiioHe JIeHMHrpaackoii 06J1acTu
Dumain TBY] 188643, Poccus, JleHmHTpanackas C 9.00 nmo 8
10 «MDI»jobmacts, BeceBomokckuii paitoH, 21.00 (800)
«BceBooKCKUI» r. BeceBonoxck, yn. IloxBunckas, €KETHEBHO, 301-
Ounmnan I'bY] 188681, Poccus, Jlenunrpanckas| C 9.00 n9 ]
J1IO «MDI»jobnacts, Beeponokckuii paitoH, 21.00 (800)
“WBceBooKCKUi» - OTaeN n. HoBocaparoBka - 1eHTp, 1. 8 ©KETHEBHO, 301-
«HoBocapaToBka (52-#t xkumomerp BHyTpeHHero kombila KA/, 0e3 nepepbiBa 4747
B 3maanu MPDO-15, psagom ¢ A3C Jlykoiir)
Quman  T'BY 188650, Poccusi, JleHuHTpajckas [ToHeAEBHUK - 8
/10 . «M(DH»O6JIaCTL, Bceonoxckuii paiios, . Ceprono-cyd6ora ¢ 9.00 mo 18.00 (800)
«BCceBOMOXKCKUMY» - OTHEN . 301-
| (CODTOIORO BO, yi. LlentpansHas, 1. 8, xopm. 3 [BOCKPECCHBC - BEIXOHON 47.47
IIpenocrasienue ycayr B Beidoprckom paiione JlenmHrpajackoii odjacTu
Ounnan I'bY] 188800, Poccus, Jlenunrpanckas C 9.00 19 8
1O «MDIIy» 06sacTh, BeIOOprckuii paiioH, 21.00 (800)
«Br100Oprekuiin r. Beibopr, yi. Bok3anbhas, 1.13 €)KEIHEBHO, 301-
Dunnan I'BY 188681, Poccus, Jlenunrpanckas C 9.00 mo 8
J10 «M®I»odnacts, Beiboprekuii paiioH, 21.00 (800)
«Bpibopreckuit» - oTmen 1. Pomuno, yn. CoBerckas, 1.8 €XKEIHEBHO, 301-
P ®uwman  [BY)| C 9.00 n9 8
110 MDIDy . 188992, HeHHHrpachFaﬂ 06H§CTB,2]‘OO (800)
«BpiOopreckuit» - oTmen r- Ceetoropex, yi. KpacHoapmeiickas 1. €XKEIHEBHO, 301-
Punman I'BY| IlonenenbHUK- 8
110 MDY 188910, Poccus, JIemmurpanckasy o 0o 0900 10 18.00,(800)
o oOnacte, Beiboprekuii paiion, r. IIpumopck,
«Bp1OOprekmity - oTaed| cy66ota ¢ 9.00 mo 14.00, 301-
Briboprekoe mocce, 1.14 .
«[Ipumopck» BOCKpECCHbBE - BRIXOIHOU 47-47

IIpenocraBienue ycayr B 'aTunHckoM paiioHe JleHUHrpaackoii odaactu



http://www.mfc47.ru/

Dunran FBUY 188300, Poccus, JleHmHrpanckas h1.00 C 900 no 200 8
JIO «M®DLy «["aTunHCKUI» o6acTs, R — paiion, . (800)
N L e iE A ©XKEHEBHO, 301-
Dunnan I'BY] TToHenenpHUK - 8
188309, P , JI
VIO «MOL» «["aTurHCKU \,OCCI:M CHIHIpajIcKas cyobora ¢ 9.00 mo 18.00((800)
00macTh, [aTunHCcKknit paiion, . ['aTunHa, yi. .
- oTaeN «A3pOapoOMy e 1n 1 BOCKPECEHBE - BEIXOIHOU 301-
Ounman T'BY| TloHenenpbHUK - 8
188330, P JI
10 «M®PLI» «"aTunHCKuUit> ’ ?Ccmi’ eHHHrpMCKaﬂcy660Ta ¢ 9.00 mo 18.00|(800)
o 0Onacte, ['arumHCckuii paiion, nrt. Cusep- 9
- otaen «CHBEpCKUiiy s 177 Teseeiiiiis o BOCKPECEHBE - BEIXOTHOMU 301-
Dumnan I'BY] IToHenenpHUK - 8
188320, P JI
IO «M®DLI» « aTYMHCKHIAY o, Loceud, JICHHITpajIcKas cybbora ¢ 9.00 mo 18.00(800)
00macth, ['aTumHCKUMI paiion, T. KommyHap, 9
- otnen «KommyHapy o 1N BOCKPECEHbE - BHIXOJIHOM 301-
IIpenocraBaenne ycayr B Kunrucennckom paiione Jlenunrpaackoii odaactu
Dunnan I'BY] 188480, Poccus, Jlenunrpanackas C 9.00 no 8
10 «MDI»jobmacts, Kuarucenmnckwuii pation, 1. Kuaru-21.00 (800)
(«KuHrucenmnckuin certr, €KEHEBHO, 301-
IIpenocraBienue ycayr B Kupuiickom paiioHe JleHuHrpaackoii od1actu
Duman TBY 187110, Poccus, Jlenunrpanckas C 900 no 8
%]O MLy «Kupumickuiiy|001acTh, Kupuickuii paiion, r. Kupumm, mp. 21.00 (800)
epoes €XKEIHEBHO, 301-
IIpenocrapienue ycuayr B Kuposckom paiione JlennHrpaackoii od1acTu
C 900 nmo 8
187340, Poccus, Jlenunrpanckas b1.00 (800)
P rEyoﬁﬂacm, r. Kuposck, Hoas ynuna, 1 EXETHEBHO, 301-
J1O «M DLy «KupoBckuii» ITonenensHUK- 8
4 187340, Poccusi, Jlenmurpanckasjnstauna ¢ 9.00 mo 18.00,(800)
00sacth, r. Kuposck, yi. Habepexxnas 29A  [cy66oTa ¢ 9.00 no 14.00, 301-
BOCKPECEHbE - BBIXOHOU [47-47
Dunnan I'BY] 187330, Jlennnrpanckas o6iacTs, ToneenbHuk- 8
VIO «MODL» «KupoBckuitKupoBckuii ailoH r Otpammoe,| L HHHa € 9-00 10 13.00,(800)
- otnen «OTpa, HOIe)» Hegnﬂr aJICKOC PI)IIOCCG’ 6B- bt ‘lcy6bora ¢ 9.00 mo 14.00, 301-
A Pas palx A BOCKpPECEHbE - BEIXOTHOM [47-47
IIpenocrabienne ycayr B JloneiiHononabckom paiione JleHnnrpajackoii 06jaacTu
Dunman I'BY] 187700, Poccus, C 9.00 mo 8
hO «MOLy Jlennnrpanckas obmactb, Jlomeit-21.00 (800)
«JloneitHomonbe [HOoMONbCkM paiioH, r.Jlogeitnoe Ilome, yi. €XKETHEBHO, 301-
KU Kapna Mapkca, a. 36 nut. b 6e3 nepepeiBa (47-47
IIpenocraBienue ycayr B JlomoHocoBckoM paiione JleHmHrpaackoii odacTu
1 Ounman T'BY| C 9.00 19 8
10 MOl " 188512, r. GaHKT—HeTep6y§);;l ;.21.00 (800)
«JIoMOHOCOBCKH OMOHOCOB, JIBOPIOBEIIf IPOCIIEKT, . €XKCIHEBHO, 301-
Ipenocrasienne ycayr B Jly:xckom paiione JIeHMHrpaackoii o01acTu
1 @®umuan ~ ITBY 188230, Poccus, JlenuHrpanckas| C 9.00 no 8
10 «MO®Lly» «Jlyxckuit»  |obmacts, Jlysxckuil paiion, r. Jlyra, yi. Mux21-00 (800)
Kkenu, 1. 7, xopi. 1 CIKCAHCBHO, 301-
Ao monentipa A7 A7
Ilpenocrasienne ycayr B Ilognopo:xckom paiioHe JIeHMHIpaaCcKoil 00/1acTH
Ounman T'BY| 8
1 IToHenenpHUK -
J10 § u«MCDL[»F I ;)213(1280, Jg:sil%riincgaﬂ 06HaCTb,cy66OTa ¢9.00 10 20.00.(800)
«JIoeHHOIOILCKHAI»- . AII0D , YIL pAT 1. BoCKpeCeHbe - BEIXOJHOIN 301-
otnen «ITonnonoxeey 47-47
IIpenocraBienue ycuayr B IIpuosepckom paiioHe JleHnHrpaackoii o61acTn
1 duman T'BY] 188731, Poccus, C 900 nmo 8
JIO «MO®L» «IIprozepck» Jlennnrpanckas o6uacts,|21.00 (800)
- otaenr «COCHOBOY [Ipuosepckuii paiioH, moc. CocHOBO, Y. €XKEIHEBHO, 301-
MexaHn3aTopos. a.11 47-47




Dunman I'BY 188760, Poccus, Jlenunrpanckas C 9.00 no 8
10 «M®L» «IIprozepck» |obnacTs, IIpuosepckuit paiioH., r.21.00 (800)
[puosepck, va. Kanununa, 1. 51 (oduc 228) €XKeJIHEeBHO, 301-
IIpenocrapienue ycayr B CiiaHueBckoM paiioHe JIeHHHIpajackoi o0/1acTu
1 @uwman  T'BY) 188565, Poccus, JleHuMHrpajackas C 9.00 no 8
10 «M®@II»obitacTsp, 21.00 (800)
«CaHLIeBCKHiD r. Cnanpl, yi. Kuposa, 1. 16A €KETHEBHO, 301-
Ipenocrasaenne ycayr B r. Cocnoblii bop Jlennnrpaackoii odactu
1 Dunman I'BY 188540, Poccus, Jlenunrpanckas C 9.00 go 8
J10 «M®ILI»jobmacTs, 21.00 (800)
«CocHOBOOOPCKUI» r. CocHoBslit bop, yi1. Mupa, 1.1 CKETHEBHO, 301-
IIpenocraBienue yciayr B TuxsunckoMm paiione JlenmHrpaackoii o6j1actu
1 Dumain TBY] 187553, Poccus, JleHnHrpanackas C 900 nmo 8
1O «MDII» 007acTh, THXBUHCKHUIA palioH, 21.00 (800)
«TuXBUHCKU» r. TuxsuH, 1-i1 MuKpopaios, 1.2 €KETHEBHO, 301-
IIpenocrasienue ycayr B TocHeHckoM paiione JleHmHrpaackoii odjacTu
Ormman BV 187000, liocctm, Jlenunrpanckas C 900 nmo 8
.. |obmactb, TocHEHCKUIT paiioH, 21.00 (800)
JIO «M®1I» «TocHEeHCKHI
r. TocHo, va. CoBerckas, 1. 9B ©XKEIHEBHO, 301-
Ynoanomodennsiit M®II Ha Teppuropun JleHuHrpaackoi odaacTu
FOpuouueckuii adpec: MTH-YT —
188641, JlennHrpanckas oOnacTs, C 9.00 5o
IBY HOBceBonomwMﬁ paiion, 18.00,
nep. HoBocaparoBka-uieHTp, 1.8 T, — 8
M DL .
(obcnyomcusare IToumoswiii adpec: ¢ 9.00 10/(800)
N 191311, r. Canxr-Ilerep6ypr, 17.00, 301-
3aseumeneil He
yi1. CMonbHOTO, A. 3, T, A IIEPEPBIB C 47-47
ocywecmensemest) .
Daxmuueckutl aopec: 13.00 hi(y
191024, r. Cankt-IlerepOypr, 13.48, BBIXOJHEIC JHU -
mp. Bakvepna, 1. 5. gut. A c0. BC
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