AJIMUHUCTPAIINA
MYHUIIUITAJIBHOT'O OBPA3OBAHMUSI
BEPEXKOBCKOE CEJIbCKOE ITOCEJIEHUE
BOJIXOBCKOI'O MYHUIIMITAJTBHOI'O PAMOHA
JEHUHTPAJICKOHM OBJIACTH

ITOCTAHOBJEHUE

ot 10 mast 2017 roma Ne 80
n. bepexku

OO0 yTBep:KIeHUN AAMUHHMCTPATUBHOIO PerjiaMeHTa
NpeaoCcTABICHNE MYHHMIMIIAIbHON YCIYyTH

«Bbl1aya paspenieHnd Ha 3aXOPOHEHUe U
M03aX0POHEHHE HA IPAKAAHCKUX KIaJ0MIIAX
MYHMIUIIAJIBHOT0 00pa30BaHMsD)

B cootBerctBUM ¢ DepepanbHbiM 3akoHOM oT 27.07.2010 Ne 210-®3 «O6
OpraHu3allid  NPEJOCTaBICHUS TOCYJApPCTBEHHBIX M  MYHUIUNAIBHBIX  YCIYI»,
®enepanbabiM 3aKk0HOM OT 06.10.2003 Nel131-D3 «O06 o0mux NpUHIKMIAX OpraHU3alun
MECTHOro camoynpasieHus B Poccuiickon ®@enepanumn», PenepaibHbIM 3aKOHOM OT
12.01.1996 Ne 8-®3 «O norpeOeHUH U TOXOPOHHOM JIEJIEN»

ITOCTAHOBJIAIO:

1. VTBepauth npuiiaraeMblii AJMUHUCTPATUBHBIN pErjlaMeHT MpelOCTaBICHUS
MYHUIUNIAIBHON yCIIyru «Bblgadya paspemeHuil Ha 3aXOpOHEHUE U MOJ3aXOPOHEHUE Ha
rpa)/IaHCKUX KJIaAOuIax MyHMIMIIAJIbHOTO OOpa30BaHUA», OKa3blBaeMas OTIEJIOM IIO
YOPABJICHUIO MYHHIMIAIBHBIM HMMYIIECTBOM  aJIMHUHHUCTPAUUU  MYHHUIMIAIBHOIO
oOpazoBanusi bepexkoBckoe cenbckoe MoceneHne BolIxXoBCKOro MyHMIMIAIBLHOTO
paiiona JlenuHrpauckoii 06acTu.

2. AJIMUHUCTPATHBHBIM PErJaMEHT NPEIOCTaBICHUS MYHHIMIAIBHOM YCIyru
«Bplaya pa3penieHuil Ha 3aXOpOHEHUE U MOA3aXOPOHEHUE HA MPAKJAHCKHUX KIIaJ0MIIaxX
MYHHUIMOAIBHOTO 00pa3oBaHMs» OOHAPOAOBATH IyTEM OIYOJMKOBaHUS B Tra3ere
«BonxoBckue Oruw», pasMenieHuss Ha O(UIMAIBHOM CcaiTe aJMHHHUCTpPALUU
MYHHUIMIAIBHOTO 00pa3oBaHusi bepexKoBCKoe cenbCcKoe MocelneHre B ceth MHTepHer
(http://adm-berezhki.ru/home).

3. [locTaHoByIEeHHE BCTYMAET B CHIIY CO JIHS €ro O(hUIIMATIbHOTO OMYOJIMKOBaHUS B
razere «BoJIXOBCKHE OTHUY.

4. KoHTpo1b 3a BBIITOJIHEHUEM JIAaHHOTO MIOCTAHOBJIEHUS OCTABJISIO 32 COO0IA.

I'maBa agmMuHHCTpanuu
MO bepexKOBCKOE CEbCKOE TTOCETIECHNE B.b. Oxepennen
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1. OO01He mMoN0KEHUS

1.1. HaumeHoBaHume MyHHIMDAIBHOM yCayru: «Bpimada paspemeHuid Ha
3aXOpPOHEHHWE M TMOJ3aXOPOHEHHWE Ha TPaXJaHCKUX KIaAOMIaX MYHHIMIAIBHOIO
oOpazoBaHus» (fanee — MyHHUIIUTIATbHAS YCIyTa).

1.2. HamMeHOBaHME OpraHa MECTHOTO CaMOYMpPABJIEHHUSA, MPEIOCTABIISIONIETO
MYHULIUNAIBHYIO YCIYTy, U €ro CTPYKTYPHOTO IOJpa3/ieJieHus,, OTBETCTBEHHOIO 3a
PEA0CTABICHUE MYHUIIMTIATIBHON YCITYTH.

1.2.1. MyHUIMNaNbHYIO yCIyTy MPEeI0CTaBISET aJIMUHUCTpALIHEH
MYHUIIMNIAIBHOTO 00pa3oBaHusi bepexkoBckoe cenbckoe IMoceneHne BoaxoBcKoro
MYHHUITUTIATBHOTO paiioHa (J1ajee — AJIMUHUCTpAIus).

1.2.2. CTpyKTypHBIM MOJApA3JEICHUEM, OTBETCTBEHHBIM 3a IIPEJOCTABIICHUE
MYHULUMAIBHOM  YCIyTH, SBISIETCS OTAEN [0 YNPABICHUIO MYHUIMNAIbHBIM
uMmyIecTBoM (nanee — Otaen).

IIpenocraBneHne MyHUIMITAIBHON YCIIyTH «Bpinada pazpenieHui Ha 3aXOpOHEHUE
U TMOA33aXOPOHEHUE Ha TPaXJaHCKUX KIAAOMIIAX MYHULUIAIBHOTO OOpa30BaHU
OCYLIECTBJISIETCS aJIMUHHMCTpAllMed MYHHMIMIAIBHOIO oO0Opa3oBaHus bepexkoBckoe
CeNbCKOE MoceeHre BoaxoBcKOoro MyHUIMIAIBLHOTO paiioHa JIeHMHrpajckol obnactu
(amee — opraH MECTHOTO CaMOYIpPAaBIEHUS, MNPEIOCTABISIIOUIMN MYHUIHUIIAIbHYIO
yeuyry).

1.3. Undopmanus o mecrte HaxokJIeHUs U rpaduxe padoThl AJMUHHUCTpALUH,
Otnena ykazana B nnpusioxeHuu Ne 1.

1.4. B npenocTaBieHUU YCIYTM HE Y4YacTBYIOT MHBIE OpraHbl MCIIOJHUTEIBHON
BJIACTH, OpraHbl MECTHOI'O CaMOYIIpPaBJIE€HHUS, OPraHU3allMM M UX CTPYKTypHbIE
1o/Ipa3JIeeHUs

1.5. B mpenocraBieHun yCIIyI'M HE Y4YacTBYIOT MHOTO()YHKIMOHAJIbHBIE LIEHTPbI
IPEIOCTaBICHUS TOCYAAPCTBEHHBIX U MYHULIUITAJIbHBIX yCIyT (nanee - MOLI).

1.6. Anpec noprana rocyaapCTBEHHbIX U MyHHIIMIAIBHBIX YCIYyT JIECHUHIpaacKoin
obnactu B cetu Uutepuer (III'Y JIO): www.gu.lenobl.ru.

Anpec Enunoro Iloprana rocygapcTBEHHbIX U MYHUIIMIAIBHBIX YCIyT (PYyHKIUN)
B cetu Mutepnert (EITY): www.gosuslugi.ru.

Anpec odunmanpHOro caiWta AJMHUHUCTPAaLMd MYHHULHMINAIBHOIO 0Opa3oBaHMs
bepexxkoBckoe cenbckoe noceneHue B cetn Matepner: (http://adm-berezhki.ru/home)..

[Ty JIO, EIT'Y wu odumumansHbii caliT AamMuHucTpanuu B cetu MHTepHeT
COJIEPKUT MHGPOPMAIMIO O NPEJOCTAaBICHUM MYHUIMNAIBHOM YCIyrd, a TaKxke 00
OMCY, npenocTaBiOMMX MyHULIUIIAIBHYIO YCIyTy (Y4acTBYIOIIHUX B IPEAOCTABICHUN
MYHULUOAIBHOU YCIIYTH).

1.7. Undopmanusa mo Bompocam MpeaoCTaBICHUS MyHHUIIUIAILHONW YCIYTH, B TOM
YHCIIE O XOJE €€ MPEJOCTABICHUS, MOXKET ObITh NOJy4EHA:

a) YyCTHO - TIO ajJpecy, YKa3zaHHOMy B TnyHKTe 1.3  HacTosiero
AJMUHUCTPaTUBHOTO PErVIAMEHTA B IPUEMHBIE THHU, B TOM YHCIIE, 110 MPEIBAPUTEIbHON
3anucH (3arnuch OCYUIECTBISETCS MO CIPABOYHOMY Telle(hoHy, YKa3aHHOMY B MyHKTe 1.3
HACTOSIIIEr0 AJIMUHUCTPATUBHOIO PETJIAMEHTA).

[Tpuém 3asBuTenei B Otaene ocyuecTBIseT:
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- CHEUATUCT aIMUHUCTPALINH_

(Yka3bpIBaeTCs JOHKHOCTHOE Jnio/munia Otaena)

Bpemsi KOHCYIbTHPOBaHHS MPHU JUYHOM OOpAlIEHUH HE JOJDKHO MpeBbIMAaTh 15
MUHYT.

0) NUCBMEHHO - IIyTEM HampaBJEHUsS IOYTOBOTO OTIPAaBICHUSI MO aJpecy,
yKa3aHHOMY B TyHKTe 1.3 Hacrosiero AJMUHUCTPATUBHOTO perjaMeHta (OTBET
HaIpaBJIsIeTCs 10 aJipecy, yKa3aHHOMY B 3alpocCe).

B) MO CHOpaBOYHOMY TelepoHy, yKazaHHOMY B TMyHKTe 1.3. HacTosIero
AJIMMHUCTPATUBHOIO PETIaMEHTa, YKa3aHHOMY B MpUIIoKeHUr Ne 1.

[Ipu orBerax Ha Tene(OHHBIE 3BOHKH JTOJDKHOCTHOE nuio Otnena, moapoOHO B
BeXIMBON (hopme mHopMupyroT 3asButens. OTBeT Ha TeNePOHHBIA 3BOHOK JIOJKEH
HAYMHATHCS ¢ MHPOpMaIMK 0 HauMeHoBaHuu OTena.

B cnywae ecnu pomxHOocTHOE Jnio OTaena He YHNOJIHOMOYEHO J1aBaTh
KOHCYJIbTAIIMA 3asIBUTENIO COOOIMIaeTcs HoMmep TeneoHa, MO KOTOPOMY MOXKHO
MOJIYYUTh HEOOXOIUMYI0 HH(OPMAITHIO.

B ciywyae eciu Bompoc TpeOyeT NpeaBapUTENbHOW IOATOTOBKM M aHAIN3a
uH(opMaIu, 3aBUTENIO MPEJJIaracTcsl HapaBUTh 3apOC B MUCEMEHHOU opMme.

') TI0 JIEKTPOHHOM MOYTE MyTEM HAMpaBJICHUS 3aIlpoca MO aapecy AIEKTPOHHOMN
MOYTHI, YKa3aHHOMY B IIyHKTE 1.3 HacTosero AJIMUHUCTPATUBHOTO perjiaMeHTa (OTBET
Ha 3aIpoc, HAMPABJIECHHBIHN M0 3JIEKTPOHHON MOYTE, HAMPABJISETCS B BUJIE JIEKTPOHHOTO
JOKYMEHTAa Ha aJIpeC 3JIEKTPOHHOM MOYTHI OTIPABUTEIS 3aIIpOCa).

1.8. TekcroBas uH(popManus, ykazaHHas B myHkTax 1.3 - 1.7 HacTosImero
AJIMMHUCTPATUBHOI'O PETJIaMEHTa, Pa3MENIAETCs HAa CTEHIAaX B MECTaxX MpPEIOCTaBICHUS
myHuIMnanpHou yciuyru, Ha [II'Y JIO, odunmansHoM caiite AAMHUHUCTpAllUU, B CETH
HNuTepner.

1.9. 3asgButensamu, OOpaTUBIIMMHUCS 3a TOJYYECHHEM MYHUIUTIATHHOW YCIIyTH,
ABJISIFOTCS (PU3UUECKUE JIHIIA.

1.9.1. [lpencraBndarh UHTEPECHl 3aABUTENST OT UMEHU (PU3MYECKUX JIUIl O BbIJaye
pa3pellieHHii Ha 3aXOpPOHEHHME U TMOJ3aXOPOHEHUE Ha TPAXKIAHCKUX KiIaa0uIIax
MYHULUMTAIBHOTO 00pa30BaHUs MOTYT CyIpyT, OJIM3KUE POJICTBEHHUKH (JI€TH, POJIUTENH,
YCHIHOBJICHHBIE, YCBHIHOBUTEIIM, POJHBIC OpaTbsi, POJHBIE CECTPhI, BHYKHU, IETYIIKH,
0a0y11IKK), UHbIE POJACTBEHHUKU WJIM 3aKOHHBIN TIPEJICTABUTEIIb.

Ot umMeHu (HU3NYECKUX JIUIl MOTYT BBICTYNaTh MPEJICTABUTENH, ACHCTBYIOIIUE Ha
OCHOBAHUH JIOBEPEHHOCTH WJIH JIOTOBOPE.

2. CTanaapT npeaocTaBjieHUs MYHMUMNIAIBHON yCIyTru

2.1. HamMeHOBaHME MYHHLMNAIBHOM yciIyru: «Beimaua paspemieHuil Ha
3aXOpOHEHHE U TMOA3aXOPOHEHHE Ha TPAKIAHCKUX KIAJ0HUIIAX MYHUIUIAIBHOTO
00pa3oBaHUs.

IIpn npenocTaBieHNN MyHULIUNIAIBHOW YCIYTH OCYILIECTBIISIETCS B3aUMOJCHCTBUE
C OpraHaMy, KOTOpbIE€ TIPOHU3BOIAT TOCYJAPCTBEHHYIO  PETMCTPALMIO  aKTOB
IPaKJAHCKOTO COCTOSIHUS, HOTapuycaMH, KpemaTopusiMu (B ciydyae oOpamieHus 3a
pa3pellieHreM Ha MOMEIICHUE YpHBI ¢ mpaxoM B morwiy), ®bY3 "LleHTp rurueHsl u
snuaeMuosioruu B JIeHuHrpaackoi obnactu" (B ciiydae oOpallleHus 3a pa3pelieHueM Ha



Nepe3axXOpPOHEHUE).

2.2. HaumeHoBaHMe opraHa npeAoCTaBISIONIEr0 MyHUIIUTTAIBHYIO YCIIYTY.

Yenyry mpenocTtaBisieT  aAMUHUCTpAlds ~ MYHHUIUMIIAIBHOTO  O0Opa3oBaHUs
bepexkoBckoe cenbckoe nocesieHne BoixoBCKOro MyHHIIMITAIBHOTO paiOHA

CTpyKTypHBIM  MOJpa3/ieIeHUeM,  OTBETCTBEHHBIM  3a  NPEJAOCTABJICHUE
MYHULUTTAIBHOW YCITYTH, SBJISIETCS IO YIPABICHUIO MYHUIIUNAIILHBIM UMYIIIECTBOM

2.3. Pe3ynbpTaToM npeaoCcTaBieHUs MyHULIMIATBHON YCIIYTH SIBISETCS:

BbIJla4ya pa3pelIeHus] Ha 3aXOPOHEHHE YMEPIIEro B MOTHIY (Ha MOMEIIEHUE YPHBI
C IIPaxoM B MOTHUITY);

BblJjaya pa3pellieHUs] Ha 3aXOPOHEHUE YMEPIIEr0 B POJICTBEHHOE MECTO
3aXOpPOHEHUS, HAa YYaCTKE B IIPE/IeNIax Orpajibl pOJCTBEHHOTO MECTa 3aXOPOHEHUS;

OTKa3 B MPEAOCTABICHUN MYHHUIIMIIATBLHON YCIIyTH.

2.4. Cpok npenoCTaBIeHUS] MyHULIMIAIBHON YCITyTH.

[IpenocraBnenrne MyHUITUIIATLHOW YCIYyTH OCYIIECTBIISCTCS B JCHH OOpAIICHHS C
3aIpoOCOM O IPEAOCTABICHUN MYHULIMIAIBHON YCITyTH.

2.5. IIpaBoBBIE OCHOBAHUA ISl IPEAOCTABICHUS MYHULIMIIAIBHON YCITyTH:

Koncturymms Poccuiickoit ®@enepanuun ot 12.12.1993 («Poccuiickas razeray,
Ne237,25.12.1993);

I'paxxnanckuii konekc Poccuiickoit @eneparuu (yacth nepsas) oT 30.11.1994 Ne
51-®@3; yacte BTOpas ot 26.01.1996 Ne 14-D3; yacth Tpeths oT 26.11.2001 Ne 146-D3;
gacTh yeTBepTas oT 18.12.2006 Ne 230-®3 («Cobpanue 3akoHomaTelbcTBA Pdy,
05.12.1994, N 32, ct. 3301; «CoGpanue 3akoHomarenbctBa PDy», 29.01.1996, No 5, cr.
410; «CobOpanmue 3akoHomateiabctBa Pdy», 03.12.2001, No 49, cr. 4552; «Cobpanue
3akoHosatenbcTBa POy, 25.12.2006, Ne 52 (1 4.), c1. 5496);

Oenepanpapii 3ak0H  oT  27.07.2010 Ne  210-®3 «OO6  opra#nuzanuu
NPEAOCTABIEHUSI TOCYIapPCTBEHHBIX U MYHHUIMNAIBHBIX yciayr» («Poccuiickas razeray,
Ne 168, 30.07.2010; «Cobpanue 3akoHomarenbctBa PO», 02.08.2010, Ne 31, ct. 4179)
(manee — @enepanbHbii 3akoH Ne 210-D3);

@®enepanbHblii 3akoH oT 06.10.2003 Ne 131-®3 «O6 o0O0wmux npUHIMIAX
OopraHu3alliid MeCTHOro camoympasiieHuss B Poccuiickoit ®enepauun» («Poccuiickas
razeta», Ne 202, 08.10.2003);

OenepanbHbii 3ak0H 0T 12.01.1996 No 8-D3 «O morpeGeHUM M TOXOPOHHOM
b1 (0 (SN

®enepanbubiii 3akoH 0T 27.07.2006 No 152-®3 «O mnepcoHaIbHBIX JAHHBIX)
(«Poccmiickast razera», Ne 165, 29.07.2006);

OenepanbHbiii 3ak0H 0T 02.05.2006 Ne 59-03 «O mnopsiake paccMOTPEHUs
oOpamienuii rpaxkaan Poccuiickoit denepanuy U UHBIMA HOPMATUBHBIMU MPABOBBIMU
aktamu Poccuiickoit @eneparnuu («Poccuiickas razera», Ne 95, 05.05.2006, «Cobpanue
3akoHoarenscTBa POy, 08.05.2006, Ne 19, ct. 2060, «IlapmamenTckasa razera», Ne 70-
71, 11.05.2006);

nocranoBnenue lIpaBurenscrBa Poccniickonn ®enepannu ot 25.08.2012 Ne 852
«O6 ytBepxkneHun I[lpaBuyl  UCMONB30BaHUS  YCWICHHOM  KBadu(UIIMPOBAHHOMN
AJIEKTPOHHON TOANMUCH TMpU OOpalleHuH 3a TOJydYEeHHEeM TOCYyJAapCTBEHHBIX U
MYHULIMMTAIBHBIX YCIYT W O BHECEHUMM wu3MeHeHuss B IlpaBuia pazpaboTku u
YTBEPKICHUSA aJIMUHUCTPATUBHBIX PEIIAMEHTOB MPEIOCTABICHUS T'OCYIapCTBEHHBIX
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YCIIYT»;

- UHBIE MPABOBBIC AKTHI.

2.6. WcyepnpiBaomuii mepedeHb JOKYMEHTOB, HEOOXOAMMBIX B COOTBETCTBUU C
3aKOHOAATEbHBIMU WM  WHBIMA  HOPMATUBHBIMU  NPaBOBBIMU  aKTaMH sl
PEI0CTaBICHUS MyHUIIMNIATBHON YCIIYTH, MOJUIEKAIUX MPECTABICHUIO 3asIBUTEIIEM:

a) Ui TIONyYEHMs] pa3pelieHusi Ha 3aXOpOHEHUE YMepulero B MOTHWIY (Ha
MOMEIIEHUE YPHBI C MPAXOM B MOTHITY):

1) 3asBiaeHUE O BhIJIAYE PA3pPEILICHUS HA 3aXOPOHEHHE YMEpIIero B MOTwiy (Ha
NOMEIIIEHHEe YpHBI C IMpaxoM B Morwiy) (mpuioxkenne Ne 2 K HacTosIIeMy
AJMUHUCTPaTUBHOMY PErJIaMEHTY);

2) CBUJIETEIBCTBO O CMEPTH JIUIIA, B OTHOILIEHUH KOTOPOTO MOJAETCS 3asBICHUE O
BbIJ]a4€ pa3pelICHUsI Ha 3aXOpOHEHUE (IIepe3aXxOpOHEHUE);

3) JOKyMEHT, VyAOCTOBEPSIOMIUA  JUYHOCTH  JHMIA, OCYIIECTBIISIOLIETO
opraHu3anuio morpedeHuss (He TpeOyeTcs B Ciydae OpraHu3aluu IorpeOeHus
areHTaMu);

4) NOKyMEHT, yOCTOBEPSIOIINI IPABO HA OPraHU3ALMIO NMOrpedeHus (I0roBOp Ha
OKa3aHue yCIYT MO MOorpedeHuto MO0 JOBEPEHHOCTS - JJIsl ar€HTOB);

5) cnpaBka 0 KpeMaiuu (MpeaoCcTaBiseTCs B ciiydae oOpalleHus 3a pa3penieHueM
Ha MTOMEIIEHUE YPHBI C MPaXOM B MOTHUITY);

6) coryiacue Ha 0OpabOTKY NMEPCOHATBHBIX JIAHHBIX.

JIOKyMEHT, yKa3aHHbI! B OI. 1, COCTaBIIAETCS 3asIBUTEIIEM CAMOCTOATEIIBHO.

JIOKyMEHTBI, YKa3aHHble B NI. 2 - 4, ABJISIOTCS TOKYMEHTaMH, BKIFOYEHHBIMU B
nepevyeHb JOKYMEHTOB NyHKTa 6 ctateu 7 denepanpHoro 3akoHa ot 27.07.2010 Ne 210-
O3 «O6 opra"u3zanuu Mpea0CTaBICHUs TOCYJAPCTBEHHBIX U MYHHUITUTAIBHBIX YCITYT.

JIOKyMEHT, yKa3aHHBIM B OI. S5, BBIJACTCA AJAMHHUCTPALIMEN KpEMaTopus, B
KOTOpOM TpoBOAWIach Kpemanus. DopMa W MOPSAOK OOpaiieHuss B YKa3aHHYIO
OpPTraHU3alMI0 ONPENEIAETCS CAMOW OpPraHU3aAIUEN.

JIOKyMEHT, yKa3aHHBIM B IIII. 6 HACTOSILETO NOAIYHKTA, NEPEAAECTCA 3ASIBUTEIIO
CyOBEKTOM MEPCOHATBHBIX JIAHHBIX.

0) A1 MOJy4YeHHs pa3pelieHus] Ha 3aXOpPOHEHNE YMEPUIEro B pOJACTBEHHOE MECTO
3aXOpOHEHUs, HA yYacTKe B Mpejenax orpabl poJICTBEHHOIO MECTA 3aXOPOHEHHUS

1) 3asBieHHe O BbIJAU€ pa3pelICHUs] HA 3aXOPOHEHUE YMEPILETo B POACTBEHHOE
MECTO 3aXOPOHEHHMS], Ha YYaCTKE B MpeJesiax orpaabl pOJACTBEHHOTO MECTa 3aXOPOHEHUS
(mpunoxxenue Ne 3 k HacTosEeMy AJIMUHUCTPATUBHOMY PETJIaMEHTY);

2) CBUJETEIBCTBO O CMEPTH JIUIIA, B OTHOIIIEHUH KOTOPOTO MOJAETCS 3asBJICHUE O
BbIJ]a4y€ pa3pelICHUs] HA 3aXOPOHEHHE B POJCTBEHHOE MECTO 3aXOpPOHEHUs, B Mpelenax
Orpajibl pOJCTBEHHOTO MECTa 3aXOPOHEHNS,

3) CBUAETENBCTBO O CMEPTH JIMLA, PAHEE 3aXOPOHEHHOTO B POJACTBEHHOM MECTE
3aXOPOHEHUS;

4) JOKYMEHTBI, MOJATBEpPKIAIOIMINE (PAKT POJCTBEHHBIX OTHOIICHUN MEXIy
YMEPILUM U JUIOM, PaHEE 3aXOPOHEHHBIM B POJACTBEHHOM MECTE 3aXOPOHEHMS;

5)I0KYMEHT, YOCTOBEPAIOIINIA JIMYHOCTD JIMLA, OCYIECTBISIOIIEr0 OPTraHU3aUI0
norpe0eHust (He TpeOyeTcs B Cilyyae OpraHu3alluy MorpeOeHus: areHTaMm);

6) TOKyMEHT, yJ0CTOBEPSIOLIUI MMPAaBO HAa OpraHU3alUIo orpedeHust (10roBop Ha
OKa3aHME YCIYT MO MOrpedeHuto TuO0 JOBEPEHHOCTD - /IJIsl ar€HTOB);
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7) NHACBMEHHOE COIJIACHE JIMLA, OTBETCTBEHHOI'O 3a MECTO 3aXOPOHEHHUs, Ha
3aXOpPOHEHHE YMEPUIETO, SIBJISIOIIETOCS UHBIM POJICTBEHHUKOM, a TAK)Ke OJIM3KUM JIMLIOM
(MHBIM, 32 UCKIIFOUEHHUEM OJIM3KUX POJACTBEHHUKOB M POJICTBEHHHKOB JIML, COCTOSIIUM B
CBOMCTBE C JIULIOM, paHEe 3aXOPOHEHHBIM B POJACTBEHHOM MECTE 3aXOPOHEHHS, & TaKkKe
JUIOM, 4Ybsl KU3Hb, 3JI0pOBbE M Ojaromosryyde ObUIM JIOPOTM JIMIY, paHee
3aXOpPOHEHHOMY B POJCTBEHHOM MECTE€ 3aXOPOHEHHS, B CHIIy CIOKHMBIIMXCS JIMYHBIX
OTHOUIEHUN);

8) cmpaBka o Kpemanuu (B ciyyae oOpallleHHs 3a pa3pellieHHeM Ha TMOMEIlEeHUE
YPHBI C IPaxoM B pOACTBEHHOE MECTO 3aXOPOHEHH);

9) cornacue Ha 00pabOTKY MEPCOHATBHBIX JIAHHBIX.

JIOKyMeHT, yKa3aHHBIM B a03aie 2 HaCTOSIIET0 MOJAMYHKTa, COCTaBIISETCS
3asIBUTEJIEM CaMOCTOSTEIBHO.

JIOKyMeHTBI, yKa3aHHble B a03amax 3 - 7 HAcTOALIEr0 MOJIMYHKTA, SIBISIOTCS
JOKYMEHTaMH, BKJIIOYEHHBIMH B II€PEUYECHb JIOKYMEHTOB INYHKTa 6 cratbu 7
®enepanbHoro 3akona oT 27.07.2010 Ne 210-®3 «O6 opranuzanuu MpeaoCTaBICHUS
roCyJapCTBEHHBIX U MYHHUIIMIAIBHBIX YCIYI.

JIOKyMeHT, yKa3aHHbIi B a03ane 8§ HacTOSIIEero NOANYHKTa, IepeaacTcs
3asIBUTEIIO JIUIIOM, OTBETCTBEHHBIM 32 3aXOPOHEHUE.

JIokyMeHT, yka3aHHbId B a03ae 9 HacTOsAWIEro MOJIMYHKTa, BBIJAETCA
aIMUHUCTpALIMEN KpeMaTopusi, B KOTOPOM IpoBoJMiIach Kpemanus. dopma U NopsIoK
oOpalieHus B yKa3aHHYIO OPTaHU3aIUI0 ONPEIeTIsIeTCs CaMO OpraHu3alyen.

JlokymMeHT, yka3aHHbIH B aOzame 10 HacToAmEero MOMAMYyHKTa, TIepeaacTcs
3asIBUTENIO CyOBEKTOM MEPCOHANIBHBIX JIAHHBIX.

2.7. Jlng momy4yeHuss JaHHOM YCIyrd He TpeOyeTcss MpeaoCTaBlIeHUe WHBIX
JOKYMEHTOB, HAaxOJAIIUXCS B PaCIOPSLDKEHUM TOCYJIapCTBEHHBIX OpPraHOB, OPraHOB
MECTHOT'O CaMOYIPABJICHHS W MOJBEIOMCTBEHHBIM MM OpPraHU3alMi (32 UCKIIOYEHUEM
OpraHM3alMii, OKa3bIBAIOIIMX YCIYTH, HEOOXOoAuMble U  oOs3aTeiabHbIe IS
PEIOCTaBICHUS MYHULIMITAIILHON YCIYTH) U MOJIEKAUIUMX NPEIOCTaBICHUIO B paMKax
MEXBEJJOMCTBEHHOT0 MH(OPMAIIMOHHOI'O B3aUMO/ICHCTBUS.

2.8. JlonosHUTENbHBIE JTOKYMEHTBI, KOTOPbIE 3asBUTENb BIIPaBE MPEICTABUTH IO
COOCTBEHHOW WHUIMATUBE, [UIsl MPEACTABICHHS B pPAMKaX MEXKBEIOMCTBEHHOI'O
UH(OPMAIIMOHHOTO B3aUMOICUCTBUS, HE MPEyCMOTPEHBI.

2.9. OcHOBaHus 11 TPUOCTAHOBJIEHUS NMPEJOCTABICHNUSI MyHUIUIIAJIBHOW YCIYTH
HE MPEAYCMOTPEHBL.

2.10. WcuepnsbiBaroliyii NepeyeHb OCHOBAHUM [IJIsl OTKa3a B MPUEME JIOKYMEHTOB,
HEOOXOAUMBIX JUIsl MPEAOCTaBICHHSI MyHULUIAIBHON YCITyTH:

HecoOI0/IeHNs yCTaHOBIICHHBIX cTaThell 11 denepansHoro 3akona ot 06.04.2011
Ne 63-®3 «O06 5>1eKTPOHHON MNOIMUCHY» YCIOBHHM JNEHCTBUTEIBHOCTH AIIEKTPOHHOMN
NOJANKUCH TPU HAIpaBICHUU 3ampoca O NPEIOCTaBICHUH MYHULHIIAIBHON YCIYTH C
UCII0JIb30BAaHUEM JJIEKTPOHHBIX JJOKYMEHTOB.

2.11. HcuepnbiBaromnii mepeuyeHb OCHOBAaHWW JUISI OTKa3a B IPEIOCTABICHUU
MYHULMNIAJIBHON YCIIYTHU:

- HEMpEe/ICTaBIIEHUE BCEX TPEOYIOIIUXCS IOKYMEHTOB WM CBEJCHHM, YKAa3aHHbBIX B
nyHKTE 2.6 HACTOSIIEero AIMUHUCTPATUBHOIO PETJIAMEHTA;

- TEKCThl JOKYMEHTOB HaNUCaHbl HEPa30OpYMBO, B JIOKYMEHTaX HUMEIOTCS
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NOJIYUCTKH, MPUIMUCKH, 3a4YEPKHYTHIE CIIOBA W MHBIE HEOTOBOPEHHBIE MCIIPABJICHUS, HE
NO3BOJISIIOLME OJTHO3HAYHO MCTOJIKOBATh UX COJEPIKAHME;

- JIOKYMEHTbl MOJAaHbl JIMLIOM, HE YIOJIHOMOYEHHBIM 3asBUTEJIEM Ha
OCYIIECTBIICHUE TAKUX JICVCTBHI.

[Ipyn BBISIBJIEHMM OCHOBAHMM Il OTKa3a B MPEJOCTABICHUM MYHULMIIAIBHON
yCIIyTH, MPeAyCMOTPEHHBIX ab3alaMy JBa, TPU HACTOSIIEr0 IYHKTA, 3asBHUTEIIO
pa3bACHSIETCS O HEOOXOAUMOCTH YCTPAHUTH HETOCTATKH.

3asBUTENb BIIPaBE MOBTOPHO OOPATUTHCS 32 MOTYUYEHUEM MYHULIUIIATBHON yCIIyTH
NIOCJIE YCTPAHEHUS] OCHOBAHUM VISl OTKa3a B MPEJOCTABICHUHA MYHHIIUIIAJIbHON YCIIyTH.

[Ipy BBISBIEHMM OCHOBAaHWM JIsI OTKa3a B MPEJOCTaBICHUM MYHUIUIIAIbHOW
yCIyTH, MpPelyCMOTPEHHbIX a03alleM YeThlpe HACTOSILEro IyHKTa, pPa3bsSCHSIETCA O
HEOOXOAMMOCTH O(GOPMHUTH COOTBETCTBYIOIIUI JOKYMEHT O HaJAEJIeHUH JIMIa
IOJIJHOMOYMSIMM HAa OCYIIECTBICHHHM JEHCTBUW, HAIpPaBICHHBIX Ha IOJyYEHHE
MYHUILIUNAIBHON YCIyTH, WIH TMPEAJaraeTcsl 3asBUTENI0 CaMOCTOSATENIbHO 0o0paThCs 3a
HOJIyYEHHEM YCIYTH.

2.12. MyHuuumnanpHas yciiyra npeocTaBisiercss AAMUHUCTpaluen OeciaTHo.

2.13. MakcumanbHbId CpPOK OXHUIAHUS B OYEpPEAM NpU MOJAYe 3ampoca o
OPEelIOCTaBJICHUM  MYHULMIAIBHOM  yCIyrM W NOpU  TOJYyYEHHH  pe3yJibTara
IPeI0CTaBICHUS! MyHUIIMIIATBHON YCIYTH COCTaBIsIEeT HE OoJiee 15 MUHYT.

2.14. Cpoxk peructpanuu 3amnpoca 3asBUTEIISI O MTPEAOCTABICHUN MYHUIIUNATbHON
YCIIYTH.

3anpoc 3asBUTEINS O NPEAOCTABICHUN MYHULUNIAIBHOW YCIYTU PETUCTPUPYETCS B
AJIMUHHUCTpAIUN:

pU JUYHOM OOpaIleHUH — B JIEHb IIOCTYIUICHUS 3aIpoca.

2.15. TpeOoBaHMs K TOMEUICHUSIM, B KOTOPBIX MPEIOCTABIAETCS MyHHUIIUIIAIbHAS
yciyra, K 3ally OKMJAHUS, MecTaM JUlsl 3allOJIHEHMS 3allpoCcOB O MPEAOCTaBICHUU
MYHULIANIATBHON YCIYTH, HH()OPMAIIMOHHBIM CTEHAAaM C OOpa3laMH HUX 3alOJHEHUS U
[EPEYHEM JOKYMEHTOB, HEOOXOAUMBIX JUIsl IPEIOCTABICHUS MYyHHUIIUIAIBHON YCIIyTH.

2.15.1. IlpenocraBieHre MyHUIUIIAJBHON YCIYTH OCYILIECTBIISIETCS B CIIELUAIBHO
BBIIGJICHHBIX JJIA JTHX LeJied TMOMELIEHUAX OpraHa MECTHOTO CaMOYIpPaBICHUS
Jlenunrpazackoi o6yiactu (nanee - AIMUHUCTPAIUN).

2.15.2. Hanuuue Ha TEppUTOpUH, NPWIETAOIIENd K 34aHU0, He MeHee 10
IOPOLIEHTOB MecT (HO HEe MeHee OJHOT0 MecTa) /i MapKOBKH CHEIUATbHBIX
ABTOTPAHCIIOPTHBIX CPEJICTB WHBAJIUIOB, KOTOPbIE HE JOJKHbI 3aHUMaThb WHBIE
TPaHCHOPTHBIE CpencTBa. MIHBanuabl MOIB3YIOTCS MECTaMU ISl TAPKOBKU CIIEIMAIIBHBIX
TPAHCIIOPTHBIX cpeAcTB OecruiatHo. Ha Tteppuropuu, mnpuerarome kK 30aHUIO, B
KOTOphIX pasmeriensl MOILI, pacronaraercs OecriaTHas TapKOBKA JIJIsi aBTOMOOMIIEHOTO
TpaHCHOpPTa MOCETUTENIEH, B TOM YHUCIE MpeyCMaTpUBAIOIas MecTa JUIsl ClelUaIbHbIX
ABTOTPAHCIIOPTHBIX CPEJICTB NHBAJIUIOB.

2.15.3. IlomemeHuss  pasmMemjarOTCs  NPEUMYIIECTBEHHO HA  HWKHHX,
OPEANOYTUTENIbHEE Ha TMEpPBbIX 3Ta)kax 3JaHus, C NPEIOCTaBICHUEM JOCTyIla B
NOMEIICHHE UHBAJIHU]IAM.

2.15.4. Bxom B 31aHue (MOMEIEHHME) M BBIXOJ U3 HEro o0OpyayrOTCH,
UH(OPMAIIMOHHBIMU TaOJMYKaMK (BbIBECKaMH), COjepxkaliie UHPOpMaILUI0 O peKuMe
ero paboThlI.



2.15.5. Tlomemenuss oOOpYyIOBaHBI IAHIyCaMH, ITO3BOJISIONIUMU O00ECTICYUTH
OECIpEensITCTBEHHBI  JIOCTYIl HMHBAJIUAOB, CAHUTAPHO-TEXHUYECKUMHU KOMHATaMU
(IOCTYIHBIMU /ISl UHBAJIUJIOB).

2.15.6. Ilpu HEoOXOAMMOCTH HHBAIMAY MPEJOCTABISIETCS MOMOIIHHMK M3 4uCia
pabOTHUKOB AJIMMUHHMCTpAaUMU JIg TPEOJIOJICHUs] OapbepoB, BO3HUKAIOLIUX IPHU
peI0CTaBICHUU MYHUIIMIAIBHON YCIIyT'H HApABHE C IPYTUMU I'paxKaaHaMu.

2.15.7. Bxoa B moMenIeHUE U MECTa 0KUIaHUsI 000PYI0BaHbI KHOMKAMHU, a TaKXKe
cozepkaT MH(MOPMAIMIO O KOHTAKTHBIX HOMepax TesiepOHOB NIl BbI30Ba PaOOTHUKA,
OTBETCTBEHHOTO 3a CONMPOBOXKIECHNE NHBAIHUA.

2.15.8. Hanuume BU3yaabHOH, TEKCTOBOW M MYJIbTUMEIUWHOW WHOOPMALUHM O
MOPAJIKE TPEIOCTABICHUS MYHHUIIMIAIBHBIX YCIIYT, 3HAKOB, BBITIOJIHEHHBIX PEIbePHO-
TOYEUYHBIM mIpudTOM bpaiiis.

2.15.9. O6GopynoBaHre MECT TMOBBIIMICHHOTO YI00CTBA C JOMOJHUTEIBHBIM MECTOM
Uig co0aKku — TMOBOJBIPA M YCTPOWMCTB JJisi TMEPEABIKEHUS HMHBaNuAa (KOCTBUIEH,
XOJIYHKOB).

2.15.10. XapakTepuCTHKN NMOMEIIECHUM NpHEMa W BbIIAYM JTOKYMEHTOB B 4acTH
00BEMHO-TUIAHUPOBOYHBIX M KOHCTPYKTHUBHBIX PpEIIECHUW, OCBELIEHUS, IOXKapHOU
0€30MacHOCTH, MHXEHEPHOTO0 O0OpYAOBAHMS JOJKHBI COOTBETCTBOBATH TPEOOBAHUSM
HOPMAaTUBHBIX JOKYMEHTOB, IEUCTBYIOLIMX Ha Tepputopuu Poccuiickon Penepanum.

2.15.11. Ilomenienus npruemMa U BbIAAYM JOKYMEHTOB JOJDKHBI MPELYyCMaTPUBATh
MecTa JJI 0KUIaHus], ”HPOPMUPOBAHUS U IIpUeMa 3asiBUTEIEH.

2.15.12. Mecra oxumganus W MecTta i1 UHQOPMUpPOBaHHS OOOPYIYIOTCS
CTYJIbSIMH, KPECEIIbHBIMU CEKITUSIMU, CKAMBSIMU M CTOJIAMU (CTOMKaMU) JUisi OPOpMIICHUS
JOKYMEHTOB C pa3MeIlleHHEeM Ha HHUX OJAHKOB JIOKyMEHTOB, HEOOXOAMMBIX MJIs
NOJIyYeHHS] MYHULMIIAJIBHON YCIYTH, KaHUEISPCKUMU NPUHAMIEKHOCTIMH, a TaKkKe
UHPOPMAIIMOHHBIE  CTEHJBbI,  COJEpKallhe  AaKTyaJbHYI0 W  HMCUYEPIBIBAIOLIYIO
uHGOpMAIUIO, HEOOXOIUMYIO ISl TOMYyUYEHUS! MyHUIIUNATBHON yCIyTu, 1 HH()OpMAaILIHIO
0 Yacax Impuema 3asiBJICHUH.

2.15.13. Mecra s OpoOBENEHUS JUYHOTO MpUEMa 3asBUTENEH 000pyAyIOTCS
CTOJIaMHU, CTYJIbSIMH, OOECHEYMBAIOTCA KAHUEISPCKUMU TPUHAMJICKHOCTIMHU s
HANMCaHUs MUCbMEHHBIX OOpallleHH.

2.16. Tlokazarenu N1OCTYMTHOCTH U KAYECTBA MYHUIIUNTAIBLHON YCITYTH.

2.16.1. Ilokazarenu AOCTYMHOCTA MYyHUIIMNIATBHOM yCiIyrH (001IKe, MPUMEHUMbIE
B OTHOIIIEHUU BCEX 3asgBUTEIICH):

1) paBHBIE TIpaBa U BO3MOXHOCTH TPHU MOJIYYEHUU MYHUIUTAIBHOW YCIyTH IS
3asBUTEJICH;

2) TpaHCHOPTHAsA JOCTYITHOCTh K MECTY IPEIOCTaBICHUS MyHUIMIAIBHON YCIIyTH;

3) pexxuM paboOTBl AJIMHHHCTpAIUU, OOCCICUMBAIONIMN BO3MOXKHOCTH I10JIa4d
3asBUTEJEM 3alpoca O MPEAOCTABIECHUNM MYHULMIAIBHOM YCIyrM B T€UeHUE padodero
BPEMEHU;

4) BO3MOXHOCTh TMOJYYEHHS TOJHOM U JOCTOBEpHOM uHPopManuu o
MYHUIUNANBHOW ycayre B AJMHHHUCTpalUU, MO TeaedoHy, Ha O(UIHMATIBHOM CaiTe
opraHa, MpeaocTaBysoNIero yciyry, nocpeactsom EINTY, nu6o IT'Y JIO;

2.16.2. TlokazaTenu JOCTYMHOCTHM MYHHUUMIAJIBLHON yciyru (cneuuanbHbIe,
IPUMEHUMBIE B OTHOIICHUHN UHBAJIHUJIOB):



1) Hanuuyue Ha TEPPUTOPUH, TPUJIETAIONIEH K 3/1aHUIO, B KOTOPOM OCYILIECTBIISETCS
OpPEIOCTAaBICHNE MYHUIUNAIBHON yCIyrH, MeCT JUid TMapKOBKU CHELHAIbHBIX
aBTOTPAHCIIOPTHBIX CPEICTB UHBAIUIOB;

2) obecrieueHue OeCHpPENATCTBEHHOTO [OCTyNa WHBAJIUIOB K IOMELIEHUSM, B
KOTOPBIX MPEAOCTABISACTCS MyHUIIMTIAIbHAS YCIIYTa;

3) mosiyyeHue A MHBAJIUJOB B JOCTYMHOH (opme HMHPOpMALMH MO BOIMPOCAM
NPeI0CTaBIECHUS] MYHUITUTIAIBHON YCIyTH, B TOM Yncie 00 0hOopMICHHH HEOOXOTUMBIX
JUI TIOJTYYEeHHs] MYHHIIMIIAIBHOW YCIYTH JOKYMEHTOB, O COBEPIICHHH UM JIPYTHX
HEOOXOUMBIX ISl MOJYYEHUSI MYHHMIIMNAIbHOW YCIYrd JEUCTBHUM, CBEIEHUNH O XOJe
IPEIOCTaBICHUS MyHUIIUTIATLHOU YCIYTH;

4) HaluyhMe  BO3MOXKHOCTH  IOJIy4EHHUS  MHBaIMJAMU  momou  (IpH
HEO0OXOIUMOCTH) OT paOOTHUKOB OpPTaHU3AINH IS IPEO0NIeHUsT 0aphEPOB, MEIIAIOIINX
HOJIyYEHUIO YCIyT HapaBHE C APYTUMHU JINLAMHU.

2.16.3. IToka3zarenu KauecTBa MyHULUIIAJIbHON YCIYTH:

1) cobmroeHre cpoka MpeIoCTaBlICHUsI MyHUIIUIIATHHON yCIyTH;

2) cobiroieHre TpeOOBaHU CTaHIapTa MPEIOCTaBICHUS MyHUIUMNIATbHONW YCIyTH;

3) yIOBIIETBOPEHHOCTh 3asBUTENS MPOPECCHOHAIMU3MOM JOHKHOCTHBIX JIMIL
AJIMUHHUCTpAIH TIPU TPEAOCTABICHUH YCIIyTH;

4) cobnroeHne BpEMEHU OXUAaHUS B OUEPEIU MPU MoJaue 3arpoca u NoJTy4eHUH
pe3yibTara;

5) ocymectBieHne He Oosiee  OJHOIO  B3aUMOJCWUCTBHS  3asBUTENST  C
JOJKHOCTHBIMU JIUIIAMU AZIMUHUCTPALIMH TPU TOJTYYSCHUH MYHUIIUTTAILHON YCITYTH;

6) OTCyTCTBHE KO0 Ha JEWCTBUA WM O€3ACHCTBUS JOJDKHOCTHBIX JIHIT
AJMUHHCTpAIUH, TOJAHHBIX B YCTAHOBJICHHOM HOPSIKE.

2.17. HWuple TpeOoBaHMs, B TOM 4YHCIIE YUYUTHIBAIOIIHE OCOOEHHOCTH
NPEIOCTABICHUSI MYHUIUNAIBHON yCIyrn B AJIMUHUCTpAlMd M OCOOCHHOCTH
IpeI0CTaBICHUS] MYHULIUTIATBHON YCIYTH B 3JIEKTPOHHOM Popme.

2.17.1. llpenocraBnenue ycinyru nocpeactsoM M®ILI He nmpeaycMOTpEHO.

2.17.2. IlpenocraBiieHUE yCIyTU B 3JEKTPOHHOM (hopMe HE MPEyCMOTPEHO.

3. IlepedyeHnb yciayr, KOTOpPbIe ABJAKOTCA HE0O0XO0AMMbBIMHU U 00513aTeJILHBIMHU
JJIS IPEAOCTABJIEHUSI MYHUIIMIIAJIBHON YCJIYyTH

3.1. VYcayru, sBusionigecss HEOOXOJUMBIMH U OOSI3aTENbHBIMH  JUIS
IPEIOCTaBICHUSI MyHUITUTIATBHOU YCITYTH:

- MOJrOTOBKA U BbIJa4a MOUIMHHON CIIPaBKH O KpeMaiuu (B ciydae oOparieHus 3a
pasperieHrueM Ha TTIOMEIIEHUE YPHBI C TIPAXOM B MOTHUITY );

- IOJITOTOBKA W BBIJIada JOKYMEHTA, TOJITBEPKAAIOIIETO MPAaBO HA OPTaHHU3AIUIO
norpe0eHus, - JOroBOpa Ha OKa3aHWE YCIYyr MO MOorpeOeHuto (B Ciaydae eciu 3a
paspellieHreM 00pallaeTcsi areHT PUTYaTbHOTO OOCTYKUBAHUS ).

4. Cocras, 110CJIe10BATEJIBbHOCTD H CPOKHU BBINIOJTHEHH S
aIMUHUCTPATHBHBIX NIPOLEAYP, TPeOOBAHUSA K MOPSIAKY UX BbINOJIHEHUS

4.1. TlpenocraBieHre MYHUIMIAIBLHOM YCIyrM BKJIIOYAeT B ce0s CIEOyIoIIHe



aIMUHUCTPATUBHBIC MPOLIETYPHI:

1) mpuem u peructpanus 3asBICHUAS ¢ HEOOXOAUMBIMH IOKYMEHTAMU;

2) paccMOTpEHHE 3asBJICHUS U MIPUIOKEHHBIX JJOKYMEHTOB;

3) BbIga4a pa3peiieHus Ha 3aXOpOHEHUE (Mepe3aXxOpOHEHUE) YMEPILEr0 B MOTHITY
(Ha TOMEIIEHUE YPHBI C TIPAXOM B MOTWIIY) WJIM BbIJIaua pa3pelieHuss Ha 3aXOPOHEHUE
YMEPIIEro B POJCTBEHHOE MECTO 3aXOPOHEHHE, Ha y4YacTKe B TMpeAesiaXx Orpajbl
POJCTBEHHOI'O MECTA 3aXOPOHEHHUS.

ITocienoBaTeIbHOCTD aJIMUHUCTPATUBHBIX eHCTBUM (mpouenyp) o
MPEAOCTABICHUIO MYHHUITUIIAILHON YCIYTU OTpakeHa B OJIOK-CXeMe, MPECTaBICHHON B
[Tpunoxxenun Ne 5 k HacTosiieMy AJIMUHUCTPATUBHOMY PETJIAMEHTY.

4.1.1. AaMUHHCTpallMM M €T0 JOJDKHOCTHBIM JIMIIaM 3alpelieHo TpedoBaTh OT
3asBUTENIS MPU OCYILIECTBICHUN aIMUHUCTPATUBHBIX MTPOLETYD:

- TPEICTaBICHHS JOKYMEHTOB, HWH(GOPMAIUU WM OCYIICCTBICHUS JCHCTBUH,
NpEACTaBICHUE WM OCYUIECTBICHHE KOTOPBIX HE MPEAYCMOTPEHO HOPMATHUBHBIMHU
NpPaBOBBIMH aKTaMH, PETYJIUPYIOINIMMU OTHONICHUS, BO3HUKAIOIIUE B CBSI3H C
PEeAOCTABICHUEM MYHUIIMTIATBLHON YCIIyTH;

- TpPEACTaBICHUS JIOKYMEHTOB U UWH(OpMalMM, KOTOPbIE HAXOASITCS B
pacropsiKEHUH TOCYJAAPCTBEHHBIX OpPraHOB, OPraHOB MECTHOTO CaMOYyIpaBJICHUS H
MOJBEIOMCTBEHHBIX UM OpPraHH3alliii B COOTBETCTBUU C HOPMATUBHBIMHU IPABOBHIMU
akTamMu (3a UCKJIFOYEHHUEM JOKYMEHTOB, IMOJTBEPKIAIOIIMX OIJIaTy TOCYyJapCTBEHHOMN
MONUIMHBI, TOKYMEHTOB, BKJIFOUEHHBIX B MEPEUYEHb, OMPEICICHHBIN YacThio 6 cTaTtbu 7
®enepanbHoro 3akoHa Ne 210-®D3, a Takke JOKYMEHTOB, BBIJIABAEMBIX B PE3YJIbTaTe
OKa3aHUs YCIYT, SBISIOMNUXCS HEOOXOAMMBIMU U 0053aTEIIbHBIMM JIJIS MPEIOCTABIICHUS
MYHHUITUIIAIBHON YCIYTH);

- OCYIICCTBJCHHUS JEHCTBUH, B TOM YHCJE COTJIACOBAHMM, HEOOXOIUMBIX IS
MOJIYYCHHS] MYHHUIIMITAJIGHOW YCIYTM W CBS3aHHBIX C OOpalieHWeM B HHbBIC
rOCYJIapCTBEHHBIE OpraHbl, OpraHbl MECTHOTO CaMOYIIpaBJEHUS, OpraHu3aiuu (3a
UCKIIIOYEHUEM TOJIyYEHUS YCIIYT, SBIISIFOUIUXCS HEOOXOAMMBIMU M 00SI3aT€IbHBIMU TSI
PEAOCTABICHUS MYHUIIMTIATBLHON YCIIYTH, BKIIFOYEHHBIX B MEPEUHH, MPETyCMOTPEHHBIE
yacteto 1 cratem 9 @enepanbHoro 3akoHa Ne 210-d3, a Takxke IOKYMEHTOB U
uH(opMaIK, MPeI0CTABIISIEMBIX B pe3yJIbTaTe OKa3aHUs TaKUX YCIyT).

4.2. I[lpuem u peructpanius 3asBieHUsI C HEOOXOIUMBIMH JTOKYMEHTAMH.

OcHoBaHMeM s Hayajga aJAMUHUCTPATUBHOIO JEUCTBUS SIBIACTCS IOIYyYCHUE
OTBETCTBEHHBIM OPTaHOM 3asiBJICHUS MO YTBEPKJACHHOU dopme (mpuioxkerue Ne 2 umu
npuioxkenre No 3 k HacrosmeMy AJIMUHUCTPATUBHOMY pErJIaMEHTy) U IPHIOKEHHEM
KOMIUIEKTa JIOKYMEHTOB, YKa3aHHBIX B IIYHKTE 2.6 HACTOSAIIEr0 AJIMHHUCTPATUBHOTO
periiaMeHTa, He0OXOIUMBIX JJIS MPEIOCTABICHHUS MyHUIIUITAIIBHOW YCITyTH.

[Ipu npencraBieHU JOKYMEHTOB JTUYHO 3aABUTEJIEM CIICIIUATUCT OTBETCTBEHHOTO
OpraHa, yMOJHOMOYEHHBIA Ha TMPEIOCTABICHUE MYHUIMIAIBHOW YCIYTd, Ha KOIHUHU
3ampoca CTaBUT OTMETKY O NpHEME 3ampoca: JAOJKHOCTh, (GaMHIIMs, WHUIUAIbI,
NOJAMKUCH, JaTa IpueMa 3ampoca.

[Ipuem u peructpanusi JOKyMEHTOB OCYIIECTBISETCA B JIEHb UX MOCTYIUICHHUS B
OTBETCTBEHHBIM opran B KHure perucrpanuu 3axOpOHEHMH U TepeAaroTcs Ha
VICITOJIHCHHUE MCIIOJTHUTEIISIM.

4.3. PaccmoTpeHure 3a4BICHUS U IPUITOAKECHHBIX IOKYMEHTOB.




OcHoBaHMEM JjIsl Hayajla aJIMUHUCTPATUBHOTO JEWUCTBUS SBISIETCS MOCTYIUICHUE
3apETrUCTPUPOBAHHOTO 3aSBJIICHUS C MPUIOKEHHBIMU JIOKYMEHTAMU CIHELHAIUCTY
OTBETCTBEHHOTO OpraHa.

PaccmoTpenune 3asBI€HMST UM NPUIIOKEHHBIX  JOKYMEHTOB  OCYIIECTBIISIET
CIELUAIIUCT OTBETCTBEHHOT'O OpraHa B JIEHb UX MOCTYIJICHUS.

[Ipu paccMOTpeHUM TIOCTYNUBIIMX B OTBETCTBEHHBIM OpraH 3asBiCHUS U
JIOKYMEHTOB  CIICIIUAJIMCT BBISBIAET OTCYTCTBME€ OCHOBAaHMH JJii  OTKa3a B
NPEAOCTABICHUN  MYHMIIMNAIBLHONW  yCIYTd, MPeayCMOTPEHHBIX OyHKTOM  2.11
HACTOSIIEr0 AJIMUHUCTPATUBHOTO PETJIAMEHTA, B TOM YMCJIE MPOBEPSET MPABUILHOCTD
odopMIICHUS MTPEICTABIICHHBIX IOKYMEHTOB, ONPEIEIIsIeT UX COOTBETCTBHE TPEOOBAHUIM
3akoHoJarenbcTBa Poccuiickon denepanuu.

B caydae paccMoTpeHus 3ampoca O BblJIau€ pa3pellieHUsi Ha 3aXOpPOHEHHE B
POJCTBEHHOE MECTO 3aXOpPOHEHHs, B TMpeaeiax orpaibl POJACTBEHHOIO MeECTa
3aXOpPOHEHHUS CHEMUATUCT OCYIMIECTBISACT AaHAIM3 WMEIoNIeics uWHPOpMAIMA O
BO3MOKHOCTH 3aXOPOHEHHUSI B POJICTBEHHOE MECTO 3aXOPOHECHUSI:

- CBEJICHMSI O HaJW4YuU CBOOOJHOTO MECTa JjIsi OCYIIECTBJIEHHUS 3aXOPOHEHHS B
POJCTBEHHOM MECTE 3aXOPOHECHUS;

- CBeJIeHUs 00 UCTEUEHUH CPOKa KIAJOUIIIEHCKOTO MEPHO/Ia.

[lo pesynpTaram pacCMOTPEHHUS TMPEJACTABICHHBIX 3asSBUTENIEM JOKYMEHTOB
CIIEMAIUCT OTBETCTBEHHOI'O0 OpraHa oQopMiseT paspelieHHe O 3aXOPOHCHUHU
(mepe3axopoOHEHUHM) WM TOTOBUT THCBMEHHBIM OTBET 3asBUTEI0 00 OTKaze B
PEAOCTABICHUN MYHHUIIUIIAJILHOW YCIIyTH (MPU BBISBIGHUM OCHOBAaHWUM ISl OTKa3a B
MPEIOCTABICHUA MYHULIMTIATLHON YCITYTH).

B caydae oTCyTCTBHSI BO3MOXKHOCTH OCYIIECTBUTH 3aXOPOHEHHME B POJCTBEHHOE
MECTO 3aXOpPOHEHMS (OTCYTCTBYET MHMCBMEHHOE COTJIache JIMIA, OTBETCTBEHHOrO 3a
3aXOpOHEHWEe, HE WCTEK KIAIOWIICHCKUN TMepuoj, OTCYTCTBYET CBOOOJHOE MECTO B
POJCTBEHHOM MECTE€ 3aXOpPOHEHHUS) CIEIHAINCT OTBETCTBEHHOrO0 OpraHa odopmiser
pa3pellieHre Ha 3aXOPOHEHUE B OTACIbHYIO MOTHITY.

MOTHBHUPOBAHHBIA  TNHUCHBMEHHBI  OTBET  NOANMUCHIBAETCS  PYKOBOAUTEIEM
OTBETCTBEHHOTO OpraHa WM YIOJHOMOYEHHBIM KM JIMIIOM W BBIJAETCS Ha PYKH
3assBUTEIIIO.

B caydae oTkaza B mOpenoCTaBIICHMM MYHUIIMNAIBHOW YCIYTd JI0 3asBUTEIIS
JOJDKHA JOBOJMTHCS MHGOpMAIUs O CIoco0ax yCTpaHEHHsS OCHOBAHUM ISl OTKa3a B
PEAOCTABICHUH MYHULIMTIAIBHON YCIIyTH (MPU HATMYKUU TaKUX CIIOCOOOB).

4.4. Bpimaua pa3peleHus Ha 3aXOpOHEHHE (Mepe3axOpOHEHUE) YMEpIIEro B
MOTHIIy (Ha TIOMEIICHHWE YpPHBI C TPaxoM B MOTHWIY) WJIM BbIJadya pa3pelieHusl Ha
3aXOpPOHEHUE YMEPIIErOo B POJACTBEHHOE MECTO 3aXOPOHEHHsS, Ha y4acTKEe B Ipejesax
orpajibl POJACTBEHHOI'O MECTa 3aXOPOHEHHUS.

OcHoBaHueM ISl Hayajaa aJMUHUCTPATUBHOTO JICUCTBUS SIBISIETCA YCTAHOBJICHUE
CICHUAIUCTOM OTJAENa HEJIBM)XKUMOCTH OTCYTCTBUSI OCHOBaHUM Mg OTKaza B
MPEAOCTABICHUY MYHUIIMTIATBLHON YCIIyTH.

Pazpemienue Ha 3axopoHeHue (Iepe3axOpOHEHHE) YMepllero B MOTWIy (Ha
MOMEIIEHUE YPHBI C TIPaXOoM B MOTHIIY) WM pa3pellieHre Ha 3aXOPOHEHHE YMEpIIEro B
POJICTBEHHOE MECTO 3aXOPOHEHMsI, Ha y4acTKe B Mpejiesiax orpaabl POJICTBEHHOTO MeCTa
3aXOpPOHEHUS  MOJINMHUCHIBACTCS  PYKOBOJMTEIEM  OTBETCTBEHHOIO  OpraHa  Wju




YIOJIHOMOYEHHBIM UM JIOJKHOCTHBIM JIMIIOM U BBIJAETCA HA PYKH B JI€Hb MOCTYIUICHHS
3ampoca Ha MPeIOCTABICHHE MyHUIIUIIAIbHOW YCITYTH.

Pazpemienue Ha 3axopoHeHue (Iepe3aXxOpOHEHHE) YMeEpIlero B MOTWIY (Ha
MOMEIIEHUE YPHBI C TPaXOM B MOTHIIY) WM Pa3pellieHre Ha 3aXOPOHEHUE YMEpIIEro B
POJICTBEHHOE MECTO 3aXOPOHEHUsI, Ha y4acTKE B Ipe/iesiax orpajbl pOJCTBEHHOIO MECTa
3aXOpOHEHUs peructpupyercs B Knure perucrpanuu 3aXopoHEHUH.

5. (I)Ole)I KOHTPOJIsA 3a HCITOJTHCHUEM AAIMHUHUCTPATUBHOI'0O perjiaMeHTa

5.1. Tlopsaok OCyIIECTBIEHHMSI TEKYILIEr0 KOHTPOJs 3a COOJIIOJICHUEM U
UCTIOJTHEHUEM OTBETCTBEHHBIMU JOJ>KHOCTHBIMU JIULIAMHU HOJIOKEHU I
AJIMUHHCTPAaTUBHOTO  pPETJIAMEHTa M HMHBIX HOPMATUBHBIX IPAaBOBBIX  AKTOB,
YCTaHABIMBAIOIUX TPeOOBaHUS K MPEAOCTABICHUIO MYHUIMIAIBHOM yCIIyTH, a TakKe
OPUHATUEM PEIIECHNUN OTBETCTBEHHBIMU JIMIIAMM.

KoHTposmb 3a nIpenocTaBICHUEM MYHUIMNAIBHOW YCIYTH  OCYIIECTBISET
JOJDKHOCTHOE JIMUO aJMHHHMCTpauuu . KOHTpOJIb OCyIIECTBISE€TCA IyTEM IPOBEACHUS
IPOBEPOK MOJIHOTHI M KaYECTBA MPEIOCTABICHUS MYHHUIIMIAIBHON YCITyTH, COOIIOAEHUS
pabOTHHKaMU aJMUHUCTPATUBHBIX NPOLEAYp M MPaBOBbBIX akTOB Poccuiickoit
@Oenepaunu 1 JleHMHrpaacKkod 00JaCTH, PEryJIHPYIOUIMX BOIPOCHI MPEAOCTABICHUS
MYHULHUNAJIBHON YCITYTH.

Texymuii KOHTPOJIb 32 COONIOEHUEM U MCIOJHEHUEM MOJIOKEHUHN periamMeHTa u
UHBIX  HOPMATUBHBIX  TPABOBBIX  aKTOB, YCTAHABIMBAIOUIUX  TpeOOBaHUA K
IPEJOCTABICHUI0 MYHUIMIIAIBHON YCIYI'H, OCYIIECTBIISIETCS JOJKHOCTHBIMM JIMLIAMU,
OTBETCTBEHHBIMHM 32 OpraHM3alMi0 padOThl MO NPEIOCTABICHUIO MYHHULUNAIbHON
yCIIyTH.

Texkymmii KOHTPOJIb OCYIIECTBIIIETCS IIyTEM IIPOBEACHMSI OTBETCTBEHHBIMM
JNOJDKHOCTHBIMHA ~ JIMLIAMHM CTPYKTYPHBIX  TOAPA3ACICHUA  AJMUHUCTPALMH,
OTBETCTBEHHBIX 32 OpPraHU3aIUI0 padOThl MO MPEIOCTABICHUIO MYHUIIMIAIBHON yCIyTH,
IPOBEPOK COOIIOJCHUS M WCIIOJHEHMS MOJIOKEHUN pPEerilaMeHTa U MHBIX HOPMAaTHBHBIX
[IPABOBBIX AKTOB, YCTAHABJIMBAIOLIMX TPEOOBAHMS K MPENOCTABICHUIO MYHHUIIMIAIbHON
YCIIyTH.

KoHTposib 3a MOJHOTOM M KauyeCTBOM MPEJOCTABICHHUS MYHHMIMIAIBHOM YCIyTH
ocyulecTBiIseTcs B (hopmax:

1) mpoBeeHus MPOBEPOK;

2) paccMoTpeHust kano0 Ha jaelcTBua  (0e3deicTBHE) JTOHKHOCTHBIX — JIHIL
AJMUHHUCTpAIK, OTBETCTBEHHBIX 3a MPEAOCTaBICHNE MyHUIIUIIAIbHON yCIyTH.

5.2. Ilopalok ¥ NEPUOJUYHOCTH OCYIIECTBICHMS IUIAHOBBIX W BHEIUIAHOBBIX
IIPOBEPOK ITOJIHOTHI M Ka4eCTBa MPEIOCTaBICHUS MyHHUIIUIIAIBHON YCIIyTH.

B mensix ocymiecTBiI€HHs] KOHTPOJIS 3@ MOJHOTOM M KayeCTBOM IPEIOCTaBICHUS
MYHHULUNAIBHON YCIIYTH POBOASTCS TUIAHOBBIE U BHEIJIAHOBBIE ITPOBEPKHU.

[InaHOBBIE TPOBEPKH MPEAOCTABICHUS MYHHMIMNAIBHONW YCIYyrd NPOBOASATCS B
COOTBETCTBUM C IUIAHOM ITPOBEACHHSI NMPOBEPOK, YTBEPKIECHHBIM KOHTPOIUPYIOIIUM
OpraHoM.

IIpy npoBepke MOryT paccMaTpuBaThCsi BCE BOINPOCHI, CBSI3aHHBIE C
PEIOCTaBICHUEM MYHUIHUIIAIBHON yCIyrd (KOMIUIEKCHBIE MPOBEPKH), WIIM OTIACIbHBIN



BOIIPOC, CBSI3aHHBIA C NPEJOCTABICHUEM MYHHUIMNAIBHOW YCIyIH (TEMaTUYECKUE
IPOBEPKH).

BHemiaHOBbIE MPOBEPKU MNPEIOCTABICHHUS MYHULMIAIBHON YCIYTd MPOBOJASTCS
no oOpamieHusIM (PU3HYECKHMX U IOPUIWYECKHUX JIML, OOpalleHHUsM OpraHoB
rocyJapCTBEHHOU BJIACTH, OPTaHOB MECTHOI'O CaMOYIIPABJIEHUS, UX JIOJKHOCTHBIX JIMI, A
TaK)K€ B LIEJSX MPOBEPKU YCTPAHEHMS HAPYILICHUM, BBIABICHHBIX B XOJE MPOBEJACHHOU
IPOBEPKH, BHE YTBEPKJIEHHOI'O IUIaHA MPOBENCHUS MPOBEPOK. YKa3zaHHbIE OOpalleHus
nojjexaT perucTpauidd B J€Hb MX T[OCTYIUIGHMSI B CHUCTEME 3JIEKTPOHHOIO
JOKYMEHTO000pOTa M JEJIONPOU3BOACTBA KOHTpoIMpytomero oprada. Ilo pesynasraram
paccMOTpeHHs 0OpallleHU JaeTcs MMCbMEHHBINA OTBET.

O nmnpoBeneHMHM  TPOBEPKM  H3AAETCS  INPABOBOM  aKT  PYKOBOJUTEJ
KOHTPOJIMPYIOIIETO OpraHa O MPOBEIECHUU IPOBEPKU HMCIOJHEHUS aJMUHUCTPATHUBHBIX
PErJIaMEHTOB 10 NPEIOCTaBICHUI0 MyHUIUIIATBHBIX YCIIYT.

Ilo pesysbraraM NpOBEAECHUS IMPOBEPKH COCTABIIAECTCS AKT, B KOTOPOM JOJIKHBI
OBITh yKa3aHbl JOKYMEHTAJIbHO MOJTBEPKICHHBbIC (DAKThl HAPYILICHHUH, BBHIIBICHHBIC B
XO0Jle MPOBEPKU, WIM OTCYTCTBHUE TAKOBBIX, a TAKKE BBIBOJIbI, COJEPIKAIIHE OLICHKY
NOJIHOTHl M KayecTBa MPEJOCTABICHUS MYHUIMNAIbHOW YCIYTM WU MPEJIOKEHUS 110
YCTPAHEHUIO BBISBICHHBIX NPHU MNpoBepke HapyweHui. Ilpyu mpoBeneHWH BHEMJIAHOBOM
OPOBEPKH B aKTE€ OTPAXKAIOTCS pe3yjbTaThl MNPOBEPKH (PAKTOB, H3IOKEHHBIX B
oOpalieHn, a TakKe BBIBOJbI M MPEUIOKEHUS [0 YCTPAHEHHUIO BBISBJICHHBIX MpPU
IPOBEPKE HapyIICHUH.

5.3. OTBETCTBEHHOCTb JOKHOCTHBIX JIMLL 3a pPeLIeHUs U AeiicTBus (Oe3nelicTBue),
IPUHUMAEMBbIE (OCYILIECTBISIEMBIE) B XO€E MPEAOCTABICHNS] MyHUIIMIIAIIBHON YCIIYTH.

CriennanucThl, yIOJHOMOYEHHBIE HA BBIIIOJIHEHHE aJMUHUCTPATUBHBIX JEUCTBUM,
OPETyCMOTPEHHBIX  HACTOSIIUMM  AJMUHUCTPATHBHBIM  PETJAMEHTOM,  HECYT
NEPCOHAIBHYI0  OTBETCTBEHHOCTh 3@ COONIIOIGHHEM TpeOOBaHM  JIEHCTBYIOIIUX
HOPMATHUBHBIX IPABOBBIX aKTOB, B TOM YHCJI€ 32 COOJIOJEHUEM CPOKOB BBITOJTHEHUS
aAMUHUCTPATUBHBIX JEHUCTBUW, IMOJHOTY KX COBEPIICHHS, COOJIOJECHUE INPUHLHUIIOB
NOBEACHUS C 3asBUTEISIMU, COXPAHHOCTh JJOKYMEHTOB.

PykoBogutens AJIMHUHHCTpAllMM HECET NEPCOHAJIBHYI0 OTBETCTBEHHOCTHh 3a
oOecrieueHue mpeaoCcTaBIeHUsI MyHUIIUTIAIbHON YCIyTH.

PaboTHUKKM AJMUHUCTpALUU TIPU MPEOCTABICHUH MYHHUIIMITAIIBHON YCIIyTH HECYT
IEPCOHAIBHYIO OTBETCTBEHHOCTD:

- 3a HEWCIIOJIHEHHE WM HEHAIJIeXallee WCIOIHEHNE aJMHHUCTPATUBHbIX
IpoLeLyp NPH NPEIOCTaBICHUN MYyHUIIMIIAIBHON YCIIyTH;

- 3a feiictBus (Oe3neiicTBUE), BIEKYIME HApYIIEHHUE MTPaB U 3aKOHHBIX MHTEPECOB
(Gu3NYeCKUX WM IOPUIUUYECKUX JINLI, HHAUBUTYyaIbHBIX IPEIITPUHUMATEICH.

JIOJOKHOCTHBIE  JIMI]A, BHHOBHBIE B HEUCIIOJIHEHMHM WJIM  HEHAJIeKalIeM
UCIIOJIHEHUH TPEOOBAHMM HACTOAILEIO0 AIMUHHCTPATUBHOIO PErJIAMEHTA, TPUBJICKAIOTCS
K OTBETCTBEHHOCTH B MOPSIJIKE, YCTAHOBIECHHOM JIEHCTBYIOIIUM 3aKOHOIATENBCTBOM PD.

6. locyneOHblIii (BHeCy1eOHbII1) MOPSAOK 00:KAT0BAHUA PellIeHUH U AeiCTBUI
(0e3neiicTBHs) Oprana (OpraHu3anuu), NPeI0CTABJISIONIEr0 MyYHUIIUIAIbHY IO
YCJIYTY, a TaK:Ke JT0KHOCTHBIX JIMI, MYHUIIUNAJTBHBIX CJIYKAIMX



6.1. 3asBuTENM MO0 MX MPEICTABUTEIN UMEIOT MPABO HA 00XkKaJlOBaHUE JICUCTBUN
(Oe3meiicTBUs) JTOJDKHOCTHBIX JIMIL, TPEAOCTABISIONMNX MYHHUIIMTAIBHYIO YCIYyTy, a
TaK)XK€ MPUHUMAEMbIX UMH PEIICHUHN B XOJ€ MPEAOCTaBICHUS MYHULIMIAIIBHOW YCIyTH B
nocyneOHOM (BHECY1€OHOM) MOPSIIKE.

6.2. IIpeamerom nocyneOHOro (BHeCyneO0HOr0) 00XKaaoBaHUS SIBISIETCS PEILICHUE,
nercrteue (Oe3nedicTBue) AJIMUHHUCTPALMM, JOKHOCTHOTO JIMIA, MYHHUIIUMAIBHBIX
CITyalI1X, OTBETCTBEHHBIX 3a MPEJOCTABICHUE MYHULIUIIAIbHON YCIyTH, B TOM YHUCJIE:

1) HapylIeHrEe CpoKa PErUCTPALIMK 3aIIPOCca 3asIBUTENS] O MyHUIIMTIAIBHOM yCIIyTe;

2) HapyllleHHEe CpoKa MpeIOCTaBICHUS MyHHUIIUTAIbHON YCIIyTH;

3) TpeboBaHuME y 3asBUTENS TOKYMEHTOB, HE MPEIyCMOTPEHHBIX HOPMATUBHBIMU
paBoBbIMU akTamu Poccuiickonn @Penepannv, HOPMATUBHBIMU NPABOBBIMU aKTaMHU
cyowektoB Poccuiickoit ®Depepanuu, MYHULUNATGHBIMU TPAaBOBBIMU aKTaMH IS
PEeAOCTABIEHUS MYHHUIIMTIATIbHON YCIIyTH;

4) oTka3 B mpHEME JOKYMEHTOB, IPENOCTABIECHUE KOTOPBIX MPETyCMOTPEHO
HOPMAaTUBHBIMM IIpaBOBbIMM akTamu Poccuiickon @Dexepanuu, HOPMAaTHUBHBIMHU
IPaBOBBIMM aKTaMu cyObekTOB Poccuiickoit @enepanny, MyHULIUIIATbHBIMHA PaBOBBIMU
aKTaMHM ISl IPEIOCTaBICHUSI MyHUIIMIAIBHOW YCIIYTH, Y 3asBUTEIIS;

5) oTka3 B MpPEeJOCTABICHUH MYHUUMIIAIBLHON YCIYTH, €CIi OCHOBaHUSl OTKa3a HE
NpeayCMOTpPEHbl (peiepabHbIMU 3aKOHAMU W TPUHSATHIMU B COOTBETCTBUU C HHUMHU
WHBIMHA HOPMAaTHUBHBIMH NPABOBBIMU akTamu Poccuiickoit denepanuur, HOpMaTUBHBIMHU
IPaBOBBIMH aKTaMu cyObekToB Poccuiickoit denepanivy, MyHUIIUNIATBHBIMU MPABOBBIMU
aKTaMu;

6) 3arpeOoBaHME C 3asgBUTENS TPH TPEIOCTABICHUU TOCYJAPCTBEHHOW WM
MYHULIUMTAIBHOW YCIIYyIM IUIaThl, HE MNPEAYCMOTPEHHOW HOPMATHBHBIMU IPAaBOBBIMU
aktramu Poccuiickoii ®denepanuy, HOPMATUBHBIMU TPABOBBIMU aKTaMHU CyOBEKTOB
Poccuiickon ®@enepanuy, MyHUIUIAIBHBIMA IPABOBBIMU AKTaMU;

7) OTKa3 OpraHa, MpeJOoCTaBISAIOIIEr0 MyHULIUIAIBHYIO YCIYTy, JOJKHOCTHOIO
JUIla OpraHa, NPEIOCTaBISAIOIEr0 MYHUIMNAIbHYIO YCIYry, B HCHpPABICHHUH
JOMYUIEHHBIX OINEYaTOK M OWIMOOK B BBIJAHHBIX B PE3YyJIbTaTe€ MPEIOCTaBICHUS
MYHUIUNAIBHOW YCIYTH JTOKYMEHTax JIMOO HAapylIeHHE YCTAaHOBJIEHHOTO CpOKa TaKHX
VICIIPABJICHUM.

6.3. XKamnoba mnopmaercs B MNUCbMEHHOW QopMe Ha OyMa)XHOM HOCHUTENE, B
AJIIEKTPOHHOM (popMe B opras, NpeOCTaBISAIONMNA MyHUIIMIIATbHYIO yeiryry. JKanoOsl Ha
pelIeHrs, TPUHATBIE PYKOBOJWUTENIEM OpraHa, NPEeJAOCTABIISIONIETO MYHHUIIMIAIbHYIO
yCIIyTy, TOAAIOTCS B BBIMIECTOSIINN opraH (IpH €ro Hajau4uu) Ju0O B Ciydyae ero
OTCYTCTBHSI ~ pacCMaTpUBaIOTCS  HENOCPEACTBEHHO  PYKOBOJUTEIEM oprasa,
IPEAOCTABIISIONIET0 MyHUIIUTTAIBHYIO YCIIYTY.

XKanoba MoxeT OBITH HaIlpaBJeHa MO MOYTE, C UCTIOJIB30BaHNEM WH(OPMAITMOHHO-
TEJIEKOMMYHUKamoHHoit  cetn  "HuTepHer", odunumanbHOro caiiTa  oprasa,
PEIOCTABISIOMIE0 MYHUUUIIAIBHYIO YCIYTy, €IWHOIO IMopTaja ToCyJapCTBEHHBIX U
MYHUIIMOANBHBIX ~ YCIYr JUOO PpPErMOHAIBHOIO TopTajga TrOCYJapCTBEHHBIX U
MYHUILIUMAIBHBIX YCIIYT, a TAK)KE€ MOXKET ObITh IPUHSTA MPU JTUYHOM MPUEME 3asIBUTEIIS.

6.4. OcHoBaHWMeM [UIi Hauaja MPOIEAYpbl J0CyneOHOro (BHECYAeOHOTO)
00>kajoBaHMs SIBISIETCS MMOJayda 3asgBUTENIEM KaJloObl, COOTBETCTBYIOIIEH TpeOOBaHUSIM
yactu S crathu 11.2 @eaepanbHoro 3akona Ne 210-D3.



[Ipu HEoOX0aUMOCTH B MOATBEPXKACHHUE CBOMX JIOBOJOB 3asBUTENb MpPHUJIAraeT K
Kayobe HeoOXOauMBbIe JOKYMEHThI MU MaTepHajibl, MOJITBEPKIAIONINEe 000CHOBAaHHOCTh
’KaI00BbI, 100 UX KOIIHUU.

B nuceMenHoOI kanobe B 00513aTeIbHOM MOPSJIKE YKa3bIBACTCA:

- HAaUMEHOBaHWE OpraHa, MPEJOCTABISIIONIEI0 MYHUUIUNAIBHYIO YCIYTY,
JOJDKHOCTHOTO JIMIIA OpraHa, MpPeJOCTABISIIONIEr0 MYHHUIMIAIBHYIO YCIyTy, JU00
MYHUIMIAIBHOTO  CIy’)Kalllero, pemieHuss W jAelcTBus  (0e3aeicTBUE) KOTOPBIX
00XKanyroTCs;

- (aMunuioo, UM, OTYECTBO (MOCIEAHEE - MPU HAJUYMM), CBEJACHHUS O MeECTe
KUTEJIbCTBA 3asIBUTENS - (U3UUECKOro JMIA JIMOO HAaUMMEHOBAaHUE, CBEJICHUS O MECTE
HaXO0XKJICHUS 3asiBUTENS - IOPUIUUECKOro JIMIa, a TaKKe HoMep (HOMepa) KOHTAKTHOTO
TenedoHa, aapec (agpeca) dIEKTPOHHOM MOUTHI (MPU HAJIMYUHU) U MOYTOBBIN agpec, 1o
KOTOPBIM JIOJDKEH OBITh HalpaBJeH OTBET 3asBUTEINIO;

- cBemeHHUS 00 OOXKAyeMBIX PEIICHHUSX W JNeUCTBHUSX (Oe3neiCTBUM) OpraHa,
IOPEIOCTABISAIONIEI0  MYHULMIIAJBHYK  YCIyTy, JOJDKHOCTHOTO — JIMIlAa  OpraHa,
PEIOCTABISIOIEr0 MYHULUIIAJIBHYIO YCIIYTY, JTHO0 MYHUIIMIAIBHOTO CIYKaLIEro;

- JOBOJbl, HA OCHOBAaHMM KOTOPBIX 3afABUTENIb HE COIJIACEH C PELICHUEM H
neiicteueM (Oe3ieiicTBUEM) oOpraHa, MNPEAOCTaBIAIONIEr0 MYHHUUUIAIbHYIO YCIYTy,
JOJKHOCTHOTO JIMIIa OpraHa, MPeJOCTABISIIONIEr0 MYHUIMIAIBHYIO YCIyTy, Ju00
MYHUIIMIAIBHOTO CITy>Kalllero. 3asBUTEIEM MOTYT ObITh MPE/ICTABIEHBI TOKYMEHTHI (MpU
HAJIMYWHN), TIOITBEPKAAIOIIUE TOBObI 3asIBUTENS, JINOO UX KOIHUU.

6.5. 3asgBuUTENh HMMEET IMpaBO Ha TOJy4YeHHEe HWHOOpPMAIMU U JOKYMEHTOB,
HEOOXOAMMBIX ISl COCTaBJICHHUSI M OOOCHOBaHMS >KajJoObl B CIyyasiX, YCTAHOBJIEHHBIX
cratbeir 11.1 denepanbHoro 3akona Ne 210-D3, npu ycinoBuM, 4TO 3TO HE 3aTParuBaeT
npaBa, cCBOOOBI U 3aKOHHBIE MHTEPECHI IPYTHX JIML, U €CJIU yKa3aHHble HHPOpMaIus U
JOKYMEHTBI HE COAEP’KAT CBEACHMS, COCTABJISIOIIUX TOCYJApCTBEHHYIO WM HHYIO
OXpaHsEMYIO TalHY.

6.6. JKamoba, mnoctynuBlmas B OpraH, MOPEAOCTaBIAIOMIMN MYHHIHMIIAIBHYIO
yCIIYTY, TOJJICKUT PACCMOTPEHHIO JTOJXKHOCTHBIM JIMLIOM, HA/IEJIEHHBIM IMOJIHOMOYUSMU
0 PACCMOTPEHUIO >KaloO, B TEYEHUE TMATHAALATH padouyMx JHEW co JHS ee
perucrpanuyd, a B Cilyyae oOOXXaJloBaHHMA OTKaza oOpraHa, MpeAO0CTaBIISAIONIETO
MYHUIIMOAIbHYIO ~ YCIOYry, JIOJDKHOCTHOTO JIMLIAa  OpraHa, MpeloCTaBiSIOLIErO
MYHUIIMNAIBHYIO YCIYTy, B NpUEME JOKYMEHTOB Yy 3asBUTENsS JMOO B MCIPABICHUU
JOMYUIEHHBIX ONEYaTOK W OIMOOK WM B Ciy4yae OO0XKaJIOBaHUS HapyIICHUS
YCTaHOBJICHHOT'O CPOKa TaKUX HUCIPABICHUHN - B TEUCHUE MATH pabOYuX JHEH CO JIHS ee
perucTpanum.

6.7. VicuepripIBaroniuii mepevyeHb CIIy4aeB, B KOTOPBIX OTBET HA XKano0y HE JaeTcs,
perynupyetcsa OenepanbHbiM 3aKk0HOM Ne 210-D3.

6.8. Ilo pe3ynpTraraM pacCMOTPEHHUSI KaloObl OpraH, MPEAOCTABISIONINIA
MYHUIUNAIBHYIO YCIYTy, IPUHUMAET OJHO U3 CIAEAYIOIIMNX PEIICHUA:

1) ynosnerBopsieT kainoly, B TOM 4yucie B OopMe OTMEHbI IPUHATOrO PELICHHUS,
UCIIPABJICHUS] JOMYILIEHHBIX OPraHOM, MPEJOCTABISIIONIMM MYHUUUIAIBHYIO YCIYTY,
OMeYaToK MU OMMOOK B BBIJAHHBIX B pe3yJbTaTe MPEIOCTABICHUS MYHHUIMIAIbHOU
YCIIYyT'H JTOKyMEHTaX, BO3BpATa 3asIBUTENIO JCHEKHBIX CPEACTB, B3UMAHHUE KOTOPHIX HE
OpEeIyCMOTPEHO HOPMATUBHBIMM TNpPaBOBbIMU akTamMu Poccuiickoit  ®Denepanuu,



HOPMAaTUBHBIMH  TPABOBBIMH  akTamMu  cyOBekToB  Poccuiickoii ~ ®eneparum,
MYHHUITUTIATHPHBIMA MTPABOBBIMU aKTaMH, a TaK)Ke B UHBIX (popmax;

2) OTKa3bIBACT B YJIOBJICTBOPEHUH KAITOOBI.

He mo3pnee ans, cnepyromero 3a JHEM NPUHATHSA PELIEHUS] MO PE3yJbTaTam
paccMOTpEHUsl KanoObl, 3asIBUTENI0 B MUCbMEHHOU (JOpME U MO KETAHUIO 3asIBUTEIISA B
DJIEKTPOHHOM  (opMe HampaBisieTCsi MOTHBHUPOBAaHHBIM OTBET O  pe3yJbTarax
PacCMOTPEHUSI KATOO0BI.

B cnydae ycTaHOBieHHMS B XOJ€ WJIM IO pPe3yJibTaTaM PacCMOTPEHHUs KajloObl
IPU3HAKOB COCTaBa AJMHHUCTPATUBHOIO IMPABOHAPYIIEHUS WA NPECTYIUICHUS
JOJPKHOCTHOE ~ JIMIIO, HAJIETIEHHOE TMOJHOMOYMSMHU IO PACCMOTPEHHUIO  Kayloo,
HE3aMEUINTEBHO HANPABIISET UMEIOLIMECS MATEPUAIIbl B OPTaHbl IPOKYPATYPHI.



[Ipunoxenne Ne 1

K AZIMUHUCTPAaTUBHOMY PETIaMEHTY

0 TIPEIOCTABICHUIO MyHUIINIIAIBHOM yCITyTH
1o

(HaumMeHOBaHHE YCITYTH)
1. Undopmarus o mecTe HaX0XaeHUs U rpaduke padoThl AJIMUHUCTPALIUH.

Mecto naxoxnenusi 187414 Jlenunrpasnckas obmacts, BomxoBckuii pailoH, IepeBHS
bepexxku, ynuna [lecounas, qom 10. ;

CnpaBounblie Tenedonbl AqMuauctpanuu: 8-81363-37774 ;

®axc: 8-81363-37774 ;

AJlpec 3NeKTpOHHOM MOYThHl AQMUHUCTpauu: e-mail: b--s--p@yandex.ru ;
Tenedoun-aBroundopmarop 8-81363-37774 .

I'paduk paboThl AJIMUHUCTPAIINU:
Jlnu Hepenu, Bpemsi paboThl AJIMUHHUCTpAIIUU

JlHu Henenun Bpems

[TonenenpHUK, BTOPHUK, cpena, yuetBepr | ¢ 09.00 go 17.00, nepepsiB ¢ 13.00 no 13.48
[IsTHHIIA ¢ 09.00 no 16.00, mepepriB ¢ 13.00 go 13.48
Cy06060Ta, BOCKpECEHbE Brixogabie

Yackl mpuema KOpPECIOHICHIINHN
Jlnu Henenu, BpeMst pa0oThl KaHueaspuu Komurera/AaMuHucTpanuu

JHu Henenun Bpems

[ToHenenbHUK, BTOPHUK, cpeaa, uetBepr | ¢ 09.00 go 17.00, nepepniB ¢ 13.00 mo 13.48
I[IaTanna ¢ 09.00 no 16.00, mepepniB ¢ 13.00 go 13.48
Cy06060Ta, BOCKpECEHbE Brixogabie

[Tpo10IKATENBHOCT pabOYEero JIHSA, HEMOCPEICTBEHHO MPEAIIECTBYIOLIEr0 HepaboueMy
Npa3gHUYHOMY JHIO, YMEHBIIIAETCS HA OJMH Yac.

2. Undopmanus o Mecte HaxoxaeHus u rpaduke padotsl OTaena.

Mecto Haxoxaenust 187414 Jlenunrpajnckas oOnactb, BOaXOBCkHil palioH, JepeBHS
bepexxku, ynuna I[lecounas, qom 10. ;

CrnpaBounble Tenedonsl Aqmunucrpanuu: 8-81363-37774 ;

®daxkc: 8-81363-37774 ;

AJpec 3NIeKTPOHHOM MOYTHl AMUHUCTpaluu: e-mail: b--s--p@yandex.ru ;
Tenedon-aBroundopmarop 8-81363-37774 .

['paduk paboThl AAMUHHUCTPALIIH:
Jlau Henenu, Bpemst paboThl A IMUHUCTPAITUN
JIHu Henenu Bpewms

[ToHenenbHUK, BTOPHUK, cpeaa, uetBepr | ¢ 09.00 go 17.00, nepepwiB ¢ 13.00 mo 13.48
I[IaTanna ¢ 09.00 no 16.00, mepepwiB ¢ 13.00 7o 13.48
Cy0060Ta, BOCKpECEHbE BrixogHsie




[Tpunoxenue Ne 2
K AIMUHUCTPATUBHOMY PETJIAMEHTY

B oTBeTCTBEHHBIN OpraH MECTHOTO CAMOYIIPABIICHUS

oT

(®.1N.0. 3asBUTENN)
3apETUCTPUPOBAHHOTO IO aJpecy:

(mecto peructpanuu; TenedoH, dpakc,
VHBIC CBEICHUS)

3agBieHne

0 BBIJIaY€ pa3peIICHUs Ha 3aXOPOHECHHE M MMO3aX0POHEHNE Ha TPAKIAHCKHUX KIIaOMIIax
MYHHIIUIIAJTFHOTO 00pa30BaHuUs

[Ipomy BeIIaTh pa3penieHue Ha

(pamunust, UMs1, OTIECTBO YMEPIIIETO)

[ara cmepTu , Ha Kiagoure
(HaMEeHOBaHUE KJIA0MIIA)

(mara, ®.1.0., noanuce)

HpI/I.HO)KeHI/IeI YKa3bIBalOTCSA  JOKYMCHTBI, KOTOPBIC 3ad4BUTCIIbL HNPCACTABIACT B COOTBCTCTBUHU C
IYHKTOM 2.6 AIMUHUCTPATUBHOTO PETJIAMEHTA.



[Tpunoxenue Ne 3
K AIMUHUCTPATUBHOMY PETJIAMEHTY

B 0TBETCTBEHHBIN OPraH MECTHOTO CaMOYIIPaBIICHUs
oT ,
(®.1N.0. 3asBUTENN)

3apETUCTPUPOBAHHOTO IO  aJpecy:

(mecto peructpanuu; TenedoH, dpakc,
VHBIC CBEICHUS)

3asBieHue
0 BBIJIa4€ pa3pelIeHUs Ha 3aXOPOHEHHUE YMEPIIETO B POJCTBEHHOE MECTO
3aXOPOHEHHUs, Ha y4acTKe B Mpejiesiax orpaibl pOJCTBEHHOTO MeCTa
3aXOPOHEHUS

[Mpoury BBITATH pa3pelicHHEe Ha 3aXOpPOHEHHE YMEPIIETO pPOJICTBEHHHKA

(bamummst, ©Ms1, OTYECTBO)

(Yka3atb KyJa: B pOJACTBEHHOE 3aXOPOHEHHUE WM Ha YYacTOK B MpeJesiax Orpaibl
POJICTBEHHOT'O 3aXOPOHEHMUS])

TAC paHCC 3aXOPOHCH B rooy

(ponctBennoe otnomenue, ©.M.0. panee

3aXOPOHEHHOTO JIUIIA)
Ha ydyactke N , B Moruie N , Kitanouia

(HamMeHOBaHUE)
Ha MOTHJIE UMECTCS

(yka3aTb BUJI HAMOTHJIBHOTO COOPYKEHHS)
C HaAIIUCBIO

(®.1.0. panee 3aX0pOHEHHOTO JIMIIA)
[IpaBUIBLHOCTB CBEACHUM MOTBEPIKIALO.

IMoamuce d.N.0. Hara

[TpunoxeHne: yka3plBalOTCA JIOKYMEHTBI, KOTOpbIE 3asBUTENb IPEACTaBIAET B
COOTBETCTBUH C ILYHKTOM 2.6 ATMUHUCTPATUBHOTO PETJIAMEHTA.



ITpunoxenue Ne 4
K AZIMMUHHACTPAaTUBHOMY perjlaMeHTy

Baok-cxema npegocTraB/ieHUusi MyHUIIUNIATbHOM YCJIYTH
10 BblJIa4e pa3pelieHuii Ha 3aX0pOHeHHe U NO0A3aX0POHEHHE
HA FPaKIAHCKHUX KJIAA0UIIAX MYHUIIUNIAJIBHOTO 00pa3oBaHus

HpmeM n perucrpanmda 3allpoca C He 00 X0 NUMBEIMU IJOKYMEHTaMMN

PaccMOTpeHHMEe 3anpoca UM IPUJIOXKEHHBIX OOKYMEHTOB

OdopmneHue paspemeHmus Ha HanpaBJjieHVe MOTUMBUPOBAHHOI'O OTKasa
3axXOpOoHeHHue (lIlepes3axOopoHeHUe) B MpelOoCTaBJIEHUM MYyHULUIIAJIbHON
yCcaymm

Brimaua PazpeneHrnda Ha 3aXO0pOoHEeHN e (nepeBaxopOHeHme) ymMepmero B
MOTIT'MITY (Ha mnomMeueHUe YPHEI C IIPpaxXxoM B MOPMHy) i PazpeneHmMAa Ha
3aX0OpPOHEeHMMe yMepueIl'O B POIOCTBEHHOE MeCTO 3aXOpPOHEeHMA, Ha ydacCTKe

B IpenejylaxX OoI'paldbl POACTBEHHOI'O MeCTa 3aXOPOHEHMA 3aABUTEIIIO
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