AIMUHUCTPALIUA
MYHHUIHUITIAJIBHOI'O OBPA30BAHUA
BEPEXKOBCKOE CEJIBCKOE ITOCEJIEHUE
Bo0Jy1X0BCKOIro MyHUIIUTIAJIBHOTO palioHa
JlenuHrpaackou odaacTu

INHOCTAHOBJIEHHE

ot 08 urona 2015r. Ne 82

OO0 yTBep:KIeHUn AJIMHUHHUCTPATHBHOIO pPerjiaMeHTa Mo
MPeI0CTABJICHUI0O MYHUIIUNIATIBHOM yeiayrn «lIpuHsTHE JOKYMEHTOB, a TAKXKe
BbI/1a4a PelIeHNi 0 mepeBoe UK 00 0TKa3e B MepeBo/ie KIUJIOT0 NMOMEIIeHUs B
HEXKIWJ10€ WM HeKUJIOr0 MOMeleHUs B KIJI0e MoMellleHue» Ha teppuropuu MO
BepexkoBckoe cesibCKoe moceaeHne

B coorBerctBun ¢ ®@enepanbHbiM 3akoHOM  OT 06.10.2003 1. Ne 131-®3 «O06
oOUMX TMPUHUMIIAX OpraHu3alMyd MECTHOTO camoympasieHuss B Poccuiickoit
Oenepannny; DenepanbHbiM 3ak0oHOM OT 02.03.2006 roma Ne 59-®3 «O mnopsiake
paccMoTpeHus oOpaiienuit rpaxaan Poccutickoit @enepanuny; OeaepaibHbIM 3aKOHOM
ot 27.07.2010 rona Ne 210-®3 «O0 opraHuzanuu npeaoCcTaBICHUsI TOCYIaPCTBEHHbBIX U
MYHUIUNANBHBIA  yCIIyT»; YCTaBOM MYHHULHMIAIBLHOTO 00pa3oBaHus bepexkoBckoe
CeJIbCKOE MoceeHue BoMXoBCKOro MyHUIIMIIATBLHOTO paiioHa JIeHMHTrpajcKoi 001acTH,

MNOCTAaHOBJIIO:

1.  VYTBepmurb  AIQMUHUCTPAaTUBHBIM  pErJaMEHT MO  MNPEIOCTABICHUIO
MYHUIUNAIbHON ycnyru «lIpuHsATHE HOKYMEHTOB, a TaKXe€ BblJlaya pELUICHUUA O
nepeBojie WiM 00 OTKa3e B MEPEBOJE >KHJIOTO MOMEIICHUS B HEXWUIIOE WM HEXHIOTO
MOMEIICHUS] B JKWJIOE IOMEIIEHHWE» Ha TEPPUTOPHUH MYHHULMIIAIBHOIO OOpa30BaHUS
bepekKOBCKOE CENIbCKOE MOCENEHNE, COTIIACHO MTPUIIOKEHUIO.

2. Ony0ynuKoBaTh HACTOSILIEE MOCTAHOBJIEHUE B razere «BoJIXOBCKHE OTHU» U
pa3MmectuTh Ha oduiuansHoM caiite MO bepexkoBckoe cenbCKkoe MoceleHrne adm-
berezhki.ru

3. [locTaHoBIEHKE BCTYMAET B CUILY TIOCTIE €r0 OUIIHAIBHOTO OITyOJIMKOBAHUSI.

4. KOoHTpoJIb 32 UCTIOIHEHNEM HACTOSIIETr0 MOCTAHOBJIEHUS OCTABJISIO 32 CO00IA.

I'maBa agmunucTpanuu MO
bepekKOBCKOE CENbCKOE MOCETIEHNE B.b.OxepenneB


http://www.adm-berezhki.ru/
http://www.adm-berezhki.ru/

VYT1BepxaeH
MMOCTAaHOBJICHUEM aIMUHUCTPALINH
MO bepekkoBCKOE CETbCKOE MOCEICHUE
Boa1x0BCKOr0 MyHUIIMIIATIBHOTO paiioHa
oT 08.07.2015 roma Ne 82

AJIMUHHMCTPATHUBHBIN perjaaMeHT
NMPEA0CTABJICHUS MYHULMIIAJIbHON YCJIYTH
«IIpuHsATHE TOKYMEHTOB, a4 TAK:KEe BbIa4a pPeLIeHuil
0 nepesBoje UM 00 0TKa3e B MepeBo/ie *KUJIOT0 MOMelleHUs
B HEKHMJIOE WJIH HEeKUJIOT0 NMOMEIIeHHUS B KUJI0€e MOMEeLeHH e»
1. O0mue moJ10:KeHUs

1.1. HaumeHoBaHMe MyHMIMIIAIBLHOU yciyru: «lIpuHATHE TOKYMEHTOB, a TaKkKe
BbIJlaua PEIICHUI 0 epeBoie Ui 00 0TKa3€ B MEPEBOJIE JKUIIOTO MOMEIIEHUS B HEKUIIOE
WJIM HEKUJIOTO TIOMEILIEHUS B JKUJI0€ TIOMELIEHUE) (Jlajiee — MyHUIUIIAIbHAs yCIIyTa).

1.2. HaummeHoBaHHME oOpraHa MeECTHOTO camoyrpasieHus (namee - OMCY),
MPEAOCTABISAIONIET0 MYHULUNAIBHYIO YCIYTY, U €ro CTPYKTypPHOTO NOJApa3ciiCHUS,
OTBETCTBEHHOT'O 3a MPEIOCTABICHHE MyHUIIUIIAIbHON YCITYTH.

1.2.1.  MyHUUMNOAIBHYIO  yCIYry  HPEAOCTaBISET aIMHUHUCTPALIUS
MyHUIIUNIATBHOTO 00pa3oBaHusi bepeKKoBCckoe celbckoe TMoceneHne BoxoBCKoro
MyHUITUTIATBHOTO palioHa JIeHnHrpaackoit odnactu  (manee - AJMUHUCTPAIIHS).

1.2.2. CrpyKTypHBIM TOAPA3IACICHUEM, OTBETCTBEHHBIMU 3a IMPEIOCTABJICHUE
MYHULIUTATHHOM YCIYTH, SBJSIETCS OTAEN MO YIPaBICHUI0 MYHUIUNAIbHBIM
uMytiecTBoM (nanee — Otaen).

MyHnununanbpHasi yciiyra MOXET ObITh MpPEIOCTaBlieHa MpU OOpallleHUH B
MHOTO(YHKIIMOHAJIBHBIM IEHTP MPEIOCTABICHUS TOCYAapCTBEHHBIX U MYHUIIUMAIBHBIX
yeayr (manee - MO®LI). 3asBurenu mpeAcTaBIsSOT AOKyMeHThI B MOI] nmyTem nuuHON
MoJa4u JIOKYMEHTOB.

MyHuImnanbHas yciayra MOXeT ObITh NMPEJOCTaBlIeHa B 3JIEKTPOHHOM BHJIE Yepe3
GyHKIHOHAT 3JIEKTPOHHON MPUEMHOM Ha TOpTaje TOCyAapCTBEHHBIX U MYHUIIMIIATbHBIX
yeiyr Jlenunrpanackoit obmactu (manee - III'Y JIO), mmubGo depe3 QyHKImoHANI
AIEKTPOHHOM IpuémHoM Ha EIIT'Y.

1.3. Madopmammst 0 MecTe HaXOXAeHUS U rpaduke paboThl AJMUHUCTpAIIUH,
Otpena.

1.3.1. Uadopmariust 0 MmecTe HaxoXAeHUs U Trpaduke padboThl AIMUHUCTPAIIH.

Mecto  HaxoXIeHUs bepexkoBckoe  cenbckoe — mocenenue: 187414,
Jlenunrpasckas obnactb, BonxoBckuit paiton, nep.bepexku, yn.llecounas, 1.10.;
['pacdux padoTsl: moHeaenbHUK — yeTBepr ¢ 9.00 no 18.00, 06en ¢ 13.00 go 13.48;

msatHUa ¢ 9.00 mo 17.00, o6ex ¢ 13.00 o 13.48;
CnpaBounslie Tenedonbl Aamunuctparuu: 8(813 63) 37-774, 8(813 63) 37-762;
daxkc: 8(813 63) 37-774;

AJipec 3JIEKTPOHHOM MOYThl AJIMUHUCTPALUU: b--s--p@yandex.ru ;

1.3.2. Uudopmarust o Mmecte HaxoxaeHus u rpaduke padotsr OTaena ;

MecTto  HaxoxIeHUs bepexkoBckoe  cenbckoe — mocenienue: 187414,
Jlenunrpasackas obmactb, BomxoBckuit paiion, aep.bepexku, yn.Ilecounas, a.10. ;

[Tpuemusie mHU oTHENa: BTOpHHK, yeTBepr ¢ 9.00 mo 16.00, 06ex ¢ 13.00 mo 13.48.



CrnpaBounsie Tenedonsl Otaena: 8(813 63) 37-762;
daxc: 8(813 63) 37-774;

Anpec 251eKTpoHHOM nouThl OTAena: b--s--p@yandex.ru ;

1.4. Uadopmanuss 0 MecTax HaAXOXKJEHUS M rpaduke padOThI, CIPABOYHBIX
tenedoHax W aapecax MeKTpoHHOW mouthl M®I] mpuBenena B mpmnoxeHuun Ne 2 k
HACTOSIIIEMY aIMUHUCTPATUBHOMY PETJIAMEHTY.

1.5. CnpaBounble TenedoHbl U aapeca eKTpoHHOW nouTkl (E-mail) M®I] u ero
¢unuanoB yka3zaHbl B OpuioxkeHun Ne 2 Kk HacroswmemMy AJIMUHUCTPATUBHOMY
pErjiaMeHTy.

1.6. Aapec noprana rocy1apCTBEHHbIX U MyHULIMNAIbHBIX yCIyT JICHUHTpaaCKOM
obnactu B cetu MuTepuer: www.gu.lenobl.ru.

Anpec Equnoro IToprana rocygapcTBeHHbIX U MYHUIIMIAIBHBIX YCIYT ((PYyHKIIUN)
B cetn MuTepner (manee EINTY): http:// www.gosuslugi.ru/

[II'Y JIO u EII'Y B cetn MHTEpHET coAepKUT MHGOPMAIIUIO O MPETOCTABICHUH
MYHUIIUNIATBHOM ~ YCIyTH, a Takke 00 opraHax MECTHOTO CaMOYIpaBIICHUS,
MPEAOCTABISAIOIINX MYHUIIMIATBHYIO YCIYTY.

Anpec oGUIIMATBLHOTO CailTa AAMUHUCTPAIMM MYHUITUIIATHLHOTO 00pa30BaHUS

bepexkoBckoe cenbckoe mocenenne B cetu MaTtepuer: www.adm-berezhki.ru

1.7. UapopMupoBanue o mpaBuiIax MPEIAOCTABICHUS MYHHUIUNAIBHOU YCIYyTH
MPOU3ZBOJUTCS TYTEM OIyOJMKOBAaHUS HOPMATHUBHBIX JOKYMEHTOB M HACTOSIIETO
AJIMUHHUCTPATUBHOTO PETJIaMEHTa B O(PHUITMAIBHBIX CPEJICTBAX MAacCOBOM MH(MOpMAINH, a
TaKXKe IMyTEM JIMYHOTO KOHCYJIbTHPOBAHUSI.

Nudopmaruss mo BompocaM MPEAOCTaBICHUS MYHHUITUTIATBHOW YCIYTH, B TOM
YHCIIe O XOJIE €€ MPEAOCTABICHUS MOXKET OBITh TIOTyUYeHa!

a) YCTHO - TI0 aJIpecy, yKa3aHHOMY B IyHKTE 1.3 HacTosero AAMUHUCTPATUBHOTO
perjiaMeHTa B MPUEMHBIE THU (BTOPHUK, YETBEPT) MO MPEIBAPUTEIHLHON 3aMuCH (3aIHCh
OCYIIECTBISIETCSI MO COpPaBOYHOMY TenedoHy, yKa3aHHOMY B 1.3. HacCTOSIIEro
AJIMAHHUCTPATUBHOTO PETJIaMEHTA);

0) MUCPMEHHO - IyTeM HAMpaBJICHHUS TOYTOBOTO OTMPABJICHHS TIO ajpecy,
yKa3aHHOMY B ITyHKTE 1.3 HacTosmero AJIMIHHICTPATHBHOTO PETIIAMEHTA;

B) 10 CIOpaBOYHOMY TeleoHy, YyKa3aHHOMY B DYHKTe 1.4 HacTOSIIETO
AJIMUHUCTPATUBHOTO PETJIaMEeHTa;

[Ipn oTBerax Ha TenedOHHBIC 3BOHKHU CHEIHAINCT, HODKHOCTHOE nuio Otnena,
noipoOHO B BEXIIMBON (popme nHbDopMupytot 3asButenss. OTBeT Ha TenedOHHBIN 3BOHOK
JMOJDKEH  HauyWHaThes ¢ uwHbopmarmuu o HamMmenoBanmm  Otaenma.  Bpewms
KOHCYJIbTHPOBaHUS TIO0 TeleQOoHy HE MOHKHO TpeBbImaTh 15 MuHYT. B cinydae ecnu
CTHEIMATUCT, MOJKHOCTHOE nuio OTaena HE MOXET CaMOCTOSTENbHO OTBETUTh Ha
MOCTaBJICHHBIE BOMPOCHI, 3asABUTENIO COOOIIaeTcs HoMmep TenedoHa, MO KOTOPOMY
MO>KHO TTOJIYYUTh HEOOXOIMMYI0 HH(POpMAITHIO.

T) [0 2JIEKTPOHHOM TMOYTE MyTEeM HAMpPaBIICHHUS 3ampoca Mo aaApecy IEKTPOHHOU
MOYTHI, YKa3aHHOMY B IMyHKTE 1.3 HacTosmero AJMHHUCTPATUBHOTO perjiiaMmeHTa (0TBET
Ha 3ampoc, HAMPaBICHHBIN 110 JICKTPOHHOW TOYTE, HAMPABISETCS B BUAC DJIEKTPOHHOTO
JIOKyMEHTA Ha aJIpeC JIEKTPOHHOM MOYTHI OTHPABUTEIIS 3aIpOca);

n) Ha Iloprase TOCYZapCTBEHHBIX W MYHUIMMNAIBHBIX YyCIyT ((QYyHKIUN)
Jlenunrpasnckoit obmactu: http://gu.lenobl.ru/;

¢) Ha EnquHoM moprane rocyapCTBEHHBIX M MYHUIIUTIATBHBIX YCIYT ((DYHKITHIA):
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www.gosuslugi.ru.

NudopmupoBanre 3asgBUTENCd B JJICKTPOHHOW (OpME OCYIIECTBISIETCS ITyTeM
pasmenienus napopmaruu Ha [1T'Y JIO nu6o wa EIITY.

WudopmupoBanue 3agBUTENsT O XOJA€ M  pe3ysibTaTe MPEJOCTaBICHHUS
MYHMIIMIIAJIBHOW YCIYTH OCYUIECTBISETCS B DJJIEKTPOHHOW ¢dopMe uepe3 JTUYHBIN
KaOuHeT 3asBuTeNs, pacnonoxenHoro Ha [1I'Y JIO nmubo na EIITY.

1.8. TekcroBas uHdopManus, ykazaHHass B myHkTax 1.3 - 1.6 HacTosiiero
AJIMUHUCTPAaTUBHOTO  pErJaMEHTa, pa3MENIaeTcs Ha CTEHJaxX B  IOMELICHMSX
aJIMUHUCTPALIMA MYHULIUNIAILHOTO 00pa3oBaHus bepekKOBCKOE CeIbCKOe MOCENIEHHE, B
nomenieHusx punuanos MOILI,

Komnusa AJMHHHCTPAaTHBHOIO perjiaMeHTa pa3Mmeliaercss Ha O(UIIMAIbHOM CcalTe
aJIMUHUCTPALIMA MYHHUIIMIAIBHOTO 00pa3oBaHus bepexkKOBCKOe CelbCKOe MOCEICHUE B
cetu UHTEepHET MmO anpecy: www.adm-berezhkiru U Ha MOpPTajl€ TOCYIAPCTBEHHBIX M
MYHUIIUTIATBHBIX yCIyT JIeHuHTpaackon obmacTu.

1.9.  3BagBuTeneM = MYHULUNATBHONM  YCIyTH  SABISETCS  COOCTBEHHHUK
COOTBETCTBYIOIIETO MOMEIIEHUS WIM YNOJIHOMOYEHHOE MM JHIO ((pU3NYecKoe WU
IOpUINYECKOE JINIIO) (Aasee - 3asBUTEIb).

[IpencTaBisiTh MHTEPECH! 3asIBUTENS OT UMEHH (U3NYECKUX JIUI[ O COTVIACOBAaHUH
nepeycTpoicTBa U (Uin) NeperyIaHuPOBKY KIIIBIX IOMEUIEHUN MOTYT:

- 3aKOHHbIE  TpeacTaBUTENd  (POJIWTENH,  YCHIHOBUTEIH,  OIEKYHBbI)
HECOBEPIIEHHOJIETHUX B Bo3pacTe a0 14 jer;

- ONIEKYHBI HEJIeeCIIOCOOHBIX IPaXk/IaH;

- IPEICTaBUTENM, JCUCTBYIOIIME B CHIY [OJHOMOYMI, OCHOBAHHBIX Ha
JIOBEPEHHOCTH WUJIA JJOTOBOPE;

- HECOBEpILICHHOJETHHE B Bo3pacTe oT 14 no 18 ner ¢ cormacusi 3aKOHHBIX
MPEICTaBUTEIICH.

IIpencraBiaTh UHTEPECH! 3aABUTENS OT UMEHU IOPUINYECKUX JIUL] O COTJIACOBAHUU
NepeyCTPOMCTBA U (UJIM) NEPEITIAHUPOBKH KHIIBIX IOMELIEHUN MOTYT SIBISTBCS:

- JIMUA, JEUCTBYIOIIME B COOTBETCTBUM C 3aKOHOM, WHBIMH HOPMaTHBHBIMH
IIPAaBOBBIMM AKTaMU U yYPEIUTEIBbHBIMU JOKYMEHTAMH OT UMEHHU HOPUANYECKOIO JIMLIA
0€3 TOBEpEHHOCTH;

- TPEICTABUTENM IOPUAMYECKUX JHML B CHUJy IOJHOMOYMH, OCHOBAaHHBIX Ha
JIOBEPEHHOCTH WJIU JOTOBOPE.

2. Crangapt npegocraBiaeHuss MyHUIMNAAbLHON yCIyTrH

2.1. HaumeHoBaHME MyHHULIMNAIBHON yciayru: «lIpuHATHE NOKYMEHTOB, a TaKke
BblJlaya peLIeHU 0 MepeBOo/Ie WM 00 0TKa3€ B IEPEBOJIE KUIIOTO IOMEILIEHUS B HEXKUIIOE
WJIU HEXUJIOTO IIOMELIEHUS B )KWIOE IIOMEILLEHUE) .

2.2. HamMeHOBaHHME OpraHa MECTHOIO CaMOYIIPABIEHUS, IPEAOCTaBIIIOIIETO
MYHULMNAIBHYK YCIYyry, W €ro CTPyKTYpHOTO NOAPA3ACIECHUSA, OTBETCTBEHHOI'O
3a MPEIOCTABICHUE MyHULIUITAIBHON YCIYTH.

MyHUIANAIBHYO yCIIYTy NPEIOCTaBIsIET AMUHACTPALIMS.

CTpyKTypHBIM  TNOAPA3JAEIECHUEM,  OTBETCTBEHHBIM 332  INPEIOCTABIICHUE
MYHULMNIAIBHON yCyTH siBisieTcs OTaen AIMUHUCTPALUN.
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2.3. Pe3ynbTaTOM MOpPENOCTABICHUS MYHULHUIAIBHOW YCIYTH SBJISIETCS BblIaya
YBEJOMJICHUSI O TIepeBoje (OTKa3e B MEPEBOJE) KMIOTO (HEKUIIOT0) MOMEIICHHS B
HEXUJI0€ (3KUIIOE) TOMEIEHUE.

2.4. Cpok mpeocTaBieHUss MyHHUITUTIAIBHONW YCIYTH COCTABIIIET HE O0jiee Copoka
MATH THEW C 1aThl MOCTYIUICHUS 3asiBJIECHUS B AJIMUHHUCTPALIUIO.

Cpox BBIJAYM JIOKYMEHTOB, SIBJSIIOIIMXCS  PE3YJbTaTOM MPEIOCTaBICHUS
MyHununanbHoOM YCIIyTH, HEIOCPEICTBEHHO 3as1BUTEIO omnpenensiaeTrcs
AJIMUHUCTpaUMed B MpeNesiax CpoKa NMPEAOCTABICHUS MYHULHNAIBHOW YCIIYTHM, CPOK
HaIpaBJICHUs] JOKYMEHTOB MOYTOBBIM OTIPABJICHUEM B CIIyyae HESBKH 3asBUTENS IS
JUYHOTO TOJYyYEeHUsS] TOKYMEHTOB - He Oosiee Tpex pabouux THEW co JHS HUCTCUCHHS
CpOKa npeaocTasiieHuss MyHULUIIAIIBHON YCIIYTH.

2.5. IIpaBoBBIE OCHOBAHMS ISl IPEAOCTABICHUS MYHULIMIIAIBHOMN YCITyTH:

- Koncturyuust Poccuiickoit @eneparuu ot 12.12.1993 («Poccuiickas razera», Ne
237,25.12.1993);

- Kunumnsiii konekc Poccuiickoit @enepanuu ot 29.12.2004 Ne 188-D3;

- I'pagoctpoutensubliii konekc Poccuiickoit @eaeparuu ot 29.12.2004 Ne 190-D3;

- ®enepanpabiii 3ak0H oT 06.10.2003  Ne 131-®3 «OO6 o0mmMX MpUHITUTIAX
OpraHu3alMy MECTHOrO caMoyIipaBieHus B Pocculickon @enepanumy;

- ®enepanpubii 3ak0H OT 02.05.2006 Ne 59-d3 «O mopsake paccMOTpPEHUs
oOpatennii rpaxxaan Poccuiickoit @enepann» U WHBIMM HOPMATUBHBIMHU IPABOBBIMU
aktamu Poccuiickoit @exnepanuu («Poccuiickas razera», Ne 95, 05.05.2006, «Cobpanue
3akoHosarenbcTBa POy, 08.05.2006, Ne 19, ct. 2060, «IlapnamenTtckas razera», No 70-
71, 11.05.2006 r.);

- ®enepanbupiii  3akoH  oT 27.07.2010 Ne 210-d3 «OO6 opraHu3anuu
MPEIOCTaBIEHUSI TOCYAAPCTBEHHBIX M MYHUUHUNAIbHBIX yciyr» («Poccuiickasi razeray,
Ne 168, 30.07.2010; «Cobpanue 3akoHoarenbcTBa PDy, 02.08.2010, Ne 31, ct. 4179);

- ®denepanbupiii 3akoH 0T 06.04.2011 No 63-D3 «O06 2JIEKTPOHHOUN TOMAIKCHY
(«Cobpanme 3akoHomarenbcTBa POy, 2011, Ne 15, c1. 2036; Ne 27, c1. 3880);

- ®enepanbublii 3aK0H OT 27.07.2006 No 152-D3 «O nepcoHaANbHBIX JaHHBIX);

- Ilocranosnenne I[IpaBurensctBa PO ot 10.08.2005 Ne 502 «O06 yTBepkaeHUH
dbopMBbl yBeIOMJIEHUS O TIEpeBOIE (OTKa3€ B MEPEBO/IE) KUIIOTO (HEKHUIOTO) MOMEIIECHUS
B HEXXMWII0€ (KWJIOE) TOMEILICHUEY;

- Pacnopsixenune [IpaBurensctBa Poccuiickont @enepanuu ot 17.12.2009 Ne 1993-p
«O0 yTBepKJCHUU CBOJHOIO TIEPEYHS IEPBOOYEPEAHBIX TOCYJAAPCTBEHHBIX U
MYHULIMIAIBHBIX YCIYT, TMPEIOCTaBISIEeMbIX B JJEKTpoHHOM Bujae» («Poccuiickas
razeta», Ne 247, 23.12.2009, «Cobpanue 3akoHoaaTeabcTBa POy, 28.12.2009, Ne 52 (2
4.), CT. 6626.);

- Ilpukaz MuHuCTEpPCTBA CBSI3M M MAaCCOBbIX KOMMYHHMKanuu Poccuiickon
®enepanuu ot 13.04.2012 Ne 107 «O6 ytBepxknaenun llonmoxkenust o denepanbHOU
roCyJIlapCTBEHHOW HHGOpPMAMOHHONW cucTeMe «EnwHas cucrema uaeHTH(GUKAIUUA W
ayreHTHQUKanuu B HHPpacTpykType,  oOecrneuuBapmied  HHPOPMAIMOHHO-
TEXHOJIOTUYECKOE B3aMMOJCHCTBHE WH()POPMAIMOHHBIX CHUCTEM, HWCIONb3YEMBIX IS
MPEAOCTABICHUS ITOCYIAPCTBEHHBIX U MYHUIUIIATILHBIX YCIYT B JJIEKTPOHHOU (hopmey;

- Iloctanosnenue IlpaButenscrBa Jlenunrpaackoi odxactu ot 30.09.2011 Ne 310
«O0 yTBepKIeHUM IUaHa-rpaduka mepexoja Ha MPeJaoCTaBICHUE TOCYJapCTBEHHBIX U
MYHULIMIAIBHBIX YCIYT B 3JIEKTPOHHOW (opMe opraHaMu HCIOJHUTEIBHOM BJIACTH
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Jlenunrpanackoit o0MacTH M OpraHaMM MECTHOTO camoympaBieHus JIeHMHrpaackoi
o0jacTH, a TakkKe YUYpeKICHUsSIMU JIeHWHTpaJacKol o0nacTu W MYyHHUIMTAIbHBIMU
yupexaeHusmu» («Bectuuk [lpaBurensctBa JlenmHrpaackoit obOmactu», Ne 94,
11.11.2011);

- Ilocranosnenue IIpaBurensctBa Poccuiickoit @eaeparuu ot 10.08.2005 Ne 502
«O06 ytBepx)aeHUH (POPMBI YBEAOMJICHHS O TepeBoje (0TKa3ze B IMEPEBOJIE) KHIIOTO
(HEKUIJIOT0) MOMEIIEHUS B HEXKUIIOE (KMIJIO€) TIOMEILICHHUEY;

2.6. UcuepnbiBatonuii nepeyeHb JIOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBUU C
3aKOHOJATENBHBIMU WM  WHBIMH  HOPMATUBHBIMM  TPABOBBIMU  aKTaMu  JJIst
MPEIOCTABIEHUSI MyHUIIMTIATBHOM YCIYTH, NOJIEKAIIUX MPEICTABICHUIO 3asBUTEIIEM.

Jlns mepeBoja KWIOrO TIOMEIIEHHS B HEXWIOE IMOMENICHUE WU HEXKUIIOro
MOMEIICHHS B JKHJIOE TOMENIEHUE COOCTBEHHHMK COOTBETCTBYIOIIETO MOMEUICHUS WU
YIOJHOMOYEHHOE WM JIMIIO  (3asfBUTENb) TMoOjaeT (HampaBiseT I[OYTOM) B
AJIMUHHCTpAIUIO WK npeacTaniseT JuuHo B ML, mubo gepes [II'Y JIO, mubo uepes
EII'Y crnenyrouye 10KyMEHTHI:

1) 3asiBnenue o neperoje nomeuienus (Ilpunoxenue Ne 1);

2) JIOKYMEHT, YJOCTOBEPSIOIIMI JIMYHOCTh 3asABUTENS: MMACHOPT TpakIaHUHA
Poccniickonn ®enepanuu  WIK BPEMEHHOE YIOCTOBEPEHHE JIMYHOCTH Tpa)KJaHWHA
Poccuiickon @enepanuuy;

3) KONHMM YUYPEAUTENbHBIX JTOKYMEHTOB (B Clly4ae €CJIM KOIUHU HE YIAOCTOBEPEHBI
HOTApUAJIbHO, MPEACTABIAIOTCS OPUTHHANBI yUPEAUTENbHBIX JOKYMEHTOB) (mpu
oOpalleH!H IPUANYECKOrO JIUIA);

4)  JOKYMEHT, YyJOCTOBEpSIOUMH MpaBo  (MOJHOMOYMS)  TMPEACTaBUTENS
(bu3HYeCcKOro WK I0PUANYECKOTO JIMIIA, €CIIU C 3asBJICHUEM O0pallaeTcs NpeCTaBUTEIh
3asBUTENA (B cllydae HEOOXOIUMOCTH);

5) npaBOyCTaHABIMBAIOIIME JOKYMEHTHl Ha MEPEBOJAUMOE  IOMEIICHUE
(MOMTMHHUKYA WM 3aCBUACTEIICTBOBAHHBIC B HOTAPUAIBLHOM TOPSAJKE KOMHUH), €CIU
MIpaBO Ha HEr0 HE 3aperucTpupoBaHO B ENMHOM rocyliapCTBEHHOM peecTpe IpaB Ha
HEJBUKUMOE UMYILECTBO U CHIEJIOK C HUM;

6) MOATOTOBJIEHHBIH W O(OPMIICHHBIA B YCTAaHOBJIEHHOM IIOPAJKE IPOEKT
nepeycTpoiicTsa u (WiM) NneperiaHupOBKU NMEPEBOJAUMOrO MOMELIEHUs (B cllydae, eciiu
MepeyCTPOUCTBO U (UJIK) MEePEIUIaHUPOBKA TPEOYIOTCS JJisl 00ecTieYeHUsl UCIIOJIb30BaHUS
TaKOIro MOMEUIEHUS B KAUECTBE KUJIOTO MJIM HEXKHUIIOTO MOMEIICHUS).

2.7. UcuepnbiBaroniuii nepeyeHb JTIOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBUH C
3aKOHOJATCIIbHBIMU WM  WHBIMH  HOPMATUBHBIMM  TPABOBBIMHU  aKTaMu  JJIst
MPEAOCTABICHUS  MYHUUMIIAJBHOW  YCIYTH, HAaXOMALIUMXCA B  PACHOPSIKCHUU
rOCyJJapCTBEHHBIX OPTaHOB, OPraHOB MECTHOTO CAMOYIIPABJIEHUS U MOJABEIOMCTBEHHBIX
UM OpraHu3alMii ¥ NOMJIEkKAIlUX NPEACTABICHUIO B paMKax MEXBEIOMCTBEHHOTO
B3aUMOJICCTBUSL.

Otnen mu6o MO®PI[ B pamkax MeEXBEIOMCTBEHHOTO HWH()OPMAIMOHHOTO
B3aUMOJICUCTBUSL 11 NPEAOCTABICHUS MYHUIMIAIBHOW YCIyrd 3ampaiiuBaet
CJIETyIOLIUE JOKYMEHTBI:

1) mpaBoycTaHaB/IMBAaIOUIME JOKYMEHTHl Ha MEPEBOJUMOE IIOMEIIEHUE, ECIH
IpaBO Ha HEro 3aperucTpupoBaHo B EQMHOM rocyJapCTBEHHOM peecTpe IpaB Ha
HEJBUKUMOE UMYILECTBO U CIEIOK C HUM;
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2) TUIaH NEPEeBOJIMMOI0 MOMEIIEHUS C €ro TEXHUYECKUM OINMUCaHuEeM (B Ciyuae,
€CJIM TIEPEBOJMMOE IIOMEUICHUE SIBJIAECTCA JKWIbIM, TEXHUYECKHUH IaclopT TaKOro
MTOMEIIEHHUS ),

3) MOATaXHBIN IJIaH A0Ma, B KOTOPOM HAXOJUTCS MEPEBOIUMOE MOMEIICHUE.

2.8. 3asgBuTENb BIPABE MPEICTABUTH JTOKYMEHTBI, YKa3aHHbIE B MOJIYHKTE 2 U 3
IyHKTa 2.7. a TakkKe B Clydae, €ClIM IIpaBO0 Ha MNEPEBOAMMOE IIOMEIIECHUE
3aperucTpupoBaHo B EJWHOM rocylapCTBEHHOM pEEecTpe INpaB Ha HEIBHXKHMOE
UMYIIECTBO U CAEJIOK C HUM 110 COOCTBEHHOW MHULIUATHBE.

2.9. HcuepnblBaromiyiii  MEpEYEHb  OCHOBAaHMM  JUIi  MPUOCTAHOBJICHUS
NPEIOCTaBICHUS MYHULMINAIBHON YyCIYIM C yKa3aHUEM JOMYyCTUMBIX CpPOKOB
MPUOCTAHOBJIEHUSI B CJy4yae, €CIM BO3MOXKHOCTh MPUOCTAHOBJICHMSI MPEIOCTABICHUS
MYHULIMNIAIBHON YCIyTH MPETyCMOTPEHA AEHCTBYIOIIUM 3aKOHOAATEIBCTBOM.

OcHOBaHMEM I MPUOCTAHOBJIEHHUS MPEAOCTABICHUS MYHHIMNAIBHON YCIyTH
ABIIAETCS IOJIy4eHHE AJMUHUCTPALMEN ITOCPEICTBOM MEXKBEIOMCTBEHHOIO OTBETA
uHpopManuu 00 OTCYTCTBUM B OpraHax TIOCYyJapCTBEHHOW BJIACTH M MECTHOIO
CaMOYIIPaBJIEHUS, YYaCTBYIOIINX B IPEIOCTaBICHUN MYHHUIIMIAIBHON yCIIyTH, CBEICHUN,
HEOOXOUMBIX JIJIsl IPEJOCTABICHHS] MyHUIIUTIAIBHOMN YCITyTH.

AJIMUHHCTpalsl MPUOCTAHABIMBAET IPEJOCTABICHUE MYHHUIMNAIBHONW YCIYTH,
HaIpaBJIsIeT 3asgBUTENI0 COOTBETCTBYIOIIEE YBEIOMIICHHE, B KOTOPOM Hpeajaraer
NPEACTaBUTh MO COOCTBEHHOM WHUIMATUBE HEAOCTAIOIIME JOKYMEHTbI B TeueHue 15
paboumux THEW CO JTHA HaNpaBJIEHUS YBEIOMIICHUA.

Pemenue o0 NPUOCTAHOBIEHMM TMPEJOCTABICHUS MYHHUIMIAIBHOM  YCIIYTH
MOJANUCHIBACTCA JOKHOCTHBIM JIMIIOM - TIJIaBOM  aJIMUHUCTpAllMd M BBIJAETCA
3asBUTEITIO C YKA3aHUEM MIPUYUH TPUOCTAHOBIICHHUS.

VYBenoMIIEHHE O NPUOCTAHOBJIEHUM NPEAOCTABICHUS MYHULMUNAIBHON YCIyTH
BbIJIaeTCsl (HampaBisieTcs) 3asBUTEII0 HE MO3JHEE CIEAYIOIEro padouyero AHs C JaThbl
IIPUHATHUS PELICHUS O IPUOCTAHOBJICHUH MPEIOCTABICHNUS MyHUIIMIAIBHON YCIIyTH.

2.10. WcuepnpiBaroiinii mepeyeHb OCHOBAHUW Il OTKa3a B MPUEME JTOKYMEHTOB,
HEOOXOUMBIX JIJISl MPEJOCTABICHHS] MyHUIIUIAIBHON YCITyTH.

B npuemMe 10KyMEHTOB Ha MEPEBOJ )KHJIOTO MOMENIEHUS B HEXKUIIOE TTOMEILIEHHUE U
HEXWIOTO TOMEIIEHUS B JKWAJIOE€ TNOMEIIEHHE MOXET OBbITh OTKa3aHO B CIEAYIOIIMX
clIyqasx:

1) B 3asBieHUM HE yKa3aHbl (haMUIIUs, UM, OTYECTBO (IIPU HAJIMYUU) TPAXKIAHUHA,
aM00 HaWMMEHOBAHHME HOPUAMYECKOrO JIMIA, OOpAaTHUBILETOoCs 3a MPEJOCTABICHUEM
YCIIyTH;

2) TEKCT B 3as1BJICHUU HE MOJJIAETCS IPOUYTEHUIO;

3) 3asBJIEHHE MOJITUCAHO HE YIIOJIHOMOYEHHBIM JIUIIOM.

2.11. WcyepnbiBaroliuii NepeyeHb OCHOBAHUW I OTKa3a B IIPEJOCTABICHUU
MYHULIMIAIBHON YCITyTH.

2.11.1. OcHoBaHusIMH ISl OTKa3a B MEPEBOJE JKUJIOTO MOMEMIEHUS B HEXHUIOE
SBJISFOTCSI:

1) HempencTaBieHWE JOKYMEHTOB, OINpPENEIEHHbIX B 1. 2.6. HACTOSILEro
AJIMUHHCTPaTUBHOTO PETJIAMEHTA;

2) mpenocTaBieHUE JOKYMEHTOB B HEHAIIEXKAIIUA OpraH;

3) HECOOTBETCTBUE MPOEKTA MEPEYyCTPONCTBA U (WJIM) MEPEIIaHUPOBKHU KUIIOTO
MOMEIIEHHS TPEOOBAaHUSAM 3aKOHOIATENbCTBA,;
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4) ecnu IOCTYN K MEPEBOJUMOMY IMOMEUIEHUIO HEBO3MOXKEH 0€3 MCIOJIb30BaHUs
MOMENICHHUM, O00eCNeYMBAIOIINUX JIOCTYN K >KWIbIM TOMENICHUSIM, WU OTCYTCTBYET
TEXHUYECKasi BO3MOYKHOCTh 000PYA0BAaTh TAKOW JIOCTYII K IAHHOMY TIOMEIIEHUIO;

5) ecnau MepeBOMMOE TOMEIICHHE SIBISETCS YacThIO KUJIOTO TMOMEIIEHUs 00
UCIIOJIB3YETCSI COOCTBEHHHWKOM JAHHOTO TOMEIIEHUS WJIM HWHBIM TPAXIAHHHOM B
KauyeCcTBE MeCTa TMOCTOSHHOTO TMPOXXWBAHMS, & TAaKXKE €CIIM MPaBO COOCTBEHHOCTH Ha
NEPEBOIUMOE MTOMEIICHHE 0OPEMEHEHO MPAaBaMH KaKUX-JIHOO JIULL;

6) mnepeBOJi KBAPTUPHI B MHOTOKBAPTUPHOM JIOME€ B HEXHUIOE IOMEIICHHE
JIOIYCKAeTCsl TOJIBKO B CIydasx, €CIM Takas KBapTHUpa PaclojoKeHa Ha NEPBOM ITaXKe
yKa3aHHOTO JIoOMa WJIM BBIIIE MEPBOrO0 3Ta)a, HO MOMEIIECHHS, PaCIOJIOKEHHbIE
HETOCPECTBEHHO M0 KBapTUPOU, MEPEBOIMMON B HEXMWIOE MMOMEILCHHUE, HE SIBISIOTCS
KUIIBIMHU.

2.11.2. OcHoBaHUSIMU Uil OTKa3a B IEPEBOE HEKUIIOTO MTOMEIIEHHUS B JKUIIOE:

1) HempencraBieHHEe  JOKYMEHTOB,  OMNPEACJICHHBIX B 1. 2.6. HACTOSILETO
AJIMUHUCTPATUBHOTO PETJIAMEHTA;

2) mpenocTaBieHHE JOKYMEHTOB B HEHAIJICKAIIUN OpraH;

3) HECOOTBETCTBUE MPOEKTA MEPEyCTPOMCTBA U (WJIM) NEPEIIAHUPOBKHU KUIIOTO
MOMEIIEHUS TpeOOBAHUSIM 3aKOHOJATEIbCTBRA;

4) eciu Takoe NOMEIICHHE HE OTBEYAET YCTAHOBJIEHHBIM TPEOOBAHUSAM WIIU
OTCYTCTBYET  BO3MOXHOCTb  OOECHEYUTh  COOTBETCTBHE  TAaKOro0  IOMEIICHHS
YCTaHOBJICHHBIM TPEOOBAHUSAM JIMOO €ClIM MPaBO COOCTBEHHOCTH HA TaKOE MOMEILECHUE
00OpeMEeHEHO MpaBaMU KaKUX-JTHUOO JIUII.

2.12. MyHununanpHas yciiyra npejocTaBisiercsi AAMUHUCTpaluen OecriaTHo.

2.13. MakcuMallbHBII CPOK OXUJAaHWA B OYEpeAu IMpU MoJade 3ampoca o
MPEAOCTABICHUA  MYHULMOAIBHOM  YCOIyTM W TOpU  MOJYy4YEHUH  pe3ysbTaTa
MPEIOCTABICHUSI MYHUITUTIATILHOM YCIIYTH COCTaBIIIET HE Ooiee 15 MUHYT.

2.14. Cpok perucrtpauuu 3amnpoca 3asiBUTEIN O MPEJOCTABICHUH MYHUIUIIAIbHON
YCIIYTH.

2.14.1. 3ampoc 3asgBUTENsE O NPEIOCTABICHUM MYHULUIAIBHON  yCIIyTH
peructpupyercs B AIMUHUCTPALIMU B CPOK He mo3aHee 1 pabodero nHs, ClIeIyIOIIEro 3a
JTHEM TOCTYIJIEHUS B AJIMUHUCTPALIHIO.

2.14.2. Perucrtpanusa 3ampoca 3asBUTENS O NPEAOCTABICHUM MYHMIMIIAJIbHON
yCIyTd, TMepeJaHHoro Ha OymakHoM HocutTene u3z MOI[ B  AaMUHHCTpaIUIO,
OCYUIECTBJISIETCS. B CpOK He mno3faHee | pabGodero JHsS, CIHEAYIOIIEr0 3a JHEM
MOCTYTUICHUSI B A IMUHUCTPAIHUIO.

2.14.3. Perucrtpauus 3ampoca 3asBUTENS O NPEAOCTABICHUU MYHUUMUIIAIBHOU
yCIIyTH, HampaBieHHOro B (OpMe JIIEKTPOHHOTO JOKyMEHTa MocpeacTBoM EaunHoro
MOpTaJIa TOCYJIapCTBEHHBIX W MYHUUMIIAIBHBIX YCIYT, MPU HAJIUYUM TEXHHUYECKOMN
BO3MOYKHOCTH, OCYIIECTBIISIETCS B Te4eHHe 1 pabodero MHs C JAaThl MOTYyYEHUS TaKOTO
3arpoca.

2.15. TpeGoBaHus K MMOMEMICHUSIM, B KOTOPBIX MPEJOCTABISCTCS MYHHUIIUITATbHAS
yciayra, K 3ally OXHUIaHUs, MecTaM [JIs 3allOJIHEHUS 3alpoCOB O MPEAOCTABICHUU
MYHULIMTAIBHON YCIIyrd, HHQOPMALIMOHHBIM CTEHAAM C oOpasllaMy HUX 3aloJIHCHUS U
nepeyHeM JJOKYMEHTOB, HEOOXOAUMBIX JIJIsl TPE0OCTaBICHUS MYHUITUIIATLHON yCIIyTH

2.15.1. IlpenocTaBieHne MyHHUIIMIIATBHON YCIyTH OCYIIECTBISAETCS B CHENUAIBHO
BBIJICJICHHBIX JJIA 3TUX Leed noMenieHusx Aqgmuauctpauuu u MOII.
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2.15.2. Bozne 31aHus (CTpOEHHUS), B KOTOPOM pa3MELIEHO MOMELIEHUE MTpUeMa 1
BBIIAYM  JIOKYMEHTOB, OPraHHU30BBIBAECTCS CTOSHKA  (MApKOBKAa) JUIsl  JIMYHOIO
aBTOMOOMJILHOTO TpaHCIIOpPTa 3asBUTENCH. 3a IOJIb30BAaHHE CTOSHKOW (ITapKOBKOM) C
3asiBUTENIEN IJIaTa HE B3UMAETCS.

2.15.3. Bxon B 31aHue (CTpOEHHE), B IOMEILICHUE MPHUEMa U BbIIA4YU JTOKYMEHTOB
JOJDKeH Oo0ecrneunBaTh CBOOOJHBIA JTOCTYI 3asBUTENEH, ObITh 000pyAOBaH yAOOHOMN
JIECTHULEH C MOPYYHAMHU, INUPOKUMHU IIPOXOJIAMH.

2.15.4. Ilomenienus npuemMa U BBIIAYM JTOKYMEHTOB JOJDKHBI IPETyCMATPUBAThH
MecTa I OXUAaHUS, WHDOPMUpOBaHMS W mpueMa 3asBuTene. B mectax mns
MH()OPMUPOBAHUS JIOJKEH OBbITH OOEcreyeH JOCTYN TpaxkaaH Il O3HAKOMJIEHHS C
uH(popmalell He TOJBKO B Yachl MpHeMa 3asiBICHHUI, HO U B pabouee Bpems, KOTIa
IPUEM 3asiBUTENICH HE BEIETCS.

2.15.5. XapakTepuCTUKU IMOMEIEHUN NpueMa M BbIJAYM JOKYMEHTOB B YacTH
O00BbEMHO-IUIAHUPOBOYHBIX M KOHCTPYKTHBHBIX pELIEHUH, OCBEUICHUs, I[OXapHOM
0€30I1acCHOCTH, MH)XEHEPHOro 000PYIOBaHUS JOJHKHBI COOTBETCTBOBATH TPEOOBAaHUSIM
HOPMAaTUBHBIX JJOKYMEHTOB, JICMCTBYIOIIMX Ha Tepputropun Poccuiickoit @enepanni.

2.15.6. llomemenuss mpueMa W BBIJAYM JOKYMEHTOB OOOPYIYIOTCSI CTE€HIaMH
(cToiikamm), coaepKaMMHA HHPOPMAIHIO O MOPSAIKE MPEAOCTABICHUS MYHULUIIATbHBIX
YCIIYT.

2.15.7. Tlomenienne npuemMa M BbAAYM JTOKYMEHTOB MOXET ObITh 000PYJI0BAaHO
MH(QOPMAIIMOHHBIM ~ Ta0J0,  MPEJOCTABISIIONIMM  HMH(QOpMaALUMIO O  TOpSIKE
NPENIOCTaBICHUSl MYHHMIMNAIBHOW YCIyrd (BKIIOYas TPAHCIALMIO BHAEOPOJIUKOB,
Pa3bACHSIONIMX TOPAOK TMPEJOCTaBICHUS MYHUUMIAIBHBIX YCIOYr), a TaKkxKe
PETyIMPYIOIIUM TOTOK «AJIEKTPOHHON ouepenn». MHpopMmanus Ha Tablno MOXKeT
BBIBOJIUTHCS B BUJE OCryIIel CTPOKH.

NudpopmanmonHoe Tabiao pazMemniaercs psjaoM CO BXOJOM B IOMEILIEHHE TaKUM
o0pa3oM, uToObl 00ECHeYUTh BHUAMMOCTH MAKCHMaJbHO BO3MOXKHOMY KOJHYECTBY
3aMHTEPECOBAHHBIX JIULI.

2.15.8. Paboume wmecTa CHEUUANTHCTOB, OCYIIECTBISIIONIMX MPEIOCTaBICHUE
MYHULMOAIBHOW YCIyTH, OOOpPYAYIOTCS CPEACTBAMHU BBIYMCIUTEIBHOW TEXHUKH U
OpPI'TEXHUKOM, MO3BOJISIOIMMHA OPraHU30BaTh MPEJOCTABICHHE MYHULUIIAIBLHON YCIyru
B [TIOJIHOM 00BEME.

2.15.9. Mecra nnis mpoBeAEHUS JIMYHOTO NpUEMa 3asBUTENEH 000pyayroTcs
CTOJIaMH, CTYJbAMH, OOECHEeUMBAIOTCA KAHUEISPCKUMU TPUHAMJIEKHOCTIMHU IS
HaIMCaHUs MUCbMEHHBIX OOpaIIeHH.

2.16. IToka3aTenu JOCTYIHOCTH M KaueCTBAa MyHHUIIUIIAIbHON yCIyTH

2.16.1. [TokazaTenu JOCTYIHOCTH MyHULIMTIAIBHOU YCIIyTH:

- paBHBIE IPaBa M BO3MOXXHOCTH IPH MOJYYEHHH MYHHIMIAIBHON YCIyrH VIS
3asiBUTEJICH;

- 001m1ast ”HPOPMUPOBAHHOCTH O MOPSIIKE M CMIOCO0AaX MOTYUYEHUS MyHUITUTIATHLHOM
yCIyTH s 3asiButeneit (B cetu HTEpHET, MO TenedoHy);

- pexuM paboTbl AJMHHHCTpAIMM OOECIEeYMBAET BO3MOXXHOCTh IOJAa4YH
3asBUTENEM 3ampoca O MPEIOCTaBICHUH MYHULMIIAJIbHON YCIyrM B T€YEHHE paboyero
BpPEMEHU;

- IOJIHOTA U AOCTOBEPHOCTH MPEJOCTABIIEMON IpakJjaHaM HH(OpMaUK.

2.16.2. Tloka3arenu KayecTBa MyHUIUITIAJbHON yCIYyTH:
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- BblAaYa 3asBUTEN0 TOTOBOIO pe3ysibTaTa B YCTAHOBIICHHBIM CpPOK
(CBOEBpPEMEHHOCTh OKa3aHUs);

- coOIr0IeHre TPEeOOBaHMI CTaHAapTa MPEIOCTABICHUS MyHHUITUTIAIBHON YCIIYTH;

- YJOBJIETBOPEHHOCTh 3asBUTEJIE OTHOUIEHWEM COTPYIHHUKOB (CIELHAINCTOB) B
MPOoIIeCcCe MPEOCTABICHHSI MyHUITUTIATBHOU YCIYTH, TOTOBHOCTh OKa3aTh 3(()HEKTUBHYIO
IIOMOILb NPU BOSHUKHOBEHUU TPYAHOCTEN;

- KOJMYECTBO OOXaJIOBaHMUS JACHUCTBUHM WM  O€3IEUCTBUS  COTPYJIHUKOB
(cenuanucToB) AJIMUHUCTPAIUU.

2.16.3. 3agBUTENSIM MPEIOCTABISIETCS BO3MOXHOCTh MOJYYEHHUS] MH(OpMALUU O
X0/€ TMPENOCTABICHHUS MYHHUIMNAIBHOM yCIyrM HW  BO3MOXKHOCTh  MOJIYUYCHMS
MYHULIMIIATIBHON YCIYTH B DJIGKTPOHHOM (popMe ¢ ucmojb3oBaHMeM EnuHoro moprana
rOCyJJapCTBEHHBIX U MYHHIIUIIAJIBHBIX YCIYT NPU HAINYUH TEXHUYECKONH BO3MOKHOCTH U
N0 TPUHIIMITY «OJHOTO OKHa» Ha ©Oaze MODI[ npu HaaMuuM coralmIeHUs O
B3aUMOJICICTBUMU.

2.16.4. Tlpu nojiydeHUM MYHHUIMNAIBHON YCIYrdM 3asBUTENb OCYILECTBIISIET HE
Oonee 1 B3aUMOAEHCTBHS C COTPYJHUKAMU.

2.17. OcoGeHHOCTH NPEOCTaBIECHUS MyHULIUTIATbHON yeiayru B MOLI.

[IpenocraBneHrne MyHUIMIIAIBHON yCiIyru nocpeactsoM MO®IL] ocymecTsisgercs B

MOAPA3JACICHUSAX TOCYJIapCTBEHHOTO OIOKETHOrO  yupexkaeHus JleHuHrpaackoi
obnactu «MHOTOQYHKIIMOHAJIBHBIM LIEHTP MPEJOCTaBICHUS TOCYJAapPCTBEHHBIX U
MyHUIMTTBHBIX yeayr» (naee — ['BY JIO «M®Ily) npu Hanmuuuu BCTYNMUBIIETO B CUITY
coryamieHus o B3aumonecteuu Mexay I[BY JIO «M®I» u AamuHUCTpauuei.
IIpenocraBineHne MyHUIIMNAIBHON yCiIyrd B UHbIX M®L] ocyiiecTBisieTcs: npu HaJIu4uu
BCTYNUBILIETO B CHIIy coramieHus o B3aumozaenctsuu Mexay I'bY JIO «M®DIL» u unbiM
MOII.
2.17.1. M®I] ocymiecTBIISIET:
- B3aUMOJICKCTBHE C TEPPUTOPHAIBHBIMU OpraHaMu (enepalbHBIX OpPTraHOB
WCIIOJIHUTEILHOM BJIACTH, OPraHAMH UCTIOTHUTEIBHON BiacTH JIeHuHTpaackoi o0iacTH,
OopraHaMu MECTHOTO caMmoOyIpaBieHusi JIeHWHrpaackoi oOJacCTH W OpTraHHU3AIUSIMH,
YYaCTBYIOIIMMHU B NPEAOCTABICHUNA MYHUIHNAIBHBIX YCIYT B PaMKax 3aKIFOYEHHBIX
COrJIallIeHUu O B3aMMOACHCTBUH;

- uH(pOpMHUpOBaHME TpaXJaH W OpraHu3alUil MO BOMPOCAM MPEIOCTABICHUS
MYHHIUITAIBHBIX YCITYT;

- TpUEeM U BbIAA4y JIOKYMEHTOB, HEOOXOIUMBIX [JISi MPEIOCTaBICHUS
MYHULMNAIBHBIX ~ yCIYr  JIMOO  SBISAIONIUMXCS — PE3yJbTaTOM  MPEIOCTaBIICHUS
MYHULIMIAIBHBIX YCIYT;

- 00pa0OTKy TEpPCOHANbHBIX JAHHBIX, CBS3aHHBIX C MPEJOCTABICHUEM
MYHULIMIAIbHBIX YCIYT.

2.17.2. B ciyyae mojadd JAOKYMEHTOB B AJIMUHUCTpauuio nocpeactsoM MOI]
cienyanuct MOILI, oCymecTBISIIOINI HPUEM JTOKYMEHTOB, MPEACTABICHHBIX IS
MOJYy4YE€HUS MyHULIMNIAJIBHOW YCIIYTH, BBIIIOJHSET CICIYOIINE NEUCTBUS:

a) ompenesseT MpeaMeT 0OpaIeHNUS;

0) MPOBOJUT MPOBEPKY MOJTHOMOYHUI JIU1IA, TOJAIOIIETO JOKYMEHTHI;

B) IPOBOJIUT MPOBEPKY MPABUILHOCTH 3aMOJHEHUS 3aMpOCa;

I) OCYIIECTBJISIET CKAaHUPOBAHUE TNPEACTABICHHBIX JOKYMEHTOB, (HOpMHUPYET
AJEKTPOHHOE [I€JI0, BCE JOKYMEHThI KOTOPOI'O CBSI3BIBAIOTCA €IUHBIM YHHKAJIbHBIM
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UJACHTU(UKAIIMOHHBIM ~ KOJIOM,  TO3BOJISIIOIIMM  YCTAHOBUTH  MPUHAJICKHOCTD
JIOKyMEHTOB KOHKPETHOMY 3asIBUTEINIO U BUIY OOpaieHus 3a MyHUIIUIIaIbHOM YCIyToil;

1) 3aBEPSIET IIIEKTPOHHOE JIENI0 CBOEH DIEKTPOHHOU MOANMUCKIO (nanee - J11);

€) HampaBJjsieT KOMUKU JOKYMEHTOB U PEECTP JOKYMEHTOB B AIMUHUCTPALIUIO:

- B DJICKTPOHHOM BHJIE (B COCTaBE MAKETOB AJIEKTPOHHBIX JI€) B A€Hb OOpalleHUs
3asiBuTessi B MOI;

- Ha OyMaXHbIX HOcHUTENsAX (B ciaydae HEOOXOAUMOCTH 0O0A3aTEIBHOIO
IIPEIOCTABIEHUSI OPUTMHAJIOB JOKYMEHTOB) - B TeueHHe 3 pabouux JAHEW co JHS
oOpatenus 3asButens B MOL] nocpeacTBoM KypbepcKO# CBsI3U, C COCTABIEHUEM OIUCU
nepenaBaeMblX JOKYMEHTOB, € YyKa3aHHEM JaThl, KOJMYECTBAa JHCTOB, (amMuinu,
JOJKHOCTH U MOANMCAaHHBIE YIIOJIHOMOYEHHBIM crienuaiuctom MOILI.

[Io oxoHYaHMM mpueMa JIOKYMEHTOB crenraiuct MOL] BblgaeT 3asBUTEIIO
paclucKy B IpUEME IOKYMEHTOB.

2.17.3. Ilpm yka3aHuu 3asBUTEIEM MeCTa TMOJy4YeHUS OTBeTa (pe3yibTaTra
MPEAOCTABICHUS MYHHUIUIAIBHONW yCcayru) mnocpeactBoM MOI] noiKHOCTHOE JUIO
AJIMUHUCTpalMy, OTBETCTBEHHOE 3a BBINOJHEHUE AJMUHHCTPATUBHON MPOLEIYPHI,
HaIpaBJiieT HEOOXOAUMBIE JOKYMEHTHI (IOCTAHOBJIEHUE O MEPEBOAEC KHIIOTO (HEKHUIIOTO)
MOMEIICHUS] B HEXWIOE (JKUJIOE) MOMEIIECHHE; YBEIOMJIEHHE O NEPEBOJE KUIOIO
(HEKMJIOT0) TOMENIEHUSI B HEXUJIO€ (PKUIIOE) MOMEIIEHUE; YBeJOMIIEHHE 0 00 OTKa3e B
NEPEBOJIE KWIOTO (HEKUIIOT0) MOMEUIEHUSI B HEXKUIIO€ (PKUJIOE) MOMEIIEHHE U JIpyrue
nokyMeHTbl) B M®I] niisa ux nocieayromieit nepegadu 3asBUTENIO:

- B DJJIEKTPOHHOM BHJ€ B TeueHue | pabouero (paboumx) AHs (AHEH) co OHA
MNPUHATHUS PEIICHUs O IPEIOCTaBICHUH (O0TKa3€ B MPEJIOCTABICHUH) 3aBUTEIIO YCIYTH;

- Ha OyMa)XHOM HOCHTEJIE - B CpOK He Ooiiee 3 JHEH cO JHS MPUHATUS PEIICHUS O
MpenocTaBiIeHUN (0TKa3e B MPEAOCTABICHUH ) 3asIBUTEINIO YCIYTH.

YKa3aHHbIE B HACTOSILIEM ITYHKTE JOKYMEHTHI Hampasisitorcss B MOPIL] He no3aHee
JBYX pabOuuX JHEW 0 OKOHYAHUS CPOKa MpeocTaBiIeHUs] MyHUIIMTAIIBHON YCITyTH.

Cnenunanuct M®ILI, oTBeTCTBEHHBI 3a BblAa4y JAOKYMEHTOB, MOJYYEHHBIX OT
AJIMUHUCTpallMd MO pe3yJbTaTaM pPACCMOTPEHUS! TMPEACTABICHHBIX 3asBUTEIIEM
JOKYMEHTOB, B JIeHb HX TMOJy4YeHHUS OT AJMHHHUCTpAIMM COOOIIAET 3asgBUTEIIO O
INPUHATOM PELICHUHU MO TenedoHy (C 3aMuChio JaThl U BPEMEHHU Tele(hOHHOTO 3BOHKA), a
TaKXe€ O BO3MOXKHOCTH IIOJIyYEHHUsI TOKyMeHTOB B M®DII.

2.18. OcoOeHHOCTH NPENOCTABICHHUS] MYHULUIAIBHOM YCIYIHM B 3JIEKTPOHHOM
Buje uepe3 llopran rocyJapCTBEHHBIX W MYHUIMINAIBHBIX YyCIyr JIeHWHrpajackou
obnactu u Enuneiii [TopTan rocyapcTBEHHBIX M1 MyHUITUTIAIBHBIX YCIIYT ((PYHKIIHI).

Hearensnocts EITY wu III'Y JIO 1o opraHuzauuu OpeaoCTaBICHUA
MYHULIMIAIBHON YCIIYTH OCYIIECTBISETCS B COOTBETCTBUU ¢ DelepanibHbIM 3aKOHOM OT
27.07.2010 Ne 210-®3 «O06 opranuzanuy MPEAOCTABICHUS TOCYJIapCTBEHHBIX H
MYHULIMIAIBHBIX YCIYT».

2.18.1. Jnsa nonydenuss MyHununanbHoit yciyru yepe3 EINY unu uepes III'Y JIO
3asIBUTENIO0 HEOOXOIUMO TMPEABAPUTEIIBHO TPOWUTH TMPOIECC peructpannu B ExwHol
cucreMe uaeHtuduxanuu u ayrenrupukanuu (nanee — ECUA).

2.18.2. MynununanbsHas yciayra MoKeT ObiTh mnomyuyeHa uepe3 III'Y  JIO
CJICAYIOIIMMU CIIOCO0aMUu:

C 00s13aTeIbHOM JIMYHOM SIBKOW Ha MPUEM B AJIMUHUCTPALIHIO;

0e3 JIMYHOI SIBKY HA MPUEM B AIMUHUCTPALHIO.



garantf1://12084522.21

12

2.18.3. Jlns moiaydeHus MyHUIUIAIBHOW YCITyTH 0€3 JTUYHOM SBKH Ha MPUEM B
AJIMUHUCTpALUIO 3asIBUTEITIO HE00XO0IMMO IpeABaAPUTEIBLHO opopMHUTH
kBanmuiupoBannyto OIl ans 3aBepeHus 3asgBlICHUS U JOKYMEHTOB, IOJAHHBIX B
anexkTpoHHoM Bujie Ha [1I'Y JIO.

2.18.4. Ina monaum 3asBnenust depe3 EIIY 3asButens M0MKEH BBITOIHUTH
CHEAYIOLINE ACHCTBUSA:

nporTy naeHTuukanuio u ayreatugukannio B ECUA;

B JuyHOM kaOuHere Ha EIII'Y 3amofHUTH B 3JEKTPOHHOM BHUJIE 3asBJICHUE Ha
OKa3aHue MyHULIUTNAIBHOW YCITyTH;

MPUIOKUTH K 3asBJIICHUIO OTCKaHUPOBAHHBIE 00pa3bl JOKYMEHTOB, HEOOXOIUMBIX
JUISl HA3HAYCHUS €KEMECSIYHOTO JCHEKHOTO BO3ZHATPAXKICHHUS;

HaIllpaBUTh IMAKET DJEKTPOHHBIX JTOKYMEHTOB B OpraH COLMAJIBbHOW 3allUThI
HaceseHus nocpeacTBoM ¢pynkuronana EINTY.

2.18.5. Hna noxaum 3asaBieHust yepes III'Y JIO 3asBuTeNb JOJDKEH BBIMOJIHUTH
CIEYIOIINE NCHUCTBHUS:

npoitu uaeHTuukanuio u ayrearudukanuio B ECUA;

B 1naHOM Kabuuere Ha [II'Y JIO 3amosHUTH B SJIEKTPOHHOM BHJIC 3asiBICHUE HA
OKa3aHUE yCIyTH;

MPUIOKUTH K 3asIBJICHUI0 OTCKaHUPOBAHHbBIE 00pa3bl JOKYMEHTOB, HEOOXOIUMBIX
JUISL IOJTyYEHUSI YCITYTH;

B CJIyyae, €Clid 3asBUTENb BbIOpan crnocod oka3aHusl yCiIyru 0e3 JTUYHOW SBKU Ha
npueM B AJIMUHUCTpAIlMIO - 3aBEPUTh 3asBJICHHE U TMpujaraeéMble K HEMY
OTCKaHUPOBAHHBIC JIOKYMEHTHI (J1ajiee - MaKeT AJIEKTPOHHBIX TOKYMEHTORB) MOJYYEHHOMN
panee kBanuduipoBanHoi JIT;

B cllydae, €Clid 3asiBUTEJIb BBHIOpAN crioco0 OKa3zaHWs YCIYTd C JIMYHOM SIBKOW Ha
npueM B AJIMUHUCTpPAlMIO - 3aBEPEHHE MaKeTa BJIEKTPOHHBIX JIOKYMEHTOB
kBaymmduiupoBanton D11 He Tpedyercs;

HAaIMpPaBUTh MAKET JJIEKTPOHHBIX JTOKYMEHTOB B AJIMUHUCTPALMIO MOCPEICTBOM
dbynkuuonana I[1I'Y JIO.

2.18.6. B pe3ynprare Hampawi€HHUs IAKeTa JSJIECKTPOHHBIX JOKYMEHTOB
nocpeactsoM I1I'Y JIO wnu EINI'Y B cooTBeTCTBUU € TpeOOBaHUAMU MyHKTA 2.18.4 win
2.18.5 aBTOMaTU3MpPOBAHHOM HHPOPMAIMOHHON CHUCTEMOW MEXBEIOMCTBEHHOTO
AIIEKTPOHHOTO B3auMojieicTBus Jlennnrpasckoit odnactu (naiee - AUC «Mexsen JIO»)
MIPOU3BOJIUTCSI aBTOMATHUYECKasi PETUCTpalMs TOCTYNMBIIETO TaKeTa HSJIEKTPOHHBIX
JIOKYMEHTOB M MPUCBOEHUE MAKETy YHHMKAIbHOrO Homepa jaena. Homep gena moctyneH
3asBuTENtO B inuHOM kabuuere [1I'Y JIO wnu EIITY.

2.18.7. 1Ipu mpenocraBiieHMH MyHHIIMNAIbHON ycimyru yepes [IT'Y JIO, B cinydae
€CJIM 3asiBUTEJb MOAMKUCHIBACT 3asBICHUE KBATUPUIIUPOBaHHON D1, TOIKHOCTHOE JHUII0
AJIMUHUCTpaIMU BBINOJIHAET CIEAYIOIINE TEUCTBUS:

dbopMupyeT makeTr MOKyMeHTOB, moctynuBmui uepe3 [II'Y JIO, m mepemaer
JIOJDKHOCTHOMY JIMIY AJIMUHUCTPAllMU HAJCJICHHOMY B COOTBETCTBUU C JOJIKHOCTHBIM
persiaMeHTOM (PYHKITUSMH TIO0 BBITIOJIHCHHIO aIMUHUCTPATUBHON MPOIEAYPHI IO MIPUEMY
3asIBJICHUN U MPOBEPKE JOKYMEHTOB, MIPEJACTABICHHBIX JJIsl PACCMOTPEHHUS;

MOCJIE PACCMOTPEHUSI JOKYMEHTOB M YTBEPKJCHUS PEIICHUS O MPEIOCTABICHUU
MYHULMIATBHON yCIyru (OTKa3e B MPEJOCTaBICHUM) 3alOJHSAET MPEAyCMOTPEHHbBIE B
AUC «Mexsen JIO» popmbl 0 IPUHATOM pEIICHUH W MEepeBOIUT aeno B apxuB AVC
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«Mexsen JIO»;

YBEIOMJIAET 3asiBUTENS O NPHUHATOM pELIEHUU C IIOMOIIBIO YKa3aHHBIX B
3asBJICHUU CPEJICTB CBSA3M, 3aT€M HAMpaBisieT JOKYMEHT MOYTON JMOO BBIIAET €ro Mpu
JUYHOM OOpalleHUH 3asiBUTEIS.

2.18.8. Ilpu npenocraBiennn MyHuuunaibHou yciyru yepes [1I'Y JIO, B ciyuae
eclii 3asBUTENIb HE TMOAMMCHIBAET 3asBiieHHEe KBanupuuupoBanHoit JII, mubo dyepes
EIIT'Y, nomxHOCTHOE MO AIMUHUCTPALIMN BBIOJIHAET CICIYIOIINE IEUCTBUSA:

dbopMupyeT mnaker IOKyMeHTOB, nocrynuBimuid uepe3 I[II'Y JIO, mubo uepes
EIII'Y, wm mnepemaer MAOHKHOCTHOMY JHUIy AJIMHHUCTpaUMU HAACICHHOMY B
COOTBETCTBHUM C JOJDKHOCTHBIM  PErVIAMEHTOM  (PYHKUUSMH TIO0  BBINOJIHEHUIO
aJIMUHUCTPATUBHOW MPOUEAYpPhl MO MPUEMY 3asBICHUN U TPOBEpKE JOKYMEHTOB,
IIPEICTABIICHHBIX ISl PACCMOTPEHUS;

dopmupyert uepe3 AUC «Mexsen JIO» mpuriamieHue Ha npueM, KOTopoe J0IKHO
COJIEpKaTh CJIEAYIOIIYI0 HH(OpMaLIKIO: aipec AIMUHUCTPALIUY B KOTOPYIO HEOOXOIUMO
OOpaTUThCS 3asBUTEINIO, 1aTy M BpeMs IpueMa, HOMEp Oouepeau, UACHTU(PUKAIMOHHBIHI
HOMEp MpUIJAIleHUsI U MepeUYeHb JOKYMEHTOB, KOTOpbIE HEOOXOIUMO MPEJCTaBUTh Ha
npueMe. B AUC «Mexsen JIO» neino nepeBoAUT B CTaTyC «3asiBUTENb MPUTJIALIEH HA
IPUEM.

B ciyyae HesBKM 3asBUTENS HA NPUEM B HA3HAYCHHOE BPEMs 3asBIICHHE U
nokyMeHTbl xpaHsarcs B AUC «Mexsen JIO» B Teuenne 30 KaJIeHIApHBIX JHEH, 3aTEM
JOJDKHOCTHOE JIMLIO AJMHHUCTPAlMHU, HAJEIEHHOE B COOTBETCTBUHM C JOJIKHOCTHBIM
pernaMeHToM (QYHKUMSIMHU MO MpueMy 3asBieHud u aokymeHtoB yepe3 I[II'Y JIO wnwm
EIIT'Y nepeBogut nokymeHThl B apxuB ANC «Mexsen JIO».

B ciywae, ecim 3adBUTENb SABWICA Ha IPUEM B YKAa3aHHOE BpEMs, OH
00CIIy’KMBaeTCsl CTpOro B 3TO BpeMs. B ciyuwae, ecnu 3asBUTENb SIBUIICS IO3XKE, OH
o0CIIy’KMBaeTCsl B MOPAJKE KUBOM ouepenu. B 000M u3 ciyyaeB TOJKHOCTHOE JIULIO
AIIMHUHUCTpAIMK BeAyIee mpueMm, orMeuaeT ¢akt sBku 3asButens B AUC «Mexsen
JIO», neno nepeBoaut B craryc "l[Ipuem 3asiBUTEINst OKOHUEH".

[Tociie paccMOTpeHUs1 JOKYMEHTOB U YTBEPXKACHHS PELICHUS O MPEIOCTABICHUU
MYHULMOAIBHOW yCIOyru (OTKa3e B MPEJOCTABICHHH) 3aAIOJIHAET MPETyCMOTPEHHBIE B
AUNC «Mexsen JIO» popmbl 0 IPUHATOM PEIICHUH U MEepeBOAUT aeno B apxuB AMC
«Mexsen JIO».

JIoJbKHOCTHOE  MII0O  AJIMMHUCTpPAUMU YBEOOMIISIET 3aABUTENS O IPUHATOM
pPELIEHNH C IIOMOUIBI0 YKAa3aHHBIX B 3asBJIICHUM CPEACTB CBA3U, 3aTEM HAIPaBIISET
JIOKYMEHT MOYTOM JIMOO BBIJAET €r0 MPH JJUYHOM OOpAILEHUHN 3asIBUTEISL.

2.18.9. B cnyyae mOCTYIUICHHS BCEX JTOKYMEHTOB, YKa3aHHBIX B NyHKTEe 2.7.
HACTOSALIET0 aJMUHUCTPATUBHOTO PETJIAMEHTA, U OTBEYAIOIIMX TpeOOBaHUSAM, B (opMme
AJIEKTPOHHBIX JIOKYMEHTOB (3JIEGKTPOHHBIX 0O0pa30B JOKYMEHTOB), YIOCTOBEPEHHBIX
kBaymmduiupoBanHor Oll, gHem oOpamieHus 3a OpPenOCTaBICHHUEM MYHHUIUTATHHOM
YCIIYTY CUYMTAETCS 1aTa perucTpanuu npuema aokymeHntoB Ha [1T'Y JIO.

B ciuywae, ecnu HampaBi€HHbIE 3asBHUTENEM (YIIOJITHOMOYEHHBIM JIUIIOM)
AIIEKTPOHHOE 3asIBIICHWE U JIOKyMEHTHI HE 3aBepeHbl kBanuduuupoBanHoil Jll, mHem
oOpallleHHs 32 IPeIOCTaBICHUEM MYHULMIIAIBHON YCIIyTH CUMTAETCS AaTa JUYHOM SBKU
3asiBUTENS] B AJIMUHUCTPALMIO C MPEJOCTABICHUEM JOKYMEHTOB, YKA3aHHBIX B ITyHKTE
2.6. HaACTOSIIEro AaJMUHUCTPATUBHOTO pErJaMEHTa, W OTBEYAIOUIUX TpPeOOBaHUSIM,
YKa3aHHBIM B MyHKTE 2.10. HacTOAIEro aAMUHUCTPATUBHOTO PETIAMEHTA.
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3. IlepeuyeHsb yciyr, KOTOpbIe ABJISKTCA HEOOX0AUMBIMH
U 00513aTeJIbHBIMHM ISl IPEOCTABJEHUS] MYHUIIUNIAJIbHOU YCJIYTH

3.1. Tlomydyenue yciyr, KOTOpBIE, KOTOpBIC SBISAIOTCS HEOOXOAUMBIMH H
00s13aTeNbHBIMU AJIS1 IPEIOCTABIICHUSI MYHULIUTIATHHON YCIYTH, HE TPeOyeTcs.

4. CocTaB, N0CJI€10BATEJILHOCTh U CPOKH BBINMOJTHEHHS] AIMUHUCTPATHUBHBIX
npoueayp, Tpe00BaHus K NOPSJAKY UX BbINIOJTHEHHSI

4.1. IlpenocTtaBieHre MYHULMNAIBHOM YCIyTW BKJIIOYaeT B ce0s CIeAYIOIIUe
aAMUHUCTPATUBHBIE TIPOLIETYPBI:

- IpUEM JOKYMEHTOB, HEOOXOAMMBIX JJI1 OKa3aHUSI MyHUIIUTIATHHOU YCIIyTH;

- pacCMOTpEHHUE 3asBICHUS 00 OKa3aHUU MYHHUITUTIATHHOU YCITyTH;

- U3JIaHW€ IIOCTAHOBJICHUS O TIEPEBOJE JKUJIOTO (HEKWIIOr0) IMOMEIICHUSI B
HEXUJI0€ (3KIIIOE) TOMENIEHUE;

- BblJIaya yBEJIOMJIEHUS O NEpeBoje (OTKa3e B MEPEBOJE) KUIOTO (HEKHUIIOTO)
MOMENICHUsT B Hexwioe (kuioe) momemnieHne (popma yBemOMIICHHS YTBEp)KICHA
noctranoBiieHueM [lpaBurensctBa Poccuiickoit ®@enepanun ot 10.08.2005 Ne 502 «O0
yTBEpXKJIeHUU (OpMBbI YBEIOMJIEHHS O TIepeBoje (OTKa3e B TNEPEBOJIE) KUJIOTO
(HEXKUIJIOT0) MOMEIICHUS B HEXKIIIOE (FKUII0€) TIOMEILICHHEY ).

[TocnegoBaTenbHOCT,  AAMUHHUCTPATHBHBIX  JeWCTBUM  (mpolueayp) 1O
MPEOCTABICHUIO MyHUITUIIAILHON YCIIYTH OTpakeHa B OJIOK — cXeMe, MPEJICTaBICHHON B
[Tpunoxenuu Ne 3 k HacTosiIEMY AIMUHUCTPATUBHOMY PETJIAMEHTY.

Oprany MECTHOTO CaMOYIIPABIICHUS, MPEAOCTABISAIOMIEMY MYHUIUIIAIbHYIO
YCIYTY H €ro JOJDKHOCTHBIM JIMIIAM 3allpelieHo TpeboBaTh OT 3asBUTENS TIPH
OCYILECTBJIICHUU aJJMUHUCTPATUBHBIX MPOLETYP:

MPEICTAaBICHUS JOKYMEHTOB, HWH(OpPMAIMM WIH OCYIIECTBICHUS JEUCTBUM,
MPEACTABICHUE WM OCYUIECTBICHHE KOTOPBIX HE MPEAYyCMOTPEHO HOPMATUBHBIMU
MPaBOBbIMM aKTaMH, PETyJIUPYIOINIMMU OTHOUIEHHUS, BO3HHUKAIOIIME B CBSI3U C
MPEAOCTaBICHUEM MYHUIUIIATLHON YCITYTH;

NpeACTaBlICHUS]  JIOKYMEHTOB M HUH(pOpMAIMU, KOTOpbIE HAXOIiTCsS B
pPaCIOpsKEHUU TOCYJIapPCTBEHHBIX OPraHOB, OPraHOB MECTHOTO CaMOYMpAaBJICHUS U
MOJABEIOMCTBEHHBIX MM OpTraHU3allMii B COOTBETCTBUU C HOPMATHBHBIMHU MPABOBHIMU
aKTaMu (3a UCKIIIOYEHUEM JOKYMEHTOB, IMOJTBEPKIAIOIIMX OIUIaTy TOCYJIapCTBEHHOMN
MOIUIMHBI, JOKYMEHTOB, BKIIFOUEHHBIX B MEPEUYCHb, ONPEACICHHBIN YacTbi0 6 cTatbu 7
@epnepasnibHOoro 3akoHa Ne 210-D3, a Takke JOKYMEHTOB, BBIIABAEMBIX B pE3yJIbTaTE
OKa3aHUsl YCIYT, SIBJSIONMIMUXCS HEOOXOAUMBIMU U 00SI3aTEIHHBIMU JIJISI TIPEIOCTABICHUS
MYHULIMIAIBHON YCIIYTH);

OCYIIECTBIICHUSI JEHCTBUH, B TOM WYHCIE COTJIACOBAaHHMM, HEOOXOIUMBIX IS
MOJIYYEHUS] MYHUUUIAIBHOW YCIYTM M CBS3aHHBIX C OOpalieHueM B HUHBIE
rOCyJJapCTBEHHBIC OpraHbl, OpPraHbl MECTHOTO CaMOYyMIpaBJEHHUsA, OpraHu3ainuu (3a
MCKJIFOYEHUEM TIOJIyYEHHUS YCIIYT, SBIISIIOIIUXCS HEOOXOAUMBIMU M 00SI3aTEIbHBIMU JIJIsT
MPEeAOCTaBICHUS MYHUIIUNIATLHON YCIIYTH, BKIIOYEHHBIX B MIEPEUHH, MPEYyCMOTPEHHBIE
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gactbto 1 crateu 9 ®epepanbHoro 3akoHa Ne 210-P3, a Takxke TOKYMEHTOB M
uH(dOpMaINH, PEOCTABISIEMBIX B PE3YJIbTATE OKA3aHUS TAKUX YCIIYT).

4.2. Ilpuem TOKyMEHTOB, HEOOXOIUMBIX JIJISi OKA3aHUsI MYHUIIMITAIbHON YCITyTH.

OcHoBaHMEM IS Hayajga MPEJOCTABICHUS MYHUIUMAIBHOW YCIYyTH SIBIAETCS
MOCTYIJICHUE B AJMUHHUCTPAIMIO HEMOCPEICTBEHHO, b0 depe3 MOII, mmbo uepes
[II'Y JIO, mu6o uepes EII'Y 3asBneHus o mepeBoAc MOMEMIEHUS U JOKYMEHTOB,
MEPEUYUCIICHHBIX B yHKTE 2.7. HACTOSIIETO aIMUHUCTPATUBHOTO PETJIAMEHTA.

JlutioM, OTBETCTBEHHBIM 3a BBINOJIHEHHWE AJIMUHUCTPATUBHOM MPOLEIYPHI,
SBJISIETCS  YIIOJTHOMOYEHHOE  JIOJDKHOCTHOE — JIMIO  aJMHUHHUCTpaiuu  (gaisee -
JETOTPOU3BOAUTEIND ).

Jenonpou3BoauTeb NpPUHUMAET MPEACTaBICHHbIC (HAIMPaBJICHHbBIC) 3asBUTEIEM
JOKYMEHTBI 10 ONKCH U B TOT € JEHb PETHUCTPUPYET UX B COOTBETCTBUH C MPABUIAMU
JIEJI0NPOU3BOACTBA, YCTAHOBICHHBIMU B A IMUHHUCTPALINH.

B neHp perucrtpaiuu MocTyNnUBIIMX JIOKYMEHTOB JEIONPOU3BOAUTEND IEPEIAET
WX T71aBe AJMUHUCTPALIUH.

['maBa AJDMUHHCTpallMM HE TMO3JHEE CIEAYIOHIEro pabodero [JHS MOCTe
perucTpaluu  JOKYMEHTOB  OMNpEAENsieT JOJKHOCTHOE JIMIO  AJIMUHUCTpalUU,
YIOJTHOMOYEHHOE PAaCCMOTPETh IMOCTYMHBIIHME JOKYMEHTBI, M Jae€T MOpydYeHHe o0 X
paccmoTpeHud. IlopydyeHne O paccMOTPEHUMH JOKYMEHTOB OQOpMIIIETCI MyTEM
MPOCTABJICHUS Ha 3asBJICHUU PE3OJIIOLUU O PACCMOTPEHUU JOKYMEHTOB C YKa3aHHEM
dbaMmMK 10KHOCTHOTO JIMIA, KOTOPOMY JJaHO TOpYYEHUE.

B ToT e neHp Nenonmpou3BOAUTEIh B COOTBETCTBHUU C IOPYUYECHHEM TIJIaBbI
AJIMUHUCTpaIlMd Tepe/laeT IOCTYIHUBIINEE 3asBICHUE C TMpUaraeMbIMU K HEMY
JOKYMEHTAMU JIJIsl pACCMOTPEHHUS JOJKHOCTHOMY JIMIY AJIMUHUCTpALUU, YKa3aHHOMY B
MOPYYEHHUH.

Pe3ysbTaTOM BBINIONHEHUS AJMUHUCTPATUBHOM MpPOLIEAYpHI SIBISIETCS Iepeaya
3asBJICHUS W  [pUJIAraéMbIX K HEMY  JIOKYMEHTOB  JOJDKHOCTHOMY  JIWILY,
YIIOJIHOMOYEHHOMY Ha UX PACCMOTPEHUE.

PesynpTaT  BBINOJHEHUS ~ QJIMUHHCTPATUBHOTO  JIEUCTBHUS  (PUKCHPYETCS
JEJIONPOU3BOAUTEIEM B TMOPSJAKE, YCTAHOBJICHHOM MYHMIUMIAIBLHBIMUA MPaBOBBIMU
aKTaMu MO BOIIPOCAM JIeJIONPOU3BOJICTBA.

4.3. PaccMoTpeHue 3asBJIeHUs 00 OKa3aHUU MyHULMIIAIBHOW YCIyTH.

3asBiecHME O TEPeBOAC TMOMENICHUS TepeaaeTcss JOJLKHOCTHOMY  JIUIY
aJMUHUCTPAILIMKM, KOTOPOE HE MO3JHEE CIEAYIOLIEro JHS IOCJe MOJy4YeHHUs TepeaacT
MaKeT JOKYMEHTOB B OTJIE].

PykoBonutens oTaena B TEYEHUE TPUIALATH JHEW TIOCIE TIOJYYEHHs IIaKeTa
JIOKYMEHTOB:

1) npoBOAWT MPOBEPKY HAIMYMUS M MPABWIBHOCTH OQPOPMIICHUS JTOKYMEHTOB,
MPUJIAraeMbIX K 3asIBJICHUIO O MIEPEBO/IE OMEIICHHUS;

2) mpOBOAUT TIPOBEPKY COOTBETCTBUSI MPOEKTa IMepeycTpolcTBa U  (WUIIK)
MEPETUIAHUPOBKH TIEPEBOIMMOTO ITOMEIIECHUSI TPEOOBAHMSM JEHCTBYIONUX TEXHUUECKIX
PErJIaMEHTOB;

3) TpOBOAUT MPOBEPKY COOJIOICHUS YCIOBUI NEPEBOA;

4) 3anonHser (GopMy yBEIOMJIECHUS O TEPEBOJE IOMEIICHMS, U HE IO3/]HEe
CJICAYIONIETO JIHS TOCJIe MOATOTOBKH TepeaeT Ha MOAMUCaHUE TiaBe AJMUHHUCTPALIMU
(B cityuae, €CiIM MEPEeBOJ KUJIOTO TMOMEIIEHUS B HEKWJIOE MOMEIIEHNUE WM HEXHUIOro
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MOMEIICHHS B KUJIO€ MOMEIeHHnEe TpeOyeT MPOBEACHUS €ro MnepeycTporucTBa U (Uin)
NEePEeTUIaHUPOBKU U (WJIM) WMHBIX pabOT, TO B yBEJOMJIEHUU O TEPEBOJEC MOMEIIECHUS
yKa3bIBaOTCS TpeOOBaHMs 00 UX MPOBEACHNHN);

5) B ciydae OTKasza B MEPEBOJEC MOMEILIEHUS 3aMoHsIeT GopMy YBEIOMIIEHUS 00
OTKa3€e B IEPEBOJIC MOMEUICHHUs U HE TO3JHEE CIECAYIOLIETO JHS MOCIE MOATOTOBKH
nepesaeT TOKyMEHTALMIO Ha TIOIMUCaHue IJ1aBe A IMUHUCTPALUY;

6) mocle TMOANHUCAHUS W PErHCTpPAlli yBEJAOMIICHHS O TEPEBOJE TMOMEIICHUS
BHOCHUT CBEJICHUS O MPHUHATHU PEIICHUS O TMEPEBOJE JKUIBIX MOMEIICHUN B HEXHUIIBIC
MOMEIICHHUS WM HEXWIBIX TOMCIICHHA B JKWJIBIC TOMEIICHUS B KypHal BBIAAUU
YBEIOMIICHUN;

7) CHUMaeT KOIWHU C TMPECTABICHHBIX 3asBUTEIIEM JOKYMEHTOB U (DOPMHUPYET U3
HUX JIeJI0, TTOJIeXkKAIlee XPAaHEHUIO B T€UEHUE 5 JIeT;

8) TrOoTOBUT TMPOEKT WH(GOPMAIIMOHHOIO THChMa COOCTBEHHHKAM CMEXHBIX
MOMEIICHU O TMPUHSATHU PEIICHWs O TMEepeBOJie TOMEIICHUS;, TMepeJaeT ero Ha
MOJANKUCAHKUE TJaBe AJIMUHUCTPAIUMU; TIOCJIE TOJIMUCAHUS TJIAaBOW AJIMHHHCTpPALUU
HAIPaBJISIET MO MOYTE YKa3aHHBIM JIUIIAM.

4.4. Beigaua yBeOMIIEHUSI O TIepeBojie (0TKa3e B MEPEBOJIC) KUIOTrO (HEKUIIOTO)
MOMENICHUsI B Hexwioe (Kuioe) momemnieHne (popma yBemoOMIICHHS YTBEp)KICHA
noctranoBiieHueM [IpaBurensctBa Poccuiickoit ®@enepanun ot 10.08.2005 Ne 502 «O0
yTBEpXKJIeHUU (OpMBI YBEIOMJIEHHS O TIepeBoje (OTKa3e B TNEPEBOJIE) KUJIOTO
(HEXKUIJIOT0) MOMEIICHUS B HEXKIIIOE (FKUII0€) TIOMEILICHHEY ).

YBenomiieHue o epeBoie (0TKasze B MEPEBO/JIC) KUIOTO (HEKUIIOTO) MOMEILICHHS B
HeXuoe (KUJIoe) MmoMelnieHue oQopMiisieTcss B KOJIUYECTBE JIBYXIK3eMIUIIpoB. OJUH
AK3EMIUTSIP BBIIAETCS 3aIBUTEIIO, OJJUH IK3EMIUISIP XPAaHUTCS B OTJENE aIMUHUCTPALIUU.

YBenomieHue o nepeBojie (0Tkase B MEPEBOJIE) KUIOTO (HEXKHUIIOT0) TOMEIICHHS B
HeXWIoe (KUJIOE) TOMEIEHHWE HAaIpaBJsSeTCs IMOYTOM WM BBIIACTCA IO TOJIHUCH
3asiBUTENIO, B CIydae SIBKM 3asABUTENS JUIsl JIUYHOTO TMIOJMY4YEHUS JOKYMEHTOB B
AnmunucTpanuio uiu B MOII,

5. (I)Oprl KOHTPOJIsA 324 HCITOJTHCHUEM AAMUHUCTPATHUBHOI'O PErjiaMeHTa

5.1. Tlopsaok OCYIIECTBICHUS TEKYIIEro KOHTPOJSL 3a COOMIOJICHUEM U
UCIIOJIHEHHEM OTBETCTBEHHBIMHU JOJIKHOCTHBIMH JTUAMHU MOJIOKEHUI
AJIMUHUCTPAaTUBHOTO  perjiaMeéHTa M HWHbIX HOPMATHUBHBIX IPABOBBIX  AKTOB,
yCTaHABJIMBAIOIIKUX TPeOOBaHUS K MPEAOCTABICHUIO MYHULMIIAIBLHON YCIYTH, a TaKXe
MIPUHATHEM PEIICHUN OTBETCTBEHHBIMU JTULAMH.

KoHTpons 3a mpenocTaBiI€HWEM MYHUIUIIAIBHONW YCIYTM  OCYIIECTBIISIET
JOJDKHOCTHOE JIMIO - TrJaBa aaMuHUcTpauuu. KOHTponp ocyiiecTBisieTcs IyTeM
IIPOBEJICHUSI MIPOBEPOK IOJHOTHI M KAYECTBA MPEAOCTABIECHUS MYHULIUIIAIBHON YCIIyTH,
coOmoieHusT paOOTHUKAMHM aJMUHHUCTPATUBHBIX MPOUEAYpP W MPABOBBIX aKTOB
Poccuiickoit ®eneparuun u  JleHuHTpajackoi 00dacTH, PEryJUPYIOIMIMX BOIPOCHI
NEPEBO/Ia KWIOrO MOMEIIEHHS B HEXHWIOE IMOMENIEHHWE W HEXWIOrO MOMELIEHUs B
YKUJIO€ TIOMEIICHUE

Texymuii KOHTPOJIb 32 COOMIOJEHUEM U MCIIOJHEHUEM IOJIOKEHUHN periamMeHTa U
MHBIX  HOPMATUBHBIX MPABOBBIX  AaKTOB, YyCTAHABIMBAIOIIMX TpeOOBaHUS K
MPEIOCTABIECHUI0O MYHHUIIMIAIBHON YCIYTH, OCYHIECTBISETCS TOJDKHOCTHBIMM JIMIIAMM,
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OTBETCTBEHHBIMHM 3a OPTraHU3alMI0 padOThl MO MNPEIOCTABICHUIO MYHHUIMIIAIBHOU
YCIIYTH.

Tekymuidi KOHTPOJIb OCYUIECTBISETCS IIYTEM IPOBEACHUS OTBETCTBEHHBIMU
JOJKHOCTHBIMHM JIMIIAMU CTPYKTYPHBIX NMOJPa3/IeICHAN aAMUHUACTPAUUHN bepexKoBCKOe
CEJIbCKOE TIOCENIEHNE, OTBETCTBEHHBIX 3a OpPraHHU3alyi0 paldoThl MO MPEIOCTABICHUIO
MYHMIIMIIAIBHON YCIyTH, IPOBEPOK COOIIOACHUS U UCIIOJIHEHUS NOJIOKEHUHN perjlaMeHTa
U UHBIX HOPMATUBHBIX IIPABOBBIX AaKTOB, YCTaHaBIMBAIOIIUX TpeOOBaHUS K
IIPEOCTABICHUIO MyHULIUIIAJIBHON YCIYTH.

KoHTponb 32 MOJHOTOM M Ka4eCTBOM IPEIOCTABICHHS MYHULHUNAIBHON YCIIyTH
OCYILECTBISAETCS B popMax:

1) npoBeieH sl TIAHOBBIX MTPOBEPOK;

2) paccMoTpeHusl kajo0 Ha JeilcTBus  (0e3lecTBHE) JTOJDKHOCTHBIX — JIUIT
aIMUHUACTpPAIlMA  BEpe’KKOBCKOE  CENbCKOE  IOCENIEHHWE,  OTBETCTBEHHBIX  3a
MPEIOCTaBICHUE MYHUITUTIAIBHON yCIIYTH.

5.2. HOpHI[OK H INCPUOANYHOCTL OCYIICCTBICHHSA ININIAHOBBIX MW BHCINIAHOBBIX
IMPOBCPOK IMOJHOTEI 1 KAUCCTBA IMPCA0CTABICHUA MYHI/IHHHaHBHOﬁ YCIIyTIH.

B HEeJAX OCYHCCTBIICHUA KOHTPOJIA 3a MOJTHOTOM M Ka4e€CTBOM MpcaoCTaBJICHUA
MYHHHHHaHBHOﬁ YCIIYT' ITPOBOJATCA IIJIAHOBBIC U BHCIIJIAHOBBIC ITPOBCPKMU.

[InaHOBBIE TIPOBEPKH MPEAOCTABICHUS MYHULMNAIBHOW YCIYyTH MPOBOMASTCS HE
yaiie OJHOTO pa3a B TPU ToJa B COOTBETCTBHM C IJIAHOM IPOBEACHUS MPOBEPOK,
YTBEPKIECHHBIM KOHTPOJIUPYIOIIUM OPTaHOM.

[Ipy nmpoBepke MOrYT paccMaTpuBaTbCsi BCE€ BOMPOCHI, CBSI3AHHBIE C
MPEAOCTABICHUEM MYHUIMINAIBHOW YCIYyTH (KOMILIEKCHBIE TPOBEPKU), UM OTIAEIbHBIN
BOIIPOC, CBSA3aHHBIM C MPEIOCTABICHUEM MYHHUIMNAIBHOW YCIyIH (T€MaTU4YECKUe
npoBepkH). [IpoBepka Takke MOXKET MPOBOJAUTHCS 0 KOHKPETHOM )Kajlo0€e 3asBUTEIIS.

BHeraHoBbIE MPOBEPKU MPETOCTABICHHUS MYHHUIIUIAIBLHON YCIYTH TPOBOISITCS
no ooOpameHusIM (QU3HYECKUX W OPUAMYECKHX JIMI, OOpaIleHUsIM OpraHoOB
roCyJapCTBEHHOW BJIACTH, OPTaHOB MECTHOTO CAaMOYIIPaBJICHUS, MX JTOJDKHOCTHBIX JIHII, a
TaK)Ke B IIEJISIX MPOBEPKU YCTPAHCHHS HAPYIICHUMW, BBISBICHHBIX B XOJI€ MPOBEIACHHOU
MIPOBEPKH, BHE YTBEP)KICHHOTO TUTAHA MPOBEICHHS MPOBEPOK. YKa3zaHHBIC OOpaIeHus
MOJJIeKAT PETHCTPAllMd B JEHb WX TMOCTYIUICHHS B CHCTEME JJICKTPOHHOTO
JIOKYMEHTO000pOTa M JEeNIONPOU3BOACTBA KOHTpOIHpyromero oprana. [lo pesynpratam
paccMOTpeHHUs 00palieHnii JaeTCsl MIChbMEHHBIN OTBET.

O mpoBeaeHHMH  TMPOBEPKU  M3Ja€TCsl  NPaBOBOM  aKT  PYKOBOJMTEIIS
KOHTPOJIMPYIOIIETO OpraHa O MPOBEICHUM MPOBEPKU UCIIOIHEHHUS aJIMUHUCTPATUBHBIX
PErIAMEHTOB IO MPEAOCTABICHUIO MYHUITUNIATBHBIX YCITYT.

[To pe3ynpraraM NpPOBEACHUS IPOBEPKH COCTABIIAECTCS AKT, B KOTOPOM JOJIKHBI
OBITh yKa3aHbl JOKYMEHTAJIbHO MOJTBEP)KICHHbIC (DAKThI HAPYILIEHUH, BBISIBICHHBIC B
X0Jle TPOBEPKU, WIM OTCYTCTBHUE TAKOBBIX, & TAK)K€ BBIBOJbI, COJIEPIKAILUE OLICHKY
IIOJIHOTBI M KaudecTBa IPEJOCTABICHHUS MYHHULMIAIBHOM YCIYTH W IPEUIOKEHMS 10
YCTPAaHEHHIO BBIABICHHBIX NPU MPOBEpPKEe HapyweHuu. IIpu nmpoBeneHnn BHEIUIAaHOBOU
NPOBEPKM B aKT€ OTPaKalOTCA pe3yJbTaThl MPOBEPKH (HAKTOB, H3IOKEHHBIX B
oOpallleHHH, a TaKKe BBIBOJABI M MPEUIOKEHUS IO YCTPAHEHUIO BBIABICHHBIX MpU
IIPOBEPKE HAPYILLECHUM.
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5.3. OTBETCTBEHHOCTh JOKHOCTHBIX JIMI[ 3a PEHICHUS U JCUCTBUS
(Oe3meiicTBue), TpUHUMaeMble  (OCYIIECTBISIEMbIE) B  XOJ€  MPEIOCTaBICHUS
MYHULIMITAJIIBHOW YCIIYTH.

CrnenuanucTel, YIIOJHOMOUYECHHBIE HA BHITIOJHEHUE aIMUHUCTPATUBHBIX JACHCTBUN,
MPEYyCMOTPEHHBIX HACTOSIIUM AJIMUHHUCTPATUBHBIM pETJIAMEHTOM, HECYT
MEPCOHAIBHYI0O OTBETCTBEHHOCTh 3a COONIOJICHHEM TpeOOBaHUW JACHCTBYIOIIMX
HOPMAaTUBHBIX MPABOBBIX AKTOB, B TOM YHCIE 3a COOJIIOACHUEM CPOKOB BBIMOJHEHUS
aJMUHUCTPATUBHBIX JCHUCTBUM, MOJHOTY HMX COBEPIICHUS, COOJIIOJICHHE MPUHIIUIIOB
MOBEACHUS C 3asIBUTENISIMHA, COXPAHHOCTh JIOKYMEHTOB.

PykoBoautenb AJIMHHUCTpAIIMM HECET IMEPCOHAIBHYIO OTBETCTBEHHOCTH 3a
obOecrieueHre MPeA0CTaBICHUS MYHUIIUTIATBHON YCIIyTH.

PaGoTHHUKN ATMUHHUCTpAIIUU TIPU IPEAOCTABICHUN MYHUIIUTIATBLHON YCIIYyTH HECYT
MEPCOHAIBHYIO OTBETCTBEHHOCT:

- 3a HEHUCIIOJHCHHWE WM HEHAJICKAIIECEC HWCIOJIHCHUE aJIMUHUCTPATUBHBIX
MpOLEAYP PHU MPEAOCTABICHUN MYHUILIUITAIBHOW YCIYTH;

- 3a aeicTBus (0e3/eliCTBUE), BICKYIIHE HAPYIIICHUE MTPaB M 3aKOHHBIX HHTEPECOB
bU3HYEeCKUX WK IOPUANIECCKUX JIUIl, MHANBUAYAIBHBIX MPEANPUHIMATEIICH.

JIOJDKHOCTHBIE  JIMIIa, BHUHOBHBIE B HEHUCIIOJHCHHM WM HEHAJICKaIeM
WCIIOJTHEHUH TPEeOOBAaHUM HACTOSIIETO0 AJIMUHUCTPATUBHOTO PETJIAMEHTA, TPUBJIECKAIOTCS
K OTBETCTBEHHOCTH B MOPSIKE, YCTAHOBJICHHOM JICMCTBYIOIIUM 3aKOHOATEIbCTBOM PO.

Kontpons cobmronenus crnenuanucramu M®I] mociienoBaTenbHOCTH JIEUCTBUH,
ONpPEACHEHHBIX aIMHUHUCTPATUBHBIMU MPOLIEAYPAMHU, OCYIIECTBISIETCA JTUPEKTOPOM
MOII.

Kontpons  cobmogeHus  TpeOoBaHMM  HACTOSIIEro  AJAMUHUCTPATUBHOTO
periiaMeHTa B 4acTH, kKacaromiencs ydyactuss MOI] B npegocTaBieHnn MyHUIUIIAIIBHON
yCIIyTH, OcCyllecTBisieTcss KoOMUTETOM 3KOHOMHYECKOTO PA3BUTHUSI U MHBECTUIMOHHOU
nesitenbHOCTU JIeHUHTpacKkoi 00IacTy.

6. Jlocyneonblii (BHecya1eOHBbIN) MOPSA0K 00KAJT0BAHNUS PellieHUi U 1eiicTBUI
(Oe3neiicTBHSA) Oprasa (OpraHM3anMu), MPeI0CTABIAINIEr0 MyHUIHMIIAIbHY IO
yCJIYry, a TaKKe JOJKHOCTHBIX JIUIL, MYHMIHMIAJBHBIX CJIYKALMX

6.1. 3asgBuTenu MO0 UX NPEICTABUTENN UMEIOT MTPaBO Ha 00KajJoBaHUE JEHCTBUN
(Oe3nmeiicTBUSs) JTOJDKHOCTHBIX JIMIL, MPEAOCTABISAIONMIUX MYHHUIMIAIBHYIO YCIYyry, a
TaK)K€ MPUHUMAEMbIX UMM PEIICHUN B X0J1€ NPEIOCTaBICHUS MYHULIUIIAILHON YCIIyTH B
nocyneOHOM (BHECY1I€OHOM) U CyJIeOHOM TIOPSIJIKE.

6.2. [Ipeamerom nocyneOHOro (BHECYAeOHOT0) 00KalOBaHMS SIBIISIETCS pEIICHUE,
neiicreue (6e3peiictBue) AJMHMHUCTPALMM, JOJDKHOCTHOIO JIMIA, MYHHUIUMIAIbHBIX
CJIy’KaIlINX, OTBETCTBEHHBIX 3a PEJOCTABICHHE MYHULIUIIAJLHON YCIyTH, B TOM YUCJIE:

1) HapyIeHue cpoka perucTpalyy 3anpoca 3asiBUTENS] O MyHULUIIAIBHON YCIyTe;

2) HapylIeHHUE CPOKa MPEOCTABICHUS MyHULIUTIATBHON YCIYTH;

3) TpeGoBaHue y 3asgBUTENS TOKYMEHTOB, HE MPEAYCMOTPEHHBIX HOPMATUBHBIMU
npaBoBbIMM akTaMu Poccuiickorn ®enepanny, HOPMATHBHBIMH IIPABOBBIMU aKTaMU
cyOpekToB Poccuiickoit ®enepanuy, MyHULUINAIbHBIMU MPAaBOBBIMM aKTaMH s
MPEIOCTABICHUSI MyHUIIMTIATBHON YCITYTH;
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4) oTka3z B MpHUeME JOKYMEHTOB, IMPEAOCTaBIEHHUE KOTOPBIX MPEAyCMOTPEHO
HOPMAaTUBHBIMU [paBOBbIMU akTamu Poccuiickon dDexnepaunyu, HOPMATUBHBIMU
MIPaBOBBIMH aKTaMu CyObekTOB Poccuiickoit denepaniuu, MyHUITUTIATLHBIME TPABOBBIMU
aKTaMu JJIs IPEIOCTABIICHHUS] MyHULIUITAIBHOW YCIYTH, Y 3asIBUTEIIS;

5) oTKa3 B MPENOCTABICHUH MYHULUIIAJIBHON YCIyrd, €CIIM OCHOBAaHUS OTKa3a HE
IPETYCMOTPEHbl (eNepATbHBIMU 3aKOHAMH W MPUHATBIMU B COOTBETCTBUHM C HUMU
WHBIMA HOPMAaTHMBHBIMM NPAaBOBbIMU akTamu Poccuiickoint denepanny, HOpPMaTUBHBIMHU
IIPaBOBBIMM aKTaMu cyObekToB Poccuiickoit deaepanny, MyHULIUIIAIbHBIMU IPABOBBIMH
aKTaMu;

6) 3arpeboBaHME C 3agBUTEIS MPU TPEAOCTABICHUU TOCYJAPCTBEHHOW WU
MYHUIMNAIBHOW YCIYTH IUIaThl, HE NPEIyCMOTPEHHOM HOPMATUBHBIMH IPABOBBIMU
aktamu Poccuiickoit denepanuu, HOPMATUBHBIMU TPABOBBIMU aKTaMU CYOBEKTOB
Poccuiickon @enepanuy, MyHULIUIIAIbHBIMU IIPABOBBIMU aKTaMU;

7) OoTKa3 opraHa, NpPeIOCTaBIISIIOLIET0 MYHHUIMIAIBHYIO YCIYTYy, TOJKHOCTHOTO
JUlla OpraHa, MPEJOCTaBISAIONIET0 MYHULHMNAIbHYK YCIYyry, B HCIpPaBICHUU
JIOMYIIEHHBIX OINEYaTOK M OMMOOK B BBIJAHHBIX B pe3yjbTaTe MpPeIOCTaBICHUS
rOCYy/IJapCTBEHHOM MJIM MYHULUIAIbHOM YCIYTM JOKYMEHTax JuO0 HapylleHue
YCTaHOBJICHHOT'O CPOKA TaKUX UCIPABJICHHI.

6.3. XKanoba mnomaercs B NHUCbMEHHOW (QopMe Ha OyMa)XHOM HOCHTENE, B
AIIEKTPOHHOH (hopMe B OpraH, NpeJOoCTABISIIOUIMNA MyHULIUIIAIbHYIO yeiyry. 2Kamoobl Ha
pElICHMs, TPUHAThIE PYKOBOAMTENIEM OpraHa, MpeIOoCTaBISIONIEr0 MYHHUIIMHAIbHYIO
yCIyTy, MOAAIOTCA B BBIIMIECTOSAUIMN oOpraH (IpU €ro Hajdu4uu) JUOO B CiIydyae €ro
OTCYTCTBUS ~ pAacCMaTpUBAIOTCS  HEMOCPEACTBEHHO  PYKOBOJUTEIEM oprasa,
MPEAOCTABISAIONIET0 MyYHULIIUIAIBHYO YCIIYTY.

Kanoba MoxeT ObITH HallpaBJeHa MO MOYTE, C UCIOIb30BaHHEM UH(GOPMAIIMOHHO-
TeJIeKOMMYyHUKallMOHHON  cetn  "WHrepHer", odumnmansHoro caiita  oprana,
IIPENOCTABISAIOIIEr0 MYHULUIIAJBHYIO YCIyTy, €IMHOIO IMOPTaja T'OCYJAPCTBEHHBIX H
MYHUIIUTIATBHBIX ~ YCIYT JUOO PETrHOHAIBHOTO TOpTala TOCYJAapCTBEHHBIX U
MYHUITUTIATBHBIX YCIYT, @ TAKXKE MOXKET OBITh MPUHATA TP JIMYHOM MPUEME 3asIBUTEIIS.

Kanoba moxer ObITh momaHa 3asButeneMm uepe3 MOILl. [lpu nocrymienun
xanooel MOIL| obecrieunBaer ee mepenady B YNOJHOMOYEHHBIM OpraH B NOPAJKE U
CPOKH, KOTOpPbIE YCTAHOBJIEHBI COIJIAILIEHUEM O B3aUMOJECHCTBUU, HO HE IMO3]HEE
CJIeTyIOLIEro pabovyero AHs CO JHS MOCTYIUICHUS KaJIOObI.

6.4. OcHoBaHueM [ Hauyaja MPOUEAypbl J0CcyaeOHOro (BHECYIAeOHOTO)
o0XaJoBaHUs SABJISIETCS TMOAaya 3asBUTENIEM JHOO €ro IMpeACTaBUTENIEM KaloObl,
COOTBETCTBYIOIICH TpeOoBaHUsAM yacTu 5 ctathu 11.2 denepanpHoro 3akona Ne 210-D3.

[Ipn HeoOXoAMMOCTH B TOJTBEPXKACHHE CBOUX JOBOJOB 3asBUTENb JHOO €ro
MpEACTaBUTENIb TMpWIaraeT K xkajao0e HeoOXoauMble JAOKYMEHThl W MaTepuallbl,
MOATBEPKAAIOIIEe 000CHOBAHHOCTD JKaJIOOBI, TUOO0 MX KOITHH.

B nuceMeHHoi xkano0e B 00s13aTEIHbHOM MOPSAKE YKA3hIBACTCS:

- HAaMMEHOBAHWE OpraHa, B KOTOPBHIN HAIpaBISETCS MHChbMEHHAs >Kajoba, Tudo
(daMunus, UMsi, OTYECTBO COOTBETCTBYIOILIETO IOJKHOCTHOIO JIMIA, JHOO JIOJKHOCTh
COOTBETCTBYIOILIETO JIMIIA;

- ¢damuius, uMs, OTYECTBO (MOCIEIHEE - MPU HAJTUYKMM) 3asiBUTENsT JIUOO €ro
MPEICTaBUTEIA, TOJIHOE HAMMEHOBAHUE IOPUIUUYECKOTO JINIIA;
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- MOYTOBBIA aJ[pec, MO KOTOPOMY JOJIKEH ObITh HANpaBIE€H OTBET 3asSBUTEIIO
100 ero MnpeACTaBUTEINIO;

- CYTb JKaJIOOBbI;

- IOJINIKCH 3asABUTENS JIMOO €ro MpeICTaBUTEINS U JaTa.

6.5. 3asBUTENh HMEET MpaBO Ha IMOJydeHHWE HH(POpMaMM U JOKYMEHTOB,
HEOOXOJMMBIX JJISi COCTaBICHHUS M OOOCHOBAHUS KaJoObl B CIydasx, YCTAHOBJICHHBIX
crateerd 11.1 denepanpHoro 3akona Ne 210-D3, mpu ycnoBuM, 4TO 3TO HE 3aTPAaruBacT
npasa, cBOOO/bl M 3aKOHHBIE MHTEPECHI IPYTUX JUL, U €CIU YKa3aHHble HHpOpMalus 1
JOKYMEHTBl HE COJEp>KaT CBEACHHS, COCTABJISIOIIMX TOCYJAapCTBEHHYIO WM HHYIO
OXpaHsAEMYIO TalHYy.

6.6. JKamoba, mnoctynuBias B OpraH, MNPEJOCTABISIONINI MYHUIIUTAIbHYIO
YCIYTY, HOJJIEKUT PACCMOTPEHUIO JTOJXKHOCTHBIM JIULIOM, HAJIEJIEHHBIM MTOJTHOMOYUSIMU
[0 PAcCMOTPEHHUIO Kajno0, B TEUEeHHE NATHAAIATH paboyux JHEH co JHS ee
perucrtpauuu, a B ciayyae oOOKaJoOBaHUS OTKa3a OpraHa, IpeaoCTaBIISIIOIIETO
MyHULMOAIBHYO  YCIYTy, JOJDKHOCTHOTO JIMIIA  OpraHa, IpeJoCTaBJISAIOLIErO
MYHHIIMIAIBHYIO YCIYTY, B NpUEME JOKYMEHTOB Yy 3asBHUTENS JUOO B HCIPABICHUU
JIOMYIICHHBIX ONEYaTOK W OMmHMOOK WIM B Ciay4yae OOKajloOBaHUSA HapyIICHUS
YCTAaHOBJICHHOI'O CPOKa TAKUX HMCIPABIECHUI - B T€YEHUE NATU pabOUMX JHEH co JHS ee
perucTpanuu.

6.7. Cnyyau, B KOTOPBIX OTBET Ha ’kajlo0y HE AAeTCsl, OTCYTCTBYIOT.

6.8. Ilo pesynpbraram pacCMOTPEHHUSI >KalloObl OpraH, MPEeAOCTABIISIONINMA
MYHUIUNAIBHYIO YCIYTYy, IPUHUMAET OJAHO U3 CIAEAYIOMIMX PEIICHUIA:

1) ynosierBopsieT *kanoly, B TOM 4yucie B opMe OTMEHBI IPUHITOrO PELICHUs,
WCIIPABIICHUS] JOMYIICHHBIX OPraHOM, MPEJOCTABISIIONIMM MYHULMNAIBHYK YCIYTY,
OMEYaTOK W OIMOOK B BBIJAHHBIX B pe3yjbTaTe MPEIOCTaBICHUS MYHHUIUNATbHON
YCIIYyI'M JTOKYMEHTaX, BO3BpaTa 3asBUTEII0 JCHEKHBIX CPEICTB, B3UMAHUE KOTOPBIX HE
IPEIYyCMOTPEHO HOPMAaTHBHBIMM IPaBOBbIMM akTamu Poccuiickon @enepauuu,
HOPMATUBHBIMH  TPABOBBIMH  akTamMu  cyOwbekToB  Poccuiickoit ~ deneparum,
MYHHIIMIIAJIBHBIMU IPABOBBIMH aKTaMH, a TAaKXkKe B MHBIX (hopMax;

2) OTKa3bIBAET B Y/IOBJIETBOPEHUHU KAJIOOBI.

He mno3nHee nHA, CIEQyIOMIEro 3a JAHEM HPUHATHS PELICHUS MO Pe3yJbTaTam
pPaccMOTPEHHUS KaJl0Obl, 3asIBUTENIO B MHUCbMEHHOW (OpME M MO KEJTAHUIO 3asBUTENS B
AIIEKTPOHHOM  (opMe HampaBisieTcsi MOTHUBHUPOBAHHBIM OTBET O  pe3yjbTaTax
PacCMOTPEHUS JKATOOBI.

6.9. B cnydae ycTaHOBII€HUS B XOJI€ WJIM 1O Pe3yJibTaTaM PacCMOTPEHUs KaloObl
MIPU3HAKOB COCTaBa AJMHUHUCTPATUBHOIO IMPABOHAPYIIEHUS WJIH HIPECTYIUICHUS
JOJDKHOCTHOE ~ JIMIIO, HAJEJIEHHOE IOJHOMOYMSMU 1O PACCMOTPEHHUIO  Kayoo,
HE3aMEeIMTENBHO HAIIPABIISIET UMEIOIINECS MAaTepUaiibl B OPraHbl IPOKYypaTyphl.
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IMpuio:xkenne Ne 1

K AIMUHUCTPATUBHOMY PETJIAMEHTY

IIPEOCTABIICHUS AIMUHUCTpALIUeH

MO bepekKoBCKOe CeIbCKOe MOCEICHNE MYHUIIMIAIBHOMN
YCIYTH 10 IPUHATHUIO TOKYMEHTOB, a TAKXKe BblJaue peIIeHH 0
IepeBoJie WK 00 0TKa3€ B MEPEBOJIE KUIIOTO IOMELEHUS B
HEKUJIO€ MM HEXXUJIOTO TIOMEIIEHUs B )KUJIOE TOMELIeHNE

B agMuHMcTpannio MyHMIMNIAJIbHOTO 00pa3oBaHUs
BepexkoBckoe cebckoe MocejieHue

Bo1X0BCKOro MyHHIIUNIAJIBLHOTO PaiiOHA
JlenuHrpaackoii odaacTu

3angBjaeHune
0 TmepeBojIe MOMeIeHust
oT

(yKa3bIBaeTCsi COOCTBEHHUK JKHJIOTO TIOMEIICHHUS JTHOO YITOJHOMOYEHHOE MM JTHIIO) '

[Tpoury mepeBecTH KWJIOE TOMEIIEHHE B HEXKUIOE TOMEIICHUE, HEXHIIIOC TIOMEIIECHHE B XKHIIOe
MOMEIICHNE (HEeHY»XHOE 3a4epKHYTh), pacroIoKeHHOe o azpecy:

b

IpUHAJICKAIICC Ha IIpaBC CO6CTB€HHOCTI/I, B IHOCIIX HCIOJB30BaHHA IIOMCHICHHA B KadYCCTBC

K 3asBnenuto npuiararo:

Ne HaumeHoBaHue JOKYMeHTA KoJa-Bo aucroB
n/n
1. IIpaBoycTaHaBIMBAIOIINE JOKYMEHTHI Ha IEPEBOAMMOE TOMEIIICHNE
1.1.
1.2.
2. [Inan mepeBOAMMOrO MOMEIIEHUSI C €ro TEXHHUYECKHUM OINHUCAHHEM (B

ciydae, €Clii NEPEBOJMMOE MOMEIICHHUE SIBISETCS JKHIIBIM, TEXHUYECKUHN
MACTIOPT TAKOT0 MOMeIIeHus), BoinonHeHHbId BTU

3. [TosTakHplii TIAH JOMa, B KOTOPOM HaXOJUTCS TEPEBOAUMOE
MOMeEIIEHHE, BEINIOJHEeHHBIN BT
4. [ToaroToBneHHbId U OOPMIICHHBI B YCTAHOBJICHHOM TOPSJIKE TPOSKT

nepeycTpoiicTBa 1 (WiK) MeperyiaHuPOBKU MEPEBOAUMOr0 MOMEIICHUS (B
cllydae, eclid MepeyCcTpOMCTBO U (WUJIM) NEperlaHupOBKa TpeOyroTes AJis
00eCTeueHHs HCIIOIB30BAHMS TAKOTO TIOMEIICHHSI B KAUECTBE KUJIOTO WITH
HEXKHUJIOTO TIOMEIICHHUS)

« » 20 r.

(mara) (moamnuch 3asBUTENIA) (®.N.0. 3asBUTENA)
I,Z[.HSI (1)I/I3I/I'-{€CKI/IX JIMI YKa3bIBArOTCA: q)aMI/IJ'II/IH, UM, OTYECTBO, PEKBU3UTHI JOKYMECHTA, YAOCTOBEPAIOMICTO JIMYHOCTD (cepm{,

HOMEp, K€M W KOTJa BBIIaH), MECTO >XHTEIbCTBA, HOMEp TenedoHa; IS NPEeNCTaBHTENS (H3HMUECKOTO JIMIA YKA3bIBAIOTCS:
(haMuITHs, M5, OTYECTBO TIPEACTABUTENS, PEKBU3UTHI JOBEPEHHOCTH, KOTOPas MPUJIAracTcs K 3asBICHUIO.

I[JIH OPUANYCCKUX JIUL YKa3bIBAOTCA: HAMMCHOBAHUE, OPraHU3allMOHHO-IIPABOBasA Q)opMa, aapec MECTa HaXOXKIACHU, HOMEP

Teﬂe(l)OHa, (baMI/IJ'II/ISI, HUMs, OTYCCTBO JiMLa, YINOJHOMOYCHHOTO IPEACTABIIATL HMHTCPECHl HOPUAMYCCKOIO Jikla, € YKa3aHUEM
PCKBU3BUTOB NOKYMCHTA, YAOCTOBEPAIOIMICTO 3TU IPABOMOYHU U IPUJIAracMoro K 3asBJICHUIO.

JIOKyMEHT MmpoIly BbIAATh HA PyKH / HAITPABUTH IO MOYTE
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puio:xxkenne Ne 2
K AAMUHUCTPATHBHOMY PerjaMeHTy

NpeAoCTABICHUS aIMUHUCTPaLUe
MYHHMIHIIAJIBHOTO 00pa30BaHusi
BepexkoBckoe cesibckoe noceeHue
MYHMIHMIAJIBHON yCJIYIH

Wudopmanus o Mectax HaxoxkAeHUS U rpaduke paboThl, CIPaBOYHBIX TelePOHAX U ajpecax
ANEKTPOHHOM MoYThl MOI]

No HaumenoBanue IHouToBbIi agpec I'papux Anpec sekrponnoii | Teaxego
n/n M®I] padoThI HOYThI H
1. Owman I'BY JIO 188681, Poccus, |C monenenpHuKka| mfcvsev(@gmail.com| 456-18-
«MODIy» Jlenunrpasckas o cyo6oty ¢ 88
«BceBOnOXKCKUN 00acTh, 1. 9.00 mo 21.00,
HoBocapaTtoBka, | BOCKpECEHbE -
Lentp, 1. 8 BBEIXOJHOU
2. ®wman I'BY JIO 188761, Poccus, |C 9.00 no 21.00, . )
«MOII» JlennHrpaackas €XXEIHEBHO, mfcprioz@gmail.com
«IIpuosepckuii» o0racTs, T. 0e3 nepepbiBa
[Ipuo3sepck, yir.
Kanmwmawnna, 1. 51
3. ®umuan I'BY JIO 187002, Poccus, |C 9.00 go 21.00, .
mfctosno@gmail.com
«MOL» Jlenunrpanckas €XEIHEBHO,
«TocHeHckuit 00J1acTh, yiI. 0e3 mepepriBa
Coserckas, 1. 9 B
4. Puman I'5Y JIO 188410, €9.00 no 21.00, mfcvolosovo@gmail.c
«M®DIL» €XKEeIHEBHO,
N Jlenunrpasnckas om
«BoitocoBckuii» 0e3 nepepbiBa
0011., r.Bonocoso,
ycanpba CXT, n.1
autepa A
5. Oununan I'bY JIO 188800, Poccus, |C 9.00 mo 21.00,| mfecvyborg@gmail.co
«MOILI» JlenunHrpanckas €XXCEJIHEBHO, m
«Bp100prexuin o0nactp, r.Bribopr, | 0e3 nepepbiBa
yi1. Bok3anbHas,
m.13
6. ®wwman I'BY JIO 187550, C 9.00 no 21.00,
«MOILI» JlenunHrpanckas €XXCEJIHEBHO,
«TuxBUHCKHUID) obnacte, 1. TuxBuH, | 06€3 nepepriBa

IMukpopaiion, 1.2
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7. ®Oumman I'bY JIO 187700, C9.00 mo 21.00,
«MOL» Jlennnrpaackas €XKETHEBHO,
«JIoIEeHOTIOIBCKU D) 001acThb, 0e3 mepepbiBa
r.JIogewtnoe Iloire,
yi. Kapna Mapkca,
oM 36
8. Ounuan ['BY JIO 188480, C 9.00 no 21.00,
«MOL» Jlennnrpaackas €XKETHEBHO,
«KuHrucenmnckuin» 001acTh, 0e3 mepepbiBa
r.Kunrucenm, yii.
®dabpuunas, a. 14-b
9. ®Oumman I'bY JIO 188730, C9.00 mo 21.00,
«MOL» Jlennnrpaackas €XKETHEBHO,
«CoCHOBCKHIT» 001acThb, 0e3 mepepbiBa
IIpnosepckuit
paioH, 1oc.
CocHoBO, yiI.
MexaHu3aTropos,
m.11
10. I'bY JIO «M®Ily» 188641, Poccus, ITH-YT — mfc-info@lenreg.ru 577-
Jlenunrpanckas | c¢ 9.00 mo 18.00, 47-30
00J1aCTh, IT. —
Bceesonoxkckuii ¢ 9.00 mo 17.00,
paiioH, ziep. MepEPHIB €
HoBocaparoska- | 13.00 go 13.48,
LEHTp, 1.8. BBIXOJIHBIE JTHHU -

[TouToBbIl agpec:
191311, Poccus,
Cankrt-IletepOypr,
yi1. CMoJbHOTO, 1.3,

autep A.

0, BC.
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[locTyrJjieHe 3adaBJIEHUS
(B TOM UmMCJie Uepes
M®II)

I
v

Perucrpaumra 3aapjeHUA

I
v

HaznaueHmre OTBETCTBEHHOTO
MNCIIOJIHUTEJIA

I
v

[lepenaua OOKYMEHTOB
OTBETCTBEHHOMY MCIIOJIHUTEJIIO

I
v
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IIpuioxenne Ne 3

K AIMHUHUCTPATHBHOMY PerjaMeHTY
NMpea0CTABIEHUS AIMUHUCTPALHEH
MYHHIHNAJIBHOTO 00pa30BaHUsI
BepexkkoBckoe cebcKoe MocesieHne
MYHMIHIAJIBHON yCJIYyTH

[l[poBepka HaIMuMsa HOOKYMEHTOB

HeT

I
v

ﬂOKyMeHTH npenCTaBJIEHBL

oa

B IIOJIHOM oOOBLeMe

v

PaccMoTpeHMe OOKYMEHTOB

I
v

HEeT

IJOKYMEHTEI oa

A 4 \ 4

Beimaua yBenoMJIeHUS O 0O
OTKa3e B IIepeBOIe
XMIIOTO (HEeXMIJIOTO)

[IOMEUIEHUS B HEXMUJioe
(xmJ10€) T1oMeleHMue

COOTBETCTBYIOT
TpebOOBaHMAM
3aKOHONATEJIECTBA




Brimaua yBenoOMJIEHUS O
IepeBone XMJIOT'O
(HexmJioro) IIOMEeUeHUS B
Hexmujioe (Xxujoe)
IoMelleHye

A

OKOHUAaHUE
npenoCcTaBJIEHUA
MYHULMUIIAJIBHOM YCJIYIT'U
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