AIMUHUCTPALIUA
MYHHUIUITAJIBHOI'O OBPA30BAHUSA
BEPEXKOBCKOE CEJIbCKOE ITOCEJIEHUE
BOJIXOBCKOI'O MYHUIIMIIAJIBHOI'O PAHOHA
JEHUHT PAJICKOM OBJIACTH

NHNOCTAHOBJEHHE

Ot 2016 roma No

OO0 yTBepxkIeHNH AIMHUHUCTPATHBHOIO perjiaMeHTa
NpeaoCTABJICHU MYHUIUNIAJIbHON YCIyrH
«Bbl1aya 10OKYyMEHTOB (BBINMCKH U3 JOMOBOIl KHHUTH,
BBINMCKH U3 MOX03AHCTBEHHON KHUIH, KAPTOYKHU PerucTpanum,
CIIPABOK M HHBIX IOKYMEHTOB)»

B cootBerctBuu ¢ [locranosnenuem IlpaBurensctBa Poccuiickoit @enepanuu ot 16.05.2011
No 373 "O pa3paboTke © yTBEpPKICHHH aJIMHHHCTPATUBHBIX PETJIAMEHTOB HCIIOJHEHHS
rOCyJlapCTBEHHBIX (PYHKIMNA U aAMHUHUCTPATUBHBIX PErIaMEHTOB MPEAOCTABICHUS TOCYAapCTBEHHBIX
ycyr", moctaHoBienueMm [IpaBurensctBa Jlenunrpanackoir obmactu ot 05.03.2011 Ne 42 «O6
YTBEPKACHUU TOPSAIKA Pa3pabOTKH M YTBEPKACHHUS aIMUHHCTPATHUBHBIX PErJIAMEHTOB HCIIONHEHUS
rOCYIapCTBEHHBIX (YHKIMH (TPeIOCTaBICHUS TOCYAAPCTBEHHBIX YCIyT) B JIeHMHTpajckoi o0macT,
Koncturymueint Poccuiickoit  ®enepauuu, ['paxnganckum koaekcoM Poccuiickoit  ®enepanum,
®enepanbHbiM 3aKk0HOM 0T 06 okTs0ps 2003 roga Ne 131-®3 «O06 o0muxX NpUHIMNAX OpraHU3alUU
MeCTHOTo camoympasieHusi B Poccuiickoit ®enepanun», @eaepanbubiM 3akoHoM oT 07 urons 2003
roja Ne 112-®3 «O nuyHOM MMOACOOHOM XO34HUCTBE», Y CTAaBOM MYHMIMIIAJILHOTO 00pa30BaHUs
bepexxkoBckoe  cenbCckoe moceraeHue  BoJIXOBCKOro MyHHMIMOAIBHOIO paiioHa JIeHuWHrpaackoi
obnactu, anmunuctpauuss MO BbepexkoBckoe cenbckoe noceiaeHre BoiaxoBCKOro MyHHIMIIAIBHOTO
paitona JIeHuHrpaacKoil obnactu

ITOCTAHOBJIAET:

1. YTBepauTh aqMUHUCTPATUBHBINA PETVIAMEHT IO MPEAOCTaBICHUIO0 MYHUIUIIAIBHON yCIyru
[0 BbIJa4€ JOKYMEHTOB (BBIIMCKM M3 JIOMOBOM KHUIM, BBIIUCKM U3 IOXO3SWCTBEHHOW KHMHIH,
KapTOYKM pPErHCTpallid, CIPAaBOK M UHBIX JOKYMEHTOB) aJMUHHMCTpaluell MYyHHULIUIAIbHOTO
oOpa3oBanus bepexxkoBckoe cenbckoe mnoceneHue BonxoBckoro paiiona JIeHMHrpaiackoil oGsactu
COIJIACHO MPHJIOKEHUIO K HACTOSAIIEMY ITOCTAHOBIICHUIO.

2. Hacrosiee NOCTaHOBJICHHE TMOMJICKUT O(PHIMAIEHOMY OIYOJMKOBAHHUIO B CPEICTBAaX
MaccoBOi nHpopManuu.

3. IlocTaHOBIEHME BCTYNMAeT B CWIy Ha CIEAYIOIIUI JeHb IOCIe €ro O(UIHaIBHOTO
OMyOJIMKOBaHUSI.

4. KoHTpOJIb 32 HCIIOJTHEHUEM HACTOSMIETO MOCTAaHOBJIEHUS OCTaBIISIO 32 COOOM.

['maBa agMuHUCTpanuu B.Bb. Oxepenben



YTBEPXEHO:

[TocTanoBieHnEM TJIaBbI
aJIMHHHACTPAITAN

MYHHIIMIIATFHOTO 00pa30BaHus
bepexKoBCKOe CeTbCKOEe MOCeIeHNE
Bo1X0BCKOrO MYHUIIMTIATHHOTO paifoHa
Jlenunrpanackoi obmactu

Or 2016 roma Ne
(mpunoxeHue)

1. O01IHe MoJI0KeHU

1.1. HaumeHoBaHHe MyHMIMNAIbHOW yciyru: «Bpinada JOKYMEHTOB (BBITUCKM M3 JIOMOBOMU
KHWUTM, BBIIIMCKM M3 IIOXO3IMCTBEHHOM KHUIHM, KapTOYKM PETUCTPAllMU, CIOPAaBOK M HWHBIX
JIOKYMEHTOB)» (J1ajiee - MyHHLIMIIaIbHAasl YCIIyTa COOTBETCTBEHHO).

1.2. HaumeHoBaHMe oprana MecTHOro camoymnpasieHus (naiee — OMCY), npeaocTaBisionero
MYHUIUITAJIBHYIO YCIIYTY, H €r0 CTPYKTYPHOT'O ITOJAPAa3/eieHUs], OTBETCTBEHHOI'O 3a IPEJOCTABICHHE
MYHUIIMIIAJIBHON yCITyTH.

[IpenocraBienne MyHULIMINAIbHOW yciyru «Bblgaua JOKYMEHTOB (BBIMMCKM M3 JOMOBOM
KHWUTM, BBIIIMCKM M3 IOXO3IMCTBEHHOM KHUIM, KapTOYKM PETUCTPAllMU, CIOPAaBOK M HWHBIX
JIOKYMEHTOB)» OCYIIECTBIISIETCS aJMUHUCTpaliell MYyHHUIMIIAJIbHOTO oOpa3oBaHMs bepexkoBckoe
CeNbCKOe TMoceNieHne BoiaxoBckoro MyHMuunaabHOro paiioHa JleHuHrpajackoil obGiactu (nanee —
OpraH MECTHOTO CaMOYIIpaBJIeHHUS], IPEIOCTABIIAIOMINNA MyHUIIUIIAIBHYIO YCIIYTY).

CTpyKTypHBIM TOJpa3AEIEHUEM, OTBETCTBEHHBIM 3a IPEJOCTABICHHE MYHUIUIAIBHON
YCIIyTH, SIBISIETCS: OTAEN MO yNPaBICHUI0 MyHUIIMNIAIBHBIM UMYyIlIecTBOM_(nanee — Otaen).

MyHununanbHas ~ yciayra — MOXeT  ObITh  NpelocTaBieHa  Ipu  oOpallleHMH B
MHOTO(YHKIIMOHAIBHBIN [EHTP MPEAOCTaBICHUS FOCYIapCTBEHHBIX U MYHUIIUIIAIBHBIX YCIYT (Hanee
— M®II).

MyHununanbHast yciiyra Mo>KeT ObITh IIPeJOCTaBIeHa B 3JIEKTPOHHOM BHJIE Uepe3 (QyHKIIMOHAT
JJIEKTPOHHOM IpUEMHON Ha Iloprane rocynapCTBEHHBIX M MYHHULMIIAIBHBIX YCIyr JIEeHUHIrpaackou
obnactu, mub0 yepe3 (pyHKLIHOHA 3JEKTPOHHON mpuéMHOI Ha EquHOM moprasne rocy1apcTBEHHbIX U
MYHUIUNATIBHBIX YCIYT ((QyHKITHIA).

1.3. Uadopmanus o Mecte HaxoxAeHUs U Tpaduke padoTel AnMuHucTpauuu, OTaena yka3zaHa
B Ipuito>keHnu Ne 1.

1.4. B mpenocraBiieHHH YCIYyI'M HE Y4YacTBYIOT HMHBIE OpPraHbl MECTHOIO CAMOYIIPaBJICHMS,
OpPraHM3AlMH U UX CTPYKTYPHBIE MOAPA3IEICHHUS.

1.5. Mudopmanust o Mectax HaxoXA€HHUS M rpaduke padoThl, CIPAaBOYHBIX TelepoHaX U
anpecax dnekTpoHHoW moutsl MO®ILl mnpuBenena B Ilpunoxkenun Ne 2k  HacTosAmEeMy
a/IMMUHHCTPATUBHOMY perjlaMeHTy.

AkTyanbHas MH(GOpMAIMs O CHPAaBOYHBIX TelepoHaX W pexumax paboTsl (unmnasoB MOI]
conepxutcs Ha caiite MO Jlenunrpaackoit odmactu: www.mfc47.ru.

1.6. Anpec I[II'Y JIO: www.gu.lenobl.ru.

Anpec EIIT'Y: www.gosuslugi.ru.

Anpec opunuanbHOro caiita AAMUHHUCTpalnuu bepeXKoBcKoe celnbcKoe IMOCENIeHHE B CeTH
HNuTtepHeT:b--s--p@yandex.ru.

'Y JIO, EII'Y u odunmanbHbl caT AAMHUHUCTpalMM B ceTH HHTEpHET coIepX HT
uH(DOpMAIHIO 0 TIPEIOCTABICHUA MYHHIIMIAIBHONW yciyrd, a Takke 00 OMCY, npenocTaBistonux
MYHUILIMIIATIBHYIO YCIIYTY.

1.7. Ilopsiaok mosy4yeHusi 3asiIBUTEISIMH HH(OPMAUMU IO BOIPOCAM INPeI0CTABJICHUSA
MYHHIHNAJIBHON YCJIYTH, B TOM YHCJe 0 X0/e NMpeJ0CTaBJIeHHs] MyHHIHMIAIbHON yCJIYrd, B TOM
YHuc/e ¢ UCMOJAb30BAHMEM MOPTAJA IOCYJAAPCTBEHHBIX M MYHMUMIAJIBHBIX YCJIYI ((PYHKLMI)
JleHuHIrpaackoi odaacTm»

1.7.1. OcHOBHbIMH TpeOOBaHUSMHU K MOPAAKY HH(DOPMHPOBAHUS TpakJaH 00 HCIIOJIHEHUU
MYHHIIMIIAJIbHON YCITYTH SBJISIOTCS:
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- TOCTOBEPHOCTH MpeAocTaBiIsieMol nH(pOpMaluy;

- YeTKOCTb B U3JI0KEHUU MH(DOpMaINH;

- IOJIHOTa UH(DOPMHUPOBAHUSL.

1.7.2. HWubopmupoBaHue O TMOpPAAKE NPEJOCTABICHUS  MYHHIMIIAIBHOM  YCIyTH
OCYIIECTBIISIETCS TPU JUYHOM KOHTAKTE CIEHUAINCTOB C 3asSBUTENSMH, C UCIOJIb30BAaHUEM IOYTHI,
cpeAcTB Tene(OHHOHN CBs3U, DJIEKTPOHHOM IOYTHI, B TOM YHCIE C TPUIOKEHHEM HEOOXOIUMBIX
JIOKYMEHTOB, 3aBEpEHHBIX ycUJIeHHOW KBaimuduiupoBanHoi DI (oTBeT Ha 3ampoc, HanpaBIEeHHBIN 110
AJIEKTPOHHOM IIOYTE, HAINIPABIISIETCA B BHUJIE MIEKTPOHHOIO JOKYMEHTA Ha aJpec 3JIEKTPOHHOW IMOYTHI
3agButens), pazmemaercs Ha [II'Y JIO u EIII'Y u Ha odunmansHoM caiite b--s--p@yandex.ru. B ceTH
WNurtepner.

1.7.3. WudopmupoBanue 00 HCMOJHEHUH MYHUIUNAIBHON YCIYTd OCYIIECTBISETCS B
YCTHOM, TUCbMEHHOHN WK 3JIEKTPOHHOM popme. MHpopMupoBaHue 00 UCTIOITHEHMH MyHULIUTIATBHON
YCIYyTd B DJICKTPOHHOW (opmMe OCYIIECTBISETCS Yepe3 JIMYHBbIA KaOWHET 3asBHUTEIS,
pacnionoxxenHoro Ha [1I'Y JIO nmu6o na EINT'Y.

1.7.4. Tlpu oOpaieHun 3asBUTENS B YCTHOW (hOopMe JTUYHO WIH TI0 TelaedOHY CIeIHauCT,
OCYIIECTBISIOMNNA YCTHOE MH(OPMUpPOBaHME, JOJDKEH AaTh MCUEPIBIBAIOLINA OTBET 3asABUTEIIO B
mpenenax CBOEW KOMIIETEHLIMHM Ha IIOCTaBJIEHHbIE BONpPOCH.. Bo Bpemsi pasroBopa creHuaIucT
JIOJIKEH KOPPEKTHO U BHUMATEIBHO OTHOCUTBCS K 3aBUTEINI0, HE YHU)KAsI €70 YECTU U JOCTOMHCTBA.
MaxkcuManbHasi MPOJOJDKUTENBHOCTh OTBETa CIELUANINCTa Ha BOMPOCHI 3asBUTENS HE JIOJKHO
npesbimarth 10 MUHYT.

1.7.5. B cnydyae eciu 3amaHHbBIE 3asBUTEJEM BONPOCHI HE BXOIAT B KOMIIETEHIUIO
CIELUAINCTA, CIEIUATUCT UHPOPMUPYET 3asIBUTENS O €ro MpaBe MoJydyeHus: HH(POpMAIUU OT JAPYroro
CHELMATUCTA, U3 UHBIX HCTOYHUKOB WJIK OT OPraHOB, YIIOJTHOMOUYEHHBIX Ha €€ MPe10CTaBICHHUE.

1.7.6. HnuBuayanbHOE MUCHbMEHHOE WH()OPMHUPOBAHUE OCYLIECTBISETCS MpU OOpaleHuu
rpa)/aH MyTeM MOYTOBBIX OTIIPABIICHUH.

1.7.7. KoHcynpTHpOBaHUE NP OOpAIIEHUH 3asgBUTENICH B DJIEKTPOHHOM BUE OCYIIECTBISETCS
I10 3JIEKTPOHHOM MOYTE.

1.7.8. Idns momydeHus: yciyru (U3MYecKHe JIMLA MPEACTaBIAIOT B OTAEN IO COLUAIbHOU
MOJIMTUKE M O€30MacCHOCTH aJMMHUCTPAIMM 3asBJIEHHE YCTAHOBJIEHHOIO o00pa3lia U JOKYMEHT,
YAOCTOBEPSIOIINI JTUYHOCTD.

1.8. TekcroBas wuH(opManus, yka3aHHas B nOyHkTax 1.3 - 1.7 HacTosmero
AJIMUHUCTPAaTUBHOIO DPEIJIAMEHTa, pa3MellaeTcs Ha CTEHJaX B MeECTax IPeIOoCTaBIICHUS
MyHunIunaiabHou yciyru, Ha [II'Y JIO, odpuumansHOM caifte AaMmuHHMCTpanuu, B ceTu MHTepHeT, B
nomerienusx punmnaaos MOLI.

1.9. 3agBurenem sBinseTcs pusnueckoe JUI0, 0OpaTUBIIEECs 3a MMOJTyYeHUEM MYHUIIUIAIBHON
YCIyTd C 3asABJICHUEM O BBbIJA4€ JOKYMEHTOB (BBIIMCKM M3 JOMOBOM KHWIH, BBIIIUCKH U3
MOXO03MCTBEHHOW KHUTH, KAPTOUKH PEruCcTpaliy, CIPaBOK U MHBIX JOKYMEHTOB) (J1ajiee - 3aBUTEb).

[IpencraBiasTh HMHTEpEChl 3asBUTENS OT HUMEHH (PU3MYECKUX JUI[ MO MPerIO0CTABICHUIO
MYHUIIMIIAIBHON YCIYTH MOTYT MPEICTaBUTENH, IEHCTBYIOIINE B CUITy TIOJHOMOYHNA, OCHOBaHHBIX Ha
JIOBEPEHHOCTH MJIU JOTOBOPE.

1.10. Onucanue HOPUAMYECKUX JHUI, C KOTOPBIMH OCYILECTBIISIETCS B3aMMOJEHCTBHE IIpH
IIPEIOCTABJIEHUU MYHUIIUNIAIBHON YCIYTH.

[Tpu npenocTaBieHNN MyHULIUIIATBHON YCIYTH OCYILIECTBIISETCS] B3aUMOJIEHCTBUE C:

- IOpUAMYECKMMH JIMIAMM, IOJABEIOMCTBEHHBIMH OpraHaM MECTHOTO CaMOYIIPAaBJICHUS, U
YYacCTBYIOIIME B MPEAOCTaBICHUM MYHHUIMMNAIBHBIX YCIYr, B PaclOpsDKEHHH KOTOPBIX HaXOASTCA
CBEJIEHUs, cojepxaliie HH(POPMAIMIO O XapaKTEePUCTHKE KHJIOTO MOMEIICHUS 3asBUTENs (CHpaBKa
bopmel 7);

- IOpUAMYECKMMH JIMIAMM, I1OJABEIOMCTBEHHBIMH OpraHaM MECTHOTO CaMOYIIPaBJICHUS, U
YYacCTBYIOIIME B MPEAOCTaBICHUM MYHHUIMMNAIbHBIX YCIYr, B PacHOpsDKEHHU KOTOPBIX HaXOASTCA
CBEJIEHUs, COJepiKallie MHPOPMALUIO O PErUCTPAlMM 3asBUTENS U WIEHOB €ro CEeMbH IO MECTY
KUTENHCTBA (CTipaBKa (hopmel 9).

2. CtanaapT npeaocTaBjJeHUus MyHUIUIIAIbHOH YCJIYI'H
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2.1. HaumenoBanue ycnyru: «Bpinaya JOKyMEHTOB (BBITUCKU U3 IOMOBOM KHUTH, BBIITUCKU U3
MOXO35MCTBEHHOW KHWUIHM, KApTOUYKH PETHCTpAlMM, CIPABOK U MHBIX JTOKYMEHTOB)» aJMUHHCTpaLUeil
MYHHIIMIIAJIBHOTO 00pa3oBaHusi bepexKkoBckoe celbckoe moceaeHrne BolXxoBCKOro MyHUIIMIAIBHOTO
paiiona JIeHuHrpaackoit obmactu.

2.2. HaumenoBanue OMCY, npeaocTaBisOMEro MyHUIUMAIbHYIO YCIIYTY.

VYenyry npeoctaBisieT aiMUHUCTPALIAS.

CTpyKTypHBIM TOJpa3fefieHUeM, OTBETCTBEHHBIM 3a TPEJOCTaBICHHE MYHUIUIAIbHOMN
YCIIyTH, SIBISETCS OTAEI IO YINPABICHUIO MYHUIIUIIAIBHBIM UMYIIECTBOM.

2.3. Pe3yapTaToOM npeoCTaBiICHUS MyHULIUIIATBHON YCIYTH SIBJISETCS:

BbIIaya JOKYMEHTOB (BBIMMCKH M3 JIOMOBOM KHMIH, BBIIMCKM W3 IOXO3SMCTBEHHON KHHIH,
CHPaBOK U UHBIX IOKYMEHTOB);

OTKa3 B BblJlay€ JOKYMEHTOB (BBIMHUCKU M3 JIOMOBOW KHUTH, BBITUCKH M3 MOXO35HCTBEHHOU
KHUTH, CTIPABOK M UHBIX TOKYMEHTOB).

2.4. Cpok mpeaocTaBICHUs MYHUIUNAIBHON YCIyrd cocTaBisieT He Oosnee 10 kajaeHIapHBIX
JTHEH co JHA MoJauu 3asBJICHUS U JOKYMEHTOB, HEOOXOAMMBIX JJISl TPEIOCTABICHUS MYHUIIUNIAIBHOMN
YCIIyTH.

Bbiiaua HEMoOCpenCTBEHHO 3asBUTENIO JOKYMEHTOB (OTIPAaBKU 3JIEKTPOHHBIX JOKYMEHTOB),
ABJIIOIIUXCST PE3YJIBTATOM IPENOCTABICHNS MYHUILIMIIAIBHON YCIYrH, OCYLIECTBIIIETCA B IpEIENax
CpOKa MpeI0CTaBIEHUSI MyHULIUTIATbHON YCIyTH.

2.5. IIpaBoBbIE OCHOBAHUS IS IPEIOCTABICHNS MyHUIIMIIAIbHON yCITyTH:

Koncrurymus Poccuiickont @enepanmu;

I'paxxnanckuii kogekc Poccuiickoint Penepannu;

@®enepanpubiii 3akoH oT 06 okTa0ps 2003 roma Ne 131-®3 «OO6 o0mmMX mNpUHIUTIAX
OpraHM3alMMi MECTHOTO caMmoympaBieHus B Poccuiickoit denepanuny;

®enepanpublil 3akoH 0T 07 utomst 2003 romga Ne 112-D3 «O nmuaHOM TOICOOHOM XO3SIICTBEY,;

®enepanbhblii 3akoH oT 27 utong 2010 roga Ne 210-d3 «O6 opranuzanuu MnperocTaBiIeHUs
rOCyJIapCTBEHHBIX U MYHHUIIMIIAJIbHBIX YCIYI»;

®enepanbHbiii 3akoH 0T 06 anpens 2011 roga Ne 63-03 «O0 311eKTPOHHOMN TOIIUCHY;

[Toctanosnenne IlpaButenscTBa Jlenunrpanackon oomactu ot 30 centsops 2011 roma Ne 310
«O06 yTBepkIeHUM IUIaHa-Tpaguka Iepexoja Ha MPEeJOCTaBI€HHE TOCYNapCTBEHHBIX H
MYHUIIMIIAJIBHBIX YCIYT B AJIEKTPOHHON (hopMe opraHaMu HCIOJHUTENBbHON BiacTH JIEHWHIpajacKoi
00JIaCTH U OpraHaMH MECTHOTO caMmoympasiieHHus JIeHMHrpaacKol 00acTH, a Takke YUpeKICHUIMU
Jlenunrpanckoit 001acTi U MyHULIUTIATBHBIMU YUPEKICHUSIMIDY;

Pacnopspxenue IlpaBurtensctBa Poccuiickoit @enepaunu ot 17 gexadpst 2009 roma Ne 1993-p
«O0 yTBEepXAEHUU CBOJHOTO MEPEYHs MEPBOOUYEPETHBIX FOCYIaPCTBEHHBIX M MYHUIIMIIAIbHBIX YCIIYT,
IIPEIOCTABIIIEMBIX B QJIEKTPOHHOM BUIE);

IIpuka3 MuHHCTEpPCTBA CBS3M M MAcCOBBIX KOMMyHuKanuil Poccuiickoin ®enepanun ot 13
anpenss 2012 roma Ne 107 «O6 yrBepxkaenun Ilonoxkenus o denepanbHON TOCYyAapCTBEHHOM
uHpopManmonHot cucreme «EnuHas cuctema uaeHTHQUKAUMKM W ayTeHTHQHUKAUK B
UHPPACTPYKTYpE, oOecrieunBaroIei UH(POPMALMOHHO-TEXHOJIOTHUECKOE B3aMMOJIEICTBHE
MHGOPMALIMOHHBIX ~ CUCTEM,  HCHOJb3YEMbIX Ui  NPEJOCTaBICHHUS  TOCYJapCTBEHHBIX U
MYHUIUNAIBHBIX YCIYT B 3JIEKTPOHHOU (hopmey;

VYcraB agMUHHCTpaIMM MYHUIUIAIBHOTO 00pa3zoBaHusi bepeXKoBCKOE CelbCKoe MOCeIeHHe
BoaxoBCKOro MyHUIIMIIANBHOTO palioHa JICHMHIpaJgCKOM;

[TonoxxeHne o mpeaocTaBiIeHHE MyHUIMNAIBbHON yciayru «Bbigaua TOKyMEHTOB (BBIMUCKH W3
JIOMOBON KHHTH, BBIIUCKH U3 MOXO3AHCTBEHHOW KHUTH, KapPTOUKHM PErMCTpalMM, CIPAaBOK U HMHBIX
JIOKyMEHTOB)» OTJeNe (CEeKTope) aJMUHUCTPAlMd MYHUILMIAILHOIO 00pa3zoBaHus bepexkoBckoe
CeNIbCKOE MocesieHne BoaxoBCckoro MyHUIMNIAILHOTO paiioHa JIeHuHrpaackoi o0nacTy;

MHBIE TPABOBbHIE AKTHI.

2.6. HcueprnbiBaomuii IMepedeHb JOKYMEHTOB, HEOOXOJUMBIX B COOTBETCTBUU C
3aKOHOJATENbHBIMU WM UWHBIMA HOPMATHBHBIMM MPABOBBIMH aKTaMU JUIsl TPEJOCTaBICHHS
MYHHIIMIIAJIBHON YCITYTH, TOJUIEKAIINX IPECTABICHUIO 3asIBUTEIIEM.

st monydeHuss JOKYMEHTOB (BBIMUCKM U3 JOMOBOM KHHIH, BBIMUCKH U3 MOXO3SIMCTBEHHOMN
KHWUTM, KapTOYKH PETUCTpAallMM, CIOPAaBOK M HHBIX JIOKYMEHTOB) 3asiBUTENb IOAAET (HANpaBiseT
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MOYTOM) B AJIMHUHHCTpAIIMIO WK mpesacTaBiseT judHo B ML, mbo gepe3 TII'Y JIO, nubo dgepes
EIIT'Y cnenyromue 1OKYMEHTHI:

a) 3asdBJIEHUE O TMPEJOCTAaBICHUM MYHULUIAIBHONW YCIYTH B COOTBETCTBUU C TNPUMEPHOI
¢bopmoii (corimacHo MPUIOKEHUIO 3 K aIMUHUCTPATUBHOMY PETJIAMEHTY);

0) TOKYMEHT, yJOCTOBEPSIOMINNA JMYHOCTh 3asgBUTENSI; BepeKKOBCKOE CEIhCKOE TOCENICHUE
Bo01X0BCKOro MyHUIIMIIAIIBHOTO paiioHa

B) JOKYMEHT, YAOCTOBEpSAIOIIMN IMOJHOMOYMS MPEICTABUTENS 3asBUTENS (IOBEPEHHOCTh U
T.I1.), €CJIM C 3asIBJICHUEM OOpalaeTcs MpecTaBUTelNb 3asBUTENS;

') TOKYMEHTbI, HEOOXOIUMBIE JUIS BBIIAYU T€X WM UHBIX BBIMHUCOK, CIPABOK U JOKYMEHTOB:

JUISL CIIPAaBKU O COCTAaBE CEMBHU - TOKYMEHT, IOATBEPKIAAIOIINNA COCTaB CEMbU U PErMCTPALUIO
(omoBast KHUTA);

JUISl BBIIIMCKU W3 MOXO34HCTBEHHOM KHWMIHM - MPaBOYCTAHABIMBAIOLIME JOKYMEHTBI Ha JIOM U
3€MEJIbHBIN y4acTOK;

JUISL BBIIIMCKU W3 JOMOBOM KHHMIU - JOKYMEHT, MOATBEPXKIAIOLIUN PErHCTpanyio (JOMOBas
KHUTA);

JUISI CIIPaBKU O HAJIMYMU 3€MEJIBHOTO Y4acTKa, CKOTa - IPaBOYCTAHABIIMBAIOIINE JOKYMEHTHI Ha
JIOM Y 3€MEJIbHBIN YYaCTOK;

JUIs 0030pHOI ClpaBKM JJIsi HOTapUyca - KCEPOKOMMs CBHJIETEIbCTBA O CMEPTH BIaJeblia
3eMEeJIbHOTO y4YacTKa (JOMOJHUTENBHO NMPU 0GOPMIICHUH TI0 JIOBEPEHHOCTH - KCEPOKOIHS NacnopTa u
HOTApUAJIbHO 3aBEPEHHOM JOBEPEHHOCTH JIOBEPEHHOIO JIMIA), CIIpaBKa O PEruCTpaluM 0 MECTY
KUTEJBbCTBA, IPABOYCTAHABIMBAIOIINE TOKYMEHTHI Ha JIOM U 3€MEJIbHBIN y4acTOK.

ITo cBoeMy ’K€lnaHMIO 3asBUTENb JOMOJIHHUTEIBHO MOYKET IPEICTaBUTh WHBIE JOKYMEHTHI,
KOTOpBIE, IO €70 MHEHHUIO, UMEIOT 3HAYEHHE JJIs1 IPENOCTABICHNS MYHULIAIIAJBbHON YCIyTH.

JIOKyMEHTBI, TpEeACTaBIsEMBbIE  3asABUTENEM, JOJDKHBI COOTBETCTBOBATh  CJEIYIOIIMM
TpeOOBaHUIM:

TEKCTHI JIOKyMEHTOB HalMCaHbl pa300pUHBO;

dbamunus, UM U oTYeCTBa (IIPU HAJIMUYMK) 3asiBUTENIS, €r0 aJpec MecTa KUTENIbCTBA, TeaedoH
(ecnu ecTb) HaNMMUCaHBI TOJIHOCTHIO;

B JIOKyMEHTax HET MOJYHUCTOK, MPUIHCOK, 3aUEPKHYTHIX CJIOB U HHBIX HEOTOBOPEHHBIX
UCIIPaBIICHUN;

JIOKYMEHTBI HE UCIIOJTHEHBI KapaH/IallloM;

JOKYMEHTbl HE HMEIOT CEpPbE3HBIX MOBPEXKACHUH, HAJIMYUE KOTOPBIX JIOIMYCKAET
MHOT'O3Ha4HOCTb HUCTOJIKOBAHUS COACPIKAHNUS.

JIOKyMeHTBI, HEoO0XOauMble I TOJIY4YEeHUS MYHUIMNAIBHOM YCIyrH, MOTYT OBITh
MpEJICTaBICHbl KaK B MOJJIMHHUKAaX, TaK M B KOMHWAX, 3aBEPEHHBIX BbIJABIICH JOKYMEHTHI
OpraHM3alMel WM HOTapualbHO. B OTHOIIEHNN NPEIBABISAEMBIX TOKYMEHTOB CHELMAIUCT 3aBEPSET
KOIHIO IOKYMEHTa Ha OCHOBaHUM NOJJIMHHUKA 3TOr0 JOKYMEHTA.

2.7. HcueprnplBaomuii IMepedeHb JOKYMEHTOB, HEOOXOJUMBIX B COOTBETCTBUU C
HOPMAaTHBHBIMM NPAaBOBBIMM akTamu Poccuiickoii denepanyii 1 HOpMaTUBHBIMU MTPAaBOBBIMU aKTaMH
Jlenunrpazackoil o6macTu Ui NPeAOCTaBICHUS MYHULMNAIBHOW YCIYTM M YCIYT, HEOOXOAUMBIX U
00s3aTeNbHBIX I MPEAOCTABICHNUS MYHUIIMIAIBHON YCIYTH, KOTOPbIe HaXOASTCA B PacHOpsSKEHUH
WHBIX OpraHM3allii, y4YacTBYIOIIMX B NPEJOCTABIEHUM MYHUIMNAIBHON YCIYI'W, IOJUIEKALINX
MIPEJICTABICHUIO B PaMKaX MEXBEIOMCTBEHHOT0 MH()OPMAIIMOHHOTO B3aMMOJIEHCTBUS WJIH KOTOpBIE
3asBUTEIb BIIPABE MPEACTABUTH 110 COOCTBEHHON MHUIIUATHBE:

- cripaBka (OpMBI 7 (XapaKTEPUCTHKA KUIIBIX TTIOMEIICHH );

- crpaBka (opMbl 9 Ha TpakIaHUHA U YWIECHOB €r0 CEMbH;

- cripaBka (GopMbl 9 (BbIMKCKA U3 IOMOBOM KHUTH) MO MPEAbIAYIIEMY MECTY JKUTEIbCTBA, €CIIU
CPOK PETUCTPALIUU 3asBUTENS U YIEHOB €r0 CEMBH 110 MECTY )KMTEIBCTBA MEHEE S JIET.

2.8. 3asBUTENb BIpaBe MPEACTaBUTH JIOKYMEHTHI, yKa3aHHbIE B MyHKTE 2.7, IO COOCTBEHHOMN
WHUIMATHBE.

2.9. OcHoBaHus I IPUOCTAHOBIIEHHS MPEAOCTABICHHUS MYHULHIAIBHON YCIYyIrM He
IIPENYCMOTPEHBL.

2.10. HcuepnbiBaromipii IepeYeHb OCHOBAHMM Il OTKa3a B IpPHUEME JTOKYMEHTOB,
HEOOXOIUMBIX JUISL TPEJOCTABICHUS] MyHULIUIIAIBHOM YCIYTH:
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JTOKYMEHTBI HE COOTBETCTBYIOT YCTAHOBJICHHBIM TPEOOBAHMSIM;

JIOKYMEHTBI COZiepKaT IPOTUBOPEUNBBIE CBEICHUS;

3aMpocC MOJIaH JUIOM, HE UMEIOIIUM MIOJJHOMOYNN Ha MPEACTABUTENBCTBO 3asSBUTEIIS;

3alpoc B DJEKTPOHHOM (hopMe MOMMUCAH C HMCMOJb30BAaHUEM OHIIEKTPOHHOM IOJIIMUCH, HE
MpUHAJUIeKAIIeH 3asgBUTEN0 (B Cilydae BO3MOXKHOCTH TIOJIYYEHHsS MYHHUIMIIAJBHOM YCIYrH B
AJIEKTPOHHOH Gopme).

2.11. UcuepnsiBaronuil nepeyeHb OCHOBAHUN JJI OTKa3a B MPEIOCTaBICHUN MYHULIUITAIBHON
YCIIyTH:

HECOOTBETCTBHUE 3asIBJICHUS TpeOOBaHUSM, MIPeyCMOTPEHHBIM B HACTOALIEM
AJIMUHUCTPAaTUBHOM PETTIAMEHTE;

HE TMPE/ICTaBICHbl JOKYMEHTHI, OO0S3aHHOCTh 110 MPEACTABICHUIO KOTOPHIX BO3J0XKEHA Ha
3asBUTENS;

HEJIOCTOBEPHOCTh CBEJICHUM, COIEPKAIIMXCSA B IOKYMEHTaX.

Pemenne 00 oTka3e B BbIJau€ JOKYMEHTOB (BBIMCKM W3 JOMOBOM KHUTH, BBIIHMCKH M3
MOXO03UCTBEHHOW KHUTH, KAPTOUKH PETUCTPALIMH, CIPABOK M MHBIX JJOKYMEHTOB) JIOJKHO COJIEP’KATh
OCHOBaHHE OTKa3a ¢ 00s3aTeNbHOI CChUTKOM Ha HapyIIEHUE.

2.12. MyHuuunanbHasl ycliyra rnpeiocTaBisercs AIMUHUCTpalei 0ecruiaTHo.

2.13. MakcuManpHBI CpOK OKHJAHHUS B O4YEepeaM IpHU IMOAAuUe 3arpoca O MPEIOCTABICHUU
MYHHUIIMIIAJIBHOW YCIYTM M TpU TOJYYEHUH pe3yjbTaTa IMPEeIOoCTaBICHHUS MYHULUMAIbHON YCIYTH
cocTaBisieT He 6onee 15 MUHYT.

2.14. Cpok peructpaiuu 3anpoca 3asgBUTeNs 0 TPEAOCTABICHUH MyHUIIMITAIIBHOW YCITYTH.

3anpoc 3adBUTENS O MPEAOCTaBICHUHM MYHULUNAIBHOM YCIYTM DPETUCTPUPYETCS B
AJIMUHUCTpAILlUH B CIEAYIOIIUE CPOKH:

IpY JINYHOM OOpaIlleH!H — B IEHb 0OpallleHs;

IpY HaNpaBJIEHUU 3alpoca IOYTOBOM CBSA3bI0 B AJIMUHUCTPALMIO — B JIeHb IOJTy4YEHUS
3arpoca;

MIPU HAMpaBJICHUH 3ampoca Ha OymakHoM Hocutene w3 M®I] B AnMuHHCTpanuio — B JCHBb
MIOJIyYEHUS 3aIIpoca;

MIPU HAIpaBJIEHUU 3ampoca B popMe 3eKTpoHHOro qokymeHTa nocpeactsom EINTY wmm [T
JIO — He no3nHee 1 pabouero aHs, CIEAYIOIIETo 3a JIHEM HAIPaBICHUS 3aIpoca.

2.15. TpeboBaHus K MOMEIICHUAM, B KOTOPBIX MPEIOCTaBISETCS MyHHUIMNAIbHAs yciayra, K
3a]y OKMJAHMWs, MECTaM JJIs 3alOJHEHHUS 3alpOoCOB O NPEJOCTAaBICHUM MYHHUIMIAJIBHOW YCIIyTH,
MH(GOPMAILMOHHBIM CTEHJAaM ¢ O0pa3llaMM UX 3allOJIHEHUS M MEePEeYHEM JOKYMEHTOB, HEOOXOIUMBIX
JUIsl IPEIOCTABJICHNUS MYHULIMITAJILHOM YCIIyTH.

2.15.1. IlpenmocrtaBiieHWE MYHUIMOAILHOM YCIYTH  OCYIIECTBISETCS B  CHEHHAIBHO
BBIJICJICHHBIX JIJIS 3TUX 1ieJiel moMenieHus X AamMuHuctpauuu uiu B MOIL,

2.15.2. Hannure Ha TeppUTOPHUH, MPUJIETAIOIICH K 31aHUI0, HE MeHee 10 TpoIeHTOB MecT (HO
HE MEHEE OJHOrO0 MECTa) JJs MAPKOBKH CHEIHUAIBHBIX aBTOTPAHCIOPTHBIX CPEICTB HMHBAIUAOB,
KOTOpBIE€ HE JOJKHBI 3aHUMaTh UHbIE TPAHCIIOPTHBIE cpeAcTBa. MIHBaMM bl OIB3YIOTCS MECTaMU ISt
MapKOBKU CIEIMaJIbHBIX TPAHCHOPTHBIX CpeACTB OecruiaTHo. Ha TeppuTopuM, mnpuieraromeni
3JIaHUI0, B KOTOpbIX pa3MenieHsl M®ILI, pacnonaraercs OecruiaTHas MapKoBKa JJsi aBTOMOOMIIBHOTO
TpaHCIIOpPTa IIOCETUTENIEH, B TOM 4YHCIE MpeAycMaTpUBaloIlas MecTa Ul CHEHHMAIBHBIX
aBTOTPAHCIIOPTHBIX CPEJICTB MHBAIH]IOB.

2.15.3. IlomenieHust pa3MelIalOTCs NMPEUMMYIIECTBEHHO HA HWKHMX, IPEINOYTUTENIbHEE Ha
MIEPBBIX ATa)ax 3aHMs, C IPEJOCTABICHUEM JOCTYyINA B IOMEIICHUE NHBAIHIAM.

2.15.4. Bxox B 31aHue (IIOMEIIEHUE) U BBIXOJ M3 HEro o0opyayroTcs, MHPOPMALMOHHBIMU
TabnruKkamMu (BBIBECKaMU), coJiepKalire HHGOPMAIIHIO O PEKUME €ro padoThI, a TAK)Ke JIECTHUIIAMU C
NOPYYHSAMU M TaHJyCaMH, PACUIMPEHHBIMH IMPOXOJAMHU, MO3BOJISIONIMMH 00ECHeuuTh CBOOOIHBIH
JOCTYN JIMI C OrPAaHUYEHHBIMH BO3MOXHOCTSMHU MEpPEABMKECHHUS, BKIOYAsl JIHUI, HCIOJIb3YIOIIMX
Kpecna-Kossicku. [Ipi HeoOX0IMMOCTH MHBAIMLY TPEAOCTABISAETCS MOMOIIHUK U3 YHCiIa paOOTHUKOB
Anvunuctparun (M®Ll) ans npeononeHus OapbepoB, BO3HUKAIOIIUX IPH  IMPEIOCTABICHUU
MYHULIMIIAJIbHON yCITYTH.

2.15.5. Bxox B 31aHMe (IMOMEINIEHUE) U BBIXOJ U3 HEro oOOpyayroTcsi, WHGOPMAIMOHHBIMU
TabIMYKaMu (BbIBECKaMM), coJepKaliie HHPOPMALIMIO O pexuMe ero pabotel. Bxoa B momenienue u
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MecTa OKUAaHUS 000pYyI0BaHbI KHOIKAMH, a TaKXKe JOJDKHBI COoJepKaTh HH(POPMAIIUIO O KOHTAKTHBIX
HOMepax Tene(oHOB I BbI30Ba paOOTHHKA, OTBETCTBEHHOTO 3a CONPOBOXK/ICHHE HHBAIU/IA.

2.15.6. Ilpu HEOOXOAMMOCTH WHBAIUY TPEIOCTABISETCS MOMOIIHHUK W3 4Yhcia pabOTHUKOB
Anmunuctpaimun  (M®LI) ans npeomosieHust O6apbepoB, BO3HHMKAIOIIUX MpPU  MPEIOCTABICHUU
MYHULIMTATbHON YCIIYTH.

2.15.7. Hanuume BuU3yaJdbHOH, TEKCTOBOW M MYJIbTHUMEAMHHOW HH(OpPMAIMK O TMOpPSIKEe
MIPEIOCTAaBIEHUS] MYHULIUINAIbHON yCIyre, 3HAKOB, BBIMOJHEHHBIX pelbe(HO-TOUeUHBIM HIpUpTOM
bpaiins.

2.15.8. XapakTepuCTHKXA TOMEIICHWA TpHeMa W BbIAAYM JOKYMEHTOB B YacTH OOBEMHO-
TUTAHUPOBOYHBIX U KOHCTPYKTHUBHBIX PEIICHUH, OCBELICHHUS, MTOKAPHOH 0€3011acCHOCTH, WHXXEHEPHOTO
000py/I0BaHusl JOJKHBI COOTBETCTBOBATh TPEOOBAHUSAM HOPMATHUBHBIX JOKYMEHTOB, JE€HCTBYIOIIHUX
Ha Teppuropun Poccuiickont Penepanuu.

2.15.9. Ilomemennsa npuemMa M BBIIAYM JTOKYMEHTOB JIOJDKHBI IPEAYyCMATpHUBAaTh MeCTa s
OXuaHus, THGOPMUPOBaHUS U NpueMa 3asButesieil. O60pynoBaHNE MECT MOBBIIIEHHOIO Y100CTBa ¢
JIOTIOJTHUTEIBHBIM MECTOM JJIi COOAKM — TOBOABIPS M YCTPOWCTB JUIsl MEpPEIBMKEHUS HHBAINWIA
(KOCTBLIEH, XOAYHKOB).

2.15.10. Mecra oxumaHus U Mecta Il MHGOPMUPOBAHUS OOOPYIYIOTCS CTYJBSMU,
KpECEIbHBIMH CEKLUSMH, CKaMbsMH M CTOJaMHU (CTOWKaMu) Uit OQOpPMIICHHS JOKYMEHTOB C
pa3MelieHueM Ha HHUX OJaHKOB JIOKYMEHTOB, HEOOXOAMMBIX Ul IMOJIy4eHHUS TOCYJapCTBEHHBIX WU
MYHUIUNAIBHBIX YCIYT, KaHUEISIPCKUMH MPUHAAISKHOCTAMH, a Takke MH()OPMAIMOHHBIE CTEH/BI,
coJiepKalllie aKTyaJlbHyl0 M HCYEpIBIBAIONIYI0 HHGOpPMAIUIO, HEOOXOAUMYIO JIsl TOJTY4YEeHHS
rOCyJapCTBEHHBIX U MYHHLIUIIAIBHBIX YCIIYT, U HH(POPMAIIMIO O Yacax MpHeMa 3asBJICHUH.

2.15.11. Mecrta ans nOpoBeACHUS JIMYHOTO IpHeMa 3asBUTENed O0OpYyIyIOTCS CTOJIaMH,
CTYNIbSIMH, OO0ECHEUMBAIOTCS KAHLEISIPCKUMH TMPHUHAIICKHOCTAMU JJIsl HANHCAHUS MHChMEHHBIX
oOpareHu.

2.16. Iloka3aTean AOCTYNIHOCTH U Ka4eCTBa MyHHIMIIAJIbHBIX YCJIYT.

2.16.1. Tlokazatenu JOCTYMHOCTH MYHMIMIAIBHOW yciyru (oOuiue, NpUMEHUMBIE B
OTHOUICHUH BCEX 3asiBUTENEH):

1) paBHbBIE TIpaBa ¥ BO3MOKHOCTH MPH MOTYYSHUH MYHHUIMITAILHOW YCIIYyTH Ui 3asiBUTENEH;

2) TpaHCTIOpTHAs! TOCTYITHOCTh K MECTY MPEIOCTaBICHUS MYHUIIMIIATBHOMN YCIyTH;

3) pexum padotet OMCY, obecrieunBarOMIMii BO3MOXKHOCTh MOJAa4YM 3asBUTENIEM 3ampoca O
NPEOCTaBICHUN MyHUIIMTIAILHON YCIIyTH B TeUEHHE paboyero BpeMeHH;

4) BO3MOXHOCTb MOJTyY€HUS IOJTHOM U JOCTOBEPHOI MHPOpMAIIM O MyHUIIUIIAIBHON yCIIyTe B
OMCY, M®II, no renedony, Ha OPUIMATHLHOM CaiiTe opraHa, Ipe0CTaBIISIONIET0 MYHUIUIAIbHYIO
yeiyry, nocpeactsom EINTY mu6o IT'Y JIO;

5) obecrieueHue s 3asABUTENS] BO3MOXKHOCTUM TOJATh 3asBICHHE O IPEJOCTaBICHUU
MYHHULIMINAIBHON yciayru nocpeactsom MO®ILI, B popme anextponHoro nqokymenta Ha EIII'Y nubo na
III'Y JIO, a TakXke MOoIXy4uTh pe3yJIbTaT;

6) oOecnieueHre Ui 3asiBUTENSE BOBMOKHOCTH TOJIY4YeHHs] HHPOPMAIMKU O XOJe U pe3ysibTaTe
IPEOCTaBICHUS] MyHHLIIMNIAIbHON ycayru ¢ ucnosnb3oBanueM EINTY u (wmm) IIT'Y JIO.

2.16.2. Tlokazarenu IOCTYNHOCTH MYHULMMNAIBHOM YCIYrH (CleUUalbHbIE, NMPUMEHUMbIE B
OTHOILIEHUY UHBAJIUJIOB):

1) Hanuuume Ha TEPPUTOPHM, MPWIETAIOUIE K 3/1aHUI0, B KOTOPOM OCYIIECTBISETCS
IIPEIOCTABIEHNE MYHULIMIIAJILHOW YCIYT'H, MECT JJI MApPKOBKH CHEIMAIBHBIX TPAHCIIOPTHBIX CPEICTB
MHBAJINJIOB;

2) obecrieueHue OECTPENSITCTBEHHOIO JOCTyNa WHBAIWAOB K IOMELICHHAM, B KOTOPBIX
MIPEAOCTABIIAECTCS MYHULIMITAIBHAS YCIIYTa;

3) mnomyueHue Ui WHBAIMIAOB B JOCTYHHOH ¢opme HHGPOpMAIMM MO BONpPOCaM
MPEIOCTAaBJIEHUS! MYHMIMIIAIBHOW YCIyTH, B TOM 4Hcie 00 opOopMICHHMM HEOOXOAUMBIX JUIsS
MOJYYeHUsT MYHUIUMAJIBHON YCIYTH JOKYMEHTOB, O COBEpIICHHH MM JAPYTrHX HEOOXOIUMBIX IS
MOJTYYECHUS] MYHUIUMIIAIIBHOW yCIIYTH JAEHCTBHM, CBEACHUN O XOJI€ MPEAOCTABICHUS MYHUIIMIAIbHON
yCIIyTH;



4) HamMyue BO3MOXXHOCTH TIOJYyYEHUS WHBAIHIAMH TOMOIIM (MPU HEOOXOJAMMOCTH) OT
paOOTHUKOB OpraHU3allMM NSl MPEOJOJeHUsT OapbepoB, MEMIAIOIIMX MOIYYEHUIO YCIyr HapaBHE C
JIPYTUMHU JTUIIAMH.

2.16.3. Tloka3arenu kauecTBa MyHHUIIMIIAJIbHON yCIYTH:

1) cobnroaeHne cpoka Mpe1oCTaBlIeHUs MyHULIUIIATbHON YCIYTH;

2) cobmoaeHns TpeOOBaHUH cTaHIapTa MPeAOCTaBICHUS MyHUITUTIAIBHON YCITyTH;

3) YIOBJIETBOPEHHOCTh 3asBUTENSI MPOGECCHOHATH3MOM JODKHOCTHRIX Jul; OMCY, M®I]
IIPY NIPETOCTABJIEHUN YCIYTH;

4) cobmoieHre BpeMEHH OKUAAHUS B OUepeaIn MPH Mojaue 3arpoca U MoJIy4eHUH pe3yJbTaTa;

5) ocymecTBieHue He 0ojiee OJHOTO B3aUMOACWUCTBUS 3asBUTEINS C JOKHOCTHBIMHU JIMIIAMHU
OMCY npu nony4eHur MyHHUIMIAIBHOW YCIIYTH;

6) otrcyTcTBUE Kano0 Ha JeicTBus win 6e3neiicTBus 10KHOCTHBIX Ul OMCY, nojaHHbIX B
YCTaHOBJIEHHOM TMOPSIKE.

2.17. Uunble TpeOOBaHMSA, B TOM YHCIE YYMUTHIBAIOIIUE OCOOCHHOCTH IPEIOCTABICHUS
MyHULUIIATBHON yciayru B ML

IIpenocraBiieHre MyHULMIAIBHOM  yciayru nocpeactsoM MOIL[  ocymecTBisieTrcs B
MoJpa3feNieHusIX ~ TOCyJapCTBEHHOTo  OIO/DKETHOTrOo  yupexaeHus JleHuHrpaiackoil — obnactu
«MHOTO(YHKIIMOHAIBHBIA IIEHTP MPEIOCTaBICHUS TOCYAAPCTBEHHBIX M MYHHULUIAIBHBIX YCIyT»
(mamee — I'BY JIO «M®Il») npu Hanu4yuu BCTYNUBIIETO B CHJy COTJIAIICHHUS O B3aUMOJACHCTBUU
mexay IBY JIO «M®L» u agMuUHHCTpanuedl MyHHLIMIIAIBHOTO paiioHa (TOPOJICKOTO OKpyra)
Jlenunrpanckoit obnactu. IlpenocraBnenne MmyHununansHoi yciyru B uHeix M®I] ocymectsisercs
IIPY HAJIMYMHU BCTYNMBILETO B CUIIy COTJalleHus o B3anMoaencteun Mexay I'bY JIO «M®L» u napm
MOII.

B cnyyae momauM JOKyMEHTOB B OpraH MECTHOTO CaMOYIPABJIEHUS, IPEIOCTaBISIOLINI
MYHULMIIAIBHYIO yciyry, nocpeactsoM MOI[ cnenumanuct ML, ocymecTBIAOMMUI MpUEM H
00paboOTKy JOKYMEHTOB, IpPEICTABICHHBIX MJIS TOJYYEHHS MYHULIUOAIBHOW YCIYTH, BBIIOJHSET
CIEeAYIOIIUE JEUCTBUS:

a) orpeJieNAeT NpeAMET O0palleHus;

0) IpOBOAUT MPOBEPKY MOTHOMOYHUH JIMIIA, TOJAIOUIETO TOKYMEHTHI;

B) MIPOBOJIUT MPOBEPKY MPABUIBHOCTH 3allOJTHEHHUS 3alpoca U COOTBETCTBHSI MPECTABICHHBIX
JIOKYMEHTOB TpeOOBaHUAM AMUHUCTPATUBHOTO PEryIaMEHTa;

I) OCYLIECTBISIET CKaHUPOBaHME MPEICTABICHHBIX JOKYMEHTOB, (OPMHPYET 3JIEKTPOHHOE
JIeNI0, BCE JIOKYMEHTBI KOTOPOI'O CBSI3bIBAIOTCS €IUHBIM YHUKAJIbHBIM UACHTU(UKAIIMOHHBIM KOJOM,
MO3BOJIAIOIIMM YCTAHOBHUTH IIPHUHAJIEKHOCTh JIOKYMEHTOB KOHKPETHOMY 3asBUTENI0 WU BHUAY
oOpallleHus: 32 MyHHUIIUIIAJIbHON yCITyToi;

J1) HampasJIA€T KOIMMM JOKYMEHTOB C COCTABJIEHHEM OIIMCH 3THUX JOKYMEHTOB IO PEECTPY B
OpraH MECTHOTO CaMOYIIPaBIIEHNUs, IPEAOCTABIIAIONINN MyHHIIMIIAIBHYIO YCIYTY:

- B DJIGKTPOHHOM BHUJE B COCTAaBE IAKETOB JJIEKTPOHHBIX JAEN 3a DJIEKTPOHHOM IOANMCHIO
cnermanucta ¢punnana MOILI — B ners oOpamenns rpaxaannaa B MO

- Ha OyMa)KHBIX HOCUTEJISIX — B TEUEHHUE JIBYX pabouuX JHEW co THs oOpalleHus TpakaaHnHa B
MO®Il (mognvHHUKM ¥ (MJIM) HOTApUAIbHO 3aBEPEHHbIE KOIMUHU, OO0 KOIMWH, 3aBEPEHHBIE
YIIOJIHOMOYEHHBIMU JHuaMu ¢unuana MOLI), mocpeacTBoM KypbepcKOil CBsI3H, ¢ COCTaBICHUEM
OMKCH NepeJaBaeMbIX TOKYMEHTOB, C YKa3aHHEM JaThl, KOJMYECTBA JIUCTOB, (PaMUINU, TOJDKHOCTU U
MOJIMCAaHHBIE YIIOJTHOMOUYEHHBIM crienuanucrom MOLI.

[Ipu oOHapyXeHHMH HECOOTBETCTBHUSI [OKYMEHTOB TpeOOBaHUSM AJIMHUHHUCTPATHBHOTO
pernamenTa cnenuanuct M®LI, ocymecTBisirolmMii IpUeM JOKYMEHTOB, YBEAOMIISIET 3asBUTENSA O
HAJIMYUM TPENSTCTBUI K MpueMy 3asBKM U BO3BPALIACT JOKYMEHTHI 3asBUTENIO ISl YCTPaHEHUS
BBISIBJICHHBIX HEJOCTAaTKOB.

[To oxoHuanun npueMa IOKYMEeHTOB creruaiuct MO®I] BbigaeT 3asBUTENIO0 PACIHCKY B
IIpreMe JOKYMEHTOB.

[Ipu oOpamieHuu rpakJaHWHA B OpPraH MECTHOTO CaMOYIIPaBJICHUS, MPEIOCTABIISIOMINN
MYHHUIMIIAIBHYIO yCIyry, nocpeactsoM MO®IL v npu ykazaHuu 3asBUTENEM MECTA MOJIYYEHHUS OTBETA
(pe3ynpTaTa mpeaoCTaBiICHUS] MyHUIIMTIAIBHON yciyr) B M®ILI, oTBETCTBEHHBIN CHIEIIMAIIMCT OpraHa
MECTHOI'O CaMOYIIPaBJIEHUs, IMPENOCTABIIAIOIIEI0 MYHHIMIIAIBHYIO YCIYyry, HampasisieT B MOI]
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JIOKYMEHTBI, SIBISIOLIMECS Pe3yJbTaTOM MPEIOCTAaBIEHUS MYHUIMNAIBHON yCIyru, s HX
MOCJIEIYIONIEH Mmepeaun 3assBUTEI0 B CPOK HE Oosiee 0JHOro paboyero THs CO JAHSA UX PETUCTpAIMU B
OpraHe MECTHOTO CaMOYIIPABIICHHUS], PEJOCTABIISIIONIET0 MyHUIIUMITAIBHYIO YCIIYTY, U HE MTO3JHEE ABYX
pabouux AHEH 10 OKOHUAHHS CPOKa MPEAOCTaBICHHUS MyHULIUIATIBHON YCIIYTH.

Cnenuanuct M®II, OTBETCTBEHHBIM 3a BbIJAYy JIOKYMEHTOB, ITOJYYEHHBIX H3 OpraHa
MECTHOI'O CaMOYIIPaBJICHMS, NPEAOCTABIISIIOIIET0 MYHUIMNAIBHYIO YCIYTy, B J€Hb IOJy4eHUs
JIOKYMEHTOB COO0IaeT TpaklaHuHy O IPUHATOM PELIECHUH 10 TenedoHy (¢ 3aMuchio 1aThl U BpEMEHU
Tes1e(hOHHOTO 3BOHKA), a TAK)KE O BO3MOXKHOCTH MOJTyYeHHs JOKyMeHTOB B MDII.

2.18. OcoOeHHOCTH TPENOCTaBICHUS MYHUIMNAIBHON YCIyrM B 3JEKTPOHHOM BHJE uepe3
II'Y JIO nu6o ua EIIT'Y.

2.18.1. IIpenocraBiieHHe MYHULUNIAIBHON YCIYTH B DJIEKTPOHHOM BHJIE OCYLIECTBISIECTCA MPHU
TexHHuecKoi peanuszanuu yciuyry Ha III'Y JIO n/nim va EIITY.

Hesrenprocts EIITY u [II'Y JIO no opranu3anuy NpeaoCTaBICHAs MyHULMIIAIBHON YCIyTH
OCYILIECTBISIETCA B COOTBETCTBUM ¢ DenepanbHbIM 3akoHOM  oT 27.07.2010 Ne 210-®3 «O06
OpraHu3aliy NpPeJoCTaBIeHHs TOCYAapCTBEHHBIX U MyHULIUIIATBHBIX YCIyD», DeepalbHbIM 3aKOHOM
or 27.07.2006 Ne 149-®3 «O6 wundpopmanuu, HHOOPMAIMOHHBIX TEXHOJOTHUAX M O 3alUTe
uHpopMaiumy, nocranosienneM [IpasutensctBa Poccuiickoit @eneparuu ot 25.06.2012 Ne 634 «O
BUJAX DJIEKTPOHHON TOIMMCH, HCIOJB30BAaHUE KOTOPBIX JIONyCKaeTcs IMpH oOpalleHHH 3a
MOJIyYEHUEM TOCYAAPCTBEHHBIX U MYHUIIUTIAIBHBIX YCIYT.

2.18.2. Jlnsa nosydeHuss MyHuunansHoil yciayru yepes EIIIY nnu uepes IITI'Y JIO 3asBurento
HEO0OXOAMMO TPEIBAPUTEIHLHO MPOUTH MPOIECC peTUcTpanuu B EnuHON cucteMe MACHTU(PUKAINA U
ayreHTu¢ukanuu (qanee — ECHA).

2.18.3. MyHnununaipHas yciayra MoxkeT ObITh monydeHa uepe3 [II'Y JIO cnemyroummu
crocodamu:

¢ o0s3aTenbHOM JIMYHOM SBKOM HAa MpHEM B OTIEN IO YNPABICHUID MYHUIUIAIbHBIM
MUMYILECTBOM OTAEI;

0e3 JIMYHOM SBKHU Ha IPUEM B OTJIEN 110 YIPABJICHNI0O MYHUIIUIATBHBIM UMYILIECTBOM OTEII.

2.18.4. MyHununaabHas yciiyra MokeT ObITh oiydena yepes EIII'Y ¢ o6s3arenbHOl muyHON
SIBKOM Ha IpHUEM B OTJIeJ 110 YIPABJICHNUIO MyHUIMITAIBHBIM UMYILIECTBOM OTEIL.

2.18.5. Jlns monyueHHs MyHHLIMIIAQIBHOM ycIyrd 0e3 JUYHOW SBKM Ha NpUEM B OTAET IO
VIOPaBICHUI0 MYHHMIMIAIBHBIM HMMYIIECTBOM OTHEN 3asiBUTENI0 HEOOXOJUMO IpEABAPUTENHHO
opopMuTh ycuneHHyro kBanupuimpoBaHHyro Ol s 3aBepeHus 3asgBIEHUS M JOKYMEHTOB,
MOJAHHBIX B 3JeKTpoHHOM Bue Ha [1I'Y JIO.

2.18.6. [Ins nmomaum 3asBienust uepe3 EII'Y 3asgBuTenb AOMKEH BBIOJHHUTH CIEAYIOLINE
JIEHCTBHS:

npoiitu uaenTudukanuio u ayrentupukamuio B ECUA;

B nnuHOM KabOunere Ha EII['Y 3amonHWTh B SJEKTPOHHOM BHUJE 3asBJICHHE Ha OKa3aHUE
MYHULIMINIAIBHON YCIIyTH;

IPUIOKUTh K 3asBICHHUI0O OTCKAaHUPOBAaHHBIE 00pa3bl JOKYMEHTOB, HEOOXOIUMBIX IS
MIOJIy4YEHUSI MyHULIUNIAIbHON yCIyTH (2JIEKTPOHHBIE JOKYMEHTHI);

HAIpaBUTh MAKET 3JIEKTPOHHBIX JIOKYMEHTOB B OTJAE]I MO YNPaBICHUIO MYHULUIAIbHBIM
UMYIIIECTBOM OTJIeN nocpencTBoM ¢yHkunonana EINTY.

2.18.7. Jlna nomaum 3aseiaenus yepe3 [II'Y JIO 3asBuTENb OMKEH BBIOIHUTH CIEAYIOLINE
JICUCTBHUS:

2.18.7.1. npoittu unenTudukanuio u ayreHtTupukanuio B ECUA;

2.18.7.2. B nuunom kabuHetre Ha [II'Y JIO 3amomHUTH B AJEKTPOHHOM BHJIE 3asBICHUE Ha
OKa3aHHUe yCIyTH;

2.18.7.3. B cimy4ae, eciiu 3asBUTEIb BBHIOpaJl CIOCOO OKa3aHUS YCIyrd 0e3 JMYHOW SIBKM Ha
IIPUEM B OT/IEJ 1O YIPABICHUIO MYHUIIUTATIBHBIM UMYIIECTBOM OTJEIN:

- NPWIOKHUTb K 3asBJICHUI0 JJIEKTPOHHBIE JOKYMEHTBI, 3aBEPEHHBIE YCHICHHOMN
kBannuumpoBanHoit JIT;

- IPWIOKHTH K  3aBJIECHUI0  DJIEKTPOHHBIM  JOKYMEHT 3aBEPEHHBIM  YCUIIEHHOMN
kBannpuuupoanHoil DIl HoTapuyca (B ciydae, eciu TpeOyeTcss NpeICTaBlIEHUE JIOKYMEHTOB,
3aBEpPEHHBIX HOTApHAIILHO);
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- 3aBEpUTH 3asBJICHHE YCWJICHHOW KBanmupummpoBanHou OII, ecam MHOE HE YCTAHOBJIIEHO
JIEHCTBYIOIIUM 3aKOHOJIATENbCTBOM;

2.18.7.4. B cnyyae, eciu 3asiBUTENb BbIOpan CHoco0 OKa3aHMs YCIYTM C JMYHOM SIBKOM Ha
IIPUEM B OT/ZEJ MO YIPABICHUIO MYHULIUIIAIBHBIM UMYIIECTBOM OTJIEI:

- IPUJIOKUTD K 3asIBJICHUIO 3JIEKTPOHHBIE TOKYMEHTHI;

2.18.7.5. HampaBuUTh TAKET DJEKTPOHHBIX JOKYMEHTOB B OTAEI IO YIPAaBICHUIO
MYHUITUTIATFHBIM UMYIIECTBOM OT/IeN mocpenctBoM pyukmuonana [1I'Y JIO.

2.18.8. B pe3ynbTaTe HampaBieHUs MaKeTa 3JIEKTPOHHBIX JOKyMEHTOB nocpeactsoM III'Y JIO
wim EIITY B cooTBeTcTBUU ¢ TpeOoBaHUAMH MyHKTa 2.18.7. aBTOMaTH3MPOBaHHON MHPOPMAITMOHHOMN
CHCTEMON MEXBEJIOMCTBEHHOI'O 3JIEKTPOHHOTO B3auMojieiicTBus JIeHMHrpajckol obnactu (nanee -
AUC «Mexsen JIO») mnpou3BoAMTCS aBTOMAaTHYeCKass pPETUCTpalusi TIOCTYNMUBLIET0 MakKeTa
AJIEKTPOHHBIX JOKYMEHTOB M IIPUCBOEHUE MMAKETy YHUKAJIBLHOrO HoMepa aena. Homep nena nocrynen
3agBuTeNto B auuHoM kabunere I1I'Y JIO nmm EINT'Y.

2.18.9. Tlpum mnpenocraBneHur MyHuIMnaiabHoi ycimyru uepes III'Y JIO, B ciywae ecinu
HalpaBJieHHbIe 3asBUTENEM (YIIOJHOMOYEHHBIM JIMLIOM) JJIEKTPOHHOE 3asiBICHHE M AIIEKTPOHHBIE
JIOKYMEHTBI 3aBepeHbl YCWJICHHOW kBanuduimpoBanHoi OII, cnenuanuct oTAen Mo YIpaBICHHIO
MYHHIIMIIAJIbHBIM UMYILECTBOM OT/I€JIa BHIMOIHSET CIEeIyIOIIHe JeHCTBUS:

dbopMupyeT makeT AOKyMeHTOB, noctynuBimii yepe3 [II'Y JIO, u mepenaer OTBETCTBEHHOMY
CHEIUAINCTY OTHAEN IO YINPABICHUIO MYHUIUIAIbHBIM HMYIIECTBOM OTJEda, HAJACICHHOMY B
COOTBETCTBHHM C JOJDKHOCTHBIM PpEriaMeHTOM (YHKIHMSIMU IO BBIMOJHEHUIO aJIMUHHCTPATUBHOU
MpOLEAYPHI MO MPUEMY 3asBIIEHUHN U IPOBEPKE TOKYMEHTOB;

II0CJIE PACCMOTPEHUS JOKYMEHTOB W YTBEP)KICHMS IPOEKTa PELIEHUs O IPENIOCTABICHUU
MYHUIIMIIAJIBHON YCIIyTH (OTKa3e B MPEIOCTaBIEHUH) 3anonHsAeT npexycMoTpenabie B AUC «Mexsen
JIO» dopmbl 0 IPUHATOM perieHur 1 nepeBoaut neno B apxuB AUC "Mexsen JIO";

YBEJOMJISIET 3aBUTENSI O MPUHSATOM DPELICHUH C MOMOUIbI0 YKa3aHHBIX B 3asBJIEHUU CPENICTB
CBSI3M, 3aT€M HAMpaBisieT JOKYMEHT COCOOOM, YKa3aHHBIM B 3asBJICHUH: IOYTOM, JMOO BBIIAET €ro
IpU JUYHOM OOpallleHUH 3asBUTENsI, JUOO HAmpaBiseT SJEKTPOHHBIM TOKYMEHT, MOJNUCAHHBIN
ycuJeHHOM kBanmuduuupoBaHHoH DIl MOMKHOCTHOTO JMIIA, MPUHSABLIETO perieHue, B JIMuHBIN
KaOWHET 3asBUTEIS.

2.18.10. Ilpm mnpenocraBieHun MyHUIMnNanbHOM yciayru uepes III'Y JIO, B ciyudae ecinu
HalpaBJieHHbIe 3asBUTENEM (YIIOJHOMOYEHHBIM JIMIIOM) JJIEKTPOHHOE 3asiBICHHE M DIIEKTPOHHBIE
JIOKYMEHTbl HE 3aBepeHbl ycujeHHOH kBanudpunupoBannoil DI, mubo yepe3 EII'Y, cneumanuct
OTJIeJ 110 YIPABJICHNUIO MyHHUIUITATIbHBIM UMYIIIECTBOM BBITIOJIHSIET CIIEIYIOIINE JEHCTBUS:

dbopMupyeT MakeT JOKyMeHTOB, octynuBimid yepes [1T'Y JIO, mubo yepes EIIT'Y, u nepenaet
OTBETCTBEHHOMY CIEIUAIUCTY OTJEJ M0 YIPABIECHUI0O MYHHUIIUNAIbHBIM UMYILIECTBOM, HaJEIEHHOMY
B COOTBETCTBUU C JIOJDKHOCTHBIM DErJIaMeHTOM (YHKLIHUSMHU IO BBITOJHEHHUIO aJIMUHHCTPATUBHOU
MpOLEAYpPHI [0 TpUEMy 3asBJICHUN U MPOBEPKE JOKYMEHTOB, MPEACTABICHHBIX JJISI MIPETOCTABICHUS
MYHULIMINIAIBHON YCIIyTH;

dbopmupyeTt yepe3 AUC «Mexsen JIO» mpurnamieHue Ha mpueM, KOTOPOE JOIKHO COJIEePKaTh
CIIeAYIONIYI0 HMH(OpPMAIMIO: aJApec OTHEN IO YIPaBIEHUI0 MYHHLMIAIBHBIM HMMYILIECTBOM, Ky/a
HEO0OXO0MMO OOpaTUTHCS 3asBUTENIO, AATy M BpeMs MpuemMa, HOMep odepeau, UACHTUPUKAUOHHbII
HOMEp TpPHIJIALICHUs] U TepeueHb JOKYMEHTOB, KOTOpble HEOOXOAMMO IMpEACTaBUTh Ha Hpueme. B
ANC «Mexsen JIO» neno nmepeBoIUT B CTaTyC «3assBUTEIb MPUTTIAIIEH HA IPUEM.

B ciydae HesBKM 3asfBUTENS] HAa NPUEM B HA3HAYEHHOE BpEMs 3asBICHUE U JIOKYMEHTBI
xpansarcs B AUC «Mexsen JIO» B teuenne 30 KajJeHIAapHBIX JHEH, 3aTEM CHEUUAIUCT OTHEN IO
YIOPAaBIEHUI0 MYHHUIMIAIBHBIM HMMYLIECTBOM, HAJEJIEHHBI B COOTBETCTBUM C JOJDKHOCTHBIM
pernmameHToM (yHKUMAMU IO TpueMy 3asBiieHud u aokymeHTtoB uepe3 [II'Y JIO wmm EITY
nepeBouT 1oKyMeHThI B apxuB AUC «Mexsen JIO».

B ciyuae, ecnu 3asBUTENb SBUJICS Ha MPUEM B YKa3aHHOE BpeMs, OH 0OCITYKHBAETCsI CTPOTO B
3TO BpeMms. B cirydae, eciiu 3asBUTENb SBUIICS 103KE, OH OOCITYKUBAETCS B MOPSAAKE KUBOH OUEPEIIH.
B mo0om u3 ciayyaeB OTBETCTBEHHBIN CHEIUAIMCT OTAEA IO YIPABJICHHUIO MYHUIUIAIbHBIM
UMYIIECTBOM, BeAyllui mnpueM, otmeuaeT ¢akt sBku 3asBurens B AUC "Mexsen JIO", neno
nepeBoauT B craryc "lIpuem 3asBUTENsE OKOHYEH".
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[Tocne paccMOTpeHHsI TOKYMEHTOB U YTBEPKICHHSI IPOEKTa PEIIeHUs O MpPeIoCTaBICHUHU
MYHUIUNAIBHON yCIyru (OTKa3e B MPEJOCTaBICHUH) 3anoiHsaeT npeaycMoTpenHsie B AUC «Mexsen
JIO» hopmpbl 0 IpUHATOM pelieHnH U nepeBoauT jeno B apxuB AUC "Mexsen JIO";

Crenuanuct OTAEN MO YNPABICHUIO MYHUIUIAIBHBIM HMYLIECTBOM OT/AENA YBEAOMIISET
3agBUTENS O MPHUHITOM pELIEHHH C IOMOIIbI0 YKa3aHHBIX B 3asBJIEHUU CPEICTB CBS3U, 3aTEM
HafpaBisgeT JOKYMEHT CHocoOOM, yKa3aHHBIM B 3asBJICHHU: B MUCbMEHHOM BHJE MOYTOH, JHOO
BbJIAET €ro NpHU JIMYHOM OOpalleHHH 3asBUTENA, MO0 HampaBiseT S3JEKTPOHHBIA JOKYMEHT,
MOJNMCAaHHBIA ycUIeHHOW kBanupuimpoBaHHoil DIl JOKHOCTHOTO JHIa, NIPUHSABIIETO pEIleHHe, B
JInuHbIil kKaOuHET 3asBUTES.

2.18.11. B cmydae mocTymiaeHHs BCEX AOKYMEHTOB, YKa3aHHBIX B IyHKTE 2.6. HacCTOAILIETO
aJIMMHUCTPATUBHOIO PErJIaMeHTa, U OTBEYAIOIIMX TPEOOBaHUSAM, B (POpPME AJIEKTPOHHBIX JOKYMEHTOB
(97eKTPOHHBIX 00pa30B TOKYMEHTOB), YIOCTOBEpEHHbIX KBanuduuupoBanHoit O, mtHem oOpaienus
3a MPeOCTaBIEHNEM MYHULUIAIBHON YCIYTM CUMTAETCs JlaTa perucTpaluy rnpuemMa JOKyMEeHTOB Ha
Iy Jo.

B cnyuyae, ecnu HampaBieHHble 3asBUTeNEeM (YIOJHOMOYEHHBIM JIUIIOM) JJIEKTPOHHOE
3asBJICHUE U JIOKYMEHTHI HE 3aBepeHbl YCWIIeHHOW KBanuduuupoBanHoi OII, nHem obpamieHus 3a
MIPEIOCTaBIEHUEM MYHUIMIAIBHON YCIYTM CUMTAaeTCsl JlaTa JIMYHOW SIBKM 3asiBUTENs B OTHEN IO
YIPAaBIECHUI0 MYHUIMIAIBHBIM MMYILIECTBOM OTAEN C INPEJOCTAaBICHUEM JOKYMEHTOB, YKa3aHHBIX B
MyHKTE 2.6. HACTOSIIET0 aIMUHUCTPATUBHOTO PEriiaMeHTa, U OTBEYaOIUX TPEOOBAHUSIM.

2.18.12. Cpeumanmuct OTHen 1O YOPABJIECHUIO MYHHMIMIAIBHBIM  HMMYILECTBOM IIpU
MOCTYIUIEHUU JOKYMEHTOB OT 3asiBUTeNs nocpeactsoM [II'Y mo tpeGoBaHMIo 3asgBUTENS HANpaBiseT
pe3ysbTaT MPEeAOoCTaBICHUs YCIyTH B (OpMe DJIEKTPOHHOTO JOKYMEHTA, MOJANUCAHHOTO YCHUJICHHOM
kBasnuumpoBanHoil D11 1oMmKHOCTHOTO UIA, MPUHSABLIETO PELIeHHEe (B 3TOM Cllydae 3asiBUTEINb MPU
rojaye 3ampoca Ha IMPENOCTABIEHUE YCIYM OTMEYaeT B COOTBETCTBYIOIIEM IIOJIE TaKylO
HEO0OXOMMOCTB).

3. IlepeyeHsb yciayr, KOTOPbIe SIBJISOTCA HEOOXOAMMbIMHU U
00s13aTeJIbHBIMHM VISl IPEI0CTABJICHU MYHUIUNIAJIbHON YCIYyTH

3.1. TlomydeHue ycnyr, KOTOpBIE SBISIOTCS HEOOXOAMMBIMH M 00S3aTENbHBIMU IS
MIPEIOCTaBIIEHUSI MyHULIUIIATbHON yCIIyTH, HE TpeOyeTcs.

4. Cocras, 0ocJIe10BATEJIbHOCTh M CPOKH BHINOJTHEHHUS aIMUHUCTPATUBHBIX
npoueayp, Tpe00BaHus K NOPAAKY UX BbINIOJHEHUS

4.1. IlpemocraBneHHe MYHUIUNATBHOW yCIYrM  BKJIIOYAaeT B ce0s  cieyromue
a/IMUHUCTPATHUBHBIE MPOIEYpHI:

- IPUEM JIOKyMEHTOB;

- pacCMOTpPEHHE JOKYMEHTOB;

- HaIlpaBJICHUE MEXBEJIOMCTBEHHBIX 3aIIPOCOB;

- IPUHATHE pElIeHHs O BblJadye WIM 00 OTKa3e B BblAaue JOKYMEHTOB (BBIMHCKH W3 JOMOBOM
KHUTH, BBIITUCKU U3 NTOX03HCTBEHHON KHUTHU, CIIPABOK U UHBIX IOKYMEHTOB);

- TIOJrOTOBKY JIOKYMEHTOB (BBIITUCKU U3 JOMOBOW KHHTH, BBIIUCKHU U3 MOXO3SIICTBEHHON KHUTH,
CIPAaBOK U UHBIX IOKYMEHTOB);

- BbIJa4y JOKYMEHTOB (BBIMHUCKH M3 JOMOBOM KHUTH, BBIMUCKU U3 MOXO3SIICTBEHHON KHUTH,
CIIPAaBOK U UHBIX IOKYMEHTOB).

[TocnenoBarenbHOCTh  AIMUHUCTPATUBHBIX JEHCTBUI (Tmpolenyp) IO MPeIOCTaBICHUIO
MYHUIIUNAJIBHON YCIyrM OTpaxeHa B OJok-cxeme, mnpejactaBieHHoM B [lpunmoxenun Ne 4 k
HaCTOALIEMY AJIMUHUCTPATUBHOMY PETJIAMEHTY.

4.1.1. AIMHHUCTpAIIMK U €ro JAOJDKHOCTHBIM JIMIAM 3alpEeIIeHO TPeOOBaTh OT 3asiBUTENS MPH
OCYIIECTBJICHUH aIMUHUCTPATUBHBIX IPOLEAYD:
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- TIPECTaBIIEHUSl IOKyMEHTOB, MH(GOPMAallMU WM OCYILECTBIEHUS JEHCTBUI, MpeacTaBleHue
WIM OCYIIECTBIEHHE KOTOPBIX HE TPEAYCMOTPEHO HOPMAaTHUBHBIMH IIPAaBOBBIMHM  aKTaMH,
PEryIHPYIONIMMHU OTHOIIIEHHUS, BO3ZHUKAIOIIUE B CBS3U C PEIOCTABICHUEM MYHUIIMNIAIIBHOMN YCIIyTH;

- TpEeACTaBJICHUS JIOKYMEHTOB M HH(OpMAIMHM, KOTOpblE HAXOIATCS B PaclOpsHKEHUU
rOCyJlapCTBEHHBIX OpPraHOB, OPraHOB MECTHOTO CAaMOYIpPaBI€HHS M TOJBEJOMCTBEHHBIX UM
OpraHu3alyii B COOTBETCTBHM C HOPMATUBHBIMM MPABOBBIMU aKTaMH (32 UCKIIIOUYEHHEM JIOKYMEHTOB,
MOJTBEPXKJIAIOLINX OIJIaTy TOCYAapCTBEHHOM MONLIMHBI, JOKYMEHTOB, BKJIIOUEHHBIX B IE€pPEUEHb,
onpeneneHHbll 4dacTelo 6 cratbu 7 @PenepanbHoro 3akoHa Ne 210-P3, a Takke TOKyMEHTOB,
BBIIABAEMbIX B PE3yJIbTaTe OKA3aHUs YCIYT, SBJISIOMIMXCS HEOOXOIWMBIMH U 00S3aTENbHBIMH IS
IIPEIOCTABIIEHUS MyHULIUIIAIBHON YCIYTH);

- OCYILECTBJICHHS JEHCTBHI, B TOM YHCJIE COIIACOBAaHUM, HEOOXOMUMBIX JUIS TOTYyYEHHS
MYHUIUNAIBHON YCIYTM U CBA3aHHBIX C OOpallleHHeM B HHbIE TOCYIAapCTBEHHBIE OpPIaHbl, OPIraHBI
MECTHOTO CaMOYIpaBJIEHUS, OpraHu3aluu (3a HCKIIOYEHUEM TIOJIY4YE€HUS YCIYT, SBISIFOIIUXCS
HEOOXOMMBIMU U 0053aTENIbHBIMU JUIs NPEJOCTABICHUS! MYHUIUNAIBHON YCIYTH, BKJIIOUEHHBIX B
IIEPEYHH, NPEeIyCMOTpeHHble 4acTeio | cratem 9 @PenepampHoro 3akoHa Ne 210-d3, a Ttaxxke
JIOKYMEHTOB M HH(OpMAIINH, PEIOCTABISIEMbIX B PE3yJIbTaTe OKa3aHHsI TAaKUX YCIYT).

4.2. [IpueM NOKyMEHTOB.

OcHoBaHMeM JUIsl Hayajia aJMUHUCTPATUBHOM MpoLEAypbl sABISETCS OOpalleHue 3asBUTEIN,
MIPETEHYIONIEr0 Ha MOJIy4YeHHe MyHHUIUITATbHOU YCIIYTH.

Crenmanuct aAMMHACTPALMU BBITIOJIHSAET CIEAYIOLIUE IEHCTBUA:

YIOCTOBEPSET JINYHOCTH 3asBUTENS (TMPU JIMYHOM OOpallleHNH 3asBUTES);

IIPUHUMAET JOKYMEHTHI, YKa3aHHBIE B IIYHKTE 2.6 ATMUHUCTPATUBHOTO PETJIaMEHTA.

Cpok HCIIONHEHUs JaHHON aJIMUHUCTPATUBHON MpOIelyphbl COCTaBIIsIeT He O6osee 15 MUHYT.

4.3. PaccMOTpeHHE JOKYMEHTOB.

Crenuanuct aJMUHUCTPALlMU  OCYLIECTBIISIET MPOBEPKY MPEICTaBICHHBIX 3asBUTEIIEM
JIOKyMEHTOB COIJIACHO NEpeyHIo, . 2.6. AIMHHHMCTPaTHMBHOIO pEIJIAMEHTA, Ha JIOCTOBEPHOCTH
CBEJICHUH, COAECPIKAIIMNXCS B TOKYMEHTAaX.

4.4. HanpaBneHne MeKBEJOMCTBEHHBIX 3aIIPOCOB.

Ha ocHoBaHuU 3asiBJI€HMS U MPEIOCTABICHHBIX JOKYMEHTOB, CIIELUAINCT OTBETCTBEHHBIN 3a
IIPEIOCTABIEHNE MYHMLMIAIBHONW YCIYTH B TEUEHUE TPEX IHEW JAenaeT 3ampoc B OpPraHU3allMH,
OKa3bIBAIOLIIE MEKBEJOMCTBEHHOE 1 MEKYPOBHEBOE B3aUMO/ICHCTBHE:

3alpoc B IOJBEIOMCTBEHHBIE OpraHbl MECTHOTO  CaMOYINPABIEHUS  OpraHU3AlMH,
YYacTBYIOIIME B MPEAOCTaBICHUM MYHHUIMNAIbHBIX YCIyr O MPEAOCTaBICHUM cIpaBKu (opmbl 9
(BBIIIMCKA W3 JOMOBOM KHMIH) Ha I'pakJaHHMHA U WIEHOB €r0 CEMbH, B TOM YHCIIE CIpaBKU (opMbI 9
(BBINIMCKA W3 JIOMOBOM KHHUTH) IO MPEAbIAYLIEMY MECTy >KUTENIbCTBA, €CJIH CPOK perucTparuu
3asBUTENS U WICHOB €r0 CEMBHU 10 MECTY XKHUTeIbcTBAa MeHee S et (¢ 1 stuBapsa 2015 roxa) u crpasku
dbopMbI 7 (XapaKTepUCTHKA KHUIIBIX TOMELIECHHI).

4.5. llpunsTHe peleHus O BblJaue WIM 00 OTKa3e B BblIade JIOKYMEHTOB (BBIUCKU U3
JIOMOBOI KHUTH, BBIMMCKHU U3 TIOXO35IIICTBEHHON KHUTH, CIIPABOK M UHBIX JOKYMEHTOB).

Crenmanuct aAMUHACTPALIMN:

OCYIIECTBIIsIET (HOPMUPOBAHKIE HEOOXOIMMOM HH(MOPMAITUH;

IpU YCTAHOBJIEHMM (aKTa OTCYTCTBUS HEOOXOAMMBIX JOKYMEHTOB, HECOOTBETCTBUS
MIPEJICTaBICHHBIX JOKYMEHTOB YBEAOMJISIET 3asBUTEIIA O HAJIMUUU MPENATCTBUHN s MPeAoCTaBICHUS
MYHUIUNAIBHON YCIYT'H, OOBSICHSAET 3asBUTENI0 COACP)KAHUE BBISABICHHBIX HEIOCTATKOB U
npeJiaraeT IPUHATH MEPhI [0 UX YCTPAaHEHUIO, BO3BPATUB 3asBUTEIIIO MPECTaBIEHHbIE JOKYMEHTHI U
MOSICHUB, YTO BO3BPAT IOKYMEHTOB HE MPEMITCTBYET HOBTOPHOMY OOpAIllEHHIO 3asIBUTEI.

4.6. TlogrotroBka JOKYMEHTOB (BBIMUCKY W3 JOMOBOM KHWIH, BBIIUCKY W3 MOXO3SHCTBEHHOU
KHUTH, CIIPaBKU U UHBIE JOKYMEHTHI).

[Ipy MONOXKUTETPHOM pe3ysibTaTe€ MPOBEPKU JOKYMEHTOB CIELHATNCT aJIMUHUCTPALUU
TOTOBUT JTOKYMEHTBHI (BBIIMCKA U3 JOMOBOM KHUTH, BBIITUCKA U3 MOXO3IHCTBEHHON KHUTH, CIIPaBKH U
WHBIE JOKYMEHTHI).

Pe3ynpTaToM MCHOJHEHUS] aIMUHUCTPATUBHON MPOLEAYPHI SBISIETCS JOKYMEHT (BBIUCKU U3
JIOMOBOM KHUTH, BBIITUCKU U3 MOXO3SIIICTBEHHON KHUTH, CIIPABOK U MHBIX JOKYMEHTOB), OMUCAHHBIN
CHELMATMCTOM aIMUHHUCTPALUH.
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4.7. Beimaya TOKYMEHTOB (BBITTUCKH U3 JOMOBOM KHUTH, BBIMTUCKU W3 MOXO035HCTBEHHOW KHUTH,
CIPABOK U UHBIX JJOKYMEHTOB).

OcHOBaHMEM JUIsi Hayajga WCIOJHEHHWS  aJIMHHUCTPATUBHOM  TPOLEAYPHI  SABJISETCA
MOJMUCAHHBIA JOKYMEHT (BBIMHMCKA W3 JOMOBOWM KHHIHM, BBIMHCKA M3 TMOXO3SHCTBEHHOW KHHIH,
CIIPABKH U UHBIE JOKYMEHTHI) CIICIUATICTOM aIMUHUCTPAIUH.

Pe3ynbpraToM HCIOMHEHHMS AaIMHUHUCTPATUBHOW MPOLENYPBI SBISAECTCS BblJada JOKYMEHTOB
(BBIMIMCKY W3 JIOMOBOM KHHWTH, BBIMUCKU W3 MOXO3SWCTBEHHOW KHUTH, CIIPABOK M WHBIX JIOKYMEHTOB)
CIIELIMAIMCTOM aJMUHHUCTPALUH.

JlokymeHT cocTaBisieTcsi Ha OJlaHKe aJIMUHHUCTPAITUH.

Cpok HCTIONHEeHUs JaHHOW aJIMUHUCTPATUBHOM MPOIleNyphl cocTaBisieT He Oosee 1 daca.

5. q)OprI KOHTPOJIA 32 UCITOJTHCHUEM aIMUHUCTPATHUBHOI'0 periiaMeHTa

5.1. Tlopsaok oOCyIIeCTBICHUS TEKYLIEro KOHTPOJS 3a COOJIOJEHHEM M HCIIOJIHEHHEM
OTBETCTBEHHBIMH JIOJDKHOCTHBIMM JIMIIAMH TIOJIOKEHUH AJMUHHCTPATHUBHOIO pErjaMeHTa U HHBIX
HOPMATHBHBIX MPABOBBIX AKTOB, YCTAHABIMBAIOIINUX TPEOOBaHMS K MPEAOCTABICHUIO MYHHIIUIIATBHOM
YCIIyTH, a TAK)KE MPUHITHEM PEIIeHU OTBETCTBEHHBIMU JIMIIAMH.

KoHTponb 3a nmpenocTaBieHueEM MYHHUIMIAIBHOW YCIyTH OCYILECTBISET JOJKHOCTHOE JIMIIO
OTAeNa IO YIPABICHUIO MYHHUIMNAIbHBIM HMMYHIECTBOM. KOHTpOJIb OCYIIECTBIAETCS IIyTEM
MPOBE/ICHUS MPOBEPOK MOJHOTHI U KaueCTBA MPEJOCTABICHUSI MYHULIUNIAIBHOW yCIYTH, COOIIOICHUS
paboTHUKAMU aJMHUHUCTPATUBHBIX TMpOLEAYp M MpaBoBbIX akToB Poccuiickoit @enepauuu u
JleHuHTpaackoil 061acTH, PEeryIupyIOIUX BOIPOCH MPEAOCTABICHHS MyHULIUTIATILHON YCIYTH.

Texkymuit KOHTpPOJIb 3a COONIOJIGHHEM U HCIIOJIHEHHWEM TOJIOKEHUI perjaMeHTa U HHBIX
HOPMATUBHBIX MPABOBBIX AKTOB, YCTAHABIMBAIOIINUX TPEOOBaHMS K MPEAOCTABICHUIO MYHHIIUIIAIBHOM
YCIIyTH, OCYIIECTBISETCS NOJKHOCTHBIMU JIMIIAMH, OTBETCTBEHHBIMU 3a OpraHM3alvio paboThl MO
IIPEIOCTABIEHUIO MyHUIIUIIAIbHON YCIYTH.

Texymuii KOHTPOJIb OCYIIECTBISETCS MyTEM IPOBEACHHUS OTBETCTBEHHBIMH JOJKHOCTHBIMHU
JIMIIaMHU CTPYKTYPHBIX MOJpa3/ieeHuil AIMUHUCTpAllMU, OTBETCTBEHHBIX 32 OPraHU3aIUI0 padOoTHI 1O
MIPEIOCTABIICHUI0 MYHMUIIMIIAIBbHOW YCIYTH, MPOBEPOK COOJIOJAEHHUS M HCIOJHEHUS TMOJIOKEHUMN
periaMeHTa M MHBIX HOPMAaTHBHBIX IPABOBBIX AaKTOB, YCTAHABJIMBAIOIIMX TpeOOBAaHUSA K
IIPEIOCTABICHUIO MYHUIIMITAIBHON YCITYTH.

KoHTpons 3a mMONMHOTOW W Ka4eCcTBOM IIPEJOCTABIEHUS MYHULUNAIBHONH  yCIYTH
ocyIiecTBisieTcs B popMax:

1) npoBeeHMsI MPOBEPOK;

2) paccMoTpeHust kKanod Ha naedcTBus (Oe3leHCTBUE) MOJIKHOCTHBIX JIML AJMHHHUCTPALUH,
OTBETCTBEHHBIX 3a IPEOCTABJIEHUE MYHUIIUIIAIIBHON YCIIYTH.

5.2. Ilopsamok W NEPUOAUYHOCTHh OCYIIECTBJICHHs IUIAHOBBIX W BHEIUIAHOBBIX IPOBEPOK
IIOJIHOTHI M Ka4€CTBA IIPEIOCTABIEHUS MyHUIIMIIAIBHON YCIIYTH.

B memsax ocymecTBieHHS KOHTPOJSA 3a IIOJHOTOM M KayeCTBOM  IPEIOCTaBIECHUS
MYHHIIMIIAJIBHON yCIIyTH MIPOBOASTCSA IJIAHOBBIE Y BHETIJIAHOBBIE TIPOBEPKHU.

IInanOBBIE IPOBEPKH MIPEAOCTABICHNS MYHUIIMIIAIBHOW YCIYTH MPOBOIATCS B COOTBETCTBUU C
IUTAHOM TIIPOBEICHMS IPOBEPOK, YTBEPKAEHHBIM KOHTPOIUPYIOIIUM OPTraHOM.

IIpu mpoBepke MOTYT paccCMaTpHBATBCS BCE BONPOCHI, CBA3aHHBIE C NPEIOCTaBICHUEM
MYHUIUNAIBHON yCIyrd (KOMIUIEKCHBIE TIPOBEPKH), WM OTIEIbHBIA BONPOC, CBSI3aHHBIMA C
MPEIOCTaBIEHUEM MYHUIIUTIAIBHON YCIYTH (TEMaTH4YECKHE POBEPKH).

BrennanoBslie IMPOBEPKHU  MPEAOCTABIICHUA MYHPIIII/IHaJIBHOfI YCIyru ImpOBOIATCA  I1O
oOparieHusM (pU3nYecKuX M IOPUAMYECKHX JUI, OOpaIleHUsIM OpPraHOB TOCYIApCTBEHHOM BJIACTH,
OpraHOB MECTHOTO CaMOyIpaBJICHUA, UX JOJDKHOCTHBIX JIMII, 4 TAKXKEC B LECIAX IIPOBCPKU YCTPAHCHUA
HapyILIECHUN, BBISABICHHBIX B XOJ€ IIPOBEICHHON IPOBEPKH, BHE YTBEPXKACHHOIO IIJIaHA IPOBEACHUS
MIPOBEPOK. YKazaHHble OOpallleHusl MOAJIekKAT PErucTpaly B JIeHb MX IOCTYIUIGHHS B CHCTEME
AJIEKTPOHHOTO JJOKYMEHTO000pOTa U AETIOMPOU3BOICTBA KOHTPOJIHUpYIolero oprasa. Ilo pesynbratam
paccMOTpeHHst 0OpalieHui JaeTcs MMCbMEHHBIA OTBET.
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O mpoBeneHNN MPOBEPKH M3JACTCS TIPABOBOM aKT PYKOBOJMTEISI KOHTPOJIUPYIOIIETO OpraHa O
MPOBEACHUM TPOBEPKU HCIIOJTHEHUS AJMUHUCTPATUBHBIX PETrJIAMEHTOB [0 MPEIOCTaBICHUIO
MYHUITUTIATBHBIX YCIIYT.

[To pe3ynbpTaTaM NpoBeAEHUS IPOBEPKU COCTABIIAETCS aKT, B KOTOPOM JOJKHBI OBITH YKa3aHbI
JOKYMEHTaJIbHO TOATBEP)KJICHHbIE (DaKThl HapyIIEHUH, BbISBIEHHBbIE B XOJ€ IMPOBEPKU, HIH
OTCYTCTBHME TAKOBBIX, & TAK)KE BBIBOJIbI, COAEPIKAIIME OLEHKY IOJHOTHI M Ka4eCTBA MPEAOCTABICHUS
MYHUIUIIATIBHON YCIIYTM U IIPEIJIOKEHMS 110 YCTPAHEHUIO BBIABICHHBIX IIPU NPOBEPKE HAPYILICHUIA.
[Ipy npoBeaeHHM BHEMJIAHOBOM MPOBEPKU B aKTe OTPAKAIOTCA pe3yNbTaThl MPOBEPKH (HAKTOB,
U3JI0KEHHBIX B OOpAallleHWH, a TAaKKe BBIBOJBI M NPEJIOKEHHS 10 YCTPAaHEHHIO BBISBICHHBIX NpPHU
IIPOBEPKE HAPYLICHUH.

5.3. OTBETCTBEHHOCTb JOJDKHOCTHBIX JIMI[ 3a pelleHuss U JeiictBus (Oe3nelicTBue),
MPUHUMAaeMble (OCYIIECTBIIIEMbIE) B X0O/I€ TPEAOCTaBICHHISI MyHUITUIAIBHON YCITyTH.

CnenuanucTtbl, YHOJHOMOYEHHBIE HA  BBINOJHEHHE  AJMUHHCTPATUBHBIX  JICWCTBUH,
MPEAYCMOTPEHHBIX  HACTOSIIIUM  AJIMUHMCTPATUBHBIM  PETJIAMEHTOM, HECYT MEpPCOHAbHYIO
OTBETCTBEHHOCTh 3a COOJIFOJICHHEM TPeOOBaHMM, ACHCTBYIONIMX HOPMATHUBHBIX IMPABOBBIX aKTOB, B
TOM dYHCJEe 3a COOMIOJICHHEM CpPOKOB BBIMIOTHEHHUS AJIMUHUCTPATUBHBIX JEHCTBUM, MOIHOTY WX
COBEPIIICHHUS, COOTIOCHUE TIPUHIIMITOB TMIOBEICHUS C 3asBUTEISIMU, COXPAHHOCTh JOKYMEHTOB.

PykoBoguTens AJMHMHUCTpAallMd HECET TNEPCOHAIBHYI OTBETCTBEHHOCTh 3a OOECTeueHHe
MPEIOCTABICHUS MYHULIMNIATIBHON yCIIYTH.

PaboTHUKM aAMHHHUCTpAllMM TPU TPEJOCTABICHUH MYHHUIMIIAIBHOW  yCIyTd  HECYT
MEPCOHAJIbHYI0 OTBETCTBEHHOCTb:

- 32 HEUCIIOJHEHHME WIM HEHAJJIeKAIlee HUCIIOJHEHUE aJIMHHUCTPATUBHBIX MPOUEAYpP IpHU
MPEIOCTABICHUN MYHUIIMIAIBHON YCIIYTH;

- 3a nefcTBUs (Oe3eicTBUE), BIEKYIINE HAPYIICHHUE MTPaB M 3aKOHHBIX HHTEPECOB (DU3HUECKUX
WJIW FOPUINYECKUX JIUI, MHIUBUAYAJIbHBIX MPEITPUHUMATEECH.

JIOMPKHOCTHBIE JIMIla, BWHOBHBIE B HEHUCIIOJHEHUU WM HEHAJJICKAIEM HCIOJTHEHUN
TpeOOBaHWI HACTOSIIETO AJIMUHMCTPATUBHOTO pPpErIaMEeHTa, TMPUBJICKAIOTCS K OTBETCTBEHHOCTH B
MOPSAJKE, YCTAHOBJIEHHOM JEHCTBYIOLIMM 3aKOHOIATEIbCTBOM PD.

Kontpons  cobmopenuss  cnenuammctamu MOl mocnegoBaTeNnbHOCTH — JEHCTBUIA,
ONPEACIIEHHBIX aIMUHUCTPATUBHBIMU MIPOLEAYPAMH, OCYLIECTBIsAETCS AUpekTopoM MOILI.

KonTtponb coOmtonenus TpeGoBaHUN HACTOAMIETO AIMUHUCTPATHBHOTO PErVIAMEHTa B YaCTH,
Kacarwomeiics ydactus MOPL[ B 1npenocTaBieHHMM MYHUIUIIAJBHOW YCIYTHM, OCYLIECTBIISETCA
KoMmuteToM S5KOHOMUYECKOTO Pa3BUTHsI M HHBECTUITMOHHOM NIeATeTbHOCTH JICHMHTpaaCcKoi 00IacTH.

6. locyneOHblii (BHecy1e0HBII) MOPSII0K 00:Ka1I0BaHUs peleHuii U JelicTBUi (0e31eiicTBUA)
opraHa (OpraHu3anum), Npea0CTABJSIONIEr0 MyHHIMIAIBHYI0 YCIYIY, a TAK:Ke J0JIKHOCTHBIX
JINI, MyHUIHMTAJBHBIX CJIYKAIUX

6.1. 3agBurenn auOO0 UX TNPEACTABUTENM HMEIOT MpaBO Ha oOXaloBaHUE JEHCTBHI
(Oe3neiicTBUS) JTOMDKHOCTHBIX —JIMI, TPEAOCTABISIOMIMX MYHHMLIMIAIBHYIO YCIyry, a TaKxke
MPUHUMAEMbIX MU PEUIeHWH B XOJ€ MPEeOCTaBICHHS MYHHUIUMNAIbHOM YCIyTH B J0CYAe0HOM
(BHECYEOHOM) TTOPSIZIKE.

6.2. [lpeameToM mocyneOHOTO (BHECYAEOHOTO) 00KajJOBaHUS SIBISIETCS PEIICHHE, JTEUCTBUE
(Ge3neiicTBuE) AIMHHUCTPALUH, JOHKHOCTHOTO JIMIA, MYHHUIMIIANBHBIX CIIY)KAIIUX, OTBETCTBEHHBIX
3a MPeI0CTaBJIEHNE MYHULIUTIATBHON YCIYTH, B TOM YHCJIE:

1) HapyIIeHHe CpoKa pEerucTpaIiy 3arpoca 3asiBUTENS 0 MyHULIUIIAIBHON yCIIyTe;

2) HapylIE€HHE CPOKa MPETOCTABICHUS MyHUIIUTIATbHON YCIYTH;

3) TpeboBaHue y 3asABUTENS JOKYMEHTOB, HE MPEIYCMOTPEHHBIX HOPMATUBHBIMU MPAaBOBBIMU
aktamu Poccuiickoit ®enepanuy, HOPMAaTUBHBIMU IPaBOBBIMU akTaMu cyObekToB Poccuiickoii
denepanyy, MyHULIUNIAIbHBIMU IPABOBBIMH aKTaMHU JUIs IPEAOCTABICHNUS MyHULIMIIAIILHON YCIIyTH;

4) oTka3 B MpHeMe JOKYMEHTOB, MPEJOCTaBICHHE KOTOPBIX MPEAYCMOTPEHO HOPMATHUBHBIMU
npaBoBeIMU akTamMu Poccuiickoit deneparnyy, HOPMATUBHBIMH MPAaBOBBIMH aKTaMH CYOBEKTOB
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Poccuiickoii  ®enepauyy, MyHULWINAJIBHBIMU — TPABOBBIMM  aKTaMU  JUIA  IIPEJAOCTaBIICHUS
MYHULIMIIAJIBHON YCIIYTH, Y 3aBUTEIIS;

5) oTka3 B TMPENOCTAaBIEHUH MYHULUMAIbHOM YCIYrd, €cld OCHOBaHUS OTKa3a He
NPEIYyCMOTPEHBl (peepalbHbIMU 3aKOHAMHM W TPUHATHIMH B COOTBETCTBUM C HHUMH HHBIMH
HOPMAaTHBHBIMHM TPAaBOBBIMM akTamu Poccuiickoit ®@enepanyvi, HOpPMaTUBHBIMU IIPABOBBIMH aKTaMU
cyobekToB Poccuiickoit deaepanyy, MyHHUIIMIIAIBHBIMUA TPABOBBIMU aKTaMU;

6) 3aTpeboBaHME C 3asBUTENS MPHU MPEAOCTABICHUN T'OCYJAapCTBEHHON WM MYHUIUMIAIBHON
YCIIyTU IJIaThl, HE IPEIYCMOTPEHHON HOPMAaTHBHBIMU IpaBoBbIMU akTaMu Poccuiickoit denepannu,
HOpPMaTHUBHBIMHM [PaBOBBIMU akTaMu cyObekToB Poccuiickoit ®denepannu, MyHUIUNAIbHBIMU
IIPABOBBIMU aKTaMH;

7) oTKa3 oprasa, MperoCTaBIIAIONIEr0 MyHUIMITAIbHYIO YCIYTY, JOHKHOCTHOIO JIMIAa OpraHa,
MPEJOCTABIISAIONIETO MYHHUIMIIATBHYIO YCIYTY, B MCIPABICHUN JIOMYIIEHHBIX ONEYaTOK M OLIMOOK B
BBIAHHBIX B pe3yJbTaTe MPEJOCTaBICHUS MYHMIMIAIBLHOW YCIYIM AOKyMEHTaX JIMOO HapylleHHe
YCTaHOBJIEHHOI'O CPOKA TaKUX MCIPABICHUM.

6.3. XKanoba nogaercst B NMCbMEHHOM (popme Ha OyMa)KHOM HOCHUTEIE, B AIEKTPOHHOU Gopme
B Oprad, NpPEeJOCTAaBISIONIMA MYHUIMNAIbHYIO Yyciuyry. JKamoObl Ha pelleHus, TNpHUHATHIE
PYKOBOJMTENEM OpraHa, MPeAOCTaBISIONIEr0 MYHUIMIAIBHYIO YCIYTY, MOJAIOTCS B BBIIIECTOSIIUN
oprai (Ipu €ro HajJIW4yuu) JUOO B Cllyyae €ro OTCYTCTBHUS PAcCMATPUBAIOTCS HETOCPEICTBEHHO
PYKOBOAMTENEM OpraHa, IpeJoCTaBISIONIEr0 MyHUIIUTIAIBHYIO YCIIYTYy.

Xanoba wmoxer OBITH HampaBieHa IO TIOYTE, C HCIOJb30BaHUEM HH(POPMAIMOHHO-
TEeJIEKOMMYHUKAIIMOHHONW ceTu "MHTepHeT", oduimanpHOro caita opraHa, NPeIOCTaBIISIONIETO
MYHUIUNAIBHYIO YCIYTy, €JHMHOTO TMOpTaja TOCYJapCTBEHHBIX M MYHHIMIIAIBHBIX YCIYTr JHOO
PETHOHAJIBHOTO MOpTaja rocy1apCTBEHHBIX U MYHUIIMIAIBHBIX YCIYT, a TAK)XKE MOXKET OBbITh IMPUHSATA
IIPYU JIMYHOM NPUEME 3aBUTEIISL.

Kanoba moxer ObITh momaHa 3asButeneM uepes MOILI. Ilpu nmoctymnenun sxano6sr MOIL]
obecrieunBaeT ee rnepeaadyy B YMOJTHOMOYEHHBIH OpraH B MOPSAJIKE U CPOKH, KOTOPBIE YCTAHOBIICHBI
COTJIAllIEHUEM O B3aMMOJIEWCTBUHU, HO HE MO3/HEE CIEAYIOLIEro pabodero JHsS CO THS MOCTYIUICHUS
KaJOOBI.

6.4. OcHoBaHMeM JUIsi Hadajla TPOLEAYyphl T0CYAeOHOTro (BHECYAEOHOr0) OOXKajIOBaHUS
ABIISIETCA TO/ada 3asBUTENIEM >KaJoObl, COOTBETCTBYIOLIEH TpeboBaHMsIM uacT S5 cratbu 11.2
®enepanpHOro 3axkoHa Ne 210-D3.

[Tpu HeoOXoAMMOCTH B TOATBEP)KICHHE CBOMX JOBOJAOB 3asBHUTENb INpHJIAraeT K jXajaobe
HEOOXOJUMbIE JTIOKYMEHThl U MaTepuaibl, MOATBEP)KJIArol[ie OOOCHOBAHHOCTH >KaJoObl, MO0 HX
KOIIUHY.

B nuceMenHOI %anobe B 00s13aTeIbHOM MOPSIIKE YKa3bIBAETCS:

- HAMMEHOBAHUE OpraHa, MPEAOCTaBIISIIOIIET0 MYHUIMIIAIBHYIO YCIYTY, JOKHOCTHOIO JIMIA
oprasa, IpeJoCTaBISIONIEr0 MyHUIIUIAIBHYIO YCIIYTY, TU00 MyHUIIUIAIBHOTO CIYXAallIero, peleH s
u nieficTBuA (6e3/1eiicTBrE) KOTOPBIX 00KaITyIOTCS;

- (¢amMunmio, UMs, OT4ECTBO (TTOCNIENHEE - TPU HAJIMYWHN), CBEJCHUS O MECTE KUTEIhCTBA
3asBUTENS - (PU3MYEecKOro JiMia Ju00 HauMEHOBAHME, CBEIECHHUS O MECTe HaXOXKJICHHs 3asBUTENA -
IOPUAMYECKOTO JIUIa, a TaKkKe HoMep (HoMepa) KOHTaKTHOro TenedoHa, aapec (aapeca) 3JIeKTPOHHOM
NOYTHI (MIPU HAJIMYMK) U TOYTOBBIN aJpec, M0 KOTOPHIM JIOJKEH ObITh HAaIPaBJIEH OTBET 3asBUTEIIIO;

- cBeleHHss 00 oOXkalyemblX pelleHusXx U jAedcTBusx  (Oe3deiicTBUM)  Oprasa,
IIPEIOCTABISAIONIEr0 MYHULIMIAIBHYIO YCIYTy, JOJDKHOCTHOIO JIMIIA OpraHa, IpeJoCTaBISIOLIETO
MYHUIIMIIATIBHYIO YCIIYTY, JINO0 MyHUIIMIIAJIBHOTO CITYXKAIIETo;

- JI0BOJIbI, Ha OCHOBAHMM KOTOPBIX 3asBUTENIb HE COIJIACEH C PEUIEHHMEM M JIEHCTBUEM
(Oe3nelicTBMEM) OpraHa, MpeAOCTaBISAIONIET0 MyHUIIMIAIBHYIO YCIYTy, TOJKHOCTHOTO JIUIA OpraHa,
NPEOCTABIISAIONIET0 MYHUIMNAIBHYIO YCIYry, JHOO MYHHIMIIAQIBHOTO CIY)KAaIlero. 3asBUTEIEM
MOTYT OBITH MPEJCTABIEHBI JOKYMEHTHI (IIpU HAJIMYKH), TOATBEPKAAIOIINE JOBOABI 3asBUTEINS, JTHOO
UX KOIIUU.

6.5. 3asBUTENb UMEET MPaBO Ha MOJy4yeHHEe MHPOPMAIUU U JOKYMEHTOB, HEOOXOAUMBIX IS
COCTaBJIEHHsI W OOOCHOBaHMs >KaJoOBbl B CllyyasX, yCTaHOBIIEHHBbIX cTatheil 11.1 denepanbHoro
3akoHa Ne 210-®3, npu yciaoBHM, YTO 3TO HE 3aTparuBaeT IpaBa, CBOOOABI M 3aKOHHBIE MHTEPECHI
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JIpYTUX JIMI, ¥ €ClU yKa3aHHble HHGOpMaIus U TOKYMEHTHI HE COAEpKaT CBEJEHUS, COCTABIISIOIINX
rOCYAApCTBEHHYIO WIM UHYIO OXPAaHIEMYIO TaiHYy.

6.6. XKanoba, noctynuBmias B Opra, MpeI0CTaBISIOMNNA MyHUITUIAIBHYIO YCIYTY, MOJIEKUT
PacCMOTPEHUIO JOJKHOCTHBIM JIMIIOM, HAJEJICHHBIM MOJHOMOYHMSMM IO PAaCCMOTPEHHIO >Kanod, B
TEYEHUE MATHAALATH pabodYMX AHEH CO JHs €€ perucTpalyy, a B cilydae 00>kaJOBaHUs OTKa3a OpraHa,
IIPEAOCTABIAIOIIET0 MYHULMIIAIBHYIO YCIYry, AOJDKHOCTHOIO JIMLA OpraHa, IIPeIOCTaBIISAIOLIErO
MYHUIIMIIAJIBHYIO YCIYTY, B MpHEME JOKYMEHTOB Yy 3asBUTENs JIMOO B HCIPABICHUM JIOMYIICHHBIX
OlEYaTOK M OMMOOK WIM B ciy4dae OO0XKaJOBaHUS HApYIIEHUS YCTAaHOBJIEHHOIO CpOKa TaKUX
WCIPaBJIEHUH - B TE€YEHUE IIATU pabouuX THEH cO AHS €€ PerUCTpaluy.

6.7. WcuepnbiBaroluii mepeueHb CiIydyaeB, B KOTOPHIX OTBET Ha JKalnody He Jaercs,
perynupyetrcsa @enepanbHbiM 3aKk0HOM Ne 210-D3.

6.8. Ilo pesynapTaraM pacCMOTPEHHUS KaJoObl OpraH, MPEAOCTABISIOMIMNA MYHUIUIAILHYIO
yCIIyTy, IPUHUMAET OJHO U3 CICIYIOIINX PELICHUN:

1) ynoBieTBopsieT xanao0y, B TOM 4ucie B popMe OTMEHBI IPUHATOTO PELIeHUs, UCIIPABICHUS
JIOTYIIEHHBIX OPraHoM, MPEeAOCTaBISIONIMM MYHULUNAIbHYIO YCIYTy, OIEYaTOK M OIIHOOK B
BBIJJAaHHBIX B PE3YyJIbTaTe MPEAOCTABICHUS MyHUIIUIIAIBHONU YCIYI JTOKYMEHTaX, BO3BpaTa 3asiBUTEIIO
JIEHEXKHBIX CpEICTB, B3UMAHUE KOTOPBIX HE IPELYCMOTPEHO HOPMATHUBHBIMHU IPAaBOBBIMU AKTAMH
Poccuiickoii deneparnuy, HOpMaTUBHBIMU NPABOBBIMHM aKTaMH cyObekToB Poccuiickoil ®eneparum,
MYHUIIMIIAJIbHBIMU MTPABOBBIMU aKTaMH, a TAaKXKe B MHBIX opmax;

2) OTKa3bIBaeT B yJJOBJIETBOPEHUH 5KaT00BbI.

He no3gnee nHA, ciemyromero 3a JHEM NPHUHATHS PELICHUS IO pe3yibTaTaM PAaCCMOTPEHUS
*KasoObl, 3asfBUTENI0 B NHCbMEHHONH (OpME U IO JKEIAHUIO 3asABUTENS B DJIEKTPOHHOU (hopme
HaIpaBIIE€TCS MOTUBUPOBAHHBIN OTBET O PE3yJIbTaTaX PACCMOTPEHUS KAIOObI.

B ciyuae ycraHoBIeHHS B XOJ€ WIM IO pe3ylbTaTaM PacCMOTPEHMs KajloObl MPU3HAKOB
COCTaBa aJIMMHHACTPATHBHOIO IIPABOHAPYIICHUS WM NMPECTYIUIEHUS NOJDKHOCTHOE JIMIIO, HAJIEIEHHOE
MOJTHOMOYHSIMH IO PACCMOTPEHUIO Kajlo0, HE3aMeITUTEIbHO HAIIPABISET UMEIOIINECs] MaTepUalbl B
OpraHbl IPOKYpPaTyphl.
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1.Mecronaxoxaenue agmuuauctpauu MO:
187414, Jlenunrpajackas o6siactb, BomxoBckuit paiton, nep. bepexku, yi. [lecounas, 1.10.

[Tpunoxxenne Ne |

K AJIMUHUCTPAaTUBHOMY PErJaMEHTy
MPEIOCTABICHUS aIMUHUCTpaien
MYHHIIMIIAJTBHOTO 00pa3oBaHust
MYHULIMTAIbHON YCIYTH

AJpec AIEeKTPOHHOU MOYTHI: b--s--p@yandex.ru.

I'padux pabots! anmunucTpanuu MO:

Jlau Henenu, Bpems paboThl agMuHUCTparmu MO

JHn Hemenu

Bpewmst

[TonenenbHUK
Brophuk
Cpena
YeTBepr
[IsTHHMIIA

¢ 09.00 o 18.00,
nepepuiB ¢ 13.00 mo 14.00

¢ 09.00 o 17.00,
nepepbiB ¢ 13.00 10 14.00

Yacsl nprueMa KOppCCIIOHACHI NN

JHu Henenu, Bpemsi paboThl KaHIeIIpUH agMuHUcTparuu MO

JHu Henenn

Bpewms

ITonenensHUK
Brophuk
Cpena
YeTBepr
[IsaTHuIa

¢ 09.00 o 18.00,
nepepbiB ¢ 13.00 g0 14.00

¢ 09.00 o 17.00,
nepepbiB ¢ 13.00 g0 14.00

[IpomomKUTETLHOCTh PaboYero JHs, HEMOCPEACTBEHHO IPEALISCTBYIOIIEr0 Hepadouemy
MPa3AHUYHOMY JHIO, YMEHbBIIIAETCS HA OJIMH Yac.

CrpaBounbie TeneoHbl CTPYKTYPHBIX MOApaseneHuid aaMuuuctpauuu MO 1t mosydeHust
nH(pOpMAIINH, CBI3aHHOM C MPEIOCTaBIEHUEM MYHUIIUTIATBHON yeuyru: 8 (813)-63-37-774

2. Undopmanus o Mecte HaXoXJIeHUs U rpaduke padotsl OTnena.

Mecro Haxoxnaenust 187414, Jlenunrpazackast o6nactb, BonxoBckuii paiton, nep.bepexku,
yn.Ilecounas, 1.10.

CmpaBounsie Tenedonst Otaena: 8 (813)-63-37-774

Anpec anekrponHoi moutsl Otnena 8 (813)-63-37-774

I'padux pabotsl OTrena:

JHn Hemenu Bpewmst
IlonenenbHUK ¢ 09.00 mo 18.00,
BropHuxk niepepsiB ¢ 13.00 no 14.00
Cpena
Yersepr
[Iaraumna ¢ 09.00 mo 17.00,

nepepbiB ¢ 13.00 1o 14.00

[IpogomxuTenbHOCTh paboyero JHs, HEMOCPEACTBEHHO MPEALIECTBYIOIIEro Hepabouemy
Mpa3JHUYHOMY JTHIO, YMEHBIIAETCS HA OJIMH Yac.
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MYHHULUIIATBHON YCIYTH

ITpunosxenue Ne 2
K AIMUHUCTPATUBHOMY PETJIAMEHTY
IO MIPEIOCTABIICHUIO

0 BBIJ]a4€ JOKYMEHTOB (BBITUCKU U3 JOMOBOW KHHUTH, BBITUCKU U3 MOXO3HCTBEHHOW KHUTH,
KapTOYKHU PETUCTPAIIUH, CIIPABOK U MHBIX JOKYMEHTOB)
(HammMeHOBaHUE

YCIIyTH)

Nudopmanus o Mectax HaXOKISHMUS,
CIPaBOYHBIX TesIe(POHAX U aApecax IEKTPOHHOU mouTsl MDIL]

Tenedpon eaunoil crnpaBounoit ciyx6b1 ['BY JIO «M®ILl»: 8 (800) 301-47-47 (na meppumopuu
Poccuu 360n0x becnnamuuiii), ampec 3MeKTpoHHONW mouThI: info@mfc47.ru.
B pexume paboThl BO3MOXKHBI M3MEHEHUS. AKTyalbHYIO HH(MOpPMAIMIO O MeCTaX HaXOXJICHHS,
CripaBOYHBIX TenedoHax u pexxumax padbotel ¢unuanoB M®PI[ moxHo monmyunth Ha caiite M®I]
Jlenunrpasckoit obmactu www.mfc47.ru

“JZ': Hanmenopanne M®I] IouToBkIii agpec I'padux padoTsl Teaegon
IIpenocraBaenne ycayr B Bokcuroropckom paiione JlenmHrpajackoi odaacTu
®uman I'BY JIO «MOI» 187650, Poccus, JlenuHrpaackas o01acTb, TTonenensuuxk - msaTauma ¢ 9.00
«TuxBUHCKHID» - OTHET bokcuroropckuii paiion, 1o 18.00. Cy660ta — ¢ 09.00 mo 8 (800)
«bokcuroropck» r. Bokcuroropck, yi. 3aBoxckas, . 8 14.00. Bockpecenbe - 301-47-47
BBIXO/IHOI
1
®unman I'BY JIO «MOL» 187602, Poccus, Jlenunrpackas o01acTb, TlonenenbHuK - msiTHULA ¢ 9.00
«TUXBUHCKHMI» - OT/IEIN Bokcuroropckuii paiioH, 1o 18.00. Cy66ota — ¢ 09.00 no 8 (800)
«[TukaneBo» r. [Tukaneso, yiu. 3aBojackas, 1. 11 14.00. Bockpecenbe - 301-47-47
BBIXOJTHOM
IIpenocrasiienue yciayr B BosiocoBeckom paiione JIeHHHrpaackoii odnacTu
®unan I'BY JIO «MOL» 188410, Poccus, Jleaunrpazackas o6, BoixocoBckuit C 9.00 10 21.00
2 . . 8 (800)
«BomocoBckuii» paiion, r.BosocoBo, ycansba CXT, a.1 mut. A €XEIHEBHO,
301-47-47
6e3 mepepbiBa
Ipenocrasienue yciayr B BosixoBekom paiione JleHnHrpaackoii odaactu
3 Ousman I'BY JIO «M®L» 187403, Jlenunrpajckas o6yacts, r. Boixos. Tomexemsmuk - naamma ¢ 9.00 8 (800)
. o 10 18.00, BbIxozaHsIe - cy60oTa,
«BounxoBckuit» BonxoBckuii npocrnexr, 1. 9 301-47-47
BOCKPECEHBE
IIpenocrasiieHue yciayr Bo BeeBostoxcekoM paiione JleHnHrpaackoii odactu
®unnan TBY JIO «M®Il» 188643, Poccus, HeHI/IHI‘paZE‘CKaH 00J1aCTh, € 9.00 510 21.00
o BceBonoxckuit paiioH, 8 (800)
«BceBonoxckuity €XKE/IHEBHO,
r. BeeBonoxck, yi. IToxxBuHCKas, 1. 4a 6 301-47-47
€3 TiepepbiBa
®uman TBY JI0 «M®I» 188681, Poccus, HeHMHl:paZ[EKaSI 00J1aCTh, € 9.00 510 21.00
o BceBonoxckuii paitoH,
4 «BceBONOKCKHii» - oTIENn 1. HoBocapaToBKa - 1erTp, 1. 8 (52-i Kimovetp 66>KellHeBH0, 8 (800)
«HoBocapaToBka» By TpeHHero Kombia KAJL B 3tauun MPIO-15, pasio €3 TepepbiBa 301-47-47
¢ A3C Jlykoiin)
®unnan TBY JIO «M®Il» 188650: Pocucm{, Jlenunrpaackas 061acTh, . o 0.00
«BCoeBONOKCKUiD - OTIEN BceBonoxckuii paiion, r. CeprosioBo, yi1. IleHTpanbhas, 0“6(1)161%"35“;(;;3’ ec(::;iec ” 8 (800)
«CepT0710BO» 1. 8, kopr. 3 o Lo pe 301-47-47
BBIXOJTHOI
IIpenocrasaenue ycayr B Beiooprekom paiione Jlenmnrpaackoii odsactu
5 188800, Poccus, Jlenunrpazackas obnacts, Beiboprekuit C9.00 10 21.00
®wman I'BY JIO «MOL» paiioH, €XKETHEBHO, 8 (800)
«BBIGOPrCKHii» r. Beibopr, yi1. BoksanbHas, 1.13 Ge3 mepepbiBa 301-47-47
Ounnan I'BY JIO «MOL» 188681, Poccus, Jlenunrpaznckas obnacts, Berboprexuit C9.00 0o 21.00 8 (800)
«BpIOOpreKmit» - oTaen paiioH, €)KEJTHEBHO, 301-47-47
«PouHo» . Poumuno, yn. CoBetckas, 1.8 6e3 nepepbiBa
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OGumuman I'BY JIO «MODL»

C9.00 0o 21.00

«BBIGOPrCKHiD» - OTIIEN 188992, Jlenunrpasackas 06J'£aCT]>, r. CBeTOropckK, yi. XCTHEBHO, 331(?4070-)47
«CBeToropckuii» Kpacuoapmeiickas 1.3 6e3 nepephiBa
®ununan I'BY JIO «MOL» _| Honenensank-natauma ¢ 9.00 8 (300)
«BBIBOpreKHiD - 0TIeN 188910: Poccust, Jlennnrpazackast odnactb, Beiooprekuit 70 18.00, cy660Ta ¢ 9.00 10 3014747
«ITpuMopcK» pation, . [Ipumopcex, Briboprexoe mocee, 1.14 14.00, BOCKpECEHDE - BBIXOHOM
IIpenocrasaenue ycayr B I'aTunnckom paiione Jlenmurpaackoii od6aactn
Guman I'BY JIO «MPL» 188300, Poccusi, Jlennnrpaickas obiactb, ['aTanHCKI € 9.00 no 21.00 8 (800)
«[arunHCKMID» paifom, €)KEJTHEBHO, 301-47-47
r. laTunna, [TymkuHCcKOE mocce, A. 15 A Ges mepepbiBa
Quman I'BY {[O «MPL» Tlonenensuuk - cydoora ¢ 9.00
«aTunHCKUI» - OTAENT 188309, Poccus, Jlenunrpaackas odnacts, ['aTunHckuit _ 8 (800)
A N 110 18.00 Bockpecenbe 301-47-47
«Asponpom» paiioH, r. ['atuyuna, yn. CnenHesa, 1. 13, xop. 1 BBIXOIHOM
6
Ouman I'BY J}O «M®Lly TlonenensHuK - cyo6ota ¢ 9.00
«aTanHCKH - OTHENT 188330, Poccusi, Jlenunrpaackas obnacte, ['aTuMHCKMIA _ 8 (800)
. 2 Y J0 18.00 Bockpecenbe 301-47-47
«CuBepCcKHii» paiion, nrt. CuBepckuii, yn. 123 Jususuu, 1. 8 BBIXOIHOM /=
Qunan [BY J}O «MOL» TlonenensHuK - cyo60ta ¢ 9.00
«aTurHCKHi - OTHEN 188320, Poccusi, Jlenunrpazackas obnacts, ['aTunHCKMIA _ 8 (800)
K . J0 18.00 Bockpecenbe 301-47-47
«KOMMYHap» pauos, r. KOMMyHap, HeHHHrpa):[CKoe mocce, A. 10 BBIXOJIHOI
Ipenocrasnenue ycayr B Kuarucennckom paiione Jlenunrpaackoii od1actu
7 Owman I'BY JIO «MOL» 188480, Poccust, Jlennnrpaackas 061acTs, C 9.00 10 21.00 8 (800)
«KuHTHCenmCKuiin Kunrucennckwuii paiion, r. Kunrucermn, €)KEHEBHO,
301-47-47
yi. ®abpuunas, 1. 14 0e3 mepepriBa
Ipenocrasiaenue ycayr B Kupuunickom paiione JlennHrpaackoii o6aactu
®umian TBY JIO ML 187110, Poccuvﬂ, Jlenuurpazckast o6acts, Kupumickuii € 9.00 10 21.00
8 . paiion, . Kupummu, rp. I'epoes, 8 (800)
«Kupunickuii» 34A €KEeJTHEBHO, 301-47-47
A : 6e3 mepepbiBa
Ipenocrasaenne ycayr B Kuposckom paiione Jlenunrpaackoii o61actu
187340, Poccus, Jlenunrpazackas obnacts, r. Kuposck, €9.00 10 21.00 8 (800)
€XKE/IHEBHO,
Hoas ynuua, 1 301-47-47
0e3 mepepbiBa
®unnan I'BY JIO «MOL»
«Kuposckuii»
9 TonenenbHuk-naTHuIa ¢ 9.00
187340, Poccus, Jlenunrpazackas obnacts, r. Kuposck, 8 (800)
1o 18.00, cyo6ota ¢ 9.00 no
yi. HaGepexnas 29A . 301-47-47
14.00, BockpeceHbe - BBIXOAHOH
Punan LY 31 O MLy 187330, Jlenunrpazackas obnacts, KupoBckuii paiiow, T. Touenenbux-narhuua ¢ 9.00 8 (800)
«Kupockuii» - oTnen 1o 18.00, cyo6ota ¢ 9.00 no
Orpagnoe, Jlennarpazackoe mocce, 1. 6b . 301-47-47
«OTtpagHoe» 14.00, BockpeceHbe - BBIXOAHOMH
IIpenocraBienue ycayr B JloaeiiHomoabckoM paiione JIeHUHrpaackoii o6aactu
10 ®umman TBY JIO «M®LI» 187700, Poccus, L €9.00 20 21.00 8 (800)
. . Jlenunrpanckas obnactsb, JloneitHononbckuit paiioH, €)XKE/IHEBHO,
«JIoieMHOIIOABCKHUII» . 301-47-47
r.JIoneitnoe [lone, yin. Kapma Mapkca, 1. 36 nut. b 0e3 mepepbiBa
Ipenocrasiienue yciayr B JlomoHocoBckom paiione JIeHMHIrpaackoii odacTu
11 ®wman TBY JIO «M®Ll» 188512, r. Canxr-Tletep6ypr, r. JIOMOHOCOB, €9.00 2021.00 3 (800)
. . €XKEe/IHEBHO,
«JIoMOHOCOBCKUIDY JIBOpuoBBIit pocnekT, 1. 57/11 301-47-47
0e3 mepepbiBa
IIpenocrasienue ycayr B Jlysckom paiione JleHunrpaackoii odnactu
12 Punan ILY HQ «MPLL 188230, Poccus, Jlenunrpajckas obnacts, Jlyxckuit €9.00 10 21.00 8 (800)
«JLyCKHii» ; €)KEJHEBHO,
paiion, r. JIyra, yn. Mukkenu, a. 7, kopit. 1 301-47-47

0e3 nepepbiBa

IIpenocraBiaenue ycayr B IlognopoxkckoMm paiione Jlenunrpajackoii odnactu
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®unman I'BY JIO «MOL»

IlonenensHuk - cyddora ¢ 9.00

13 «JlopeitHOMONBCKUITN-0TACT 187780, ﬂeHMHrpancgz;[ﬂ%@;icn; r. Hoanoposie, 1. 10 20.00. BockpeceHbe - 351(?4070_)47
«IToamnopoxbe» AT 1. BBIXOTHOM
IIpenocrasienue ycayr B [Ipuo3epckom paiione JleHMHrpaackoii od1actu
C9.00 0o 21.00
®unman I'BY JIO «MOL» 188731, Poccus, - €XKETHEBHO, 8 (800)
Jlenunrpanckast 061acTs, IIpuosepckuii paiton, moc.
«IIpuozepck» - ornen «COCHOBO» 6e3 mepepbiBa 301-47-47
14 CocHoBo, yi1. Mexanu3aropos, .11
®uman I'BY JIO «MOI» 188760, Poccus, JlenuHrpaackas o01acTb, €9.00 10 21.00 8 (300)
«ITpuozepck» IIpuosepckuii paiion., . IIpuosepck, yin. Kanununa, 1. CKCLHCBHO,
51 (ouc 228) 6e3 nepepbiBa 301-47-47
IIpenocraBiaenue ycayr B CiianueBckoMm paiione JleHunrpaackoii odnactu
15 ®uman I'BY JIO «MOL» 188565, Poccus, JlenuHrpackas o0nacTb, Ce9){.((:30 5;}2{:)‘00 8 (800)
«CrnaHIeBCKII r. Cranngr, yi. Kuposa, 1. 16A 6 A i 301-47-47
€3 repepeIBa
ITpenocrasaenue ycayr B r. Cocnosblii bop Jlenunrpaackoii o61actu
16 Ousman I'BY JIO «M®L» 188540, Poccust, JIeHHHTpacKast 001acTh, Ceg)l'{?:o E:Bi:)'oo 8 (800)
«COCHOBOOOPCKHI» r. CocHoBblit bop, yi. Mupa, a.1 A i 301-47-47
0e3 nepepbiBa
Ipenocrasiienue ycayr B TUXBUHCKOM paiioHe JIeHMHIrpaackoii o6actTu
1 ®unnan TBY JIO «M®Il» 187553, Poccus, Hennnrpaﬁncxaa 001acTh, TUXBUHCKUI € 9.00 510 21.00 $ (300)
«TUXBUHCKHUI» pimOH’ . €XKEJIHEBHO,
r. Tuxsun, 1-# MuKpopaiioH, 1.2 6 301-47-47
€3 IepephIBa
IIpenocrasienue ycayr B TocHeHcKkoM paiione JIeHHHIpaicKoii od1acTn
18 ®uman TBY JIO «M®LIy» 187000, Poccus, HeHHHrpajlcxaﬂ o6sactb, TOCHEHCKHIt C 9.00 1o 21.00 8 (800)
N paiioH, €)KEJJHEBHO,
«TocHeHcKui» 301-47-47
r. TocHo, yn. CoBerckas, 1. 9B 0e3 mepepbiBa
Ynosnomouennstit M®II Ha TeppuTopuu JleHHHIpaacKoii odaacTn
FOpuouueckuii aopec:
188641, Jlenunrpazackas obnacts, BeeBomoxckuit MH-YT —
paiioH, ¢ 9.00 mo 18.00,
nep. HoBocaparoBka-neHrp, 1.8 nT. —
LI ;BZ HCZ ‘;Nfu” i e Moumoesiii adpec: ¢ 9.00 10 17.00, 8 (800)
CRYHCUBGILE SARGUIMEREH H 191311, r. Cankr-IletepOypr, HepepPBIB ¢ 301-47-47

ocywecmeanaemces)

yi. CMOJIBHOTO, 1. 3, JUT. A
Daxmuueckuil adpec:
191024, r. Canxr-IletepOypr,
np. bakynuna, 1. 5, mut. A

13.00 mo 13.48, BeIXOIHBIE JHH

c0, BC.
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ITpunosxenune Ne 3
K AIMMHHCTPAaTHBHOMY PETJIAMEHTY
110 IIPEJIOCTABICHUIO

MYHHUIIMTIAIbHOW YCAYTH
110 Brels1aya TOKYMEHTOB (BBIIMCKHU U3 JIOMOBOW KHHIH,
BBINUCKU U3 TIOXO3TMCTBEHHON KHUTH,
KapTOYKH PETUCTPALIUH,
CIIPABOK M MHBIX JOKYMEHTOB)
(HaMMEHOBAHUE YCITYTH)

['maBe amMuHUCTpann
MYHHIIMIIAJIFHOTO 00pa30BaHus

oT
nacropt N

KEM U KOorja BblJaH

MECTO POXKACHUS
JaTa poXKICHHS
aJipec MecTa XKHUTEeIbCTBA

TenedoH
3asiBiIeHUE
[Ipomry npeaocTaBUTh MHE CHPaBKY (BBIMTUCKY, KOIHIO U T.1.) JUISL TIPECTABICHUS
B (Ha)
[Tonmnucek 3asgBUTENS: / (pacmmdpoBka)
nara:
[Ipunoxenue:

PCSYJ'IBTaT PACCMOTPCHUA 3adBJICHUS MTPOIITY:

BbI1aTh Ha pyku B OVIB/A nmunuctparun/ Opranuzaniuu

BbIIATh Ha pyku B MDI]

HAIIpaBUTh I10 ITOYTC

HAMpaBUTh B AJIEKTPOHHOHN Gopme B TMYHBIN KaOuHet Ha [1T'Y
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ITpunoxxenne Ne 4
K AIMUHUCTPATUBHOMY PETJIAMEHTY
I10 TIPEIOCTaBICHUIO
MYHULMIIAIBHOMN yCayru 1o Beigada
JIOKYMEHTOB (BBIMMCKU U3 JOMOBOM KHHTH,
BBINTACKH U3 ITOXO3SIIICTBEHHON KHHUTH,
KapTOUYKU PETUCTPALIUH,
CIIPABOK U MHBIX JTOKYMEHTOB

o

(HauMeHOBaHUe
YCIIyTH)

BJiok-cxeMa MyHHIIMIIAJIBHOM YCJIYTH
«BbI1a4a JOKYMEHTOB (BBINMCKHU U3 IOMOBOIl KHUTH,
BBINUCKH U3 NMOXO031IiICTBEHHO! KHUTH, CIIPABOK M HHBIX IOKYMEHTOB)»

[loctynnenue 3asBieHus
(B ToMm uncie yepes MOL, III'Y JIO umu EIT'Y)

[Ipuem TOKyMEHTOB (B TOM YHCIIE MPU JIMYHOU SIBKE, €CIIH 3asIBUTENIEM BHIOPAHO MOJIyUYeHUE YCIYTH B
AJIEKTPOHHOM BHJIe 0€3 3aBEpEHUS 3asBICHHS U TOKYMEHTOB DI

PaCCMOTpeHI/IC JAOKYMCHTOB

3anpoc B opraHu3aliu, OKa3bIBaIOIINE
MEKBEJIOMCTBEHHOE U MEXYPOBHEBOE B3aUMO/ICHCTBUE

[IpuHsATHE pemienys o Bbla4e Uin
00 OTKaze B BblJJaue JJOKyMEHTOB

[ToaroroBka TOKyMEHTOB

Brigaua JAOKYMCHTOB



	4. Состав, последовательность и сроки выполнения административных процедур, требования к порядку их выполнения
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