ITPOEKT
AIMHUHHUCTPALUA
BEPEKXKOBCKOI'O CEJbBCKOI'O ITIOCEJIEHUA
BOJIXOBCKOI'O MYHUIIUITAJIBHOT'O PAMOHA
JEHUHTPAJICKOM OBJIACTH

HOCTAHOBJEHMHE

oT 2025 roga Ne

OO0 yTBep:KIeHNH AAMUHUCTPATUBHOIO PerjaMeHTa
MO NPeJ0CTABJIEHNI0 MyYHHIIUIIATBHOMN yCIyIH
«Bbi1aua, nepeogopmiieHue pa3pelieHUil HA MPABO OPraHU3alMH PO3HUYHBIX PHIHKOB U
NpojaJieHue CPOKA eiicTBUSA pa3pelleHHid HA MPABO OPraHU3alMH PO3HUYHBIX PHIHKOB»

B cootBerctBuM ¢ DenepanbHbiM 3akoHOM OT 06 okTs10ps 2003 Nel31-D3 «O6 06mux npuHLIKIAX
OpraHM3allil MECTHOrO camoyrmpaBiieHus B Poccuiickoit ®@enepanun», denepaibHbIM 3aKOHOM OT 27
utonst 2010 Ne210-D3 «O6 opraHuzaluu NperoCcTaBIeHUs TOCYAaPCTBEHHBIX Y MYHUIIMTIAJIbHBIX
yciyr», pactiopsbkennem [IpaButenscrBa Jlenunrpaackoit oonactu ot 28 nexadps 2015 roga Ne585-p «O6
YTBEPXKIEHUU THUIIOBOIO (PEKOMEHIOBAHHOI0) IMEPEUHs MYHHUIMMIAIBHBIX YCIYyr OpPraHoB MECTHOIO
camoympasiieHust JIeHUHTpaacKoil 061acTH, MpeaoCTaBlIeHUEe KOTOPBIX OCYIIECTBIISICTCS MO MPUHLUITY
«OTHOTO OKHa» B MHOTOQYHKIIMOHAJIBHBIX IIEHTpaX IMPEIOCTABICHUS TOCYJapCTBEHHBIX U
MYHULMIAJIBHBIX YCIyr», pacnopspkenueM llpasutensctBa Jlenunrpanackoi obnactu ot 23 uronst 2025
roga Ne436-p «O BHeceHUHM U3MEHEHUH B pacniopskeHue [IpaBurenscra Jlennnrpaackoit obnactu ot 28
nexabpss 2015 roma Ne585-p», VYcraBom bepexkoBckoro cenbckoro rmnoceiaeHusi BomaxoBckoro
MYHULIMIIAJIBHOIO paiioHa JleHuWHrpajckoil obsactd aaMuUHUCTpanus bepexKOBCKOro CenbCKoro
MOCETICHUS

NOCTAHOBJMAET:

1. YTBepauTs npunaraeMblii AIMUHHUCTPATUBHBIN PErVIAMEHT 110 IPEJOCTABICHUIO MYHULIUIIAIBHON
ycayru «Bpimada, nepeodopmiieHne pa3pelleHHid Ha MpaBO OpraHU3allMd PO3HUYHBIX PBIHKOB U
IIPOJIJIEHUE CPOKA IEUCTBUS Pa3pELICHUI Ha IIPaBO OpraHU3aluy POZHUYHBIX PHIHKOBY.

2. IlocraHoBieHHEe aJIMHUHHCTpalUU bepeXKOBCKOrO CelbCKOro IoceileHus BonxoBckoro
MyHHIUTNIaIbHOTO paioHa Jlenunrpaackoit obiactu Nel60 ot 10.11.2023 roma «OO0 yTBepkIeHUU
AJIMUHUCTPAaTUBHOIO  perjaMeHTa 10 NPEAOCTABJIICHUIO  MYHUUMNAIbHOM  ycinyru — «Bblgaua,
nepeopopMIIeHHE pa3peLIeHU Ha IPaBO OPraHU3alluy PO3HUYHBIX PHIHKOB U MPOJJICHUE CPOKA JEHCTBUS
paspeleHuil Ha MpaBo OpraHU3aluy PO3SHUYHBIX PHIHKOB» CUMTATh YTPATUBIIUM CUITY.

3. Hacrosiiee mocraHoBiI€HUE MOMJIEKUT OPHUIIMAILHOMY ONYOJIMKOBAaHUIO B CPEICTBAX MacCOBOM
uH(GOPMAIUU U BCTYMAET B CHJIY Ha CIEAYIOLIHI IeHb MOCie ero OQUIUaIbHOIO OMyOINKOBaHUS.

4. KoHTpOJ1b 32 UCHOJIHEHUEM HACTOSLIEr0 MOCTAHOBJIEHUS OCTaBJISAIO 32 COOOM.

I'maBa anMuHHMCTpanun
bepexxKOBCKOro CeNbCKOro MOCEIIEHHUS B.b. Oxepenben



YTBepxkaeH

IIOCTAHOBJICHUEM aIMUHUCTpALlUU
BepexxKOBCKOro cenbCKOro noceyeHus
Bo0i1X0BCKOro MyHUIIMTIAJIBHOTO paiioHa
Jlenunrpasckoit obmactu

No oT 2025 ropa

AMHUHHCTPATHBHBIH perjaiaMeHT
10 NMPeA0CTABJICHUI0 MYHHIMNIANBLHOM ycayru «Boigaua, nepeogopmiieHue paspeieHuil Ha PaBo
OPraHu3auMy PO3HUYHBIX PHIHKOB U NPO/JICHHE CPOKA AeHCTBHUS Pa3pellieHNl HA IPaBo
OPraHM3alMy PO3HUYHBIX PHIHKOB»

. O01He moJ10KeHUu

1.1. PermaMeHT ycTaHaBaMBaeT MOPSAAOK M CTAHAAPT IPEIOCTABICHUS MYHULUIAIBHOU YCIYrd
«Bplrava, nepeopopmiieHrE pa3pelleHnii Ha IPaBO OPraHU3alliy PO3HUYHBIX PHIHKOB U POJIJIEHUE CPOKA
JEUCTBHS pa3pelleHni Ha IPpaBO OPraHU3aluy PO3HUYHBIX PBIHKOB) (Jlajee — MyHHMIIMIIAJIbHAS yCIIyra).

1.2. 3asBuTens MM, UMEIOIMMHU IIPABO HA MOJYYEHHUE MYHUIIMNIAIbHONW YCIyTH, SABISIFOTCS:

- IOpUAMYECKUE JIMLA, KOTOPbIE 3apErUCTPUPOBAHBI B YCTAHOBJIEHHOM 3aKOHOAATEILCTBOM
Poccuiickoit ®enepanuu HopsjaKe W KOTOPHIM NPUHAMIEKAT OOBEKT HIM OOBEKTHl HEABUKHMOCTH,
pacIoNOKEHHbIE Ha TEPPUTOPUM, B Ipeaesax KOTOpPOM MpeArojaraercsi opraHu3alus pblHKA, Ha
OCHOBAHMM DAa3pELICHMs], BBIIAHHOIO B YycTaHOBJICHHOM IIpaBurensctBom Poccuiickoir ®enepannn
HOpAJKE OpraHOM MECTHOTO CaMOYIIpaBJICHUS, ONpPEICICHHBIM 3aKOHOM cyObekTa Poccuiickoit
®enepanuu.

[TpencraBiATh HHTEPECH] 3asBUTEIISI UMEIOT IIPABO:

OT UMEHH IO PUIUUYECKHUX JIULL

- 1A, IEHCTBYIOIINE B COOTBETCTBUH C 3aKOHOM WJIM YUPEIUTEIbHBIMU TOKYMEHTaMU OT UMEHH
IOPUIMYECKOr 0 JIUIa 0e3 JOBEpPEeHHOCTH;

- IPEICTaBUTENIN HOPUAUYECKUX JIML B CHJIy NOJHOMOYMN Ha OCHOBAaHUU JIOBEPEHHOCTU WU
JIOTOBOPA.

1.3. Mudopmanusi 0 MECTOHAXOKIEHUH OpraHa MeCTHOro caMmoymnpasieHus (naizee - OMCY),
MPEAOCTaBIAIONIEr0 MyHHIIMNIaNbHYI0 yerayry, OMCY/oprannsanuii, yuacTBYIOIIMX B MPEIOCTaBICHUN
YCIYTU ¥ HE SBISIOIMXCS MHOTO(MYHKIIMOHAJBHBIMU IIEHTPAMU MPEJOCTaBIICHUS T'OCYJAapCTBEHHBIX U
MYHULHUIAJIBHBIX YCIYT (nanee - Opranuzanun), rpadukax paboTel, KOHTAKTHBIX TenedoHax u T.A. (anee
- CBEJIeHUs] UH(POPMAIIMIOHHOI'0 XapaKTepa) pa3MelaeTcs:

Ha CTEHJax B MecCTax IPeIOCTaBJIEHUS MYHUIMNAIbHOM yCIyrH M YCIYyT, KOTOpBIE SIBJISIFOTCS
HEOOXOAUMBIMHU U 00s13aTENbHBIMU JUIS IPEAOCTaBICHNUS MyHUIIMIIAIILHON YCIIyTH;

Ha caiite OMCY/Opranuzanuu;

Ha caiite [ocymapcTBeHHOro OmJUKeTHOro  yupexaeHus  JIeHUHrpajackoi — oOnactu
"MHOro¢yHKIHOHAJIbHbIA LIEHTP MPEAOCTABIECHHS [OCYIapCTBEHHBIX U MYHULIMIAIBHBIX ycayr" (najee -
I'BY JIO "MO®ILL", M®L): http://mfcd7.ru/;

Ha [loprane rocynapcTBEHHbIX M MYHULMINAIbHBIX ycayr (dyHkuuit) JleHuHrpaackoi obsactu
(manee - [II'Y JIO)/ma Enunom mopTtane rocyaapctBeHHbIX ycnyr (ganee - EINIY): www.gu.lenobl.ru /
www.gosuslugi.ru;

B TOCY/apCTBEHHOM MH(OpMAIMOHHOM cucteMe "PeecTp rocyiapCTBEHHBIX M MYHHIMIIAIbHBIX
yeayr (bynknuit) Jlenunrpaackoit oosnactu" (nanee - Peecrp).

II. Cranaapr npeaocTraBjieHUusi MyHHIUNIATBHOMH yCJIOYTIH

2.1. IlomHOE HAUMEHOBAaHKME MYHUIIUNIANBLHONU yenyrH: «Beinava, nepeodopmiieHue pa3perieHnii Ha
MpaBO OpraHM3alydd PO3HUYHBIX PBIHKOB M TMPOAJEHUE CpOKa JEHUCTBUSA pa3pelIeHUN Ha IIPaBO
OpraHU3alHNHU POZHUYHBIX PHIHKOBY.

2.1.1. CokpanieHHOC HAaMMEHOBAaHHME MYHHIIMMAIbHOW ychnyru: «Bwlmada paspernieHuil Ha mpaBo
OpraHU3alMHU POSHUYHBIX PHIHKOB».



2.2. MyHuIUNAIBHYK YCIYry HpeAaoCTaBIIsIeT: aJMHHHUCTpalus bepeKKOBCKOrO CEIbCKOIo
noceneHuss  BoaxoBckoro — MyHununanpHoro  paioHa  JlenumHrpazackoit  obmactu  (mamee -
anqmuuuctpanus/OMCY).

3asBieHUE Ha MOTYYEHUE MYHUIMIIAIBHON YCIYTH ¢ KOMIUIEKTOM JJOKYMEHTOB IPUHUMAETCS:

1) npu Mu4yHOM sIBKE:

B (hunmanax, oTaenax, yaajieHHelx padbouux mecrtax ['BY JIO "M®ILL";

2) 6e3 TMYHOM SIBKH:

MOYTOBBIM OTIpaBienneM B OMCY;

B DJIGKTPOHHOU (opme uepe3 mnuHbi kKabuHeT 3asutens Ha [1T'Y JIO/EITY

3asiBUTENb UMEET MPABO 3alMCATHCSA HA NMPUEM I NOJA4M 3asIBJICHUS O NMPELOCTaBICHUN YCIyTU
CIIEAYIOIMMU CIIOCO0aMuU:

1) mocpencreom III'Y JIO/EITY - B M®II;

2) mo tenedony - B MOII;

3) mocpencrBom caiita MOIL] - 8 MOLI.

Jlig 3anucu 3asBUTENb BbIOMpaeT JitoOble CBOOOAHBIE IS NpuUeMa JaTy U BpeMs B Ipenerax
ycraHoBjeHHoro B M®I rpaduka npuema 3asBuTesneH.

2.2.1. B uensix npenocraBieHUss MyHULIIUIAIBHON YCIYTH yCTaHOBJIEHUE TMUYHOCTH 3aIBUTENS MOXKET
OCYILIECTBJIATBCA B XOJ€ JIMYHONO INpUeMa IOCPEICTBOM IHPEIbSABJICHUS Nacnopra TI'pakJIaHUHA
Poccuiickoit ®enepanuu MO0 MHOTO JOKYMEHTA, YAOCTOBEPAIOIIEIO JHMYHOCTh, B COOTBETCTBUH C
3aKOHOJATeNbCTBOM Poccuiickoit @enepanuu.

2.2.2. Ilpu mpenocTaBieHUH MYHUIMNAIBHOW YCIyTH B 3JIEKTPOHHOU (opMe HaAeHTU(UKaLUS U
ayTeHTH (UKaLKs MOTYT OCYILLECTBIIATHCS TOCPEACTBOM (IIPU TEXHUYECKOM peann3aliim):

1) emwHON cHCTeMbl HACHTUOUKALIMM U ayTeHTU(DUKAIMM WIM HMHBIX TOCYJAapPCTBEHHBIX
MH(GOPMAITMOHHBIX CUCTEM, €CJIM TaKHe TOCyAapCTBEHHbIE NH(OPMALIMOHHBIE CHCTEMBI B YCTAHOBIICHHOM
[TpaBuTtenbcTBOM Poccuiickoi deaepanuu mopsake 00eCIeunBaroT B3aUMOICHCTBUE ¢ EAMHON CUCTEMOMU
UACHTU(UKAUUN ¥ ayTeHTHU(UKAIMU, NPH YCIOBUU COBIAJCHMSI CBEIEHUNH O (U3UYECKOM JIHIIE B
yKa3aHHBIX HH(POPMAIIMOHHBIX CHCTEMAX;

2) enuHOM cucTeMbl UIEHTU(GUKALNN U ayTeHTU(UKALUKA U eTUHOW MH(OPMAIIMOHHON CHCTEMBI
MEPCOHANBHBIX JaHHBIX, oOecrneunBarIield o0paboTKy, BKIOYast cOOp M XpaHEHHE, OMOMETPHYECKHX
NEepCOHANBHBIX JAHHBIX, HX TPOBEPKY U Ieperadyy HHGOPMALUU O CTENEHH HX COOTBETCTBUS
IIPEAOCTaBICHHBIM OMOMETPUYECKUM IEPCOHAIBHBIM JaHHBIM (PU3MUECKOro JINLA.

2.3. Pe3ynbTaTOM MpeaoCTaBlIEHUSI MyHULIUIIAIbHON YCIYTH SIBIISIETCS:

1) BbIaua paspelieHHss Ha MpaBO OpPraHU3allMd PO3HUYHOTO pBIHKA (Janee - paspelieHue)
3asBUTEIIIO;

2) oTKa3 B IPEJOCTaBIECHUH pa3pelIeHNs 3aBUTEII0, B OTHOIIEHUN KOTOPOTO IPUHATO pelieHne 00
OTKa3e B MPEAOCTaBICHUN pa3pelleHUs;

3) BbIaya nepeoOpMIIEHHOT' O pa3peIieHus;

4) otka3 B nepeoGopMIIEHUH pa3pelieHns 3asBUTENI0, B OTHOIIEHHNH KOTOPOTO IPUHATO perieHne 00
OTKa3e B MepeoOpMIICHUHN pa3pelICHHUS;

5) BbIaua pa3peuieHust ¢ NPOAJIEHHBIM CPOKOM € CTBUS;

6) OTKa3 B NPOAJIEHUH CPOKa JAEHCTBUS pa3pellieHuUs 3asiBUTEI0, B OTHOILEHUU KOTOPOr0 IPUHST O
pelieHne 06 0TKa3e B POJJICHUH CPOKa JAEHCTBUS pa3pelieHus.

dopmoii pe3ysibTaTa MPENOCTaBICHUS MYHUIIMIIAIBHON YCIIyTH SIBJSIETCSl pa3pelieHue, mno Gopme,
YTBEpKIIEHHOH mocTaHoBieHueM llpaBurensctBa Jlenunrpaackoit obmactu or 29.05.2007 Ne 120 «O6
OpraHM3alfK POSHUYHBIX PHIHKOB M SpMapoK Ha Tepputopuu JIeHnHrpaackoit odnacti» (manee — [T JIO
Ne 120) (mpunoxenue 2 K aAIMUHUCTPATUBHOMY PETJIaMEHTY).

dopmoil pesyibTaTa MpefoCTaBICHUSI MyHHIMIIAIBHOM yCIyrd B Cllyyae MPUHATHS pelieHus o0
OTKa3e B MPENOCTABICHUU MYHHUIMNAIBHOW YCIYr'W SIBJSETCSd YBeJOMJIeHHE 00 OTKa3e B BbIgaue
paspelieHusi, B nepeoGOpMIICHUN pa3pellieHus, B MPOAJECHUH CpOoKa JIEHCTBUS paspellieHus (naiee —
yBenomJieHue), opopMmiieHHOe Ha OyMaKHOM HocutTene 1o dopme, yrBepkaeHHou [T JIO Ne 120
(mpuitoxkenue 3 K aIMUHHCTPATHBHOMY PETJIAMEHTY).

Pe3zynpTar mpenocTaBieHHs MYHUIMNAIBHOW YCIYrM HpPEdoCTaBisieTcsl (B COOTBETCTBHM CO
croco0oM, yKa3aHHbBIM 3asBHUTEJIEM MIPH MO/1a4e 3a1poca):

1) npu nu4HOM sABKE:!
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B (humanax, otaenax, yaajieHHelx pabouux Mmectax ['BY JIO «M®L»;

2) 6e3 JIMYHOM ABKH B 3JICKTPOHHOU (hopMe uepes TuuHbIi KabuHer 3asgputess Ha EIITY/TIT'Y JIO.

2.4. Cpok mpeaocTaBiaeHUs MYHUITUITAILHON YCIYTH:

1) cpok paccMOTpeHHs 3asBJICHUS O MPEIOCTaBICHUM pa3pelneHusi coctaBisger 30 KajJeHIapHBIX
JTHEH ¢ MOMEHTa OCTYIUIEHUS B AZIMUHHMCTPALMIO 3asBJIEHUS O IPEIOCTABICHUHN Pa3pELICHHUS;

2) CpOK paccMOTpEHUS 3asBICHUS O TepeoPOPMIIEHUH pa3pelIeHus, O MPOIJICHUH CPOKa JeHCTBUS
pas3peleHus CoCTaBsAeT 15 KaleHaapHbIX THEH C MOMEHTA MOCTYIUICHUS B AIMMHHUCTPAIINIO 3asBICHUS O
nepeoOpMIIEHUH pa3pelieHns, O MPOIJICHUN CPOKa JEHCTBUS pa3pelieHHs;

3) Cpok HampaBJEHHUS 3asBUTENI0O YBEIOMJICHHS O BbIJaye paspelieHus, o0 OTKa3e B BblJaye
pasperieHus], yBe1oMIICHUS O epeodOpMIIEHHH pa3pelieHus, yBeJOMIICHHs 00 OTKa3e B epeoopMIICHIH
paspeleHus, YBEJOMJIEHUS O MPOJJIEHUM CpOKa IEHCTBUS pa3pelleHus, yBEIOMJIEHUS 00 OTKas3e B
MIPOJIJIEHUU CPOKa ACHCTBUSI pa3pellieH s COCTaBIIIeT He OoJiee THS, CIeAYIOIIEero 3a JHEM CO JTHS U3/IaHus
COOTBETCTBYIOIIEr0 OCTAaHOBJIECHUS AJIMUHUCTPAIIHIH.

2.5. IIpaBoBBIE OCHOBAHUS JJIsl MPEIOCTABICHUS MYHUIIMIIATIBHON yCIyTH:

- ®enepanbublil 3ak0H 0T 30.12.2006 Ne 271-03 «O po3HUYHBIX PIHKAX U O BHECEHUU U3MEHEHUI
B TpynoBoii koxekc Poccuiickoit @eneparnmy;

- [Tocranosnenue [1paButensctBa Poccuiickoit @enepauun ot 10.03.2007 Ne 148 «O6 yrBepk1eHUn
[IpaBun BeI1auM pa3pelieHnid Ha NpaBO OPraHU3ALMU PO3HUYHOTO PhIHKAY;

- mpuka3 MUHHCTEPCTBA 3KOHOMMUYECKOrO pa3BUTHS W TOproeiu Poccuiickoil Pepepanuu ot
26.02.2007 Ne 56 «O0 yTBEep»I€HUN HOMEHKIIATYPbl TOBAPOB, ONMPEACISIONICH KJIacChl TOBApOB (B IEIIAX
OIpe/IeTICHHsI TUIIOB PO3HUYHBIX PHIHKOB)»;

- O6nacTHoll 3akoH Jlenunrpaackoit oomactu ot 04.05. 2007 Ne 80-03 «O6 opranu3anuy pO3HUYHBIX
PBIHKOB Ha TeppuTopuu JICHUHIpaCKOM 001acTH;

- [TocranoBnenue [1paBurtensctBa Jlenunrpaackoii oomactu ot 29.05.2007 Ne 120 «O6 opranuzanuu
PO3HUYHBIX PHIHKOB U SIpMapOK Ha TEPPUTOpUU JIEHHHTpacKol 001acTh»;

- MyHULUIAJIbHbIE HOPMATUBHbBIE IPABOBBIE AKTHI.

2.6. HcuepmnplBaromuii  MEepeYeHb JTOKYMEHTOB, HEOOXOAMMBIX B  COOTBETCTBUH C
3aKOHOJATENbHBIMU WJIM HWHBIMM HOPMATUBHBIMH MPAaBOBBIMH aKTaMHM JUIsl  MPEAOCTaBJICHUS
MYHULIMTAJIbHON yCIIyTH:

1) 1na mnpemocTaBi€HMs MYHULMIAIBHOM  yCIYyTHM  3alOJHSETCS  3asBICHHUE  COIVIACHO
NPUJIOKEHHUIO 1 K aIMUHUCTPATUBHOMY PErIaMEHTY:

- TMYHO 3asBuTeneM npu odpamennu Ha EINTY/IITY JIO;

- cnenuanucroM MOLI npu muuHOM oOparieHuu 3asBuTens (mpeacraButens 3asButens) B MOL;

npu obpameHuu B M®L] HeoOxoauMo MpenbsIBUTS:

a) TOKYMEHT, YAOCTOBEPSAIOIINN TUYHOCTD:

- 3asBUTEJNISL, IPEICTABUTENS 3asiBUTENA, B ClIy4yae, KOrja MOJHOMOYMS YIOJHOMOYEHHOIO JMIa
HNOJATBEPXKACHBl JOBEPEHHOCTBIO B IIPOCTOW NUCbMEHHOH (opme (macmopr rpaxiaaHuHa Poccuiickoit
®enepaunu, nacnopt rpaxaannia CCCP, BpeMeHHOe y10CcTOBEpEHUE IMYHOCTU rpaskjaHuHa Poccniickoit
Oenepanun o dpopme, yrBepxkaennon [Ipukazom MBI Poccun ot 16.11.2020 Ne 773, ynoctoBepenue
JMYHOCTH BOCHHOCTYXaiero Poccuiickoit ®denepanun);

- HMHOCTPAHHOTO TpaXKIaHWHA, JWla 0e3 TpakJaHCTBA, BKIOYAas BHJA Ha IKUTEIHCTBO U
yIOCTOBEpeHHE OSKEHIIA.

0) 1OKymMeHT, O(OpPMJICHHBII B COOTBETCTBUM C JCHCTBYIOIIUM 3aKOHOAATEIIbCTBOM,
HNOJTBEPXKAAIO LN HaIWYNe y IPECTaBUTENs MpaBa AedCTBOBATh OT JIMLA 3asBUTENS U ONpPEEsIOIni
YCIIOBUSI U TpaHULbl peaju3aluy rpaBa MpPeACTaBUTENs HA MOJIYyYEHUE MYHULUNAIBHON YCIYTH, €CIU C
3asBIICHHEM O0palIaeTcs MpeCTaBUTENb 3assBUTEIIS

JIOBEPEHHOCTh UJIU JOTOBOP, TPUKA3 O HA3HAYCHUH, PEILIEHHE COOPaHUs, COlep Kale TOJTHOMOYHUS
npeAcTaBuTeNns (Ipu OOpalleHUH 3a TMPEefOCTaBIEHHUEM TOCYyJapCTBEHHOW YCIYrM MpeNCcTaBUTENs
3asBUTENS], MOJHOMOYHUS KOTOPOIO OCHOBAHBI Ha JOBEPEHHOCTH), YJOCTOBEPEHHYIO B COOTBETCTBHH C
nyHkToM 4 ctatbu 185.1 I'paxknanckoro koaekca Poccuiickoit denepanmu;

2) KONIUYU y4penUTEIbHBIX JOKYMEHTOB (OPUTMHANbBI yUYPEIUTENbHBIX JOKYMEHTOB B Cllydae, eciu
BEPHOCTb KONUN HE yIOCTOBEPEHA HOTAPHAIIBHO).

2.7. HUcuepnbiBaromuid TEpeYeHb JOKYMEHTOB, HEOOXOMUMBIX B  COOTBETCTBHH  C
3aKOHOJATENbHBIMU WJIM HWHBIMM HOPMATUBHBIMH MPAaBOBBIMH aKTaMHM JUIsI  MPEAOCTaBIICHUS
MYHULIUIAIBHON YCIYTH, HAaXOSIIUXCS B PACIIOPSHKEHUH TOCYJaPCTBEHHBIX OPraHOB:



1) B TeppUTOpHATIBHBIX HAJIOTOBBIX OpraHax - Beinucka u3 EI'PIOJL;

2) B TepputopuaipHOM oTaene YmpasineHuss Pocpeectpa mo JleHuHrpanckoil obmactu —
JOKYMEHTBI, MOATBEPKAAIOIINE MPaBO Ha OOBEKT MJIM OOBEKTHl HEIBMIKUMOCTH, PACIONOKEHHbIE Ha
TEPPUTOPUH, B MPEeNax KOTOPOU MPEANoIaraeTcsi OpraHu30BaTh PhIHOK.

2.7.1. 3asgBuTenb BIpaBE MPEACTaBUTh JOKYMEHTHI (CBEIEHMs), yKa3aHHble B IyHKTe 2.7
HACTOSLIEr0 perjiaMeHTa, 10 COOCTBEHHON UHUIIMATUBE.

2.7.2. llpn mpenocTaBICHNU MYHHUITUTIATBHON YCIYTH 3alpemiaeTcs TpeOoBaTh OT 3asiBUTEIIS:

1. [IpencraBineHuss TOKyMEHTOB U WHGOpMAIMM WM  OCYIIECTBICHUS JICHCTBHIA,
IIPEACTABJICHNE WIN OCYLIECTBJIEHUE KOTOPBIX HE MPENYCMOTPEHO HOPMAaTUBHBIMU ITPABOBBIMHU aKTaMH,
PEryIUpPYIOIMMHI OTHOILIEHHS, BOSHUKAIOLINE B CBSI3U C IIPEAOCTABICHUEM MYHULIUIIAJIBHON YCIIyTH;

2. [IpencraBieHns JOKYMEHTOB M MH(GOpPMALMU, B TOM YHCIIE€ TOATBEPKIAIONINX BHECEHUE
3asgBHUTEJIEM IJIaThl 3a MPENOCTaBICHNE MYHHUIMIAIBHBIX YCIYyT, KOTOpbIe HaXOISTCA B PacHOpPSKEHHUH
OpPraHoB, MPEJOCTABIAIONIMX MYHUIUMAIbHBIE YCIYTH, WHBIX TOCYJapCTBEHHBIX OpPraHOB, OPraHOB
MECTHOI'O CaMOYIIPaBJIEHHUS MO0 MOIBEIOMCTBEHHBIX TOCYIapCTBEHHBIM OpraHaM WM OpraHaM MeCTHOTO
CaMOYNpPAaBJIEHUs] OpraHu3allui, Yy4YacTBYIOLIMX B MPEAOCTaBICHMM MYHMLIMNAIBHOM YCIYrW, 3a
UCKJIIOUEHHUEM JOKYMEHTOB, BKIIOUEHHBIX B OIPEEIEHHbIN yacThio 6 cTathu 7 denepanbHOro 3aKoHa OT
27.07.2010 Ne 210-®3 «O06 opraHuzanuu MpegocTaBIeHUs TOCYJapCTBEHHBIX U MYHULIMIIAIBHBIX YCIIyT»
(manee — denepanbHblii 3akoH Ne 210-D3) mepedyeHb JOKYMEHTOB. 3asBUTENb BIIPAaBE IPEICTABHUTH
yKa3aHHbIE JOKYMEHThl U WH(GOpPMALMI0O B OpraHbl, MPEJOCTABISIONINE TOCYAapCTBEHHbIE YCIYTH, U
OpraHbl, MPEIOCTABIAIOIINE MYHUIIUIIAILHBIE YCIYTH, 0 COOCTBEHHON HHUITUATHBE;

3. OcyuiecTBieHus: AEMCTBUM, B TOM 4YHCJI€ COIVIACOBAaHUM, HEOOXOJUMBIX Ul IMOJy4YEHUs
MYHULIMIIAJIbHON YCIYTM M CBSI3aHHBIX C OOpalleHHEM B HHBIE T'OCYJAapCTBEHHBIE OPraHbl, OPraHbI
MECTHOI'O CaMOYIpaBJICHMs, OpraHu3aluu (3a HCKIIOYEHUEM IIOJIyYEHUS YCIYr, SBISIOLIMXCS
HEOOXOAMMBIMU M 00S3aTEIbHBIMHU JJIs TPEJOCTABICHUS MYHULMUIAJIBHOW YCIyTd, BKIIOYCHHBIX B
MepevyHu, MpeayCcMOTpeHHbIE YacThio 1 ctathu 9 denepanbHoro 3akona Ne 210-03, a Takke T0OKYMEHTOB
U MHQOPMAIINH, TPEJOCTABISEMBIX B Pe3YyIbTaTe OKA3aHUS TAKUX YCIIYT;

4. lIpencraBieHust JOKYMEHTOB U MH(GOPMaLUU, OTCYTCTBUE U (MJIM) HELOCTOBEPHOCTh KOTOPBIX
HE yKa3bIBAJIKCh [IPU IEPBOHAYAILHOM OTKa3€ B IIpueMe TOKyMEHTOB, HE00XOIUMBIX JJIs IPEAOCTaBICHUS
MYHHULMIIAJIBHON YCIYTH, TUOO0 B MPEIOCTaBICHUN MYHULIUIAJILHON YCIYTH, 32 UCKIIIOYEHHEM CIIy4aesB,
MpeyCMOTPEHHBIX MYHKTOM 4 yacTu 1 ctathu 7 @enepanbHoro 3akoHa Ne 210-03;

5. llpencraBnenus Ha OyMa)KHOM HOCHTENE JOKYMEHTOB M WH(OpPMAIUH, JIEKTPOHHBIE 00pa3bl
KOTOPBIX paHee ObLIM 3aBEPEHBI B COOTBETCTBUU C IIYHKTOM 7.2 yacTu 1 crathu 16 ®PenepanbHOro 3aKkoHa
Ne 210-®3, 3a uCKIIIOYEHHEM CITy4aeB, €CJIM HAaHECEHHE OTMETOK Ha TaKHe JOKYMEHTHI MO0 UX U3bATHE
ABIISIETCS HEOOXOAMMBIM YCIOBHEM MPEAOCTaBICHUS IOCYAaPCTBEHHOW MM MYHULIMIIAJIBHON YCIyTH, U
UHBIX CIy4aeB, yCTAHOBJICHHBIX (eiepaibHbIMU 3aKOHAMH.

2.7.3. Ilpm wHacrymneHHMH COOBITHH, SBISIONIMXCS OCHOBAaHHUEM JUIA  IPEIOCTABIICHHS
MyHuLunaabHoi yeinyru, OMCY Bnpase:

1) mpoBOOUTH MEpONPHUATHS, HAIpPABJIEHHbIE Ha IOATOTOBKY pE3YyJbTAaTOB IPENOCTABICHUS
MYHUIUIIAJIBHOW YCIYI'M, B TOM YHCJE HaIpaBisTh MEXBEJOMCTBEHHBIE 3alpOChl, MOJy4aTb HAa HUX
OTBETHl, IOCJIE YEro YBEIOMJATh 3aABUTENS O BO3MOXKHOCTH IOJATh 3alpoC O IPEJOCTABICHUU
COOTBETCTBYIOIIEH YCIYry AJIsi HEMEIJIEHHOr O MOJIy4eHHUsI pe3yJibTaTa IPEe10CTaBIECHUs TAKOU YCIyTH;

2) npu YCIOBUM HAJIW4HUs 3alpoca 3asBUTEN O MPEIOCTABIEHUU MYHHUIUMNAIbHOW YCIYr'H, B
OTHOILIEHUHU KOTOPOH y 3asiBUTEII MOT'YT IOSBUTHCS OCHOBAHUS JJIS1 X IIPEIOCTABIICHUS EMY B OyIyIEeM,
IPOBOAUTH  MEPOIPUATHS, HalpaBieHHble Ha (QopMupoBaHUE pe3yjibTara IPEAOCTaBICHUS
COOTBETCTBYIOIIEH YCIYrd, B TOM UHCII€ HANPABIATh MEXKBEIOMCTBEHHbIE 3alPOCHI, MOJy4aTh Ha HHUX
OTBETHI, (OPMUPOBATH PE3YJHTAT MPEJOCTABICHHUS COOTBETCTBYIOIIEH YCIYTH, a TAaKKe MPEIOCTABIATh
ero 3asBuTeNt0 C ucnonb3zoBanueM EIIIY/IITY JIO u yBemomisiTh 3asBHUTEIS O IPOBEICHHBIX
MEPOMPUATHUSX.

2.8. HcuepnbiBaromuii TepedyeHb OCHOBAHWUW JUIsI MPUOCTAHOBIEHUS TPEAOCTaBICHUS
MYHULMIAJIBHON YCIyI'M C YKa3aHHEM JIONYCTUMBIX CpPOKOB IIPHOCTAHOBJIEHUS B Cllyyae, €clu
BO3MOXKHOCTb ~ IIPUOCTAHOBJIEHUS  IPENOCTABJICHUS  MYHHMLIMIAIBHOW  YCIYTM  IpPEIlyCMOTpEHa
JNEMCTBYIOIUM 3aKOHOJATENbCTBOM.

OcHoBaHu A1 TPUOCTAaHOBIIEHUS MPEAOCTABICHHS MYHULIMIIAIBHON YCIYT Y HE TPELYCMOTPEHBI.

2.9. McuepnipIBaroliuii nepeyeHb OCHOBAHUM I OTKa3a B IprUeMe JOKYMEHTOB, HEOOXOIUMBIX JIs
MPEAOCTaBICHHUS MyHUIIUTIAIBbHON YCIyTH:



1) 3asiBJICHHE MTO/IAHO JIUIIOM, HE YIIOJIHOMOYCHHBIM Ha OCYLICCTBICHUE TAKUX JICHCTBHNA |

OTCYTCTBUE JOKYMEHTA, O TBEPKAAOIIEr0 IOJHOMOYHUS IPEACTABUTEIS ;

2) 3asBJICHHUEC Ha TMOJIyuYeHHE YCIyrd O(GOPMIICHO HE B COOTBETCTBUH C aJMHUHHCTPATUBHBIM
perjiaMeHToM:

IIPEICTABICHUE JOKYMEHTOB, UMEIOIIMX MOMYNCTKH, IPUIMCKU, UCIPABJIECHUS, HE MO3BOJAIOIINE
OJIHO3HAYHO MCTOJIKOBATh UX COJIEpKAHUE;

B 3asBJICHUM HE YKa3aHbl (paMuiaMs, UMs, OTYECTBO (IPU HAJIUYMM) YIOJHOMOYEHHOIO JIMIIA,
oOpaTHBIIIErocss 3a MPENOCTABICHUEM YCIYTH, JIMOO HAMMEHOBAaHUE IOPUIWYECKOrO JIMIA, MOYTOBOTO
ajzpeca.

2.10. HcuepnbiBaromuii mepedeHb OCHOBAHHMM JUIsI OTKa3a B MPEIOCTaBICHUU MYHUIIUIAIbHON
YCIIYTH:

1) OTcyTcTBHE MpaBa HA MPETOCTABICHHE MYHHIIUTIATBHON yCITyTH:

OTCYTCTBHE TIpaB Ha OOBEKT WIM OOBEKTHl HEABM)XKMMOCTH, DPACIOJOXKEHHBIE B IMpeaenax
TEPPUTOPUH, HA KOTOPOU MPEAINoIaraeTcsi OpraHu30BaTh PO3HUYHBIN PBIHOK B COOTBETCTBUHM C [lnaHom
OpraHu3alMi PO3HUYHBIX PHIHKOB Ha TeppuTopuu JleHunrpazackoit obnacru, yreepxkaeHHsM 111 JIO Ne
120 (manee - [1nan), B cooTBeTcTBHH cO cTaTtheil 4 DenepanpHoro 3akona ot 30.12.2006 Ne 271-d3 «O
PO3HUYHBIX PBIHKaxX M O BHECEHUH u3MeHeHuil B TpynoBoil kogekc Poccuiickoit @enepaunny» (naiee —
®denepanbHBIN 3aKO0H);

2) [IpeacraBieHHBIC 3asiBUTEIEM JOKYMEHTHI HEJICH CTBUTEIIbHBI/ YKa3aHHBIC B 3asBJICHUU CBEICHUS
HEJ0CTOBEPHBI:

- HECOOTBETCTBUE MECTA PACION0KEHH 00BbEKTa UM 00bEKTOB HEIBUKMMOCTH, ITPUHAJUIEKAIILETO( -
UX) 3asBUTEII0, @ TAK)KE TUIA PbIHKA, KOTOPBIA MPEAINOJAracTcsi OpraHu30BaTh, [laHy, yKa3aHHOMY B
cratbe 4 PeepaabHOro 3aKOHa;

- 1I0/1aya 3asBJICHUS O MPEJOCTABICHUH pa3pelieHusl C HapyllleHHneM TpeOOBaHUM, YCTaHOBIIEHHBIX
gactsasMu 1 u 2 ctathu 5 denepaibHOrO 3aKOHA, a TAKXKE JOKYMEHTOB, COAEPXKAIMX HEAOCTOBEPHBIE
CBECHUSI.

2.11. MyHununanpHas yciyra npeaocTaBiseTcst 6ecniaaTHo.

2.12. MakcUMaJIbHBI CpPOK OXHAAHUS B O4YEpeAM IpH IOAAade 3ampoca O IPeAOCTaBICHHUU
MYHUIUNIAJIBHOW YCIYTM M IpH MOJy4EHUU pe3yibTaTa NPEIOCTaBICHUS MYHMIMNAIBHOW YCIyrd
cocTaBiseT He Oomnee 15 MUHYT.

2.13. Cpok perucrpanuu 3anpoca 3asBUTENs O IPEA0CTABIEHUH MYHUIIMTIAIBHON YCIIYT'H COCTABIISIET
B OMCYV:

MIpU HAIPaBJIEHUU 3a1poca MouToBoi cBA3bi0 B OMCY - He nmo3anee 1 pabouero AHs, CleAyIONIEro
3a THEM MOCTYIIJICHUS;

P HATTPaBJICHUH 3ampoca Ha OymakHoMm Hocutene u3 MOIL[ B OMCY -ue noznHee 1 pabodero aHs,
CJIENYIOLIEr O 3a JHEM ITOCTYIUICHNUS;

IIpU HallpaBJIEHUH 3ampoca B (popMe 31eKTpoHHOro fokymeHTa nocpencrsoM EINTY umu III'Y JIO,
- B TeueHue 1 pabouero qHS ¢ JaThl OJIY4YEHUS TAKOTO 3a1poca.

2.14. TpeGoBaHMs K MMOMEIIEHUSM, B KOTOPHIX MPEIOCTABIAETCS MYHHIIMIAIBHOW yciayra, K 3ally
OXKMUJAHUS, MeCcTaM JUId 3aloJIHeHUs] 3alpocoB O MPEJOCTABICHUM MYHULMMOAIBHON YCIYTH,
UH(GOPMAIIMOHHBIM CT€HAaM ¢ 00pa3lamMH UX 3aMOJIHEHHS U MepeyHeM TOKYMEHTOB, HEOOXOAUMBIX IS
IIPEOCTABICHUS MyHUIIUIIAIbHOW YCIYTH.

2.14.1. IlpenocraBieHne MyHULIMNAIbHON YCIIYT'H OCYILIECTBIISETCS B CEUUAIBHO BBIEIEHHBIX JIJIS
3THX Ielieit momemennsax MOII,

2.14.2. Hanu4yue Ha TeppUTOpHUH, NIpUJIEraroiie K 31aHuto, He MeHee 10 mporeHToB MecT (HO He
MEHee OJHOr0 MecTa) JUIsl HaPKOBKH CIIEUAIbHBIX aBTOTPAHCIIOPTHBIX CPEACTB MHBAIN/IOB, KOTOPHIE HE
JOJDKHBI 3aHUMAaTh WHbIE TPAHCIIOPTHBIE cpencTBa. VHBanmuIbl MOJB3YIOTCS MECTaMU JJIsl NApKOBKU
CrelHalIbHBIX TPAHCIIOPTHBIX cpellcTB OecruiaTHO. Ha TeppuTopuu, npusierarouei K 31aH1i0, B KOTOPOM
pasmemen M®II, pacmonaraercst 6ecraTHasi MapKoBKa JIJIsi aBTOMOOMIBHOTO TPAHCIOPTA MOCETUTENIEH,
B TOM YHCJIE IPEyCMaTPUBAOILAs MeCTa JJIs1 CIIEIHAIbHBIX aBTOTPAHCIIOPTHBIX CPECTB NHBAJINIOB.

2.14.3. TloMenieHus: pa3MeNIalOTCs MPEUMYIIECTBEHHO Ha HUKHUX, TPEANOUYTUTEIbHEE Ha MEPBBIX,
ATa)Kax 3/IaHUSI C IPEIOCTaBIEHUEM JIOCTYIIA B MOMEIEHIE HHBAIUAAM.

2.14.4. 3nanue (momenieHne) o0opyayercss ”HPOPMAIMOHHON TaOIMYKON (BBIBECKOH ), ColeprKariieit
nojgHoe HauMeHoBaHre MO®I, a Takxe HHPOPMAIIHIO O PeKUME ero padboThI.



2.14.5. Bxon B 31aHue (IIOMEILEHUE) U BBIXOJ U3 HEr0 00OPYIYIOTCS JIECTHUIIAMH C OPYUHSAMU U
NaHycaMM JJIsl IEPEIBHXKEHUS 1€TCKUX U MHBAJIUIHBIX KOJISCOK.

2.14.6. B nomenieHn# OopraHu3yeTcsl OeCnIaTHBIM TyajeT JJisl MOCeTUTeNel, B TOM YHCIie TyaserT,
npeJHa3HaYeHHbIN JJ1s1 HHBAJIUIOB.

2.14.7. Tlpn nHeoOxonumoctu pabotHukoM M®I] uHBanuy oka3bIBaeTCs MOMOIIbL B IIPEOJOJIEHUU
OappepoB, MEMIAIONIMX [TOJIYYEHUIO UM YCIyT HapaBHE C IPYTUMU JIMLAMHU.

2.14.8. Bxox B momemieHHe W MeCTa OXKUJAHUS OOOpPYAYIOTCS KHOIIKAMHU, a TaKKe COAepKat
nH(GOPMAIUIO 0 KOHTAKTHBIX HOMEpax Tene(oHOB BbI30Ba paOOTHHKA JIJIsi COTPOBOKICHUS MHBAJIH/IA.

2.14.9. JlybnupoBaHre HEOOXOMUMOW JJIi WHBAIUAOB 3BYKOBOW M 3pHUTENLHONW HHPOpMAIUH, a
TaK)Ke HAJIMUCEH, 3HAKOB M WHOW TEKCTOBOH M rpaduueckoil MHPOpMAIUU 3HAKAMH, BBIOIHEHHBIMU
penbedHO-ToueyHBIM HIprudTOM bpaiins, momyck cypaomnepeBoaunka u THHIOCYpAOePEBOTIHNKA.

2.14.10. O6opymnoBaHuE MECT MOBBIIICHHOTO yJI00CTBa C JOMOJHUTEILHBIM MECTOM JJIsI COOAKH -
MPOBOJIHMKA U YCTPOUCTB JAJIs NIepeIBUKEHHS HHBAIUAA (KOCTBIJICH, XOTyHKOB).

2.14.11. XapaKTepucCTHKHd TOMEIICHUH MpHemMa M BBIJAYM JOKYMEHTOB B 4YacThd OO0OBEMHO-
IUIAHUPOBOYHBIX M KOHCTPYKTMBHBIX PEIIEHUM, OCBEIIEHUS, MOXKApPHOM 0€30IacHOCTH, MHKEHEPHOIrO
000pyI0BaHUS JIOJDKHBI COOTBETCTBOBATH TPEOOBAHMSIM HOPMATHUBHBIX JTOKYMEHTOB, JEHCTBYIOLIMX Ha
teppuropun Poccuiickon denepanun.

2.14.12. TlomenieHuss mpueMa MU BbIJAYU JOKYMEHTOB JOJDKHBI IMpEIycMaTpuBaTh MecTa IJIs
OXuJaHusl, THGOPMUPOBAHUS U TIpUEMa 3asBUTEIICH.

2.14.13. Mecra oxugaHus ¥ MecTa i1 HHGOPMHUPOBAHHS 00OPYIYIOTCS CTYJIbIMH (KpeCeIbHBIMHU
CEKLUSAMH, CKaMbsIMM) M CTOJIAMHU (CTOKaMu) Juisi 0(OpMIICHHS] JOKYMEHTOB C pasMELIEHUEM Ha HUX
0JIAaHKOB JIOKYMEHTOB, HEOOXOJUMBIX JJISl TOJNY4YEHHs] MYHUIUNAJIbHOM YCIyTH, KaHUEIIPCKUMU
OPUHAUIEKHOCTAMH, a Takke HWH(POPMALMOHHBIMM CTEHJAMH, COJAEpXKAUIMMHM AaKTyallbHYIO U
MCUCPNBIBAIONIYI0 HWHGOPMAIMIO, HEOOXOAMMYIO Il TONYyYEeHHUS MYHUIUNAIGHOW YCIYTH, U
uH(pOPMAIUIO O Yacax MpHUeMa 3asBJICHUH.

2.14.14. Mecra 1715 IpOBECHUS JTUYHOTO MpUeMa 3asBUTENIeH 000PYAYIOTCS CTOJAMH, CTYJIbSMU,
o0ecreunBaroTCs KaHIEIIPCKUMU TPUHAUISKHOCTAMU J1JIs1 HAIIMCAaHUS MUCbMEHHBIX 00pallieHui.

2.15. IlokazaTenu 1OCTYMHOCTH U Ka4e€CTBA MYHUIIMIIAJIBHON yCIIyTH.

2.15.1. Tlokazarenu AOCTYMHOCTH MYHHUIMNAJIBbHOM yciyru (oOimue, IpUMEHUMbIE B OTHOIIEHUU
BCEX 3asBUTENEH):

1) TpaHcnopTHast JOCTYIHOCTh K MECTY MPEIOCTaBICHUS MYHUIIUIIATILHONU YCIYTH;

2) Ham4Ke yka3aTelel, 00ecreynBaroImX OecpensTCTBEHHbIN JOCTYI K TOMEUIEHUSIM, B KOTOPBIX
MPeAOCTaBIsAETCs YCIyra;

3) BO3MOXHOCTbH IMOJIy4E€HHUSI MOJHOW W JOCTOBEpHOM MH(OpMalud O MYHUIUIAILHON yciyre B
OMCY, M®I] no Tenedony, Ha oduUIMaTLHOM CaliTe OpraHa, MPeA0CTABIISIONICTO YCIYTY, MOCPEICTBOM
EIIT'Y mubo III'Y JIO;

4) nmpenocraBieHNE MYHULIMIAIBHOW yCIyr'W JIIOOBIM JOCTYNHBIM CIIOCOOOM, IPENYCMOTPEHHBIM
NEHCTBYIOLMM 3aKOHOAATENILCTBOM;

5) obecrneueHue Ijs 3asBUTENST BO3MOXKHOCTU MOJydyeHHUS WHGPOpPMAIMM O XOAe M pe3yibTare
MPeOCTaBICHUSI MyHUITUTIAIBHOM ycayru ¢ ucnoib3oBanuem EINTY u(umm) IT'Y JIO;

2.15.2. Tloka3aTenu MAOCTYMHOCTH MYHHUIMIAIGHOW YyCIyTH (clenuajbHble, MPUMEHHMbBIC B
OTHOIIICHUY WHBAJIHJIOB):

1) Hanuuue nHQPACTPYKTYphl, yKa3aHHOW B MyHKTE 2.14;

2) ucniojHeHue TpeOOBaHUM TOCTYIHOCTH YCIIYT AJIsi MUHBAJINJIOB;

3) obecneueHue OeCHpENATCTBEHHOTO JOCTyNa WHBAJMIOB K IOMEHICHUSM, B KOTOPBIX
MPEeOCTaBIsAETCA MyHULIUIIAJbHAS yCIyTa.

2.15.3. IlokazaTenu KauecTBa MyHUIIMIIAIbHON YCIyTH:

1) coGmoienre cpoka IpeaoCTaBIeHUs] MyHUIIMIIAIbHON YCIYyTH;

2) coOroieHre BpeMEeHH 0)KUIaHUsS B 0UepeIu P ToJjaue 3arpoca U MOJyuYeHUH pe3ynbTara;

3) ocymiecTBieHre He Oojee omHOrO oOpamieHus: 3asBuTeNs K pabotHukam MOI] npu momade
JOKyMEHTOB Ha IOJIyY€HHEe MYHHUIUNAIBLHON YCIyrH M He 0ojee OJHOro OOpalleHus NMpH MOJyYeHUU
pesynbrata B MOILI;

4) orcyTtcTBUE Xano0 Ha AeilcTBUA uiu Oe3aeiictBue nomkHOCTHRIX Jui OMCY, momaHHBIX B
YCTaHOBJICHHOM MOPSAKE.



2.15.4. Tlocne mnonydeHus pe3ysibTaTa YCIYTH, NPELOCTABICHUE KOTOPOW OCYIIECTBISIOCH B
anekTponHoit ¢popme uepes EINY wmm [ITY JIO mu6o nocpenctBom M®II, 3asBuTeno obecrednBaeTcs
BO3MOKHOCTb OLICHKM Ka4€CTBA OKa3aHMsI YCIIYTH.

2.16. IlepeuncneHue yciyr, KOTOpbI€ SIBJIAIOTCS HEOOXOAMMBIMM U 00SA3aTENbHBIMU IS
IIPEIOCTaBICHUS MyHULUIIAIbHON YCIYTH:

[TomyueHust ycimyr, KOTOpbl€ SBISIOTCS HEOOXOJUMBIMU U 00s3aTENbHBIMH JUISl MPEAOCTaBICHUS
MYHULIMIIAJIBHON yCIyTH, HE TpeOyercs.

2.17. Wuble TtpeOoBaHMA, B TOM UHCIE YYUTHIBAIOUIME OCOOEHHOCTH IIPEIOCTABIICHUS
MYHULMIAIBHON YCIyTU MO 3KCTEPPUTOPHUAIBHOMY IPUHLHUIY (B ClIydyae €ClM MYHUIMINAIbHAas yciIyra
IpPElOCTAaBIsACTCd IO  OKCTEPPUTOPHATBHOMY  NPHHLUIY) W OCOOCHHOCTHM  IPENOCTaBICHHUS
MYHUIIMIIAJIBHON YCITYyTH B 3JIEKTPOHHON (opMme.

2.17.1. IlpenocraBieHue yCiIyru Mo SKCTEPPUTOPUATIBHOMY IIPUHLIUITY HE MPENYCMOTPEHO.

2.17.2. IlpenoctaBieHre MYHHUIMIAIbHOW YCIYTH B 3JEKTPOHHON (hopMe OCYIIECTBISIETCS MpH
TEXHUYECKOM peanuzanuu yciyru nocpenctsom I1I'Y JIO w/umm EITY.

3. Cocras, noc/1e10BaTEJIbHOCTb H CPOKH BBINOJHEHHS] AIMUHUCTPATHBHBIX NPOLEayp,
TpPeOOBaHNs K NOPSAAKY UX BbINOJHEHHS, B TOM YHcJie 0CO0eHHOCTH BHINOJITHEHHSA
aMMHUCTPATUBHBIX NPOLEYP B 3JIEKTPOHHOI (popMe, a TaKKe 0COOEHHOCTH BbINOJIHEHUS
aIMHHHUCTPATHBHBIX NPOLEAYP B MHOTODYHKIIMOHATBHBIX HEHTPAX

3.1. CocraB, noc/je10BaTeJIbHOCTh M CPOKHU BBINOJHEHUS] AIMHHUCTPATUBHBLIX MPOLETYP,
TpeOOBaHUs K MOPSAAKY X BbIIIOJTHEHUSI.

3.1.1. IIpenocTaBiieHHe MYHHIMIAJIbHOMN YCJIYI'H O NPEeA0CTABIEHUH pPa3pelleHus] BKJIOYAeT B
cedd1 cjeayole aIMUHIUCTPATUBHbIE IPOLEAYPbHI:

1) npuem u perucrpauus 3asiBICHUS OPUIAUYECKOrO JHIA O MPEAOCTABICHUM pPa3pelIeHUs U
MpPUJIAraéMbIX K 3asBJICHUIO JOKYMEHTOB — 1 KajnleH1apHblIil 1eHb;

2) mOAroTOBKA M HaIllpaBJIEHUE MEXBEIOMCTBEHHOr0 3ampoca — 1 kajieHJapHbli JEHb,

3) paccMoTpeHHE 3asBIEHHS O TPEIOCTABICHUU pa3pelieHUus W TpPUHATHE peleHus — 27
KaJICHJIAPHBIX JTHEH ;

4) ohopmieHre 1 BpyueHUe (HapaBJIeHHE) 3aIBUTEIIO YBEIOMIICHUS O BhIIaue pa3penieHust oo
BpyueHHUE (HampaBlieHHE) 3asiBUTENIO YBEOMIICHHUS 00 OTKa3e B Bblaue pas3pelieHust — He MMOo3JHee JIHS,
CIIEAYIOILEro 3a AHEM NPUHATHS PELICHMUS;

3.1.1.1. IIpuem u perucrpanus 3asBICHUS IOPUANUECKOrO JUIA O IPEJOCTABICHUH pa3pelieHus 1
IpUIaraeMbIX K 3asBJICHUIO JOKYMEHTOB.

3.1.1.1.1. OcHoBaHme s Hayajga AJMHHHACTPATHBHON TPOLEAYPHI SBISETCS MOCTYIUICHHE
3asBiieHuss B OMCY uyepe3 MO®II, noutoBbIM oTrpasiieHueM, au6o yepes [II'Y JIO nmnm EIITY.

3.1.1.1.2. JIumo, OTBETCTBEHHOE 3a BBINOJHEHHE aJMUHUCTPATHBHOIO JAEHCTBHSA. CHEIHAIHCT
OMCY, ynoJHOMOY€EHHbIH OCYLIECTBIIATh IPUEM U PErUCTPALIUIO TOYTOBOI KOPPECTIOHIEHIIUH.

3.1.1.1.3. Conepxanue aJIMHUHUCTPATUBHOTO JEUCTBHUS, MPOAOJDKUTEIBHOCTh H  (WJIN)
MaKCHMAaJbHbII CPOK €ro BBIIOJHEHUS:

OTBETCTBEHHOE JIMIIO HE M03/1Hee | KaJleHJapHOro AHS PETUCTPUPYET 3asiBJICHUE B COOTBETCTBUH C
[IpaBUJIaMU JI€JIONPOU3BO/ICTBA, YCTAHOBJIEHHBIMU B AZIMUHUCTPALIUH.

3.1.1.14. B cnywyae mnpuHSTHsS pelIeHUs 00 OTKa3e B MPEJOCTABIECHUU YCIyTH 3asBUTEIIO
Pa3bACHAIOTCS MPUUNHBI OTKA3a.

KpurepusmMu mnpuHATHS peuieHuss o0 OTKa3e B IpHEME JOKYMEHTOB SBJIAIOTCA OCHOBAHHS,
U3JI0’)KEHHBIE B MYHKTE 2.9 HACTOSIIEro aIMUHUCTPATUBHOI O PErjlaMeHTa.

3.1.1.1.5. Pe3ynpTaTOM BBINOJIHEHUS AIMUHUCTPATUBHOM MpOLENYphl SIBISETCS PETUCTpALUs
3asBJICHUSI O MPEIOCTABICHNN MYHUIIUIIAJbHON YCIIYTH U MPUJIaraéMbIX K HEMY JOKYMEHTOB MJIM OTKa3 B
nprueme 3asBJICHUS U JOKYMEHTOB.

3.1.1.2. TloaroToBKa ¥ HapaBJICHUE MEKBEIOMCTBEHHOI'O 3aIpoca.

3.11.2.1. [OmKHOCTHBIM JIMIIOM, OTBETCTBEHHBIMH 3a (OPMHpPOBAHME W HAINpaBIICHUE
MEXKBEIOMCTBEHHBIX 3aIPOCOB, siBIsieTcs crenuanict OMCY.

3.1.1.2.2. ®opmupoBaHre MEXKBEIOMCTBEHHOI0 3ampoca o npencrasienuu Boimucku u3 EI'PHOJI u
(M) TOKYMEHTOB Ha 00BEKT MM 00bEKThI HEBMKUMOCTH (J1aJiee - MeKBEIOMCTBEHHBIH 3a1poc).



3.1.1.2.3. Pe3ynpTaToM aJMHUHUACTPATUBHOM MPOLEAYPHI sBIISETCS monydeHue einucku u3 EI'PIOJI
1 (W) TOKYMEHTOB Ha 00BEKT MJIH OOBEKThI HEIBHYKMMOCTH.

3.1.1.2.4. Cnocobom ¢uKkcamuu pe3ysabTaTa BbIIOJHECHUS aIMUHIUCTPATUBHOM MPOIEYPHI SBIISACTCS
perucTpanus OTBETa TEPPUTOPHAIBHOTO HAJOrOBOr0 oOpraHa H(WiIH) TEPPUTOPHAIBHOTO OTAeTa
VYupasnenus Pocpeectpa no JIeHHHrpaackoit obnactu.

3.1.1.3. PaccmoTpeHue 3asiBI€HUS O MPEIOCTABICHUN PAa3pELICHUs U IPUHITHE PEILEHHUS.

3.1.1.3.1. OcHoBaHueM JJs Hayajaa aJIMUHUCTPATUBHOMN MPOLIEypbl, SBISETCS Mepeaaya 3asBICHHs
Y TIpUJIaraéMselx K Hemy 1okymeHToB B OMCYV.

3.1.1.3.2. Cnenuamuct OMCY npu paccCMOTPEHUU 3asiBJICHHS OCYIIECTBISET MPOBEPKY MOTHOTHI U
JIOCTOBEPHOCTH JIOKYMEHTOB, COOTBETCTBHE (HECOOTBETCTBHE) MeECTa PAaCHOJOXKEHUS OObEKTa HIIH
O0BEKTOB HEIBWKUMOCTH, NPUHAAISKAIIMX 3aiBUTENIO, THUIMA pBIHKA, KOTOPBIA Ipennoaaraercs
OpraHu3oBarts, [Inany.

ITo pe3ynbTaTam paccMmotpenus 3asaBieHus creruanuct OMCY rotoBUT NpOEKT MOCTAHOBJICHUS
Anvmunuctpanun (ganee — I[IpoekT) o mpemocTaBiIeHHM pa3pelleHus Ju0o pemieHuss o0 oOTKa3e B
IIPEAOCTaBICHUH pa3peIIeHNUs.

Crnemuamucr OMCY ocymectsisier moaroroBky IIpoekTa, o0ecnednBaeT €ro corjiacoBaHue U
HaIpaBJICHUE HA IOJUCh B YCTAHOBJIEHHOM INOPSJIKE.

3.1.1.3.3. KputepusiMu TPUHATHS PEHICHHUS SBISIOTCS OCHOBAHWS, M3JI0KCHHBbIC B IMyHKTEe 2.10
HACTOSIIEr0 aIMUHUCTPATUBHOTO perjiaMeHTa.

3.1.1.3.4. JIomXKHOCTHBIM JIMIIOM, OTBETCTBEHHBIMH 3a PACCMOTPEHHE 3asBJICHUS, MOATOTOBKY
IIpoekTa, saBisercs cnequamict OMCY.

3.1.1.3.5. Pe3ynbraToM aIMUHHCTPATUBHOTO ASUCTBUS ABIsieTcs: [IpoeKT.

3.1.1.4. Opopmiienune u BpydeHue (HampaBlIeHIE) 3aIBUTEIIO YBEIOMIICHHUS O BbIIaue pa3pelieHus
100 BpydeHue (HampaBieHNe) 3asBUTEII0 YBEJOMIIEHUSI 00 OTKa3e B BbIAYE Pa3peIlieHHs.

3.1.1.4.1. OcHoBaHMe i1 HavajJa aJAMHUHUCTPATHBHOM IPOIEAYPHI: HM3JaHHUE IMOCTAHOBJICHUS
aIMUHHCTPALMY MYHHIIUIIATILHOTO 00pa3oBaHus

3.1.1.4.2. Crneuuanmuct OMCY HampaBiisieT TOArOTOBIICHHBIE YBEIOMJICHHE U pa3pelIeHUEe TIIaBe
aIMUHHUCTPALlMd MYHMIMNAIBHOIO 00pa3oBaHUsl JHOO, YIOJTHOMOYEHHOMY 3aMECTHTENIO TIJIaBbl
AJIMHUHUCTpALlUM Ha COrJIaCOBaHMUE.

3.1.1.4.3. MakcuMaJbHBIi CPOK TOJATOTOBKH YBEIOMJICHMH M pa3pelicHUH — He TO3JHee JIHS,
CIIEAYIOILErO 3a AHEM NIPUHATHS PELICHMUS.

3.1.1.4.4. Tlocne moxnmucaHus rJIaBO ATMHHHMCTPALMU YBEJOMJICHUS U pa3pelIeHus CHEeIHaIuCT
Otnena nanpasisier ux B M®II mu60o uepes [II'Y JIO/EIITY 3asButento.

MaxkcuMaibHBIN CPOK BBIITOJTHEHUS aAMUHUCTPATUBHOTO I CTBUS 110 HAIIPABJICHUIO YBEIOMIICHUS
U pa3pelieHus — He Mo3Hee AHs, CIEAYIOIIEro 3a THEM MPUHATUS pelIeHHUS.

3.1.1.4.5. PesynpraToM aIMUHHCTPATUBHOIO JEWCTBUS SIBJIIETCS HAIPABIICHUE 3asBUTEIIO
YBEIOMJIEHUS U pa3peLLeHHUs.

3.1.2. IllpenocTaBjieHne MyHHITUTIAJIBHOM YCJIYTH 0 iepeo(opMIeHUN pa3pelieHns, MpoIJIeHuH
CPOKa JieiicTBHS pa3pelieHNs] BKJIOYAeT B ce0sl cieAylolue aIMUHNCTPATHBHbIE IPOLEAYPbI:

1) mpueM u perucrpanus 3asBICHHUS HIOPUIAMYECKOro JHIA O MepeoGOopMIIEHUH pa3pelIeHuUs,
MPOJJICHUU CPOKa JACHCTBUS pa3pelieHuss U MpUllaraeéMbIX K 3asBICHHUIO JOKYMEHTOB — 1 KalleHIapHbIN
JICHb;

2) mOAroTOBKA M HaIlpaBJIEHHUE MEXBEAOMCTBEHHOr0 3anpoca — 1 kaneH apHblil 1eHb;

3) paccMoTpeHHME 3asBJIEHUS O IepeoGOpPMIIEHUU pa3pelieHus, MPOAJICHUH CpOKa JelCTBUS
pa3perieHus 1 NpUHATHE pelieHus — 12 KkaneHaapHbIX JHEH;

4) odopmiicHre W BpydeHHUE (HANPABJICHHE) 3asBHTEIIO YBEIOMJICHHS O BbIIAade pa3pericHwus,
YBEIOMJICHUS O MTepeoOpMIICHIH pa3pelleHus], yBEAOMIICHUS O MIPOAJIIEHUHU CPOKA JEHCTBUS pa3pelieHus
U Bblaya NepeoQOpMIIEHHOTO pa3pelieHus, pa3pelieHus C MPOAJECHHBIM CPOKOM JelcTBUS MO0
BpyueHHE (HampaBlieHHE) 3asIBUTENIO YBEIOMIIEHHS 00 OTKa3e B BblJaye pa3pellieHus, yBeJoMJIeHUs: 00
oTKa3e B NepeoOpMIICHUM pa3pellieHus, yBEIOMJIEHHs 00 OTKa3e B MPOMJICHUU CpOKa JeHCTBHS
paspeleHus — He MO3JHee JIHS, CIEAYIOIIEro 3a JHEM IIPUHATUS PELLICHUS,

3.1.2.1. lIpuem u peructpanus 3asBICHHUs IOPUINIECKOTO JUIA O Mepeo(OopMIeHNN pa3pereHus,
IIPOJIJIEHUU CPOKa JIEUCTBUS Pa3pelIeHUs U NPUJIaraéMbIX K 3asiBJIEHUIO TOKYMEHTOB.

3.1.2.1.1. OcHoBanue s Hayaja aJIMUHUCTPATUBHOM MpOLEAYpHl SBJISETCS MOCTYIUICHHUE
3agBrieHst B OMCY uepe3 M®L, mu6o yepes [1I'Y JIO unum EINTY.



3.1.2.1.2. JIumo, OTBETCTBEHHOE 3a BBIOJHEHHE AJMUHUCTPATHBHOTO JCHCTBHS: CIEIHAIHCT
OMCY, ynoJHOMOY€EHHbII OCYLIECTBIATh NPUEM U PETUCTPALIUIO KOPPECTIOHICHIIUH.

3.1.2.1.3. Conepxanue aJIMHUHUCTPATHUBHOTO JEUCTBHUS, MPOAOJDKUTEIBHOCTh H  (WJIN)
MaKCHMAaJbHBII CPOK €ro BBIIOJHEHHUS:

OTBETCTBEHHOE JIMIIO HE Mo3Hee | KaJeHAapHOro JAHS PErucTpUPYET 3asBJICHUE B COOTBETCTBUH C
NpaBUJIAMH JIIONPOU3BOACTBA, YCTAHOBICHHBIMU B ATMUHHCTpPAIUH.

3.1.2.14. B cayuyae mnpuHSTHUS pelieHUs 00 OTKa3e B NPEJOCTABIECHUU YCIYTH 3asBUTEIIO
Pa3bACHAIOTCS MPHYMHBI OTKA3A.

Kpurepusmu mnpuHsATHS penieHuss o0 OTKa3e B IpHEMe JIOKYMEHTOB SBJISAIOTCA OCHOBAHUS,
U3JI0’)KEHHBIE B TYHKTE 2.9 HACTOSIIEr0 aJMUHUCTPATUBHOT O PEriaMeHTa.

3.1.2.1.5. Pe3ynpraToM BBINOJHEHUS AJAMUHUCTPATHBHON MPOIEAYpbl SBISETCS pPErucTpanus
3asIBJICHUS O MPEJOCTABICHUN MYHHIIMIIATBHOW YCIYTH M MPHJIATaeMbIX K HEMY JIOKYMEHTOB WJIM OTKa3 B
npueMe 3asiBIICHHSI U JIOKYMEHTOB.

3.1.2.2. IToaroroBka U HampaBJICHUE MEXBEIOMCTBEHHOTO 3ampoca.

3.1.22.1. JOmKHOCTHBIM JIMIIOM, OTBETCTBEHHBIMH 3a (OPMHpPOBAHME W HAINpaBIICHUE
MEKBEIOMCTBEHHBIX 3aIIPOCOB, sBIIsIeTCs cnenuanict OTaena.

3.1.2.2.2. ®opMupoBaHUE MEKBEIOMCTBEHHOT O 3a1poca O mpencraBieHny Boimucky u3 EI'PIOJI n
(MM) TOKYMEHTOB Ha 0OBEKT MM 00BbEKThl HEIBUKUMOCTH (Jlajiee - MEKBEJOMCTBEHHBIH 3a1poc).

3.1.2.2.3. Pe3ynbTaTOM aMUHUCTPATHBHON TIPOLIEYPHI SABJISICTCS TOJydeHue BeImucku n3 ETI'PHOJI
U (WJIM) TOKYMEHTOB Ha O0BbEKT MJIM O0BEKThI HEIBUKMMOCTH.

3.1.2.2.4. CnocoboM (pukcamuu pe3yibTraTa BHIIOJHEHUS aIMAHUCTPATUBHOM MPOLENYPHI SBIISETCS
perucrpanus OTBETa TEPPUTOPUAIBHOTO HAJIOrOBOTO OpraHa W(WIHM) TEPPUTOPHAIBHOIO OTHAENa
VYnpasnenus Pocpeectpa no JIennHrpaackoit o6maactu.

3.1.2.3. PaccmoTrpenue 3asBiieHUs O TepeoGOpMIICHUU pa3pelleHus, MPOAJICHUH CPOKa JCHCTBUS
pa3perieHus U NPUHATHE PELICHHUS.

3.1.2.3.1. OcHoBaHueM JUIsl Ha4aja aIMHUHUCTPATUBHON MPOLIEAYPHI, SBISETCS Mepeayda 3asBICHUS
Y IIpHJIaraeéMbIX K HeMy J0KkyMeHToB B OMCY.

3.1.2.3.2. Cnennanuct OMCY npHu paccMOTpeHUU 3asBJICHUS OCYIECTBIISIET MPOBEPKY MOJIHOTHI U
JOCTOBEPHOCTH JIOKYyMEHTOB, COOTBETCTBHE (HECOOTBETCTBHE) MECTa pPACIOJIOKEHHS OOBEKTa WU
O0BEKTOB HEABWKUMOCTH, TNPHHAUISKAINUX 3asABUTEN0, TUNA pPbIHKA, KOTOPBIM IpeAroiaraercs
OpraHu3oBartsh, [1many.

ITo pesynbraTam paccmoTtpenus 3asBiaeHus crnenuaauct OMCY rorosur:

1) IPOCKT MOCTAHOBJICHUS AJIMUHUCTPAIIUU O TTepeo)OPMIICHHH Pa3pelieHHs JIMOO PeIICHUS
00 oTKaze B mepeoHOpMIICHHH pa3pelieHus;
2) IIPOCKT MOCTAaHOBJICHUST AJIMUHHUCTPALIMK O MPOJJICHUN CPOKa JICHCTBUS pa3pelieHust oo

peleHus 00 0TKa3e B IPOIJICHUH CPOKA IEHCTBUS pa3pelIeHHUs.

Crnemuamucr OMCY ocymectBiser noaroroBky IIpoekra, obecneunBaeT €ro corjiacoBaHue u
HaIpaBJICHUE HA IOJIUCh B YCTAHOBJIEHHOM MOPSJIKE.

3.1.2.3.3. KputepusiMu TPUHATHS PEIICHHUS SBJSIOTCS OCHOBAHWS, M3JI0)KCHHBbIC B IMyHKTEe 2.10
HACTOSIILET0 aIMUHUCTPATUBHOIO perjiaMeHTa.

3.1.2.3.4. JIO/KHOCTHBIM JIMIIOM, OTBETCTBEHHBIMHM 3a PACCMOTPEHHE 3asBJICHUS, IOATOTOBKY
IIpoekTa, saBisercs cnequamict OMCY.

3.1.2.3.5. Pe3ynbTraToM aIMUHHCTPATUBHOTO AEHCTBUS sBisieTcst [IpoeKT.

3.1.2.4. OdopmieHue U BpydeHue (HarpaBjIeHUE) YBEAOMIICHUS O MepeoPOpPMIIEHUN pa3peLleHus,
YBEJOMJICHUSI O MPOJJIEHUU CPOKa NEHCTBUSA pa3pellieHHs M Bbllaya pa3pelieHus, nepeo(opMiIeHHOro
pa3pelieHus], pa3pelieHus: ¢ IPOAJIECHHBIM CPOKOM ACHCTBUS JIMOO BpyueHHUe (HalpaBeHUE) 3asiBUTEIIIO
yBEJOMJICHHUs1 00 OTKAa3€ B BhIaUe pa3pelIeHus], yBeOMICHUs 00 OTKa3e B nepeo(opMIeHIH pa3pereHus,
yBeOMJIeHUs 00 0TKa3e B MPOAJIEHUHU CPOKa eWCTBUS pa3pelieHusl.

3.1.2.4.1. OcHoBaHMe I Hayaja aJIMUHUCTPATUBHOM NpOLEAYpHl: H3JaHHUE IOCTAaHOBIIECHUS
aJMUHHUCTPALUY MYHUIIMIIAILHOTO 00pa30oBaHus

3.1.2.4.2. Crnenmamuct OMCY HampaisieT MOATOTOBIEHHBIE YBEIOMIICHHE U pa3pelIieHue TIiaBe
aIMMHHMCTPALlUd MYHMIMIAIBHOIO 00pa3oBaHus 1100, YHNOJHOMOYEHHOMY 3aMECTUTENIO TJIaBbl
AJMMHHCTpAIMH HA COTJIaCOBAHUE.

3.1.2.4.3. MakcuMaJlbHBIi CpPOK TMOATOTOBKM YBEIOMJICHMM M pa3pelleHuid He MOo3qHee Hf,
CIIEAYIOIIEro 3a JHEM MPUHSATHS PEUICHHUS.



3.1.2.4.4. Tlocne moanucaHus TIaBOW AJMHUHUCTPAIMH YBEIOMIICHHUS U Pa3peIICHUs] CHEIUaINCT
Otnena nanpasisier ux B M®II mu60o uepes [II'Y JIO/EIITY 3asBurento.

MakcumanbHbI CPOK BBINOJHEHUS IMUHUCTPATUBHOI'O 1€ CTBUS 110 HANPABICHUIO YBEIOMIICHUS
U pa3pelleHus — He TIO3HEE JIHS, CIEAYIOLIEro 3a JHEM PUHATUS PELICHHUS.

3.1.2.4.5. Pe3ynpTaTOM aJAMMHHUCTPATUBHOIO JCHCTBHS SIBJSIETCS HaINpaBJi€HUE 3asBUTEIIO
YBEIOMJICHUS U Pa3peIICHUS.

3.2. Oco0eHHOCTH BBHIIOJHEHUS aIMUHUCTPATUBHBIX IIPOLIENYD B IJIEKTPOHHOU opMe.

3.2.1. TlpenocraBinenne myHuuunansHod ycinyru Ha EIII'Y u IT'Y JIO ocymectBusercs B
cootBeTrcTBHM ¢ DenepanbHbiM 3akoHOM Ne 210-D3, denepanbHbiM 3akoHOM 0T 27.07.2006 Ne 149-03
«O0 wHpopManuu, WHPOPMAIMOHHBIX TEXHOJOTHSAX M O 3alUTe WH(OpMaIMu», MOCTAHOBICHUEM
IIpaButensctBa Poccuiickoit ®@enepannu ot 25.06.2012 Ne 634 «O Bupax 3JIEKTPOHHOW TOAIMKCH,
UCIOJBb30BAaHUE KOTOPBIX JIOMyCKaeTcs MpH OOpalleHMH 3a TMOJIydeHHEeM TOCYAapCTBEHHBIX U
MYHUILIMTAJIBHBIX YCIYT.

3.2.2. Jlna nosydeHuss MyHunMnanbHoM yciyru depe3 EIII'Y wmm gepes III'Y JIO 3asBuremo
HEOOXOIMMO MpPEIBAPUTEIHLHO MPOUTH Mpolecc perucrpauuu B EaunHoil cucrteme MACHTH(PUKALUH U
ayreHTHukauuu (naiee - ECUA).

3.2.3. MynununaisHas yciayra Moxer 0bITh nonyuena uepes [1I'Y JIO nmu6o yuepes EINTY.

3.2.4. Ins nonauu 3asiBieHus uepe3 EIIY wmm uwepes III'Y JIO 3asBuUTENb NOMKEH BBITOJIHUTH
CIIeyIOLIHE 1eUCTBUS:

npoiTH uacHTUGUKANKIO U ayTeHTH pukanuio B ECUA;

B muuHoM kabuHere Ha EIII'Y nm wa [ITI'Y JIO 3anmonaauTh B 3J€KTPOHHOU (hopme 3asiBIeHUE Ha
OKa3aHWE MYHUIIUIIAIILHON YCIIYTH;

- IPHJIOKUTH K 3asIBJICHUIO 3JICKTPOHHBIE JOKYMEHTHI M HAPABUTh MAKET AJIEKTPOHHBIX JOKYMEHTOB
B AnMuHucTpanuio nmocpeactsom Gpynkuunonana EITY wmu IT'Y JIO.

3.2.5. B pe3ynbTaTe HampaBiIeHHs MakeTa 3JIEKTPOHHBIX JOKyMeHToB mocpeactBoM [IT'Y JIO nmubo
yepe3 EINI'Y, AUC «Mexsen JIO» nmpou3BoaUTCS aBTOMATHYECKas PErucTpaiys MOCTYMUBIIEro MakeTa
NIEKTPOHHBIX JOKYMEHTOB M IIPUCBOEHHE IIAKETy YHUKAJIBHOrO HoMepa faena. Homep nena gocryneH
3asButTento B tuaHoM kabunere [1T'Y JIO u(umm) EINTY.

3.2.6. Ilpu mpenocraBieHun MyHuuumnaiabHoil ycayru uepe3d III'Y JIO mu6o uepes EIITY,
JTOJDKHOCTHOE JIMII0 AIMUHHUCTPALIUU BBITTOIHSIET CIEAYIOUINE 1eUCTBUS:

- (opMUpPYET MPOEKT pElIeHUs Ha OCHOBAHWU JOKYMEHTOB, mocrynuBimmx udepe3 [1I'Y JIO mubo
yepe3 EIII'Y, a Taxke NOKYMEHTOB (CBeIEHHUM), MOCTYNHUBIIMX IMOCPEACTBOM MEXBEIOMCTBEHHOIO
B3aUMOJICH CTBHSI, U TTepeaeT TODKHOCTHOMY JIMITY, HAICIGHHOMY (DYHKITUSIMH T10 TTPUHITHIO PEIICHHUS;

- TIOCJIE PAaCCMOTPEHHSI JOKYMEHTOB U MPUHATUS PELICHUS] O MPEIOCTABICHUM MYHUIIMIAILHON
yciyru (0TKase B MPEJOCTaBICHUM MYHHUIMNAIBHON YCIyru) 3amojHseT mnpenycMmorpeHHeie B ANC
«Mexsen JIO» popmbl 0 mpuHITOM penieHny u nepeBoaut aeno B apxuB AUC «Mexsen JIO»;

- YBEJAOMIISIET 3asIBUTEISI O IPUHSITOM PELIEHUH C IIOMOIIBIO YKA3aHHBIX B 3asIBIICHUH CPEJICTB CBSI3H,
3aTeM HampaBisieT JOKYMEHT CcrocoboM, yka3aHHbIM B 3asBieHuu: B MODI[, nubo HampaBnser
JNEKTPOHHBIN JOKYMEHT, MOJANUCAHHBIA YCHUJICHHOH KBalIW(UUIMPOBAHHON HJIEKTPOHHON MOANKCHIO
JIOJDKHOCTHOTO JIUIIA, TPUHSABIIETO perienue, B auuablid kadbuner [1T'Y JIO wm EINTY.

3.277. B cnayuyae DOCTYIUJIEHUS BCEX JIOKYMEHTOB, YyKa3aHHbIX B IMYyHKTe 2.6 HaCTOSILEro
aJMHHHMCTPATUBHOIO pErJlaMeHTa, B (OpMe 3JIEKTPOHHBIX JOKYMEHTOB (DJEKTPOHHBIX 00Opa3oB
JOKYMEHTOB), JHEM oOpallleHusi 3a MPEJOCTaBICHHUEM MYHMLIMIAIbHOM YCIyrd CUMTAeTCcs JaTa
perucrpanuu npuema 1okyMeHToB Ha [II'Y JIO nmm EIITY.

NudopmupoBanue 3asBUTENS O XOJI€ M pPE3YyiIbTaTe MPEJOCTABICHUS MYHHUIUIAILHOW YCIYTH
OCYIIECTBIISIETCS B AJICKTPOHHOU (hopMe uepe3 INYHbIA KaOMHET 3asBUTENs, pacnonoxkeHHbiid Ha [ITY JIO
6o Ha EINTY.

3.2.8. AAMUHHCTpaLMs MpU MOCTYIUIEHUH JOKYMEHTOB OT 3asButels nocpeacrsom III'Y JIO umm
EIIT'Y mo TpeOoBaHUIO 3asIBUTEI S HAITPABIISIET PE3YIbTAT IPEIOCTABICHUS YCIYTH B POPME IIIEKTPOHHOTO
JOKYMEHTa, MOJNMCAaHHOTO YCHJIEHHOM KBaJM(UIIMPOBAHHOM 3JIEKTPOHHOIN MOJMUCHIO JTOJKHOCTHOTO
JM1a, TPUHSBIIET O pelieHue (B 3TOM CiIydae 3asiBUTEINb IIPH [T0/1au e 3asBJICHUS Ha IPEIOCTaBICHUE YCIyTH
OTMEYAEeT B COOTBETCTBYIOLIEM I10JI€ TAKYI0 HEOOXOAUMOCTD).

Brinaua (HampaBiieHH€) 3JEKTPOHHBIX JTOKYMEHTOB, SIBJISIOIIMXCS PE3YJIbTATOM IPEIOCTABICHUS
MYHHUIUIIAJIBHON YCIIYTH, 3aBUTEINI0 OCYILECTBISECTCA B JIEHb PETUCTPALIMHU PE3yIbTaTa IPEIOCTaBICHUS
MYHHUITUTIATFHONU YCITYTH AJMUHUCTPAIIHEH .



3.3 Ilopsanok wucnpaBieHHs AONYIIEHHBIX ONEYATOK M OIIMOOK B BBIJAHHBIX B peE3yibTaTe
IIPEAOCTaBICHNS] MyHULIMIIAIBHON YCIyTH TOKYMEHTaX.

3.3.1. B caywae, ecaiu B BBIIAHHBIX B pe3yJlbTaTe NPEJOCTaBICHHUS MYHHUIMUIAIBHOW YCIyTU
JOKyMEHTax JONYIIEHbl ONeYaTKd M  OHmMOKM, TO 3asBUTENb BIPaBe MPEICTaBUTh B
Anmunuctpanuio/M®I] HenocpenctsenHo, nocpeactsoM EIII'Y noanucanHoe 3asiBUTENEM, 3aBEPEHHOE
nevaThio 3asBUTENS (TPU HATIMYHH ) Wi 0(hOpMIIEHHOE B JOopMe STIEKTPOHHOTO JOKYMEHTA U TTOANMCAHHOE
YCUJIEHHON KBaJIM(PUIIMPOBAHHON 3JIEKTPOHHOM MOANMCHIO 3asBICHHE B IPOU3BOJIBHON (dopme o
HE0OXOIMMOCTH MCIIPABIICHHS TOMYIIIEHHBIX OIEYaTOK U (MJIH) OIIMOOK C U3JI0KEHUEM CYTH JOMYIEHHbBIX
OIeYaTOK U (WJIK) OMHOOK U MPUI0KEHHEM KOITUHU JTOKYMEHTA, COICPIKAIEro ONeYaTKy U (MJIK) OMIUOKH.

3.3.2. B Teuenue 15 pabounx AHEH cO IHS PETHCTpAIUU 3asBICHHUS 00 MCIPABICHUU OMEYATOK U
(um) ommOOK B BBIAAHHBIX B PE3YJbTATE MPEAOCTaBICHHUS MYHUIUNAIBHOM YCIYrd AOKyMEHTaX
OTBETCTBEHHBIN CENHATUCT ATMUHUCTPAINH yCTaHABIMBAET HaJMUKE ONeyaTKy (OmMOKN) U ohopMIisieT
pe3ysbTaT MPEIOCTaBICHUS MYHULMMAIbHOM YCIYrd (JIOKYMEHT) C HCHpPABICHHBIMU OIlEYyaTKaMu
(ommOKaMu) WM HANpaBJIET 3asSBUTEINI0 yBEAOMJIEHHE C OOOCHOBAHHBIM OTKa3oM B OGOpPMIICHUU
JIOKyMEHTa C MCIPABICHHBIMU OmnedaTkamu (ommoOkamu). PesynbraT mpenocraBieHUs MyHUIUIAIBHON
yciyru (AOKyMeHT) AJIMUHUCTpALUsl Hall paBJsieT crioco00M, YKa3aHHBIM B 3asBJICHUU O HEOOXOIUMOCTH
UCIPABJIEHUSI JOMYUIEHHBIX ONEYaTOK U (MJIN) OIMOOK.

4. (I)Oprl KOHTPOJIA 32 UCITIOJITHCHUEM A[IMUHUCTPATHUBHOI'0O pErjiaMeHTa

4.1. TlopsiioK OCYIIECTBJICHHSI TEKYIIEro KOHTpPOJs 3a COOJIOJCHHUEM U HCIOJHEHHEM
OTBETCTBEHHBIMU JODKHOCTHBIMU JIMLAMU TIOJIOKEHUH AIMUHUCTPATUBHOIO pErjaMeHTa M MHbBIX
HOPMATHUBHBIX IPABOBBIX AKTOB, YCTAHABIMBAIOIIMX TPEOOBAaHUS K MPEAOCTABICHUIO MYHULIMNAIbHOU
YCIIYTH, @ TAK)KE IPUHATUEM PELIEHUN OTBETCTBEHHBIMH JIULIAMH.

Teky1nii KOHTPOJIb OCYIIECTBIISIETCS OTBETCTBEHHBIM criennanicroM OMCY no kaxaou mpoienype
B COOTBETCTBMM C YCTAHOBJICHHBIMH HACTOSAIIMM AaJMHHHMCTPATUBHBIM DPETJIAMEHTOM COIEpPKAHUEM
JNEHUCTBUH W CpPOKAMHM MX OCYIIECTBIEHHs, a TaKXe€ IyTeM IPOBEIECHHUS 3aMECTUTENIEM TJIABBI
AIMUHHCTpaUMU NPOBEPOK MCIOJHEHUS IOJIOKEHUI HACTOALIEr0 aJMUHUCTPATHBHOIO PErjIaMeHTa,
MHBIX HOPMaTHBHBIX IIPABOBBIX aKTOB.

4.2. TlopsiaoKk U IEPUOJUYHOCTh OCYIIECTBIICHUS TJIAHOBBIX U BHEIJIAHOBBIX MPOBEPOK MOJHOTHI U
KauecTBa MPEI0CTABICHUS MYHUIIUTIAIBHON YCIIyTH.

B nenax ocymiecTBieHHsT KOHTPOJIS 3a MOJHOTOM M KaueCTBOM INPEJOCTABICHUS MYHULIUITAIBHON
YCIIYT'Y IPOBOJISITCS IJIAHOBBIE M BHEIIJIAHOBBIE IPOBEPKH.

[Ipn mnpoBepke MOryT paccMaTpuBaThCsl BCE BOIPOCHl, CBA3aHHBIE C MPEIOCTaBICHHEM
MYHHUIIUTIAJIBHOW  yCIyrd (KOMIUIEKCHBIE TIPOBEPKH), WJIM OTIAEIbHBIA BOIMPOC, CBSI3aHHBIA C
MPEeIOCTaBICHUEM MYHUIIUIIATLHOM YCIYTH (TEMAaTHYECKUE TTPOBEPKH ).

BremianoBbIe TPOBEPKHM MPENOCTABICHUS MYHHUIIUIAIBHOM YCIYTH MPOBOASTCS MO OOpalleHUsIM
IOPUINYECKUX JIUI], 00 pallleHUsIM OpraHOB rOCYJapCTBEHHON BIACTH, OPraHOB MECTHOT'O CAMOYTIPaBJICHHUS,
UX JIOJDKHOCTHBIX JIML, a TaKKe B LEJSIX NPOBEPKU YCTPAaHEHUs HApyLICHUW, BBISIBICHHBIX B XOJI€
MPOBEACHHON BHEIJIAHOBOH MpPOBEPKU. YKa3aHHbIE OOpalleHHs] MOJJIEKAT PErucTpallud B JEHb UX
HOCTYIJIEHUS B CUCTEME JIEKTPOHHOI'O IOKYMEHTOO00pOTA U AEIONPOU3BOICTBA AJIMUHU CTPALIUH.

O mpoBencHMM NPOBEPKU H3LACTCS NMPABOBOM aKT AJIMUHHCTPAllMA O IPOBEICHUU IPOBEPKU
VCIIOJIHEHUS aIMAHUCTPATUBHOI'O PErJIAMEHTA 110 MPEJOCTABICHUIO MYHULIMIIAILHOW YCIYTH.

[To pesynpTaTaM MpPOBENEHUS MPOBEPKH COCTABISETCS aKT, B KOTOPOM JOJDKHBI OBITh YKa3aHbI
JOKYMEHTAJIBHO MMOATBEPkKACHHbIE (aKThl HAPYIICHUM, BBISIBICHHBIE B X0JI€ MPOBEPKH, UIH OTCYTCTBUE
TaKOBBIX, a TAK)KE BBIBOJIbI, COAEPKAILME OI[EHKY IIOJIHOThI U Ka4eCTBa MPEAOCTaBIECHUS MyHULIUITIAJIbH O
YCIYI'M U TIPEAJIOKEHUs MO YCTPAaHEHHIO BBIABICHHBIX NpPH NIpoBepke HapywmeHui. [Ipum npoBeneHun
BHEIUIAHOBOM IMPOBEPKH B aKTE OTPAXKAIOTCS PE3yIbTaThl MPOBEPKHU (DAKTOB, N3JIOKEHHBIX B OOpaIlleHHH,
a TaKXe BBIBOJIBI M MIPEJIOKEHUS 10 yCTPAHEHUIO BBISIBJICHHBIX IIPH IPOBEPKE HAPYIICHUMN.

[To pe3ynbTaTam paccMOTpEeHHs 00 palleHH JaeTCs MMCbMEHHBIN OTBET.

4.3. OTBETCTBEHHOCTh JTOJDKHOCTHBIX JIMII 32 PEIICHUS U JelcTBUs (0e37eiCTBIE), TPUHUMAaEMbIe
(ocyiecTBiIsIEMbIE) B X0/I€ IPEAOCTaBICHHUSI MYHULIUIIATIbHON yCIIyTH.

JIOIDKHOCTHBIE  JIMIIA, YIOJHOMOYEHHBIE Ha BBIIOJHEHHE aJMUHUCTPATUBHBIX JCHCTBUH,
IPEIYyCMOTPEHHBIX  HAcTOSAMMM  AJIMMHUCTPATHBHBIM  PErJaMEHTOM, HECYT  IE€pCOHAIbHYIO



OTBETCTBEHHOCTb 3a COOJIIOJIEHMEM TpeOOBaHUM JEHCTBYIOIMX HOPMATUBHBIX MPABOBBIX aKTOB, B TOM
quciie 3a COONIOICHUEM CPOKOB BBHIMOJHEHHS aIMUHUCTPATUBHBIX ACHCTBHI, OJHOTY UX COBEPIICHHUS,
CO0JTI0IeHNE TPUHLIUIIOB MOBEEHUS C 3asiBUTEIISIMU, COXPAHHOCTb JOKYMEHTOB.

PykoBonutenr  cTtpykrtypHoro mopapasnaenenuss OMCY, OTBEeTCTBEHHOTO 3a  OKazaHUeE
MYHULMIIAJIBHON YCIYrH, HECeT IEpPCOHAJbHYI0 OTBETCTBEHHOCTh 3a OOEcleueHHE IPEelOCTaBICHUS
MYHULIMNAJIbHON yCIIyTH.

PaGoTHUKM AJAMMHHMCTpaLMU IPU MPEJOCTABICHUY MYHUIMIIAILHONW YCIYTd HECYT HEPCOHANbHYIO
OTBETCTBEHHOCTD:

1) 3a HEHWCHNOJHEHHWE WJIM HEHAJISKAIIee HCIOIHEHHUE aIMHUHHCTPATUBHBIX NPOLEAYp IpH
MIPENOCTABICHUH MYHULIUIIAIBHON YCIIYTH;

2) 3a neiictBus (Oe3aelicTBHE), BICKYIIME HApyIICHHUE TPaB M 3aKOHHBIX HHTEPECOB (DH3MUESCKUX HITH
IOPUANYECKUX JIUL, MHAUBUIYAJIbHBIX IPEAT PUHUMATEICH.

JIOJKHOCTHBIE JIMIla, BUHOBHBIE B HEUCIIOJIHEHUH WM HEHAJJIeXKalleM HCIOJIHEHUHM TpeOOBaHUM
HACTOSIIEro AJMHHUCTPATUBHOIO pErjaMeHTa, IPHUBJIEKAIOTCS K OTBETCTBEHHOCTH B MOPSJKE,
YCTaHOBJICHHOM JI€MCTBYIOIUM 3aKOHOIATEIbCTBOM PD.

5. Jlocyneonblii (BHecy1eOHbIiT) MOPSIA0K 00:KaJJ0BaAHNs pelIeH Uil U aeiicTBuUi (0e31eiicTBHs)
OpraHa, npeIoCTABJSIIONIET0 rOCY1aPCTBEHHYIO YCJAYTY,

a TaKKe J0JKHOCTHBIX JIUI] OPraHa, MPeJA0CTAB/SAIOIIEr0 MyYHUIIUNAIBHYIO YCJIYTY, 1H00
rocya1apcTBEeHHbIX WM MYHUIIUNATBbHBIX CJAYKAIMX, MHOTO()YHKIIMOHAJIBLHOTO LIEHTPA
Mpea0CTABIEHHS TOCYTAPCTBEHHBIX 1 MYHUIIHNAJIBHBIX YCJIYT, PAa00THHKA
MHOTO(YHKIHOHAJIBHOTO IEHTPA MPeA0CTABJIEHHS IOCYyIaAPCTBEHHBIX U MYHHIITHIAIBHBIX YCJIYT

5.1. 3asBurenu muOO UX MPEACTABUTEIN UMEIOT IIPABO Ha Aocyne0Hoe (BHECYIeOHOE) 00xKaToBaHNE
pemieHH u JedcTBuUi  (Oe3meicTBHS), TPHUHATHIX (OCYIIECTBISEMBIX) B XOJE IPEIOCTABIICHUS
MYHULIUINIAJIbHON YCIYyTH.

5.2. Tlpenmerom nocyneOHOro (BHECYIeOHOT0) OOXKAJIOBAHMS 3asBUTEIIEM PEHICHUN W JIEWCTBUI
(Oe3neiicTBHs) opraHa, HpPEIOCTABISIONIEIO0 MYHUIMNAIBHYIO YCIYry, JAODKHOCTHOIO JMIIa OpraHa,
IPEAOCTaBISIONIEr0 MYHUIUMNAIbHYIO YCIyry, Ju00 TOCYAapCTBEHHOTO WJIM MYHHUIMIAILHOTO
CITy’Kallero, MHOro()yHKIIMOHAIBHOTO LIEHTPA, PAOOTHUKA MHOTO(QYHKIIMOHAJIBHOTO IIEHTPA B TOM YHCJIE
ABJISIIOTCS:

1) HapyIIeHHE CPOKa PErUCTpallii 3alIpoca 3asBUTENS O IPEJOCTABIEHUN MYHULIMIIAIBHON YCIyTH,
3anpoca, ykazaHHoro B cratee 15.1 denepanbpHoro 3akoHa ot 27.07.2010 Ne 210-D3;

2) HapyleHne CpoKa MpeAoCTaBICHUs] MyHUIIUNIAIbHON YCIyTrd. B yka3zaHHOM ciydae pocynebHoe
(BHecyneOHOe) 00anoBaHUe 3assBUTENEM pelieHui 1 nefcTBuil (6e3nelcTBHs) MHOTO(YHKIIMOHATBHOTO
LEeHTpa, pabOTHMKAa  MHOrO(YHKLIHMOHAJIBHOTO  IIEHTpa BO3MOXHO B  Cly4ae, €cClId Ha
MHOIO(QYHKIIMOHAJIbHBIN LIEHTp, pelieHus U aeficTBus (0e3nelicTBUE) KOTOPOro 00KalyroTcsl, BO3JIOXKEHA
(GYHKLHS 10 NPEAOCTaBICHUIO COOTBETCTBYIOIIMX MyHULIMNIAJIBHBIX YCIYT B IIOJIHOM 00bEME B MOPSIIIKE,
onpenesneHHoM JacThio 1.3 ctateu 16 denepanbHoro 3akona ot 27.07.2010 Ne 210-D3;

3) TpebGoBaHue y 3asBUTENs JOKYMEHTOB WJIM HMHpOpManMu OO OCYILECTBIIEHHs JEdCTBHM,
IIPEACTABJICHUE UM OCYILECTBIEHUE KOTOPBIX HE MPEAYCMOTPEHO HOPMATHUBHBIMU IIPABOBBIMU aKTaMU
Poccuiickoit ~ @epepanuy, HOPMAaTUBHBIMHM  IpPaBOBBIMH  aKTaMu JleHuHrpajackoil — obJsacti,
MYHULIUIIAJIbHBIMU IPABOBBIMM aKTAMH JUIS IPEIOCTaBIEHNUS MyHULIMIIAIBHON yCIIyTH;

4) oTka3 B IpHeMe JOKYMEHTOB, IPEICTaBICHUE KOTOPBHIX MNPEIYCMOTPEHO HOPMATUBHBIMU
NpaBoOBbIMH akTaMu Poccuiickoii ®enepaiiui, HOPMATUBHBIMU MPABOBBIMU akTaMu JIEHUHIpaJICKON
00J1aCTH, MYHUIUNAIbHBIMM IPABOBBIMU AaKTaMM JUIl HPEAOCTaBJICHHS MYHULMNAIBHOW YCIYTH, Y
3asBUTEIIS;

5) oTKa3 B MPEAOCTaBICHUM MYHUIIUNIATbHON YCIYTH, €CJIM OCHOBaHUS OTKa3a He MpeayCMOTPEHbI
denepasbHBIMU 3aKOHAMU M MPUHATHIMH B COOTBETCTBMM C HUMH MHBIMH HOPMATHBHBIMU NPaBOBBIMU
aktamu Poccuiickoii ®enepanuyu, 3aKOHAMM W HWHBIMH HOPMATUBHBIMH IPAaBOBBIMU  aKTaMHU
JleHUHrpaaCKoi 00J1IaCTH, MYHHIMIIAJIbHBIMU TPAaBOBBIMHM akTaMu. B yka3aHHOM ciydae qocyneOHOe
(BHEecymeOHOE) 0OXKaOBaHUE 3assBUTENIEM PelIeHUH 1 neicTBuil (6e3nelicTBHs) MHOTO(QYHKIIMOHATBHOTO
IIEHTpa, pabOTHHKAa MHOTO(QYHKIMOHAIBHOTO IIEHTPa BO3MOXKHO B ciydae, ecid Ha ML, pemenus u
neiictBust  (6e3melicTBME) KOTOPOTrO  OO0XKalyloTCs, BO3JNOKEHa (YHKUUS 1O MPEeAOCTaBICHUIO
COOTBETCTBYIOIIUX MYHHUIIMIAIBHBIX YCIyT B MOJHOM O0beMe B MOpAIKE, ONpeaeneHHOM dYacTbio 1.3



cratbu 16 @enepanbHoro 3akona ot 27.07.2010 Ne 210-D3;

6) 3arpeboBaHME C 3asBUTENs MpPU MPEAOCTABICHUM MYHHIMIAIBLHOW YCIyrd TJIaThl, HE
NpPEelyCMOTPEHHOM HOPMAaTUBHBIMU IpaBOBbIMU akTaMu Poccuiickoil ®enepaunnu, HOpPMaTUBHBIMU
MPaBOBBIMM akTaMu JICHUHTpaJCKON 00J1aCTH, MYHULUIIAJbHBIMU TPABOBBIMH aKTaMU;

7) OTKa3 opraHa, NpeaoCTaBIAIONIEr0 MYHULHUIAJIbHYIO YCIYTry, JOJDKHOCTHOIO JIMIla Oprasa,
IPEAOCTABISAIONIEr0  MYHULUNAIBHYIO  YCIYT'y, MHOrO()YHKLIHOHAJIBHOIO LEHTpa, paboTHUKA
MHOTO(YHKIMOHAJIBHOT'O LIEHTPA B UCIPABJICHUHU JOMYIIEHHbIX UMH OINEYaTOK U OMIMOOK B BBIJAHHBIX B
pe3yJibTaTe MPeNOCTABICHNS MYHHUIMIAIBHOM YCIYyrd TOKYMEHTax JIMOO HapylIeHHE YCTaHOBJIEHHOTO
CpOKa TakMX MCIpaBleHUN. B ykazaHHOM ciydae nocynebHoe (BHecyneOHOe) 00:KajoBaHUE 3asBUTEIEM
pelIeHnit U  JedcTBui (6e3neticTBus) MHOTO(YHKIIHOHAJIHBHOTO LEHTpa, paboTHHKa
MHOT0()YHKIIM OHAJIBHOT'O IIEHTPA BO3MOXHO B CIIy4ae, €CJIM Ha MHOT'O() YHKITHOHAIBHBIN LEHTp, peIIeHHs
u JeiictBus (Oe3nmelicTBHE) KOTOPOro OOXKayIOTCS, BO3JOXKEHa (YHKIMS 1O TPEeaOCTaBICHUIO
COOTBETCTBYIOIIMX MYHHUIIMIAIBHBIX YCIyr B MOJHOM O0beMe B MOpPAIKE, ONpeAeNeHHOM dacTbio 1.3
crathu 16 @enepanpHoro 3akona or 27.07.2010 Ne 210-®3;

8) HapylleHMe CpOKa WM IOpsAKa BbIJAYM JOKYMEHTOB IO pe3yJbTaTaM IIPEIOCTaBIICHUS
MYHHUIUTIAJIBHON YCIIYTH;

9) npuocTaHOBIJIEHU € IPEAOCTABIEHNS MyHULIUIIAIbHON YCIYT'H, €CJI OCHOBAHUS IPUOCTAaHOB JICHUS
HE NpPeayCcMOTpeHbl (enepanbHbIMU 3aKOHAMH U TPHHATHIMH B COOTBETCTBUM C HHUMH HWHBIMU
HOPMaTHBHBIMU NTpaBOBbIMU akTaMu Poccuiickoil denepanuu, 3aKOHAMU U IPUHATHIMU B COOTBETCTBUHU C
HUMHU WHBIMH HOPMAaTHUBHBIMHU MPaBOBBIMU aKkTamMH JIGHMHrpaJacKoil o0iacTH, MYyHHIMNAIbLHBIMU
IpaBOBbIMM akTaMu. B ykazaHHoM ciydae pocynebHoe (BHecyaeOHOE) O0KajoBaHHE 3asBUTEIEM
pELICHHN U JECUCTBHUMU (Oe3nelicTBUs) MHOT 0 yHKIIMOHAJIbHOI'O LIEHTpa, paboTHHKA
MHOTO(YHKILMOHAJIbHOT'O IIEHTpa BO3MOKHO B Cllydae, €Ciid Ha MHOIO(YHKIIMOHAIbHbIM LIEHTp, pEeLIeHUs
u geidictBus (0e3melCTBHE) KOTOPOTrO OOXKAIYIOTCS, BO3JIOKEHAa (YHKIHUS IO IPEIOCTaBICHUIO
MYHHIUIIAJIBHOW YCIYTrd B TIOJHOM OOBEeMe B TOpSIKE, OINPEACICeHHOM dYacThio 1.3 crathu 16
®enepanpHoro 3akona ot 27.07.2010 Ne 210-D3.

10) tpeOoBaHue y 3asBUTENS NpPU MPEIOCTABIEHUU MYHUIUNAIBHON YCIyrd JOKYMEHTOB HWIIH
uH(poOpMaIi, OTCYTCTBHE U (MJIM) HEJOCTOBEPHOCTh KOTOPHIX HE YKa3bIBAJIMCH NMpPU MEPBOHAYATHLHOM
OTKa3e B IpHEeME JOKYMEHTOB, HEOOXOAMMBIX JUISl MPEJOCTaBICHUS MYHUILIMIAJILHON YCIyrd, U060 B
IIPEAOCTaBICHUM TOCYJapCTBEHHOM, 3a UCKIIOYEHUEM CIIydaeB, MPELYCMOTPEHHBIX MYHKTOM 4 yacTu 1
cratbu 7 ®enepanmpHoro 3akona ot 27.07.2010 Ne 210-®3. B ykazaHHOM chydae aocyaeOHOe
(BHEcymeOHOE) 0OXKaIOBaHUE 3assBHTENIEM PelieHUH U neficTBuil (6e3nelicTBHs) MHOTO(QYHKIIHOHATBHOTO
HeHTpa, pabOTHMKAa  MHOTOQYHKIMOHANBHOTO  I[EHTpa BO3MOXHO B  cCiydyae, €clM Ha
MHOTO(QYHKIIMOHAIBHBIA 1IEHTp, pelIeHus U IeiicTBUs (0e3aelicTBHE) KOTOPOro 00XalyroTcs, BO3JI0KEeHa
(GYHKIHS 110 TPETIOCTABIEHUIO COOTBETCTBYIOIINX TOCYJaPCTBEHHOI YCIYT B MOJIHOM 00beMe B MOPSIIIKE,
orpeneneHHOM 4acTbio 1.3 cratbu 16 @enepanbHoro 3akoHa ot 27.07.2010 Ne 210-P3.

5.3. Kanoba nonaercs B nuCbMeHHON (popme Ha OyMa)KHOM HOCHUTENE, B JIEKTPOHHOH (opme B
Opras, NpeAoCTaBsIIOIMI MyHUIMNIAIbHYIO yeayry, 'BY JIO «M®L» m1bo B KoMuTeT 5KOHOMUYECKOT0
pPa3BUTHs U UHBECTUIIMOHHOH JesTeIbHOCTH JICHMHTpaACKOM 00J1acTH, sIBISIOMUNACS yupeauteiaem ['BY
JIO «MO®LIy» (manee - yapeaurens ['BY JIO «M®Ily»). )KanoOsl Ha pemeHus U AeicTBus (0e3aelcTBre)
PYKOBOJUTENS OpPraHa, NpeJoCTaBsI0IIEr0o MyHUIIUIIAIbHYIO YCIYTy, IOJAOTCS B BBIIECTOAIIMN OpraH
(mpu ero HanM4UUK) TMOO B CIydae €ro OTCYTCTBHS PAaCCMATPUBAIOTCS HEMOCPEICTBEHHO PYKOBOIUTEIEM
opraHa, peA0CTaBJIAIOIIETO MYHUIIUTIAIBbHYIO yeiyTy. JKanoOsl Ha pemeHus U nerctBus (6e3nercTBue)
pabotauka I'BY JIO «M®Ll» nogaroTcsi pyKOBOAUTEIO MHOrO(QYHKIMOHAIBHOIO LieHTpa. JKanoObl Ha
pemenus u neiicteus (6esneiicteue) [BY JIO «M®L» mogatores yupeaureno ['BY JIO «M®Ly umu
JOJDKHOCTHOMY JIMLY, YIIOJTHOMOYEHHOMY HOPMAaTUBHBIM IIPaBOBBIM aKTOM JIGHUHIpaaCKOi 001acTH.

XKanoba Ha pemieHuss U nericrBus (Oe3nelicTBUE) opraHa, MPEIOCTABIISAIONICIO MYHHUIUIIAILH YO
yCIIyTy, JOMDKHOCTHOTO JIMIA OpraHa, MPeJoCTaBISIONIEero MyHHIIMIAIBHYIO YCIYTy, FTOCYAapCTBEHHOT O
WM MYHULIMIIATIBHOTO CITY)KaIllero, pyKOBOJIUTEINS OpraHa, IpeJoCTaBIsIONero MyHUIIUIIAIbHYIO YCIYTy,
MOXKET OBITh HampaBieHa IO TNOYTe, 4Yepe3 MHOro(pYHKIHOHAJIBHBIM LEHTP, C HCIOJb30BAaHUEM
UH(POPMAITMOHHO-TEIEKOMMYHUKAIIMOHHOW ~ cetn  «MHTepHeT», o¢uUManbHOrOo caiiTa opraxa,
IPEAOCTaBIIAIONIEr0 MyHUIIMNIANBHYIO yeuyry, EIII'Y, a Taxoke MokeT ObITh IPUHATA ITPU JIMYHOM [IpHEME
3agBuTes. XKanoba Ha pemieHus u aeicTBus (6e3neiicTBre) MHOTO(YHKIIMOHAIBHOTO IEHTpa, pabOTHUKA
MHOTO(QYHKIHOHAIBHOIO I[€HTpa MOXeT OBbITh HampaBlieHa IO T[Oo4YTe, C HCIOJb30BaHUEM
UH(GOPMAIIMOHHO-TEIEKOMMyHUKAIIHOHHON CeTH «HTepHeTY, opUIHMaTBEHOTO caifta



MHOro(QyHKLHOHaNIbHOro nentpa, EINI'Y, a Taxoke MOXKeT ObITh IPUHATA IPU JIMYHOM IIPUEME 3aIBUTEIIS.

5.4. OcHOBaHMEM ISl Hayasia MpoIenypbl JocyAeOHOro (BHeCyAeOHOro) o0)KanoBaHUs SIBISETCS
nojava 3asBUTENEM 5Kajo0bl, COOTBETCTBYIONICH TpeOoBaHUSIM yacTh 5 ctaThu 11.2 @enepanbHOro 3aKoHa
Ne 210-®3.

B nucemenHoii xanobe B 0053aTeIbHOM TOPSIKE YKa3bIBAIOTCS:

1) HauMeHOBaHME OpraHa, MpPEJOCTaBJIAIOLIEr0 MYHHIMIAIbHYIO YCIYTy, TOJDKHOCTHOTO JIMIA
oprasa, NnpeAoCTaBJSIIOLIEr0 MyHULIMNAIBHYIO YCIYTy, JM00 roCyAapCTBEHHOr0 MM MYHHUIIMIIAJILHOIO
clykariero, punuana, otaena, ynaienaoro padodero mecta ['bY JIO « M®LIy, ero pykoBoauTens u (HUITH)
paboTHHKa, pelieHus 1 feicTBus (0e31eiicTBrIe) KOTOPhIX 00XKaTyIOTCS;

2) pamumnms, UMs, OTYECTBO (ITOCIETHEE - PU HAIWYHNH), CBEICHHS O MECTE KUTEIbCTBA 3asBUTEIS
- (pusznyeckoro nuna MO0 HAMMEHOBAHME, CBEIACHUS O MECTE HAXOXACHHS 3aABUTENS - I0PUIUYECKOrO
JMIa, a Takke Homep (HoMepa) KOHTakTHoro TtenedoHa, aapec (agpeca) 3JIEKTPOHHOM MOYTHI (MIpH
HAJIMYUH) U IOYTOBBIN aJIpec, M0 KOTOPHIM JIOJKEH ObITh HAllPaBJIeH OTBET 3asSBUTEIIO;

3) cBenenusa o0 00kallyeMbIX peleHusIX U JeidcTBusAX (0e3nelicTBUN) opraHa, MperoCcTaBIIsIOIIero
MYHULIMIAJIBHYIO YCIYTY, JOJDKHOCTHOTO JIMIA OpraHa, MpeAoCTaBJSIONIEr0 MYHUIMIAIBHYIO YCIYTy,
a100 rocyJapCTBEHHOTO WJIM MYHHMIMIIAJBHOIO CIy’Kallero, (guimana, oTAeNa, YAaJIeHHOro padoyero
mecta ['BY JIO « M®L», ero paboTHHKA;

4) noBOIBI, Ha OCHOBAaHUU KOTOPBIX 3asBUTENb HE COIJIACEH C peIIeHHeM M JAeHCTBHEM
(Oe3neiicTBHEeM) opraHa, IMPEJOCTABISIONIEI0 MYHUIMIAIBHYIO YCIYry, JODKHOCTHOTO JIMIIA OpraHa,
PEAOCTABISAIONIET0 MYHUIUMAIBHYIO YCIyry, Ju00 TOCYAapCTBEHHOIO0 WM MYHUIUIAIBHOTO
ciyxamiero, (Quimana, oTAena, yaajleHHoro paboudero mecrta ['BY JIO «MO®Ll», ero pabGoTHuKA.
3asgBUTENEM MOIYT OBITh IPECTaBICHBI JOKYMEHTHl (IIpU HaJIWYUHU), HOATBEP)KIAOLIME OBOJIBI
3asiBUTENIS, IMOO MX KOIUH.

5.5. 3asBUTENp MMEET MPaBO Ha MOJy4YeHHEe HHGPOpPMAIMH M JOKYMEHTOB, HEOOXOIMMBIX JUIS
COCTaBJICHHS 1 00OCHOBAHUS KaJIOObI, B CITy4asiX, yCTAHOBIEHHBIX cTaThelt 11.1 denepanbHoro 3akona No
210-®3, mpu yCcIOBHUH, UTO ITO HE 3aTPAaruBaeT MpaBa, CBOOO/IbI M 3aKOHHBIE HHTEPECHI PYTUX JIHII, U €CIIH
yKa3aHHble HH(OpPMaLUs U JOKYMEHTBI HE COJEpXKAaT CBEACHUMN, COCTABISIONIMX IOCYyJapCTBEHHYIO WM
WHYIO OXpaHsAEMYIO TaliHY.

5.6. XKanoba, mocrtynuBmass B OpraH, MPEeNOCTaBISIONINN MyHUIUNAIbHYIO ycayry, ['BY JIO
«MO®Ly, yapenurento I'BY JIO «M®Lly, n1ub0 BhIMIECTOSANMIA OpraH (MpU €ro HAIUYHH), TOJICHKUT
PAcCMOTPEHHUIO B T€UCHHE MATHAIIATH PabOUnX JAHEH CO JTHS €€ PErUCTpaIliu, a B CIydae 00’KalOBaHUS
OTKa3a opraHa, IpeoCTaB/IAI0IIEro MyHulunaabayto yeayry, ['bY JIO «M®Lly, B npueme JOKyMEHTOB Yy
3agBUTENs] JMOO B MCHPABICHUM JOMYIIEHHBIX ONEYaTOK M OMMOOK WM B ciydae 00KaJOBaHUSA
HapyIIeHUs! YCTaHOBJIEHHOTO CPOKAa TAaKUX MCIPABIEHUN - B TEUEHHE MATH pabOuyuX JHEH co THS ee
perucTpanmi.

5.7. I1o pe3ynpraTamM pacCMOTPEHUS ’Kajl00bl IPUHUMAETCS OHO U3 CIEAYIOIIUX PELICHUN!

1) sxanoba ynoBieTBOpsieTCs, B TOM 4Mcie B (pOpME OTMEHBI IPUHATOIO pEIICHHUs, UCIPABIECHUS
JIOTTYIIIEHHBIX OMEYaTOK M OMMOOK B BBIIAHHBIX B PE3yJIbTaTEe MPEAOCTABICHUS] MyHUIIUTIAIBHON yCIyTH
JIOKyMEHTaX, BO3BpaTa 3asBUTENII0 JEHEXHBIX CpPEICTB, B3UMAaHHUE KOTOPBIX HE MPEIyCMOTPEHO
HOpPMAaTHUBHBIMM TpaBOBbIMU akTamu Poccuiickoit ®denepanuu, HOpMAaTUBHBIMU IPABOBBIMH aKTaMU
cyowsekToB Poccuiickoit denepanuu;

2) B yJ1OBJIETBOPEHUH KaJI0ObI OTKA3bIBAETCS.

He nosanee nHs, ciienyromero 3a AHEM IPUHATUS PELIEHU I IO pe3yJIbTaTaM PacCMOTPEHUS Kano0bl,
3asiBUTENII0 B IMUCBMEHHOW (opMe M IO JKETaHWIO 3asBUTEIS B 3JIEKTPOHHOH (opMe HampaBisieTrcs
MOTHUBHUPOBAHHBII OTBET O PE3yIbTaTaX PacCMOTPEHUS JKalOOBbI.

B cnyuae npusHaHus >kaloObl NOJJIKAIIEH YAOBJIETBOPEHUIO B OTBETE 3asABUTENIO JAETCs
uHbopMaIUs O JEHCTBUSIX, OCYLIECTBIIIEMBIX OPraHOM, MPEAOCTaBISIONIUM MYHUIUNAIBHYIO YCIYTY,
MHOTO(QYHKIHOHAIBHBIM LIEHTPOM B LEJISIX HE3aMEMJIMTEIbHOTO YCTPAHEHUs BBISABIEHHBIX HapylIEeHUI
IpY OKa3aHWU MYHUIUIIAIBHON YCIYTH, a TAKXKe ITPUHOCITCS U3BUHEHUS 32 10CTaBJIEHHbIE HEY 100CTBa U
yKa3bpIBaeTcsi HHGopMalus o JadbHEWIINX JeHCTBUAX, KOTOPhlE HEOOXOIMMO COBEPIIUTH 3asBUTEIIO B
LENSX MOTy4eHUSI MYHUIIUNIAIbHOU YCIyTH.

B cnyuae nmpusHaHus kajnoObl HE IMOAJIEKAIEH YIOBIECTBOPEHUIO B OTBETE 3asBUTENIO JAKOTCS
apryMEHTUPOBAHHBIE Pa3bsCHEHUS O MPUYMHAX MPHUHATOTO PEIICHUs, a TaKkkKe WH(OOpPMALHS O TIOPSIKE
00:KaJIoBaHUS MPUHSATOT'O PEIICHUS.

B cnydae yctaHOBIIeHUS B XOZ€ WUJIU 1O pPe3yJbTaTaM pPacCMOTPEHHS >kajloObl MPU3HAKOB COCTaBa
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AIMUHUCTPATUBHOTO MMPABOHAPYIICHUS WJIM MPECTYIUICHUSI JOJDKHOCTHOE JIMI0, PAOOTHUK, HAJICTICHHBIE
MOJTHOMOUYHUSAMHU IO PACCMOTPEHHIO ka0, He3aMe[IUTEIbHO HAIPaBIAIOT MMEIOIIMECs MaTepualibl B
OpraHbl IPOKYpaTyphl.

6. Oco0eHHOCTH BBITIOJIHEHUS] AAMUHUCTPATHBHBIX NPOLEYP B MHOT0(PYHKIIHOHAIbHBIX
HeHTpax

6.1. IlpemocraBieHue MyHUIMNAIbHOW ycayru mnocpeactBom M®PIl ocymectBisercs B
nonpazaeneHusx I'bY JIO « MOL» npu Hanuyuy BCTYNUBILIErO B CHILY COTJIAIIEHHs] O B3aUMOJCHCTBUM
mexay I'BY JIO «M®L» nu Anmunuctpanueit. [IpenoctaBienre MyHUIUIIAIbLHOW yCIIyru B UHBIX ML
OCYIIECTBJISIETCS MPU HAJIMYUU BCTYIMBIIETO B CHIIy COTJIallieHUs: o B3aumozeictBuu mexay ['BY JIO
«M®L» n uasim MOII.

6.2. B ciydyae momaun HOKyMEHTOB B AamuHHCTpauuio nocpeactsoM MOI] cnenunamuct MOIL],
OCYIIECTBJISIOMUNA TPHEM JTOKYMEHTOB, MPEACTABJICHHBIX IJIs TOJYYCHUS MYHHUITUTIAIBHOW YCIIYTH,
BBITIOJTHSIET CIENYIOIINE AeiCTBUA:

a) YIOCTOBEpSIET JTUYHOCTh 3asABUTENS WJIA JIMYHOCTh M TOJHOMOYHUS 3aKOHHOTO IMPEICTaBUTENS
3asiBUTENS - B ClIy4yae oOpalleHust pU3NUEecKoro Jnia;

YIOCTOBEPSIET TMYHOCTD U MOJHOMOYUS IPEACTABUTEN S FOPUINYECKOI 0 JINLIA WM UHIUBUAYaJIbHOT O
OpeAlnpuHUMaTeNnss - B CilIydae oOOpalieHus IOPHAWYECKOro JIMIa WM  HWHIUBUIYaJIbHOTO
HpeaIpUHUMATEIS

0) ompenensieT mpeaMer oOpalieHus;

B) IPOBOJUT NMPOBEPKY MPABUIIBHOCTH 3aIl0JHEHUS 00pallleHus;

T') MPOBOJIUT MPOBEPKY YKOMIUIEKTOBAHHOCTH TAKETa IOKYMEHTOB;

1) OCYILIECTBIISIET CKAHUPOBAHHKE MTPEACTABICHHBIX IOKYMEHTOB, OPMHUPYET AIIEKTPOHH O€ JeII0, BCE
JIOKYMEHTBI KOTOPOTO CBSI3BIBAIOTCS €IUHBIM YHUKAIHHBIM UICHTH(PHUKAITMOHHBIM KOJIOM, TO3BOJISIOIIIM
YCTaHOBUTh MPUHAMAIEKHOCTh JOKYMEHTOB KOHKPETHOMY 3asBUTENI0 M BUAY oOOpalieHus 3a
MYHMIUIIAJIBHON YCIYrOM;

€) 3aBepseT KKl JOKYMEHT JeJla CBOCH JICKTPOHHON MOJIHCHIO;

K) HaMpaBJIIET KOMMUH JOKYMEHTOB M PEECTP JOKYMEHTOB B AJIMUHH CTPAIIHIO:

1) B amekTpoHHOM BHJIE (B COCTaBE MAKETOB AJICKTPOHHBIX €M) B JIEHb OOpaIleHHs 3asBUTEIS B
M®II;

2) Ha OyMa)XHBIX HOCUTENAX (B CIyyae HEOOXOUMOCTH 0053aTEIbHOI0 TPEICTABIICHUS OPUTHHAJIOB
JIOKyMEHTOB) - B Te4eHHE 3 pabouyux mHEH co aHsS oOpameHus 3assutesnss B MOL] mocpencrBom
KYpPbEpPCKOM CBSA3U C COCTaBJICHUEM OIMCH MEepeIaBaeMbIX TOKYMEHTOB, C YKa3aHUEM JaThl, KOJUYECTBA
JUCTOB, (haMHIMH, JOJKHOCTH U IO CAHHBIE YITOJTHOMOYEHHBIM criennaimcrom MOI].

[To okoHyaHuM npuema AOKYMEHTOB crenuanuct M®L[ BpinaeT 3asgBUTENO0 PACIHUCKY B NpUEME
JIOKYMEHTOB.

6.3. Ilpu ykazaHuu 3asBUTEIEM MeCTa TMOJy4YeHUs OTBera (pe3ysibTara IMPeaoCTaBICHUS
MYHULUIAJIBHON yciyru) nocpeactsoM MOIL] nomKHOCTHOE U0 AAMHUHUCTPAIUU, OTBETCTBEHHOE 3a
BBIIIOJIHEHWE aJIMUHHUCTPATUBHOM mpouenypsl, nepenaer creuuanucty MOL[ nns nepepmaun B
cootBeTcTBYIOIMK M®LI pe3ynbTat npenocraBieHus yCIyra JJis €ro Nocaeayollel Bbljauy 3asiBUTEIIIO:

1) B 21IeKTpOHHOM BHUJI€ B TeueHue | pabodero MHs CO AHS MPUHATHS PEHICHUS O MPEIOCTABICHUH
(0TKa3e B MPEenOCTaBICHNN) MYHUIIUMIAILHON YCIyTH 3asIBUTEIIIO;

2) Ha OyMa)KHOM HOCHTENIE - B CPOK He Oonee 3 pabouumx AHEH CO JHS MPUHATUS PEIICHUS O
NpeoCTaBICHUH (0TKa3€e B MIPEAOCTABICHNN) MYHUIIUIIAILHOU YCIYTH 3aBUTEINIO .

Crnermanuct M®II, oTBeTCTBEHHBIN 32 BbIIa4y JOKYMEHTOB, TOJTYYEHHBIX OT AAMUHUCTPALINH, IO
pe3ysbTaTaM pacCMOTPEHUS IIPE/ICTABJICHHBIX 3asBUTENIEM JOKYMEHTOB HE MO3HEE ABYX AHEH C 1aThl UX
MOJIYYeHUsI OT AJIMUHHCTPALIMA COOOINAET 3asBUTEIIO0 O MPUHSATOM PEIICHUH 1o TeledoHy (C 3amuchio
JIAThI U BPEMEHU TeJIe()OHHOTO 3BOHKA HJTH TTOCPEICTBOM CMC-HH(DOPMHUPOBAHMS),  TAKKE O BO3SMOXKHOCTH
MOJIyYEHUs TOKyMEHTOB B MDI].

6.4. [Ipu BBOIE 6€30yMakKHOTO AIIEKTPOHHOTO JOKYMEHTO00OO0pPOTa aIMUHUCTPATHUBHBIE TTPOISAYPHI
perJIaMEHTUPYIOTCS. HOPMATHUBHBIM MPaBOBBIM aKTOM JIEHMHrpaJcKoil o00JlacTH, YCTaHABIMBAIOUINM
MOPSAZIOK 3JIEKTPOHHOT0 (0€30yMakHOT'0) JOKYMEHTO000pOTa B chepe MyHUITUTIATIBHBIX YCIYT.



ITpuinoxenue 1
(dopma) K
AJMUHUCTPATUBHOMY PErIaMEHTY

3AABJIEHUE
0 Npe0CTABJIeHUH MYHHIIMNIATIBHOM YCJIYTH 110 Bbllaye pa3pelieHusl,

1o nepeoopMJIeHUIO pa3pelieHNs, 110 NPOAJEHHI0 CPOKA AelicTBUS pa3pelieHus
HA MPABO OPraHU3alHuU PO3HMYHOI0 PHIHKA HA TEPPUTOPHH
BepekkoBCKOro ceqbcKoro nocejeHusi BoJixoBckoro MyHMuMnajabHOro paioHa
JleHuHrpajackoii od1acTu

3asiBUTEND

(opranu3anMoOHHO-TIPaBOBas (hopMa IOPHIUIECKOTO JIUIA)

(monmHoe ¥ (B citydae, €CiiM UMEETCs1) COKpallleHHOEe HAUMEHOBAaHUE, B TOM YHCIIe (PUPMEHHOER)

(MeCTO HaXOXIEHUS IO PUIMUYECKOro JINLA)
[Tpocwur:
BbIJIaTh Pa3pelIeHHE Ha IPABO OPraHU3alMK POZHUYHOIO PhIHKA (IPOAJIUTH CPOK JAEHCTBUS pa3pelleHMts,
nepeopopMuUTh pa3perieHue)

(Hy>)KHOE yKa3aTh)
10 ajpecy:

(MecTO pacnosoKeHus: 00beKTa MM 00bEKTOB HEABMKUMOCTH, 1€ MIPEAINO0JIAraeTcst OpraHu30BaTh
PBIHOK)
Tum pelHKa

(THUT pBIHKA, KOTOPBIA MPE/IOIaraeTCs OpraHu30BaTh)
Wudopmarus o 3asButene:
I'ocynapcTBEHHBIN PETUCTPALIMOHHBIN HOMED 3alIMCH O CO3AaHUU FOPUANYECKOTO
Tmuna
JlaHHBIE JTOKYMEHTa, MOITBEPKIAIOMIEro (aKkT BHECEHHUS CBEACHHA O IOPUIMYECKOM JIHIE B
Enunblil rocygapCcTBEHHBIN peecTp OPUANYECKUX JIUIL: BUJ JOKYMEHTA
cepust No Jata

(KeM BBIJIaH, KOT/1a BBIJIaH)
NnenTtukaimoHHbI HOMEDP HAJIOT OIJIATENbIINKA
JlaHHBIE TOKYMEHTA O MOCTAaHOBKE HOPUAMYECKOrO JIMIla Ha YYET B HAJIOTOBOM
opraHe: BUJ JOKYMEHTa cepust Ne Jara

(keM BBIJIaH, KOT/1a BBIIaH)

K 3asBieHuro npuiararoTcs:

— KOMHUH YYPEAUTEIBHBIX TIOKYMEHTOB (OpHUTHHAJbBl YYPETUTENbHBIX JOKYMEHTOB B CIy4yae, €CIH
BEPHOCThH KOMHUI HE YAOCTOBEpEHA HOTApUaJbHO) (YKa3aTh, KAKME UMEHHO);

- BBIKMCKA U3 €JUHOr0 T'OCYJAapCTBEHHOI'O pPEeecTpa IOPUIMYECKUX JIMI[ WU €€ yIOCTOBEpEHHas
KOIMSI, BKJIOYAIOLIasi CBEACHUSI O IOCTAaHOBKE IOPUIMYECKOr0 JIMIA HA YUET B HAJIOTOBOM OpraHe Mo MecTy
HaXO0XJAEHUS IOPUANYECKOr0 JIMUIA(IIPEACTABIISETCS 3asBUTENIEM 110 COOCTBEHH O MHUIMATUBE, B ClIydae
€CIli OHM He ObUIM TpElCTaBJICHBI 3asBUTENEM CAMOCTOSTEIBHO, 3alpalIuBalOTCS OPraHOM MECTHOTO
caMOYIpaBJIeHUsl, TMPOBOASIIMM TMPOBEPKY, B TOCYJAapCTBEHHBIX OpraHax, OpraHax MECTHOI'O
CaMOYTIpaBJICHUSI ¥ TIOJBEAOMCTBEHHBIX T'OCYJAapCTBEHHBIM OpraHaM WIM OpraHaM MECTHOTO
CaMOYIIPaBJICHUSI OPTraHU3AIUAX, B PACTIOPSDKCHUH KOTOPBIX HAXOATCS YKa3aHHBIE IOKYMEHTHI);

- YAOCTOBEpPEHHasi KOMUs JOKYMEHTA, MOATBEPKAAIONIEr0 MpPaBO Ha OOBEKT MM OOBEKTHI
HEJABUKUMOCTH, PACIIOJIOKEHHbIE Ha TEPPUTOPUH, B IMpeEAeaX KOTOPOU MPEAoaaraercs opraHu30BaTh



PBIHOK (IIpe/CTaBJsETCsl 3asiBUTENIEM IO COOCTBEHHOW HWHUIMATHBE, B CIy4yae €CJIM OHU HE ObLIM
IIPEICTABIICHBl 3aSBUTEJIEM CaMOCTOSTENBHO, 3allpPallMBAIOTCS OPraHOM MECTHOIO CaMOYIIPaBIICHUS,
IPOBOJAIIUM IPOBEPKY, B TOCYIAapCTBEHHBIX OpraHax, OpraHax MECTHOIO CaMOYIPaBJICHHUS U
IIOJBEIOMCTBEHHBIX I'OCYAaPCTBEHHBIM OpraHaM WM OpraHaM MECTHOI'O CaMOYIIPABIICHHS OpraHU3anusix,
B PAaCHOPSKEHUHU KOTOPBIX HAXOATCS YKa3aHHbIE JTOKYMEHTHI).

Pe3ynbTaT paccMOTpeHUs 3asiBICHUS IPOLLY:

BbIIATh Ha pyku B M DI

HaIpaBUThH B JIEKTPOHHOH Gopme B mnuHbIif kabuuet Ha [1I'Y JIO/EIT'Y

3asgBUTEID

(moamucek) (®.1.0.)

M.IL

(nmara)



[Tpunoxenue 2
K AIMMHUCTPaTUBHOMY PETJIAMEHTY

(POPMA)
<Ha OJlaHKe opraHa MECTHOI'O CaMOYIIpaBJICHUS™>

PA3PEIIEHUE
Ha MMPaBO OpPraHu3alMu PO3HUYHOTO PhIHKA
Ha TEPPUTOPUH BEepEKKOBCKOr0 CEJIbCKOT0 MOCEIEHUS
Bo1X0BCKOro MYHUITMTIATBHOTO paiioHa JIeHuHTpaackoi obnacTu

N <*> or" " 20  ronma

(HaI/IMeHOBaHI/Ie OopraHa MECTHOI'0 CaMOYIIpaBJICHUA, BbIAABIICTO pa3pemeHHe)

BBIAAHO

(monHOE U cokpamieHHoe (TPU HAIWMYWY) HAUMEH OBAaHHE F0PUTNYECKOTO
JU1IA)

Ha OCHOBaHHUH

(HauMeHOBaHUeE, JjaTa U HOMEpP MPaBOBOT0 aKTa)

MecToHaxoxaeHe MecTtopacronoxeHue
IOPUAMYECKOr 0 JIUIa PO3HUYHOTO PHIHKA

NHH

TuI po3HUYHOrO PHIHKA

Cpok aeicTBuUs pa3perieHus [lata npuHATHS penieHus
0 MPEIOCTABICHUH Pa3pELICHUS

c" " 20 rona
mo" " 20  roma N 20 ropa
I'maBa aJIMUHUCTpALIUU
MYHHUIIMNIAJIBHOTO 00pa30oBaHus
(moamuce) (pamunus, MTHULIMATIBI)

MecTto nneuatn

<*> Howmep paszpemrenus umeet popmart 47-OKTMO-XX, rne OKTMO - kox OKTMO (ropoackoro,
CEJIbCKOT0 MOCEIEHUs WM TOPOJICKOT0 OKpyTa), XX - MOPSAIKOBBIM HOMED.



[Mpunoxenune 3
K AZIMUHHUCTPAaTHBHOMY perJIaMeHTy

(dopma)

<Ha OJaHKe OpraHa MECTHOI'O CaMOYIIpaBJICHUs™>

YBEJAOMJIEHUE
Ob OTKASE B BbIJIAYE PA3PEIIIEHN A HA ITPABO OPI"TAHU3 AL
PO3HMUYHOI'O PBIHKA HA TEPPUTOPUU BEPEXXKOBCKOI'O CEJIbCKOI'O ITOCEJIEHUA
BOJIXOBCKOI'O MYHMIIUITAJILHOI'O PAVIOHA JIEHUHI PAJJCKOM OBJIACTH

N or" " 20 T'OJA

HaunmenoBanue 10puuuecKoro Juma NHH

AJpec FpUIMYECKOro JIUIA:

Ha ocHoBanuu

(HaMMeHOBaHMeE, JaTa U HOMEP MPaBOBOT0 aKTa)
OTKa3aHO B BbIJIaue pa3pelieHrne Ha OPraHu3aluio PO3HHYHOTO PhIHKA

Ha TeppuTopun JleHuHrpaackon obaactu

(mpuurHa OTKa3a B BbIJIau€ Pa3pelieHusl)

I'maBa AJIMUHUCTpAN

(moamnucek) (bamuus, THUITHAITBI)
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	2.14.6. В помещении организуется бесплатный туалет для посетителей, в том числе туалет, предназначенный для инвалидов.
	2.14.7. При необходимости работником МФЦ инвалиду оказывается помощь в преодолении барьеров, мешающих получению им услуг наравне с другими лицами.
	2.14.8. Вход в помещение и места ожидания оборудуются кнопками, а также содержат информацию о контактных номерах телефонов вызова работника для сопровождения инвалида.
	2.14.9. Дублирование необходимой для инвалидов звуковой и зрительной информации, а также надписей, знаков и иной текстовой и графической информации знаками, выполненными рельефно-точечным шрифтом Брайля, допуск сурдопереводчика и тифлосурдопереводчика.
	2.14.10. Оборудование мест повышенного удобства с дополнительным местом для собаки-проводника и устройств для передвижения инвалида (костылей, ходунков).
	2.14.11. Характеристики помещений приема и выдачи документов в части объемно-планировочных и конструктивных решений, освещения, пожарной безопасности, инженерного оборудования должны соответствовать требованиям нормативных документов, действующих на т...
	2.14.12. Помещения приема и выдачи документов должны предусматривать места для ожидания, информирования и приема заявителей.
	2.14.13. Места ожидания и места для информирования оборудуются стульями (кресельными секциями, скамьями) и столами (стойками) для оформления документов с размещением на них бланков документов, необходимых для получения муниципальной услуги, канцелярск...
	2.14.14. Места для проведения личного приема заявителей оборудуются столами, стульями, обеспечиваются канцелярскими принадлежностями для написания письменных обращений.
	2.15. Показатели доступности и качества муниципальной услуги.
	2.15.1. Показатели доступности муниципальной услуги (общие, применимые в отношении всех заявителей):
	1) транспортная доступность к месту предоставления муниципальной услуги;
	2) наличие указателей, обеспечивающих беспрепятственный доступ к помещениям, в которых предоставляется услуга;
	3) возможность получения полной и достоверной информации о муниципальной услуге в ОМСУ, МФЦ по телефону, на официальном сайте органа, предоставляющего услугу, посредством ЕПГУ либо ПГУ ЛО;
	4) предоставление муниципальной услуги любым доступным способом, предусмотренным действующим законодательством;
	5) обеспечение для заявителя возможности получения информации о ходе и результате предоставления муниципальной услуги с использованием ЕПГУ и(или) ПГУ ЛО;
	2.15.2. Показатели доступности муниципальной услуги (специальные, применимые в отношении инвалидов):
	1) наличие инфраструктуры, указанной в пункте 2.14;
	2) исполнение требований доступности услуг для инвалидов;
	3) обеспечение беспрепятственного доступа инвалидов к помещениям, в которых предоставляется муниципальная услуга.
	2.15.3. Показатели качества муниципальной услуги:
	1) соблюдение срока предоставления муниципальной услуги;
	2) соблюдение времени ожидания в очереди при подаче запроса и получении результата;
	3) осуществление не более одного обращения заявителя к работникам МФЦ при подаче документов на получение муниципальной услуги и не более одного обращения при получении результата в МФЦ;
	4) отсутствие жалоб на действия или бездействие должностных лиц ОМСУ, поданных в установленном порядке.
	2.15.4. После получения результата услуги, предоставление которой осуществлялось в электронной форме через ЕПГУ или ПГУ ЛО либо посредством МФЦ, заявителю обеспечивается возможность оценки качества оказания услуги.
	2.16. Перечисление услуг, которые являются необходимыми и обязательными для предоставления муниципальной услуги:
	Получения услуг, которые являются необходимыми и обязательными для предоставления муниципальной услуги, не требуется.
	2.17. Иные требования, в том числе учитывающие особенности предоставления муниципальной услуги по экстерриториальному принципу (в случае если муниципальная услуга предоставляется по экстерриториальному принципу) и особенности предоставления муниципаль...
	2.17.2. Предоставление муниципальной услуги в электронной форме осуществляется при технической реализации услуги посредством ПГУ ЛО и/или ЕПГУ.

	3. Состав, последовательность и сроки выполнения административных процедур, требования к порядку их выполнения, в том числе особенности выполнения административных процедур в электронной форме, а также особенности выполнения административных процедур ...
	3.2. Особенности выполнения административных процедур в электронной форме.
	3.2.1. Предоставление муниципальной услуги на ЕПГУ и ПГУ ЛО осуществляется в соответствии с Федеральным законом № 210-ФЗ, Федеральным законом от 27.07.2006 № 149-ФЗ «Об информации, информационных технологиях и о защите информации», постановлением Прав...
	3.2.2. Для получения муниципальной услуги через ЕПГУ или через ПГУ ЛО заявителю необходимо предварительно пройти процесс регистрации в Единой системе идентификации и аутентификации (далее - ЕСИА).
	3.2.3. Муниципальная услуга может быть получена через ПГУ ЛО либо через ЕПГУ.
	3.2.4. Для подачи заявления через ЕПГУ или через ПГУ ЛО заявитель должен выполнить следующие действия:
	пройти идентификацию и аутентификацию в ЕСИА;
	в личном кабинете на ЕПГУ или на ПГУ ЛО заполнить в электронной форме заявление на оказание муниципальной услуги;
	- приложить к заявлению электронные документы и направить пакет электронных документов в Администрацию посредством функционала ЕПГУ или ПГУ ЛО.
	3.2.5. В результате направления пакета электронных документов посредством ПГУ ЛО либо через ЕПГУ, АИС «Межвед ЛО» производится автоматическая регистрация поступившего пакета электронных документов и присвоение пакету уникального номера дела. Номер дел...
	3.2.6. При предоставлении муниципальной услуги через ПГУ ЛО либо через ЕПГУ, должностное лицо Администрации выполняет следующие действия:
	- формирует проект решения на основании документов, поступивших через ПГУ ЛО либо через ЕПГУ, а также документов (сведений), поступивших посредством межведомственного взаимодействия, и передает должностному лицу, наделенному функциями по принятию реше...
	- после рассмотрения документов и принятия решения о предоставлении муниципальной услуги (отказе в предоставлении муниципальной услуги) заполняет предусмотренные в АИС «Межвед ЛО» формы о принятом решении и переводит дело в архив АИС «Межвед ЛО»;
	- уведомляет заявителя о принятом решении с помощью указанных в заявлении средств связи, затем направляет документ способом, указанным в заявлении: в МФЦ, либо направляет электронный документ, подписанный усиленной квалифицированной электронной подпис...
	3.2.7. В случае поступления всех документов, указанных в пункте 2.6 настоящего административного регламента, в форме электронных документов (электронных образов документов), днем обращения за предоставлением муниципальной услуги считается дата регистр...
	Информирование заявителя о ходе и результате предоставления муниципальной услуги осуществляется в электронной форме через личный кабинет заявителя, расположенный на ПГУ ЛО либо на ЕПГУ.
	3.2.8. Администрация при поступлении документов от заявителя посредством ПГУ ЛО или ЕПГУ по требованию заявителя направляет результат предоставления услуги в форме электронного документа, подписанного усиленной квалифицированной электронной подписью д...
	Выдача (направление) электронных документов, являющихся результатом предоставления муниципальной услуги, заявителю осуществляется в день регистрации результата предоставления муниципальной услуги Администрацией.
	3.3 Порядок исправления допущенных опечаток и ошибок в выданных в результате предоставления муниципальной услуги документах.
	3.3.1. В случае, если в выданных в результате предоставления муниципальной услуги документах допущены опечатки и ошибки, то заявитель вправе представить в Администрацию/МФЦ непосредственно, посредством ЕПГУ подписанное заявителем, заверенное печатью з...
	3.3.2. В течение 15 рабочих дней со дня регистрации заявления об исправлении опечаток и (или) ошибок в выданных в результате предоставления муниципальной услуги документах ответственный специалист Администрации устанавливает наличие опечатки (ошибки) ...
	5.  Досудебный (внесудебный) порядок обжалования решений и действий (бездействия) органа, предоставляющего государственную услугу,
	а также должностных лиц органа, предоставляющего муниципальную услугу, либо государственных или муниципальных служащих, многофункционального центра предоставления государственных и муниципальных услуг, работника многофункционального центра предоставле...

	6.4. При вводе безбумажного электронного документооборота административные процедуры регламентируются нормативным правовым актом Ленинградской области, устанавливающим порядок электронного (безбумажного) документооборота в сфере муниципальных услуг.
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