[IPOEKT
AJIMUHHACTPALINS
BEPEJKKOBCKOI'O CEJIbCKOI'O NOCEJIEHMUS
BOJIXOBCKOI'O MYHUIIMITAJIBHOI'O PAHOHA
JIEHUHTIPAJICKOM OBJIACTH

HNOCTAHOBJEHMHE

oT 2025 roga Ne

OO0 yTBep KIeHUH aIMMHUCTPATHBHOIO PerjiaMeHTa
Mo NMpeaoCTaBJCHUIO MyHHHHHaHbHOﬁ yciayru
«IIpenocrasienne cBeieHUil 00 00bEKTaAX MMYIECTBA, BKIIOYEHHBIX B IIEPEYCHb
MYHMUIMIIAJIbHOI0 HMYLIECTBA, IPeIHA3HAYEHHOT'0 /LISl IPe/IOCTABJIEHUS BO BJIa/IeHUE U
(nJM) B M0JIb30BaHUE CYObeKTaAM MAJIOT0 M CpelHero NnpeanpuHIMAaTe/IbCTBa U
opraHu3zanusaM, oopazyrommum HHGPaCcTPYKTYpy NOJAeP:KKH CYObEeKTOB MAJIOr0 M CpPeHero
NpeaAnpUuHUMATEILCTBA»

B cootBerctBUN ¢ PenepanbHbiM 3ak0oHOM OT 06 okxTsa6pst 2003 Nel31-d3 «O6 obmux
MPUHIMIIAX OPraHU3alMi MECTHOTO caMmoynpasieHus B Pocculickoit @enepanuny», OenepaibHbIM
3akoHOM OT 27 utonsa 2010 Ne210-d3 «OO6 opraHuM3anuu TPEeIOCTaBICHUS TOCYIapCTBEHHBIX
W MYHUIUIIAIBHBIX YCIIyT», pacnopspkeHueMm IlpaButenbctBa JIeHMHTpajackod obmactu oT 28
nexkabps 2015 roma Ne585-p «OO0 yTBEepKIECHHWHM THIOBOTO (PEKOMEHJIOBAHHOTO) TIEpEUHS
MYHHUIIMIIAIBHBIX YCIYI OpPraHOB MECTHOTO caMmoyIpaBieHus JleHuHrpaackoit obmnacrtu,
MPEeIOCTABICHHE  KOTOPbIX  OCYHIECTBJIAETCA IO  HPHUHIMILY  «OJHOTO  OKHa» B
MHOTO(YHKIIMOHAJIBHBIX IIEHTPaX MPeI0CTaBICHUS TOCYJaPCTBEHHBIX U MYHHUIIMITABHBIX YCIYT»,
pacniopsbkenuem IIpaButenbcrBa Jlennnrpaackoit oomactu ot 23 uronst 2025 roga Ne436-p «O
BHECCHUH M3MEHEHUH B pacriopsbkeHue [IpaBurenscrBa JleHuHTrpaackoi odnactu ot 28 nexadps
2015 roma No585-p», VYcraBoMm bepeXKOBCKOro CelnbCKOTO MoceneHus: BoaxoBckoro
MYHHIIMIIATBHOTO paiioHa JleHuHrpaackoi obmacTu agAMHUHHCTpaIUs bepekKOBCKOTo CEelNbCKOro
MOCeNeHus

NOCTAHOBJSAET:

1. VrBepauts mnpunaraeMbeli  AJIMHMHHMCTPATHBHBIA PEIVIAMEHT II0 IPEAOCTaBICHUIO
MyHUIUnansHOU ycnyru «llpenoctaBienue cBelneHHi 06 00bEKTaX UMYIIECTBA, BKIIOUYEHHBIX B
[IepeueHb MyHUIIMIIAJILHOTO UMYIIECTBA, MPEAHA3HAUYEHHOIO AJIs IPEAOCTABICHUS BO BIIAJICHUE U
(unM) B MOJIb30BaHUE CyOBEKTaM Majloro0 M CPEeIHEro MpelnpUHUMATENbCTBA M OpraHU3alusM,
oOpazylomuM  UHQPACTPYKTypy  HOJIEPKKHM  CYOBEKTOB ~ Majoro M CpEIHero
IIPEAIIPUHUMATEIBCTBAY.

2. IlocraHOBNEHME aIMUHUCTPALMA bBEpeKKOBCKOrO CENBCKOTO MOceneHHuss BoixoBckoro
MyHUIIUNANBHOTO paiioHa Jlenunrpanckoit obmactu Ne51 ot 04.04.2024 roga «O0 yTBepKAeHUU
AJMUHHUCTPATUBHOTO PETJIaMEHTa IO MPEAOCTAaBIEHUI0 MyHHIIMNIAIBHOM yeinyr «lIpenocraBinenue
cBeZieHMd 00 OOBeKTax MMYIIECTBA, BKIIOYEHHBIX B MEpeYeHb MYHHMIHUNAIGHOTO HMYIIECTBA,
NpeTHa3HAUYEHHOTO JUIsl MIPEA0CTABIECHHS BO BJIAJICHUE U (MJIM) B MOJIb30BaHUE CYOBEKTaM Majioro u
CpEeIHEr0 TMpeIPUHUMATENBCTBA M OpPraHU3aLMsAM, O0pa3yomuM HHQPPACTPYKTYPY MOACPKKH
CyOBEKTOB MaJIOro M CPeTHEro MPEANPUHUMATENILCTBA»» CUUTATh YTPATUBILIUM CHITY.



3. Hacrosiiiee MoCTaHOBICHHUE MOICKUT OPHIMATBHOMY OINMYOJMKOBAHHIO B CPEACTBAX
MaccoBOil MHGOpPMAIMKM ¥ BCTYMAeT B CHJIy Ha CIEAYIOUUN JICHb MOCIE ero O(GHIHUAIBHOTO
OTyOJTMKOBaHUSI.

4. KOHTpOJIb 32 UCTIOJTHEHUEM HACTOSIIETO IIOCTAHOBJICHHSI OCTABIISIO 32 COOOH.

I'maBa anMuHUCTpanMK
bepeKKOBCKOTO CEIbCKOr0 MOCEIEHUS B.b. OxepenbeB



YTBepxKIaeH

[IOCTAHOBJIEHHEM aJMUHUCTPALIUN
BepexKoBCKOTo CebCKOro NOCEIeHUs
Bo0JIXOBCKOIO MyHUIIMIIAJIBHOTO paiioHa
Jlenunrpasckoii oonactu

Ne oT 2025 rona

AJIMHHUCTPATHBHBIN perjamMeHT
npeaocTaBjIeHus MyHuIMnajabHou ycayru «IlpenocraBiienne cBeennii 00 00beKTax
HMYIIeCTBA, BKIIOYEHHbIX B lepe4eHb MYHMIUIIAJIBLHOI0 HMYIIECTBA, MPeIHA3HAYEeHHOT 0
AJIS1 IPeI0CTaBJIeHHs BO BJIaJieHHe U (MJIH) B 0JIb30BaHHe Cy0beKTaM MaJioro U cpeaHero
NpeaNpPUHIMATEIHLCTBA H OPraHU3alUsIM, 00Pa3yoIUM HHPPACTPYKTYPY NOAAEPKKH
cy0bEeKTOB MAJIOro U CPeAHero npeAnpuHUMATEeIbCTBA»

(Coxkpamennoe HanmeHoBanue: «lIpemocraBnenue cBeieHni 00 00BEKTax UMYIIECTBA,
BKJIFOUEHHBIX B NIEpEeYeHb MYHHUIMIIATLHOTO UMYILIECTBA, MPEAHA3HAYEHHOTO JIJIsl PEA0CTaBICHUS
CYOBEKTaM MaJioro M CPeIHEr0 MPeANPHUHUMATEIILCTBAY)

(manee — MyHUIIMIIAIBHAS YCITYTa, aIMUHUCTPATHBHBIA PErJIAMEHT)

1. OOwIue moJI0KEHUS

1.1. PermaMeHT yCTaHaBJMBAET MOPANOK WU CTAHAAPT MPEAOCTABICHUS MYHHIUIIAIbHOMN
YCIIYTH O MPEAOCTaBICHUIO CBEJCHHI, BKIIIOUEHHBIX B MEPEYeHb MYHULIUIIAIHLHOTO UMYIIECTBA,
CBOOOJHOTO OT MpaB TPETHHUX JHUI[ (32 MCKIIOUYEHHWEM IpaBa XO3SWCTBEHHOTO BEICHMs, MpaBa
OTIEpAaTUBHOTO YIPABJICHUSA, a TaKXKe HMYIIECTBEHHBIX IMpaB CyOBEKTOB MaJloTO U CPEIHEro
MpeANPUHUMATENBCTBA), MPEIHA3HAYECHHOTO Uil MPEIOCTaBJICHHsS BO BIAJeHHE W (UIU) B
MOJIb30BaHUE CYOBEKTaM MaJIoT0 U CPEAHEro NpPeIIpUHUMATENbCTBA M OpraHU3alUsM,
o0pa3zyomum UHQPACTPYKTYPY  HOAICPKKH CyOBEKTOB Majoro u CpelHero
peapPUHUMATENbCTBA.

1.2. 3asBUTENAMH, UMCIOIIMMH IPABO HA TOJYYCHHE MYHHIMNAIBHOW yciIyru, (mamee —
3asIBUTEIIb) SIBIISIOTCS:

- (¢usznuecKkue JHIA, HE SBIAIOIIUECS WHAUBUAYAIBHBIMU MPEINPUHUMATEISIMU U
MIPUMEHSIONINE CIEeIHalbHBIN HAIOTOBBIN pexkuM «Hanor Ha npodeccroHanbHbIN J0oX0a» (Hanee
— ¢u3nyecKue JIia, IPUMEHSIONIUE CTIeUaIbHbII HAIOTOBBIM PEXUM);

- IOpUAMYECKHE  JIMIA,  SBIAIOIIMECS  CyObeKTaMH  Majoro M CPEIHero
MIPEeNPUHUMATENBCTBA, CBEJICHUSI O KOTOPBIX BHECEHBI B €JIMHBIA peecTp CYObEKTOB Majoro u
CpeIHEero NpeanpUHUMATEIhCTBA, a TakKe OpraHu3aiuu, oobpasywoiue HWHOPACTPYKTYpy
MOJIEP>KKH CYOBEKTOB MAJIOTO M CPEAHETO MPEANPUHIMATENbCTBA;

- MHIMBUyaTbHbIE IPEINTPUHUMATEIH, SIBIISIONIIUECS CYObEKTaMHU MaJIOTO U CPETHETO
MpeNPUHIUMATENHCTBA, CBEICHUS O KOTOPHIX BHECEHBI B €IMHBINA peecTp CyOBEKTOB Majoro u
CPEIHEro MpeANnpUHUMATENbCTBA.

[IpencraBasTe HHTEPECHI 3asIBUTEIISI UMEIOT MPABO:

OT UMEHU HUBHUYECKUX JTHII;

- IPEICTaBUTEINH, IEHCTBYIOUIUE B CHIIY ITOJTHOMOYHI, OCHOBAHHBIX HA JJOBEPEHHOCTU WUIIU
JOTOBOPE;

OT UMEHU IOPUINYECKUX JIULL:

- JIWLA, JEHUCTBYIOIIME B COOTBETCTBUU C 3aKOHOM WJIM YUYPEAUTEIbHBIMH IOKYMEHTAMU OT



HMMEHU I0PUINYECKOTO JIla 0e3 T0BEPEHHOCTH;

- IPEICTABUTENN IOPUANYECKUX JIUL] B CUITY TOJITHOMOUYUI HA OCHOBAHUM JIOBEPEHHOCTH WJIN
JI0TOBOPA,;

- OT IMEHH UHJIMBUIYAJIbHBIX MPEIPUHUMATEIICH:

- IPEACTABUTENN MHAUBUAYAJIBHBIX IPEAIIPUHUMATEIEH B CHIIy IOJJTHOMOYHUI Ha OCHOBAaHUU
JIOBEPEHHOCTH WJIM JOTOBOPA.

1.3. Nudopmanus 0 MecTax HAXOXACHUS OpraHa MECTHOTO CaMOYIpaBJieHHUs (nanee —
OMCY, AnMuHUCTpalUs), MPEIOCTABISIONICTO0 MyHUIMNAIbHY0 ycryry, OWB/ OMCY/
OpraHM3aluii,  y4acTBYIOIIMX B  NPEJOCTABIEHUUM  YCIYTM U  HE  SBISIOLIUXCA
MHOTO(YHKIIMOHAJIbHBIMU LIEHTPAaMH TPEIOCTABICHUS TOCYIAPCTBEHHBIX M MYHHUIUITAJIHHBIX
yenyr (nanee - Opranuzanum), rpadukax padboThl, KOHTAKTHBIX TeJIePOHAX U T.J. (Jajiee - CBEICHUS
MH(OPMALIMOHHOTO XapaKTepa) pa3MeIlatoTcs:

Ha CTeHJIaX B MECTax MPe0CTaBICHUSI MyHUIIMIIAIbHON YCIYTH U YCIIYT, KOTOPbIE SIBIISIOTCS
HEO0OXO0IMMBIMU U 0053aTEeIbHBIMU ISl IPEA0CTABICHUS MYHULIUIIAIbHOM YCIIYTH;

Ha caiite OMCY;

Ha caiite [ocymapcTBeHHOro OIO/DKETHOTO YyupexkaeHus JleHWHTpajackoir oOnacTu
«MHOTO(YHKIIMOHATILHBIA EHTP MPEJOCTaBIEHUS TOCYAAPCTBEHHBIX U MYHUIIMIAIBHBIX YCIYI»
(manee - I'BY JIO «M®DILIy», M®II): http://mfcd7.ru/;

Ha [loprane rocynapCTBEHHBIX M MYHHIHMNAIbHBIX Yycuyr (¢pyHkuuil) JleHuHrpaiackoit
obmactu (manee - III'Y JIO)/ma EnmmHoM moprane rocymapcTBeHHbBIX yciyr (manee - EINTY):
www.gu.lenobl.ru / www.gosuslugi.ru;

B TOCYJapCTBEHHOW wuH(MOpMaAIMoHHOW cucreme «Peectp rocymapcTBEHHBIX |
MYHULIMMATBHBIX YeuyT (pyHkuuit) Jlenunrpaackoit obnactu» (ganee - Peectp).

2. Cra"aapt npenoCcTaBieHUs MyHUIIUTIAIbHOW YCIyTH

2.1. TlonmHoe HaMMEHOBaHWE MYHUIUMAIbHOW ycnyru: «lIpemoctaBieHue cBeneHuir 00
o0BeKTaX  HMYILIECTBA,  BKIIOYEHHBIX B  MEpPEYeHb  MYHUIMNAIBHOTO  HMMYILECTBA,
MpeIHa3HaYeHHOro JIJIsl IPEI0CTaBIIEHUS BO Bia/ieHUE U (WIK) B MOJIb30BaHUE CYyObEKTaM Majoro
U CPEIHEro MpeANpUHUMATENbCTBA U OPraHu3alusaM, o0pa3yiImuM HHPPACTPYKTYPY HOIIEPKKU
CyOBEKTOB MAJIOTO U CPEIHEr0 MPeITPUHUMATEILCTBAY.

CoxkpalieHHOE HaMMEHOBaHUE MyHHIMNANbHOUN ycnyru: «lIpemocraBienue cBeneHuit 00
0o0BEKTaX  HMYILIECTBA,  BKIIOYEHHBIX B  MEpPEYeHb  MYHUIMIAIBHOTO  UMYIIECTBA,
MpeIHa3HaYeHHOTO ISl IPEI0CTaBICHHS CyObEeKTaM MaJioro U CPEHEro MpeIpUHUMATEIbCTBA.

2.2. Myuumunanenyto ycnyry npeaocrasisier: OMCY. B npegoctaBieHny MyHUIUTAIBHON
yeayru ydactByeT ['BY JIO «M®L».

3asBIEHUE HaA MOJYyYEHUE MYHUIUNAIBHOM YCIYIM C KOMIUJIEKTOM JOKYMEHTOB
MIPUHUMAETCS:

1) mpu TUYHOIL SIBKE:

B (punmanax, otaenax, yaaneHHbix padbounx mecrax I'bY JIO «MDLy;

2) 6e3 JINYHOU SBKH:

OYTOBBIM OoTHpasiaeHueM B OMCY;

B JIEKTPOHHOH (opMe yepe3 uuHbli kabuHet 3asButens Ha [II'Y JIO/EINTY;

B 2JIeKTpoHHOU hopme yepes callT OMCY (mpu TEXHHMUECKOH pean3aium).

3asgBUTENb UMEET NPABO 3alMCATHCSA HA NPUEM Ui MOJA4YU 3asBJICHUS O MPENOCTaBICHUM
YCIYTH CIEIYIOUIMMH CrIoco0amMu:

1) mocpeactom II'Y JIO/ETITY - B MO®I] (ipu TeXHUYECKOH pean3aliim);

2) no Tenedony - B MOLI.

Jlnist 3amucH 3asiBUTENb BBIOMpPaET JIt00yIo CBOOOAHYIO Ul IpUeMa JIaTy ¥ BpeMs B Ipejeiax
ycraHoBiieHHOTo B M®I] rpaduka npuema 3asiBUTENEH.

2.2.1. B menax npenocTaBiIeHUs MYHULUNAIBHOW YCIYIM YCTAHOBJIEHHME JINYHOCTH
3asIBUTEIISI MOXKET OCYILECTBIIATHCS B X0/1€ IMYHOTO NIpHEMa IIOCPEACTBOM MPEABABICHNUS [TacopTa



rpaxnannaa Poccuiickoit @exepaunn 1uO0 WHOTO JOKYMEHTA, YAOCTOBEPSIOIIErO JUYHOCTh, B
COOTBETCTBHUH C 3aKOHOIATeNBCTBOM Poccuiickoit dexepannu WM nocpeicTBOM UIACHTU(DUKALTIH
n ayrentupukaimu B ['BY JIO «MO®ILly ¢ ucnonb3oBaHueM HHGOPMAIMOHHBIX TEXHOJOTHH,
ykazaHHbIX B yacTsx 10 u 11 cratem 7 @enepanpHoro 3akona ot 27.07.2010 Ne 210-®d3 «O6
OpraHu3aluy MPEIOCTaBICHUS TOCYAAPCTBEHHBIX W MYHHUIMIAIBHBIX YCIYr» (MpU HAIAYUU
TEXHUYECKON BO3MOXKHOCTH).

2.2.2. Tlpm mnpenocTaBieHUHW MYHUIUIAIBHON yCIyrd B JJIEKTPOHHOU Qopme
UICHTH(HUKAIUSA ¥ ayTCHTU(DHUKAIHS MOTYT OCYIIECTBISATHCS TIOCPEIACTBOM:

1) emuHOM cHCTEMbl HACHTU(UKAMA U ayTCHTU(UKANUHA WU WHBIX TOCYIapCTBEHHBIX
WH()OPMAIMOHHBIX CHUCTEM, €CIIM TaKhe TOCYIapCTBCHHbIE WH(MOPMAIMOHHBIE CHCTEMBI B
ycraHoBiieHHOM  [IpaBurensctBom  Poccmiickoit  @enmepamun  mopsiike  00ecreuyuBaIOT
B3aMMOJICIICTBUE C €IWHOW CHUCTEMON HWIACHTUDUKAIMU W ayTeHTH(PUKALWH, TPH YCIOBUU
COBITAJICHUS CBEJICHUN O (PU3MUECKOM JIMIIE B YKA3aHHBIX HH()OPMAITMOHHBIX CHCTEMAX;

2) envHOUN cUCTeMbl MIACHTU(PUKAIMN U ayTeHTU(PUKAIUU U €IMHOW MHPOPMAIMOHHOM
CHUCTEMBI TIEPCOHAJIBHBIX JIaHHBIX, OOecreunBaromeld 00padOTKy, BKIOUas cOOp M XpaHEHUE,
OMOMETPUUECKUX TIEPCOHABHBIX JAHHBIX, UX MPOBEPKY M Mepenady uHpopManuu o CTENeHU UX
COOTBETCTBUS MPEAOCTABICHHBIM OMOMETPUYECKUM MEPCOHATBHBIM JTAHHBIM (PU3UYECKOTO JIUIIA.

2.3. Pe3ynpTaToM ImpenoCcTaBICHNs MyHUUIIAIbHON YCIYTH SIBJISIETCS:

- MOATOTOBKAa CBeleHMH (muchMa) 00 OOBEKTax HMMYIECTBA, BKIIOYCHHBIX [lepeueHb
MyHUIUNaTEHOTO UMytectBa OMCY, cBOOOAHOTO OT IIPaB TPETHHX JIHI] (32 HCKITIOYECHUEM TTpaBa
X035MCTBEHHOTO BEJICHMs, MpaBa ONEPATHBHOTO YIPABJICHHUS, a TaKKe HMYIIECTBCHHBIX IPaB
CyOBEKTOB MAJIOTO M CPEIHErO MPEeANPUHUMATEIBCTBA), UCIIOIB3YyEMOTO B LENSIX MPE0CTaBIECHUS
BO BJIaJICHWE U (WJIM) B TIOJIb30BaHUE HA JOJTOCPOYHON OCHOBE CYOBEKTaM Majoro W CPeIHEro
MpeaNPUHUMATENBCTBA U OpraHU3alusaM, 00pa3yIouM HHPPACTPYKTYpy MOANEPKKH CYObEKTOB
MaJIoTO W CPEIHEro MpeanpruHUMaTenbcTBa (fHanee — [lepedensp);

- peuieHre 00 OTKa3e B MPENOCTABICHUU MYHULUNAIBHOW yciayru (mpuiiokeHue 2 K
HACTOSIIEMY aAIMUHUCTPATUBHOMY PEIJIaMEHTY).

Pe3synbrar nmpenocTaBieHrus MyHUIUTIATBHONW YCIYTH NMPEeAoCTaBiseTcs (B COOTBETCTBHH CO
crocoO0M, YKa3aHHBIM 3asiBUTEJIEM MPU T0Jaue 3asBJICHUS U JOKYMEHTOB):

1) npu TMYHOM sBKE:

B Qumanax, oTaenax, yaaieHHeix pabounx mectax ['BY JIO «M®DLy;

2) 6e3 JINYHOW SBKH:

MIOYTOBBIM OTIIPABJICHUEM;

Ha aJpec 3JEKTPOHHOM MOYTHI;

B 3JIEKTPOHHOM (popMe yepe3 nmuHblil kabuHeT 3assutess Ha [1T'Y JIO/EIITY.

2.4. Cpox npefocTaBIeHUsS MyHUIIUTIAIBHON YCIIYTH COCTaBIseT He OoJiee 5 pabounx qHEH co
JHs nocTyruieHus 3asBieHuss B OMCY.

2.5. [IpaBoBbI€ OCHOBAHHUS AJIsl IPEAOCTABIICHUS] MyHULIUIIAJILHON YCIIYTH.

1) Koncturynus Poccuiickoit @enepaunu ot 12 gexadbps 1993 rona;

2) @enepanbHblil 3akoH 0T 9 ¢espans 2009 roma Ne 8-D3 «O6 obecriedeHnn I0CTyna K
nH(OpPMALIUU O IeATEIHHOCTU TOCYAaPCTBEHHBIX OPTaHOB U OPraHOB MECTHOTO CaMOYTIPaBICHUSY;

3) depepanbhblii 3akoH 0T 24.07.2007 Ne 209-03 «O pa3BUTUH MAalOrO U CPEIHETO
npeanpuaumarenscrsa B Pocecuiickont denepannmny;

4) epepanbHblii 3akoH oT 27 wroms 2006 roga Ne 149-03 «O6 wuHpopManu,
MH(OPMAIIMOHHBIX TEXHOJOTHUSAX U O 3aIUTe UHPOPMAITUNY;

5) HopMaTHBHbBIE MPABOBBIC AKTHl OPraHOB MECTHOT'O CAMOYIIPABJICHUS.

2.6. HcuepnpiBaromuii mepeueHb JOKYMEHTOB, HEOOXOJAMMBIX B COOTBETCTBHH C
3aKOHO/IATENIbHBIMU WJIM WHBIMH HOPMATUBHBIMU IIPABOBBIMM aKTaMHu JJIsl MPEIOCTaBICHUS
MYHUIUIIATBHON YCIYTH, MOAJIEKAITUX MPEACTABICHUIO 3asIBUTEIIEM:

1) 3asiBJIeHHE O MPEIOCTABICHUN YCIYTH B COOTBETCTBHH C MpUIoskeHrueM Ne 1;

B 3asBiieHnM yKa3bIBaroOTCS:

1. gamunus, ums, OTYECTBO (MPH HATMYMUK) WHAMBUAYAILHOTO MPEANPUHUMATENS OO0
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(GU3NYECKOTO JHUIA, TPUMEHSIONIETO CIEIMaIbHBII HAJIOTOBBIA PEKHUM, U €r0 MECTO KUTEIbCTBA
WIA TIOJIHO€ HAUMEHOBAaHWE IOPUIMYECKOTO JnIa, (amMuius, UMs, OTYECTBO (IPU HAIUYHH)
PYKOBOJUTEIS, €0 MECTO HAXO0KJICHUS,

2. PEeKBU3UTHl JOKYMEHTA, YAOCTOBEPSIOIIETO JIMYHOCTH 3asBUTENS WM TPEACTABUTEIS
3asIBUTEIIS;

3. PEeKBHU3UTHI IOKYMEHTA, TIOATBEP K IAIOIIET0 TIOJTHOMOYHS MTPEICTABUTEIS 3asIBUTEIIS;

4. OYTOBBII aapec, apec ICKTPOHHOM MOYTHI, HOMepa Telie)OHOB ((hakCcoB) s 0OpaTHOM
CBSI3H;

5. croco0 moTydeHust pe3yabTaToOB YCIYTH;

6. MONKCh 3asBUTEIIS WM YIIOJTHOMOUYEHHOTO TPEICTABUTEIS,

7. 1aTa cOCTABJICHUS 3asIBJICHUS.

3asiBJIEHME 3aMOJIHSETCS MPHU MOMOILIM TEXHUYECKHX CPEICTB WJIM OT PYKH pa3z0opuuBO
(neuatHpiMu OykBamu). Ilpu oOpamenun B ['BY JIO «M®Ll» 3asBnenue 3anojHsAETCS
cnerpanuctom I'BY JIO «MOIL».

He pomyckaercs wucnpaBiieHHE OIIMOOK IyT€M 3auepKUBaHUS MIM C  [TOMOIIBIO
KOPPEKTUPYIOIIUX CPEICTB.

3asBUTENb BIIpaBE 3alOJHUTH U pacredyaraTth OJIaHK 3asBIICHUs Ha O(UIHMANIbHBIX caillTax
OMCY.

nipu obpamienn B MOL] Heo6x0aAuMOo NpeabsIBUTh TOKYMEHT, YI0CTOBEPSIOIINMI TUYHOCTb:

- 3asiBUTEJISA, MPEACTABUTENS 3asBUTENS, B ClIydae, KOrja MOJHOMOYHUS YIOJHOMOYEHHOIO
JUIa TOATBEPXKIACHBI JOBEPEHHOCTHIO B IMPOCTOM MHUCbMEHHOW (opme (macmopT rpaxkIaHUHA
Poccniickoit ®@eneparuu, nacnopt rpaxaanuHa CCCP, BpeMeHHOE ya0CTOBEpEHHE JMYHOCTH
rpaxaanuHa Poccuiickoit @enepanuu no ¢dopme, yreepkaeHHoil [lpukazom MBJI Poccum ot
16.11.2020 Ne 773, ynocToBepeHre IMIHOCTH BOEHHOCTy)amero Poccuiickoit deneparun);

- MHOCTPAHHOIO TpaXkJaHWHA, JUla 0e3 TpakJaHCTBa, BKIJIOYAs BHUJ Ha >KUTEJIBCTBO M
YAOCTOBEpEHUE OCKEHIIA;

- JIOKYMEHT, O(OPMJEHHBI B COOTBETCTBUM C JAEHCTBYIOUIMM 3aKOHOJATEIbCTBOM,
MOATBEPXKNAIOIUN HalW4ue y MPEACTaBUTENs IIpaBa JCWCTBOBATH OT JIMLA 3asBUTENS H
ONpENCIAIOIUN  yCIOBUS. W TPAHULBl pealu3alud IIpaBa IPEACTaBUTENs Ha IOJIY4YCHHE
MYHULUNAIBHOW YCIYTH, €ClId C 3asBJIeHMeM oOpalaercs NpeicTaBUTeNlb 3asiBUTENS.
[IpencraButens 3asgBUTEN W3 YUCIA YIOJHOMOYEHHBIX JIMI[ JOINOJHUTEIBHO IPEACTaBISAET
JOKYMEHT, YIOCTOBEPSIOIINN JTUYHOCTD;

2.7. VcuepnbpIBalOINKA TIEPEUYCHb JOKYMEHTOB (CBEJIEHUH ), HEOOXOUMBIX B COOTBETCTBUH C
3aKOHOJATEIbHBIMA WJIA WHBIMH HOPMATUBHBIMM IIPABOBBIMM AaKTAMM JUIsl IIPEJOCTABIICHUS
MYHHULIMIIAIBHON YCIYTH, HAXOJAIIMUXCS B PACIOPSIYKEHUU T'OCYINAPCTBEHHBIX OPraHOB, OPraHOB
MECTHOTO CaMOYIpPAaBJICHUs M TOJBEIOMCTBEHHBIX MM OpraHu3aluil (3a MCKIIOYEHUEM
OpraHu3alii, OKa3blBaIOIUX YCIYr'M, HEOOXOIAMMble M 00sA3aTeNbHble Ul MPEeIOCTaBICHUS
MYHULUNAIBHOW YCIYTHM) M MOJUIekKAIIMX IPEICTABICHUI0O B paMKaX MEXBEIOMCTBEHHOTO
MH(GOPMALIMOHHOTO B3aUMOJCHCTBUSL.

1) Bbimucky u3 EXMHOrO rocymapcTBEHHOrO peecTpa IOPUIMYECKUX JIMI] B Clydae, eCid
3asIBUTEJIEM SIBIISIETCS FOPUIUYECKOE JIULIO;

2) BBIUCKY U3 EIMHOrO rocy1apCcTBEHHOTO peecTpa WHIMBUAYAIbHBIX IPEIIPHHUMATENICH,
€CJIN 3asIBUTEJIEM SIBIISIETCSI HHAUBUAYAJIBHBIN TIPEAIPUHUMATEID,

3) Beimucky U3 EnmHoro peecrpa cyObeKTOB MaOTO M CPEIHEro MpEeANpUHUMATENbCTBA B
LEJIAX YCTAHOBJICHHUsS] OTHECEHMS/HEOTHECEHHUs 3asBUTENs K CyObEKTaM Majloro WM CPEIHEro
NpeINpUHUMATENbCTBA, MIM K OpraHu3aluy, oOpasylomed WHPPaCTPyKTypy MOAIEPKKI
CyOBEKTOB MaJIOTO U CPEIHEro NMpeANPUHUMATENbCTBA;

4) cBenenus (BbImHMcKa) u3 ENMHOrO rocyaapcTBEHHOro peecTpa opraHu3alui, 00pa3yonmx
UHQPACTPYKTYPY MOJIEPKKH CYOBEKTOB MaJlor0 M CPEeJHEro MpeArpUHUMATENbCTBA (IS
opraHuzainuii, oOpasyrouux HHOPACTPYKTYpPY HOJIEPKKH CYOBEKTOB MAaJloTO M CPEIHEro
IIpEeAIIPUHUMATENBCTBA, B cOOTBETCTBUU ¢ DenepanbHbpiM 3akoHOM Ne 209-D3);

5) cBeneHus (BBIMUCKA) O NMPUMEHEHUU CIEIHMAILHOTO HAlIOTroBOro pexkuma «Hamor Ha



npodeccuoHaNbHBIA 10X0A» (U1 (U3UYECKUX JUL], NMPUMEHSIOUINX CHEeIHaIbHBIA HalOTOBBIH
PEXUM).

2.7.1. 3asBUTENs BOpPaBE MPEACTaBUTh JOKYMEHTHI (CBEACHHMS), yKa3aHHbIE B IyHKTE 2.7
HACTOSIILLEr0 PErJIaMEHTa, 10 COOCTBEHHOW MHUIIUATHBE.

2.7.2. Tlpu npeaocTaBIeHIH MyHUIUITAILHON YCIIyTH 3anperiaeTcs: Tpe0oBaTh OT 3asBUTEIS:

MPECTaBICHNUS JOKYMEHTOB U HH(POPMAIIUHU WIH OCYIIECTBICHUS ACHCTBUH, IPEICTaBICHHUE
WIK OCYIIECTBJIEHUE KOTOPBIX HE MPEAYyCMOTPEHO HOPMAaTUBHBIMHM IIPaBOBBIMU aKTaMH,
PEryIUPYIOIIMMHA OTHOLIEHMS, BO3HUKAIOIIME B CBA3U C MPEAOCTaBICHMEM MYHULIUIAIbHOU
YCIIYTH;

MPECTaBICHUS JOKYMEHTOB W MH(OpPMAIMH, KOTOPHIE B COOTBETCTBHHM C HOPMATHBHBIMU
npaBoBeIMU akTamu Poccuiickoit denepanny, HOPMATUBHBIMHU IPABOBBIMU aKTaMU CYOBEKTOB
Poccniickoit @enepanny 1 MyHULMIIAJIbHBIMU IIPABOBBIMUA aKTaMH HAXOJATCS B PACHOPSIKEHUN
MYHHUIMIAIBHBIX OPraHoB, MPEIOCTABIISIONINX MYHUILUIAIbHYIO YCIYry, TOCYAapCTBEHHBIX
OpraHoB, MHBIX OpPraHoOB MECTHOIO CaMOYIpaBJIeHHs U (WIKM) TOABEAOMCTBEHHBIX
rocy/1lapCTBEHHBIM OpraHaM U OpraHaM MECTHOTO CaMOYIIPABIICHUs OpraHU3allil, y4acTBYIOIIUX B
MIPEIOCTABICHUN TOCYJAPCTBEHHBIX WM MYHHIMIAIbHBIX YCIYT, 32 UCKIIOYEHUEM JOKYMEHTOB,
yKa3aHHbIX B yacTu 6 cratbu 7 denepanbHoro 3akoHa oT 27 urong 2010 roga Ne 210-d3 «O0
OpraHM3ali TPEeAOCTaBICHHUS] TOCYIapCTBEHHBIX M MYHHMIMIAIBHBIX yciayr» (mamee -
®enepanbHblii 3akoH Ne 210-D3);

OCYILIECTBJIEHUS JEHCTBHI, B TOM 4YHCII€ COTJACOBAHUM, HEOOXOAMMBIX MJS MOJIy4EHHS
rOCy/IlapCTBEHHBIX M MYHULHUIAIbHBIX YCIYI U CBSI3aHHBIX C oOOpalleHueM B HHbIE
rocy/lapCcTBEHHbIE OpraHbl, OpraHbl MECTHOTO CaMOYIIPaBJICHUsI, OPraHU3allli, 32 UCKIIOUEHUEM
MOJIyYEHUsI YCIyr U MOJy4eHHUs] JOKYMEHTOB U MH(OpPMAIUU, MPEAOCTaBISEMbIX B pe3yJibTaTe
MPEAOCTABICHUS] TAaKMX YCIYT, BKJIIOYEHHBIX B II€pEYHHU, yKa3aHHble B 4acTu | crateu 9
®denepanpHoro 3akoHa Ne 210-D3;

npecTaBieHusl Ha OyMa)KHOM HOCHUTENE JOKYMEHTOB U HH(POPMAIIH, FIEKTPOHHBIE 00pa3bl
KOTOPBIX paHee ObLIN 3aBEPEHBI B COOTBETCTBUU C IMMyHKTOM 7.2 yactu 1 ctathu 16 denepanbHOTO
3akoHa Ne 210-D3, 32 UCKITIOUEHHEM CITy4aeB, €CJIM HAHECCHUE OTMETOK Ha TaKUE TIOKYMEHTHI JTHOO
UX U3BATHE SBISIETCS HEOOXOIUMBIM YCIOBHEM MPEIOCTABIEHUS TOCYAAPCTBEHHON WM
MYHUIIMIIATEHON YCIYTH, U UHBIX CIy4aeB, YCTAHOBICHHBIX (peiepabHBIMU 3aKOHAMH.

2.7.3. llpu HacTymjeHUH COOBITUH, SBISAIOIIUXCS OCHOBAaHUEM [UIsl MPEAOCTABICHUS
MyHuIMnaapHou ycnyru, OMCY, npenocTaBisiolinii MyHUITUIIATBHYIO YCIIYTY, BIIpaBe:

1) mpoBOAUTH MEpPONPUATHUS, HAPABIECHHbIE HA MOJIrOTOBKY PE3YJIbTaTOB MPEIOCTABICHUS
MYHULUIIAJIBHBIX YCIYT, B TOM YHCIIE HAIPABJIATh MEKBEAOMCTBEHHBIE 3aPOCHI, II0JIy4aTh HA HUX
OTBETHI, NIOCJIE YEro YBEJAOMIIATH 3aABUTENSI O BO3MOXHOCTH IOJATh 3alpoC O MPEAOCTABICHUU
COOTBETCTBYIOIIEH YCIYTM [UIsi HEMEMJIEHHOIO IOJIyY€HHs pe3yibTaTa IMPEJOCTAaBICHUS TakKoi
YCIIyTH;

2) mpu yCcIOBUYM HAIMYUS 3aMpoca 3asBUTENS O NMPEIOCTABICHUHA MyHUIIUIIATLHOM YCIIyTH, B
OTHOLIEHUU KOTOPBIX Y 3asBUTENSI MOTYT IOSBUTHCSI OCHOBAHUS JUISl UX IPEIOCTABICHUSI €EMY B
OydyiieMm, TMPOBOAUTH MEPONPHUSATHS, HalpaBlieHHble Ha (GOpPMUPOBAHUE pe3ylibTara
MPEAOCTABICHHUS] COOTBETCTBYIOIIEH YCIyrd, B TOM YHUCJIE HAIpaBiIsTh MEKBEIOMCTBEHHbBIC
3aIpocChl, NOJIy4aTh HA HUX OTBETHI, JOPMUPOBATH pe3yIbTaT MPEJOCTaBIECHUS COOTBETCTBYIOIIECH
yCIyTH, a TAaKXKe MPEeIOCTABIISTh €ro 3asBuTento ¢ ucnonb3oBanueM EITY/IITY JIO u yBenomMisTh
3asIBUTEIIS O NIPOBENEHHBIX MEPOIIPUATHUSAX.

2.8. HMcuepnbiBarouiuii nepeyeHb OCHOBAHMM JUISI NPHUOCTAHOBIICHMSI IPENOCTABIICHUS
MYHHUIMIIAIBHON YCIYTH C YKa3aHHEM JONYCTHMBIX CPOKOB IPHOCTAHOBJIEHMS B CIIydae, €ClU
BO3MOXHOCTb IIPHOCTAHOBJIEHMSI NPEJOCTABICHUS MYHMIMIIAJBHON YCIYyrd IpeaycMOTpeHa
JEVCTBYIOUIUM 3aKOHO/1AaTEIbCTBOM.

OcHoBaHMsI s TPUOCTAHOBJIEHUS MPEAOCTaBICHMS MYHULMINAIBHON YCIYTH HE
IIPEYyCMOTPEHBI.

2.9. HcuepnplBarollMii IEpeYeHb OCHOBAaHUM s OTKa3a B IIPUEME JOKYMEHTOB,
HEOOXOAUMBIX JUIS ITPEIOCTABICHUS MYHUIIUIIATbHON YCITyTH:
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1) 3asBieHue 01aHO JIUIIOM, HE YIIOJJHOMOUYEHHBIM Ha OCYLIECTBICHUE TAKUX JICHCTBUI;

2) IlpencraBieHne HEMOJHOTO KOMIUIEKTA JOKYMEHTOB, HEOOXOIMMBIX B COOTBETCTBHH C
3aKOHOJIATEIbHBIMU HJIM UHBIMH HOPMATUBHBIMH IIPABOBBIMU AKTaMH JJIsl OKa3aHUS YCIYIH,
[O/UIEKAIINX IPEICTABICHUIO 3asIBUTEIIEM:

3asgBHUTEJIEM HE TPEACTABJICHBI JOKYMEHTHI, YCTAaHOBIECHHBbIE M. 2.6 aJIMUHHCTPATUBHOTO
periaMenTa, HEOOXOIMMbBIE B COOTBETCTBHH C 3aKOHOJATEIbHBIMH WJIM MHBIMH HOPMAaTHBHBIMHU
MPABOBBIMU aKTaMH ISl IPEAOCTABICHHSI MyHUITUITAILHON YCITYTH;

- IPe/ICTaBIICHHBIE IOKYMEHTHI YTPATHIIU CHJIy HA MOMEHT OOpalieHus 3a yCIyroi;

-TeKCT  3asBJICHMS HE TOAJACTCS  MPOYTCHHIO, B  3aABJICHUM  OTCYTCTBYIOT
UICHTH(HUKAIIMOHHBIC TaHHBIC 3asIBUTENIS JTHOO HE yKa3aH aJipec 3asBUTEIS;

- TIPEJCTaBIICHHBIE JOKYMEHTHI COJEp)KaT TMOJAYMCTKH M UCHPaBICHUS TEKCTa, HE
3aBEPEHHBIC B MTOPSAAKE, YCTAHOBICHHOM 3aKOHOAATEILCTBOM Poccuiickoit deaepanuu;

- TIPEJICTAaBJIEHHBIE B AJIEKTPOHHON (hOpME TOKYMEHTHI COJIEepkKaT MOBPEKICHUS, HATHMINE
KOTOPBIX HE IMO3BOJISET B ITOJTHOM 00BhEME UCTIONH30BaTh HHGOPMAIIUIO U CBEACHUS, COIePIKAIIHECs
B JIOKYMEHTAX ISl IPEIOCTaBIICHUS YCIIYTH;

- Tojava 3ampoca O TMPEJOCTaBICHUM YCIYTH M JOKYMEHTOB, HEOOXOJMMBIX JIJIs
MIPEAOCTABJICHHS YCIYTH, B AJIEKTPOHHON (hOpMeE C HAPYIICHHEM YCTaHOBJICHHBIX TPEOOBaHMIA;

- HEMOJIHOE 3aIOoJTHEHNE TIoJIeH B (hOpMe 3asBJICHUS, B TOM YHCJIE B UHTEPAKTUBHOU opme
sagBaenusa Ha EINTY/IITY JIO;

3) 3asBneHne Ha MOJyYEHUE YCIYyrd OPOPMIIEHO HE B COOTBETCTBUHU C aIMUHHUCTPATHBHBIM
periiaMeHTOM.

2.10. HcuepnbiBaromuii MNepedyeHb OCHOBAaHUW JUIsi OTKa3a B NPEAOCTABJICHUH
MYHHUIUTIAILHOM YCIYTH:

1) TlpencraBieHHBIC 3asBUTEICM ITOKYMEHTHI HEICHCTBUTEIbHbI/YKa3aHHBIC B 3asBJICHHU
CBEJICHUSI HEJIOCTOBEPHBI;

2) OTcyTcTBHE MpaBa Ha MPEI0CTABICHHE MYHUIUITATBHOM YCITYTH

- 3asBUTEIIb HE SIBJISETCS JIULIOM, YKa3aHHBIM B M. 1.2 HacTosmero aJiMUHHCTPATUBHOTO
periameHTa, JIMOO HE COOTBETCTBYET TpeOOBaHUSAM 3akoHoAaTenbcTBa Poccuiickoit denepanuu,
MPEABSBISAEMBIM K JUILY, KOTOPOMY MPEIOCTABISAETCS MyHUIMIIAIbHAS yCIIyTa.

2.11. Tlopsnok, pasMep U OCHOBAaHMS B3MMaHMSI TOCYJApPCTBEHHOW MONIUIMHBI WJIM HHOU
IJIaThl, B3UMAEMOH 32 MPEJOCTABICHUE MYHULIUIIAIbHON YCIIYTH.

2.11.1. MyHuIunanpHas yciryra mpeaocTaBisieTcs OECIUIaTHO.

2.12. MakcumanbHbId CPOK OXXHAAHUSA B OUYEPEAM IPHU IMOJaye 3ampoca O Mpel0CTaBICHUU
MYHULUIIAJIBHON YCIYTU U IPU MOJIYYEHHH PE3yJibTaTa MPEA0CTABICHUS MyHUIIMIAIbHON yCIyru
cocTaBisieT He Oonee 15 MUHYT.

2.13. Cpox peructpauuu 3ampoca 3asBUTEIS O MPEAOCTABICHUM MYHULMIAIBHON YCIyru
coctanisier B OMCY:

IIpY HaIIpaBJIEHUU 3arpoca NouToBou cBs3bt0 B OMCY - B 1eHb OCTYIUIEHHUS 3aIpoca;

IIpY HaIpaBJIeHUHU 3arpoca Ha OymaxkHoMm HocuTene u3 M®I[ B OMCY - B neHb nepeaauu
nokymeHToB u3 MOIL[ B OMCY;

IIPU HaIIpaBJIEHUH 3arpoca B popMe 1eKTpoHHOro JokymeHTa nocpenctsom EINTY nmu [IT'Y
JIO - B nenp noctyruienus 3anpoca Ha EIITY wnu [II'Y JIO unu Ha cnegyromuii pabounii 1eHsb (B
cllydae HampaBJIeHUs JOKYMEHTOB B Hepabouee BpeMsi, B BBIXOIHBIC, TPA3AHUYHBIC JTHH).

2.14. TpeGoBaHMs K TOMEIIEHUSM, B KOTOPBIX MPEAOCTABISAETCS MyHULIUTIATbHAS YCIIyTa, K
3ally OKUJAHUsS, MECTaM JIJIsl 3all0JTHEHHS 3alIPOCOB O MPEJOCTABICHUN MYHULUIIAIbHON YCIYTH,
MH(OPMAIIMOHHBIM CTEH]aM ¢ 00pa3liaMu UX 3aI0JTHEHUS U TIePeYHEM JOKYMEHTOB, HEOOXOAUMBIX
JUTSl IPEIOCTaBICHUSI MyHUIIMNIATBHOM YCIYTH.

2.14.1. TlpemocTaBieHHE€ MYHHUIIMIATBLHON YCIYTH OCYIIECTBISETCS B  CIHEIUAIBHO
BBIJICJICHHBIX JUIS OTUX Lenel nomenenusx B MOLI.

2.14.2. Hanuuue Ha TEppUTOPUH, IPUIIETAIOIIEN K 31aHNI0, HE MeHee 10 MpoLeHTOB MecT (HO



HE MEHEE OJHOI0 MECTa) JUIsl NapKOBKHU CIIELHUAJIbHBIX aBTOTPAHCIOPTHBIX CPEACTB MHBAIUIOB,
KOTOpBIE HE JOJDKHBI 3aHMMATh UHbIE TPAHCIIOPTHBIE CpeCcTBa. VIHBaIUAbI M0JIb3YIOTCS MECTaMU
JUTSL TIADKOBKY CHEIMAIbHBIX TPAHCIIOPTHBIX cpelcTB OecratHo. Ha Tepputopuu, mpuieraromei
K 3JaHulo, B KoTopoMm pasMenieH MOILI, pacnonaraercs OecruiaTHas TapKOBKa s
aBTOMOOWJIBHOTO TpaHCIOpTa TOCETHTENEH, B TOM 4YHCIE NpeAycMaTpuBaromas Mecra Ui
CHEIUAJIbHBIX aBTOTPAHCIIOPTHBIX CPEACTB WHBAIIMIOB.

2.14.3. [lomemenus pa3MelIaloTCsl MPEUMYLIECTBEHHO Ha HUXKHMX, MPEANOYTUTENIbHEE Ha
MIEPBBIX, 3TaXKax 3JaHUs C PEAOCTaBICHUEM JOCTYIA B IOMEIICHUE HHBAIMIAM.

2.14.4. 3pnanue (momemieHue) oOopyayeTcs HHPOPMAIMOHHON TaOJWYKOW (BBIBECKON),
conepxarieil mosHoe HanMmeHoBanne M®L], a Taxke HHPOPMALIUIO O PEKUME €ro pabOTHI.

2.14.5. Bxox B 3manue (TIOMENICHWE) M BBIXOJ U3 HETO OOOPYAYIOTCS JICCTHHIIAMH C
MOPYYHSIMU U TaHyCaMHU JIJISl IEPEABMKEHUS JETCKUX U MHBAIHUIHBIX KOJISICOK.

2.14.6. B nomemieHnn opraHusyercs OeCIUIaTHBIM TyaleT Ui MOCETUTENICH, B TOM 4ucie
TyaJeT, IpeAHa3Haue€HHbIN JUIsl HHBAJIUIOB.

2.14.7. Tlpu nHeoO6xomumocTu padoTHukoM MODI[ wHBamMAy OKa3bIBaeTCs IOMOIIL B
MIPe0I0JIeHNU 0apbepoB, MEIIAIOUINX MOJYYEHUIO UM YCIIYT HapaBHE C IPYTUMHU JTULAMH.

2.14.8. Bxo1 B IOMEIIIEHUE U MECTa OKUJIAHUS 00OPYIYIOTCS KHOMKaMU, a TaKXKe COJepKatT
nH(pOPMALIMI0O O KOHTAKTHBIX HOMeEpax Tene(OHOB BbI30Ba PaOOTHHKA JJS COMPOBOKIACHUS
WHBaJIN/A.

2.14.9. ly6nupoBanue He0OX0IUMOM I MHBAIUIOB 3BYKOBOU U 3pUTEIbHON HHGOpMAIIH,
a TakKe HaJIucell, 3HaKOB M HWHOW TEKCTOBOM M Tpaduyeckod HHPOpMAIMM 3HAKaAMH,
BBITIOJTHEHHBIMA ~ pelbe(HO-TOUCYHBIM mmpudToM bpaiinsa, [omyck cypaonepeBOqYnKa U
TU(dIOCYpIOTIEPEBOAUHUKA.

2.14.10. Ob6opynoBaHrue MECT TOBBIIIEHHOTO YA00CTBa C JOMOJIHUTEIBHBIM MECTOM JIJIst
co0aKkU-TIPOBOHHUKA M YCTPOMCTB JIJIs MepeABMKEHUSI MHBAIK 1A (KOCThUIEH, XOAYHKOB).

2.14.11. XapakTepuCTUKHA TOMEIICHUI MpUeMa M BBIJAYM JTIOKYMEHTOB B YacTH OOBEMHO-
IUIAHUPOBOYHBIX U KOHCTPYKTHBHBIX pEIICHMH, OCBEUICHHUS, MOKapHOW 0e30IacHoCTH,
MHXEHEPHOTo 000pyI0BaHUS JOJKHBI COOTBETCTBOBATH TPEOOBAHUSIM HOPMATUBHBIX JJOKYMEHTOB,
JEUCTBYIOIIMX Ha Tepputopuun Poccuiickoii denepannm.

2.14.12. IlomenieHus npueMa 1 BbIAA4YM JOKYMEHTOB JIOJDKHBI IIpEycCMaTpUBaTh MECTa s
OKUJaHUs, UH(POPMHUPOBAHUS U TTpHEMa 3asiBUTEIICH.

2.14.13. Mecra oxugaHus M MecTa i HHPOPMHPOBAHUS OOOPYAYIOTCS CTYJIbSIMU
(KpecenbHBIMH CEKLMSIMH, CKaMbsIMH) U CTOJIaMH (cToiikamu) ajsi oopmiieHUs JOKYMEHTOB C
pa3MelnieHueM Ha HHUX OJIAaHKOB JOKYMEHTOB, HEOOXOIMMBIX ISl MOJTYYEHHUS MYHHUIIMIAIbHOU
YCIyTH, KAHLEISPCKUMHU MPHUHAUIKHOCTAMH, a Takke HWHGOPMAIMOHHBIMU CTEHJIaMH,
COJIEPKAlUMH aKTYaJIbHYI0 M HCYEPIBIBAIONIYI0 MH(OPMAIINIO, HEOOXO0AUMYIO JUISl MOTY4YeHUS
MYHHIIMIIATBEHOM yCIIyTH, U HHPOPMAIIHMIO O Yacax MmpueMa 3asBIeHUI.

2.14.14. Mecra g OpOBEACHUS JIMYHOTO TMpUeMa 3asBHUTENEH OOOpYyayrHOTCS CTOJIaMH,
CTYNbsIMH, 00€CIIEYMBAIOTCS KAHIEISIPCKUMU MPUHAIIICKHOCTAMU IJIsl HAMMMCAHUSA TMHUCHbMEHHBIX
oOpaleHu.

2.15. Iloka3zaTenu JOCTYHOCTH M Ka4Y€CTBa MYHULIUIIAJIbHON YCIYTH.

2.15.1. Tloka3zarenu JOCTYMHOCTH MYHHUIIMNAIbHON yciyru (oOmme, NpUMEHUMBbIE B
OTHOIIEHUHU BCEX 3asIBUTENEH):

1) TpaHCTIOpTHAS AOCTYMTHOCTH K MECTY MPEAOCTABICHUS MYHUITUTIANBHON YCIYTH;

2) Hanuuue ykaszaTeneid, 00ecreunBamuX OeCIPENnITCTBEHHBIN TOCTYN K MOMEUIECHUSIM, B
KOTOPBIX IIPEIOCTABISAETCS yCIyra;

3) BO3MO>KHOCTb TIOJTy4YESHHsI TTOJTHOM U TIOCTOBEPHOU MHPOPMAITUN O MYHUITUTIATBHON YCIIyTe
B OMCY, M®I] no TenedoHy, Ha OQUIMATBLHOM caiiTe opraHa, MpeJOCTaBIISIOLIETO YCIYTY,
nocpencteom EINTY mubo IITY JIO;

4)  npeloCTaBlieHHE  MYHHIIMIIAIBHOH  yCIYrd  JIFOOBIM  JIOCTYIIHBIM  CIIOCOOOM,
MPEAYCMOTPEHHBIM JIEUCTBYIOIINM 3aKOHOJATEIbCTBOM;

5) obecrieuenue JUIs 3asBUTEINS BO3SMOXKHOCTH MOJTY4YEeHUSI HHPOPMALIMH O XOJIE U Pe3yJIbTaTe



MPEAOCTABJICHUS] MYHULUNATBHOU ycnyru ¢ ucnosnb3zoBanueMm EITY u (unmum) IIT'Y JIO (mpum
HaJUYUHU TEXHUYECKOU BO3MOKHOCTH);

6) BO3MOKHOCTb MOJIYYSHHSI MYHUIIUTATBHON YCIYTH MO0 3KCTEPPUTOPHATIBHOMY MPUHITUITY.

2.15.2. Iloka3arenu IOCTYMHOCTH MYHMILMIIAJBLHOW YCIYTH (ClieLUanbHblE, IPUMEHUMBIE B
OTHOIIICHUY WHBAJIUJIOB):

1) Hanuure UHPPACTPYKTYPbI, YKa3aHHOU B IyHKTE 2.14;

2) UCIOJIHEHUE TPEOOBAHUI JOCTYIHOCTH YCIIYT JUIsl HHBAJIUIOB;

3) obecmneuenne OecTPENATCTBEHHOTO AOCTYIIAa WHBAJIHIOB K TOMEIIEHUSM, B KOTOPBIX
MIPEIOCTABIISIETCS MyHULIMTIAIbHAS YCIIYTa.

2.15.3. Tloka3zarenu kauecTBa MyHUIIUTIATHHOM YCITYTH:

1) coGmonenne cpoka MpeaoCTaBICHUSI MyHUITUITATILHON YCIIyTH;

2) coOnofieHue BPEMEHH OXHUJAAHHS B O4YEpEAM MPH IOJade 3ampoca W IMOJyYCHHH
pe3ynbrara;

3) ocymiecTBiaeHue He 0oJsiee 0THOTO oOpareHus 3asBuTens K paborHukam M®I] mpu mogaue
JOKYMEHTOB Ha TNOJYy4YeHHE MYHUIMNAIbHOW YCIyrd W He Oojee OJHOro oOpalieHusl Npu
oy4eHuu pesyaprara B MOI;

4) orcyTcTBHUE XaN00 Ha ACHCTBUA uin Oe3aeicTBre AJOMIKHOCTHBIX il OMCY, mogaHHbIX
B YCTAHOBJIEHHOM HOPSIKE.

2.15.4. Tlocne nosydeHus: pe3ysibTaTa yCiayrd, IpeI0CTaBIEHUE KOTOPOU OCYIIECTBISIIOCH B
anektporHoi Qopme uyepe3 EIIY wm [T'Y JIO mbo mnocpeactBom MODII, 3asBuTemnio
obecneunBaeTcs BO3MOXKHOCTh OLIEHKH KauecTBa OKa3aHUs YCIYTH.

2.16. TlomydyeHue yCIIyr, KOTOpBIC SIBISIOTCS HEOOXOJAMMBIMH M OOS3aTCIBHBIMH JUIS
MPEAOCTABJICHHS MYHUIIUITAILHON YCITYTH, HE TpeOyeTcs.

[Tonyuenue coriacoBaHMil, KOTOpbIE SBISAIOTCA HEOOXOAMMBIMU MU OO0S3aTEIbHBIMU JIJIS
MPeIOCTaBJICHNUS MyHULIUIIAILHON YCIyTy, HE TpeOyeTcs.

2.17. Wnble TpebOBaHUS, B TOM YHCJIE YYUTHIBAIOIINE OCOOCHHOCTH TMPEIOCTABICHUS
MYHHUIMIAIBHON YCIYrH MO SKCTEPPUTOPUATBHOMY MPUHIMITY (B Clyyae €CIM MYyHULHUIAIbHAs
ycllyra IpeJoCTaBIseTCs 0 SKCTEPPUTOPUATIEHOMY NMPUHIUIY) U OCOOCHHOCTH MPEA0CTaBICHUS
MYHUITUTIAILHON YCIYTH B 3JIEKTPOHHOU (hopMe.

2.17.1. Tlomaua 3ampocoB, IOKYMEHTOB, HWH(OpMAIMu, HEOOXOJMMBIX IJIs TOJy4EHUS
MYHHUIMIAIBHBIX YyCIyr, mnpeaoctaBisiemMbix B OMCY, a Takke NOJIydeHHE pe3yJIbTaToB
MPEIOCTABJICHUS TaKUX YCIYr OCYIIECTBISETCS B JIOOOM MPEIOCTABIIAIONIEM TaKue YCIYyTd
nojipasaesieHuu cootsercTByroniero OMCY uiu MOI] npu HaMYKUK coralieHus, yKa3aHHOTO B
cratbe 15 denepanpHoro 3akoHa Ne 210-D3, B ipenenax repputopun JICHUHTpaCKOH 001acTH 110
BBHIOOPY 3asBUTENS HE3aBUCUMO OT €ro MecTa MKHUTEJIbCTBA WJIM MecTa MpeObIBaHUS (IIs
(buznYeCcKuX UL, BKIIOYasi UHAWBHUIYaTbHBIX MIPEANPHHUMATENEH) 100 MecTa HaXOKACHUS (IS
IOPUAMYECKUX JIUIT).

2.17.2. TlpenocraBneHne MyHUIIUTIATBHONW YCIYTU B AJIEKTPOHHON (hopme ocyiecTBiseTcs
MIpH TeXHUYECKOH peanuzanuu yciyru nocpeactsoM [IY JIO w/unum EIITY.

3. CocraB, OCIEN0BATEILHOCTD U CPOKU BBITIOJIHEHHS
a/IMUHUCTPATUBHBIX MPOLEYp, TPEOOBAaHUS K MOPAIKY
UX BBITIOJIHEHUS, B TOM YHCJI€ 0COOEHHOCTH BBITIOJIHEHUS
a/IMUHUCTPATHUBHBIX MPOLEAYP B AJIEKTPOHHOH popme

3.1. COCTaB, MMoCJICA0OBATCIIBHOCTE U CPOKHU BBINIOJIHCHUA AIMHWHHCTPATHBHBIX IIpOoOcAyp,
Tpe6OBaHI/I$I K IIOPAAKY UX BBIIIOJIHCHUA

3.1.1. TlpexocTaBiieHHe MYHHMLIMIIAIBHONH YyCIYrM BKJIIOYAaeT B cebs cleayromue
aJIMUHUCTPATUBHBIE MTPOLIETYPHI:

- IPUEM U PETUCTpAIUA 3asBICHUS O MPEAOCTABICHUN MYHUIMIIAIBHON yciyru - 1 pabounii
JICHb;
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- pacCMOTpEHHE JJOKYMEHTOB 00 OKa3aHMHM MYHUIUIAILHON YCIIYyTH - 2 pabouux JTHS,

- IPUHATHE pELIEHHs O MNPEJAOCTAaBICHUMM MYHUIMNAIBHOM yCIyrd WM 00 OTKa3e B
MPEJOCTaBICHUN MyHULIMTIAIBHOM yciuyru - 1 pabouuii neHb;

- BbI1a4a pe3ynbrata - 1 pabounii 1eHb.

3.1.2. Ilpuem u peructpanus 3asBJICHUS O IPEIOCTABICHUN MYHULIMIIAIbHON YCIyTH.

3.1.2.1. OcHoBaHue /U1 HaYaJ1a aAMUHUCTPATUBHOM MPOLIEYPBHI:

OcHoBaHMeM Uil Hayajla JaHHOM aIMUHUCTPATUBHON npouexypsl: nocrymieaue B OMCY
3afBICHUSI M JIOKYMEHTOB, NPEAYCMOTPEHHBIX 1. 2.6 HACTOSAMIET0 aJMHHUCTPATHBHOTO
pEriaaMeHTa;

3.1.2.2. CopepxaHue aJAMUHUCTPATUBHOIO JAEWUCTBUSA, NPOAOKUTEIBHOCTh U (WIN)
MaKCHMAJIbHBIM CPOK €T0 BBINOJIHEHUS: JODKHOCTHOE JIULI0, OTBETCTBEHHOE 3a JAEJIOIPOU3BOICTBO,
MIPUHUMAET Tpe/CTaBIeHHbIE (HanpaBleHHbIE) 3aBUTEIEM 3asBJIEHHE U JOKYMEHTHI U B Cllyyae
OTCYTCTBHSI YCTAaHOBJIEHHBIX I1. 2.9 HACTOSIEro aAMUHUCTPATUBHOTO pPerjaMeHTa OCHOBaHUM s
OTKa3a B IIpUEMeE PETUCTPUPYET UX B COOTBETCTBUHU C MPAaBUIIaMH JIEIONPOU3BO/ICTBA B TEUCHHUE HE
6osee 1 paGouero IHS CO JHS MPEIOCTABICHUS (TTOTYUCHUS).

[Ipn HanuMuuu OCHOBaHWM U1 OTKa3a B MpPHUEME JOKYMEHTOB, IPEIyCMOTPEHHBIX M. 2.9

HACTOSIILIEr0  aJAMHHHUCTPATUBHOIO pPErjaMeHTa, JODKHOCTHOE JIMIO, OTBETCTBEHHOE 3a
JIEIOTIPOU3BO/ICTBO, B TOT XK€ JIEHB C TIOMOIIHIO YKa3aHHBIX B 3asBJICHUU CPEJICTB CBSI3H YBEIOMIISIET
3asiBUTENIA 00 OTKa3e B IpueMe IOKYMEHTOB C YKa3aHHEM OCHOBAaHUN TaKOTO OTKa3a U BO3BPAIAET
3asBlICHHE W JOKYMEHTHI 3asBUTENIO (TMPWIOKEHHE 3 K HACTOSAIIEMY aIMHUHHCTPATHBHOMY
peryiaMenTy).

3.1.2.3. JIumo, OTBETCTBEHHOE 3a BBINOJHEHHE AJMUHUCTPATUBHOM IPOLIEAYPHI:
JOJI’KHOCTHOE JIMII0, OTBETCTBEHHOE 3a JIeJIOMPOU3BOICTBO.

3.1.2.4. Pe3ynbTaT BHINOJHEHUS aIMUHUCTPATUBHOMN MPOLIETYPHI:

- OTKa3 B MIpHeMe 3asBJICHUS O IPEIOCTABIIEHUN MyHUIIUIIAJLHOW YCIYTH U MPHJIaraeMbIX K
HEMY TJOKYMEHTOB;

- peructpans 3asBJICHHs O IPEJOCTABICHUN MYHHUIIUIATLHOW YCIyTH.

3.1.3. PaccmoTpeHue JOKYMEHTOB O MPEA0CTABICHUN MYHULIMTIATLHOU YCIYTH.

3.1.3.1. OcHoBaHue /1l Hayaia aAMUHUCTPATUBHOM MPOLEYPhI: MOCTYIIJICHUE 3aABICHUS U
MpUJlaraeMblXx K HEMY JOKYMEHTOB JIOJDKHOCTHOMY JIMIlY, OTBETCTBEHHOMY 3a (popmMHpoBaHUE
MIPOEKTA PElICHUs O MPEAOCTABICHUN WK 00 OTKa3e B MPEJOCTABICHINN MYHHUIIMIIAILHON YCIYTH.

3.1.3.2. ConepxaHue aJIMHHUCTPATUBHOTO JACWCTBUS (aIMHUHHUCTPATUBHBIX JACHCTBUI),
MPOIOKUTEIIBHOCTD U (MJIM) MaKCUMaJIbHBIN CPOK €ro (MX) BBITOJTHCHHUS:

1 neiicTBue: mpoBepka JOKYMEHTOB Ha KOMIUIEKTHOCTH M JOCTOBEPHOCTh, IPOBEpKa
CBEICHMI, COAEpKAIIUXCS B IMPEACTABICHHBIX 3asBICHUM U JOKYMEHTaX, B IIENIX OLIEHKH HX
COOTBETCTBUSI TPEeOOBAHHSAM M YCIOBHUSIM Ha IMOJyY€HHE MYHUIIMIAIBHOM YCIyTH, a TaKkKe
(dbopMHpOBaHKE MPOEKTA PEUICHHS IO UTOTaM PACCMOTPEHHUSI 3asIBICHUS U IOKYMEHTOB B TE€UCHUE
2 mHel co JHS OKOHYaHUS MEePBOW aJMUHUCTPATUBHOM MPOLIETYPHI.

2 neiicTBHe: dbopMmupoBanue, HAlpaBlieHUE  MEKBEJOMCTBEHHOTO 3arpoca
(MEeXBEIOMCTBEHHBIX ~ 3alpoCcOB) (B cllyuae HENpPEJICTABJICHUSA 3asBUTENEM JOKYMEHTOB,
MPEeIyCMOTPEHHBIX MYHKTOM 2.7 HACTOSIIET0 aJMUHUCTPATUBHOTO pEeriaMeHTa) B AIIEKTPOHHOMN
dbopMe C HCIMOJIb30BAHUEM CHCTEMBI MEKBEJOMCTBEHHOTO 3JIEKTPOHHOTO B3aUMOJICHCTBUS H
MOJIy4eHHE OTBETOB Ha MEXXBEJOMCTBEHHBIE 3aITPOCHI.

Cpok NOJArOTOBKM M HAMpPAaBIICHUS OTBETA HA MEKBEJIOMCTBEHHBIN 3alIPOC: B 3JIEKTPOHHOM
(dbopMe C HCMONIB30BAHHEM CHUCTEMBI MEXBEIOMCTBEHHOTO SJIEKTPOHHOTO B3aMMOJICWUCTBUS - HE
6onee 48 yacos.

3.1.3.3. Jluno, OTBETCTBEHHOE 3a BBINOJHEHWE AJMUHUCTPATUBHOM MPOLEAYPHI:
JOJKHOCTHOE JIUI0, OTBETCTBEHHOE 32 (JOPMUPOBAHUE MTPOEKTA PEIICHUS O MPEAOCTABICHUH UITU
00 oTKa3e B MPe0CTaBICHUN MYHHUITUIAILHOMN YCIIyTH.

3.1.3.4. Kpurepuil mpHHATHUS PpEUICHHS: HAIMYNE/OTCYTCTBUE OCHOBAaHUW IS OTKa3a B
MPEAOCTABICHUN  MYHUIMIAIBHOM  YCIYrW,  YCTaHOBJIEHHbIX 1. 2.10  HacTosero


consultantplus://offline/ref=552BDD9D4FC7B190DCBDB451D226D00A3D5AF96E1D4FC15EFE1A6CCA35D2778F19A8424438B790E78C601661C3C5DCC66CE17CCE18319204C6HFM

aJIMMHHUCTPATUBHOIO pErIaMeHTa.

3.1.3.5. Pe3ynbraT BHIIOTHEHHUS aIMUHUCTPATUBHOM MTPOLIEAYPHI:

- MOATOTOBKA CBEJCHUH (MchMa) 00 00bEKTaX MMYIIECTBA, BKIIOUCHHBIX [lepedens;

- IPOEKT PEICHUs 00 OTKa3e B MPEIOCTABICHUN MyHHIIUIAIBHON YCIYTH.

3.1.4. TlpunATHE peICHUs O MPEJOCTABICHUH MYyHHMLIUNAIBHON YCIyrd wium o0 OTKa3e B
MIPEI0OCTaBICHUHY MYHULIUIIAJIbHOU YCIyTH.

3.1.4.1. OcHoBaHue JuIs HayaJla aAMUHUCTPATUBHON IPOLEAYPHI: MPECTABICHUE 3asiBICHUS
U JOKYMEHTOB, a TaKX€e MPOEKTa PELIEeHUs JOHDKHOCTHOMY JIMIY, OTBETCTBEHHOMY 3a IPUHATUE U
MOANNUCAHNE COOTBETCTBYIOLIETO PELICHHUS.

3.1.4.2. CopnepxxaHue aIMUHUCTPATUBHOTO JAECUCTBUSA (aAMUHUCTPATUBHBIX JEHCTBUIL),
IIPOJIOJKUTENBHOCTD U (MJIM) MAaKCUMaJIbHBIN CPOK €ro (MX) BBIIOJIHEHUS: paCCMOTPEHHUE IPOEKTa
pelIeHHs, a TaKKe 3asBJICHHS U MPEACTABIEHHBIX JOKYMEHTOB JOJDKHOCTHBIM JIMIIOM,
OTBETCTBEHHBIM 3a NPUHATHE M MOANHMCAHUE COOTBETCTBYIOUIETO pElIEHUs (0 MpeaoCTaBICHUHU
yCIIyTH WK 00 OTKa3e B MPEeAOCTaBICHUN YCIIYTH), B TeueHue 1 pabodero AHs CO HS OKOHYAHMS
BTOPOW aJIMMHHUCTPATUBHOMN IIPOLIETYPHI.

3.1.43. Jluno, OTBETCTBEHHOE 3a BBINOJHEHWE AJMUHUCTPATUBHOM MpPOLEAYpHI:
JOJI’KHOCTHOE JIMII0, OTBETCTBEHHOE 3a MPUHATHE U TOITUCAaHNE COOTBETCTBYIOIIETO PEIICHNUS.

3.1.4.4. Kputepuili NpUHATHUS pEIICHUS: HAJIMYME/OTCYTCTBHE Y 3asBHUTENS IIpaBa Ha
MOJIy4€HUE MYHULIUTIATbHOM YCITyTH.

3.1.4.5. Pe3ynbrar BBINOJIHEHUS aJAMHUHUCTPATHUBHOM MpOLEAYpPHI: IMOANMCAHHWE IUCHMA,
coJiepkaliero cBefeHus 00 00beKTaxX HMMYIIECTBa, BKIIOUYEHHBbIX [lepedeHp iaub0 moanucaHue
pelieHns 06 0TKaze B MPEIOCTABICHUN MYHUIIUTIAIBHON YCIYTH.

3.1.5. Beinaua pe3ynbTara.

3.1.5.1. OcHoBaHMe s Hayajga aJAMUHUCTPATHUBHOW MPOLIEAYPHI: MOAMUCAHHOE PEIICHUE,
SABJIAIOILEECS PE3YNBTATOM IIPEIOCTABIICHUS MyHULIUIAIbHOW YCIyTH.

3.1.5.2. CopnepxaHne aIMUHHUCTPATUBHOTO JEHCTBUS, MPOJOJDKUTEIBHOCT, W (WJIH)
MaKCHMAJIbHBIA CPOK €TI0 BBITIOJIHCHMUS:

JOJDKHOCTHOE JIMLO, OTBETCTBEHHOE 3a JCIIONPOU3BOACTBO, PETHCTPUPYET PpE3YyIbTaT
IIPEJOCTaBICHUS MyHUIIUTIAIbHOM YCIIyTH M HalpaBIIsleT cIoCOO0M, YKa3aHHBIM B 3asIBIICHUU, HE
no3zHee 1 paboyero qHs co JHS OKOHUYAHMS TPEThEH aJMUHUCTPATUBHON MPOLIETYPHI.

3.1.5.3. Jluio, OTBETCTBEHHOE 3a BBINOJHEHUE AJIMHUHUCTPATUBHON MPOLIEAYPHI:
JOJDKHOCTHOE JIMIO, OTBETCTBEHHOE 3a JIEJI0IIPOU3BOCTBO.

3.1.5.4. Pe3ynbTar BBINOJHEHUS aJIMUHUCTPATUBHOM MPOLIEAYpbl: HAITPABICHHUE 3asiBUTEIIIO
pe3yibTara NpeAoCTaBIeHHsI MyHUIIUIIAIBHONW YCIYTH ClI0COOOM, YKa3aHHBIM B 3asBJICHHH.

3.2. OcoGeHHOCTH BBINOJHEHHSI AMUHUCTPATUBHBIX MPOLIETYP B AIEKTPOHHOU hopme

3.2.1. IlpenocraBnenne MynuuunanpHou yciyru Ha EIITY u III'Y JIO ocywmecTtBisercs B
cooTBeTCcTBUU ¢ DesepasibHbIM 3akOHOM Ne 210-D3, denepanbubiM 3akoHOM OT 27.07.2006 No 149-
@3 «O06 wuHpopmanuu, HHGOPMALMOHHBIX TEXHOJOTMAX H O 3aluTe HHGOpMALUN»,
nocra”HoBieHueM IlpaButenscrBa Poccuiickoit @enepanun ot 25.06.2012 Ne 634 «O Bumax
3JIEKTPOHHON MOJIMCH, UCIIOJIb30BaHUE KOTOPBIX JIOIYCKAETCSl IpU OOpallleHUH 3a MOJIydeHHEM
rOCyIapCTBEHHBIX U MYHULIMIIAIBHBIX YCIYI».

3.2.2. Jlnsa nonydenus MyHununansHou yeayru uepes EINIY wmm yepes III'Y JIO 3asBurento
HE00X0AMMO Tpe/IBapUTENIBHO MPONTH MpolLece perucTpauuu B EnquHoi cucreme niaeHTuuKaum
u ayrentudukanuu (naiee - ECUA).

3.2.3. MynununasibHas yciayra MokeT ObITh nosydeHa uepes [1I'Y JIO nu6o gyepes EIITY.

3.2.4. Jlna nopmaum 3asBieHus 4vepe3 EIII'Y wmm dgepes III'Y JIO 3asBurens nosmkeH
BBITNIOJIHUTH CJIEAYIOUINE IEHCTBU:

NpoiTH nAeHTUGHUKAIMIO U ayTeHTuuKkaruio B ECUA;

B tnuHoM kabunere Ha EIN'Y wmum Ha [IT'Y JIO 3anomHUTH B 2IEKTPOHHON opMe 3asBICHHE
Ha OKa3aHUE MYHUIUIIAIILHOM YCIIYTH;

- IPWIOXKNTh K 3asBJICHUIO 3JIEKTPOHHBIE JOKYMEHTBHl U HAIpPAaBUTh MAKET AIEKTPOHHBIX
JOKYMEHTOB B AZIMMHHUCTpaIuio nocpeactsom gynkiuonana EIITY wmm I[I'Y JIO.



3.2.5. B pe3ynbTare HalpaBiIeHUs [1aKEeTa AIEKTPOHHBIX JOKyMeHTOB nocpeactsoM I1I'Y JIO
mnbo uepe3 EIY, AUC «Mexsen JIO» mnpou3BOAUTCS aBTOMATHYECKas pPErucTpanus
MIOCTYIUBUIETO MAKETAa 3JIEKTPOHHBIX JOKYMEHTOB M IPUCBOCHUE MAKETy YHHUKAJIBHOTO HOMEpa
nena. Homep mena nocrynen 3asButento B tnaHoM kadunere [1I'Y JIO u(umm) EINTY.

3.2.6. Ilpu npenocraBineHnnn MyHuLMnanpHoi yciayru yepes III'Y JIO nub6o uepes EIITY,
JOJIKHOCTHOE JIMI0 AZIMUHUCTPAIIMK BBIOJIHSAET CAEAYIOLIUE NEHCTBUSA:

- opMHpYeT MPOEKT peuieHns: Ha OCHOBAaHUH JOKYMEHTOB, moctynuBmux uepes [1I'Y JIO
mi6o wuyepe3 EII'Y, a Ttakke [IOKYMEHTOB (CBEACHHWI), TIOCTYNUBIIUX IOCPEICTBOM
MEXBEJOMCTBEHHOIO B3aUMOJCWUCTBUS, M TMEpelaeT JOHKHOCTHOMY JIMIY, HaJelIeHHOMY
(GYHKUIMSAMU IO TPUHATHIO PEIICHHS,

- 1OCl€ PAacCMOTPEHMsI JOKYMEHTOB M NpPUHATHUS PEUIEHHsT O IPEJOCTaBICHUU
MYHHULIMIAIBHON yciayru (OTKa3ze B IPENOCTaBIEHUM MYHHUIMIAIBHON YCIyru) 3aIojIHseT
npenycmotpeHHsie B AUC «Mexsen JIO» ¢opMbl 0 NPUHATOM pPEHIEHUH U MEPEBOIUT JIEN0 B
apxuB AUC «Mexaen JIO»;

- YBEIOMJISIET 3asiBUTENIS O IPUHATOM PELICHUH C TOMOIIBIO YKa3aHHbBIX B 3asBJIEHUU CPEJICTB
CBSI3M, 3aTE€M HANpaBJISIET JOKYMEHT CIOCOOOM, yKa3aHHbIM B 3asBieHun: B MOILI, mmbo
HampaBJIIeT d3JEKTPOHHBIH  JTOKYMEHT, MOJANUCAaHHBIA YCUJIEHHOM KBaNU(UIIMPOBAHHOMN
AIIEKTPOHHOMU MOAMUCHIO JOHKHOCTHOTO JIUIA, TPUHSBILET0 pelieHue, B TnuHbii kaduner [1I'Y JIO
nmu EIITY.

3.2.7. B cnyyae mOCTyIUIEHMSI BCEX NOKYMEHTOB, YKa3aHHBIX B IYHKTE 2.6 HACTOSILErO
aJIMMHHUCTPATUBHOIO periiaMeHTa, B (opMe JIEKTPOHHBIX JIOKYMEHTOB (AJIEKTPOHHBIX 00pazoB
JOKYMEHTOB), THEM oOpallleHus 3a MPeJOCTaBICHUEM MYHULUIAIbHONW YCIYI'M CUMTAETCs Jara
peructpanuu npueMa 1okyMmenToB Ha [11'Y JIO wim EIITY.

WNudopmupoBaHue 3asiBUTENS O XOJIE U pE3ybTaTe MPEI0CTABICHN MyHUIIUIIAILHON YCITYT
OCYIIECTBIISIETCS B AJIEKTPOHHON (popMe depe3 JIMYHbIN KaOMHET 3asBUTEIIs, PACIIOI0KEHHBIH Ha
II'Y JIO nu6o Ha EINT'Y.

3.2.8. AIMUHUCTpalus MPH MOCTYIJIEHUH JOKYMEHTOB OT 3asBuTes nocpeactsom I1'Y JIO
nmu EINI'Y mo TpeGoBaHMIO 3asBUTEINS HANPABISET PE3yJabTaT MPEAOCTABICHHS YCIYTH B hopme
ANIEKTPOHHOTO JIOKYMEHTA, IIOJIMCAHHOTO YCWICHHOW KBaTU(DUIIMPOBAHHOW AJIEKTPOHHON
HNOJIUCHIO JOJDKHOCTHOTO JIMLIA, IPUHABLIETO pelleHue (B 3TOM Cllydae 3asBUTENb IIPH MoAaye
3asBJICHAS HAa INPEJOCTABICHUE YCIYI'M OTMEYaeT B COOTBETCTBYIOUIEM IIOJIE TaKylO
HEOOXOUMOCT ).

Bbinaua  (HampaBiieHHE) ~ SJEKTPOHHBIX  JOKYMEHTOB,  SBISIOIIMXCS — PE3YJIbTaTOM
IIPEIOCTABJICHAS MYHHUIMIAIBHON YCIYrH, 3asBUTEII0 OCYIIECTBIISIETCA B JIEHb PErMCTpalyH
pe3yipTaTa NpefoCTaBICHUs MyHUIUIIAIBHON YCIIyTH AJMUHUCTpaLUeEi.

3.3. IlopsoK HCIpaBiaeHHs! JOMYLIEHHBIX ONEYaTOK M OIIMOOK B BBIAAHHBIX B pe3ylbTare
IIPEOCTABJICHUS MyHULIUIIAJIbHOM YCIyTH JOKYMEHTaX

3.3.1. B ciiydae ecnu B BbIJAHHBIX B pE3yJIbTaTe NMPEIOCTABICHUS MyHULUMIIAIBHON yCIyTU
JOKYMEHTaX JIOMYIIEHbI ONEYaTKU M OLIMOKH, TO 3agBUTENDb BIpase npeactaBut B OMCY/MOIL]
HEMOCPEACTBEHHO, HAMPaBUTh MOYTOBBIM oOTHpaBieHueM, mnocpeactBoM EII'Y mnoanucannoe
3asiBUTENIEM, 3aBEPEHHOE TeuaThio 3asBuTeNns (IpU HAIMYMH) WO oQopMiIeHHOEe B (opme
ANIEKTPOHHOTO JOKYMEHTa W TOJNMUCAaHHOE YCUJICHHOW KBaJU(PHUIIMPOBAHHONW 3IIEKTPOHHOMN
MOJAMKCHIO 3asBIIEHHWE B TMPOU3BOJIBHONU (opMe O HEOOXOJUMOCTH HCIPABICHHUS JOMYIICHHBIX
omeyaTok U (WIM) OIMHUOOK C HW3IOKEHUEM CYTHU MOMYIICHHBIX OINEYaToK H(WUIU) OMIHOOK U
MPUJIOKEHUEM KOTIUU IOKYMEHTA, COJIEP>KaIlero ONevaTku U (MJIH) OIIHUOKY.

3.3.2. B Teuenue 3 (Tpex) pabouux THEH cO AHS PETUCTPALUU 3asBIIEHUS 00 HCIPABICHUU
oTeyaTok W (WIM) OMUOOK B BBIAAHHBIX B PE3yAbTaTe MPEAOCTABICHHUS MYHHIIMITAILHON YCIYyTH
JOKYMEHTaX O0TBeTCTBEeHHBIN cneranuct OMCY ycTaHaBlIvMBaeT HaTMYKE ONEYaTKu (OMIUOKHN) U
oopMIIsIET pe3yabTaT MPEJOCTABICHUSI MYHUITUTIATHHONW YCIyrH (IOKYMEHT) C UCIPABICHHBIMH
oreyaTkaMu (OIIUOKaMU) WM HAMPaBISET 3asiBUTEIIO YBEAOMIIEHHE ¢ 000CHOBAaHHBIM OTKa30M B
opopMIIEHHH TOKYMEHTA C UCIIPABICHHBIMHE OTledaTkamH (ormubkamu). Pe3ynbTaT nmpenocraBieHus



MyHUIUNATBHOU ycmyru (mokymenT) OMCY HampasisieT cnocoOoM, yKa3aHHBIM B 3asIBJICHUH O
HE00X0AMMOCTHU MCTIPABIICHUS JIOMYIICHHBIX ONEYaTOK U (M) OLIHOOK.

4. ®opMbI KOHTPOJIS 32 UCIIOJIHEHUEM aIMUHUCTPATUBHOIO
peryiameHTa

4.1. Tlopsnok OCYIIECTBIIEHUS TEKYIIEro KOHTPOJS 3a COONIONEHHEM W HCIOJHEHHEM
OTBETCTBEHHBIMH JIOJDKHOCTHBIMU JIMLAMU TOJIOKEHUH aJMUHUCTPATUBHOIO PErIaMeHTa U UHBIX
HOPMAaTUBHBIX I[IPaBOBBIX AaKTOB, YCTAHABIMBAIOUIUX TpeOOBaHHA K MPEJOCTaBICHUIO
MYHHUIMIIAJIBHOM yCIIyTH, a TAK)KE MPUHITHEM PEILIEHUN OTBETCTBEHHBIMU JIUIAMH.

Texyiuii KOHTPOJIb OCYIIECTBIISAETCS OTBETCTBEHHBIMU cneranuctamu OMCY no kaxaoi
MpOLEype B COOTBETCTBUHU C YCTAHOBJIEHHBIMHM HACTOSILIUM aIMUHHCTPATUBHBIM PETIAMEHTOM
COJIep’)KaHWEM JIEUCTBUM M CPOKaMHM MX OCYIIECTBICHMS, a TakKe IyTeM I[pOBEICHUs
PYKOBOJUTENEM (3aMECTHTENIEeM pYyKOBOJAWUTENs, HadaabHUKOM otaena) OMCY  nposepok
WCIIOJIHEHUS TOJIOKEHUH HACTOSIIEr0 aJMHUHUCTPATUBHOTO perjiaMeHTa, MHBIX HOPMaTHBHBIX
MIPaBOBBIX AKTOB.

4.2. Tlopsalok M TMEPUOJUYHOCTh OCYIIECTBJICHMS IUIAHOBBIX M BHEIJIAHOBBIX IPOBEPOK
MIOJIHOTHI M Ka4eCTBa MPEA0CTaBICHNUS MyHULIUIIAIbHOU YCITyTH.

B mensx ocymiecTBiIeHUS KOHTPOJIS 3a TMOJHOTOM W KAayeCTBOM IIPEIOCTaBIICHUS
MYHMIIMITAIBHOM yCIIyTH MPOBOATCS IJIAHOBBIE U BHETJIAHOBBIE TPOBEPKHU.

[1naHoOBBIE MPOBEPKH MPEOCTABIECHUS MyHUIIUIIAIBLHOMN YCIYTH MPOBOIATCS HE Yalle OJHOTO
pa3a B TpH rojia B COOTBETCTBHH C IUIAHOM ITPOBE/ICHUS POBEPOK, YTBEPKICHHBIM PYKOBOIUTEIEM
OMCY.

IIpn mpoBepke MOTrYT pacCcMaTpHUBAaTBbCS BCE BOINPOCHI, CBS3aHHBIE C IPENOCTABICHUEM
MYHULUNAIBHOW YCIYrd (KOMIUIEKCHBIE IPOBEPKH), WIM OTHAENbHBIA BOMIPOC, CBS3aHHBIA C
IIPEJOCTaBICHUEM MyHULIMIIAIILHOM yCIyrH (TeMaTH4ecKue MpOBEpKN).

BHennaHoBbIE TIPOBEPKM IPENOCTABICHUS MYHHLIHINAIBHOW YCIYTM MPOBOIATCSA IO
oOpamieHusaAM (PU3MUYECKUX, IOPUAMYECKUX JMII M HMHIUBUAYAJIbHBIX IpeIIpUHUMATENEH,
oOpalleHusM OpraHoB TIOCYJAapCTBEHHOW BIIACTH, OPraHOB MECTHOTO CAaMOYIPABIEHUSA, HUX
JOJDKHOCTHBIX JIML, 4 TAKXXE B LEJAX IPOBEPKH YCTPAaHCHMsI HAPYLICHWM, BBISBICHHBIX B XOZE
IIPOBEACHHON BHEIUIAHOBOH NMPOBEPKH. YKa3aHHbIE 0OpallleHHs [T0IeKaT PETUCTPALIMU B IEHb UX
IIOCTYIUIEHUS B CUCTEME JIEKTPOHHOTO JOKYMEHT0o00opoTa U AenonpousBoacrsa OMCY.

O mnpoBeneHun TmpoBepku wuznaercss mnpaBoBoid akT OMCY o mnpoBeneHHH MPOBEPKU
UCIIOJIHEHUS aIMMHUACTPATUBHOTO PETVIAMEHTA 110 IPEIOCTABICHUIO MyHUIIUIIAJIbHON YCIIYTH.

o pe3ynpTaTam MpoBeAECHUS IPOBEPKU COCTABIISAETCS AKT, B KOTOPOM JOJKHBI OBITh YKa3aHBI
JOKYMEHTAJIbHO IOJATBEPXKACHHbIE (DAKThl HApYIIECHWH, BBIABICHHbIE B XOJ€ HPOBEPKHU, WU
OTCYTCTBME TaKOBBIX, a TAaKXe BBIBOJbI, COJEpJKAIlME€ OLIEHKY II0JHOTBI U KadecTBa
IIPEIOCTABJICHUS MYHULMNAIBHOW YCIYTM W NPEIJIOKEHHs] IO YCTPAHEHUIO BBISBICHHBIX IIPU
IIpoBepKe HapyleHui. [Ipyu npoBeeHNN BHEIAHOBOM ITPOBEPKHU B aKTE OTPAXKAIOTCS PE3YIbTaThI
IIPOBEPKH (PAKTOB, U3JI0KEHHBIX B 00OpAILlEHUH, a TAK)KE BBIBOJIbI U IPEJIOKEHUS 110 YCTPAHEHHUIO
BBISIBJICHHBIX IIPU IIPOBEPKE HAPYLICHUM.

o pe3ynbraTam paccMOTpeHHs 0OpaleHHi JaeTcsl MMCbMEHHbIN OTBET.

4.3. OTBeTCTBEHHOCTh [JOJDKHOCTHBIX JIMII 3a pelleHuss U JeiictBus (Oe3zneiicTBHe),
IIPUHUMAaeMble (OCYILIECTBIIIEMbIE) B X0JI€ MPEIOCTABICHNUS MyHUIIMIIAIbHON YCIIyTH.

JIOJKHOCTHBIE JMIA, YIOJHOMOYEHHBIE HA BBINOJHEHHE AaJIMHUHUCTPATUBHBIX IEHCTBU,
IIPENYCMOTPEHHBIX HACTOSLIMM aAMHHHMCTPAaTHUBHBIM PErJIAMEHTOM, HECYT IEPCOHAIBHYIO
OTBETCTBEHHOCTb 32 COOJIIOJICHHE TPeOOBAHUHM AEHCTBYIONIMX HOPMATUBHBIX MPABOBBIX aKTOB, B
TOM 4YHCJE 3a COOJIIOJICHHE CPOKOB BBINOJHEHHS AJMUHUCTPATHBHBIX JEHCTBHM, MOJHOTY HX
COBEpILEHUs, COONIIOICHUE IPUHITUIIOB TIOBEJICHHUS C 3asIBUTEISIMU, COXPAHHOCTh JJOKYMEHTOB.

PykoBogurens OMCY HeceT mepcOHAIbHYIO OTBETCTBEHHOCTh 3a oOecreueHue
IIPEIOCTABJIEHNS MyHULIUIIAIbHON YCIIyTH.

Pa6otauku OMCY npu mpefocTaBIeHMH MYHUIUMNATBHOW YCIYIM HECYT MEpPCOHAIBHYIO



OTBETCTBEHHOCTH!

- 3a HEUCIOJHEHHE WJIM HEHaJJIeKalllee MCIOJIHEHUE aJIMUHUCTPATUBHBIX IPOLEAYp IpU
IIPEIOCTaBICHUH MYHULIUIIAIbHOM YCIIyTH;

- 3a geictBus (Oe3neHCTBHE), BIIEKYLIME HapyIIEHHWE IPaB M 3aKOHHBIX HHTEPECOB
(GU3NYECKUX WIH IOPUANYECKUX JIUL, WHAWBUYAIbHBIX MPEAIPUHAMATENCH.

JIOJKHOCTHBIE JIMIIa, BUHOBHBIE B HEHCIIOJHEHUU WM HEHAJUIekKAIleM HCIOJIHEHUH
TpeOOBaHMUI HACTOSIIETO AJAMUHUCTPATUBHOTO PETJIAMEHTA, IPUBIIEKAIOTCS K OTBETCTBEHHOCTH B
MOPAJZIKE, YCTAHOBJIEHHOM JICHCTBYIOIIUM 3aKOHOAATENIbCTBOM PD.

5. locyneOHbI# (BHECYACOHBIN) TIOPSIOK 00KATIOBAHUS PEIICHUIN
u jerictBuii (6e31eHCTBYS) OpTraHa, MPe0CTaBIISIONIETO
MYHHIMITATEHYIO YCIIYTY, a TAKKE JOJKHOCTHBIX JIUI] OpTraHa,
MIPEIOCTABJISIFOIIETO MYHHUIIHITATBHYIO YCIIYTY,

00 MYHUITUTIAIBHBIX CITYXKAIINX,
MHOTO()YHKIIHOHATIFHOTO IIEHTPA MPEIOCTABICHUS TOCYIapCTBEHHBIX
¥ MYHUIIUTIATBHBIX YCIIYT, PAOOTHHKA MHOTO()YHKITMOHAILHOTO IIEHTPA
MIPEIOCTABJICHHS TOCYITAPCTBCHHBIX U MYHHUIIHITATLHBIX YCITYT

5.1. 3asButenmn MO0 WX TPEACTABUTENIM WMEIOT TpaBO Ha JocyneOHoe (BHecymeOHOe)
oOkanoBaHue pelleHud W JeicTBuil (0e3nelCTBUS), NMPUHATHIX (OCYIIECTBISIEMBIX) B XOJ€
MPEOCTaBICHUS MYHHIIUTIATBHOHN YCITyTH.

5.2. Ilpeamerom nocyaeOHOTo (BHECYyneOHOTO) OOXKAJIOBAHMS 3asBUTEIEM pEIICHUN U
neicTBuil (0e3eHCTBHSI) OpraHa, MPeIOCTaBISAIONIET0 MYHUITUTIATBHYIO YCIYTY, JTOHKHOCTHOTO
JUIa OpraHa, IpeJoCTaBISAIONEr0 MyHUIIMIAIBHYIO YCIYTY, JU00 MYHUIIUTAIBHOTO CIYXKAaIlero,
MHOTO(YHKIIMOHAJIBHOTO LIEHTPa, pabOTHHKA MHOTO(QYHKIIMOHAIBHOTO LEHTpa SBISIOTCS, B TOM
qucle!

1) HapyleHHe CpOKa PEruCTPaLiy 3ampoca 3assBUTEIIS O MPEAOCTABICHUH MYHHUIMITATbHOM
YCIIYTH, 3aI1poca, ykazaHHoro B ctathe 15.1 denepanpHoro 3akona Ne 210-D3;

2) HapylleHHe CpoKa MPEIOCTaBJIICHHS MYHHUIMIIAJLHOW yciayru. B ykazanHom cirydae
nocyneOHoe (BHeCyneOHOE) OOXKaJIOBaHHWE 3asBUTENIEM pPEIICHUH W JelcTBUi (Oe31eicTBus)
MHOTO(YHKIIMOHAJIBHOTO IEHTpPa, pabOTHUKAa MHOTO(YHKIMOHAIBHOTO IIEHTPa BO3MOXKHO B
cllydae, eciii Ha MHOTO(YHKIIMOHAJIbHBIA LEHTp, pelieHus u aeicTBus (6e3aeicTBre) KOTOporo
00XanyroTcs, BO3J0XKeHa (YHKIMS MO TMPEAOCTABICHHIO COOTBETCTBYIOUIUX MYHUIIMIAIbHBIX
YCIIYT B TIOJITHOM 00BEME B MOPSIKE, ONpeaeseHHOM YacThio 1.3 crateu 16 denepanpbHOro 3akoHa
Ne 210-03;

3) TpeboBanue y 3agBUTEINS JOKYMEHTOB MM UHGOPMAIUH JINOO OCYIIECTBICHHUS IeHCTBUH,
MIPEJICTABJICHUE WM OCYLIECTBICHHE KOTOPBHIX HE MPEAYCMOTPEHO HOPMATHBHBIMH MPABOBHIMU
aktamu Poccuiickoit denepanuu, HOpMATUBHBIMU MPABOBBIMU akTaMu JIeHHHrpaJckoi o0nactu
JUIS IPEIOCTABJICHNUS MyHULIUIIAIbHOU YCITYTH;

4) oTKa3 B mpHeMe AOKYMEHTOB, MPeACTaBICHHE KOTOPBIX MPEIyCMOTPEHO HOPMATUBHBIMU
mpaBoBbIMU  akTamu  Poccuiickoit ~ ®egepanuu, HOPMAaTUBHBIMM  IPAaBOBBIMH  aKTaMU
JlennHrpaacKoi 00MacTH IS MPEAOCTABICHUS MyHUIIUIIATTLHOW YCITYTH, Y 3asABUTEIIS;

5) oTka3 B MpPENOCTABICHUU MYHUIUMNAIBHOW YCIYTM, €CIIM OCHOBAaHHS OTKa3za He
MpeIycMOTpeHb! (eAepaNlbHBIMU 3aKOHAMU M TPUHATBIMA B COOTBETCTBUU C HHUMH HWHBIMH
HOPMAaTHUBHBIMH IIPaBOBbIMU akTaMu Poccuiickoii deneparinu, 3akOHaAMU U HHBIMU HOPMaTHBHBIMU
NpaBOBbIMU akTamu JleHuHrpajackoil obmactu. B ykazanHoM cityuae nocyzaebHoe (BHecyneOHOe)
o0xaJloBaHuE 3asiBUTENIEM pellleHui U aelcTBuil (6e31eiicTBH) MHOTO(YHKIIMOHAIBHOTO LIEHTpa,
pabOTHHKAa MHOTO(YHKIIMOHAJIIBHOTO LIEHTpa BO3MOXKHO B citydae, ecnu Ha M®LI, pemenus u
nevictBust (0e3AeCTBUE) KOTOPOTO OOKAIyIOTCS, BO3JIOKEHA (YHKIHMS I0 TNPEeI0CTaBICHUIO
COOTBETCTBYIOLIUX MYHULIUIIAIBHBIX YCIYT B MOJHOM 00beMe B MOPSJIKE, ONPEIEIEHHOM YaCThIO
1.3 cratbu 16 @enepanbHoro 3akona Ne 210-03;

6) 3aTpeboBaHHE C 3asBUTENS NpPU MPEAOCTABICHUM MYHUIIUNIAIBHOW YCIYTU TUIAThI, HE
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MPeyCMOTPEHHOM HOPMAaTUBHBIMU MTPAaBOBBIMU akTamu Poccuiickoin denepannu, HOpMAaTUBHBIMU
MpaBOBBIMHU akTamu JICHHHTpaicKoil 061acTu;

7) oTKa3 oprasa, Ipe10CTaBIIAIONIEr0 MyHUIIMIIAIBHYIO YCIIYTY, TOJDKHOCTHOTO JIMIA OpraHa,
MPEJOCTABIISIONIET0 MYHHIHUIAIBHYIO YCIYTy, MHOTO(YHKIIMOHAIBHOTO IIEHTPa, pPabOTHHKA
MHOTO(YHKIIMOHAJILHOTO IIEHTPAa B HCIPABICHUM JOMYIIEHHBIX MMM OINEYAaTOK M OUIMOOK B
BBIJJAHHBIX B PE3YJbTaTe MPEJOCTABICHUS MyHULIMIIAIBHON YCIyry JOKYMEHTaX JIM00 HapylleHue
YCTaHOBJICHHOTO CpOKa TaKuX HCIHpaBiieHuid. B ykaszanHoMm ciydae pocyaeOHoe (BHecymeOHOE)
00XaJIoOBaHUE 3asBUTEIICM PEIICHUIA U NEHCTBUH (0€31eliCTBHS) MHOTO(YHKIIHOHATHHOTO IIEHTPA,
paboTHMKa  MHOTO(YHKIMOHAIBPHOTO  IEHTPa  BO3MOXXKHO B CiIydae, €CId  Ha
MHOTO(YHKIIMOHAJIBHBIA TEHTP, pEUIeHUs M JeicTBus (0e3aeiicTBUE) KOTOPOTO OOKaIyOTCH,
BO3JIO’KE€HA (DYHKIIHS 110 IPEJOCTABICHUIO COOTBETCTBYIOIINX MYHUIIMIAIBHBIX YCIYT B IIOJHOM
o0BeMe B IOpsiZIKe, ONpeaesieHHOM acThio 1.3 ctarten 16 @enepanpHoro 3akoHa Ne 210-D3;

8) HapyllleHHe cpoKa WM MOPSJIKAa BbIJAaul JOKYMEHTOB IO pe3yJbTaTaM Ipel0oCTaBICHUS
MYHULUIIAJIBHOMN YCIIyTH;

9) mpuOCTaHOBIIEHHE TIPENOCTABICHUS MYHUIIUNAIBHOW YCIYrH, €CIH OCHOBAaHUS
MIPUOCTAHOBJIEHUS HE MPEYCMOTPEHBI (PelepabHBIMU 3aKOHAMU U IPUHITHIMU B COOTBETCTBUHM C
HAMHM HWHBIMM HOPMATHBHBIMM IIPaBOBBIMM akTaMHu Poccuiickonn ®Penepanuu, 3aKOHAMH M
MPUHATHIMU B COOTBETCTBUH C HUMU MHBIMA HOPMaTUBHBIMH MPABOBBIMU akTaMu JICHUHIpaCcKOI
obnactu. B ykazanHoM cirydae nocyneOHoe (BHecyneOHoe) 00KaJoBaHUE 3asIBUTEIEM PEIICHUA 1
necTBuil (0e3neicTBUS) MHOTO(GYHKIIMOHAIBHOTO LIEHTPa, pabOTHUKAa MHOTO(YHKIIMOHATIBEHOTO
LIEHTPa BO3MOXXHO B CiIy4ae, €CIM Ha MHOTO(QYHKIIMOHAJIbHBIA IIEHTP, PELIeHHs U JeHCTBUS
(6e3nelicTBHE) KOTOPOTO 00KATYIOTCS, BO3JI0KEHA PYHKIIMSI IO TPEIOCTABIICHUIO MYHUIIMITATLHON
YCIIYTH B TIOJJTHOM 00BeMe B TIOPSZIKE, OIpeieIeHHOM JacThio 1.3 ctathu 16 denepanbHOTO 3aKOHA
Ne 210-D3;

10) TpeGoBanue y 3asBUTES IPH MIPEIOCTABICHUN MYHUIIUIIATBLHOM YCIYTH JOKYMEHTOB WU
nHpOpManuu, OTCYTCTBHE W (WJIM) HEJOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAUCh IpHU
MEepPBOHAYAILHOM OTKa3e B TMpUeME JOKYMEHTOB, HEOOXOOUMBIX Ui TMPEeAOCTaBICHUS
MYHHUIMIAIBHON YCIyrH, MO0 B MPEIOCTABICHUU MYHHUIMIAIBHON YCIYTH, 3a HCKIIOYEHUEM
CIIyJaeB, MPeayCMOTPEHHBIX IMyHKTOM 4 4yacTu 1 cratbm 7 denepanpHoro 3akona Ne 210-D3. B
yKa3aHHOM ciy4ae AocyaeOHoe (BHECyneOHOE) 00KalOBaHHUE 3asBUTENIEM pEIICHUN W JCHCTBUI
(6e3neiicTBUsA) MHOTO(YHKIIMOHAJIBLHOTO IIEHTPa, pabOTHUKA MHOTO(YHKIIMOHAJIBLHOTO IIEHTPa
BO3MOXHO B CIIy4ae, eCiii Ha MHOTO(DYHKIIMOHAJILHBIN HEHTp, pelieHus u 1eicTBus (0e3aeiicTpue)
KOTOPOTO  OOXKalyloTCs, BO3JOKeHAa (QYHKUMS 1O MPEeIOCTAaBIECHUIO COOTBETCTBYIOIIMX
MYHHUIMIAIBHBIX YCIYT B MOJHOM O0beMe B IMOpAIKE, ONpeleleHHOM 4dacThio 1.3 cratbu 16
denepanpHoro 3akoHa Ne 210-D3.

5.3. XKanoba nogaercs B mucbMeHHOH hopme Ha OyMakHOM HOCHUTEIIE, B 3JIEKTPOHHOI hopme
B Oprad, NpeaoCTaBIsAOMMNA MyHununaiabHyto yciayry, I'BY JIO «M®L» 6o B Komwuter
HSKOHOMHMYECKOTO PAa3BUTHS W WHBECTHIIMOHHOW JeATENbHOCTH JleHuHrpaackoil obnacT,
spisomuiicsa yupeautenem ['BY JIO «MOL» (manee - yupeautens ['BY JIO «M®L»). Kanoost
Ha pemieHus u JedcTBus  (Oe3melicTBUE) PYKOBOAMTENS OpraHa, IpeaoCTaBIISIONIEIO
MYHHIIMIIATBHYIO YCIYTY, TOJAI0TCS B BBIIECTOAIINI opraH (Ipy €ro HaIu4um) JI100 B CIIy4ae ero
OTCYTCTBMSI pacCMaTpUBAIOTCA HEMOCPEICTBEHHO PYKOBOAMTEIEM OpraHa, MpeAoCTaBISIOLIETO
MYHUIUNATBHYIO ycayry. JKanoOsl Ha pemieHus u aeictBus (Oe3aelictBue) pabotHuka I'bY JIO
«M®Il» nmoparoTcsi pyKOBOJIUTEI MHOTO(YHKIMOHAIBHOTO IeHTpa. KamoObl Ha perieHus u
nevictus (6e3neiicteue) ['BY JIO «MO®Ly noxatotes yupeaurento ['BY JIO «MOL».

XKanoba w©Ha pemenus u JeiictBua  (Oe3medcTBHE) oOpraHa, IPEAOCTABISIONIETO
MYHULIMIAIBHYIO YCIYTY, JOJDKHOCTHOTO JIMIA OpPraHa, NPEeAOCTAaBIISIOIIEr0 MYHHIMIAIbHYIO
yCIyry,  MYHHULHUINAJIBHOTO  CIYXKAIlero, pPyKOBOAMTENS  OpraHa, IpPEJOCTaBIISAIOLIEIO
MYHUIIUTATBHYIO YCIIYTy, MOXET OBbITh HaIlpaBlieHa MO IOYTe, Yepe3 MHOTro(yHKIMOHAILHBIN
LEHTpP, C MHCIOJb30BaHUEM HH(POPMAIIIOHHO-TEICKOMMYHUKAIMOHHON ceTn  «MHTepHeT»,
oduIMaNbHOTO caiiTa opraHa, MpeJoCTaBIIONIEro MyHuunaneyo ycuyry, EIIIY mu6o TIT'Y
JIO, a Takxe MOXXeT ObITh NMPHUHATA MpPH JIMYHOM IpHeMe 3asBurensd. JKamoOa Ha pemieHus u
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neiictBus (Oe3aericTBrE) MHOTO(YHKIIMOHATIBHOTO IEHTpa, pabOTHIUKA MHOTO(YHKIIMOHATHLHOTO
[EHTpa MOXET ObITh HampaBJIeHa [0 TI0YTe, C HCIOJb30BaHUEM HH(OPMAIIMOHHO-
TEJIEKOMMYHHUKAIIMOHHOK cetn «MHTepHeT», OoQHUIHMAIbHOTO caiTa MHOTO(YHKINOHAIBLHOTO
uenrpa, EINI'Y nu6o III'Y JIO, a Takxke MOXXET ObITh IPUHSATA MPH JTMYHOM IpUEME 3asiBUTEIISL.

5.4. OcHoBaHWeM i1 Haudanda MPOLEAYPhl JOCYAeOHOTO (BHECYHeOHOTO) O0OXalIOBaHUs
SBJIIETCA IOJjaya 3asiBUTENIEM aloObl, COOTBETCTBYIOLIEH TpeOoBaHUsAM 4YacTu 5 ctatbu 11.2
®enepanpHOro 3aKona Ne 210-D3.

B nuceMenHoi# xano6e B 00s3aTEIbHOM MOPSAKE YKa3bIBAIOTCS:

- HAMMEHOBaHKE OpraHa, IPeJ0CTABISAIOIEr0 MyHUIIUIAIBHYIO YCIYTY, TOJPKHOCTHOTO JIMIA
opraHa, IpPEIOCTaBJIAIOLIEI0 MYHUIMNAIbHYIO YCIyry, JU00 MYHUIMIAIBHOIO CIIyXKallero,
¢bwmana, otaena, ynaneHHoro pabodero mecra I'BY JIO «M®L», ero pykoBoauTens U (WiIH)
paboTHUKa, petieHus U JeicTBUs (0e31eiicTBHIE) KOTOPBIX 00XKaITyl0TCS;

- (amunusg, uMs, oTdyecTBO (TMOCNIENHEE - MPU HAJTUYUHU), CBEIACHUS O MECTE JKUTEIhCTBA
3asiBUTENA - (PU3MUYECKOTO JIMIA TUO0 HAUMEHOBAHUE, CBEJCHHSI O MECTE HAXO0K/ICHUS 3asBUTENS -
IOpUIMYECKOTO JIMIla, a Takke HoMep (HoMepa) KOHTakTHOTo Tenedona, ampec (aapeca)
AJIEKTPOHHOW MOYTHI (MPU HAIWYUM) U MOYTOBBIM ajipec, Mo KOTOPBIM JO0JDKEH ObITh HamnpaBlieH
OTBET 3asIBUTEIIIO;

- cBedeHHMs 00 oOXalyeMbIX pelIeHHsxX U JeictBusx (Oe3delicTBUM) Oprasa,
MIPEIOCTABIISIIOIIET0 MyHUIIMIIAJIBHYIO YCIYTY, JOJHKHOCTHOTO JIMIA OpraHa, IpeaoCTaBIISIONIEro
MYHHUIMIIAIBHYIO YCIIYTy, JUOO MYHUIIMIAIBHOTO CIyXKallero, (guiuana, OTAena, yAaJeHHOTO
pabouero mecta 'bY JIO «M®Ily, ero paboTHHKA;

- JI0BOJbI, HA OCHOBaHMM KOTOPBIX 3asBUTENIb HE COTJIACEH C pEIIeHHEM U JeicTBHEM
(6e3neiicTBMEM) OpraHa, MPEJOCTABISIIONIET0 MYHHUITUTIATBHYIO YCIYTY, TOJDKHOCTHOTO JIHMIIA
opraHa, HpPEIOCTaBIIAIONIEr0 MYHHUIMNAIbHYIO YCIyry, JduU00 MYHUIMIAIBHOTO CIIYXKaIlero,
¢unumana, ornena, ynaaeHHoro padodero mecrta ['bY JIO «M®II», ero paboTHuKa. 3asBUTEIEM
MOTYT OBITh MPEACTaBICHBl JOKYMEHTHI (MPU HATMYMM), MMOATBEPKAAIOLINE JTOBOJBI 3asBUTENS,
100 X KOIUH.

5.5. 3asBUTENb UMEET MPABO HA MOTydyeHUEe HHPOPMAIIUU U JOKYMEHTOB, HEOOXOIUMBIX IJIsI
COCTaBJICHUSI U 00OCHOBAHMSI KAJIOOBI, B CIIy4asiX, YCTAHOBJIEHHBIX cTaThell 11.1 denepambHOTO
3akoHa Ne 210-®3, npu ycaoBUH, 4TO 3TO HE 3aTparuBaeT Mpasa, CBOOO bl U 3aKOHHBIE HHTEPECHI
JPYTUX JIUIL ¥ €CJIM YKa3aHHbIE HH(GOPMAaLIUS U JOKYyMEHTBI HE COZIepkKaT CBEACHUA, COCTABIISIFOIINX
rOCy/IapCTBEHHYIO WJIM UHYIO OXPAaHSIEMYIO TaliHYy.

5.6. Xano6a, noctynusiias B oprat, Mpe0oCTaBIAIOMINNA MyHUIIUTIATbHYIO yeiyry, ['BY JIO
«M®@Iy, yapenutento ['BY JIO «M®L» nubo BhImecTosMi Opran (Mpu ero HAIMYKH ), IO TICHKUT
pPacCMOTPEHUIO B TEYEHHME MATHAIIATH pabOyuX JHEH co JHS ee perucTpalnud, a B ciydae
00KaJIOBaHUs OTKa3a opraHa, MpeioCTaBIAIOIIEro MyHuunaneayo yciayry, ['bY JIO «M®Il» B
npreMe JOKYMEHTOB Yy 3asBUTENS JHOO0 B UCIPABICHUU JOMYIIEHHBIX OMEYaTOK M OIIMOOK WM B
ciydae 00KaloBaHUS HapYyIIEHUS YCTAHOBJIEHHOTO CPOKA TaKUX UCHPABICHUH - B TEYCHHUE ISATH
pabounx AHEN CO JIHS ee perucTpaIuu.

5.7. Ilo pe3ynbraTaM pacCMOTPEHHUS KaIOObI MPUHUMAETCS OJJHO U3 CIEIYIOIIUX PEIICHUIA:

1) »xamoba ynoBieTBOpsieTcs, B TOM uucie B (opMe OTMEHBI MPHHITOTO pEIICHHUS,
UCTPABJICHUs JIOMYLIEHHBIX OINEYaTOK M OIIMOOK B BBIJAHHBIX B pe3yJbTaTe NpPEIOCTaBICHUS
MYHHULIMIIAJIBHON yCIyrM JOKYMEHTax, BO3Bpara 3asBUTENI0 JEHEKHBIX CpPEICTB, B3UMaHHE
KOTOPBIX HE NPEIyCMOTPEHO HOpPMaTHUBHBIMU IpaBOBBIMH akTaMu Poccuiickoit ®enepanumy,
HOpPMaTHBHBIMM IIPABOBBIMU akTaMu cyobekToB Poccuiickoit denepannu;

2) B yJIOBJIETBOPEHUH KaT00bI OTKA3bIBAETCS.

He no3nnee nHs, ciaenyromero 3a IHEM NPUHATHS PELICHUS 110 pe3yJabTaTaM pacCMOTPEHMS
&KanoObl, 3asBUTENI0O B NMUCBMEHHOM (OpMe M IO JKENaHUIO 3asBUTEINs B AJIEKTPOHHOU (opme
HanpaBJsieTCss MOTUBUPOBAHHBIA OTBET O PE3yJIbTaTax pacCCMOTPEHUS KaJIOOBI.

B ciydae npusHaHus KanoObl MOJIEXaIIe yIOBIETBOPEHUIO B OTBETE 3asBUTEINIO JACTCS
uHbopManUsg O JIEHCTBUAX, OCYILECTBISIEMBIX OPTraHOM, IMPEJOCTABISIOIUM MYHHIIMIIATbHYIO
yCIYT'y, MHOTO(YHKIITHOHATBHBIM HEHTPOM B LEJIAX HE3aMEUIUTEIBHOTO YCTPAHEHUS BBISIBICHHBIX
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HapylICHUH IPH OKA3aHUM MYHMIMIAIBHOM YCIYITH, a TaKKe IMPHUHOCATCS W3BUHECHMS 32
JOCTaBJICHHBIE HEYJ0O0CTBa M yKa3bIBaeTCcs MHQPOpMAalUs O JAIbHEHIIUX NEHCTBHAX, KOTOpbIC
HEO0XO/IMMO COBEPIIUTH 3aSBUTEIIO B IIEISAX NOTYUECHUSI MYHUIIUIIATBHON YCITYTH.

B ciiyuae npusHaHus xanoObl He MOAIeKalel YJOBIETBOPEHUIO B OTBETE 3asBUTEIIO AAIOTCSA
apryMEHTUPOBAaHHBIC PA3bACHEHHSI O MPUYMHAX MPUHATOTO PEIICHHs, a Takke MHPOpMauus o
MOPSIKE 00KATOBAHMSI TPUHSATOTO PEIICHHSL.

B ciyuae ycraHOBiIeHHS B XOJ€ WJIM 10 pe3yJabTaTaM PAacCMOTPEHUS KaIOObI MPH3HAKOB
COCTaBa AaJMHMHHUCTPATUBHOIO IIPABOHAPYIICHMS WM IPECTYIUICHUS JOJDKHOCTHOE JIMILIO,
pabOTHHUK, HAaJIeTICHHBIE TOJTHOMOYHSIMH 110 PACCMOTPEHUIO JKaI00, He3aMeITUTEITLHO HAIIPABIISIOT
HMMEIOIINECS MaTEPUAJIbI B OpraHbl IPOKYPATYPBI.

6. OcoOEHHOCTH BBITIOJHEHUS aIMUHUCTPATUBHBIX TPOLIEAYD
B MHOTO()YHKIIMOHAIBHBIX IEHTPaX

6.1. TlpemocraBneHne MyHHIIMNAIBHON Yyciayru mocpenctBoM MOI] ocymiecTBisiercs B
noapazaenenusax I'BY JIO «M®Ll» npu Haiuuuu BCTYNUBLIETO B CHJIy COTJIAIIEHUS O
B3aumoieiictBu Mexay I'bY JIO «M®PI» u OMCY. IlpenocraBieHre MyHULIUIATbHOM yCIyru B
nHbIX M®I] ocymecTBisieTcss IpU HAIMYNAKA BCTYIUBILIETO B CHIIY COTJIAIEHUS O B3aUMOAECHCTBUU
Mexay ['BY JIO «M®PIy» u naeim MOPII,

6.2. B cinyuyae nogaun nokymeHToB B OMCY mnocpeactsom MOII cneumamuct MO®I],
OCYILIECTBISIOUIMN MpHEM JIOKYMEHTOB, MPEICTABICHHBIX JJS MOJYyYEHUS MYHHUIMNAIbHOMN
YCIIYTH, BBITIOJHSET CIAEAYIOIINe IeHCTBUS:

a) YyIOCTOBEpSieT JIMYHOCTh 3asBUTENd WM JIMYHOCTh M TOJHOMOYMS 3aKOHHOTO
MIpe/ICTaBUTEIS 3asIBUTEIS - B cilydae oOpatieHus: Gu3n4ecKoro JIMa;

YIOCTOBEPSET JMUYHOCTh M MOJHOMOYHS MPEACTABUTENS IOPUAUYECKOTO JULA WIN
WHIUBUAYAIBHOTO TMpEeANpUHUMATENsT - B clydae oOOpalleHus OpUAMYECKOro JHIa WU
WHJMBHUIYAJIbHOTO NPEIPUHUMATENS;

0) ompeaensaeT MpeaMET OOpalIeHNS;

B) IIPOBOAUT MIPOBEPKY MPABUIHLHOCTHU 3aMIOJIHEHUS OOpalleHus;

T') IPOBOJUT MPOBEPKY YKOMILJIEKTOBAHHOCTH MaKeTa TOKyMEHTOB;

1) OCYIIECTBIISIET CKaHUPOBAHUE MPEJCTABICHHBIX TOKYMEHTOB, (DOPMHUPYET SIEKTPOHHOE
JIeNI0, BCE JIOKYMEHTHI KOTOPOTO CBSI3BIBAIOTCS €IWHBIM YHHKAJIbHBIM HICHTH(PUKAIUOHHBIM
KOJIOM, IO3BOJISIIOIIMM YCTaHOBHUTh NMPUHAIIEKHOCTh JOKYMEHTOB KOHKPETHOMY 3asBUTEIIO U
BU]ly 0OpaIlleHHsl 38 MyHUIIUIAIbHON YCIYTOM;

€) 3aBepseT KaXIbli JOKYMEHT Jiejia CBOCH 3JIEKTPOHHOM moanmuckio (nanee - DI1);

K) HaIlpaBJIsieT KOMUU JIOKYMEHTOB U peecTp 10KymMeHToB B OMCYVY:

- B DJIEKTPOHHOM (hopmMe (B cCOCTaBe MAKETOB 3JIEKTPOHHBIX JIeNT) B ICHb 00pallleHUs 3asBUTEIIS
B MOII;

- Ha OyMa)KHBIX HOCHUTENAX (B cllyyae HEOOXOTUMOCTH O053aTeIbHOTO MpPEeJCTaBIICHUS
OpUTHHAJIOB JJOKYMEHTOB) - B T€UeHHE 3 paboumx AHEH co aHs oOpameHus 3assurens B MOI]
MIOCPEACTBOM KYPbEPCKOH CBSI3U C COCTABIEHUEM OMMUCH MEPEaBaeMbIX JOKYMEHTOB, C YKa3aHUEM
JaThl, KOJMYECTBAa JIUCTOB, (aMMINM, MJODKHOCTH U TOINHUCAHHBIE YIOJIHOMOYEHHBIM
crerranucrom M®II,

Ilo oxoHuaHum npuema JOKyMEHTOB crenuaiucT M®IL] BblgaeT 3asBUTENI0 PacIUCKy B
IIpUEME TOKYMEHTOB.

6.3. Ilpu ycTaHOBIEHMM OCHOBAaHMM HJs OTKa3a B IIPUEME 3asBICHUS U JOKYMEHTOB,
yKa3aHHBIX B I. 2.9 aJMHHHMCTPaTHMBHOIO perjlaMeHTa, crnenuanucT MOIL[ BbimosHAET B
COOTBETCTBUU C HACTOSIILIUM a/IMUHUCTPATUBHBIM PErVIAMEHTOM CJIEAYIOIINE JEUCTBUS:

coOOIIaeT 3asBUTENI0O O HAJIMYMM OCHOBAHUHM JUId OTKa3a B MpUEME 3asBIICHUS U

HAOKYMCHTOB,
npeajnaract 3adBUTCIII0 YCTPAHUTD BBISABJICHHBIC HEAOCTATKHU, ITOCJIC YCTO BHOBDb O6paTI/ITLC$I
3a MPEAOCTAaBJICHUEM MyHHHHHaHBHOﬁ YCIIYTH;



BBIJIACT 3aBUTEIIO PEIICHUE 00 0TKA3€e B IpHUEMe 3asBICHUS U JOKYMEHTOB, HEOOXOIMMBIX
JUISl TIPETIOCTaBICHUS MYHHUIIMIIAIBHOM YCIYTH, C yKa3aHUEM OCHOBAaHMM JUIsl OTKa3a B NpUeMe
JOKYMEHTOB, MPEIYCMOTPEHHBIX M. 2.9 aJIMHUHUCTPAaTUBHOTO perjiaMmeHrta (mpuwiokeHue 3 K
HACTOSIIEMY aIMUHUCTPATUBHOMY PETIAMEHTY).

6.4. Ilpu yka3aHuM 3asiBUTEJIEM MeCTa IOJIY4EHUs OTBeTa (pe3yibTaTa NpPeAoCTaBICHUS
MyHULIMNAIBHON ycnyru) nocpeactBom M®Ll nomxnoctHOe o OMCY, oTBETCTBEHHOE 3a
BBINOJIHEHUE AJMUHHUCTPATUBHOW MPOUEAYphl, nepenaeT crneunanucty MOL[ mis nepenaun B
cooTBercTBYromMidi M®IL] pe3ynpTar npemocTaBieHUs YCIAYTH Ui €ro MOCIEAYIOUIEH BbIJIayu
3asIBUTEIIIO:

- B DJIGKTpOHHOH ¢opMe B TedeHwe | pabodero IHS CO JHS TPHHITHS PEIICHUS O
MPEeAO0CTaBICHUH (OTKa3€ B IPEIOCTABICHNN) MYHUITUTIATHHOW YCIIYTH 3asiBUTEIIO;

Crneupmanucr M®I[ 3aBepsier pe3yiabTaT NPEJOCTABIECHUS YCIYrd, TIOJIYYEHHBIH B
ABTOMATHU3UPOBAHHOMN nHOOPMAITMOHHOM cucTeme obecrieueHus NI TeTLHOCTH
MHOTO(YHKIIMOHAIBHBIX IIeHTpoB (nasniee - ANIC MO®II), B cooTBeTCTBUM C TpeOOBaHUSMU K
COCTaBJICHUIO U BBIJIAYE 3asBUTEISIM JTOKYMEHTOB Ha OyMa)KHOM HOCHUTEJIE, TOJTBEPXKIAFOITUX
COJIEpKaHUE DIICKTPOHHBIX JIOKYMEHTOB, HAIMpPABJICHHBIX B MHOTO(DYHKIIMOHAIBHBIA IEHTP
MPEAOCTABJICHHS TOCYIAPCTBEHHBIX M MYHHMIIUTAIBHBIX YCIYT MO pe3yibTaTaM MPEeI0CTaBICHHS
MYHUITUIIATBHBIX YCIYT, OpraHaMHu, MPEeAO0CTaBIIIONMIMMH MYHUIIUIIATBHBIE YCIYTH, W K BBIJa4Ye
3asBUTENISIM HA OCHOBaHWMM HWHPOpPMaNMU ©3 HUHPOPMAIMOHHBIX CHCTEM  OPraHoOB,
MPEAOCTABIISIFOITUX MYHHUITUTIATBHBIE YCIYTH, B TOM YHCJIE C MCIOJIb30BaHNEM HH(GOPMAIIMOHHO -
TEXHOJIOTHYECKON U KOMMYHHKAIIUOHHONW HHMPACTPYKTYPHI, JOKYMEHTOB, BKJIIOYasl COCTABIICHUE
Ha OyMa)XHOM HOCHTEJIE W 3aBEPCHHME BBIMHCOK M3 YKa3aHHBIX WH(POPMAIMOHHBIX CHCTEM,
YTBEpKJIeHHbIMU NocTaHoBieHUeM [IpaButensctBa PO ot 18.03.2015 Ne 250;

- Ha OyMa)XHOM HOCHTEJIC - B CPOK He Oojiee 3 paboumx JHEH CO HS MPUHSATHS PEIICHUS O
MpeI0CTaBIeHUH (0TKa3€e B IPEIOCTAaBIECHNN) MyHHUIIUIIATLHOM YCIYTH 3asBUTEINIO, HO HE MO3/IHEE
IBYX pabouux THEH 10 OKOHYaHUs CPOKa MPEAOCTaBICHUS YCIYTH.

Cnenuanuct M®ILI, oTBETCTBEHHBIN 3a BbIAA4y JOKYMEHTOB, moidydeHHbIX oT OMCY mno
pe3yibTaTaM pacCMOTPEHHS MPEICTaBICHHBIX 3agBUTEIEM JOKYMEHTOB, HE MO3HEE ABYX THEH ¢
natbl ux noiydeHus or OMCY coolmiaer 3asBUTENI0 O MPUHATOM peHIeHUH Mo TenedoHy (c
3alKMChI0 JaThl U BPEMEHU Tele()OHHOrO 3BOHKA MIIM IMOCPEICTBOM CMC-MH(POPMHUpPOBaHUS), a
TaKXe O BO3MOYKHOCTH MOJy4€HHUsI JOKYyMeHTOB B M®DII.

6.5. Ilpu BBome 0e30yMa)kKHOTO JJIEKTPOHHOIO JOKYMEHTOOOOpPOTa aJIMHHHCTPATHBHBIC
MPOLEAYPHl PETrJIaMEHTUPYIOTCS HOpMATUBHBIM paBoBbIM OMCY, ycTaHaBIMBAIOLUIUM MOPSIOK
ANEKTPOHHOTO (0€30yMa)kHOTO0) TOKYMEHTO000pOTa B chepe MyHHUITUTIATBHBIX YCIIYT.
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[Tpunoxxenue 1
K aJMUHUCTPATUBHOMY PEIJIAMEHTY

B Anmunuctpanuio

oT

(bamunus, uMs, 0TYECTBO (IIPU HATUYUH),

MECTO >KUTEJIbCTBA 3aABUTEIISI, PEKBU3UTHI
JIOKYMEHTA, YJ0CTOBEPSIOIIErO JMYHOCTD
— B CJIy4ae, €ciiy 3asBJICHUE M0JaeTcs
WHIUBUIyaJIbHBIM TIPEANPUHUMATEIIEM

[I0JJHO€ HAMMEHOBAHUE FOPUAUYECKOTO JIMLIA,
bamunus, M, 0OTYECTBO (IIPU HATTMYUH)
PYKOBOJIMTENS,, MECTO HAXOKICHHUS,
PEKBU3UTHI JOKYMEHTA,

YJIOCTOBEPSAIOLIETO JTMUYHOCTh PYKOBOAUTEINS
— B ClIy4ae, €CIIM 3asIBJICHUE 1101aeTCsl
IOPUANYECKUM JIMIIOM

NHH
OI'PH

(7151 FOpUANYECKHX JIULL U
VH/IUBUIyaJbHBIX TPEIIPUHUMATENICH )

dbaMuius, UMs, 0TYECTBO (ITPU HATMYHWH )
NPEJCTaBUTEIIS, PEKBU3UTHI

JOKYMEHTA, TIOATBEPIKTAFOIIETrO TIOJTHOMOYHS
- B CJIyuae, €CJIM 3asBIICHHE TI0aeTCs
NPEJICTaBUTEIIEM 3asBUTEIIS

MIOYTOBBIH aJIpec, aPec AEKTPOHHOU TIOYTHI,
HoMmep TenedoHa ((axca) IIst CBSI3U C 3asBUTEIEM
WM TIPEACTABUTEIIEM 3asBUTEIIS

3asgBJeHue

HpOI_Hy npeaoCTaBUTh CBCACHUA U3 HCpC‘-IHSI MYHUIUIIAJIBHOTO HUMYILCCTBA, CBO6OI[HOFO oT
paB TPCTbHUX JIUII (38. HCKIIFOYCHUCM IIpaBa XO03SMCTBEHHOI'O BCACHUS, IIpaBa OIICPATUBHOIO



yIpaBlIeHUs, a TaKKe MMYIIECTBEHHBIX MpaB  CyObEKTOB MAJOTO H  CPEIHErO

NPEeINPUHIMATENBCTBA), UCIOIB3YeMOr0 B IIENSAX NPEAOCTaBICHUS BO BIaJeHHE W (WIH) B

M0JIb30BaHKE HA JIOJITOCPOYHON OCHOBE CYOBEKTAaM MAaJlOr0 M CPEAHEro MpeArpUHUMATEIbCTBA U

opranu3anusaM, o0pa3ylouM HHPPACTPYKTYpPy HOJJIEPKKHA CYOBEKTOB MaJOro M CpEIHEro

NpeaNpUHIMATEIbCTBA.

Hacrosimum moaTBep:kaar0, 4To0 COOTBETCTBYIO:

|:| YCIIOBHSM OTHECEHHS K KATErOpUu CYOBEKTOB MaJOro W CPETHETO MPeANPHHUMATEILCTBA
WIH OpraHu3anuy, oOpasyrouieil HHOPACTPYKTYpy MHOMACPKKH CYOBEKTOB MAJOTO H
CPeIHETO MPEeANPUHIMATEIILCTBA, YCTAaHOBICHHBIM DenepanbHbiM 3akoHOM 0T 24.07.2007
Ne 209-03 «O pa3BuUTHM Majoro W CPEAHEro IMpeaIpuHUMATEeNsCTBa B Poccuiickoit
Denepanuny;

I:l YCIIOBHAM OTHECCHUS K KaTCTOpUU (1)I/ISI/I‘~I€CKI/IX JINII, HE ABJIAOIUXCA HHAWBUIYaJIbHBIMU
OpCANPUHUMATCIIAMA U HNPUMCHAIOIINUX CHGIII/I&J'IBHBIﬁ HaJIOTOBBIHN PEKUM «Hamor na

podecCHoHaIBbHBIN T0X01».

[IpunoxxkeHue: /KOMUM T0KyMEHTOB/ Ha JIUCTAX.

(nmara) (moammch)

Pesynbrar paccMoTpeHus 3asBICHUS IPOLTY:

BbIZIaTh Ha pyku B M®I] (ykazaTs aapec)

HaMpaBUTh 110 MOYTE (yKa3aTh aJIpec)

HaIlpaBUTh B JIEKTPOHHOU opMme B muuHbIi kabunet Ha [1I'Y JIO/EIITY/caiit OMCY




[Tpunoxenue 2

K aJIMAHHCTPAaTUBHOMY PEIIAMEHTY

(KOHT&KTHI)IG JaHHBIC 3aABUTCIIA
azapec, Tene(oH)

PEHIEHUE
00 0TKa3e B MPeI0CTaBIEHUN MYHUIIMIAIBHOMN yCIIyru
oT Ne

[To pesymbraraM pacCMOTPEHHS 3asBICHUS O MPEAOCTABICHUU MYHHUITUIATLHOMN
yenyru: «lIpenoctaBienue cBefeHu 00 00BEKTax MMYIIECTBA, BKIIOYEHHBIX B MEpEeUeHb
MYHUIUIIAJIBHOTO UMYIIECTBA, MMPCAHA3HAYCHHOI'O JJIA IIPEJ0CTABIICHN A BO BJIAACHHUE U (I/IJ'H/I)
B TIOJI30BaHUE CYOBEKTaM MAJlOr0 W CPEIHErO MPEANPUHUMATEIBCTBA M OPTAHU3AIHSIM,
oOpaszyromuM  UHPPACTPYKTYpY  TMOJJAEPKKA  CYOBEKTOB  Major0 W CPEIHEro
NpCAIIpUHUMATEIIBCTBA» OT Ne U TOPHUIIOKCHHBIX K HEMY JOKYMCHTOB,
MPUHATO pelieHrne o0 0TKa3ze B MPEAOCTaBICHUH MYHUIIMNAIBHON YCIYTH HO CIEAYIOIINM
OCHOBAHUSIM:

(yka3bIBalOTCSI HAUMEHOBAHUE OCHOBAHUS OTKa3a B COOTBETCTBUU C PErVIaMEHTOM U
pa3bsCHEHUE MPUYMH 0TKa3a B MPEIOCTABICHUU MyHUIIUIIAIBHON YCIIYTH)

Bbl  BmpaBe mMOBTOpHO O0OpaTtuThCs B AJIMUHUCTPALMIO C  3aiBICHHEM O
MIPEIOCTaBICHUN MYHULIUTIATBHON YCIYTH MOCJe YCTPAaHEHUS YKa3aHHBIX HaPYIICHUH.

JlanHoe penieHre MOXET OBITh 00XaJIOBAaHO B JOCYIEOHOM MOpPSAKE IyTeM
HaIpaBJICHUS KaJI0Obl B AIIMUHUCTPALINIO, & TAKXKE B CyIeOHOM MOPSIIKE.

['maBa AnMHUHHCTpaLUK




[Tpunoxenne 3
K QJIMUHUCTPATUBHOMY PETIaMEHTY

(®.1.0. ¢puznveckoro IuIa U aapec MPOKUBAHUS /

HauMeHoBaHue opranuszanuu u MHH)

(®.M1.O. npeacraBuTens 3asBUTENS U PEKBU3UTHI

JIOBEPEHHOCTH)

KonTakthas nadopmarnus:

TECII.

9JI. Imo4yTa

PEHIEHUE
00 oTka3e B mpueMe 3asiBJIeHUS U IOKYMEHTOB, HE00X0AMMbIX
JJISl IPEAOCTABJICHUSI MYHHMIMIIAJBHON yCIyIH

HacrosmuM mnoarBepkaaeTcsi, 4YTO MPU TpUEME JOKYMEHTOB, HEOOXOIAUMBIX IS
MPEAOCTABJICHUSI MYHUIIMTIAIBHOW YCIYyTH: ObLIH
BBISIBJICHBI CJICAYIONTNE OCHOBAHUS VISl OTKa3a B MPUEME JOKYMEHTOB:

(YyKa3bIBalOTCSI OCHOBAHMS /7151 OTKa3a B IPUEME IOKYMEHTOB, MIPEyCMOTPEHHbIE ITYHKTOM 2.9
aJIMMHHCTPATUBHOTO pErjaMeHTa)

B cBs3u ¢ HM3II05KEHHBIM IIPUHATO PEIICHUC 00 OTKaze B IMpUEME 3asidBJICHHUA M HHBIX
JOKYMCHTOB, HCO6XO,I[I/IMBIX AT IIPEA0CTABIICHUA MYHI/IL[I/IHaJII)HOI;'I YCIIyIu.

[[J'Iﬂ MOJIYYCHHU A YCIyru 3as1BUTCIIIO HeO6XOI[I/IMO IpeaACTaBUTH CJICAYIOIINC
HOKYMCHTBI:

(YKaSLIBaCTCH MEpCUCHb JOKYMCHTOB B CJIy4dac, €CJIM OCHOBAHUCM IJI OTKa3a SABJISACTCA
MMpCACTABJICHNC HCIIOJIHOI'O KOMIIJIICKTA ,Z[OKYMSHTOB)

(momxHocTHOE JUTIO (cneruanuct M®IL) (moamuck) (uHULIATB, aMUITHS)
(mara)
M.IL

Iloamuce 3asABUTCIIA, IIOATBCPIKAAONIIAasl MOJTYUCHUC PCIICHUA 00 oTKa3e B IpUEME JOKYMCHTOB:

(Tmoamuch) (®.1.0. 3asBUTESI/TIPEACTABUTENS 3asIBUTEIISN ) (mata)
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