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AJJMUHUCTPALIUS
MYHULIMITAJIBHOI'O OBPA30BAHUS
BEPE)XXKOBCKOE CEJIbCKOE ITOCEJIEHUE
BOJIXOBCKOI'O MYHULIUIIAJIEHOI'O PAMTOHA
JIEHUHT'PAJCKOM OBJIACTU

IIOCTAHOBJ/IEHUNE

ot 03 anpens 2024 roga Ne45
A. bepexxku

O0 yTBepXieHMU AIMUHMCTPAaTUBHOI'0 perjiaMeHTa
0 Npe/j0CTaB/IeHUI0 MyHHULMIIA/IbHOU YCIYTH
«[IpepocraB/ienne cBejjeHHii 00 00beKTax yueTa, COiep>KaliXCcA B peecTpe
MYHHMLUNA/IbHOT0 UMYILIeCTBa»

B cootBeTcTBUN PeziepaibHBIM 3aKOHOM OT 6 OKTsI0pst 2003 Ne 131-P3 «O6
oOIMX TIPUHLIMIIAX OpraHW3al[id MeCTHOTO caMoyTipaBieHuss B Poccuiickoit
®epepaumu, PenepanbHbii 3akoH oT 27 wuwonas 2006 r. Ne 152-®d3 «O
MepCoHaNbHbIX  JAHHbIX»;  TMocTtaHoBieHue [IpaButenscTtBa  Poccuiickon
@epepari ot 22 gekabps 2012 r. Ne 1376 «O6 ytBepkaenuu IIpaBun
OpraHu3aliy [esTe/TlbHOCTH MHOTO(YHKI[MOHA/BbHBIX 1[€HTPOB MpeI0CTaB/IeHUSs
roCy/JJapCTBEHHBIX U MYHULUMAIbHBIX yCayr»; denepaibHbld 3aKOH OT 27 UIOMS
2010 1. Ne 210-®3 «O6 opraHu3alyy TIPeIOCTaB/IEHUST TOCYJapCTBEHHBIX WU
MYHULIUNANBHBIX ~ YCJAyT», B 1LelAX OpraHu3alud B aJMUHUCTpALUU
MyHHUIMTIaTBHOTO 0Opa3oBaHust bepe)kKOBCKoe ceslbCKoe rocesieHrne BomxoBckoro
MYHULIMTIAIBHOTO ~ pakioHa  JleHWHrpajckol — obsacT  TipeJoCTaBJieHUs
MyHULIUTIabHOU ycinyru  «[IpefocTtaBieHre cBefeHuit 006 oObekTax yuera,
COJlepXKallUXCsl B peecTpe MyHHULIMITAJbHOTO UMYILeCTBay,

HOCTAHOBJ/HAI0.

1.  YTBepautb  AJMHWHMCTDaTHMBHBIA  perjlaMeHT  [peJoCTaB/IeHUs
MyHULIMTIanbHOU ycnyru  «[lpefocTtaBneHve cBefieHuit 00 00beKkTax yuerta,
COJlepXKallUXCsl B peecTpe MyHULIMITAIbHOTO umylilectBa» ([Ipunoxenue).

2. OTMeHUTb T[IOCTaHOBJIEHME  aJMUHUCTpALMd  MYHULIUNAIBHOIO
obpa3oBaHust bepeKKOBCKoe cenbCKoe rocesieHre BoaxoBCKOTO MyHULIUITATBHOTO
paiioHa JlenuHrpagckou obmactu Ne 124 or 18.08.2022 roga 06 yTBep>kKaeHUH
AJMVHVCTPaTUBHOIO perjilaMeHTa I0 MpeJOCTaBJIeHUI0 MYHULUIAIbHOU YCIyTH
«O6  yTBepkKAeHMH  AJMUHUCTPATHBHOTO  perjamMeHTa  MpeZoCTaBeHHe
MYHULUMATBHON yCiyru «Bbifiaua cmipaBOK 00 OTKase OT MperMYyIeCTBEHHOTO
npaBa TIOKYTIKK [JIOJM B TipaBe oOIei [0/ieBoii COOCTBEHHOCTH Ha >KUJbIE



TIOMeLL[eHUS»
3. Hacroslljee nocraHoB/IeHVe BCTyIaeT B 3aKOHHYIO CU/Iy IIOC/Ie ero
TIO/ATTUCAHUSL.
4.0ny61MKOBaTh HacTosilliee TI0CTAHOBJIEHHWE B CpeJCTBax MaCCOBOU
VH(pOpMaLuu.
5.KoHTpoJ1b 3a UCTOIHEeHeM MTOCTaHOBJIEHUST OCTaBJIsIO 3a COOOIA.

['naBa agMUHUCTpaALIUU
MO BepeXKOBCKOe Ce/IbCKOe IoceieHre B.b.Oxepesnes

YTBEPX/JEH



TIOCTaHOB/IEHWEM aZIMUHHCTPALN
MYHULIUIAJILHOTO 06pa3oBaHust
Bepe’kkoBCKOe ce/bCKoe rocesieHne
BO/IXOBCKOTO MyHHIIUIIAIBHOTO paiioHa
JIeHUHrpajicKol 06/1acTH

Ot 03.04.2024 rona Ne 45

AJIMUHUCTPATUBHBIN PETJIAMEHT AJIMUHUCTPAIIUA
MYHUIIAIIAJIBHOI'O OBPA3OBAHUA BEPEXXKOBCKOE
CEJIbCKOE ITOCEJIEHUE BOJIXOBCKOI'O PAVIOHA
JIEHUHT' PAJICKOM OBJIACTHU
I10 ITPEJJOCTABJ/IEHUIO MYHUITUAIIAJIPHOM YCJIYTH
«(ITPEJJOCTABJ/IEHUE CBEJJEHNI OB OB BEKTAX YUETA,
COJEPXAIIINXCHA B PEECTPE MYHUIIUIIAJ/IBHOI'O
NMMYIIECTBA»

(CokpaiiieHHOe HauMeHOBaHWe — [IpefjocTaBieHNe cBefileHU 006 0O0beKTax yueTa,
COJlep>KallUXCsl B peecTpe MyHULIMITaIbHOTO UMYILIeCTBA)
(Zanee — aMUHUCTPAaTUBHBIA perjiaMeHT, MyHULMIIa/IbHast yCIyTa)

1. O01IHe M0/1I0)KeHUA

1.1. AZMUHUCTpPaTHUBHBIM perjiaMeHT YCTaHaB/IMBAeT TMOPSAOK Y CTaHAapT
Tpe/i0CTaB/IeHNs MYHULIUIIAIbHOW YCTYTH.

1.2. 3asBUTENsIMHA, WMEIOILIMMHM NPABO Ha TOJyYeHHe MYHULMMAaIbHON
YCIYTH, SIBJISFOTCS:

- (pusrueckue ULa;

- IOpUAYeCKHe JMLa (3a MCK/IOUEeHWeM rOCy[apCTBEHHBIX OPraHOB U UX
TEePPUTOPHA/ILHBIX OPraHOB, OPraHOB I'OCYZAPCTBEHHBIX BHEOIOKETHBIX (hOH/OB
Y UX TePPUTOPHA/IbHBIX OPraHOB, OPraHOB MECTHOTO CaMOYTIpaB/IeHus );

- UHJUBHW/ya/lbHble NpeiNpUHUMaTe N (fasiee — 3asiBUTEJIb).

[IpencTaB/iATh UHTEPECHI 3asBUTESI UMEROT TIPaBo:

- OT ¥MeHU (U3NUECKUX JIUL: 3aKOHHbIe TIpe/ICTaBUTe/ (pOAUTEIH,
YCbIHOBUTE/M, OTEKYHbI) HECOBEPILIEHHOJIETHUX B BO3pacTe A0 14 ser, oneKyHbI
HeZleeCrioCOOHBIX TpakKAaH JiMOO TMpeACTaBUTeNH, [eWCTBYIOIMe B  CUMY
TOJTHOMOYH, OCHOBAHHBIX Ha [JOBEPEHHOCTHY;

- OT WMEHU HPUAUYECKUX JIHL; TNpeACTaBUTe/NY, AeUCTBYIOIIUE B
COOTBETCTBUM C 3aKOHOM WM YYpPeJUTe/NbHbIMM JOKYMEHTaMU B CHUJIY
ToJTHOMOUMM 06e3 /I0BepeHHOCTH WM TIpeJCTaBUTeNH, [EeNCTBYIOIIWe B CUTY
MOJIHOMOYHIA, OCHOBAHHBIX Ha JJOBEPEHHOCTH WX [JOTOBOPE.

1.3. VHdpopmammss 0 MecTax  HaxOXK[E€HUsI OpraHoB  MeCTHOrO
caMOyTmpaB/ieHuss B  JIMIle  aJMUHUCTPALMd  MYHMIMIAIbHBIX  PallOHOB
Jlenunrpazickoii obsiactu (masiee - opraH MeCTHOTO camoymnpasieHus, OMCY,
AMyHWCTpaLus), MNpPeJOoCTaB/ISIOLMX MYHULIMNAJbHYI0 YCIYTy, OpraHu3aluy,
y4acTBYIOLIMX B TpeAoCTaB/lieHUd yciayru (manee — OpraHd3aluv) U He
SIBJISTFOLLIAX CSA MHOTO()YHKLIMOHA/TbHBIMU LIeHTpaMH rpeJi0CTaB/IeHUS
rOCy/JapCTBeHHbIX W MYHMIMITAIBHBIX YCAyT, rpagukax paboThl, KOHTAKTHBIX



Tesie()OHOB, pa3MellatoTCs:

Ha CTeHJaxX B MeCTax Tpe/0CTaB/leHUs] MYHULIMIAIbHOM YC/IYTU U YCIYT,
KOTOpbIe SIBJISTFOTCST HEOOXOAWMBIMH U 00si3aTeNbHBIMA /i1  TIPe0CTaBIeHUs
MYHUIUTIATBHOU YCIYTH;

Ha cavrte Aamunuctpauuy; https://adm-berezhki.ru/

Ha calite ['ocymapcTBeHHOTO OO/KETHOTO YupekaeHus JIeHWHTrpaJCKOu
obnactTu «MHOTroyHKI[MOHA/IbHBIN 1[eHTP MpeJoCTaBlIeHUs] TOCY/IapCTBEHHbIX U
MYHULIMTIABHBIX yeayr» (Aanee - TBY JIO «M®Ll»): http://mfc47.ru/;

Ha [loprane roCyJapCTBeHHBIX W MYHMIUIAAbHBIX YyCayr (hyHKIUH)
Jlenunrpazckoit  obsactu  (ganmee - III'Y JIO)/ma EpguHom  moprane
rocyZiapCTBeHHbIX ycyr (manee - ETIT'Y): www.gu.lenobl.ru, www.gosuslugi.ru;

B TOCYZlapCTBEHHOW MH(OPMaLMOHHOU crcTeMe «PeecTp rocy1apCTBeHHbIX
Y MYHMIUIANBHBIX YCayT (byHKUMN) JIeHMHTpazicKoit obnactu» (fanee — Peectp).

2. CTa"papT npejocTaB/JieHUs MyHMLIMIIA/IBHOMN yC/IyTH

2.1. ITosTHOe HaMMeHOBaHWE MYHULIUMNA/IBHOM YC/TyTH:
[IpenocTaBnieHue cBefieHNI 00 0OBEKTaX yueTa, CO/EP’KallUXCS B peecTpe
MYHHULIUNAIBHOTO UMYIIeCTBaA.
CokpalljeHHOe HavMeHOBaHue:
[IpenocrapneHue cBefieHUid 00 0ObeKkTax yueTa, COJep’KallluXcsi B peecTpe
MYHULUIaTbHOTO UMYILECTBa
2.2. MyHULIMIIA/IbHYIO YCIIYTY TIpe0CTaBIIsoT:
Apmunuctpauuss MO bepexkoBckoe cesibCKoe T1iocesieHrne BoaxoBCKOro
paiioHa JIeHHHTpaACcKoii 061acTH
B nipefioctaBieHny yCiIyru yuacTBYHOT:
-I'BY JIO «M®I1»;
3asgBlieHHMe Ha T[OyYeHWe MYHULUIIAIbHOU YCIYyTM C KOMIIJIEKTOM
JIOKYMEHTOB PUHUMAeTCS:
1) npy MMUHOM SIBKeE:
B AJIMUHUCTpal[1Y;
B ¢uinanax, oTAenax, yjganeHHbix pabourx Mectax ['BY JIO «M®PL» (ripu
Ha/IMYMU COTJIallleHUs]);
2) 6e3 IMUHOI SIBKU:
B JJIEKTPOHHOM (hopMe uepe3 JIMUHBIM KabuHer 3asBuTens Ha [IT'Y
JIO/EIIT'Y;
B 2/IeKTPOHHOM (opMe uepe3 calT AAMHUHHUCTpaUUM (TIPU TeXHUUeCKOM
peasv3alyn);
3asgBUTENlb MOXKeT 3alucaTbCsl Ha TMpUeM [/ T0ofaud  3asiB/eHUsl O
TIpeJIOCTaB/IeHUH YCIIYTH CJIeAYIOMIMMHA CTI0Co0amMu:
1) nocpencteom II'Y JIO/EINT'Y - B M®LJ;
2) nocpeactBoMm carita OMCY, M®II (ripu TexHWUeCKOW peanu3aliyiu) - B
ML
3) no teneony - B MOPLI.
Jl1s1 3armcK 3asiBUTeNb BbIOMpaeT /0Oy cBOOOAHYIO /s TIpHeMa JaTy U
BpeMs B IipeZiesiax ycTaHoB/ieHHOro B M®I] rpaduka rpueMa 3asiBUTesIei.


http://www.gosuslugi.ru/

2.2.1. B ygensix mnpeAoCTaBieHUss MYHULIMIAJIBHOU YCJIYTHM YCTaHOBJIEHUE
JIMYHOCTU 3asBUTE/IS] MOXKeT OCYLeCTBJATbCA B XOZJe JIMYHOTO IIpuema
TIOCPeJICTBOM TIpe/IbsAB/IeHHs Macrnopra rpaxzgaHuHa Poccuiickon ®epeparnuun
b0 WHOTO [IOKYMEHTa, V/IOCTOBEpSIOL[er0 JIMYHOCTb, B COOTBETCTBUU C
3aKOHOZaTenbCTBOM Poccuiickon ®efiepaliii Wi MOCPEACTBOM MZAEHTU(DHKALIUU
u ayteHtupukaupu B OWB/OMCY/Opranmsauuy, ['BY JIO «M®L» c
WCII0/Tb30BaHMEM WH(OPMAaI[MOHHBIX TEXHOJOTHUM, yKa3aHHbIX B uyactax 10 u 11
cratb 7 PegepanbHoro 3akoHa ot 27.07.2010 Ne 210-®3 «O6 opraHu3aiuu
Tpe/IoCTaB/IeHUsI TOCYJapCTBEHHBIX U MyHULIMMNATbHBIX yCIyT» (TIPU TeXHUYEeCKOU
peai3aLym).

2.2.2. Tlpu npefocTaBieHU MYHULIUIIAIBHOM YCJIYTH B 371€EKTPOHHOU (hopme
naeHTUUKALMS U ayTeHTU(dUKaLMsI MOTYT OCYILLECTB/SIThCS TTIOCPe[CTBOM:

1) eauHOUM cucTeMbl HWJeHTU(MUKALMM U ayTeHTU(PUKALUU WM HHBIX
roCyZlapCTBeHHbIX WH(OPMAI[MOHHBIX CUCTEM, €C/IM TaKWhe TOCy/lapCTBeHHbIe
vH(bOpMal[MOHHbIe CUCTEMbl B YycTaHOBJeHHOM [IpaButenbcTBOM Poccuiickoit
denmepaii  MOpsiike 00eCTIeUMBAIOT B3aWMOJENCTBHAE C eJUHOM CHCTEMOMU
WJeHTU(PUKALUM U ayTeHTU(UKALUKW, TIpU YCIOBHUM COBMAZileHUs CBEIeHUM O
(h13MUeCKOM Jivlie B YKa3aHHbIX UH(OPMAal[MOHHBIX CUCTEMAX;

2) eOWHOW CUCTeMbl WAEHTU(MUKALUU U ayTeHTU(hUKalUuUu U eJUHOU
WHGOPMAL[MOHHON  CUCTeMbl  TepCOHANbHBIX  JAaHHBIX, ObOecrieunBarolei
00paboTKy, BK/IrOUasi COOp U XpaHeHHe, OMOMeTpUUeCKUX IepCOHA/IbHBIX JaHHBIX,
VX TIDOBEPDKY U TMepefadyy WHPOPMALMKM O CTeNeHW WX COOTBETCTBUS
TIpe/0CTaB/IeHHBIM OMOMeTpPUUeCKUM TePCOHATbHBIM JaHHBIM (PHU3UUEeCcKOro JIUIIA.

2.3. Pe3ysiibTaToOM NpeOCTaB/IeHUs] MyHULIATIATIBHOW YCIYTH SBJISIETCS:

- BBINKCKa W3 peecTpa MyHULMNanAbHOro umyilectBa MO BepexxkoBckoe
cenbCKOe rocesieHre BomxoBCKOro palioHa (fasnee — BBITUCKA);

- yBesiom/ieHre 06 OTCYyTCTBMM OOBEKTa yueTa B peecTpe MYHHUIMIIATbHOTO
umyiectBa MO bBepeXkoBckoe cenbCKoe rocesneHre BomxoBCcKoro parioHa (1o
(opMe COrIaCHO MPUIOXKEHUIO 2 K aIMUHUCTPATUBHOMY DerjlaMeHTy);

- pemieHre 00 OTKa3e B MpeA0CTaBIeHUA MYHULUIIABHOU yCayTH (1o dhopme
COTJIaCHO TIPUJIOXKEHUIO 3 K a/[MUHUCTPAaTUBHOMY DErJIaMEeHTY).

2.3.1. PesynbTar Tpe/oCTaB/IeHUs MYHULMTaTbHOU YCIyTH
rpe/j0CTaB/IseTCS:

1) mpu nMuuHOM SIBKe:

B AZIMUHUCTpAL1Y;

B hvranax, oTjesnax, yaaneHHbx pabounx mectax ['BY JIO « M®I»;

2) 6e3 TUUHOM SIBKU:

niocpeactsom I1I'Y JIO/EIITY.

2.4. CpoK Tpe/ioCTaB/IeHrsI MyHUIUIATLHOW YCIYTU COCTaB/isieT He Oosee 5
(aty) pabouux [AHeW €O [AHSA TIOCTYIIJIEHWS 3asiBJIeHUS O TIpeJOCTaB/eHUH
cBefleHu 00 0OBeKTax yueTa, COAepXKall[UXCsi B peecTpe MYHUIIMIAIbHOTO
MMYI1[eCTBa, B AZIMUHUCTPALUIO (fjasiee — 3asiB/IeHUE).

2.5. HopmartuBHble mpaBOBble akThl, peryJjvpyrolie IpefoCTaBIeHue
MYHULIUNATBHOM YC/IyTH:

1) ®enepanbhbiii 3akoH OT 27 utosisg 2006 r. Ne 152-®3 «O nepcoHaIbHbIX
JlaHHBIX»;
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2) moctaHoBienre IlpaBurenbcTBa Poccuiickoii ®@enepaiin ot 22 mekadps
2012 r. Ne 1376 «OO6 yTBepkaeHun I[IpaBwi1 oOpraHu3aliu JesTebHOCTU
MHOTO(MYHKIIMOHA/ILHBIX ~ LIEHTPOB  TpeJioCTaB/ieHUs]  T'OCY/apCTBEHHbIX U
MYHULIMNATIbHBIX YCIYT»;

3) ®enepanbHbiid 3akoH OT 27 wronsg 2010 r. Ne 210-®3 «O6 opraHu3aiyu
Npe/i0CTaB/IeHUs TOCYJAPCTBEHHBIX U MYHUILUTIATLHBIX YCIyT»;

2.6. VcueprblBatollliii  TlepeyeHb  JIOKYMEHTOB, HeOOXOJAUMBIX B
COOTBETCTBUM C 3aKOHO/IaTe/IbHbIMU WA WHBIMU HOPMATUBHBIMHU TIPaBOBBIMU
aKTamMu Ui TpeJOoCTaB/JeHWs  MYHULMIIAJbHOM  YUIYTHM,  MOAJIeXal[ux
TIpe/ICTaBJ/IEHUIO 3asiBUTEJIEM:

1) pnst mpejocTaBeHUs MyHULIMTNATIbHOW yCJIYTH 3aTl0/IHSIeTCS 3asiB/ieHre

- TWYHO 3asiBUTesIeM npu obparttienuu Ha ETITY/TITY JIO;

- cneranvcroM M®II npu MuHOM oOpalteHuy 3asBUTe s (TTpeACTaBUTes
3asBuTesisi) B MDII:

npu obpamennu B M®PI] HeobXogWMO  TIPeIBSABUTH  JTOKYMEHT,
YA0CTOBEPSIOLIAN TAYHOCTB:

- 3asBUTe/IS, MpeACTaBUTe/s1 3asBUTE/sl, B C/aydae, KOr/Ja TIOJTHOMOUHS
YIOJIHOMOUYEHHOT'0 Il TTOATBEPXKAEeHbI JJOBEPEHHOCTbIO B MPOCTOM MHCbMEHHOM
dbopme (macmopT rpakaaHuHa Poccuiickont ®epepaniyy, MacnopT TpakJaHHWHA
CCCP, BpemeHHOe y/JOCTOBepeHHe JMYHOCTU TpakgaHuHa PD o ¢gopme N 211,
yA0CTOBepeHre TMUHOCTU BOeHHOC/TyKallero P®);

- WHOCTpPaHHOTO Tpa)KJaHWHA, Julla 0e3 TpaxkJaHCTBa, BK/IKOYas BHUJ Ha
JKUTE/IbCTBO U yAOCTOBepeHre bexkeHIia.

2.6.1. 3asB/ieHre JOJ/DKHO COZlep)KaTh CyieAyrolre CBeJeHuUs:

1) damumms, vvmsg u (TIpM HaIWUKK) OTUYECTBO (DHU3MUECKOro JiMija b0
M0JTHOe HavMeHOBaHWe FOpPUAWYEeCKOro Juila, oOpalljarolerocs 3a ToaydyeHreM
vHbopMalMuM K3 peecTpa MYHUIMMNAJbHOrO wumyilectBa MO BepeXKoBcKoe
cesbCKOe rnocesieHrue BomxoBCKOro paroHa;

2) pEeKBU3UTHI [OKYMEHTa, Y/JOCTOBEPSIOIEr0 JIMYHOCTh 3asiBUTeNs -
(U3MUecKoro Jvilia WM MOpe/CTaBUTe/sl 3asBUTe/s1 (/i1 MacropTa rpakjaHHhHA
Poccurickon ®efiepaiuu: cepusi, HOMep U iaTa BblJjauM);

3) MecTo peructpanuu (A HOPUAUYECKOro Jivlia), ajpec (aKTUUecKoro
TPOKUBAHUS 3asBUTEII WA aJpeC perucrpayud I0 MeCTy MPOXKMBaHUSA
(mpebwiBaHMA) (17151 DHU3MUECKOTO JIUI[A);

4) peKBU3UTHI JOKYMEHTa, MOJATBEpP)KAAIOIIero MoJHOMOUMS MpeACcTaBUTes
3as9BUTEJIS;

5) XapakTepucTUKA 00beKTa MyHMIMIaJbHOTO  uMyiectBa MO
BepeXKOBCKOe cenbCKoe IocesneHre BOIXOBCKOro paiioHa, MO3BOJISIOLIME €ero
OZIHO3HAUHO Orpejie/IuTh (HauMeHOBaHWe, aJipeCHble OPUEHTHPhbI, KaJaCTPOBBIMN
VI/TU peeCTPOBbIA HOMED);

6) Tipu He0OXOJUMOCTHU TTOTyUeHUsT HECKOJIBKUX 3K3eMIISIPOB BBIMTMCKH WA
0006111eHHO WHGMOPMAIHUH - KOJTMUECTBO SK3eMIUISIPOB;

7) crioco0 mostyueHus pe3y/bTaTta IpejoCTaB/ieHus yCayTy;

8) nmoAmuch 3asiBUTEJIS UM YIIOJTHOMOYEHHOTO TIpe/ICTaBUTEJIS.

K 3asiBnieHuro npuiararoTcs:

1) [JokymeHT, o0dOpPMIeHHbIE B COOTBETCTBUU C JE€MCTBYIOIIUM



3aKOHOZATeNIbCTBOM, TOATBEPXKAAIOLIUA Haluuhe Yy MpeACcTaBUTeIsI IpaBa
JIeCTBOBaTh OT JIMLAa 3asiBUTE/NS] U ONpelessiolIui  YCJIOBUS W TPaHULIbI
peanu3aliuM TipaBa Npe/CTaBUTe/Is1 Ha MOTyUYeHre MYHULUIIAIbHOW YCIYTH, eC/IU C
3as1B/IEHHEM 00palljaeTcs MpeiCTaBUTe b 3asBUTEIS.

O hr3nyeckux JuLl;

a) JI0BEPEHHOCTh, y/I0CTOBEPEHHYI0 HOTAapHa/lbHO, MO0 T/IaBOK MeCTHOU
aIMUHUACTPALIUM TIOCEJIeHUs] M CIelMa/ibHO YIIOJTHOMOUEHHBIM JI0/DKHOCTHBIM
JUI[OM  MEeCTHOTO CaMOYIIpaB/eHusi T[OCe/JieHUs] WA T[JlaBOM  MeCTHOU
aJMVHUACTPALIUM MYHULMINAIBHOTO paliOHa W CIeLyaJbHO YIIOJTHOMOYEHHBIM
JIOJDKHOCTHBIM JIMLIOM MECTHOTO CaMOyIIpaB/eHUs] MYHULIMMNAJbHOTO palioHa (B
Clyyae, eC/id B MOCEJIeHWM WM PACIlOIO’KeHHOM Ha MeXKCe/IeHHOM TeppUTOPUU
Hace/JIeHHOM TIYHKTe HeT HOTapuyca), JIM00 [JO/DKHOCTHBIM JIUI[OM KOHCY/THCKOTO
yupexxgenuss Poccuiickor ®epnepanuu, yIIOJTHOMOUEHHBIM Ha COBEPIIEHWE 3THUX
JIeCTBUM;

0) mOBEepeHHOCTh, Y[ OCTOBEPEHHYIO B COOTBETCTBHUH C IMYHKTOM 2 CTaThU
185.1 T'paxpaHckoro Kkopekca Poccuiickonn ®Pefepauid UM SB/SIOLMIYIOCS
TpUPaBHEHHOU K HOTapUaIbHOM:

JIOBEPEHHOCTH BOEHHOCTYXKALlIUX W [APYTUX /WL, HaXOJAL[UXCS Ha
13/IeUeHUH B FOCTIMTAJISAX, CAHATOPUSX U JIPYTUX BOEHHO-/1eUeOHbIX YUPeXX/[eHUsX,
KOTOpbIe y/I0CTOBepeHbl Haua/IbHUKOM TaKOT'0 YUpeXX7ieHHsl, ero 3aMeCcTUTe/ieM T10
MeJULIMHCKOW YaCTH, a IPU UX OTCYTCTBUM CTapILIUM W/ [eKYPHBIM BpauoM;

JIOBEPEHHOCTA BOEHHOC/IY)KAalllMX, a B IIyHKTaX /JUC/IOKalMU BOUHCKUX
yacTe, COeJUHEHUM, yYpeXZAeHWHM W BOEHHO-YUeOHBIX 3aBeIeHWM, Te HeT
HOTapuajbHbIX KOHTOP W [PYIMX OpraHoB, COBepIIAKIINX HOTapuasbHbIe
JIeHCTBYSA, TaKXKe JOBEPeHHOCTH PabOTHUKOB, U/IEHOB X CeMel U UJIeHOB cemei
BOEHHOCJTy>Kall[uX, KOTOPble YAOCTOBEPEHbl KOMaHAMPOM (HauyalbHHUKOM) 3THUX
4yacTH, COeIUHEHUs], YUPEXXIeHUS WU 3aBeleHus;

JIOBEPEHHOCTU /L], HaXOZAIMUXCS B MeCTax JIMIIeHUs: CBOOO/bI, KOTOPbIe
yI0CTOBepPeHbl HaUaTbHUKOM COOTBETCTBYIOII[ETO MeCTa JIMIIeHHsT CBOOO/IbI;

JIOBEPEHHOCTH COBEpPIIEHHONIETHUX J1eecroCcoOHbIX rpak/iaH,
TIPOKMBAOIIMX B CTAllMOHAPHBIX OpraHU3alUsSX COIMaIbHOTO O0CTY>KUBaHMS,
KOTOpbIe Y/JOCTOBepPeHbI aIMUHUCTPALIe 3TOW OpraHu3al[iy Wik PyKOBOJUTEeeM
(ero 3amMecTuTe/ieM) COOTBETCTBYIOIIETO YUPEeXKIEeHUsI COLMA/bHOW 3allUThl
HaceJIeHUS;

JIOBEPEHHOCTh B MPOCTOH MMCbMeHHOH hopMme;

I') TIOCTaHOBJIEHWE oOpraHa OIeKd U TIOTeuuTe/lbCTBa 00 yCTaHOBIEHUU
OMEeKW WM TIOTeUrTe/bCTBAa (B OTHOLLEHUM TPaXK/aH, HaXOMSIIUXCS TOJ, ONeKOU
WA TIOTIeYUTe/TbCTBOM JIMOO TIOMEI[eHHBIX TI0J, HaA30p B MeJUI[UHCKHE
OpraHu3alliy, OpraHu3aluM, OKa3bIBalollue COLabHble YCAYTH, WIA WHbIE
OopraHu3alyu)

st 'opyuUecKux JIuLl:

1) IOBEpPeHHOCTb W/IM ZIOTOBOP, TIPUKa3 O Ha3HaueHWH, pellleHHe coOpaHus,
cojiep>Kailie TI0JITHOMOYUS TIpeicTaBuTesist (TIpU obpaliieHru 3a MpejocTaBieHreM
roCy/JapCTBEHHOW yCIYTd TIpeACTaBUTe/sI 3asiBUTeJis, TIOJTHOMOUHSI KOTOPOTO
OCHOBaHbl Ha [IOBEPEHHOCTH), YAOCTOBEPEHHYID B COOTBETCTBUU C IMYHKTOM 4
cratbu 185.1 I'paxkgaHckoro Kogekca Poccurickon ®@enepanuu



PekomeHsnyemass ¢opma 3ampoca TpuBeJleHa B TpuiokeHMd 1 K
HaCTosALLeMY AJIMUHUCTPAaTUBHOMY perjaMeHTy.

2.7. VicuepribIBaroIIUii TepeueHb JOKYMEHTOB (CBeZieHHii), HeOOXOAUMBIX B
COOTBETCTBUM C 3aKOHO/IaTe/IbHbIMU W/IA WHBIMU HOPMATUBHBIMU TIPaBOBBIMU
aKTamMu i TpeJoCTaB/ieHUs] MYHMUIUIAJbHOW YC/IyTHM, HaXOsALUXCS B
pacropsbKeHWH roCy/1IapCTBeHHBIX OPraHOB, OPraHOB MECTHOT'O CaMOYTIpaB/ieHus U
MO/IBeJTOMCTBEHHbIX UM OpraHu3aliid (3a HWCK/JIIOUYeHHWeM OpraHu3aluiy,
OKa3bIBaKOIIUX YCIYyTU, HeoOXoAuMble U 00si3aTesibHble [Jis TIpeAoCTaBIeHUs
MYHULMTNIATBHOW ~ YCAYTM) W MOJJIe)XallldX TpeJCTaB/eHHI0 B  paMKax
Me)KBeJJOMCTBEHHOT 0 MH()OPMAL[MOHHOT'O B3aUMO/ENCTBUSI.

[okyMeHTBI (CBefleHMs1), 3arpallvMBaeMble paMKaxX MeXBeJOMCTBEHHOIO
MH(OPMAI[MOHHOTO B3auUMOJENWCTBUST /Il TPeJJOCTaB/eHUs MYHULIAIATIbHON
yCIYTH, OTCYTCTBYIOT.

2.7.1. Tlpu npemocTaBlieHWM MYHULIMNAJBHOU YCJAyTW  3arperjaeTcs
TpeOoBaTh OT 3asiBUTEJIS:

rpe/iCTaB/IeHUs] JOKYMEHTOB U UH(OPMal[MX WX OCYILeCTBAEHUs [1elCTBUH,
ripe/iCTaB/ieHUe UM OCYILeCTB/IeHHe KOTOPBIX He TIpeJlyCMOTPEHO HOPMAaTUBHBIMU
MPaBOBbIMU aKTaMM, PeryJMpPYIOIIUMH OTHOIIIEHUS], BO3HUKAIOI[Me B CBSI3U C
rpe/ioCTaB/IeHeM MYHUIUIIATLHON YCIyTH;

Tpe/iCTaB/ieHNs] JOKYMEHTOB M HH(OpMaluu, KOTOpble B COOTBETCTBUMU C
HOPDMaTMBHBIMM TPaBOBbIMM akTaMu Poccuiickor Pepnepanuy, HOPMaTUBHBIMU
TIPaBOBBIMU aKTaMU CyOBeKTOoB Poccuiickot ®ezepaliui ¥ MYHULUIA/JIbHBIMUA
MpPaBOBbIMM  aKTaMW HAXOJATCI B  PACIOPSDKEHWM  OPraHOB — MECTHOTO
CaMOyTIPaB/I€HUs,  MPEeAOCTAB/SIOIINX  MYHULMIAJBHYHO  YCIYTy,  WHBIX
rOCyJJapCTBEHHbIX OpPraHOB W(WIM) TOABEJOMCTBEHHBIX T'OCYAApPCTBEHHBIM
opraHaM M OpraHaM MeCTHOr0 CaMOYMpaB/eHUsi OpraHu3alui, y4aCTBYIOLIUX B
Npei0CTaB/IeHNUN FOCY1apCTBEHHBIX WIX MYHULIUTIAIBHBIX YCJIYT, 3a UCK/IFOUeHueM
JIOKYMEHTOB, YKa3aHHbIX B UacTu 6 ctatbu 7 PefjlepaibHOrO 3aKOHa OT 27 WIS
2010 roma Ne 210-®3 «O6 opraHu3zaly MNpeOCTaBIeHUs TOCYyZapCTBEHHBIX U
MYHHULIUMNANBHBIX yCIyr» (Aanee - @efepanbHbIi 3akKoH Ne 210-D3);

OCYIIeCTB/IEHUS] [IeMCTBUH, B TOM UMCJIe COTJlaCOBaHWM, HEOOXOJUMBIX [I/st
TO/IyUYeHUs] TOCYJapCTBeHHbIX M MYHULMNAJbHBIX YCJAYT W CBSI3@HHBIX C
oOpailjeHHeM B HHble TOCyJapCTBeHHble OpraHbl, OpraHbl MeCTHOTO
CcaMOyTIpaBJ/IeHNs, OPraHu3aliy, 3a UCKIFOUeHWEeM TOTyUeHUs YCIYyT U MOJTyYeHuUst
JIOKyMEeHTOB U MHGOpMaLUM, TIpeoCTaB/sieMbIX B pe3yJibTaTe Mpe/j0CTaBIeHUs
TakKuX YCIyr, BK/JIIOUEHHbIX B TI€PeYHH, yKa3aHHble B 4YacTu 1 craTeu 9
®enepasibHOro 3aKoHa Ne 210-P3;

Tpe/iCTaB/ieHUsi  IOKYMeHTOB U  UWHMOpMaluu, OTCyTCTBUEe  W(WIN)
HEeJJOCTOBEPHOCTb KOTOPBIX He YyKa3bIBaMChb IIPU [epBOHAYa/ibHOM OTKas3e B
rpyieMe JIOKyMEHTOB, HeOOXOAWMBIX [Jis1 TIPeIOCTaB/I€HHs MYHHUILUATIATbHON
yCiyTd, Jubo B TIpeloCTaB/eHUM MYHMIMMANbHOW YCIyTH, 3a HCK/IHOUeHUeM
C/lyuyaeB, MpelyCMOTPEHHbIX MYHKTOM 4 4yacTu 1 ctateu 7 ®efiepasbHOrO 3aKOHa
Ne 210-D3;

Tpe/iCTaB/ieHUss Ha OyMa)kKHOM HOCUTesie [OKYMEHTOB U WH(OopMaluu,
3/IeKTPOHHbIe 00pa3bl KOTOPHIX paHee ObLTM 3aBepeHbl B COOTBETCTBUM C OYHKTOM
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7.2 yactu 1 crateu 16 PepepanvHoro 3akoHa Ne 210-@3, 3a MCK/IOUeHUEM
C/lyuaeB, eClM HaHeCceHWe OTMETOK Ha TaKue J[O0KyMeHThl 100 UX U3bATHE
SB/ISIeTC.  HeoOXOAUMBIM  YC/IOBHeM TIPeJOCTaB/IeHUs] TOCYJapCTBEHHOW WU
MYHULIUNAJBHOW YCIYTH, W WHBIX CJIy4aeB, YCTaHOBJIEHHBIX (e/lepalbHbIMU
3aKOHaMHU.

2.7.2. Tlpu HacTyrjieHUU COOBITHM, SBJSIOIIUXCS OCHOBaHUEM  [IJIs
Npe/ioCTaB/eHUs ~ MyHULMNa/bHOU  yoayrd, OMCY, mnpenocTaB/siOUUd
MYHULMIIA/IBHYIO YCIYTY, BIIPaBe:

1) mpoBOAUTH MepONpUsTHS, HalpaB/eHHble Ha TMOJTOTOBKY pe3yJ/bTaTOB
NpeoCTaB/eHUss T[OCY[AapCTBeHHbIX YCJIyr, B TOM YWC/le Harpas/ATh
Me)XBeJOMCTBEHHbIe 3arpochl, 110/ly4yaTb Ha HUX OTBETHI, II0C/Ie Yero yBeJOMIISATh
3asBUTEJISI O BO3MOXXHOCTH TIOZATh 3arpoC O MPeJOCTaB/JIeHUH COOTBETCTBYIOLIEN
YCIAYTH [/ HeMeJJIeHHOTO TMOJIydeHus pe3yJ/ibTara IIpefoCTaBIeHUsT TaKOu
yCIIyry;

2) TIpM yCIOBUM HalWuyusl 3arpoca 3asBUTeNI O MpefoCTaBlIeHUU
roCyJJapCTBEHHOU YCJIyTM, B OTHOILIIEHUU KOTODPBIX Y 3asiBUTEJISI MOTYT TOSIBUTHCS
OCHOBaHUS 11 UX MPeAOCTaB/IeHUss eMy B Oy[yliileM, MPOBOJUTL MEpOTIPHSITHS,
HaripaBJieHHbIe Ha (¢hopMHUpOBaHue pe3y/bTara Trpe/ioCTaB/IeHUs
COOTBETCTBYIOLLIE YyCJIyTM, B TOM UHWC/€ HalpaB/siTb MeXBeJOMCTBEHHbIE
3arpockl, MOJydyaTb Ha HUX OTBEThI, (DPOPMUPOBATH pe3y/bTaT MpefoCTaB/IeHHUS
COOTBETCTBYIOILlEM YyUIyrM, a Takxke TIpefoCTaB/sATh €ero 3asBUTENI0 C
vucronb3oBanvem EIINY/IITYY JIO U yBegoOM/IATh 3asiBUTeNsi O ITIPOBEJEHHBIX
MepOIpUATHSX.

2.8. HcueprnbiBaromuy TMepeuyeHb OCHOBAaHUM [/ TIPUOCTaHOBJIEHUS
MpeJiOCTaB/AeHNUs MYHHULIMMNAIbHOM YCAYyTW C YKa3aHueM JOMYCTUMBIX CPOKOB
IPUOCTAaHOB/IEHWss B C/lyyae, eCIM  BO3MOXHOCTb  [PUOCTAHOBJIEHUS
NpeloCTaB/leHusl MYHULMIIABHOW  YCIyrM TMpPefyCMOTPeHa JeUCTBYHOLUM
3aKOHO/IaTe/IbCTBOM.

OcHoBaHusl /i1 TPUOCTAHOBJIEHWS TPeJOCTaB/IeHUS MYHULIUNAIBHON
yCJIyTY He TpeyCMOTPEHBbI.

2.9. MHcuepneiBaroluii MepeyeHb OCHOBaHWW /[Id OTKa3a B T[pUeMe
JIOKYMEHTOB, He0OXOAUMBIX [IJis TIpe/IOCTaB/IeHHs MyHULIUIIaIbHOU yCIIyT:

3asBiieHre T0[aHo JIML[OM, He YIIOJTHOMOYEHHbIM Ha OCYLL[eCTB/IeHHe TaKUX
JIeMCTBUM.

2.10. HcueprnbiBarommy  nepeueHb  OCHOBaHMM [yl OTKasa B
Tpe/i0OCTaB/IeHUH MYHULIUTNAIBHOW YCITyTH:

1) TlpencraByieHHbIe 3asiBUTeNIeM AOKYMEHThI He OTBeUalOT TpeOOBaHMSM,
yCTaHOBJIEHHBIM a/IMUHUCTPATUBHBIM perjiaMeHTOM:

- HeCOOTBETCTBUE 3asiBIeHUS] W TpUiaraeMbIX JOKYMEHTOB TpeOOBaHUSIM,
yCTaHOBJIEHHbIM YHKTOM 2.6 aIMUHHUCTPAaTUBHOI'O perjiaMeHTa;

- B 3adBJIeHMM He COJiep)KaTcsl CBeJleHWs1 (HauMeHOBaHWe, a/ipecHble
OPHUEHTHPBI, KaJJaCTPOBLIM HOMep, UHbIe XapaKTepUCTUKHU 00beKTa), TI03BOJISIOLIHE
O/THO3HAUHO OTpeZe/uTh O0BeKT yueTa, B OTHOIIEHUU KOTOPOTro HeobXoJuMo
MpeloCTaBUTh MH(POPMALUIO, COJEpXKalllylocsi B peecTpe MYHULUIIAIbHOTO
nmyiectBa MO BepexXKoBCKoe ceibCKoe rocesieHre BoXxoBCKOro parioHa .

3asBUTeM, B OTHOIIEHUM KOTOPBIX TIDUHATO pellleHWe 00 OTKase B
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TIpe/0CTaB/IeHUH MYHULIMIIABHON YCIyTH, BIIPaBe 0OpaTHUTHCS TIOBTOPHO TIOC/Ie
yCTpaHeHUsl [IPUUUH 0TKAa3a, YCTAHOB/IEHHbIX aJIMUHUCTPATUBHBIM PerjiaMeHTOM.

2.11. MyHuiunansHasi yciyra npefocTaBiisieTcsi 6ecriyiaTHO.

2.12. MakcumanbHBIM CPOK OKWJIJaHUSI B Ouepeau TIpU mojiaue 3asiBJIeHUs O
MpeJiOCTaB/€HUA MYHULIMMAABHOM YCJIYyTM W TpU  MOJy4YeHUU pe3ysbTaTa
TIpe/IoCTaB/IeHUs MyHUIUTIaTbHOM YCIYTH COCTaB/isieT He Oosiee 15 MUHYT.

2.13. Cpok perucrpanuu 3asBjieHus O TIpe[loCTaBIe€HUHA MYHULMMAIbHOU
YCIYTU COCTaBJISIET B AZIMUHUCTPALIUU:

NpU  HarpaB/ieHWW 3ampoca Ha OymakHoM HocuTene u3z MOIL[ B
AjmMyHMCTpaluio (MpY Ha/IMYMKM COTJIallleHus) - B [ieHb MOCTYTUIeHUs 3arpoca B
AJIMUHUCTPALIHIO;

MpU  HarmpaB/eHuM 3arnpoca B (oOpMe  3/eKTPOHHOTO  [TOKyMeHTa
niocpeactBoM EIITY u(unmm) TIT'Y JIO (1ipy Hanuuuy TeXHUUeCKOHW BO3MOXXHOCTH)
- B ZieHb noctyruieHus 3arnpoca Ha EINTY w(umum) TIT'Y JIO wiv Ha ciiefyroimm
pabounii feHb (B Caydyae HampaB/ieHUS JOKYMEHTOB B Hepabouee BpeMs, B
BBIXO/IHbIE, TIPa3IHUUHbIE THN)».

2.14. TpeboBaHWs K TIOMEIeHUsIM, B KOTOPBIX IIPeIOCTABIISETCS
MYHULMIIA/IbHAs YCIyTa, K 3a/1y OKUAAHWS, MeCcTaM [i/Is1 3all0/THEHUS 3asiB/IEHUSI O
Mpe/IOCTaB/IeHUA MYHHULIUMNAIbHOW  yCIYyTd, WH(OPMALIMOHHBIM CTeHJaM C
obOpasilaMM UWX 3aroHEHUSI W TiepeuyHeM JIOKYMEeHTOB, HeoOXOAUMBIX IS
Tpe/i0CTaB/IeHHs MYHULIMIIA/IbHOW YCITYTH.

2.14.1. TlpenmocTaBneHWe MYHHULIMIAJBHOU YCJIYTA OCYILIECTB/SIETCS B
CrieliuaIbHO BbIZIEJIEHHBIX /IS 3TUX 1jesied nomeljeHusix M®II.

2.14.2. Hanuuwe Ha TeppUTOpPWH, TPWIerarwller K 3[aHUI0, B KOTOPOM
pa3meliileH M®I1], He meHee 10 MpoLIeHTOB MeCT (HO He MeHee OJIHOTO MeCTa) /s
TapKOBKY CIleljMabHbIX aBTOTPAHCIIOPTHBIX CPeACTB WHBAJIW0B, KOTOpble He
JO/DKHBI 3aHMMaTb WHble TPAHCIIOPTHbIe CpeAcTBa. MHBa/muzAbl M0JIb3YIHOTCSA
MeCTaMH [I7isi TApKOBKU CITeI[HabHbIX TPAHCIIOPTHBIX CPe/ICTB OecriyiaTHO.

Ha Tepputopuu, mpuserawier K 3/aHUi0, B KOTOPOM pa3MelieH M®II,
pacriosiaraeTcsi  OecrilaTHasi TlapKOBKAa [JiI1  aBTOMOOW/IBHOTO — TpaHCIOpTa
roceTvTesied, B TOM 4MC/e TpeJyCcMaTpUBarolasi MecTa /i ClelUaJbHbIX
aBTOTPAHCIIOPTHBIX CPe/CTB UHBAIUOB.

2.14.3. TlomemeHusi pasMeljarOTCs TIPeMMYILIECTBEHHO Ha HWKHUX,
Tpe/rIOUYTUTe/IbHee Ha TIepPBbIX, 3Ta)kax 3[aHUS C TpPeJoCTaB/ieHWeM [OCTyra B
ToOMell[eHe UHBaTUaM.

2.14.4. 3panue (moMmelrieHne) obopyayeTrcs MHGOPMAI[MOHHON Tab/IMUKOM
(BBIBECKOM), cofiepyKailljeli mo/iHoe HauMeHoBaHHe M®L], a Takke HH(POpPMALMIO O
pekrMe ero paboThI.

2.14.5. Bxox B 3maHue (ToMellleHHe) W BBIXO, U3 Hero 00OPYAyHOTCS
JIeCTHUL[aMU C TIOPYYHSMM M [aHAyCaMu i T[lepeB)KeHUs [JeTCKUX U
VHBa/IUHBIX KOJISICOK.

2.14.6. B romeIieHAy OpraHyu3yeTcsl OecrylaTHBIA TyaseT [/l [IOCEeTUTEeIeH,
B TOM UHCJ/Ie TyaJieT, Mpe/JHa3HaueHHbIM JJIs1 UHBAJIU/OB.

2.14.7. Tlpu HeobxoaumocTu paboTHHKOM M®II] MHBa/MMYy OKa3bIBaeTCs
TIOMOIIIb B Tpeo/ioyieHny OapbepoB TpU TO/lyUeHUH MYHUIMMAJbHOW YCIyTH B
HMHTepecax 3asiBUTeNeu.



2.14.8. Bxo B moMelljeHHe U MeCTa OXKHMaHUsI 000pyAYIOTCS KHOTIKaMH, a
TaK)Ke cojiepXkaT UH(POpPMAalMi0 O KOHTaKTHbIX HOMepaxX Tene)OHOB BbI30Ba
pabOTHMKA /17151 COTTPOBOXK/I€HHST MHBAH/IA.

2.14.9. [Oy6mupoBaHWie HeOOXOAWMOM [ WHBAJWJOB 3BYKOBOM U
3pUTE/IbHOM HH(OpMAalMY, a TakXe HaAnuced, 3HAKOB U WHOU TEKCTOBOW U
rpadyuecko HH(OpPMAalMM 3HAaKaMW, BBITIOJITHEHHBIMU PpeJibe(hHO-TOUEUHbIM
mipudToM bpaiinis, 1omycK cypAonepeBoiurKa U TU(/I0Cyp/I0TiepeBo/[UMKa.

2.14.10. O6opyaoBaHHe MeCT TIOBBIIIIEHHOTO y/I00CTBa C JOTIOTHUTE/TbHBIM
MecToM ijii COOaKU-TIPOBOAHUKA U YCTPOMCTB [jisl Tiepe/iBWKeHUs WHBaIWJa
(KOCThL/Iel, XOAYHKOB).

2.14.11. XapakTepuCTUK{A TOMELIeHUN MprhemMa U BblJaud [JOKYMEHTOB B
yacTd 00BEeMHO-TUIAHMPOBOYHBIX U KOHCTPYKTHBHBIX peIlleHUid, OCBelleHUs,
TI0’KapHOU 06e301MacCHOCTH, WHXeHepHOT0 000PY/J0BaHUS I0/KHBI COOTBETCTBOBATh
TpeOOBaHWSIM HOPMAaTHUBHBIX [JOKYMEHTOB, [JE€MCTBYIOIUX Ha TePPUTOPHHU
Poccuiickont ®Pefepaliyu.

2.14.12. TlomMeleHuss TipyeMa U BblJaud JOKYMEHTOB  [OJIKHBI
rpeJlyCMaTpUBaTh MeCTa JJ1s1 O>KUIaHUs1, THOOPMHUPOBAHUS U TIPUEMa 3asiBUTEJIEN.

2.14.13. MecTa OXXuJaHUs U MecTa [ WHGOOPMUPOBAHHUS 000pPYAyIOTCS
CTY/IbSIMUA (KpecenbHbIMUA CEeKLUSIMUA, CKaMbsIMM) M CTOJaMU (CTOMKaMM) AJIsi
opopMeHUsI JOKYMEHTOB C pa3Mell[eHHeM Ha HHUX OJaHKOB [JOKYMEHTOB,
HeOOXOAUMBIX [JJisi TIOJyueHUs] MYHULUMNAJbHOM yC/IyTd, KaHLeJsSpCKUMU
TIPUHA/JIE)KHOCTSIMM, a TakkXe HH(OPMALMOHHBIMU CTeHJlaMH, COJep KalliMHU
aKTya/JbHYI0 ¥ WCUepMbIBANOIIY0 HMH(MOPMALMI0, HeOOXOAUMYIO AJis TIOMy4YeHUs
MYHULMTIAaBHOW YCIYTH, U UHPOPMALIMIO O Yacax rpueMa 3asiBJeHUi.

2.14.14. Mecta pna T0OpOBeleHUs] JIMYHOTO TIpUeMa  3asiBUTesen
o0OpyAyIOTCS ~ CTOMAaMH,  CTYJIbSIMH,  O0ecrieurBalOTCA  KaHIIeJISIPCKUMH
TIPUHA/IIE’KHOCTSIMU /ISl HalTMCaHWs MMCbMEHHbIX 0OpatiieHui.

2.15. ITokaszaTenu JOCTYIMHOCTH M KaueCcTBa MyHULMIIATbHOU YCIYTH.

2.15.1. Tloka3arenu [JOCTYMHOCTH MYHHULMIAAbHONW yciayru (oOiiue,
TIpUMEHUMbIe B OTHOLLIEHUM BCEX 3asiBUTe/eN):

1) TpaHCopTHasi [OCTYMHOCTb K MECTY IpeJoCTaB/leHHs] MYHUIUIIAJIbHON
yCIIyTH;

2) HanMuuue yKasaresield, obecreunBaroiix OeCIpensTCTBeHHbIN AOCTYM K
TIOMeLL[eHHSM, B KOTOPBIX PeJ0CTaB/IseTCs yCIyra;

3) BO3MOJKHOCTb TOJIyueHHs] TMOJIHOM M JOCTOBepHOW WHMOpPMaLUM O
MyHULIUMNANbHOM ycayre B AjavmuHucTpaiud, M®PI] mno TenedoHy, Ha
oduLMa/IbLHOM CaiiTe;

4) TIpefoCTaB/ieHWe MYHULMIAMBHOW  YC/AYTH  JIOOBIM  IOCTYITHBIM
criocoboMm, MpeAyCMOTPEHHBIM JeNCTBYIOIIMM 3aKOHO/IaTeTbCTBOM;

5) obecrieueHue [/s1 3asBUTE/S] BO3MOKHOCTH TIO/TyueHHs WHGOPMAI[UH O
XO0/le M pe3y/bTare MpejoCTaB/IeHUs] MYHULIMIAILHOM YCIYTH C UCIO/b30BaHUEM
EII'Y wu(umu) TIT'Y JIO (ecnu yciyra mpefocTaBisieTcss nocpegctsoM EINTY
v(um) Iy J10O)

6) BO3MOJKHOCTh TOTy4YeHus MYHULIANATbHOU yCIyT! 1o
5KCTeppUTOPUATIbBHOMY NPUHLIMITY.

2.15.2. Tloka3areny AOCTYIMHOCTU MYHULMIAIBHOM YC/IyTu (CrieljuanbHble,



TPUMEHUMbIE B OTHOLLIEHUW UHBA/IA/IOB):

1) Hanuue UHGPACTPYKTYPhl, YKa3aHHOM B M. 2.14 persiamMeHTa;

2) ucrionHeHWe TpeOOBaHUM [JOCTYITHOCTH YC/IYT /IJIs MHBAIU/IOB,;

3) obecrieueHyrie HGeCIIpernsITCTBEHHOTO OCTYIIa WHBAU/IOB K TIOMEITIeHUsIM,
B KOTOPBIX MPe0CTaB/IsIeTCs MyHULMIIa/IbHAas YCIyTa.

2.15.3. Tlokasarenu KauecTBa MyHULMIIATbHOW YCIYTH:

1) cobtofeHre cpoka MpeAoCTaBeHrss MyHULIMIATBLHOU yCTyTH;

2) cobsto/leHrie BpeMeHU OXKM/IaHWsI B ouepe/id TIpU Tojiaue 3asiBIeHUs U
TIO/TyUYeHUH pe3y/ibTara;

3) ocyiiecTByieHre He Oosiee ogHOrO oOpalrieHus 3assBUTeNIsS K paOOTHUKaM
I'BY JIO «M®l]» mnpu mnopaye [JOKYMEHTOB Ha MOJIyUeHHWE MYHMLMIAIbHON
yciiyrd U He Gosee omHOTrO OOpallieHHsI TIpU TTO/IyueHuH pe3ynbTata B ['BY JIO
«M®DL»;

4) oTtcyTcTBUe kanob Ha AeWcTBUS W Oe3zelicTBHE [[O/HKHOCTHBIX JIHI]
AJIMUHHCTpALMH, [TOJaHHBIX B yCTaHOBJIEHHOM TOPsJIKe.

2.15.4. Tlocne monyueHusi pe3y/bTaTa yCIyTH, TpeAoOCTaBIeHHWE KOTOPOU
OCYIIIeCTBJISITIOCH B 3/IEKTPOHHOM Buje uepe3 EIIT'Y wmm TII'Y JIO mbo
nocpectBoM M®L], 3asiBuTeI0 0OecreurBaeTcsi BO3MOXXHOCTh OLIeHKU KauecTBa
OKa3aHusl yCIyTH.

2.16. TlonyueHuss yCayr, KOTOpble SB/ASIOTCS HEOOXOAWUMBIMU U
o0si3aTeNbHBIMU A/151 TIPe/IOCTaB/IeHUsI MYHULIMIIAbHOW YCIYTH, He TpeOyeTcs.

CornacoBaHuii, HeOOXOAUMBIX /ISl TIOJYUeHUs] MyHUIUIA/JIbHOW yC/IyTH, He
TpeOyeTcsl.

2.17. Vnble TpeboBaHWs, B TOM YKC/JIe YUHUTHIBaIol[He 0COOEHHOCTU
NpeJi0CTaB/IeHYs MYHULUIIAIbHOM YCIYTH MO SKCTePPUTOPHUATbHOMY MPUHLUNY (B
C/lyyae eCiM MyHULUIIA/IbHas yCIyra npejoCcTaBiIseTcs 110 SKCTeppUTOPHUaIbHOMY
TIPUHLIAITY) W OCOOEHHOCTW TIpeAOCTaB/AeHUs MYHULIMIAIBHONW yC/IyThd B
37IeKTPOHHOU (hopMme.

2.17.1. TlpepocTaB/jieHHe yCJIyTM MO0 3SKCTEPPUTOPUAILHOMY TIPUHLIUITY He
T1pe/lyCMOTPeHO.

2.17.2. TlpengocTaBjieHWe MYHMIMIIAJLHOW YCIYTH B 3JIEKTPOHHOM BUJE
OCYILIeCTB/ISIETCSI IPU TeXHUUECKOW peanu3alu yciayru rnocpegctsom II'Y JIO w/
w EIITY.

3. Cocras, noc/iej0BaTe/IbHOCTb U CPOKH BBITIO/THEHUS
a/[MHHUCTPAaTHUBHBIX MPoIeyp, TPe00BaHUA K MOPAJKY HX
BBIIIO/IHeHHS, B TOM YHC/Ié 0COOeHHOCTH BBIIIO/THEHUS
a/[MUHUCTPAaTUBHLIX MPOLIeAYP B Y/IeEKTPOHHOU ¢opMe, a TaKKe
0CO0EeHHOCTH BBITIO/THEHUSI /[MUHUCTPATUBHBIX MPOLeAyP
B MHOTO0()yHKIIMIOHA/TbHBIX LIEeHTPax

3.1. CocraB, nocie0BaTe/IbHOCTh U CPOKHU BbITIOJIHEHUS aJMUHHUCTPATUBHbBIX
ripoiie/lyp, TpeboBaHuUsI K TIOPSIKY WX BBITOTHEHUS.
3.1.1. TlpemocTaB/iieHre MYHULUIAJBHON yCJIyTd BK/IOUaeT B cebs
creAyrolme aJMUHUCTPAaTUBHbIE MPOLIEAYPHI:
1) mpueM U peructpauusi 3asiBjieHUs] U JJOKYMEHTOB O IIpefioCTaBleHUH



MYHHIUTIATBHON YCIYTH - He Oojiee 1 pabouero JHs;

2) paccMOTpeHMe 3asB/€HUs W [JOKYMEHTOB O [peJoCTaB/IeHUU
MYHHULUTATBHON YCIyTH — He Gosiee 2 pabounx aHel;

3) NpUHSATHE peIlleHus O MpeAOoCTaBIeHUA MYHHUILIMIIAIBHOW yC/IyTd Wik 00
OTKa3e B MpeJI0CTaB/IeHUH MYHHUIUIA/ILHOM YCIyTH - He 6osiee 2 pabounx AHew;

4) BbIZlaua pe3yJsibTaTa — He 6osiee 1 pabouero JHsl.

3.1.2. Tlpvem U pervcrpanusi 3asB/Je€HUS] U [JOKYMEHTOB O TIpeJoCTaB/IeHUU
MYHHULIUMNATBHOM YC/TyTH.

3.1.2.1. OcHoBaHue Jjs1 Hayaja AaJMUHUCTPAaTUBHOW  MPOLIEAYPHI:
MOCTyTUIeHHe B AZIMAHUCTPALIUIO 3asIBJIEHUS U JOKYMEHTOB, TIPeyCMOTPEHHBIX 1.
2.6 aIMUHUCTPATUBHOIO perjaMeHTa.

3.1.2.2. CopepxaHve aJMWHHUCTPAaTUBHOTO AEMCTBUS, TPOAO/IKUTENBHOCTD
W(WiM) MaKCUMasnbHBIA CPOK €ro BBITIOJIHEHUS: PabOTHUK AJIMUHHUCTpALUH,
OTBETCTBEHHBIM 3a  00pabOTKy  BXOAMIMX  JOKYMEHTOB,  TIPUHHMAeT
rpe/iCTaB/ieHHble (HarlpaB/ieHHbIE) 3asBUTe/eM 3asiB/ieHHWe W [JOKyMEHTbl B
aBTOMaTU3MPOBAaHHOM  WH(OPMALMOHHOW  CUCTEMe  MeXXBeJOMCTBEHHOIO
3JIEKTPOHHOTO B3anMOZiecTBYs JIeHUHTpazickoi obsactu (manee - AVIC "Mexsep
JIO") u B c/yyae OTCYTCTBUSI YCTAHOBJIEHHBIX MYHKTOM 2.9 persameHTa
OCHOBaHMM Jjid  OTKa3a B IIpUeMe IlepeHaripaBisieT WX  PpabOTHUKY
AJIMUHWCTpAL[MA,  OTBETCTBEHHOMY 3a  pacCMOTpeHUe  [OKYMEHTOB U
dbopmupoBaHre TipoekTa peliieHusi, nocpeactBoM AUNC «Mexeeg JIO» B
COOTBETCTBUM C  TpaBWIaMU  [J1eJIONIPOU3BOJCTBA, YCTAHOBJIEHHBIMA B
AZMUHUCTpAIUH, B TeueHUe He 6omee 1 (oAHOTO) pabouero AHs.

3.1.2.3. Jluilo, OTBETCTBEHHOE 3a BbIOJIHEHWE aJMUHHUCTPAaTUBHOU
TIpoLeAyphl: pAOOTHUK AIMUHHCTPALIN, OTBETCTBEHHBIM 3a 00paboTKy BXOSIINX
JIOKYMEHTOB.

3.1.2.4. Kpurepuu TPUHATHS peLUeHUs: TOCTyIUIeHue B AJMUHUCTPALUIO
3asBJIEHUS] U JOKYMEHTOB O TPeJI0CTaB/IeHUN MYHUIIUIATLHOW yC/IyTHA CTIOCOO0M,
MpelyCMOTPEHHBIM a/JIMUHUCTPAaTUBHBIM perjaMeHTOM; Hajiuuue (OTCYTCTBUE)
OCHOBaHWM [iIS OTKa3a B TIpUeMe JIOKYMEHTOB, HEOOXOAMMBIX ISl
Mpe/iOCTaB/eHUs MYHULMIAJbHOW YC/IyTM, YCTAaHOBJEHHBIX TIyHKTOM 2.9
peryiaMeHTa.

3.1.2.5. Pe3ynibTaT BbINOJJHEHUS aIMUHUCTPATUBHOM TPOLIEIYPHI:

- OTKa3 B IpHeMe 3asiBJIeHUs] O MpeAoCTaBlIeHuH MYHULUIIAIbHOW YCIYTH U
rpuiaraeMbIX K HEMY JOKYMeHTOB, B TOM uuciie B AUUC «Mexseg JIO»;

- perucTpanusi 3asB/IeHUs O TpeJoCTaBIe€HWA MYHHULIMMNAJIbHOU YCIYyTU WU
TIpUiaraeMbiX K HeMy JOKyMeHTOB, B TOM YKCJ/ie TIDUHSTHE 3asiBjieHus B paboTy B
AUC «Mexsen JIO» u TiepeHarpaB/ieHWe Ha pacCMOTpPeHHe pabOTHUKY
AJIMUHHUCTpALMH, OTBETCTBEHHOMY 3a paCcCMOTpeHHe 3asB/IeHUSl U JOKYMEHTOB U
(opMUpOBaHHe MPOEKTa PelleHuUs.

3.1.3. PaccmoTrpeHune 3asiBieHMSI U JIOKYMEHTOB O TIpe[OCTaB/IeHUU
MYHULIUNABHOU YC/TyTH.

3.1.3.1. OcHoBaHue [/1s Hayaja aJAMUHUCTPAaTUBHOW MPOLEAYPhI: IPUEM
3assBieHust U fiokymeHToB B AVIC «Mexaez, JIO» paboTHUKOM AJMUHUCTPAIUH,
OTBETCTBEHHBIM 3a pacCMOTpeHHWe [JOKYMEHTOB U (OpMHUpOBaHHE TIPOEKTa
peleHus.



3.1.3.2. CopepkaHve aJMUHUCTPAaTUBHOTO [JeWUCTBUS (aJMUHUCTPATUBHBIX
JeUCTBUM), TIPOJO/DKUTENBHOCTh W(W/IM) MAaKCHMAa/IbHBIM CPOK ero (ux)
BBITIO/THEHUSI:

1 _peuicTBHMe: TIPOBEPKa [JOKYMEHTOB Ha KOMIUIEKTHOCTb U [JOCTOBEPHOCT,
MpOBEpPKAa CBeJIeHUM, COJEepXKalluXcsi B TIpeJCTaB/JeHHbIX B 3asiBieHUU U
JIOKyMeHTaX, B I[e/isIX OI[eHKU WX COOTBeTCTBUSI TpeOOBaHWSIM M YCIOBUSIM Ha
ToTyuyeHrie MYHULIUTIaTbHON YCTyTH;

2 jerictBue: (popMHUpOBaHUe U Tpe/iCTaBleHue TPOeKTa pellleHus], 3asiB/IeHuUs
Y [JOKYMEHTOB [O/DKHOCTHOMY JIULY AJMUHUCTpaLyW, OTBETCTBEHHOMY 3a
TIPUHATHUE U MIOATNKMCAaHNEe COOTBETCTBYIOILETO pPeLleHHs.

CpOK MOArOTOBKYA U HATpaB/IeHHs OTBETa HAa MeXXBeJOMCTBEHHBIU 3arpoc: B
3JIEKTPOHHOM  ()OopMe C  HCIO/Ib30BaHWEM CHUCTEeMbl  MeXBeJOMCTBEHHOTO
3JIEKTPOHHOTO B3aMO/IeNCTBYS - He Oosiee 48 uacoB.

3 neiicTBre: (hopMUPOBaHUE U TIpe/CTaB/eHUe MPOeKTa pellieHus], 3asiBIeHUs
U [OKYMEHTOB [O/DKHOCTHOMY JiMLly AJMUHUCTpPALIUM, OTBETCTBEHHOMY 3a
TIPUHSATHE U NIOANMCAaHUe COOTBETCTBYIOLEr0 pPelleHus.

OO6mmii CpPOK BBITMIOJIHEHUST AMUHUCTPATHUBHBIX [IeHCTBUM: He Oonee 2
pabouux Hel.

3.1.3.3. Jluuo, OTBeTCTBEHHOe 3a BBIMIOJHEHHWE aJMUHUCTPAaTUBHOU
npoLeAypbl: paboTHUK AJMUHUCTpALIUM, OTBETCTBEHHBIM 3a pacCMOTpeHHe
JIOKyMEHTOB U (pOPMHPOBaHUE MPOEKTa pelleHus!.

3.1.3.4. Kpurepuu TIpUHATHS pelleHus: Haauuue Ub0 OTCYTCTBHe
OCHOBaHWW [Jid OTKa3a B TIpeJOCTaBI€HUHA MYHULUIIAJBHOW  YCJIYTH,
repeurc/IeHHbIX B IyHKTe 2.10 aAMUHUCTPAaTUBHOI'O perjiaMeHTa.

3.1.3.5. Pe3ynbTaT BHINOJ/JIHEHUS] aMUHUCTPATUBHOM TIPOLIEAYPHI:

- copMHpOBaHHasl BBINKMCKA M3 peecTpa MyHULIMIIAIBHOrO umylectBa MO
BepeXKOBCKOe cetbCKOe TocesieHre BoIXOBCKOro paioHa ;

- TpOeKT yBeJoMjeHUs 00 OTCYTCTBUM OOBeKTa yueTa B peecTpe
MyHULMNanbHOro umyinectea MO  BepeXkoBcKoe — CebCKOe — IOCeeHHue
BonxoBckoro palioHa;

- TIPOEKT pellieHus1 06 OTKa3e B MpeA0CTaBJIeHWY MYHULMMAJbHOW YCAYTH C
000CHOBaHHEM TIPUUMH OTKa3a.

3.1.4. TlpuHsAThe pelleHUs1 O MNpPeAOCTaB/JIeHUHM MYHULIMMAIbHOU YCIYTH
v 06 0TKase B TIpeJOCTaB/IeHUH MYHHULIUTIAILHON YCIYTH.

3.1.4.1. OcHoBaHue [ Hayaja aJMUHUCTPAaTUBHOW TIPOLIEAYPHI:
rpe/iCTaB/ieHWe 3asiBJIeHUs] W JOKYMEHTOB, a TakXe TMpPOeKTa peLlIeHUs
JOJDKHOCTHOMY /MLy AJMUHWCTpAaLiMM, OTBeTCTBEHHOMY 3a [pUHATHE U
MO/ CaHUe COOTBETCTBYIOLLETO PellleHNs.

3.1.4.2. CopeprkaHve aJIMUHUCTPaTMBHOIO JeWCTBUS (aMUHUCTPATUBHBIX
JIeWCTBUM), TPOAO/DKUTEbHOCT W (WIM) MaKCUMaldbHbIM CpPOK ero (ux)
BBITIOJIHEHUS: paCCMOTPEHUeE 3asiBJIEHUS U JOKYMEHTOB, a TAK)XXe MPOeKTa perleHust
JIO/DKHOCTHBIM ~ JIULIOM ~AJZIMUHHCTpAlLIUM, OTBETCTBEHHBIM 3a TMpPUHATHE U
To/iNMcaHue COOTBETCTBYIOLL[ETO pellieHus], B TeueHUe He Oosiee 2 pabouux AHel C
[laTbl OKOHYaHUS1 BTOPOU aJIMUHHACTPAaTUBHOM MPOLIeyPhI.



3.1.4.3. Jluuo, OTBETCTBEHHOe 3a BBLINIOJTHEHUE aJMUHHUCTPAaTUBHOU
NpoLielyphl: JO/DKHOCTHOE JIMLI0 AZIMUHUCTpALIMU, OTBETCTBEHHOe 3a NPUHATHE U
TNIO/IIMCaHKe COOTBeTCTBYIOLLer0 pelleHUs.

3.1.4.4. Kpurtepuu TpUHATUS pelleHUs: Haauuue JUO0 OTCYTCTBUE Y
3asiBUTeJIS [paBa Ha MolyYeHrne MyHULIMNaJIbHOW yCIIyTH.

3.1.4.5. Pe3ynbTar BbINOJHEHUS] aIMUHUCTPAaTUBHOM MPOLIeyPbI:

- TMOJAMNKCAaHMe BBINMCKU W3 peecTpa MYHULMIIAJBLHOIO umyllectBa MO
BepeXKOBCKOe cetbCKOe TocesieHre BoxoBCKOro paioHa ;

- TIOATIMCaHWe YBeJOMJieHUsI 00 OTCyTCTBUM OOBeKTa yueTa B peecTpe
MyHULMIIA/IbHOrO  uMmylectBa MO  bepeXKOBCKOe  CejlbCKOe  T[ocejieHue
BoJIXOBCKOr0 paiioHa ;

- TIoATMCaHWe pellieHWsT 00 OTKa3e B TIpeJOCTaB/IeHUM MYHULIATIATBHON
yC/IyTy ¢ 000CHOBaHMEM MPUYMH OTKa3a.

3.1.5. Briaua pe3yJsibTara.

3.1.5.1. OcHoBaHue [ Hayajla aJMUHUCTPAaTUBHOW TIPOLIEAYPHI:
MO/IIMCaHWe  COOTBETCTBYIOLLErO  pellleHus,  SIBJFIOLerocsi  pe3y/bTaToM
TIpe/ioCTaB/IeHUsI MyHULUMIIATbHOU YCIYTH.

3.1.5.2. . CopmepkaHue aJMUHUCTPATUBHOIO JENCTBUS, TPO/IO/DKUTETBHOCTh
W(UiM) MaKCUMasbHbIA CPOK €ro BbIMOJHEHUs:: pabOTHUK AJMHUHUCTpALWH,
OTBETCTBEHHBIM 3a /[IeJIONIPOU3BO/CTBO, 3arpykaeT pe3y/abTaT (MOAMUCaHHOEe
pellieHre) TpeAoCTaBieHus1 MyHulUnanabHOU ycayru B AUC «Mexsen JIO» u
HarfpaB/isieT 3asBUTENO0 CIIOCOOOM, YKa3aHHBIM B 3asiBieHUMM, B TeueHue 1
pabouero AiHs C JaThl OKOHUaHUS TPeThel afIMUHHCTPATHBHOM MPOLieIyphI.

3.1.5.3. Jluuo, OTBETCTBEHHOe 3a BBINIOJTHEHUE aJMUHHUCTPAaTUBHOU
TpoLleAyphl: pAOOTHUK AIMUHKCTPALIMN, OTBETCTBEHHBIN 3a [Ie/I0TTPOH3BO/CTRO.

3.1.5.4. Pe3ynbTaT BBINOJHEHUS] a/MUHACTPATUBHOM MPOLIEAYPbl: BHECEHUE
cBefieHUd 0 mpuHATOM pemeHud B ANC «Mexsen JIO» U HampaB/ieHUe
3asiBUTE/I0 pe3y/ibTaTa IIPeJOCTaBleHUs MYHHULUMAIBHONW YCIYTH CI0Cco00M,
yKa3aHHbIM
B 3as1BJICHUM.

3.2. OcobeHHOCTH BBITOJIHEHUsI ~AIMUHUCTPAaTUBHBIX TpoLeayp B
3/1eKTPOHHOU (hopme

3.2.1. IlpegocraBieHve MyHULMIaAbHOM yciayru Ha EIIIY wu TII'Y JIO
OCYL[eCTBJIIETCS B COOTBeTCTBUM C PefepasbHbiM 3aKOHOM Ne 210-P3,
denepanbHbIM  3akOHOM 0T 27.07.2006 Ne 149-®3 «0O6 wuHbopmaluy,
MH(MOPMAaI[MOHHBIX TEXHOJIOTUAX U O 3aluTe WHGOpPMAalUW», MOCTAHOBJIEHHWEM
[IpaBuTensctBa Poccuiickont Pepeparuu ot 25.06.2012 Ne 634 «O Bugax
5/IEKTPOHHOM TOATNCH, UCTI0/Ib30BaHUe KOTOPBIX [JOMyCKaeTcs Mpu obpailieHuH 3a
T0/IlyYeHreM roCyJapCTBeHHbIX U MYHULIUNAIbHBIX YCIYT».

3.2.2. [ns monyuyeHus MyHULUMNaabHOM ycayru udepe3 EIY wiu uepes
[IT'Y JIO 3asiBUTE 0 He0OX0AUMO TIpe/[BapUTETLHO MPOWTH MPOLIeCC PeruCTpaLiuu
B EvHOM crucTteme uaeHTHdUKAaLMKU U ayTeHTUGUKaluu (ganee - ECUA).

3.2.3. MyHuLunanbHas yciayra MoxeT ObITb nonydyeHa uepe3 [1I'Y JIO nubo
yepe3 EII'Y cneaytoiyumu criocobamu:

6e3 TMYHON SIBKU Ha TipyieM B AZIMUHUCTPALUIO.

3.2.4. [Ina niogaun 3assieHus yepe3 EIIY wmm uepe3 III'Y JIO 3asiBuTe/Ib
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[IOJDKEH BBITIOJIHATE CJIEYIOLINE 1eUCTBUS:

MPOWTH UAeHTUhUKALUIO U ayTeHTUPUuKaLyio B ECUA;

B muuHOM KabuHeTe Ha EINT'Y wmm Ha TIT'Y JIO 3amo/iHUTL B 3/1eKTPOHHOM
(dopme 3asiB/ieHHEe Ha OKa3aHUe MYHUIUIIAIbHOW YCIYTH;

- NIPUIOXKUTb K 3asiBJIECHUIO 3JIEKTPOHHbIE [JOKYMEHTbI W HallpaBUThb TaKeT
3/IEKTPOHHBIX JOKYMEHTOB B A/IMUHUCTpAL[1I0 oCpeicTBOM (yHKIMoHana EITY
w Iy JIO.

3.2.5. B pe3ynbTare Hampab/eHWs TlaKeTa >3JIEKTPOHHBIX [JOKYMEHTOB
nocpegctBoM III'Y JIO mubo uepes EITY, AUC «Mexeen, JIO» TIpou3BOAUTCS
aBTOMaTHUuecKas perucTpaLys MOCTYIMBIIEero rakeTa 3/IeKTPOHHBIX JOKYMEHTOB U
TPUCBOEHKE TlaKeTy VYHUKa/JbHOIO HOMepa Jena. Homep Jena pocTtyneH
3asBUTeNI0 B MuHOM KabuHete T1T'Y JIO u(umm) EITY.

3.2.6. Tlpu npepocTaBieHM MyHULIATIAIBHON ycayru uepe3 TIT'Y JIO 6o
yepe3 EIIT'Y, #o/DKHOCTHOe /MU0 AJMUWHUCTpPALMM BBITOJIHSET CJleAyroLve
JIeVICTBHS:

- (hopMHpyeT MpPOEeKT pelleHrs Ha OCHOBAaHWU JOKYMEHTOB, MOCTYMUBILINX
yepe3 III'Y JIO mb6o uepe3 EII'Y, a TakkKe [AOKyMeHTOB (CBefeHUiA),
MOCTYMUBIINX [MOCPEJCTBOM MeXXBEeIOMCTBEHHOTO B3aUMOJENCTBUS, U TepejaeT
JIOJDKHOCTHOMY JTULly, HaZleJIeHHOMY (DYHKLIUSIMU T10 TIPUHSITUIO PeLleHUs;

- TIoC/e  pacCMOTPEHHS JOKYMEHTOB W TIPUHSTHS  pelIeHdus O
NpefloCTaB/eHUM  MyHMLUMNAaAbHOW  yciayrd  (OTKase B TIpeJOCTaBIeHUU
MYHULIUMNAIBHOM YC/IyTM) 3arojHseT npeaycMoTpeHHble B AVIC «Mexseq JIO»
(hopMBI O TIPHUHSATOM pellileHUH U riepeBoAUT feiio B apxuB AVC «Mexsen JIO»;

- yBe[oMJIsieT 3asiBUTe/Isl O TPUHATOM pelleHUH C TOMOLLBI yKa3aHHBIX B
3asBJIEHUM CPEeZICTB CBSI3H, 3aTeM HarlpaB/isieT JOKYMEeHT criocoboM, yKa3aHHbBIM B
3asByieHun: B M®LI, mubo HampaB/sieT 3/IeKTPOHHBIM AOKYMEHT, MMOZATMCAHHBIMI
YCU/IEHHOW KBa/U(PUIIMPOBAHHON 371€KTPOHHON TIOANUCHIO [O/HDKHOCTHOTO JIUIIa,
TIPUHSIBIIIErO pellieHue, B IMUHbIN KabuHet [1T'Y JIO wnu EIITY.

3.2.7. B wiyuae TOCTyIUIeHUSI BCeX JOKYMEHTOB, YKa3aHHbIX B MyHKTe 2.6
HACTOsILL[er0  aJMUHUCTPAaTUBHOIO  perjiaMeHTa, B (opMe 3/IeKTPOHHBIX
JIOKyMEeHTOB  (2/IeKTPOHHBIX 00pa30B JIOKYyMEeHTOB), [HeM oOpailleHuds 3a
rpe/ioCTaB/eHeM MYHMIMIIATLHON YC/IYTH CUMTAeTCsl JjaTa PerucTpaljuu mpuemMa
nokymeHnToB Ha [1I'Y JIO wmm EIIT'Y.

WNudopmupoBaHue 3asBUTe/NsS O XOJe W pe3y/bTaTe IIpefoCTaB/eHuUs
MYHULIUMNATBHOM YCAYTU OCYIIECTB/SIeTCS B 3/IeKTPOHHOM (hopMe udepe3 JIMUHBIN
KaOuHeT 3asBuTesIsA, pacrnonoxeHHbid Ha [1T'Y JIO mbo Ha ETITY.

3.2.8. AJMUHUCTpaLUs 0pPU TIOCTYIUIEHUU [JOKYMEHTOB OT 3asiBUTe/Is
nocpeactBoM IIT'Y JIO wm EIIT'Y 1o TpeboBaHWIO 3asBUTe/s HArpaB/seT
pe3y/ibTaT TMpeJoCTaBlAeHUs] YyCayru B (opme 37eKTPOHHOTO [JOKyMeHTa,
MOAMUCAHHOTO  YCWIEHHOW KBa/M(PULMPOBAHHOW  3/IEKTPOHHOW  TMOJIHCHIO
JIOJDKHOCTHOTO JIWLlA, TIPUHSIBILETO pelleHue (B 3TOM C/ydae 3asiBUTeIb MpHU
rojjaue 3asiB/IeHHs Ha TMpeJOoCTaB/eHUe YCIYyTd OTMeuyaeT B COOTBETCTBYHOLLEM
T10Jie TaKyt He0OX0JUMOCTh).

Bbijlaua  (HampaBiieHWe) — 3/IeKTPOHHBIX  JIOKYMEHTOB,  SIBJISIFOILIUXCSI
pe3yJ/bTaToM Tipe/0CTaB/IeHus MYHULIATIAIbHOU YCIIyTH, 3asBUTEJII0
OCyILIeCTB/ISeTCd B JeHb  perucTpaluud  pesyjbTaTa  [IpefoCTaB/leHus



MYHULIMMNAIBHOU YC/IyTU AZIMAHUCTDALIUEN.

3.3. TlopsiioK ucIipaBieHUs IOMYIIeHHBIX OIeUaTOK W OITHOOK B BbIIAHHBIX
B pe3yJ/ibTaTe Mpe/I0CTaB/IeHUs] MyHULIMNA/TIbHOW YCIYTU JOKYMeHTax

3.3.1. B cayyae ecnd B BbIJAHHBIX B pe3yJjbTaTe IIpefoCTaB/IeHUs
MYHUIUTIATBHOW yC/IyTM  JJOKyMeHTaX JOMyIleHbl OrneuyaTKu U OIIMOKH, TO
3asiBUTE/Ib  BIIpaBe TIpeJCTaBUTb B AJMHUHMCTPaLUI0  HETOCpPe[CTBEHHO,
nocpeactsoM EII'Y moanucanHoe 3asBUTesIeM, 3aBePEeHHOe IeyaTbio 3asBUTEJIS
(mpy Hanmuuuu) WM odopmyieHHOe B (opmMe 3/IeKTPOHHOTO [JOKyMeHTa U
MO/NMUCAHHOE 3/1eKTPOHHOW TOANMUCHIO 3asiB/ieHMe B TIPOU3BOJIBHOW (opme O
HeoOXOAUMOCTH WCIIPaB/IeHUsI [IOMYIeHHBIX OIeyaToK M(WIH) OIIHMO0K C
W3/I0’KeHHWEeM CYTH [IOMYyIIleHHbIX OIedyaToK W(WIM) OMMOOK M TIPUIOKEHHUEM
KOTTHH IOKyMeHTa, CO/IePrKalliero ornevyaTky U(Wan) OIHOKH.

3.3.2. B Teuenue 5 paboumx AHeM CO AHS PEryvCTpaI[dd 3asBeHHS 00
WCTIPAaB/IEHUH  OTeYaToK W(WM) OmMOOK B  BBIIAHHBIX B pe3yJbTaTe
MpeJiOCTaB/AeHUs ~ MYHMIUIAJBHOW  YCJIYyTM  JAOKYMEHTax  OTBeTCTBEHHBIN
CTHIeUaTUCT AJMUHHUCTpAIL[M YCTaHaB/MBAaeT HajMuye OredyaTku (OmuOKHA) |
oopm/sieT pe3yJbTaT MpPeAOCTaBAeHUS MYHULUIAIBHOW YCIYTH (JOKYMEHT) C
WCTIpaB/ieHHbIMU ~ OTleyaTKaMu  (OIMOKaMy) WIM  HallpaB/seT  3asBUTEIIO
yBefloM/ieHWe C OOOCHOBaHHBIM OTKa3oM B O(OpM/IeHWM [JOKyMeHTa C
WCTIpaB/ieHHbIMA ~ OmevaTkamMu  (omrbkamu).  Pe3ysibTaT — TipefocTaBiieHUs
MYHUIUTIABHOW YCAyryd (ZOKYMeHT) AJMWHUCTpAI[Ms Harpas/isieT Criocobom,
yKa3aHHBIM B 3asiBJIeHUM O HeOOXOAMMOCTH WCITPaB/IeHHs JOMYI[eHHBIX OreuaToK
v(nin) ommoboK.

4. (DOPMI:I KOHTPOJ/Id 3d UCIIO/THEHUEM d/IMUHUCTPATHBHOIO
perjiaMeHnTdad

4.1. TlopsimoK OCYIIleCTB/eHUs TeKYIlero KOHTPOJS 3a COOJtoZieHreM U
WICTIO/THEHWEeM OTBETCTBEHHBIMH /IO/DKHOCTHBIMM JTUI[aMU TI0/I0’KeHUN perjameHTa
M HWHbIX HOPMAaTHMBHBIX IIPABOBBIX aKTOB, YCTaHAB/IMBAIOIIUMX TpeOOBaHUS K
MpeIOCTaB/JeHUI0 MYHULMIAABHOU YCIyTM, a TakkKe MPUHATUEM peLleHuMr
OTBETCTBEHHBIMU JIULIAMU.

Texyiuii KOHTPOJIb OCYI[eCTB/ISIETCSI OTBETCTBEHHBIMU PAOOTHUKAMU
AJMUHUCTpPALUM M0 KaXKAOW TpoLieJype B COOTBETCTBUU C YCTAHOBIEHHBIMU
HaCTOSIIIIUM  perjiaMeHTOM  COZiep)KaHheM — JIeWCTBUM U CpOKaMu  HUX
OCYILIeCTB/IeHUsI, a TakKXe MyTeM I[POBeJieHUs PYKOBOAUTeNeM (3amMeCcTUTeseM
PYKOBO/IUTe/sl, HaUa/IbHUKOM OTjlesia) AJMUHUCTPALMA TPOBEPOK HCIIOHEHUSs
TI0JIOXKeHUI HaCTOSIIero perjiaMeHTa, MHbIX HOPMAaTUBHBIX TTPABOBBIX aKTOB.

4.2. TIopsiIoK ¥ TIePUOJUYHOCTb OCYIIeCTB/IEHUS TJIAHOBBIX U BHETIJITAHOBBIX
TIPOBEPOK TMOTHOTHI U KaueCcTBa Mpe/[0CTaB/IeHUs] MyHUITUMNATbHON YC/TyTH.

B Uensix ocCyljecTBlAeHUs KOHTPOJSL 3a TIOJIHOTOM W KauecTBOM
TIpe/IoCTaB/IeHNsI MyHUIUIAIbHONW yC/IYTH TIPOBOSTCS TJIaHOBbIE Y BHEIJIAHOBBIE
TIPOBEPKM.

[TnaHOBBIE MPOBEPKH MpeA0CTaB/IeHNs MYHULIMMNAIbHON YCIYTH TIPOBOASTCS



He vyallle OJHOTO pa3a B TPU rojla B COOTBETCTBUMM C IJIAHOM TIPOBeEHUs
TIPOBEPOK, YTBEP)K€HHbIM PYKOBOAUTENeM AIMUHUCTPALUH.

IIpy mnpoBepke MOryT pacCMaTpuBaTbCs BCE BOMPOCH], CBSI3aHHbIE C
TpeloCcTaB/eHueM MYHULMNAJIBHOW YCIyrd (KOMIUIEKCHBbIE TIPOBEPKH), WU
OT[le/IbHbIM BOIPOC, CBSI3aHHBIM C MpPeJOCTaBIeHHWEM MYHULMMNAJBHOW YCJIyTH
(TeMaTHueCKHe MPOBEPKH).

BHeniaHOBble  TIPDOBEPKM TMpeAOCTaB/eHHs MYHULMMNAJIbHOW  YCIYTH
TIPOBOASTCS 10 oOpailjeHusIM (Hr3UUecKUx, FOpUguIeCcKuX UL U UHUBUAYaTbHBIX
nipe/iIipUHUMaresieid, oOpallleHUssIM OpPraHOB TOCy/apCTBeHHON BJlaCTH, OPraHOB
MEeCTHOTO CaMOYTIpaB/eHusl, X JO/DKHOCTHBIX JIML, a TakKXe B LIeJiIX MPOBEPKU
yCTpaHeHUs1 HapylleHWM, BbISBJIEGHHbIX B XO/le TIPOBEJEHHOW BHEI/IaHOBOU
TIPOBEPKW. YKa3aHHble oOOpailleHusi TIOAJeKaT perucTpaliii B JIeHb HX
TIOCTYTUIEHHSI B CUCTeMe 3/7IeKTPOHHOTO JJOKYMEeHT0000pOoTa U [1e/IoNPOr3BO/CTBA
AJIMUHUCTpALWU.

O mnpoBejeHVMY TIDOBEPKH H37aeTCs IPaBOBOM akKT AJMUHUCTPALUM O
TIPOBE/IeHUU TIPOBEPKM MCIIOJHEeHWS aJMUHUCTPAaTUBHOIO perjiaMeHTa [0
TIpe/I0CTaB/IeHNI0 MYHULIMIIAIbHON YCIYTH.

[To pe3ynbrataM MOpOBeJeHUsI TPOBEPKM COCTAaB/SIETCS aKT, B KOTOPOM
JO/DKHBI OBITh yKa3aHbl [JOKYMeHTaJbHO MOATBEpKJeHHble (PaKThl HapyIleHWH,
BLISIBJIEHHbIE B XOfle TIPOBEPKH, WM OTCYTCTBME TaKOBBLIX, a TaK)Xe BBIBOJIbI,
coJlep)Kalllie OLeHKY TOJIHOTbI M KayecTBa IIpeJOCTaB/AeHUSI MYHULMIIATbHOU
YCJIYTU Y TIPeJIOKEeHUs M0 YCTPAaHEHUIO BBISIBJIEHHBIX MPY MPOBEPKe HapyLIeHUH.
[Ipy npoBefleHMM BHEIVIAHOBOM TIPOBEPKM B aKTe OTpPaXkaloTCs pe3yJIbTaThl
TIpOBepKHY (haKTOB, M3/I0)KEHHBIX B 00Opall[eH!H, a TakKe BbIBO/BI U TIPe/I0KeHUs
10 YCTPaHEeHUIO BbISIB/IEHHBIX TIPU MIPOBEPKe HapyIlIeHU.

[To pe3ynbraTam paccMOTpeHUsi oOpailjeHUii 00paTHBIIEMYCs [aeTcs
MACbMEHHBIN OTBET.

4.3. OTBeETCTBEHHOCTh [OJ/DKHOCTHBIX JIML] 3a pelleHuss U [JeHCTBUSA
(Ge3melicTBUe), TpUHUMaeMble (OCYIIECTB/sieMble) B XO/le TIPeAOCTaBJ/IeHUS
MYHULMIATbHOW YCIYTH.

o/KHOCTHBIE mLa, YIOJTHOMOYEHHBIE Ha BBITIOJIHEHHE
aZIMUHUCTPATUBHBIX JeHCTBUM, TPeyCMOTPEHHBIX HACTOSIIIUM pPerjiaMeHTOM,
HeCYyT  OTBETCTBEHHOCTb 3a  cobOsofieHWe  TpeOOBaHMM  /IeHCTBYIOIIMX
HOPMaTUBHBIX TIPABOBLIX aKTOB, B TOM UHCJIe 3a COO/It0/[leHHe CPOKOB BBITIO/THEHUS
aJIMUHUACTPATUBHBIX ~ AEeUCTBUM, TIOTHOTY WX COBepIleHusi, CobJoeHue
TIPUHLIUIIOB TIOBE/IeHUs C 3asiBUTE/ISIMUA, COXPAHHOCTb JOKYMEHTOB.

PykoBouTe/lb AJMUHHUCTpAI[MM HeCeT OTBETCTBEHHOCTh 3a obecrieueHue
TIpe/loCTaB/IeHUs] MyHULUIIATbHOU YCIYTH.

PaboTHUKM AJMUHUCTPALIMU TIPU TIPeJ0CTaBIeHUN MYHULIUIIAIbHOM YCIyTU
HEeCyT OTBETCTBEHHOCTb:

- 3a HEWCIIOJITHEHWE WM HeHaJylekallee WCIIOJHeHWe aJMUHUCTPaTHUBHBIX
ripoLielyp MpH NpejoCTaBIeHUH MyHULIMNATIbHOW yCIIyTH;

- 3a peiictBus (Oe3feiicTBUe), BJeKylllde HapylleHWe MpaB U 3aKOHHBIX
UHTepecoB  (U3UUeCKUX WX  HOpUJUYEeCKUX  JIML,  WHAWBUJya/bHBIX
ripeJINpyUHUMAaTe e,

JNOJDKHOCTHBIE JIMLIa, BMHOBHBbIE B HEWCIIOJIHEHWU WM HeHaJjexalleM



WCTIOTHEHNY  TpeOOBaHU  HACTOAIero  AJMHHHCTPAaTUBHOIO  PerjiaMeHTa,
TIPUBJIEKAIOTCSI K OTBETCTBEHHOCTU B MOPSJKe, YCTAHOBJIEHHOM [IeWCTBYHOLIUM
3aKOHO/IaTe/IbCTBOM PD.

5. locye0HbIN (BHECY/Je0HBII) MOPAJOK 00)Ka/I0BaHUSA PelIeHui
U ielicTBUi (0e3/1eiiCTBHUsI) OpraHa, MpeJoCTaB/IAIOIIEro
MYHHLUIIATIBHYIO0 YCIYTY, J0/DKHOCTHBIX JIMI| OpraHa, Mpe0CTaB/IsoIIero
MYHHIUNIAIBHYIO YCIYTY, TH00 MyHHIMIIA/TIBHBIX CTY)KaIfHX,
MHOT0()yHKIIMOHA/IbHOT'0 I[eHTPa MPeA0CTaB/IeHHUsI FOCy/JapCTBeHHbIX U
MYHHULIMNIATbHBIX YC/IYT, pa00THHKA MHOT0(yHKIIMOHA/IBHOT'0 IeHTPa
MpeA0CTaB/IeHUsI TOCY/JaPCTBeHHbIX U MYHHIIUNIATbHBIX YC/IyT

5.1. 3asiBurenn MO0 WX TIpeJCTaBUTE/NM WMEKT TPaBO Ha MocyjeOHoe
(BHecyzebOHOe) oOykasoBaHUWe pellleHUd U JedcTBUl (0e3meiicTBUs), TIPUHSITHIX
(ocyiecTB/IsIEMBIX) B XO/ie MpeJ0CTaB/IeHNs] MyHULIUIIAIbHOM YCIYTH.

5.2. Tlpegmetom pocynebHoro (BHeCcyneOHOTo) oOKasoBaHUs 3asiBUTE/IEM
pellleHU W pAelictBuii  (0Oe3meicTBUs) — OopraHa, — MPeJOCTaB/ISIOIIErO
MYHULMIAABHYO YC/IyTy, JO/DKHOCTHOIO JIMLAa OpraHa, MpeoCTaB/IsIOIIero
MYHULIUMNATbHYHO yCyTy, mbo MYHULMNATBHOTO CTy>Kartero,
MHOTO(YHKIIMOHA/IbHOTO 1IeHTPa, pabOTHMKAa MHOTO(yHKI[MOHAJBLHOTO ILieHTpa
SIBJISTFOTCSI:

1) HapyllleHWe CpOKa perucTpalyy 3amnpoca 3asBUTeNss O MpejoCTaBIeHUU
MYHULIUMNAJIBHOU YCJIYTH, 3arpoca, yKa3aHHOro B cratbe 15.1 ®epmepanbHOro
3akoHa oT 27.07.2010 Ne 210-P3;

2) HapylleHue CpoKa TMpe/oCTaB/eHUs] MYHULIMNAIbHOM yciayru. B
yKa3aHHOM cjyuae focyjgeOHoe (BHecygebHOe) o00jkaoBaHUe —3asiBUTe/IEM
pellieHuH U felicTBUl (Oe3/1eliCcTBYsI) MHOTO(YHKIIMOHATLHOTO 1[eHTpa, pab0oTHHKA
MHOTO(YHKLIMOHA/IbHOTO ~ LIeHTpa  BO3MOXXHO B C/yvyae, eCIM  Ha
MHOTO(YHKIMOHA/IbHBIA LIEHTP, pellieHus U JeictBus (Oe3aeiicTBrE) KOTOPOTO
00XKanyroTcsi, BO3/IOXKeHa (QYHKUMS [0 TMpeAoCTaBIeHUI0 COOTBETCTBYIOLUX
rOCyZIapCTBEHHBIX WM MYHMIUMANbHBIX yCJIYyT B TIOJIHOM 00beme B TIOpPS/Ke,
oripefiesieHHOM 4acTteto 1.3 cratbu 16 PepepanbHoro 3akoHa ot 27.07.2010 Ne
210-P3;

3) TpeboBaHue Yy 3asBUTe/s [JOKyMEHTOB WM UH(opMaluu Jubo
OCYLIEeCTB/IeHUs] [IeCTBUM, MpeJCTaBleHUWe WM OCYIeCTB/IeHWe KOTOPBIX He
TpelyCMOTPEHO HOPMaTHMBHBIMHU TpaBOBbIMU akTamu Poccuiickoii ®epepaiuuy,
HOPMaTUBHBIMU TIPAaBOBLIMU aKTaMH JIEHMHIPaICKOH 006/1aCTH, MYHHULIATIATbHBIMHU
MPaBOBbIMU aKTaMH [IJIs1 [IPeJ0CTaB/IeHNUS] MYHULMIIAIbHOU YCIYTH;

4) oTKa3 B mpuUeMme JOKYMEHTOB, MpeJCTaB/leHrue KOTOPbIX IIpefyCMOTPeHO
HODMaTHMBHBIMM TpPaBOBbIMM akTaMu Poccuiickor ®Pepfepanyy, HOPMaTUBHBIMU
MpaBOBbIMKM ~ akTaMu  JIeHWHrpagckod  obsacT  AJisi  TMpefoCTaB/eHus
MYHULIUMNATBHOU YC/IyTH, Y 3asiBUTEJIS;

5) OoTKa3 B TMpeAOCTaB/Je€HWM MYHMWLMMNAJIbHOW YC/IyTH, €C/IM OCHOBaHUS
OTKa3a He TpeAyCMOTpeHbl (e/iepa/ibHbIMM 3aKOHaMM W TPUHITBIMU B
COOTBETCTBUM C HWUMU WHBIMA HOPMAaTUBHBIMM MPaBOBBIMU aKTamMu PoccuiicKou
denepalli, HOPMAaTHUBHLIMH IIPAaBOBLIMU aKTaMu JleHHWHrpajackoi obactu. B



YVKa3aHHOM cjiydae JocyaeOHoe (BHecygeOHOe) o00Ka/sioBaHHE —3asBUTEIEM
pelilieHuUl U elicTBUM (be3/1elicTBYs) MHOTO(YHKIIMOHATLHOTO 1[eHTpa, pab0oTHHKA
MHOTO(MYHKIIMOHA/JLHOTO  1leHTpa  BO3MOXXHO B C/lyvyae, eCIM  Ha
MHOTO(YHKITMOHATBHBIN 1IeHTpP, pellleHus1 U AelcTBUs (Oe3/elicTBHE) KOTOPOTO
00XKa/TyrOTCs, BO3/IO>KeHa (YHKIMSA 110 TMPeAOCTaBIeHUI0 COOTBETCTBYIOU[UX
rOCy/JapCTBeHHBIX WM MYHHIMITAJBHBIX YCJAYT B TIOJIHOM 00OBeMe B TIOpsiZIKe,
ornpeiesieHHOM 4YacTbto 1.3 crateu 16 depepanbHoro 3akoHa oT 27.07.2010 Ne
210-D3;

6) 3aTpeboBaHMe C 3asBUTe/iA TPU TIPeJOCTaBAeHUM MYHULIUMAIbHON
yCIYT¥M TUIaThbl, He TMPeJyCMOTPEHHOM HOPMAaTUBHBIMUA IIPDABOBBIMU aKTaMU
Poccuiickon ®epepaijid, HOPMaTHBHBIMU TIPaBOBLIMU aKTaMu JIeHWHrpaJCKou
00/1acTH, MYHHULIMTIATbHBIMU TIPAaBOBBIMU aKTaMU;

7) OTKa3 oOpraHa, IpeAoCTaB/SOIEr0 MYHULMNAJBHYH  YCIYTY,
JO/DKHOCTHOTO JIMLja OpraHa, IpeAoCTaB/sSIIOLIEero MYHULMNAIbHYH YCIyTY,
MHOTO(YHKIIMOHA/TbHOTO I1eHTpa, pab0THHKA MHOrO(YHKIIMOHATLHOTO IIeHTpa B
WCTIPAB/IEHUH JIOMYII[eHHBIX UMM OTeYaTOK M OIIMOOK B BBIJAHHBIX B pe3y/bTaTe
TIPe/OCTaB/IeHUS] MYHHUI[UTIAILHON ~ YCIyTM  JOKyMeHTax /ub0 HapylleHHe
YCTaHOBJIEHHOTO CPOKa TAaKWUX HCIpaBieHWH. B ykKa3aHHOM ciydae [gocynebHoe
(BHecyiebHOe) obykanmoBaHMe 3asiBUTe/IeM pellleHUd U JelicTBub (6e3nelicTBYs)
MHOTO(YHKIIMOHA/LHOTO 1leHTpa, paboTHHKA MHOTO(MYHKIIMOHAILHOTO IIeHTpa
BO3MOKHO B CJlyyae, €C/JM Ha MHOTO(YHKI[MOHA/IbHbIA LIEHTD, peLlIeHds W
netictBus  (6e3geiicTBHe) KOTOPOTO 00KanmyroTCs, BO370)KeHa GYHKIUS —I10
MpeJiOCTaB/IeHNI0 COOTBETCTBYHOLUX T'OCYJapCTBEHHBbIX WIM MYHULIANAIbHBIX
yCJIyr B TIOJHOM oObObeMe B TOpsiike, OMpeJeeHHOM uacThio 1.3 crateu 16
®enepasibHOro 3akoHa ot 27.07.2010 Ne 210-D3;

8) HapylleHHe CpOKa WM TOpSiAKA BbIaud JOKYMEHTOB IO pe3y/bTaTaM
NpeJi0CTaB/eHNS MYHULIUTIATbHON yCITYyTH;

9) mnpuocTaHOBNEHWEe TMPeAOCTaB/JIeHUs] MYHUIUIAIBbHOW YCIyTH, eCIu
OCHOBaHHUS MPUOCTAHOB/IEHUSI He MpeNyCMOTPeHbI (eflepalbHbIMUA 3aKOHAMU U
TIPUHSATBIMU B COOTBETCTBHUU C HUMHW UHLIMM HOPMaTUBHBIMU MPABOBBIMU aKTaMH
Poccurickon ®@efepalyi, 3aKOHaMU U UHBIMHA HOPMAaTHBHBIMU TIPaBOBBIMU aKTaMH
JleHuHTpaZiIcKOK 00/71aCTH, MYHHUIIMIIAILHBIMU TIPaBOBbIMUA aKTaMHW. B yka3zaHHOM
ciyyae JocynebHoe (BHecyseOHOe) oOykasoBaHHe 3asiBUTE/IEM pelleHud U
nevictBuii  (Oe3meicTBUSI)  MHOrOMyHKIIMOHAABHOTO  IIeHTpa, pabOTHHKa
MHOTO(YHKLIMOHAJLHOTO  LIeHTpa  BO3MOXKHO B C/yvyae, eCIM  Ha
MHOTO(YHKIIMOHA/ILHBIN 1IeHTp, pelleHuss u JeicTBus (0e3aeicTBre) KOTOPOTro
00XKa/yroTCs, BO3/IOKeHa (YHKIMSA 110 TPeAOoCTaBIeHUI0 COOTBETCTBYIOI[UX
rOCy/JapCTBeHHBIX W/IM MYHUILMITAIBHBIX YCJAYT B TIOJIHOM OOBeMe B TIOpsifKe,
oripesiesieHHOM 4acTbto 1.3 crateu 16 ®epepanbHoro 3akoHa ot 27.07.2010
Ne 210-D3;

10) TpeboBaHMe y 3asiBUTE/ISI TIPU MTPEA0CTaBIeHUA MYHHUIUTIATILHON yCTyTH
JIOKYMEHTOB WX UH(GOPMalUU, OTCYTCTBUE U (W) HeJJOCTOBEPHOCTh KOTOPBIX He
yKa3bIBa/IMCh TIPU TIePBOHAUATLHOM OTKa3e B TpueMe JJOKyMeHTOB, He0OXOMMbIX
J7IsT  TIpe/IOCTaB/eHUs MYHUIMIIAIBHOM  yC/Iyrh, /W00 B TIpe/loCTaBIeHUH
MYHHULIUNAJBHOU YCJIYyTH, 3@ UCK/IFOUeHUEeM C/y4daeB, MPeJyCMOTPEHHBIX TYHKTOM
4 yactu 1 crateu 7 @efepanbHOro 3akoHa ot 27.07.2010 Ne 210-@3. B ykazaHHOM



cnyyae JocygeOHoe (BHecymeOHOe) 0O0ykajloBaHHE 3asiBUTE/IEM PpeIIeHdud M
nevictBuii  (be3zelicTBUsA)  MHOTO(MYHKIMOHA/JLHOTO  I[€HTpa, pabOTHHKa
MHOTO(MYHKIIMOHA/JLHOTO  1leHTpa  BO3MOXXHO B C/lyvyae, eCIM  Ha
MHOTO(YHKITMOHATBHBIN 1IeHTpP, pellleHus1 U AelcTBUs (Oe3/elicTBHE) KOTOPOTO
00XKa/TyrOTCs, BO3/IO>KeHa (YHKIMSA 110 TMPeAOCTaBIeHUI0 COOTBETCTBYIOU[UX
MYHUIUTIANBHBIX YCIYT B TIOJTHOM 0Obeme B MOpsifike, Orpefie/ieHHOM 4acTbio 1.3
cratbu 16 depnepansHoro 3akoHa ot 27.07.2010 Ne 210-D3.

5.3. XKanoba nozaercs B MMcbMeHHOW (opme Ha OyMaKHOM HOCuUTese, B
3/71eKTPOHHOM (hopMe B OpraH, IMpejoCTaB AN MyHULMNA/IbHYO yoayry, ['BY
JIO «M®Il» mibo B KoMuTeT 3KOHOMHYECKOTO Ppa3BUTHS W WHBECTULIMOHHOMN
nesitenbHOCTY JIEHWMHTpaAZICKOK obmactu, siBastoiuiics yupeautesniem I'BY J1O
«M®ILl» (manee - yupegurens I'BY JIO «M®PLl»). >Kamobbl Ha pelreHus |
neiictBus  (Ge3felicTBUe) — PYKOBOAWTEIS ~ OpraHa,  MPeOCTaBJISIOIIETO
MYHULIUMNATBHYIO YCIYTy, MOJAITCS raaBe aaMuHuctpauuu MO BbepeXkoBckoe
cebCKOe TocerieHre BoixoBckoro paiioHa JleHuHrpackoi obsactu. 2Kamobbl Ha
peiiieHus1 U gAeiictBus (6e3gerictBue) pabotHuka ['BY JIO «M®Ll» moparoTcs
PYKOBOAWUTEI0 MHOTO(YHKIIMOHA/ILHOTO I1ieHTpa. KasoObl Ha pellleHusT |
nevicteus (6e3peiictBue) I'BY JIO «M®Il» mnogarorcs yupeaurtento I'BY JIO
«M®LI».

JKamoba Ha  pemenus u - jgelictBus  (Oe3meiicTBMe)  opraHa,
NpeJiOCTaB/ISAIOLIEr0 MYHULMIIAIBHYIO YCIYTY, [O/DKHOCTHOTO JiMLia OpraHa,
MpeJiOCTaB/ISIIOIIEr0 MYHULIMMNAJBHYK YCIYry, MYHMLUIIAJBHOIO CJIy>Kalllero,
PYKOBOAUTENST OpraHa, NpeAOCTaB/SIOLIer0 MYHHULMNAJbHYH YCIYTy, MOXeT
ObITh HarpaB/lieHa TI0 TIOuTe, uYepe3 MHOTOGYHKI[MOHAMBHBIA IIeHTp, C
WCI0/Ib30BaHWeM WH(MOPMaI[MOHHO-TeJIeKOMMYHUKALIMOHHOW ceTh «VIHTepHeT»,
ouiManibHOTO caliTa OpraHa, MNpPeJOCTaB/SIOIIET0 MYHULUMA/IBHYIO YCIIyTy,
EIIT'Y mu6o III'Y JIO, a Takke MOXXeT OBITb IPUHATA IPU JUUYHOM IIpHEMe
3asiBUTEIS. JKanoba Ha pelLleHust 151 JIeUCTBUS (6e3geticTBUe)
MHOTO(YHKIIMOHA/TbHOTO 1IeHTpPa, pa0OTHHWKAa MHOTOMYHKI[MOHAJLHOTO IeHTpa
MO>KeT OBbITh HaripaBjJieHa TIO TIOUTe, C WCIIOb30BaHUEM WHGMOOPMAI[IOHHO-
Te/1eKOMMYHUKALIMOHHOU ceTu «/IHTEpHETY, o(HULI1a/TLHOTO calTa
MHOTO(MYHKIMOHAILHOTO 1jeHTpa, EIIT'Y mbo ITI'Y JIO, a Takke MOXKeT OBITh
TIPUHSATA [PU JIMYHOM TIpHUeMe 3asBUTEIS.

5.4. OcHoBaHMeM /i Hadasa TpoLeAyphl JocyaebHoro (BHeCymeGHOTO)
oO)Ka/ioBaHUST ~ SIB/SIeTCs  To/laya  3asiBUTE/IeM  »KajioObl, COOTBETCTBYIOIIEM
TpeboBaHUSM 4. 5 cT. 11.2 degepanpHOro 3akoHa oT 27.07.2010 Ne 210-P3.

B niiceMeHHOM anobe B 06s13aTe/TbHOM MOPSiZIKe YKa3bIBalOTCS:

- HavMMeHOBaHWEe OpraHa, MpeJOCTaBJSIOIIET0 MYHULUIIAIBHYI0 YCIyTy,
JO/DKHOCTHOTO JIWIIA OpraHa, Tpe/IoCTaB/ISOIero MyHULIATIABHYIO YCIyTy, TU00
roCyJJapCTBEHHOTO WM MYHULMNAJBHOTO CysKallero, (¢uamana, OThena,
yaaneHHoro pabouero mecra I'BY JIO «M®IL», ero pykoBoguTens W(WIN)
paboTHMKa, perreHus 1 AelcTBys (0e3eliCTBHe) KOTOPBIX 00)KamyloTCs;

- (pamusvs, UMsi, OTUeCTBO (TTOC/e[jHee - TIPU HaJMUUM), CBeZIeHUsI 0 MeCTe
JKUTENbCTBA 3asiBUTeNs - (pU3Wueckoro juvila 1Mbo HaMeHOBaHHWE, CBeJIeHUs O
MecTe HaxXOXAEeHUs 3asiBUTeJIsI - FOPUMYECKOro JIMLa, a Takke HoMep (HOMepa)
KOHTaKTHOTrO TenedoHa, ajpec (aapeca) 3/IeKTPOHHOW TOUTHI (MpU HaIWu4WM) U
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TIOUTOBBIY aZipec, 10 KOTOPhIM I0/DKeH ObITh HarpaB/ieH OTBET 3asiBUTETIO;

- cBefleHUs1 00 0OKasTyeMbIX pellieHUsIX U AercTBusx (0e3meiicTBUM) OpraHa,
1peiOCTaB/IAOLIer0 MYHULIMIIAIBHYIO YCIYIY, [JO/DKHOCTHOTO Jivlla OpraHa,
TIPeJIOCTABJISION[ET0 MYHULIUTANBbHYIO YCIyTy, b0 ToCy/JapCTBeHHOTO WU
MYHULMIAIBHOTO Cy»Kallero, (unvana, oTAena, yjaneHHoro pabouero mecra
I'BY JIO «M®II», ero paboTHHKA;

- IOBOJIbl, HA OCHOBAaHUM KOTOPBIX 3asiBUTE/Ib HE COIVIACEH C pelleHUWeM U
netictBuem  (6Oe3zelicTBMeM) oOpraHa, TPeOCTAB/ISIONIETO MYHHUIUIIATBHYIO
yCIyTy, [OOJDKHOCTHOTO JIML[A OpraHa, MpeJOCTaB/SIoLero MYHULIUINAIbHYI0
yciiyry, nubo TocyJapCTBEHHOTO WIM MYHULIMIIAIBHOTO CiyxKailero, (uavana,
oThena, yjaneHHoro pabouero mectra ['BY JIO «M®L», ero paboTHUKa.
3asBUTE/IeM MOTYT OBITb TpeZACTaB/ieHbl AOKYMeHThl (NP  HaIWuuvu),
TIO/ITBEP K JAIOIIHe TOBO/IbI 3asiBUTEJISA, MO0 UX KOTTUU.

5.5. 3asBUTe/Ib MMeeT MpaBO Ha ToyiyuyeHHe WHGOPMALMM U I0KYMEHTOB,
HeoOXOAWUMBIX [jIsI  COCTaB/ieHHUsI W 000CHOBaHMsA >ka/mobbl, B C/Iydasx,
ycTaHoB/ieHHbIX CT. 11.1 ®epepanbHoro 3akoHa ot 27.07.2010 Ne 210-®3, mnipu
YCJIOBUM, UTO 3TO He 3aTparvBaet IpaBa, CBOOO/LI U 3aKOHHBIE UHTEPECHI APYTHX
UL U eC/Id yKa3aHHble WH(OpMalUsi U [OKYMEHThl He COZep>KaT CBeJeHUH,
COCTAaBJISIIOIIUX FOCY/IapCTBEHHYIO WK UHYIO OXPaHsIeMYIO TalHy.

5.6. JKano0ba, mocTynuBIlasi B OpraH, MpeoCTaB/SFOIIUN MYHULIMIIATBHYIO
ycayry, I'BY JIO «M®Ll», yupeaurento I'bY JIO «M®ILI» rnaBe agMuHUCTpanuu
MO BepexXKoBCKOe celbCKoe rnoceneHre BoyixoBckoro pavioHa JIeHWHrpaackou
00/1acTH, MOAJIeXXUT PACCMOTPEHHIO B TeueHHe MATHAALIAaTA pabouux AHel co AHS
ee perucTpaiyuy, a B Caydae o0O>Ka/lOBaHMsSI OTKa3a OpraHa, IMpeAoCTaBJISIOIIEro
MYHULMIIA/IBHYO yoiyry, I'BY JIO «M®Ll» B ripyeMe JOKYMEHTOB y 3asiBUTEJIS
mibo0 B UCTIpaB/ieHWH [OMYIeHHBIX OIeuaTOK MW OIIMOOK WIM B Coyyae
o0)ka/ioBaHUSI HApPYIIIeHWs] yCTaHOBJIEHHOTO CpOKa TaKWX WCIIpaB/IeHUHd - B
TeueHue TIITH paboumnx ZHeM Co [JHS ee perruCTpali.

5.7. Tlo pe3ynbraTaM pacCMOTPEHHS KajoObl TPUHUMAETCS OJHO U3
C/IeIyIOLMX pelleHuN:

1) xkanoba ymoB/ieTBOpsieTCsl, B TOM uuc/ie B ¢opMe OTMEHbI MPUHATOTO
pellleHus], WCIIpaB/eHusl JOMYII[eHHbIX OIevyaToK U OIMMOOK B BbIJAaHHBIX B
pe3y/ibTare TMpefOCTaB/JIeHUs] MYHULIMNAJIbHOU YC/IyI'M [JOKyMeHTaxX, BO3BpaTa
3asBUTE/II0  [IeHEe)KHbIX CpPeJCTB, B3WMaHUEe KOTOPbIX He TMpeJyCMOTPEHO
HOPDMaTMBHBIMM TpPaBOBbIMM akTamMu Poccuiickor Pepnepanuy, HOPMaTUBHBIMU
TIPABOBBIMU aKTaMHu JIeHWHTpaZicKkol 00J1acTH, MYHHLUTIATbHBIMU TIPaBOBLIMU
aKTamu;

2) B Y/JIOB/IETBOPEHNH >Ka/100bI 0TKa3bIBaeTCSl.

He nosgHee gHs, cyieayrolero 3a JHeM TPUHATHS pelleHus 10 pe3yJbTaTaM
PACCMOTpeHHsI KaloObl, 3asBUTEMI0 B TIHMChbMeHHOW (opMe U TI0 >KeTaHUIO
3asiBUTE/ISI B 3JIEKTPOHHOU (hOpMe Harpas/isieTcsi MOTHMBUDOBAHHBLIM OTBET O
pe3y/bTaTaX PaCCMOTPEHHSI KaI00bl.

B cnyuae mpusHaHusi >kKasnoObl TMoAJiexalllell y/J0OBJIeTBOPEHHIO, B OTBeTe
3asBUTE/II0 JlaeTcsi WHGOpMalds O JeMCTBUSIX, OCYIeCTB/sSeMbIX OpraHoM,
TIpeI0CTaB/ISIIOIIMM MYHULIMIIATBbHYIO YC/IyTY, MHOTO(QYHKLUMOHAIBHBIM LIEHTPOM
B LIeJISIX He3aMeJIUTe/IbHOIO yCTPaHEeHUs BbISIBJIEHHbIX HapyIlIeHUH NPy OKa3aHWU
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MYHUIMTIAaBHOW YCAYTH, a TakXe TPUHOCATCS W3BUHEHWsI 3a [OCTaBJ/ieHHBIE
HeyZo00CcTBa M yKasbiBaeTcsi WHGOpMalUs O JalbHeNIINUX [eHCTBUSX, KOTOpbIe
He0OX0/IMMO COBEpIIUTH 3asiBUTEIIO B 1IeJIsIX M0/TyUeHUs] MyHULIMTIaJIbHOU yCITyTH.

B ciiyuae npusHaHUs ano0bl He TO//iekallleld yI0B/IeTBOPEHHIO, B OTBETe
3asBUTE/I0 JAIOTCS apryMeHTUpPOBaHHbIe DPa3bsiCHEHWs O MPUYMHAX TPUHSATOTO
pellieHus], a TakKe UHGOpPMaIUs O TIOpsiiKe 00>KaI0BaHKs TIPUHSITOTO PellleHusl.

B cnyuvae ycraHOB/eHUsI B XOJe WIA II0 pe3y/jbTaTaM pacCMOTPEHUs
)Kanobbl TIPU3HAKOB COCTaBa aJMWHUCTPAaTUBHOTO TIpaBOHApYLIEHUs WU
TIPeCTyTUIeHUsI IO/DKHOCTHOE JULI0, pabOTHUK, Hajie/leHHble TOJIHOMOYMSIMU TI0
PacCMOTpeHHIO »kaiob, He3amMeATUTe/IbHO HaTIPaB/IsIOT UMeROIIecss MaTepyarbl B
Oprasbl MPOKYypaTyphl.

6. OcoOeHHOCTH BBITIOJTHEHUSI aZIMUHHCTPAaTUBHBIX TIPOLeyP B
MHOTO()yHKLIMOHA/TbHBIX L[eHTpax.

6.1. [IlpemocraBieHne MyHULMIIA/JILBHOM ycCayrd nocpeactsomM MOII
ocyujecTBsiseTcs B nogpaszgeneHusix ['bY JIO « M®L» npu Ha/iMumy BCTYTIUBILIETO
B CWIy CcorjamieHuss o B3auMogenctBuu wMexay ['BY JIO «M®PL» wu
ApvunnucTtpanuen. IlpefgocraBieHve MyHULMMNAABHOM YCIyrM B MHbIX M®I]
OCYLLIeCTB/ISIETC  TIPM  HaJIMUMKA  BCTYIMBLIEr0 B CWIy COIJIALLIeHUs O
B3auMo/encteumn Mexay I'bBY JIO «M®PL» u uabim M®LI.

6.2. B ciyyae nozauu JOKYMEHTOB B AZIMUHUCTpaLUIO nocpesctBoM M®I]
crietpanuct M®II, ocyuiecTBasAONMN TIpUEM JOKYMEHTOB, Mpe/CTaBJIeHHbIX /I
TOTyUYeHUs] MyHULUITa/IbHOW YCIYTH, BBITIOMHSIET CeAyolye JelCTBUS:

a) yAOCTOBepsieT JIMYHOCTb 3asiBUTeIsI WM JIMYHOCTH U TIOJTHOMOUHS
3aKOHHOT'O TIpeZICTaBUTE/IS 3asBUTEJIS - B CTyyae obpalrieHus: hrU3uuecKoro Jimiia;

YA0CTOBepsieT JIMUHOCTh Y TOJIHOMOYMS TIpe/iCTaBUTe Il FOPUAUUECKOTO ULja
WA WHAVBUAYATbHOTO TIpeIIPUHAMATes - B cjiydae obpallleHusl IOpUANUeCKOTOo
NYLA WY UHAVUBUIYa/IbHOTO MpeJIIPUHAMATES;

0) onpefensieT mpeaMeT OOpaIteHus;

B) TIPOBO/IUT TIPOBEPKY TMPaBUILHOCTH 3ario/THEeHUsI 00OpaltieHus;

') NPOBOJUT MPOBEPKY YKOMIIEKTOBAHHOCTH TaKeTa JJOKYMEHTOB;

[l) OCYIlLleCTB/IsIeT CKaHWPOBaHUe TMpeJCTaBIeHHbIX JOKYMEHTOB, (hOpMUDYeT
3JIEKTPOHHOE /Ie/10, BCe JOKYMEeHThl KOTOPOI'O CBSI3bIBAIOTCSA €UHBIM YHUKA/IbHBIM
W eHTU(PUKALIMOHHBIM KOJIOM, TO3BOJISIFOLIUM yCTaHOBUTH TIPUHAJIEXXKHOCTh
JOKYMEHTOB KOHKDETHOMY 3asiBUTENI0 M BUJY oOpallleHus 3a MYHHUILUTIATbHON
yCITyTou;

e) 3aBepsieT KaX/bl JOKyMEHT Jiejia CBOel 3/IeKTPOHHOM MO/INUChIO (fasee -
OI);

’K) HampaeJisieT KOMUU JJOKYMEHTOB U PeeCTp JOKYMEHTOB B KOMUTET:

- B 3JIEKTPOHHOM BHZie (B COCTaBe TIaKeTOB 3JIEKTPOHHBIX [eJl) B [IeHb
obparrienns 3asisuresiss B MPII;

- Ha OyMaKHbIX HocuTensiXx (B Caydae HeOOXOAMMOCTH 00s13aTe/bHOTO
TIpe/ICTaB/IeHUsi OPUTMHA/IOB IOKYyMEHTOB) - B TeueHre 3 pabouux gHel co AHS
obpaiienus 3asBurens B MLl mocpescTBOM KypbepCKOUM CBSI3W C COCTaB/IeHUEM
OMMCU Tiepe/laBaeMbIX [JOKYMEHTOB, C YyKa3aHWeM [aThl, KOJMYeCcTBa JIUCTOB,
(hamMuiuy, 1O/DKHOCTU U MOANMUCAHHBIE YIIOJTHOMOYEHHBIM crietpanictom MOII,



[To okoHUaHUU TipyUeMa JOKYMeHTOB crieliaauct M®LI BoigaeT 3agBUTEIIO
PacCIUCKy B rIpyueMe JOKYMeHTOB.

6.3. Ilpu ycraHoBieHuud  pabotHukoM MO®PL] dakra HamMuwusa
COOTBETCTBYIOILEI0 OCHOBAaHUSA [Jig OTKas3a B IpUeMe JOKYMEHTOB, YKa3aHHOI'O B
IOyHKTe 2.9 HaCToAllero agMUHUCTPATUBHOIO perjiamMeHTa, crneuuanict MOIL]
BBITIO/THSIET B COOTBETCTBUH C HACTOSILUM perjiaMeHTOM CJie[lytollye TelCTBUS:

coobIriaeT 3asiBUTe/t0 00 OTCYTCTBMM Yy Hero TMpaBa Ha T[OyueHue
roCyZlapCTBEHHOMW yCIIyTH;

pacrieyaTbiBaeT pacycKy O MpesoCTaB/IeHUH KOHCY/IbTalUuu.

6.4. Ilpy yka3aHuM 3asiBUTe/JieM MecCTa TIOJyueHUs OTBeTa (pe3y/ibTarta
rpe/IoCTaB/eHUs] MYHULMNAIBHOW ycayru) mocpegctBom MO®PIl gomkHOCTHOe
Lo  AJMWHMCTPALMM, OTBETCTBEHHOE 3a BBIMOJIHEHWE aJMUHUCTPAaTUBHOU
rpoleypsl, nepezfaet creruanicty M®L] nns nepefjaud B COOTBETCTBYHOLIUU
M®I] pe3yabTaT TmpefoCTaBAeHUs YCAYTA /s €ro TOocCJAeAyrllerd BblZauu
3aBUTEJIO:

- B 2JIGKTPOHHOK (opme B TeueHue 1 pabouero AHS CO [AHS TIPUHATHSA
pelleHusi 0 mpefoCTaBieHuu (0TKa3e B MPeOCTaB/IeHUN) MyHULIUTAJIbHOU YCIyTH
3as1BUTeJIIO;

- Ha OyMakHOM HoOcuTe/ie - B CpOK He Oosiee 3 pabouux AHel cO JHS
TPUHATUSL  pelleHusi O TpejocTaBieHMM (OTKa3e B IIpeJOCTaB/IE€HUM)
MYHULIATIAIbHOW YCIYTW 3asBUTE/I0, HO He TMO03/Hee AByX pabouux [AHed [0
OKOHUYaHUS CPOKa IpeJoCcTaB/eHus YCIyTru.

Cneyuamuct M®L, oTBeTCTBEHHBIU 3a Bbllauy AOKYMEHTOB, MOJIyYE€HHBIX OT
AJIMUHUCTpALMKA TI0 pe3yJibTaTaM PacCMOTPeHUsl MpezCTaB/IeHHbIX 3asBUTe/eM
JOKYMEHTOB, He MO3JHee [BYX AHEW C JaThl UX MOJy4YeHUs1 OT AJMUHUCTPALIUU
cooOI1iaeT 3asBUTENII0 O TIPUHSATOM pellleHUd 1o TenedoHy (C 3amucbi0 JaThl U
BpeMeHHU Te/ie)OHHOTO 3BOHKA WJ/IM MIOCPEICTBOM CMC-UH()OPMUPOBAHMUS), @ TaKXKe
0 BO3MOYXHOCTH I10JIyYeHUs JOKyMeHTOB B M®DII.

6.5. Tlpu BBome 06e30yMakKHOTO 3JIEKTPOHHOTO JOKyMeHTOoOopoTa
aZIMVHUCTPaTUBHbIE TIPOLIeAYpPbl perjiaMeHTUPYHOTCS HOPMaTUBHBIM IIPaBOBBLIM
akToM JIeHUMHrpaAcKol 00/acTH, yCTaHaB/IWBAIOLUM TIOPSZIOK 3/IEKTPOHHOTO
(be3bymMa)kHOTO)  [JOKyMeHTOOOOpoTa B cdepe  TOCy/[apCTBEHHbIX U
MYHULUIIA/IBHBIX YCIIYT.

ITpunoxxenue 1
K AZJMUHUCTPAaTUBHOMY perjaMeHTy
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B AamuyHucTpanuio
MYHUILIUIAIEHOTO 00pa3oBaHus

JleHuHrpazcKoi 06s1acTu

HA BJIAHKE OPT’TAHU3ALINN
oT

(TosIHOe HaMeHOBaHKe 3asiBUTeJIs
JJ1s1 10P. JIHL,
®UO — ans ¢us. auw)

(MHH — pns rop. i,
cepuisi, HOMep, /iaTa BblJauu
nacriopTa,
mibo Homep CHUJIC — ans ¢us.

iy

(mouTOBBIM afipec)

(azipec 3/1eKTPOHHOM TOUTHI,
TesnedoH)

3asiB/IeHHe
0 NpejoCTaB/IeHNU MYHHLMIIAJIbHOM yC/IyrH
"IIpegocTaB/ieHHe CBe/leHHI 00 00bEKTaxX yueTa, Co/iepXKaliiXcs B peecTpe
MYHHMIMNIA/IHOI'0 UMYyLIlecTBa"

[Mpoury mpefocTaBUThL WMHGOPMALIMIO M3 peecTpa MYyHHULUMAAbHOrO uMmyllectBa MO
JleHUHTpa/ICKOH obmactu B

OTHOIIIeHH

(YKa3sbIBarOTCsI MIPU HA/IMUMK: HaMMeHOBaHKe 00beKTa', afpec MecTopacriooKeHus 00beKTa,
KaZlaCTPOBBIM HOMEp, I/I0Ia/lb, TPOTSHKEHHOCTh U MHbIE XapaKTePUCTHUKU 00BEKTa,
TI03BOJISIOLLME ero OJHO3HAYHO OIpe/ie/IUTh)

[lpunoxxeHve: KOmUsl  [JOBEPEHHOCTH, MOATBEPXKAAIOIIed  IOJIHOMOYMSl  JIMLI,
JeCTBYIOILIer0 OT UMEeHHU 3asiBUTesIs], (npuadedemcs 8 ciyyde Omcymcmeus y YKa3aHHO20 Auyd
npaea delicmeoeamb om UMeHU 3dsisumesis 6e3 0oeepeHHOCmUu).

Pe3ynbTaT paccMOTpeHUs 3asiB/ieHMs IPOILY:

Bbl/laTb Ha pyku B M®DI]

B 3JIEKTPOHHOU (popme B muuHbIi KabuHet Ha [1I'Y JIO/ETITY

BbIZIaTh HA PYKH YIIOJTHOMOYEHHOMY /ULy B AZIMUHHCTpaLn

! HaumeHOBaHHe 0OBEKTa — OCHOBHOM XapaKTepH3YIOIL|il MPU3HAK 00beKTa (31aH1e, COOPY)KEHHE, 3eMeJIbHBIH
y4acToK U T.II.)



(HaumMeHOBaHUe (moamuce) (®UO0)

JIOJPKHOCTH)
Wcnonnurens
(PNO, TenedoH, agpec 3N1EKTPOHHON NOYTHI)

NMpunoxeHune 2
K aAMUHUCTPATUBHOMY persiaMeHTy No npenocTassieHnto
MYHULNMANbHON YCNYTrin



«MpenoctaBneHne ceengeHnim o6 obbLekTax yyeTa,
coepXXalnxcsa B peecTpe MyHNUMNaJbHOro MMyLLecTBa»

(KOHTaKTHble faHHble 3asaBuTens
afpec, Tene¢oH)

YBEAOMJIEHUE
06 OTCYTCTBMM OObEKTA yyeTa B peecTpe MyHUUUNanbHOro umyuwectsa MO ;

MnaBa AgMUHUCTpaUNmn

MpunoxxeHne 3
K METOANYECKMM peKOMeHaaumnam
No aAMUHUCTPAaTUBHOMY persaMeHTy No NpefoCcTaB/EHMIO



MYHULUMNANbHOWN YCNyTr
«[MpepocTaBneHue ceeneHunn o6 obbekTax yyeTa,
COLEPXKALLNXCH B peecTpe MyHULUUNAAbHOro NMMyLLecTBa»

(KOHTaKTHblE faHHble 3asBuUTens
afapec, Tene¢oH)

PELWEHNE
06 0TKase B NpeAocTaBNeHUU MyHULMNANbLHOK yCnyru

MnaBa AgMUHUCTpaUNmn

NpunoxeHune 4
K agMUHUCTPATUBHOMY perfameHTy



(v.41.0. dénsnyeckoro nvua " agpec
npoxmBaHnsa / HauMMeHOBaHWe opraHusauuu wu
WHH)

(e.1.0. npeacTtaBuTeNs 3aaBuTtend 7

PEKBU3UTH [OBEPEHHOCTW)

KoHTaKTHas unHpopmMauus :

Ten.

an. noyTa

PEWEHNE
06 OTKasze B npueme 3afAB/IEHUS U [OKYMEHTOB, He06XO0AMMbIX
ANA NPeAoCTaBNE€HUA MYyHULUNAIbHOW YyCnyru

HacToswuMm nogTBepxgaeTcsi, 4YTO MNpuM MpuemMe [OKYMEHTOB, Heo6XoauMmbiX Ans
npeaocTaBfeHna  MyHUUMNanbHOW  ycnyru:
OblIVM BbISIBAIEHBI CRefyllie OCHOBaHMA A8 O0TKasa B MpueMe [AOKYMEHTOB:

(yKasbiBawTCS OCHOBaHWS A1 OTKasa B npueMe AOKYMEHTOB, NpeayCMOTPEeHHble
MYHKTOM 2.9 aAMUHUCTPATUBHOIrO perfameHTa)

B CBA3M C W3/IOKEHHbIM MPUHATO pelleHNWe 06 O0TKa3e B NpUEME 3asiBNIEHUS U UHbIX
[IOKYMEHTOB, Heo6XOoAWUMbIX ANS MpPefoCTaBNeHUs MYyHULMNANbHORK YCNyru.

Ana  nonydeHuss  ycnyru  3asBUTEN0  HEo6Xo4WMO — MpeLcTaBUTbL  crepyouue
JOKYMEHTbI

(yKa3biBaeTcsi nepeyeHb LOKYMEHTOB B C/lyyae, €C/M OCHOBaHvMeM A/ OTKasa
ABnseTca
npeacTasB/ieHNe HEMOJIHOMO0 KOMM/IeKTa [AOKYMEHTOB)

(YnonHoMmo4yeHHoe nuyo(cneunanncTt Mol) (nognuce)
(vHMUmnansl, dammnunsa)

(paTta)
M.M.

Mognucb 3aaBuTEnNA, noaTeepxaawiaa nosyyvyeHne pelueHuns 06 oTKasze B npuneme
AOKYMEHTOB .

(noanuceb) (¢.1.0. 3aaBuTensa/npeactaBuTeNa 3asaBUTeENs)
(pata)
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