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AJJMUHUCTPALIUS
MYHULIMITAJIBHOI'O OBPA30BAHUS
BEPE)XXKOBCKOE CEJIbCKOE ITOCEJIEHUE
BOJIXOBCKOI'O MYHULIUIIAJIEHOI'O PAMTOHA
JIEHUHT'PAJCKOM OBJIACTU

IIOCTAHOBJ/IEHUNE

ot «04» cenTsiopa 2023 roga Ne 134

O06 yTBepXieHNU AJMUHMCTPAaTUBHOI'0 perjiaMeHTa
10 MPeJ0CTaB/IeHNI0 MyHULUNA/IbHOM yutyru «[IpefocraBienue uHpopmauu
00 o0 beKTax ydera, co/iep)Kalleiicsi B peecTpe MyHULIMINIA/IBHOT'0 UMYILIeCTBa»

B cootBeTcTBUY DefiepasibHBIM 3aKOHOM OT 6 OKTs10pst 2003 Ne 131-P3 «O6
OOIMX TIPUHLIMIIAX OpraHW3al[id MeCTHOrO caMoyripaB/ieHusi B Poccuiickoit
®epepaumu, PepepanbHbii 3akoH oT 27 wuwons 2006 r. Ne 152-®d3 «O
MepCoOHaNbHbIX  JaHHBIX»;  IIOCTaHOBjeHWe [lpaBurenbcTBa  Poccuiickoit
@epepatii ot 22 gekabps 2012 r. Ne 1376 «O6 ytBepkaenuu IlpaBun
OpraHv3aliy [esiTeIbHOCTH MHOTO(YHKLIMOHA/NbHBIX LIEHTPOB MpeZ0oCTaBIeHUs
rOCyZIlapCTBEHHbIX WU MYHUIIUMNA/IbHBIX yCIyTr»; PefepanbHbId 3aKOH OT 27 UIOMS
2010 1. Ne 210-®3 «O6 opraHu3alUy TpeJOCTaBleHUsI TOCYAAPCTBEHHBIX U
MYHUIMTIANMBHBIX ~ yCJIyT», B 1e/sX OpraHu3aluM B aJMUHUCTpALUU
MYHHUIMIaTEHOTO 06pa3oBaHusi bepe)KKoBCKoe cebcKoe TocesieHre BoixoBCKOTo
MYHULIMTIABHOTO ~ palioHa  JleHWHrpajckol — ob6jacT  TipefoCTaB/ieHUs
MyHUIUTNIanbHOU ycinyru «IIpenoctaBneHre uH(opMaiu o6 obObeKTax yuera,
cojieprKallieiicsi B peecTpe MYHHULIMTIATbHOTO UMYII[eCTBa»;-

HOCTAHOBIJ/AIO.

1.YTBepauTh AJMHUHUCTPAaTHBHBIA perjiaMeHT MpeJoCTaBlIeHUs
MyHUIUTIaMbHOU yciyru «IIpefoctaBineHrue wHpopMaiiiu 06 oObeKTax yueTa,
coJlepKalllelics B peecTpe MyHULIMMNaIbHOro umyirectsa (Ilpunoxkenue).
2. IloctaHnoBnenue agmuHucTpanui MO bepeXKoBCKOe CeibCKOe ToceieHre
Ne 124 ot 18.08.2022 1. «O6 yTBepKAeHUH AMUHHUCTPATUBHOTO perjiaMeHTa
10 TpeZoCTaB/IeHUI0 MYHULIMIANbHON yciyru «IIpemoctaBiieHue cBefieHUd 00
0o0BeKTaxX yueTa, COJep’KallluxXCsi B peecTpe MYHHULMIAIbHOTO UMYIIeCTBa»,
CUMTaTh yTPATUBLLIUM CHUJTY.
3. Hacrosijee mocraHoB/ieHHe BCTyIaeT B 3aKOHHYIO CHUJIy TOCJIe ero
TIO/ATTUCAHUSL.
4. OnybavKoBaTh HaCTOsiilee TIOCTAHOBJIEHHWE B CPeACTBaX MacCOBOU
VH(pOpMaLuu.



5. KoHTpoJIb 3a UCTIOJTHEHWEM TTOCTAaHOB/IEHHS OCTaBJISIIO 3a COOOM.

I'11iaBa agMUHMCTpALIUU
MO BepeXKOBCKOe ceslbCKOe IocejieHye B.b.OxepesbeB

YTBEPXX/JEH
[10CTAaHOBJ/IEHMEM aJMUHUCTPAL{N



MYHHULMNATLHOTO 06pa30BaHust
Bepe>KKOBCKOe CebCKOe TMOCeeHne
BO/IXOBCKOTO MyHHIIMIIAIBHOTO paiioHa
JIeHUHTrpajicKol 06/1acTH

Ot «04» centabpsa 2023 roga Ne 134

AJMUHVCTPATUBHBIN PETJIAMEHT AJIMUHUCTPAIINN
MYHUIIUIIAJIBHOI'O OBPA30BAHNMS BEPE)XKKOBCKOE
CEJIbCKOE ITOCEJIEHHUE BOJ/IXOBCKOI'O MYHUITUIIA/TRHOI'O
PANOHA JIEHUHT'PAJICKOM OBJIACTHU
I10 ITPEJJOCTABJIEHUIO MYHUIIUIIAJIBHOM YCJIYTH
«ITPEJOCTABJ/IEHUE NTH®OPMAIINN Ob OFBEKTAX YUETA,
COJIEP)XXAIIEVICS B PEECTPE MYHUITUIIA/TbHOI'O
NMYIIIECTBA»

(CokparieHHOe HaMMeHOBaHHe —Brbi/jaya BBIITMCOK U3 peecTpa MyHULIUIAIbHOTO
HMMYILIeCTBA)
(Zanmee — a/MUHMCTPAaTUBHBIU peryjiaMeHT, MyHULMIIa/IbHas yCIyTra)

1. O01IHMe 10/I0)KeHUA

1.1. AZMVHHCTPaTUBHBIM perjamMeHT yCTaHaB/IWBAaeT MOPSJLOK W CTaHAapT
Tpe/IoCTaB/IeHUsI MyHULUIIATbHOU YCIYTH.

1.2. 3asBuTensMu, MMEIOLIMMH TIpaBO Ha TMOJy4YeHUEe MYHULUMNAJIbHOU
YCIIYTH, SIBJISFOTCS:

- u3nUecKure JULIA;

- FOpUANYeCKHre JIMLa;

- UHJUBHW/ya/bHbIe NIPeANPUHUMAaTENH (1anee — 3asiBUTEJIb).

[IpencraBiATh MHTEpeChl 3asiBUTeJIS UMEIOT IPaBo:

- OT WMeHU (PU3MYEeCKUX JIML: 3aKOHHbIe T[Ipe/iCTaBUTeNU (poAUTeNH,
YCBIHOBUTE/IM, OTIeKyHbI) HECOBEPLIEHHO/IETHUX B BO3pacTe 0 14 jieT, OneKyHsI
He/leeCrioCOOHBIX TpaKAaH /MO0 TpeACTaBUTeNH, [eHCTBYIOIMe B  CUTY
MOJIHOMOYMIA, OCHOBAHHBIX Ha JJOBEPEHHOCTH;

- OT HVMEHU IOpUJMYECKUX JIML: TMpeJCTaBUTeNH, [JeHCTBYIOL[Ue B
COOTBETCTBUM C 3aKOHOM W/IM YyYpeJWUTe/lbHbIMU [JOKYMEHTaMU B CHUJLy
MOJTHOMOYMM 06e3 JI0BepeHHOCTH WM TIpeJCTaBUTeNH, [eNCTBYIOLMe B CUIY
TIOJTHOMOYHW, OCHOBAHHBIX Ha [JOBEPEHHOCTH WJIY [JOTOBOPe.

1.3. WHdopmaius o0 MecTax  HaxOXAeHUsI OpraHoB  MeCTHOIO
caMOyTIpaB/eHUWs B JIALEe  aJAMUHUCTPAaUMid  MYHHULUIIAIbHBIX  PalOHOB
JleruHTpazicKoii 0b6sacTH (masee - opraH MeCTHOro camoymnpasienus, OMCY,
AJMUHUCTpaLUs), TPeAOCTaB/ISIOMINX MYHULUIIAIBHYI0 YCIYyTy, OpraHu3aluy,
y4acTBYIOLIMX B [pefioCcTaB/leHnd ycoayru (mamee — OpraHvs3anuu) U He
SIBJISIFOLLIUX CSL MHOTO(YHKLIMOHATbHBIMU L{eHTpaMHu rpeJi0CTaB/IeHus
rOCyJapCTBEHHbIX W MYHUIMIANBHBIX YCIyT, Tpadukax paboThl, KOHTAKTHBIX
Tesie()OHOB, pa3MeLLar0TCs:

Ha CTeHJax B MeCTax IpeJOCTaB/AeHUsI MYHULIMIIAJbHOU YC/IYTU U YCJIYT,
KOTOpble SIBSIFOTCST HeoOXOAWMBIMM W 00si3aTeNbHbIMA [IJIsl  TIpeZ0CTaBIeHMUs



MYHULUTIaTbHOU YCIYyTH;

Ha cauTe AJIMUHUCTpAlUU;

Ha caiite ['ocymapcTBeHHOro OO/PKETHOTO yupeXkaeHUs JIeHUHrpajcKou
obmact «MHOTrohyHKIMOHATBHBIN LIEHTP Tpe/[0CTaB/IeHHs] TOCYJapCTBEeHHbIX U
MYHULIMTIABHBIX yeayr» (aanee - IBY JIO «M®L»): http://mfc47.ru/;

Ha Iloprane rocymapCTBeHHbIX W MYHULMMOAJbHBIX YCAYT ((yHKLW)
Jlenunrpazickoit  obsactu  (ganee - III'Y JIO)/Ha EpuHom  moprane
rocyJiapctBeHHbIX ycnyr (ganee - EIIT'Y): www.gu.lenobl.ru, www.gosuslugi.ru;

B TOCyZ,apCTBEHHOW MH(OPMaLMOHHOU crcTeMe «PeeCTp rocy1apCTBeHHBIX
Y MYHMIUMANbHBIX YCayT (byHKUMNA) JIeHMHTpaZicKoi obnactu» (fanee — Peectp).

2. CtaHjapT npejoCTaB/eHUs] MyHULIMMNAJbHOW yC/IyTH

2.1. ITosTHOe HaMMeHOBaHWe MYHULIUNA/ILHOM YCIIYTH:

I[TpenocTaBnenue nHbopMaru 06 00beKTax ydeTa, CO/ieprKallleiicsi B peecTpe
MYHULMITIaTIBHOTO UMYIL[eCTBa.

CokpallleHHOe HaUMeHOBaHKe:

Bbijjaua BBINIMCOK U3 peecTpa MyHULMITA/IbHOIO UMYILIeCTBa.

2.2. MyHULIMNAIBHYIO YCIYTY TIPeoCTaBIIsAI0T:

Apmunuctpaius MO bBepeXkoBCcKoe cesibCKOe TMocesieHUe BoxoBCKOro
MYHUIUTIATBHOTO paiioHa JIeHMHrpascKou 001acTH.

B npezocraBieHnu yC/iyry yU4aCTBYHOT:

-I'BY JIO «MPL»;

3asgB/eHWe Ha TIOJyYeHHe MYHULUIIAJbHOW YCIYTH C KOMIUIEKTOM
JIOKYMEHTOB IPUHUMAEeTCS:

1) npu TMYHOM SIBKeE:

B A/IMUHUCTpAL1Y;

B unanax, oTAenax, yjaneHHbIx pabourx Mectax ['BY JIO «M®Ll» (ripu
Ha/IM4MU COTJIalleHus);

2) 6e3 MMUHOI SIBKU:

B 9JIeKTPOHHOW (opme uepe3 J/UuHBIA KabuHeT 3asBuTtenss Ha [II'Y
JIO/EIIL'Y;

B 3/IKTPOHHOM (opMe uyepe3 cauT AAMUHUCTpaUUU (TIpU TeXHUUECKOU
peav3alyn);

3asgBUTe/Ib MOXKET 3anucaTbCd Ha TMpUeM JJis T0[auM  3asiB/IeHUS O
TIpe/0CTaB/IeHUH YCIYTH C/IeAYIOLMMHU CriocobaMu:

1) mocpegctBom IITY JIO/EIITY - B M®LI;

2) nocpeactBom cavta OMCY, M®II (ripu TexHWUeCKOW peanu3aliuu) - B
M®TIL;

3) o tenepony - B ML,

[nisi 3arvcy 3asiBUTENb BbIOWpaeT JI0OYI0 CBOOOAHYIO [1jisl TpUeMa JaTy U
BpeMsi B Mpe/iesiax yCTaHoB/IeHHOro B M®L] rpaduka rnpuema 3asiBUTEJIEN.

2.2.1. B uensx mnpeAoCTaB/ieHUs MYHULUANAJIbHOU YC/IYTHM yCTaHOBJIEHUE
JIMYHOCTU 3asBUTEJII MOXKeT OCYLLeCTB/IATbCA B XOJe JIMUHOrO TpuemMa
TOCPeICTBOM TIpeAbsIBJIEHUs] Tacropra rpaxaaHuHa Poccuiickon ®Pepepanuu
mibo WHOTO [JOKyMeHTa, VAOCTOBEpSIIOIero JMYHOCTb, B COOTBETCTBUM C


http://www.gosuslugi.ru/

3aKOHOZaTebCTBOM Poccuiickoit ®efiepaliiii Wi MOCPeACTBOM UAEHTU(DUKALIUU
u ayteHTupukauyu B OWMB/OMCY/Opranuszauuu, ['BY JIO «M®L» c
WCI0/Ib30BaHWeM WHGOPMALIMOHHBIX TeXHOJIOTHM, MpeyCMOTPeHHbIX YacThio 18
crateu 14.1 PepepanvHoro 3akoHa oT 27 wutosigs 2006 roga Ne 149-d3 «06
vH(opMaruM, UHOOPMALIMOHHBIX TEXHOJIOTUSIX U O 3aliuTe UHGopmauuu» (Tipu
TeXHUUYECKOW peasv3aliuu).

2.2.2. Tlpu npeocTaB/ieHUM MYHUIMIIA/JIbHOW YCIYTU B 3JIEKTPOHHOU (popMme
WJeHTU(PUKALUS U ayTeHTU(PUKALIUS MOTYT OCYIIIeCTB/ISITbCS TTOCPE/ICTBOM:

1) emuHON cHUCTeMbl WJeHTU(PUKALIMM M ayTeHTU(PHUKAL[UM WM UHBIX
roCyZlapCTBeHHbIX WH(OPMALMOHHBIX CUCTEM, €C/IM TaKhe TOCy/JapCTBEeHHbIE
vH(MOpMal[MOHHbIe CUCTEMBbI B YycTaHOBAeHHOM [IpaBurtenscTBoM Poccuiickoit
denepali  MOpSZIKe 00ECTIEUMBAIOT B3aWMO/IEHICTBUE C eQWHOM CHCTEMOM
uaeHTUGUKALMM W ayTeHTUUKALUKM, TIPU YCJIOBMU COBIAJIeHUs CBeJEeHUM O
(bur3nueckoM Jiviie B yKa3aHHbIX MH(OPMAI[MOHHBIX CUCTEMaX;

2) eAVHOW CUCTeMbl WAEHTUPUKALUA W ayTeHTUPUKALUU U eJuHOU
WHGOPMAI[MOHHONW  CHUCTeMBbI  IePCOHANBHBIX  JAHHBIX, O0ecreurBaroIeu
00paboTKy, BKIroUast cbop v XpaHeHHe, OMOMeTPUUECKUX TIePCOHATbHBIX JaHHBIX,
UX TpOBEpKy W Tiepefjauy HWH(POpMAlMd O CTeleHu UX COOTBETCTBUS
Tipe/IoCTaB/IeHHBIM O1OMeTpUYeCKHUM TTePCOHATLHBIM JaHHBIM (DPU3UUECKOTo HIia.

2.3. Pe3ynbTaToM npefocTaB/ieHrst MyHULIMIIATbHOW YCIYTH SIBJISIETCS:

- BBIMCKAa M3 peecTpa MYHHULMNAJIBHOTO UMYIECTBA MYHULIMIIATIBHOTO
obpa3oBaHus (Janee — BBIMMCKA);

- yBefiomsieHre 00 OTCyTCTBUM OOBEKTa yueTa B peecTpe MYHHULMIIATbHOTO
nmyjecteBa MO  BepeXKOBCKOe — celbCKOe — rocesieHue  BomxoBCcKOro
MYHHIUIIABHOTO paiioHa JleHMHrpaackow ob6sactd (1o  ¢opme  COryacHO
TIPUJIO’KEHUIO 2 K aIMUHUCTPAaTUBHOMY DerJIaMeHTYy);

- peiieHre 00 OTKa3e B MpeA0CTaBIeHUA MyHULIUIIABHOM ycayru (1o ¢hopme
COTJIACHO TIPUJIO’KEHUIO 3 K a[IMUHUCTPAaTUBHOMY DErJIaMeHTY).

2.3.1. PesynbraT rpeJi0CTaB/IeHYs MYHULMIATbHOU yCIIyTy
Tpel0CTaB/ISIeTCS:

1) npy MMUHOM SIBKeE:

B AJIMUHUCTpAL1K;

B huanax, oTjesnax, yAaaneHHbx pabounx mectax ['BY JIO « M®I»;

2) 6e3 IMUHOI SIBKU:

riocpegcrsom I1I'Y JIO/EIITY.

2.4. CpoK Tpe/ioCTaB/IeHHsI MyHULUIATLHOW YCIYTH COCTaB/isieT He Oosiee 6
(rectr) paboumx AHeM CO JAHS TIOCTYIUVIEHHS 3asBJ€HHS O TIPeOCTaBIeHHH
cBefieHnid 00 00OBeKTax yueTa, COMAEPXKAIL[UXCS B peecTpe MYHMIMITAJIbLHOTO
MMYIL[eCTBa, B AIMUHUCTPALUIO (Zasee — 3asiBJIeHUe).

2.5. HopmaTuBHbIe TIpaBOBble aKThl, PpEryJUPYIOIIUE MpPeJOCTaB/IeHUe
MYHULIUNAIBHOU YC/TyTH:

1) ®enepanbHbiid 3akoH OT 27 nrong 2006 1. Ne 152-®3 «O nepcoHanbHBIX
JAdHHBIX> ;

2) moctaHoBsieHre [IpaBurtenbcTBa Poccutickoii ®@eznepaiiv oT 22 mekabps
2012 1. Ne 1376 «OO6 yTBepxaeHuu I[IpaBuUs oOpraHu3salid JesiTeTbHOCTH
MHOTO(YHKLIMOHA/IbHBIX ~ LIEHTPOB  MpeAO0CTaB/ieHUss  TOCyJapCTBEHHbIX U
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MYHULIAMATIBHBIX YCIYT»;

3) ®enepanbHbid 3aKk0oH OT 27 utong 2010 1. Ne 210-®P3 «O06 opraHu3anuu
NpeJi0CTaB/IeHUs TOCYJAPCTBEHHBIX U MYHULUTIAIBHBIX YCIYT»;

2.6. UcueprbiBaromuii  TiepeueHb  JOKYMEHTOB, HeOOXOAWMBIX B
COOTBETCTBUM C 3aKOHO/IaTe/IbHbIMU W/IA WHBIMU HOPMATUBHBIMU TIPaBOBBIMU
aKTamMu [Jid  TpeJoCTaB/e€HUs]  MYHMIUMIIAJbHOW  yCIyTH,  MOJAJeXKal[ux
Tpe/ICTaB/IeHUIO 3asiBUTEJIEM:

1) ansa mipefocTaB/AeHUsS MYHMUIMIIAILHOM YC/IYTH 3arloJiHSIeTCs 3asiBlieHue C
O/THOBPEMEeHHBIM 3aTl0/THeHUeM COTJIacHsl 3asiBUTesst Ha 00paboTKy repcoHambHbIX
JlaHHBIX B COOTBETCTBUM C MYHKTOM 4 crtatbu 9 DenepasbHOro 3akoHa OT
27.07.2006 Ne 152-®3 «O mepcoHa/lbHBIX [AaHHBIX», B 3JeKTPOHHOM (opMme
COTJIACHO TIPUJIO’KEHUIO 1 K a/MUHUCTPATUBHOMY DerjlaMeHTY:

- IMYHO 3asiBUTesIeM npu obpaitienuu Ha ETITY/TITY JIO;

- crietamcrom M®II nipy muuHOM oOpaiilleHuH 3asBUTeNs (TIpeCTaBUTe s
3asBuTessi) B MPII:

npu  obpamennu B M®PI] HeobXogWMO  TIPeIBABUTH  JTOKYMEHT,
yA0CTOBEPSIOLUAN TAYHOCTB:

- 3asdBUTe/Is, TIpe[CTaBUTe/sd 3asiBUTe/s, B Cjlydyae, KOrja IIOJTHOMOYUS
YIOJITHOMOUYEHHOT'O JTMl]a TTOATBEPXKAEeHbI JJOBEPEHHOCTbI0 B MPOCTOM MHCbMEHHOM
dbopme (macmopT rpakaaHuHa Poccuiickont ®epepaniyy, MacropT TpakJaHHWHA
CCCP, BpemMeHHOe yJ0OCTOBepeHHe JIMUHOCTU TrpakaaHuHa P®d, ymocroBepeHue
JTMYHOCTU BOEHHOCTy Kallero P®);

- WHOCTpPaHHOTO Tpa)KJaHWHA, Julla 0e3 TpakJaHCTBa, BK/IIOYas BHUJ Ha
JKUTE/IbCTBO U YAOCTOBepeHHe bexkeHIia.

2.6.1. 3asiB/ieHre [OJDKHO COJlepKaTh CieAyrole CBeJeHuUs:

1) davumus, umMa ¥ (MPU HAMUMM) OTUECTBO (pu3MUecKoro uiia mbo
TI0JTHOe HaWMeHOBaHWEe IOPUAWYECKOrO JIMIja, OobOpalaroierocs 3a ToaydeHHeM
vHQOpMalMM U3 peecTpa MyHULMNaJbHOro wumyilectBa MO BepexXkoBckoe
cenbCKoe mocesieHHe BoJIXOBCKOrO MyHHULIMMNAJIBHOTO pavioHa JIeHWHrpaJCKou
obsacTy;

2) PpEeKBU3UTHI [OKYMEHTa, Y/JOCTOBEpSIOIero JIMYHOCTh 3asiBUTeNs -
(dbu3nyecKoro Jvila WIM MNpe/CTaBUTe/s1 3asBUTe/s1 (A/i1 TacropTa TrpakjaHWHA
Poccutickoit @efiepaiiuu: cepusi, HOMep U JiaTa BblJjauM);

3) MecTo peructpaiuu (A HOPUAMYECKOro Jiviia), ajpec (aKTUUecKoro
TPOXUBAHUS 3asBUTENSI WIA aJpeC perucTpayud [0 MeCTy MPOXKMBaHUSA
(mpe6bIBaHMA) (17151 DHU3MUECKOTO JIUI[A);

4) peKBU3UThI JOKYMEHTa, MOATBEPXKAAIOIIero MOJHOMOYMS TMpeJCTaBUTEs
3asIBUTEJIS;

5) XapakTepucTUKA O00beKTa MyHMIMIAJbHOTO  uMyiectBa MO
bepeXKOBCKOe cenbCKoe Toce/eHre BoOJIXOBCKOrO MYHMUIMIAIBHOTO pavioHa
JIeHUHTpaJCKOM  00/1acTH, TO3BOJIAIOIIME €ro  OJHO3HAYHO  OMpeJe/uTh
(HauMeHOBaHUe, aipeCHble OPUEHTHUPHI, KaJJaCTPOBBIN UM PeeCTPOBbIA HOMED);

6) ripu HeoOXOAUMOCTH TIONTyUeHUs] HeCKOJbKUX 3K3eMILISIPOB BBIMUCKU WU
00600111eHHOM MHGMOPMaIUK - KOJTMUECTBO IK3eMILISPOB;

7) crioco0 mosiyueHusi pe3ysbTaTta IpejoCTaB/eHus yCIyTy;

8) moAnucCh 3asiBUTE/IS1 UM YTIOJTHOMOYEHHOT 0 Mpe/iCTaBUTes;



K 3agBneHuro npuiararoTcs:

1) pokymeHT, oOQOpM/JIeHHbIM B COOTBETCTBUU C [IeHCTBYIOLIUM
3aKOHO/JATe/IbCTBOM, TOATBEPXKAAIOLIUA Haluuve Yy M[peACcTaBUTe/IsI IpaBa
JIeCTBOBaTh OT JIMI]Aa 3asiBUTE/Isi U ONpeJesiolIui  YCJIOBUS W TPaHULIbI
peanu3aliuu TipaBa Npe/iCTaBUTe/Is1 Ha TTOTyuYeHre MYHULUIAIbHOW YCIYTU, eC/IU C
3as1BJIEHHEM 00palljaeTcsl MpeiCTaBUTe b 3asIBUTEISI.

O hr3rnyeckux Juil;

a) JIOBEPeHHOCTb, Y[ OCTOBEPEeHHYI0 HOTapHaabHO, MO0 T1aBOM MeCTHOMN
aZIMVHUACTPALIUM TIOCEJIeHUs] M CIlelUaJbHO YITIOJTHOMOUYEHHbBIM [I0/DKHOCTHBIM
JMLOM  MECTHOTO CamMOyIIpaB/ieHUsl T[OCeJIeHUs] WM T[JlaBOW  MeCTHOM
aJMVHUACTPALIUM MYHULIMMNAIBHOTO paliOHa W CIeLXaJbHO YIOJTHOMOYEHHBIM
JIOJDKHOCTHBIM JTULIOM MECTHOT'O CaMOYIIpaB/IeHUs] MyHULMIIA/JILHOTO parioHa (B
cyuyae, eC/id B MOCEJIeHUM WM PaCIiOIOKeHHOM Ha MeXKCe/IeHHOM TeppUTOPUU
HaceJIeHHOM TIYHKTe HeT HOTapuyca), JIM0O0 [JO/DKHOCTHBIM JIUI[OM KOHCY/TBCKOTO
yupexxgenuss Poccuiickor ®epepanjuy, yrioJHOMOUEHHbIM Ha COBEPILIEHWE 3THUX
JIeCTBUM;

0) ZOBepeHHOCTh, Y/JOCTOBEPEHHYIO B COOTBETCTBHH C IMYHKTOM 2 CTaThH
185.1 T'paxkpaHckoro Kkojekca Poccuiickonn ®efepau W SB/SIIOIIYROCS
TpMpaBHEHHOW K HOTapUaIbHOM:

JIOBEPEHHOCTH BOEHHOCTYXKAIlIUX W [APYTUX JIWl, HaXOJAIL[UXCS Ha
W3/IeUeHrH B FOCIIUTASIX, CAHATOPUSIX U PYTUX BOEHHO-/IeueOHbIX YUpeXKAeHUsIX,
KOTOpBbIe yI0CTOBEPeHbl HAUa/IbHUKOM TaKOI'O YUpeXKZeHUsl, ero 3aMeCcTUTe/IeM 10
MeULIMHCKOW YaCTH, a TIPU UX OTCYTCTBUM CTapIlIUM W/ [eKYPHBIM BpauoM;

JIOBEPEHHOCTH BOEHHOC/IYXKAllUX, a B MYHKTaX [AUCIOKAL[MAd BOWHCKHX
yacTed, COeJUHEHUM, yUpeXIeHWH W BOEHHO-YUeOHBIX 3aBeIeHUM, Tie HeT
HOTapuajbHbIX KOHTOP W [PYIMX OpraHOB, COBEepIIAIIINX HOTapuabHbIe
JEeNCTBUS, TakKe JOBEPEHHOCTU paOOTHUKOB, WIEHOB X CeMel U UieHOB ceMei
BOEHHOCJTy>Kall[uX, KOTOPbIe YAOCTOBEPEHbl KOMaHAUPOM (HauyaJbHUKOM) 3THUX
4yacTH, COeIUHEHNS], YUPEXX/IeHUs] WU 3aBe/IeHUs;

JIOBEPEHHOCTU JII], HaXOZAIIUXCSI B MeCTax JIMIIIeHUs: CBOOO/bI, KOTOPbIe
y/I0CTOBEPeHbl Haua/IbHUKOM COOTBETCTBYIOIIIEI'0 MeCTa JIUIIeHUs1 CBOOO/IbI;

JIOBepeHHOCTH COBEpIIIEHHOIETHUX J1eecTrioCoOHBIX rpak/iaH,
MIPOXKUBAIOIIMX B CTAl[MOHAPHBIX OpraHU3alUsX COLMAJbHOTO OOCTyKUBaHUS,
KOTOpBbIe YOCTOBepPEeHbI a/IMAUHUCTPALIUEN STOU OpraHy3aliy WM PyKOBOAUTEIEM
(ero 3amMecTuTe/ieM) COOTBETCTBYIOIIETO YUpeXKIeHWsI COLMAa/bHOW 3allUThl
HaceJIeHUS;

JIOBEPEHHOCTD B MPOCTOH MHMCbMeHHOH dhopMme;

I') TIOCTaHOBJIEHWE OpraHa OIeKd W TIOTeunuTe/lbcTBa 00 yCTaHOBIEHWH
OMeKU WM TIOTeUrTe/TbCTBa (B OTHOLLEHUM TPaXK/aH, HaXOASIIUXCS TOJ, ONeKOU
WA TIOTIeUYUTeTbCTBOM JIMOO TIOMEI[eHHBIX TI0J, HaA30p B MEJUI[UHCKHE
OopraHu3allid, OpraHu3aluM, OKa3bIBaloIllue COL[MabHble YCAYTH, WIA WHbIE
opraHu3alyu)

st topyuIAUeCcKuX JIuLL:

[1) I0BepeHHOCTh WK IOTOBOP, MPUKa3 O Ha3HaUeHWH, pellieHre coOpaHus,
cojiepsKaliiye TI0OJTHOMOYMS Tipe/icTaBuTesIs (TIpy oOpallieHUH 3a npeJoCcTaBieHrueM
rOCyJlapCTBEHHOU YC/IYTA TIpeACTaBUTe/II 3asiBUTeJIs, ITOJTHOMOUHS KOTOPOrO



OCHOBAHBI Ha /IOBEPEHHOCTH), YAOCTOBEPEHHYIO B COOTBETCTBUM C ITYHKTOM 4
ctatbu 185.1 I'paxkgaHckoro Kogekca Poccutickor ®enepariu

PekomeHgyemMass (¢opma 3asBieHUsT MNOpUBeJeHa B NOpwiokeHnd 1 K
HaCTosAIeMy AJIMUHUCTPAaTUBHOMY perjaMeHTy.

2.7. VicuepribIBatoli[ii TilepeueHb JOKYMEHTOB (CBeZleHHi ), HeOOXOAUMBIX B
COOTBETCTBUM C 3aKOHO/IaTe/IbHbIMU WA WHBIMU HOPMATUBHBIMU TIPaBOBBIMU
aKTaMu i TIpeJOCTaB/ieHUs] MYHMIUIIAJbHONW YC/IyTH, HaXO[sAIUXCA B
PacCIiopsyKeHUH roCy1apCTBEHHBIX OPraHOB, OPraHOB MECTHOI'O CaMOYIIpaB/IeHUs U
MO/JBEJOMCTBEHHbIX WM  OpraHu3aludd (3a HWCK/IOUeHWeM OpraHu3alvu,
OKa3bIBaKOINX YCIYTU, HeoOXoAuMble W 00si3aTesibHble i TIpeAoCTaBIeHUs
MYHULIMNAJIBHOM ~ yCIYTM) W TOJJeXaluxX TNpeACTaBAeHHWI0 B paMKax
Me)KBeJJOMCTBEHHOT0 MH(OPMAI[MOHHOT'0 B3aUMO/IeNCTBUSI.

CTpyKTypHOE rofipasieneHve B paMKax Me€>KBeZJOMCTBEHHOT'O
MH(MOPMAI[MOHHOTO B3auUMOJIEUCTBUST [/l TIPe/JOCTaB/eHUs] MYHULIUIATIbHON
YCJIYTH 3ampallirBaeT Cjieyrolue JOKYMeHThI (CBeleHNs]):

BBIMMMCKA W3 EAWMHOTO TrocCy/lapCTBEHHOTO peecTpa HOPUAUUECKUX JIUIL]
(ETPROJT);

BbIMMCKAa u3 EJQUHOrO rocyZiapCTBEHHOrO0 peecTpa WHAWBUAYATbHbBIX
nipeanpuHuMaresneit (EI'PUII);

3asgBuTe/b BIpaBe MpPeACTaBUTh JOKYMEHTHI, YyKa3aHHble B HAaCTOSLLEM
MyHKTe aJJMUHUCTPAaTUBHOTO perjiaMeHTa, 10 COOCTBeHHON UHULIUATHBE.

2.7.1. Ilpu npemocTaBlieHWM MYHULIMNAJIBHOU YCJIyTW  3arperjaeTcs
TpeOOBaTh OT 3asiBUTEIS:

Tipe/iCTaB/ieHUs TOKYMEHTOB Y MH(MOPMaluM WK OCYI[eCTBJIeHUsl [elCTBUMH,
Trpe/iCTaB/IeHe U/IU OCYLLeCTBIeHHEe KOTOPBIX He TIpelyCMOTPEHO HOPMAaTUBHBIMU
MpPaBOBbIMU aKTaMH, PEryJUPYIOIIUMU OTHOIIEHUs], BO3HUKAIOI[Me B CBSI3U C
NpeioCTaB/IeHMeM MYHULUTIATbHON YCITyTH;

rpe/iCTaB/ieHUs] JOKYMEHTOB W WH(OpPMalMh, KOTOpPble B COOTBETCTBHUU C
HOPDMaTHMBHBIMM TpPaBOBbIMM akTaMu Poccuiickori ®Pepepaijuy, HOPMaTUBHBIMU
TIPAaBOBLIMM aKTaMHU CyO0BeKTOB Poccuiickoit depepaiiui U MyHHUIUTIATbHBIMU
MpaBOBbIMM  aKTaMU HAaXOJATCSI B  PAcCloOpsOKEHWHM  OpPraHOB — MeCTHOTO
CaMOYTIPaB/IeHUs,  TPEeAOCTAB/SIOIINX  MYHULMIIAJBHYHO  YCIYry,  WUHBIX
rOoCyZlapCTBEHHbIX OpraHoB HW(W/M) TO/JBEJOMCTBEHHBIX T'OCY/JapCTBEHHBIM
OopraHaM M OpraHaM MeCTHOrO CaMOYMpaB/IeHUsI OpraHu3alui, y4aCTBYIOLIWUX B
Npei0CTaB/IeHNH FOCYJapCTBEHHBIX WA MYHULIUTIAIBHBIX YCJIYT, 3a UCK/IFOUeHneM
JIOKYMEHTOB, yKa3aHHbIX B 4aCTU 6 ctaTbu 7 dejepasibHOrO 3aKOHA OT 27 UHOJISt
2010 roma Ne 210-®@3 «O6 opraHv3alyy MpeAOCTaBlIeHUs TOCYJAapCTBEHHBIX U
MYHMLMIANIBHBIX YCIyr» (fasee - denepanbhbii 3akK0H Ne 210-D3);

OCYIIIeCTB/IEHUS /IeHiCTBUM, B TOM UMCJIe COTJIaCOBaHWM, HeOOXOAUMBIX IS
TO/TyUeHUs] TOCYJAapCTBEHHBbIX WM MYHHULMMOAJBHBIX YCJAYT W CBSI3@HHBIX C
oOpailjeHHeM B HWHble TOCY/JapCTBeHHbIe OpraHbl, OpraHbl  MeCTHOTO
caMOyTIpaB/ieHus, OpraHu3aliy, 3a UCKI0UeHWeM TI0TyUeHUs yCIYyT U Mo/Ty4YeHuUs
JIOKYMEHTOB U HWH(OpMaluK, Mpe/oCTaB/IsseMbIX B pe3y/bTaTe MpeAoCTaBIeHUs
TakKUX YC/Iyr, BK/IIOUEHHbIX B IIepeYHH, yKas3aHHble B yactu 1 crateu 9
@®enepanbHOro 3akoHa Ne 210-P3;



Tpe/iCTaB/ieHUss  TOKYMeHTOB W  UWHMOpMaluM, OTCyTCTBUe  W(WIN)
HE/IOCTOBEPHOCTb KOTOPBIX He YKasbplBa/JMCh I[IPU IIepBOHAYa/JIbHOM OTKase B
npreMe JOKYMEeHTOB, HeoOXOJUMBIX [Jisi TIPeJOCTaB/lIeHUs MYHULIUTIATbHOU
ycayrd, mubo B TIpeJOCTaBJI€HWM MYHULIUIAIbHOM YC/IyTH, 3a UCK/IOUeHHeM
C/ly4aes, IpeayCMOTPeHHbIX NMyHKTOM 4 yacty 1 crateu 7 depepasbHOIO 3aKOHa
Ne 210-D3;

npe/iCTaB/ieHdss Ha OyMa)kKHOM HOCUTesle [OKYMEHTOB U WH(OpMaluu,
3/IeKTPOHHBIe 00pa3bl KOTOPHIX paHee ObLTM 3aBepeHbl B COOTBETCTBUM C MYHKTOM
7.2 yactu 1 cratbu 16 PepepanbHOro 3akoHa Ne 210-P3, 3a UCK/IOUYEHHEM
CjlydyaeB, eCM HaHeCeHHWe OTMeTOK Ha TaKuhe JOKYMEHThI /MO0 HX U3bsITHe
ABJISIeTCST HEeOOXOAWMBIM YC/IOBHEM TIPe/JOCTaB/ieHUs] TOCYZApPCTBEHHOW WU
MYHULMTAaBHOW YCAYyTH, W HWHBIX CJly4aeB, YyCTAaHOBJIEHHbIX (QeJiepajbHbIMU
3aKOHaMU.

2.7.2. Tlpu HacTyrieHUu COOBITHM, SBSIOIIUXCS OCHOBaHUEM  [ifIs
TpeloCTaB/leHusl ~ MyHULMNaabHOu  ycoiayrd, OMCY,  npefocTaBistoLium
MYHULMIIA/IIBHYIO YCIIYTY, BIIpaBe:

1) TpOBOJUTH MepOIpUSATHS, HalpaB/eHHble Ha TMOJTOTOBKY Ppe3yJIbTaTOB
NpesoCTaB/eHUss [OCY[ApCTBeHHbIX YyCIyr, B TOM UWC/e  Halpas/AThb
Me)KBeJOMCTBEeHHbIe 3arpochl, I10/Iy4yaTb Ha HUX OTBEeTHI, II0C/Ie Yero yBeJOMIIATh
3asiBUTEJII O BO3MOKHOCTH T0ZIaTh 3alpoC O TMpeJ0oCTaB/AeHUM COOTBETCTBYIOLLEM
YCIYTYM [0 HeMeJJIeHHOTO TI0JlydeHusl pe3yJibTara IIpefjoCTaBIeHUsi TaKOu
yCIyTy;

2) TIpy yCAOBUM Ha/lWuMsl 3arpoca 3asiBUTeNisi O MpeJoCTaBlIeHUU
roCyJlapCTBEHHOU YCJIYyTM, B OTHOLLEHWH KOTODPBIX y 3asiBUTEJII MOTYT TOSIBUTBCS
OCHOBaHUS Il UX TpeAoCTaB/IeHUss eMy B Oy[yliileM, MPOBOJUTL MepOTIPHSTHS,
HarpasJ/IeHHbIe Ha ¢dbopmupoBaHre pe3yJibTaTa Tpe/0CTaB/IeHUs
COOTBETCTBYIOLLIE YyC/IyTM, B TOM UHMC/€ HalpaB/sATb MeXBeJOMCTBEHHbIE
3arpockl, MoJydyaTb Ha HUX OTBEThI, (DOPMHUPOBATH pe3y/bTaT IpefoCTaB/IeHUs
COOTBETCTBYIOLLIEM YC/IYrM, a TakXke TMpPeJoCTaB/IiATh €ro 3asBUTENI0 C
ucnosb3oBaHueMm EIIY/IITY JIO u yBefoM/ATH 3asBUTeNsS O IIPOBeJEHHbIX
MepOIpUATHSAX.

2.8. MUcuepnibiBawomuii TepeueHb OCHOBAHWUW [ TIPHUOCTAaHOBJIEHUS
Npe/iOCTaB/IeHNs MYHHULMMNAIbHOM YCAYyTW C YKa3aHueM [OMNYyCTUMBbIX CPOKOB
IPUOCTAHOB/IEHUSI B Cjy4yae, eCId  BO3MOXHOCTb  [IPUOCTaHOBJIEHUS
NpeJiOCTaB/IeHNs MYHMULUIIAJIbHOM YCIYyTA TNpPeJyCMOTpeHa [eHMCTBYHOLIUM
3aKOHO/aTe/IbCTBOM.

OcHoOBaHMSI [jI1 TIPUOCTAHOBJIEHUS TPENOCTaB/IEHUS] MYHHULIUNATIbHOU
YC/IyTU He TIpe[yCMOTPEeHBI.

2.9. MHcuepneiBaronuii mMepeyeHb OCHOBaHWW /[Id OTKa3a B IpueMe
JNOKYMEHTOB, He0OXOMMBIX ZIJisi TIPeZI0CTaB/IeHUs] MyHULIUTIAIbHOM yCITyT:

- 3adBJ/IeHUe [I0JaHO JIMLIOM, He YIIOJIJHOMOUYEHHBIM Ha OCYyIeCTB/IeHue
TaKuX JIeUCTBUM;

- TIpe/iCTaBJIeHHble JOKyMEHTbl YTPAaTW/IM CHAIYy Ha MOMeHT obpallieHus 3a
MYHULIUMATbHOU YCTyTOM;

- ToZiaya 3asiBJIeHUs] O TIpPefOCTaBJIeHUM MYHULMIIAJIBHOW YCIYyTM W
JOKYMEHTOB, HeOOXOIUMBIX ZIJisl TIPe/OCTaB/IeHUsI YCIYTH, B 37IeKTPOHHOU (hopme



consultantplus://offline/ref=B7E0D3CAFFFF10D3E9A32224677F0197158DF52B9A247D05489038CC69654B189742EA67DADCF56B3960D1F9603C9D707805077FE2c7y2G
consultantplus://offline/ref=B7E0D3CAFFFF10D3E9A32224677F0197158DF52B9A247D05489038CC69654B189742EA67DADCF56B3960D1F9603C9D707805077FE2c7y2G

C HapyllleHHeM YCTaHOBJ/IEHHBIX TPeOOBaHMIA;

- TIpefCTaB/eHHble B 5JIEKTPOHHOM (opMe [OKYMEHTbl COZep»KaT
TIOBPEXX/IeHUSI, Ha/lnulie KOTOPbIX He TI03BOJIsieT B TIOJTHOM 00beMe HCIO/b30BaTh
VH(OPMALMI0 U CBeJieHus, COoJeprKalyecss B [JOKyMeHTaxX [Jisl MpeJoCTaBlIeHUs
MYHULMIATbHOU YCIYyTH.

2.10. VcuepnbIBaroIvii NepeyeHb OCHOBAaHWM [/I1 OTKa3a B MpeJoCTaBIeHUN
MYHULMIATbHOW YCIYTH:

1) TlpencraBrieHHble 3asiBUTeNIeM AOKyMeHThl He OTBeYarOT TpeOOBaHUSIM,
YCTaHOBJ/IEHHBIM a[IMUHUCTPAaTUBHBIM pPerjiaMeHTOM:

- IPOTHUBOpEeYre TOKYMEHTOB WU CBeJleHUM, TTIOTyUYeHHbIX C UCII0/Ib30BaHUEM
Me)XKBeJJOMCTBEHHOTO HWH(OPMALIMOHHOTO B3aWMO/IeHCTBUs, TIpe/ICTaB/I€eHHbIM
3asgBuTesIeM (TpeJCTaBUTeNIeM 3asiBUTeIs1) JOKyMeHTaM Wi CBeJleHUsIM;

- HECOOTBETCTBUE 3asB/IeHUSI U TIpW/araeMbIX [JOKYMEHTOB TpeOOBaHUsIM,
YCTaHOBJ/IEHHBIM ITYHKTOM 2.6 aZ/MUHUCTPAaTUBHOI'O perjlaMeHTa;

- B 3adBJIeHMM He COJiep)Karcsl CBeJleHWs (HauMeHOBaHWe, a/ipecHble
OPUEHTHUPBI, KaJJaCTPOBLIM HOMep, UHbIe XapaKTepUCTUKU 00beKTa), TI03BOJISIOLE
OJJHO3HAUYHO Orpe/ie/IuTh OOBEKT yueTa, B OTHOILIEHUM KOTOPOro HeoOXOANMO
MpeloCTaBUTh MH(POPMALMIO, COJEpXKalllylocsi B peecTpe MYHULUIIAIbHOTO
uMmyitecteBa MO  bepexkoBckoe — cefbCKoe — IocejieHWe — BOJIXOBCKOTO
MYHULIATIAILHOTO paiioHa JIeHWHrpazickoi 06/1acTu.

3asBUTeM, B OTHOIIEHUM KOTOPBIX TIPDUHATO pellleHne 00 OTKase B
TIpe/0CTaB/IeHUH MYHULIMIIAIbHON YCIyTH, BIIpaBe 0OpaTUThLCS TOBTOPHO TIOC/e
yCTpPaHeHus MPUUYMH 0TKa3a, yCTaHOBJIEHHBIX aJJMUHHACTPAaTUBHBIM perjiaMeHTOM.

2.11. MyHu1unanbHas yciyra TpejocTaBisieTcs: 6ecriaTHo.

2.12. MakcumanbHbIM CPOK OKWJJaHWSI B Ouepeau TP Mmojaue 3asiBJIeHUs O
NpeloCTaB/eHu MYHULMNAJIBHOM YCJIYTW W TpU  TIOJIyYeHWM pe3y/bTaTa
TIpeJI0CTaB/IeHUs] MyHULIUTIABHOM YC/IyTH COCTaB/isieT He 6osee 15 MUHYT.

2.13. Cpok perucrpanuu 3asiBjieHds O TIpe[0CTaBAe€HWHA MYHULMMAIbHON
yCJIyTY COCTaBJisieT B AZJMUHUCTPALIUU:

NPy HampaB/ieHWd 3arnpoca Ha OyMaxHoM Hocutesie u3z MOL] B
AMyHMCTpaLuio (MpY Ha/IMYMKM COTJIallleHus) - B [ieHb MOCTYIUIEHHs 3arpoca B
AJIMUHUCTPAL[HIO;

MpU  HampaB/eHuWM 3arnpoca B (oOpMe 3/7eKTPOHHOTO  [OKyMeHTa
nocpeactBoM EINTY u(unm) IT'Y JIO (nipy Ha/iMuuy TeXHUYeCKON BO3MOKHOCTH)
- B ZieHb mocTyruieHus 3ampoca Ha EINY w(unu) TIT'Y JIO wiv Ha ciieyroiui
pabounii feHb (B Ciaydyae HampaB/ieHUs JOKYMEHTOB B Hepabouee BpeMms, B
BBIXO/IHbIE, TIPa3JHUYHbIE THU)».

2.14. TpeboBaHWs K TIOMeIleHUSIM, B KOTOPBIX IIPeOCTABIISETCS
MYHULIUNA/IbHAA YCIyra, K 3a1y OXKUJAaHUS, MeCcTaM [yIs 3all0O/IHeHUs 3asB/IeHus O
TpeloCTaB/eHUM MYHULIUNAIBHOM  YCIyrM, WH(OPMALMOHHBIM CTeHJaM C
oOpa3llaMyd WX 3aro/HeHUs] W TIepeyHeM [JOKYMEHTOB, HeoOXOAWUMBIX Jisi
Npe/IoCTaB/IeHUsI MyHULMIIATbHOU YCIYTH.

2.14.1. TlpepocraBieHre MYHHULIMIIAJBHOM YCIYTHM OCYLIECTB/SIETCS B
crieLjuasabHO BbIJeNIeHHBIX /11 9TUX Liesiel moMeleHusx ML,

2.14.2. Hanuuve Ha TeppUTOPHWH, TpPW/Erarollerd K 3[aHHI0, B KOTOPOM
pa3mMelrieH M®II, He MeHee 10 1poijeHTOB MeCT (HO He MeHee O/IHOT'O MeCTa) AJIsi



MAapKOBKU CITeLa/IbHBbIX aBTOTPAHCIIOPTHBIX CPEACTB WHBAIWJO0B, KOTOpbIE He
JO/DKHBI 3aHMMaThb WHble TPAHCIIOPTHbIE CpeAcTBa. MHBa/muabl M0Jb3YHOTCSA
MeCTaMH [Ijisi TAPKOBKU CITel[habHbIX TPAHCIIOPTHBIX CPe/ICTB OecriyiaTHO.

Ha Tepputopuu, mpuserawnier K 3[aHUi0, B KOTOPOM pa3MelieH M®II,
pacrionaraeTcss OecruiaTHasi TMapKOBKa /JIi  aBTOMOOW/JIBHOTO — TPaHCIIOpTa
roceTvTesied, B TOM 4MC/Ie TpeAyCcMaTpUBarollasi MecTa /Jis ClelydaJbHbIX
aBTOTPAHCIIOPTHBIX CPe/CTB UHBA/IUOB.

2.14.3. llomellleHuss pasMellalOTCs IPEeMMYIIIeCTBEHHO Ha HIWKHUX,
Tpe/IouTUTe/IbHee Ha TepPBbIX, 3Ta)kax 3[aHUs C IpeJoCTaB/ieHWeM [OCTyra B
TIOMell[eHe UHBaTUZaM.

2.14.4. 3panue (momeiiieHne) obopyayeTrcs MHGOPMAI[MOHHON Tab/IWUKOM
(BbIBECKOW), cofiepyKailijeli mosiHoe HauMeHoBaHHe M®L], a Takke HH(OpPMaLMIO O
pe>krMe ero paboThI.

2.14.5. Bxox B 3maHue (TOMellleHHe) W BBIXOA, U3 Hero 000pYAyHOTCS
JIeCTHUL[AMU C TIOPYYHSIMM M MaHAyCaMu i T[lepeB)KeHUss [eTCKUX U
VHBa/IMHBIX KOJISCOK.

2.14.6. B romerieHny OpraHyu3yeTcs OecTlaTHBIA TyaseT [/ TIOCEeTUTeIeH,
B TOM UHCJ/Ie TyaJieT, pe/jHa3HaueHHbIM [j1s1 UHBAJIU/]OB.

2.14.7. Tlpu HeobxomumocTu paboTHHKOoM M®II] MHBa/MMYy OKa3bIBaeTCs
TIOMOII[b B Mpeofio/ieHuH 0aphbepoB TIPU TIOyYeHUH MYHHUILIAIIAILHOM YCIyTH B
HWHTepecax 3asiBUTesen.

2.14.8. Bxoj B TIOMeIlleHHe U MeCTa O>KHMaHUsI 000pyAyIOTCS KHOMKaMH, a
TaK)Ke cojepXXaT HUH(POpPMAalMI0 O KOHTaKTHbIX HOMepax Tened)OHOB BbI30Ba
pabOTHMKA [I/1sT COTTPOBOXK/I€HHST MHBAIU/IA.

2.14.9. [Oy6nmupoBaHWie HeoOXOAWMOM [ WHBAJWJOB 3BYKOBOU U
3pUTe/bHONM HMH(OpMal[MK, a TakKe HaAmnucel, 3HAKOB U MHOM TEKCTOBOM M
rpaduueckoii uWHMOPMAIMM 3HAKaMW, BBIMIOJHEHHBIMU peJibe(pHO-TOUeUHbIM
mpudTom bpaiind, [omyck cypAonepeBoiUrKa U TU(IOCYpI0TepeBOJUMKa.

2.14.10. Ob6opyznoBaHe MeCT TOBBIIIEHHOTO Y00CTBa C IOTOJTHUTE/TEHBIM
MecToM i COOaKU-TIPOBOAHWKA W YCTPOMCTB [Jisl TI€pPeBIWKEHUS WHBa/IWAJA
(KOCTbL/IeN, XOAYHKOB).

2.14.11. XapaKTepuCTUKU TIOMellleHUM TMphemMa U Bbllaud JOKYMEHTOB B
yacTd 00BeMHO-TIIAaHMPOBOYHBIX W KOHCTPYKTHMBHBIX peIleHUd, OCBelleHUs,
TI0yKapHoU 6e301MacHOCTU, UHXXeHepHOT0 000pY/J0BaHUS 10/KHBI COOTBETCTBOBATh
TpeOOBaHWSIM HOPMAaTHBHBIX [JOKYMEHTOB, [JeMCTBYIOLUX Ha TepPpPUTOPUHU
Poccuiickon ®enepanum.

2.14.12. IlomMemeHus TipyeMa U  BblJaud JOKYMEHTOB  [OJDKHBI
ripelyCMaTpuBaTh MecTa Jjisi OXKUAaHWs, UHPOPMUPOBAHUS 1 TIpUeMa 3asiBUTe/Ie.

2.14.13. MecTa oXuJaHus U MecTa A5 WHOOPMUPOBaHUS 060pyAyIOTCSA
CTY/IbSIMA (KpecenbHbIMUA CEeKLUSIMUA, CKaMbsIMH) M CTOJaMU (CTOMKaMM) AJIst
oopmiieHHsT JOKYMEHTOB C pa3MellleHHeM Ha HHUX O0JIaHKOB [JOKYMEHTOB,
HeOOXOMUMBIX [I/I1  TIOJyUeHUs MYHUIUMIIATBHOM  yC/IyTH, KaHIeJISIpCKUMU
TIPUHA/IIEXKHOCTSIMUA, a TakXke HWH(MPOPMALMOHHBIMM CTeHJaMH, COZep>KallluMHu
aKTyaJbHYI0 W HCUepITbIBAIOIIYI0 MHGMOPMaIUi0, HeOOXOAUMYIO /IS TIOJTyUeHuUs
MYHULMIAIBHOW YCIYTH, U UHPOPMALIMIO O Yacax MpueMa 3asiBJIeHUM.

2.14.14. Mecra Jns 10OpoBeJeHUsT JIAYHOIO TIpMeMa  3asiBUTeJier



o0OpyAyIOTCS ~ CTOMAMH,  CTYJIbSIMH,  0O0ecrieurBalOTCA  KaHIIeJISIPCKUMHU
TIPUHA/IIE’KHOCTSIMU [I/Isl HalTMCaHWs IMMMCbMEeHHbIX 0bpaliieHui.

2.15. ITokaszaTenu JOCTYIHOCTH M KaueCTBa MyHULMIIAIbHOU YCIyTH.

2.15.1. Tloka3arenu [OCTYMHOCTH MYHHULMIAAbHONU ycayru (oOiiue,
TIPUMEHUMbIe B OTHOLLIEHUU BCEX 3asiBUTe/IeN):

1) TpaHCcnopTHasi [OCTYMHOCTb K MECTY MpeJoCTaB/leHUs] MYHUIUIIAIbHOU
yCIIyTH;

2) HamMuMe ykasaTesield, obecrieurBarolUX OecrpensTCTBEHHBIA AOCTYI K
TIOMeLL[eHHSM, B KOTOPBIX MPeJ0CTaB/IseTCs yCIyra;

3) BO3MOJKHOCTb TOJIydeHHs] TMOJHOM U JOCTOBEpPHOW WHMOpPMaLUM O
MyHULIUNANBHOM yciayre B AavMuHucTpaiud, M®PI] mno TenedoHy, Ha
oduLMa/LHOM CaiiTe;

4) TIpefoCTaB/ieHWe MYHULMIAMBHOW  YCJAYyTH JIOOBIM  IOCTYITHBIM
criocoboMm, MpeAyCMOTPEHHBIM [IeMCTBYIOIIMM 3aKOHO/IaTeTbCTBOM;

5) obecrieueHue A5 3asBUTENS] BO3MOKHOCTH TIO/TyueHHUs WHGOPMAI[UU O
XO0Zle ¥ pe3y/bTare MpeoCTaB/JIeHUs] MYHULIUIAIbHOM YCIYTH C UCIOb30BaHUEM
EII'Y w(umm) TIT'Y JIO (ecnu yciyra mpefocTaBisieTcss nocpefctsoMm EINTY
vu(um) Iy J10O)

6) BO3MOXXHOCTh TIO/TyYeHHsI MYHULIAMNATbHOU yCIyTu 1o
3KCTeppUTOPUATIbLHOMY NPUHLIUITY.

2.15.2. Tloka3areny AOCTYIMHOCTU MYHULMMAIbHOM YC/IyTru (CrieljuanbHble,
TIPUMEHUMbIE B OTHOILIEHUW UHBAIU/IOB):

1) Hannuue UHGPaACTPYKTYPhl, YKa3aHHOM B M. 2.14 persiameHTa;

2) ucrionHeHWe TpeOOBaHMM [JOCTYITHOCTH YC/IYT /IJIs MHBA/IU/IOB,;

3) obecrieueHyrie HGeCrpensITCTBEHHOTO AOCTYIa MHBAU/IOB K TIOMEII|eHUsIM,
B KOTOPBIX MPEIOCTaB/IAeTCSl MyHULIMIA/IbHAS yCIyTa.

2.15.3. Ilokasarenu KauecTBa MyHULMIIATbHOW YCIYTH:

1) cobsroeHre cpoka MpefoCTaBIeHsE MyHULUIATLHOUM yCTyTH;

2) cobmosieHre BpeMeHW OXKWJIaHUSI B Oouepey TIpU Tojaue 3asiBJIeHUs U
TO/TyUYeHUU pe3y/ibTaTa;

3) ocyiecTByieHue He Oosiee ofHOTO oOpallleHus1 3asiBUTesIsi K pabOTHUKaM
I'BY JIO «M®Il» npu nojaue [AOKYMEHTOB Ha TMOJydeHHME MYHHULMMNAIbHOMU
yciyrd U He Gomee omHOro obOpaltieHHsI TIpU TIo/yueHUH pe3ynbTaTa B ['BY JIO
«M®IL»;

4) orcyTrcTBUe >Xajmob Ha AercTBUS WM Oe3meMCTBHE [JO/DKHOCTHBIX JTHI]
AJMUHUCTPALMK, TTIOAAHHBIX B YCTAHOBJIEHHOM MOPSJIKe.

2.15.4. Tlocne monydeHusi pe3y/bTaTa yCIyTH, TNpeAoCTaBIeHHWE KOTOPOU
OCYIIIeCTBJISITIOCH B 2/IEKTPOHHOM Buje uepe3 EIIT'Y wmm TITI'Y JIO mibo
nocpectBoM M®LI, 3asBUTE/NI0 00eCTIeurBaeTCs BO3MOXKHOCTh OL[€HKM KauecTBa
OKa3aHUs YCIyTH.

2.16. TlonmyueHusi yciyr, KOTOpble SBJSIOTCA HEOOXOJUMBIMH U
o0s13aTeTbHBIMU ZIJ15T TIPE/IOCTaB/IEHUSI MYHULIATIABHOM YCTyTH, He TpeOyeTcs.

Cor/iacoBaHuii, HeOOXOUMBIX IS TIOTyUeHUsI MyHUIUTIabHONW yC/IyTH, He
TpeOyeTcsl.

2.17. Wuble TpeboBaHWsA, B TOM YWC/e YUWTHIBAKOIIMEe OCOOEHHOCTH
1pei0CTaB/IeHNs MYHULUIIAIbHON YCIYTH M0 3KCTePPUTOPHATbHOMY MPUHLIUNY (B



C/lydae eCJIi MyHULUINA/IbHAs yC/Iyra npeaoCcTaB/isieTcsl 110 SKCTePPUTOPUATIBHOMY
TIPUHLIAITY) YW O0COOEHHOCTW TIpeAOCTaB/eHUs MYHULIMIIAIBHONW yC/IyTA B
3/1eKTPOHHOM hopme.

2.17.1. TlpepocraB/jieHHe yCJIyTM [0 SKCTEPPUTOPUAILHOMY TIPUHLIUITY He
IpelyCMOTPEeHO.

2.17.2. TlpepgocTaB/ieHrie MYHMIMIIAJLHOW YCIYTH B 3JIEKTPOHHOM BUJE
OCYILIeCTB/ISIETCSI IPU TeXHUUYECKOW peanu3aluu yciayru rnocpegctsom I[IY JIO w/
w EIITY.

3. Cocras, noc/ej0BaTe/IbHOCTh ¥ CPOKU BBITIOJTHEHUS
aJIMUHUCTPATUBHBIX TIPOLIeyP, TPeOOBaHUS K MOPSIAKY HX
BBITO/IHeHUS, B TOM UYKUC/Ie 0COOEHHOCTH BBIMO/IHEeHUS
aZIMUHUCTPAaTUBHBIX MPOLielypP B 2/IEKTPOHHOU (popMe, a TakxkKe
0COOEHHOCTH BBITIOJTHEHUS a/IMUHHACTPATUBHBIX TTPOLIEAYP
B MHOT'O(YHKI[MOHA/IbHBIX 1IeHTpax

3.1. CocraB, noc/iej0BaTe/IbHOCTb U CPOKU BBITIO/THEHUS aZJMUHUCTPATUBHBIX
riporieiyp, TpeboBaHUS K TIOPSIZIKY UX BBITOTHEHHSL.

3.1.1. TlpepocTaBieHre MYHHULUMNAJIbHOM yC/IyTW BK/IOUaeT B cebs
cefyrolye aJMUHUCTPAaTUBHbIE TPOLIEYPBbI:

1) nmpuemM W perucTpalusi 3asBleHUS M [OKYMEHTOB O TpeAoCTaB/IeHUH
MYHUIUTIATBHOU YCIyTH - He Oosiee 1 pabouero AHs;

2) paccMOTpeHMe 3asiBJeHMs] W JIOKYMEHTOB O TMpeJoCTaBJIeHUH
MYHHIUTIATBHOM YCIYTH — He Oosiee 3 pabounx JHeH;

3) NpUHATHE pellleHus O MpeAOoCTaBIeHUd MYHULIMIIAIBLHOW yC/IyTd Wik 00
OTKa3e B TIPeJJ0CTaB/IeHUN MYHULIUTIABHOU yCTyTH - He 6osiee 1 pabouero AHs;

4) BbIlaua pe3ynbrara — He 6omee 1 pabouero fAHs.

3.1.2. Tlpuem v perucrpanusi 3asiBieHUs] U JOKYMEHTOB O TpeJoCTaB/IeHUU
MYHULIUNATBHOU YC/TyTH.

3.1.2.1. OcHoBaHve [jg Hauvajla aJMHUHHACTPAaTUBHOM  MPOLEAYPbI:
MOCTyT/IeHHe B AZIMAHUCTPALIUIO 3asiBJIeHUs U JOKYMEHTOB, TIpelyCMOTPEHHBIX TI.
2.6 aJMUHUCTPATUBHOI'O perjaMeHTa.

3.1.2.2. CopepxaHve aJMUHHUCTPATUBHOIO [AEMCTBUS, TPOAO/IKUTENBHOCTD
W(WiM) MaKCUManbHBIA CPOK €ro BbIMOJIHEHUS: pabOTHUK AJIMUHUCTpALUY,
OTBETCTBEHHBIM 3a  00pabOTKy  BXOAMIIMX  JOKYMEHTOB,  TIPUHHAMAaeT
rpe/iCTaB/ieHHble (HarlpaB/ieHHbIe) 3asBUTe/eM 3asB/ieHHWe W JOKyMEHThl B
aBTOMaTU3UPOBaHHOW  WH(MOPMAIIMOHHOW  CHUCTeMe  MeXBeJOMCTBEHHOTO
3JIEKTPOHHOT'O B3auMoeiicTBus JIeHMHrpazicKoi obactu (manee - AVIC "Mexxeen
JIO") u B «C/iyyae OTCYTCTBUSI YCTAHOBJIEHHBIX MYHKTOM 2.9 persameHTa
OCHOBAaHMM [jii OTKa3a B TIpUeMe TiepeHarpaB/iseT WX pabOTHUKY
AJMUHUCTpALIMY, OTBETCTBEHHOMY 3a  pacCMOTpeHHWe  JOKYMEHTOB U
dbopmupoBaHre TpoekTa pelieHusi, nocpenctBoM AUNC «Mexseg JIO» B
COOTBETCTBUM C  TpaBWaMU  [IeJIOPOU3BO/ICTBA,  YCTAaHOBJEHHbIMH B
AJMUHHCTpaIuK, B TeueHue He Oosiee 1 (ogHOT0) pabouero AHs.

[Ipy HamMuMM OCHOBaHMM [ OTKa3a B IIpUeMe [OKYMEHTOB,
NpelyCMOTPeHHbIX I. 2.9 HaCTOALero aJMWUHUCTPAaTUBHOTO peryjiamMeHTa,



pabOTHUK  AJMUHUCTpAI[MH, OTBETCTBEHHBIM 3a 00pabOTKy  BXOZSIIMX
JOKYMEHTOB, B TOT K€ [IeHb C IOMOILLBK YKa3aHHbIX B 3asB/IEHUU CPeJCTB CBS3U
yBeJJOMJISIET 3asiBUTe/isi 00 OTKase B TpreMe JOKYMEHTOB C yKa3aHHMeM OCHOBaHUM
TAaKOIr0 OTKAa3a M BO3BpalllaeT 3asiBJIeHHe U JOKYMEHThI 3asBUTE0 (TIpuioykeHue 4
K HaCTOSIIeMYy aJIMUHUCTPAaTUBHOMY perjaMeHTy).

3.1.2.3. Jluumo, OTBeTCTBEHHOE 3a BBINOJHEHHWE aJMHUHHACTPAaTUBHOM
Tipolie/lypbl: pabOTHUK AIMUHUCTpAI[MH, OTBETCTBEHHBIM 3a 00pab0TKY BXOASIINX
JIOKYMEHTOB.

3.1.2.4. Kputepuu TIpUHATUS peLleHUs: MOCTyIUIeHHe B AJMWUHUCTPALUIO
3as1B/IeHUs] U JJOKYMEHTOB O MpeJoCTaBIeHUN MYyHULIMIATLHOW yC/IyTHh Criocobom,
rpelyCMOTPEHHBbIM aJMUHUCTPAaTUBHBIM perjaMeHTOM; Haivuue (OTCyTCTBHe)
OCHOBaHWM [I/IS OTKa3a B TIpUeMe JOKYMEHTOB, HeOOXOAWMBIX  [JIsl
MpeJiOCTaB/IeHNUs MYHULMIAJIbHOW YC/IyTH, YCTAaHOBJIEHHBIX ITyHKTOM 2.9
peryiamMeHTa.

3.1.2.5. Pe3ynbTaT BBIMOJHEHUSI aJMUHUCTPATUBHOM TIPOLIEAYPHI:

- OTKa3 B MpHeMe 3asiBJIeHUs] O MpeJ0CTaBJIeHuH MYHUIUIIAIBbHOW YC/IYTH U
Tpu/iaraemMbIX K HeMy JOKYMeHTOB, B ToM uucie B AVIC «Mexsen JIO»;

- peructpalusi 3asiBjieHUs O TIpeJoCTaBAe€HWW MYHHULIMMNAJIbHOU YCIYyTU U
TipuiaraeMbIX K HeMy JJOKyMeHTOB, B TOM UMCJie TIPUHSTHUE 3asiB/ieHus1 B paboTy B
AUC «Mexsen JIO» u TmepeHarpaB/ieHMe Ha pacCMOTpPeHUe pabOTHUKY
AJMUHUCTPALMY, OTBETCTBEHHOMY 3a paCCMOTpeHHe 3asiBlIeHUs1 U JOKYMEHTOB 1
(hopMHUpOBaHMe TIPOEKTa pelleHusl.

3.1.3. PaccmoTrpeHune 3asB/ieHMST U [OKYMEHTOB O IIpe[OCTaB/IeHUU
MYHHULIUMNATBHOU YCITyTH.

3.1.3.1. OcHoBaHue pjisi Hauvaja aJMUHUCTPAaTUBHOW TIPOLIEAYDPHI: TpPHUEM
3asByieHust U AokyMmeHTOB B AVIC «Mexgen JIO» paboTHUKOM AJMUHUCTpAIUH,
OTBETCTBEHHBIM 3a pacCMOTpeHUe [JOKYMEHTOB U (pOpMHUPOBaHHE IPOEeKTa
peleHys.

3.1.3.2. CopepkaHve aJAMUHHUCTPAaTUBHOTO [eWUCTBUSL (aJMUHUCTPATUBHBIX
JIeUCTBUM), TIPOJIO/DKUTENIBHOCTh W(W/IM) MAaKCHMa/bHBIM CPOK ero (ux)
BBITIO/THEHUSI:

1 pelicTBHe: TpOBepKa [JOKYMEHTOB Ha KOMILJIEKTHOCTb M JOCTOBEPHOCTb,
TpOBepKa CBeJeHUM, COJep)Kalluxcs B IIpeJCTaB/JeHHbIX B 3asB/IEHUU U
JOKYMeHTax, B I[eJiIX OL[eHKA WX COOTBETCTBUSI TpeOOBaHMSM U YCJOBUSM Ha
TO/TyuYeHre MYHULIUIIAIbHOW YCITYTH.

2 pelictBre: ¢GhOpMUpOBaHWe, HarpaB/ieHHWe MeXXBeJOMCTBEHHOrO 3arpoca
(Me)XBeZJOMCTBEHHBIX 3arpocoB) (B C/iyyae HeIpeCTaB/AeHUs] 3asiBUTeeM
JOKYMEHTOB, TIpeJyCMOTPEeHHbIX M. 2.7 aJMHUHUCTPAaTUBHOIO perjaMeHTa) B
5/IEKTPOHHOM  (JopMe C  UCIO0/b30BaHUEM CHUCTEMbl  MeXBeJOMCTBEHHOTO
5JIEKTPOHHOTO B3aUMOJEUCTBUSI U TIOJTyYeHHEe OTBETOB Ha MeXKBeJOMCTBEHHBIE
3arpochl.

CpOK MOJIrOTOBKU U HallpaB/ieHHsI OTBETa Ha Me>XBeJOMCTBEHHBIM 3arpoc: B
3JIEKTPOHHOM  ()OpMe C  WCIIO/Ib30BaHWEM CHUCTEMbI  MEXBEJOMCTBEHHOTO
3JIEKTPOHHOTO B3aMMO/1eliCTBUS - He OoJiee 48 yacos.

3 nevicTBre: (hOpMUPOBAHUE U Tpe/CTaB/IeHUe MMPOEKTa pelleHus, 3asiBIeHUs
Y [JOKYMEHTOB [O/DKHOCTHOMY JIULYY AJIMUHUCTpaLMWd, OTBETCTBEHHOMY 3a




TIPUHATHUE U NIOANKUCAHNEe COOTBETCTBYIOIETO PeLIeHHs.

OO1uii CpPOK BBITIOJIHEHUST AJIMUHUCTPATUBHBIX [elCTBUi: He Oonee 3
pabounx gHeli co IHS OKOHYAHUS TTePBOM a/MUHUCTPAaTUBHOMU TTPOLIeAYPHI.

3.1.3.3. JIuo, OTBeTCTBEHHOe 3a BBINIOJHEHHWE aJMUHUCTPaTUBHOU
nporielypel: pabOTHUK AJMUHHCTpAl[UM, OTBETCTBEHHBIM 3a pPacCMOTpeHHe
JIOKyMEHTOB ¥ (pOPMHPOBaHKE MPOEKTa pelleHus.

3.1.3.4. Kpurepuu TmpUHATHS pellleHUs: Haauuue JuMb0 OTCYyTCTBHE
OCHOBaHMM i1 OTKa3a B TMpeJOCTaBJIeHUH MYHULMMNAJIBbHOW  YCIYyTH,
riepeyurc/ieHHbIX B IyHKTe 2.10 aAMUHUCTPAaTUBHOIO perjiaMeHTa.

3.1.3.5. Pe3ynbTaT BbINOJHEHUS aIMUHUCTPAaTHBHOM TIPOLIely PhI:

- IPOEKT pelLleHus O TIpe0CTaB/IeHNH BbIUCKU 1 C()OpMUPOBaHHAas! BHITTMCKA
W3 peecTpa MYHHULMIIA/ILHOIO wumylgectBa MO bepeXKOBCKOe Ce/ibCKoe
rocesieHre BoXOBCKOT0 MyHULIATIAIBHOTO paiioHa JIeHWHTpaZicKou 06/1acTy;

- TPOeKT yBeJoMjeHUs 00 OTCYyTCTBUM 0OBeKTa yueTa B peecTpe
MyHULIMNA/bHOTO  umyillectBa MO  bepeXKOBCKOe — CelbCKOe — ITOCesieHve
B0J/IXOBCKOTO MyHHUIUIA/ILHOTO patioHa JIeHMHTpaICKo# 00macTy;

- MPOEKT pellieHUsi 00 OTKa3e B MPeAOCTaB/IeHUN MYHULIUIAIBHON YCIyTU C
000CHOBaHMEM MPUYMH OTKa3a.

3.1.4. TlpuHsATHe pelleHUs O MNPefOCTaBIEHUH MYHHULMNAJIBHOW YCIyTH
um 06 0TKase B TIpe/j0CTaB/IeHUM MYHHULUTIATIbLHON YCIYTH.

3.1.4.1. OcHoBaHve [/ Hayaja aJAMUHUCTPAaTHBHOM TIPOL|eJYPbI:
rpe/iCTaB/ieHre 3asiBJIeHUs] W [JOKYMEHTOB, a TakXe T[pPOeKTa peLlIeHUst
JO/DKHOCTHOMY /MLy AJMWHUCTPALMM, OTBETCTBEHHOMY 3a TMpUHATHE U
TOANMCaHe COOTBETCTBYIOLLETO PELLeHUS.

3.1.4.2. Copep>xaHue aJMUHUCTPAaTUBHOIO AeWMCTBUSI (aJMUHUCTPATUBHBIX
JIeUCTBUM), TIPOAO/DKUTE/bHOCT W (WIM) MaKCUMaldbHbIM CpPOK ero (ux)
BBI[TO/THEHHS: pACCMOTPeHUe 3asB/IeHus] U JOKYMEHTOB, a TaKKe [IPOeKTa pelleHus]
JO/DKHOCTHBIM — JIMLIOM ~ AJJMUHUCTpAaLIUM, OTBETCTBEHHbIM 3a T[IPUHATHE U
TIO/TIMCaHre COOTBETCTBYIOIIETO pellieHus], B TeueHHe He Oosee 1 pabouero gHs ¢
JlaTbl OKOHYaHUs1 BTOPOM aZIMUHUCTPAaTUBHOM MPOLIe1yPhI.

3.1.4.3. Jluuo, OTBeTCTBEHHOE 3a BBINIOJIHEHUE aJMHUHHUCTPAaTUBHOM
TpoLielypbl: YIIOJIHOMOUYEHHOE JIMLIO, OTBETCTBEHHOE 3a MPUHATHE U MOJINKMCaHue
COOTBETCTBYHOLLIETO PelleHUsI.

3.1.4.4. Kpurepun TIPUHATHS peIIeHUs: Haauuyve b0 OTCYTCTBUE ¥
3asgBUTeJIS TIPaBa Ha MOJlyYeHrue MyHULIUMAJIbHOU YCIIyTH.

3.1.4.5. Pe3ynbTaT BBITIOJIHEHUSI afJMUHUCTPATUBHOM TIPOLIEAYPHI:

- MOJNKCAaHKMe TIPOEKTa pelleHrs O MPeJ0CTaB/IeHUN BbIMUCKU U BBITTUCKU U3
peecTpa MyHULMIA/JLHOrO umyiectea MO bepeXKOBCKOe cejibCKoe IocejieHre
B0J/IXOBCKOTO MyHHIUIA/ILHOTO patioHa JIeHMHTpaicKoi 00macTy;

- TIOATMCaHUe YBeJOMJ/IeHHsI 00 OTCYTCTBUM OOBeKTa yueTa B peecTpe
MyHULIMNaNIbHOrOo  umyiectBa MO  BepeXKOBCKOe  Ce/lbCKOe — II0Ce/leHUe
B0/X0BCKOr0 MYHUIIUIA/IBHOTO PaiioHa JIeHUHTpa/icKoi 06/1acTy;

- TIoAmMCcaHWe pellleHUs1 00 OTKa3e B TMpeJoOCTaBAeHUM MYHULIAIAIbHOU
yciyry ¢ 060CHOBaHMEM MPUYMH OTKa3a.

3.1.5. Beigaua pe3yJbTara.



3.1.5.1. OcHoBaHue [ Hayajla aJMUHUCTPAaTUBHOW TIPOLIEAYPHI:
MOAIKWCAaHWe  COOTBETCTBYIOLLEIO  pelleHus,  SIBJISIIOLerocsi  pe3y/bTaToOM
rpe/i0CTaB/IeHNs MYHULIUTIAIbHOW yCTYTH.

3.1.5.2. . CopmepkaHue aJMUHUCTPATUBHOIO EUCTBUS, MPO/IO/DKUTETBHOCTh
W(W1M) MaKCUManbHBIA CPOK €ro BBITIOJIHEHUS: PabOTHWK AJIMUHUCTpALUH,
OTBETCTBEHHBIM 3a [IeJIONIPOU3BO/ICTBO, 3arpyskaeT pe3yabTaT (MOANMCAHHOE
pellieHre) MpeAoCTaBieHus1 MyHulUnanabHoU yciayru B AUC «Mexsen JIO» u
HaripaB/IsieT 3asgBUTEMI0 CII0COO0M, yKa3aHHLIM B 3asB/IeHUU, B TeueHWe 1
pabouero AiHs C JaThl OKOHUaHUS TPeThel afIMUHKCTPATHBHOM MpOLielyphl.

3.1.5.3. JIuuo, OTBETCTBEHHOE 3a BBINIOJTHEHUE aJMUHUCTPAaTUBHOU
npoLeAyphl: pAOOTHUK AIMUHHCTPALIMH, OTBETCTBEHHBIN 3a [1e/I0TTPOM3BO/CTRO.

3.1.5.4. Pe3ynbTaT BBINOJHEHUS] aJMUHUCTPATUBHOM MPOLIEAYyPbl: BHECEHUE
cBefieHMd 0 mpuHATOM pemeHud B ANC «Mexsen JIO» U HampaB/ieHUe
3asBUTE/TII0 pe3yJibTaTa TIPeJOCTaB/eHUs MYHHIMITAJBHOU YCIyTH Criocobom,
yKa3aHHbIM
B 3asIBJ/IEHUM.

3.2. Oco0eHHOCTH BBITMIOJIHEHUS  aJMHUHUCTPATUBHBIX TIpOLieAyp B
3/IeKTPOHHOU (hopMme

3.2.1. IlpegocraBneHve MyHuLMNasbHOW ycayru Ha EITY wu IT'Y JIO
OCYLL[eCTBJIIETCS B COOTBeTCTBUM C PefepasbHbiM 3aKOHOM Ne 210-P3,
®enepanbHbIM  3aK0HOM OT 27.07.2006 Ne 149-®3 «06 wuHdopmaluy,
VMH(OPMAaI[MOHHBIX TEXHOJIOTUAX U O 3aliuTe WHGOpPMAaluW», [OCTAaHOBJIEHHWEM
[IpaBuTensctBa Poccuiickonn ®epepanuu ot 25.06.2012 Ne 634 «O Bupgax
3JIeKTPOHHOM TIOJTIMCH, UCTI0/Ib30BaHWEe KOTOPBIX JOIMyCKaeTCs TIpyU obpallieHuu 3a
TOTyYeHWeM rOCyZapCTBEHHbBIX M MYHULIUMAIBHBIX YCIYT.

3.2.2. [lna mosyyeHUs: MyHULMNanbHOM yciayryd vepe3 EIN'Y wmm yepes
[Ty JIO 3asiBUTE/MO0 HEOOXOAUMO TIPeJBAPUTETHHO TTPOUTH TIPOL[eCC PerruCTpaljuu
B EvHOM crucTteme uaeHTHdUKaLMKU U ayTeHTUGUKaluu (ganee - ECUA).

3.2.3. MyHu1unansHasi yeayra MoXKeT ObITh rosiyueHa uepe3 I1T'Y JIO nmbo
yepe3 EII'Y cneaytoiiumu criocobamu:

6e3 TMUHOI SIBKM Ha MpreM B AIMUHUCTpAI[HUIO.

3.2.4. [Ina niogaun 3asBieHus yepe3 EII'Y wmm uepes III'Y JIO 3asBuTesib
JIOJDKeH BBITIOJIHATH CJIeIYIOLINe 1eUCTBUSA:

TIPONTU UAeHTHU(DUKALIUIO U ayTeHTU(PUKaluio B ECUA;

B muuHoM KabuHete Ha EINT'Y wmm Ha TIT'Y JIO 3amo/iHATL B 3/1eKTPOHHOM
(dbopMme 3asiBjieHMe Ha OKa3aHWe MyHULIUMIIATbHOW YCIYTH;

- MPWIOXKUTb K 3asiBJIEHUI0 3JIEKTPOHHbIE JOKYMEHThI M HAalpaBUThb IaKeT
3JIEKTPOHHBIX JJOKYyMEHTOB B A IMUHUCTPALUIO TTocpeicTBOM (pyHKIMoHana ETTTY
wu [11'Y JIO.

3.2.5. B pe3sysbraTe Hampas/eHUs TlaKeTa 3JIEKTPOHHBIX [JOKYMEHTOB
nocpezsictBoM TITI'Y JIO mubo uepe3 EINT'Y, AUC «Mexsen JIO» mpon3BOAUTCS
aBTOMaTHUueCKasi perucTpalus MOCTYIMBIIEr0 MakeTa 3/IeKTPOHHBIX JOKYMEHTOB U
TPUCBOEHKE TlaKeTy YHUKAJbHOrO HOMepa Jena. Homep Jena gocTyneH
3asiBUTeNI0 B MuHOM KabuHete T1T'Y JIO u(unum) EITY.

3.2.6. ITpu npefocTaBieHU MyHULUATIABHOM ycayru uepes [II'Y JIO mbo
yepe3 EIIT'Y, po/mkHOCTHOe MLO0 AJMUHUCTPALIMM BBITIOJIHAET CJIeAyHoLiue
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JIeUCTBUS:

- (hopMUpyeT TMPOEKT pellleHUs] HA OCHOBAHUM JIOKYMEHTOB, MOCTYIHBILINUX
yepe3 III'Y JIO mb6o uepe3 EII'Y, a TakkKe [AOKyMeHTOB (CBefeHHiA),
MOCTYMUBIINX [MOCPEJCTBOM MEXXBEIOMCTBEHHOTO B3aUMOJEUCTBUS, U TepejaeT
JIOJDKHOCTHOMY JTULY, HaZleJIeHHOMY (DYHKLIUSIMU T10 TIPUHSITUIO PeLleHUs;

- TIOC/e  pacCMOTPEHHS JOKYMEHTOB W TIPUHSATHS  pelleHdus O
Npe/IOCTaB/IeHUA  MYHMIUMIAJbHOM  ycayrd  (OTKase B TIpeioCTaBeHUHU
MYHULMIAIBHOW yCayry) 3anonHseT npegycmorpeHHble B AVIC «Mexsen, JIO»
(hopMBI O TIPHUHSATOM pellleHUH U riepeBoAUT feiio B apxuB AVC «Mexsen JIO»;

- yBeJOMJ/ISIeT 3asiBUTe/ISI O TIPUHATOM DeIleHUH C TOMOIbI0 yKa3aHHBIX B
3as1BJIEHUM CPEeJICTB CBSI3H, 3aTeM HarlpaB/isieT JOKYMeHT criocoboM, yKa3aHHbLIM B
3asByieHun: B M®LI, mubo HampaB/isieT 3/IeKTPOHHBIM AOKYMEHT, MOZATMCAHHBIN
yCUNeHHON KBanu(UIIMPOBAHHOM 3/1eKTPOHHOM TOAMNMCBIO I0/HKHOCTHOTO JIUIIA,
TIPUHSIBILIETO pellieHue, B TUUHbIM KabuHet I1T'Y JIO vmm EITY.

3.2.7. B ciydae NOCTYIUIEHUsS BCeX JOKYMEHTOB, YKa3aHHbIX B MYHKTe 2.6
HACTOSILLEr0  aJMUHUCTPAaTUBHOIO  perjiaMeHTa, B (opMe  5/IeKTPOHHBIX
JOKYMEHTOB (3/IEKTPOHHBIX 00pa30oB JOKYMEHTOB), JHeM oOpalljeHus 3a
rpe/ioCTaB/IeHHEeM MYHMIUIAILHOM YCJIYTHM CUMTAEeTCsl JjaTa PeruCcTpaljuu mpuemMa
nokyMeHToB Ha [1I'Y JIO wmm EIIT'Y.

NudopmupoBaHue 3asiBUTeNsT O XOZe U Ppe3y/bTaTe Mpe/l0CTaB/IeHUs
MYHULIUNATBHOM YCIYTU OCYILIECTB/ISIeTCS B 3/IeKTPOHHOW (hopMe udepe3 JIMUHBIN
KabuHeT 3asiBUTes, pacronoxeHHbld Ha [IT'Y JIO 6o Ha EITY.

3.2.8. AfMuHUCTpaLys [PU TIOCTYIUIEHUU [JOKYMEHTOB OT 3asBUTe/Is
nocpegcteoM III'Y JIO wmm EITI'Y 1o TpeOoBaHWIO 3asiBUTE/ST HAIPABIISIET
pe3y/ibTaT MpeJoCTaBlAeHUs YyCIyru B (opme 37eKTPOHHOTO [JOKyMEHTa,
MOJANMUCAHHOTO  YCUJIEHHOW KBaJU(PUIMPOBAHHOW  3/7IEKTPOHHON  TO/IHCHIO
JIOJDKHOCTHOTO JIWLlA, TIPUHSBIIErO pelleHue (B 3TOM C/ydae 3asBUTeIb MpHU
rojiaye 3asiBJIeHUs] Ha IpefoCTaB/ieHWe YCJIyI'M OTMeYyaeT B COOTBeTCTBYHOLEM
ToJie TaKyr0 HeOOXOJUMOCTh).

Bbijaua  (HampaBieHWe)  3/IEKTPOHHBIX  JIOKYMEHTOB,  SIBJISIFOILIUXCSI
pe3yJ/ibTaTOM Tipe/i0CTaB/IeHNUS MYHULIAMAJBHOU  YCJ/IYTH, 3asIBUTEJTI0
OCYIIeCTB/ISIETCA B JE€Hb  perucTpaluu  pe3yJjbTaTa  MpefoCTaB/ieHUs
MYHULMIA/TIBHON YCIYTU AJJIMUHUCTPALIUEN.

3.3. Tlopsiiok ucripaB/ieHUs AOMYIeHHBIX OIeYaTOK U OLIMOOK B BbIIAHHBIX
B pe3yJibTaTe Mpel0CTaB/IeHUs] MyHULIMIIAIbHOW YCIYTU JOKYMeHTax

3.3.1. B ciayyae eciuM B BbIJaHHBIX B pe3yJjbTaTe IIpefoCTaB/IeHUs
MYHULIATIATBHOW YCAYTH JOKYMEHTax OIyIlleHbl OreuaTKd W OIIMOKH, TO
3asiBUTE/Ib  BOpaBe TMpPeACTaBUTh B  AJIMUHUCTPAL[MI0  HEMOCPeACTBEHHO,
nocpeactsoM EIII'Y moanucaHHoe 3asBUTeIeM, 3aBepeHHOe IeyaTbio 3asBUTesIs
(mpy Ha/MMuuKv) Wik odopM/eHHOe B (OpMe 3JIeKTPOHHOTO [JOKyMeHTa W
MOZNTMCAHHOe 3JIEKTPOHHOW TMOJIMChbIO 3asiBjieHWe B TPOM3BOJIbHOU (dopme O
He0OXOMMOCTA MCTIPAaB/IEHUs] JIOMYII[eHHBIX OreyaTok W(Wau) OmMboK C
W3/I0’KeHHWeM CYTH [IOMyIIeHHbIX OreYyaToK W(Wau) OIMOOK U TIPUIO)KEeHUEM
KOTTMU IOKyMeHTa, CO/leprKalliero ornevyaTku U(Wian) OLMOKy.



3.3.2. B Teuenwe 3 paboumx [gHeW CO [AHS pervcTpaljuu 3asBjieHus 00
WCTIPAaB/IeHUM  OTe4yaToK U(WaM) OmMOOK B  BBIIAHHBIX B pe3yJbTaTe
TIpe/IOCTaB/IeHUs] ~ MYHHUI[UTIAILHOM ~ YCIyTM  JOKYMEHTaX  OTBETCTBEHHBIM
CTIeUATUCT AJMUHHUCTpAI[MH YCTaHaB/IMBAaeT HajMuue OoredyaTku (OmuOKuA) |
oopmsisieT pe3yabTaT TPeAOCTAB/IeHUST MYHULIAIIATBHONW YCIYTH (OKYMEHT) C
WCTIpaB/IeHHBIMA ~ OTleyaTKaMyd  (OITMOKaMH) WM  HarpaB/sieT  3asBUTEJTIO
yBefoMsieHe C O0OOCHOBaHHBIM OTKa3oM B OQOPMJIEHMM [JOKYMeHTa C
WCTIpaB/IeHHBIMA ~ OTevaTKamMu  (ommbOkamu).  Pe3ysibTaT — TipeoCTaB/IeHUS
MYHHUIUTIATBHOW YCAyTH (ZOKyMeHT) AJMUHHMCTpALMsl HarpaBiseT Crocobom,
yKa3aHHBIM B 3asiBJIEHUU 0 HEOOXOJUMOCTH HCTIPAB/IeHUs JOMYIIeHHBIX OITeYaTOK
n(nin) ommbokK.

4. ®opMbl KOHTPOJIS 3@ UCTIOJTHEHUEM aZIMUHUCTPATUBHOTO perjiaMeHTa

4.1. TlopsAOK OCYI[eCTBIeHUsT TEeKyIlero KOHTPOJA 3a COoO/Mo/ieHreM |
WCIIOJTHEHWEM OTBETCTBEHHBIMU JIOJKHOCTHBIMU JIUL[aMU TIOJIO’KEHUM perjiaMmeHTa
M UWHBIX HOPMAaTHBHBIX ITPABOBBIX AaKTOB, YCTAHAB/IMBAIOIIUX TpeOOBaHUS K
Mpe/OCTaB/A€HUI0 MYHMIUIIA/JIbHOW yCIYTHd, a TakKXe TMPUHITUEM pelleHuin
OTBETCTBEHHBIMU JIUL[AMU.

TeKyIuii KOHTDPOJIb OCYII[eCTBJISIETCS OTBETCTBEHHBIMH pabOTHUKaMU
AJMUHUCTPALIMM TI0 KaXkK[OW TMpoLeJype B COOTBETCTBUM C YCTaHOBJIEHHBIMH
HaCTOSAILLMM  perjaMeHTOM  COJep)KaHWueM  [eWCTBUM W CPOKaMu  HUX
OCYLIEeCTB/IEHUs, a TaKXe MyTeM I[POBeJeHUs] PYKOBOAUTENeM (3aMeCcTUTeseM
PYKOBOAUTENSI, HAUAJbHUKOM OTZAena) AJMUHUCTPALUM TPOBEPOK MCIOJHEHUS
TIOJI0’KEHUM HACTOSIIIIETrO perjiaMeHTa, MHbIX HOPMAaTHUBHBIX [MPAaBOBBIX aKTOB.

4.2. TlopsioK ¥ TTepUOAUYHOCTh OCYILeCTBIEHUS MJIAHOBBIX U BHEILJIAHOBBIX
TIPOBEPOK TMOJTHOTHI ¥ KayeCTBa MpeJoCTaB/leHHs MYHULUIIATbHOW yYCTYTH.

B 1uensix ocymjecTB/ieHWss KOHTPO/SL 3a TMOJHOTOM W KaueCTBOM
NpeJi0CTaB/IeHUs MYHULIUMAIBHON YC/IYTH NPOBOJSATCS TJIAHOBbIE U BHEII/ITAHOBbIE
TIPOBEPKU.

[1naHOBbIE MTPOBEPKU TIpei0CTaBIeHNs MYHUIUIIAILHON YCIYTU MPOBOSATCS
He uYallle OJIHOTO pa3a B TPU ToJla B COOTBETCTBHMM C ILJIaHOM TPOBe/eHUs
TIPOBEPOK, YTBEPXKAEHHBIM PYKOBOAUTENeM AIMAHUCTPALIUN.

[Ipy mpoBepke MOIyT pacCMaTpUBaTbCs BCe BOIPOCHI, CBSI3aHHbIE C
NpeJiOCTaB/leHEeM MYHULIMIIAIbHOM YCJIyTM  (KOMIUIEKCHBbIE TIPOBEPKH), WU
OTZe/IbHbIA BOMPOC, CBSI3aHHBIM C MpPeJOCTaBJIeHUEM MYHHULIMNAIBHOU YCIyTH
(TemaTHMueCKUe POBEPKU).

BHensiaHOBble TMPOBEPKM MpPeAOCTaB/IeHUS] MYHULUIAJBHOW  yCIyTH
TIPOBOASTCS 110 oOpaiijeHusM (hU3NUeCKUx, FOPUJUIeCKUX JIUL] M UHUBUAYaTbHBIX
TIpeIIIpUHUMaTesie, oOpallleHUssM OpPraHOB T'OCY/IapCTBEHHOW BJIAaCTH, OPraHOB
MECTHOTO CaMOYTMpaB/eHUs], UX JO/DKHOCTHBIX JIWL, a TakKKe B LIe/IsiX MPOBEPKU
yCTpaHEeHUsI HapylleHWM, BbISIBJIEHHBIX B XOZe TIPOBeJeHHOM BHEIJIaHOBOU
TPOBEpKU. YKa3aHHble oOpallleHusi TIofjie)kaT perucTpaldd B JeHb UX
TIOCTYTIJIEHUSI B CUCTEMe 3JIeKTPOHHOTO JJOKyMeHTO000pOTa U JIe/IoNPOU3BO/ICTBA
AJIMAHUCTpALMU.

O mpoBeZieHVMH TIPOBEPKU U3[AeTCA IPaBOBOM akKT AJMUHUCTPALUU O



TIPOBEe/ICHUU TIPOBEPKM MCIIOJHEHWsI aJMUHUCTPAaTUBHOTO perjiaMeHTa I10
TIpeIoCTaB/IeHNI0 MYHULIUIIAIbHOM YCTYTH.

[To pe3ysibTaTaM MpOBeJieHUsI TPOBEPKH COCTaB/SIeTCS aKT, B KOTOPOM
JO/DKHBI OBITH yKa3aHbl JJOKYMEHTaJbHO TIOATBEP’KIAeHHbIe (aKThl HapyIIeHUH,
BLISIBJIEHHbIE B XO/le TIPOBEPKH, WM OTCYTCTBUE TaKOBbLIX, a TakK)Ke BBIBO/IbI,
coj/lep>Kalllie OI[eHKY TIOJTHOThI M KauecTBa IIpe/lOCTaB/eHUsI MYHUIUTIATbHOU
YCJIYTU U TIPeJJI0XKeHUsI 10 YCTPaHeHHIO BBISIBJIEHHBIX MPY MPOBEpPKe HapyIlleHUH.
[Tpy mpoBe/leHHMH BHEIUIAHOBOW TIPOBEPKHM B aKTe OTPa)kalOTCsS Ppe3y/IbTaThl
TIpoBepKHy (haKTOB, M3/I0)KEHHBIX B 00palljeH!H, a Tak>Ke BbIBO/bI U TIPeI0KeH s
10 YCTPaHEHUIO BbISIB/IEHHBIX MPU MIPOBEPKe HapYILIeHUM.

[To pe3ysbTaTaM pacCMOTpeHUs] oOOpaileHuid 00paTUBIIEMYCS [JaeTCs
MUCbMEHHBIN OTBET.

4.3. OTBeTCTBEHHOCTb [IO/DKHOCTHBIX JIMI] 3a pelleHus U [IeUCTBUS
(6e3geiicTBue), TIpUHMMaeMble (OCYIIleCTB/IsieMble) B XOZie TIpeOCTaB/IeHHs
MYHULIUNAIbHOU YC/IyTH.

To/KHOCTHBIE nuiia, YTIOJTHOMOUEHHbIe Ha BBITIOJIHEHYE
aZIMUHUCTPATUBHBIX [JeHCTBUM, TpeyCMOTPEHHBIX HACTOSIIIUM perjiaMeHTOM,
HECYT  OTBETCTBEHHOCTb 3a  coOmojeHue  TpeOOBaHMM  /IeMCTBYIOIIUX
HOPMAaTHBHBIX TTPABOBBLIX aKTOB, B TOM UHC/Ie 3a CO0JIt0/leHre CPOKOB BbITIOJTHEHHS
aZIMUHUCTPATUBHBIX  JIeWCTBUM, TIOMIHOTY HWX COBepIlleHusi, CoO/ozeHue
TIPUHLIMIIOB MOBE/IeHUS C 3asiBUTE/ISIMHA, COXPAHHOCTb JOKYMEHTOB.

PykoBoguTe/nib AJMUHUCTpAl[MM HeCceT OTBETCTBEHHOCTh 3a obecrieueHue
TipeIoCTaB/IeHUs MyHULUTIaTbHOU YCIYTH.

PaboTHUKNA AMUHHUCTpALIMH TIPU MTPeA0CTaBIeHU MyHULIUTIATEHOW YCITyTH
HeCyT OTBETCTBEHHOCTb:

- 3a HEWCIIOJTHEHWe WM HeHajyiekallee HCIOJHeHWe aJMUHUCTPAaTUBHBIX
Tipolie/lyp TMpH MpeloCTaB/IeHuH MyHULUMNAIbHON yCIyTH;

- 3a pJeiictBus (Oe3zelicTBUe), BJEKYIMe HapylleHWe TMpaB U 3aKOHHBIX
VHTepecoB  (U3MUECKUX  WIM  HOPUJAYECKUX  JIML,  WUHAUBUAYaTbHBIX
Tripe/iNpYHAMAaTesen.

ITo/DKHOCTHBIE JIMIla, BUHOBHBIE B HEWCIIOJIHEHUM WM HeHaJjekaleM
WCTIOTHeHUU  TpeboBaHW  HacTosIero  AJMHHHCTPAaTUBHOTO  perjiaMeHTa,
TIPUB/IEKAIOTCS K OTBETCTBEHHOCTH B TMOPSiKE, YCTAHOB/IEHHOM [E€MCTBYIOLIUM
3aKOHO/1aTe/IbCTBOM POD.

5. locye6nbIi (BHeCyZieOHBIN) TTOPsA0K 00>Ka/TOBaHUS pellieHui
U feucTBuii (6e3meCTBHS) OpraHa, MpeoCTaB/IIONIero MyHULUIATLHYIO
YCIYTY, NO/DKHOCTHBIX JIUL] OpPraHa, MpeOCTaB/ISIOIero MyHULIUMAIbHYH0 YCIYTy,
mb0 MyHUIUTA/IBHBIX CTyKaIliX, MHOTO(MYHKI[MOHATBLHOTO 1IeHTpPa
TIpeIOCTaB/IeHNs TOCYJapCTBEeHHBIX Y MyHUILIUITAILHBIX YCIYT, pabOTHUKA
MHOTO()YHKIIMOHA/IbHOTO LIeHTPa MpeJ0CTaB/IeHus: TOCYJapCTBEHHbBIX U
MYHUIUTIAIbHBIX YCIyT

5.1. 3agBuTenu aMO0 WX TIPe/ICTaBUTE/NIM MMEIOT TPABO Ha JocyjeOHOe
(BHecye6HOe) oO)kasoBaHMWe pellleHUd W AeMcTBui (6e37elCcTBYs), TMPUHATHIX
(oCylLeCTB/IsSIEMBIX) B X0/le IPeA0CTaB/IeHUsI MyHULIUIAbHON YCIYTH.



5.2. Tlpeagmetom gocyzebHOro (BHecyeOHOTro) obykasoBaHUSI 3asiBUTE/IEM
pellieHUt W gAelictBuii  (Oe3meiicTBUs)  opraHa, — MPeJOCTaB/ISIOIIErO
MYHULIMNANBHYO YCIYTy, [JOJ/DKHOCTHOTO JMIja OpraHa, IpeAoCTaBJIstOLLEro
MYHULIUMNATbHYIO yCIyTYy, mbo MYHULIAA/TBHOTO C/Ty>Kalllero,
MHOTO(YHKIIMOHA/TbHOTO 1IeHTpPa, pab0OTHHWKAa MHOTOMYHKI[MOHAJLHOTO IeHTpa
SIBJISIFOTCSI:

1) HapyllleHWe CpOKa perucTpaiuy 3arnpoca 3asiBUTeJs O TpeAoCTaBIeHur
MYHULMIAaBHOW YCIYyTH, 3arpoca, ykKasaHHOro B craTbe 15.1 depepanbHOro
3aKoHa oT 27.07.2010 Ne 210-D3;

2) HapylleHue CpoKa TMpeJoCTaB/IeHUs] MYHULMIAIbHOM yciayru. B
yVKa3aHHOM cJjiydae jocyaeOHoe (BHecygeOHOe) o0OykajioBaHHe —3asiBUTEIEM
peleHu u gelicTBUM (be3aelicTBHS) MHOTOMYHKIMOHAIBHOTO I[IeHTpa, paboTHHKA
MHOTO(YHKIIMOHA/JLHOTO  LleHTpa  BO3MOXXHO B C/yvyae, eCIM  Ha
MHOTO(YHKIIMOHATbHBIN 1IeHTpP, pellieHus U AelcTBUs (Oe3zelicTBHE) KOTOPOTO
00XKa/TylOTCs, BO3/IO>KeHa (YHKIMSA 110 TPeAOCTaBIeHUI0 COOTBETCTBYIOIL[UX
rOCy/JapCTBeHHBIX W/IM MYHMIMITAIBHBIX YCJAYT B TIOJIHOM 0OBeMe B TIOpsifKe,
ornpeZiesieHHOM 4YacTbto 1.3 crateu 16 ®epepanbHoro 3akoHa ot 27.07.2010 Ne
210-D3;

3) TpeboBaHue Yy 3asBUTeNs [JOKYMEHTOB WM WHboOpMaluu aubo
OCYILleCTB/IEHUS] [IeMCTBUM, Tpe/ACTaB/eHrWe WM OCYIleCTB/eHHe KOTOPhIX He
NpelyCMOTPEHO HOPMaTUMBHBIMM TpaBOBbIMU akTamu Poccuiickor ®epepanuuy,
HOPMaTUBHBIMU MPABOBLIMU aKTaMU JIEHMHIPaICKON 06/1aCcTH, MyHULIATIATbHBIMHU
TIPAaBOBBIMM aKTaMH 1S PeJ0CTaB/IeHUs] MYHULIUIIA/IbHOM YCITyTH;

4) oTKa3 B MpuUeMe AOKYMEHTOB, Mpe/CTaB/leHrue KOTOPbIX NPeAyCMOTPEHO
HOPMAaTHWBHBIMU TIPAaBOBbIMM akTamu Poccutickoii ®epepaljvyd, HOPMaTUBHBIMU
NPAaBOBBIMK  akTamMM  JIeHWHrpajcKodi  obmacthd  fAjid  TIpe[0CTaB/IeHUs
MYHULIUNAJBHOW YC/IYTH, Y 3asiBUTEJIS;

5) OoTKa3 B TMpeJoCTaB/Ae€HWA MYHULMMNAIbHOM YC/IYyTH, €C/IM OCHOBAaHUS
OTKa3a He TMpeAyCMOTpeHbl (efiepa/ibHbIMM 3aKOHAaMU W TMPUHSTHIMU B
COOTBETCTBUU C HUMH HMHBIMU HOPMATUBHBIMHU TPaBOBBIMU aKTaMW PoccuiicKou
denepallid, HOPMaTUBHLIMHU TIPaBOBLIMU aKTaMu JleHWHrpajckoi obmactu. B
yKa3aHHOM cJjiydyae jocyjaeOHoe (BHecygeOHOe) o00>kajsioBaHHEe 3asiBUTEIEM
peliieHu U AelicTBuiM (Oe3zaelicTBUsS) MHOTOMYHKIMOHAIBHOTO IIeHTpa, paboTHHKA
MHOTO(YHKLIMOHAJbHOTO ~ LIeHTpa  BO3MOXKHO B C/yvyae, eCIM  Ha
MHOTO(MYHKIIMOHA/ILHBIN 1IeHTp, pelleHus U JeicTBus (Oe3aeiicTBre) KOTOPOTo
00XKa/yroTCs, BO3/IO>KeHa (YHKLWSA 110 TPeAOoCTaBIeHUI0 COOTBETCTBYIOI[UX
rOCy/JapCTBeHHbIX WM MYHUILIMITAIBHBIX YCJAYT B TIOJIHOM OOBeMe B TIOpsifKe,
oripefiesieHHOM 4acTeto 1.3 cratbu 16 PepepanbHOro 3akoHa ot 27.07.2010 Ne
210-D3;

6) 3aTpeboBaHMe C 3asgBUTe/IA TIPU TIPeJOCTaBAEHUM MYHMIIUIAIbHOU
YCAYTW TUIaThbl, HEe TMpPeJyCMOTPEHHOM HOPMAaTUBHBIMUA TIPAaBOBBIMU aKTaMU
Poccurickont ®efepaliii, HOPMaTUBHBIMK TMPABOBLIMU aKTaMU JIeHUHIPa/iCKOM
00/1aCcTH, MYHULIUTIA/ILHBIMU TIPABOBBIMU aKTaMH;

7) OTKa3 oOpraHa, IIpeJOCTaB/SIIOIIEr0  MYHULMMNAJbHYIO  YCIYTY,
JIOJDKHOCTHOTO JIMLIA OpraHa, MpeJoCTaB/SIOIero MYyHULUINAAbHYIO YCIyTY,
MHOTO(YHKIIMOHA/ILHOTO 11eHTpa, pab0THMKAa MHOTO(YHKIIMOHAJIBLHOTO IIeHTpa B



WCTIPaB/IEHUH JIOMYII[eHHBIX UMM OTeYaTOK U OIIMOOK B BBIJJaHHBIX B pe3y/bTaTe
TIpeOCTaB/IeHUs] MYHHUIUTIAILHON  yCIyTM JOKyMeHTax /ubo HapylleHue
yCTaHOBJIEHHOTO CPOKa TaKUX HWCIpaBjieHWd. B ykazaHHOM ciydae focyzeOHoe
(BHecyzebOHOe) oO)ka/ioBaHHWE 3asiBUTe/IeM pellleHnd U JehcTBui (Oe37eicTBYs)
MHOTO(YHKIIMOHA/TbHOTO 1IeHTpPa, pab0OTHHWKAa MHOTOMYHKI[MOHAJLHOTO IeHTpa
BO3MOXHO B (Jlyyae, €C/Jd Ha MHOTO(QYHKLMOHA/JbHBIM 1[€HTP, pelleHdus |
netictBus  (6e3felicTBre) KOTOPOTro 00KanmyroTcsi, BO370)KeHa GYHKIUS 10
Mpe/iOCTaB/Ie€HNI0 COOTBETCTBYIOIIUX T'OCY/JapCTBEHHBIX WM MYHULIAMNATIbHBIX
yCJIyT B TIOJTHOM OOBeMe B TIOpsKe, OIpe/e/ieHHOM dacTbio 1.3 crtathu 16
@®enepanbHOro 3akoHa ot 27.07.2010 Ne 210-P3;

8) HapyllleHHWe CpOKa WM TIOpsJiKa BbIJauM JOKYMEHTOB MO pe3y/bTaTam
TipeIoCTaB/IeHUs MyHULIUMIIATbHOW YCIYTH;

9) npuoCTaHOB/IeHUe TIpPelOCTaB/AeHUs] MYHHULMIIAIBHOM YC/IyTH, eciid
OCHOBaHUSI TIPUOCTAHOB/IEHUS] He TIPe/lyCMOTpeHbl (efiepaJbHbBIMU 3aKOHAMU U
TIPUHATBIMU B COOTBETCTBHUU C HUMHW UHBIMM HOPMAaTUBHBIMU MPAaBOBBIMU aKTaMH
Poccurickon ®@efepalyy, 3aKOHaAMU U UHBIMA HOPDMAaTHUBHBIMU TTPaBOBBIMU aKTaMU
JIeHWHTpaJCKOM 00J/1aCTH, MYHUIUIA/TLHBEIMUA TTPABOBBIMU aKTaMH. B yKa3aHHOM
ciydae pocynebHoe (BHecyneOHOe) oOykajioBaHWe 3asiBUTENIEM pelleHdd U
jeiictBuii  (Oe3zmelicTBUsI)  MHOTO(MYHKLMOHA/NBHOTO  L[eHTpa, paboTHUKa
MHOTO(YHKLIMOHAJLHOTO ~ LIeHTpa  BO3MOXXHO B C/Iyvyae, eCId  Ha
MHOTO(MYHKIIMOHA/ILHBIN 1IeHTp, pelleHusi U JelcTBus (Oe3aeiicTBre) KOTOPOTo
00XKa/lyroTCs, BO3/IOKeHa (QYHKLWSA T10 TpeAoCTaBIeHUI0 COOTBETCTBYIOL[UX
rOCy/lJapCTBeHHbIX WM MYHULIMIAABHBIX YCJAYT B TIOJIHOM OOBemMe B TIOpsifiKe,
ornpeZiesleHHOM yYacTbto 1.3 crateu 16 @PepepasnbHOro 3akoHa ot 27.07.2010
Ne 210-93;

10) TpeboBaHMe y 3asiBUTEISI TIPY MTPeAOCTaBIeHUNA MYHHUIUTATILHOM yCITyTH
JIOKyMEeHTOB Wi UH(OpPMalM1, OTCYTCTBUE U (UIU) HeJJOCTOBEPHOCTh KOTOPBIX He
yKa3bIBa/IMCh TIPY TTepBOHAYAIbHOM OTKa3e B MpreMe JOKyMeHTOB, He0OX0IUMBbIX
JJIsT  TIpeIOCTaBeHUsT MYHHUI[UMNA/JLHOM yCIyTH, JU00 B TIpeloCTaB/IeHUN
MYHULIUMNAIBHOW YCIYTH, 3a UCK/IFOUEHUEeM C/yuaeB, MPelyCMOTPEHHBIX MYHKTOM
4 yactu 1 crateu 7 @enepasnbHOro 3akoHa ot 27.07.2010 Ne 210-P3. B ykazaHHOM
cnyyae JocynebHoe (BHecyseOHOe) oOrkasoBaHWe 3asiBUTE/IEM pelleHud U
nevictBuii  (6e3zeiicTBUsI)  MHOrOdyHKIIMOHAABHOTO  IIeHTpa, pabOTHHKa
MHOTO(YHKLIMOHAJbHOTO ~ LIeHTpa  BO3MOXKHO B C/yvyae, eCIM  Ha
MHOTO(MYHKIIMOHA/ILHBIN 1IeHTp, pelleHus U JeicTBus (Oe3aeiicTBre) KOTOPOTo
00XKa/yroTCs, BO3/IO>KeHa (YHKLWSA 110 TPeAOoCTaBIeHUI0 COOTBETCTBYIOI[UX
MYHULIATIAIBHBIX YCIYT B TIOJTHOM 00BeMe B TIOpsKe, oripe/ie/leHHOM 4acThio 1.3
cratbu 16 ®epnepanbHoro 3akoHa ot 27.07.2010 Ne 210-P3.

5.3. XKanoba mozaercs B MUCbMeHHOW (opme Ha OyMakKHOM HOCHTese, B
37IeEKTPOHHOU (hOpMe B OpraH, MpejoCTaB SN MyHULIMNAIBbHYO yoayry, 'BY
JIO «M®Il» mi6o B KoMUTET 3KOHOMHUECKOTO Pa3BUTHS M WHBECTHUI[MOHHOMN
JesTe/IbHOCTH  JIeHWHTpaZickor o6sacTv, sBsioIuiicsa yupegutesniem I'BY JIO
«M®Ll» (nanee - yupegutenb I'BY JIO «M®L»). XKanobwl Ha peleHuss U
netictBus  (Ge3felicTBUe) — PYKOBOJAWTEeNIST ~ OpraHa,  MPeOCTaBJISIOIIETO
MYHULIMIIA/IBHYIO YCIYTYy, MOAANOTCA raBe aaMUHUCTpaumu MO bepeXkoBCcKoe
cellbCKOe TiocesieHWe Bo0J/IXOBCKOTO MYHHULIMIIAJBLHOTO paiioHa JIeHWHrpaacKou



obnmactu JleHuHrpazckou obsactu. Kamobbl Ha pellleHUST U JAeUCTBUS
(6e3petictBre) pabotHuka IBY JIO «M®Ll» moAalTca PYyKOBOIMUTEO
MHOTO(QYHKIIMOHA/TbHOTO  IjeHTpa. KamoObl Ha  pelleHuss U JeUCTBUS
(6e3geticteue) ['BY JIO «M®L» nopatotcs yupeautesnto ['BY JIO «M®PL».

JKanoba Ha  pemenus u  gAeiictBus  (Oe3meiicTBMe) — OpraHa,
Mpe/iOCTaB/ISIIOIIEr0 MYHULIMIIAIBHYO YCIYTY, [JAO/DKHOCTHOTO JIMIIA OpraHa,
Mpe/IOCTaB/ISIIOIIEr0 MYHHULIUMNANbHYK YCIYTy, MYHMIUIIAJBHOTO CJIy>Kalllero,
PYKOBOAUTENs] OpraHa, MpeAOCTaB/SIOIer0 MYHHULUMNANAbHYH YCIYTy, MOXeT
ObITh HarpaB/ieHa TI0 TiouTe, uYepe3 MHOTO(MYHKI[MOHAMbHBIA IIeHTp, C
WCII0/Ib30BaHMeM WH(OPMAaI[MOHHO-TeJIeKOMMYHUKALIMOHHOW ceTh «VIHTepHeT»,
ouIManbHOrO CalTa OpraHa, MNpPeJOCTaBSIOLIET0 MYHULIUMAIBHYIO YCIIyTy,
EIIT'Y mu6o III'Y JIO, a Takke MOXXeT OBITb TPUHATA IPU JUYHOM TIpHeMe
3asiBUTEJISI. Kanmoba  Ha  pemieHMs W [JIeWCTBUSA (be3meiicTBHE)
MHOTO(YHKIIMOHA/TbHOTO 1IeHTPa, pab0OTHHWKAa MHOTO(MYHKI[MOHAJBLHOTO IeHTpa
MO>KeT OBbITh HaripaB/lieHa TIO TIOUTe, C WCIIOMb30BaHUEM WHGMOOPMAIOHHO-
Te/1eKOMMYHUKALIMOHHOU CeTu «/IHTEpHETY, o(pULIMATBHOTO cauTa
MHOTO(YHKIMOHaMbHOTO IjeHTpa, EIII'Y mibo TIT'Y JIO, a Takke MOXeT ObITh
TIPUHSTA TIPYU TMYHOM TIpHeMe 3asiBUTeIsl.

5.4. OcHOBaHMeM [/ Hayaja TpoLeAypbl AocyAeOHOro (BHecyZeOHOTrO)
obykaroBaHUsT ~ SIBJIIETCST  TIoZlaua  3asiBUTe/IeM  »KajoObl, COOTBETCTBYHOIIIEM
TpeboBaHusIM 4. 5 cT. 11.2 depepanbHOro 3akoHa ot 27.07.2010 Ne 210-D3.

B niuceMeHHOMM anobe B 06s13aTe/TbHOM MOPSiZIKe YKa3bIBalOTCS:

- HauMEeHOBaHWe OpraHa, MpeAOoCTaB/sIOIIEr0 MYHULMMAIbHYIO YCIYTY,
JO/DKHOCTHOTO JIWIIA OpraHa, Tpe/0CTaB/ISOIero0 MyHULIUTIAIBHYIO yCIyTy, TU00
roCyZIJapCTBEHHOTO0 WM MYHMIMMNAJbHOTO CJyKallero, ¢uavana, OTAena,
yaaneHHoro pabouero mecta I'BY JIO «M®IL», ero pykoBoguTens H(WIN)
paboTHMKa, pelieHus U AelcTBuYs (Oe3/1eliCTBIe) KOTOPBIX 00’KamyroTCs;

- (pamusvs, UMsi, 0OTUeCTBO (MOCIe[jHee - TIPU HaJIMUUM), CBEZIeHUsI 0 MeCTe
JKUTE/IbCTBA 3asiBUTENS - (pU3MUecKoro Jvija MO0 HauMeHOBaHWe, CBeJEeHHS O
MeCTe HaxXOXeHUsl 3asiBUTeJs - FOPUAUeCKOro JiUiia, a Takke HoMep (Homepa)
KOHTAaKTHOro TesnedoHa, ajipec (azpeca) 3/IeKTPOHHOW TMOUTHI (MPU HaIU4WM) U
TIOUTOBBIH aZipec, TI0 KOTOPbIM JI0JDKeH ObITh HarlpaB/ieH OTBET 3asiBUTEJTIO;

- cBeZieHUs1 00 oO)KayeMbIX pellieHusIX 1 JelcTBusax (6e3aeiicTBrUM) OpraHa,
TIpe/IOCTaB/ISIFOLLEr0 MYHULIMMAIBHYI YCIYTy, [JO/DKHOCTHOTO JMIja OpraHa,
TIPe/OCTaB/ISIOET0 MYHULIUIIAIBHYI0 YCAyTy, JU00 TOCyAapCTBEHHOTO WU
MYHULIATIAIBHOTO CJTy’Kalllero, (guivana, OTAesa, yAaJleHHOro pabouero mecra
I'BY JIO «M®II», ero paboTHHKa;

- IOBOZBI, HA OCHOBAHWM KOTOPBIX 3asiBUTE/Ib HE COTJIaCeH C pPelLleHUeM U
nevicteueM  (Ge3feiicTBHEM) opraHa, MpeAOCTaB/SIOINIEr0 MYHHUI[UIIATBHYIO
YCAyTy, MOOJDKHOCTHOTO JIWI[A OpraHa, MpeOoCTaB/sSIoIero MYyHULIUNAIbHYIO
yC/Iyry, nUMb0 TOCYJapCTBEHHOTO WIM MYHMIMITAIBLHOTO CiysKaiero, dbuamvania,
oThena, yjaneHHoro pabouero mecra I'BY JIO «M®L», ero paboTHuUKa.
3asBUTe/leM MOTYT ObITb TIpe/iCTaB/ieHbl  JIOKYMeHTbl (TIpU  Ha/IMUWK),
TIO/ITBEP KAtOII1e 0BO/bI 3asiBUTE/IS, TMOO X KOIIHH.

5.5. 3asgBUTe/Nb UMeeT TpaBO Ha MoJjiyuyeHHWe HMH(OpPMAalMU U [JOKYMEHTOB,
HeoOXOAUMBIX [jisi COCTaB/ieHusi U 000CHOBaHMsA >Kamobbl, B C/ydasx,
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ycTaHoB/ieHHbIX CT. 11.1 ®epepanbHoro 3akoHa ot 27.07.2010 Ne 210-®3, mipu
YCJIOBUM, UTO 3TO He 3aTparvBaet TpaBa, CBOOO/LI U 3aKOHHBIE UHTEPEChI APYTUX
WL U eCd yKa3aHHble MHGOpMalusi U JOKYMeHThbl He COJiep)KaT CBeJeHUH,
COCTaBJIAIOIIUX FOCYZapPCTBEHHYIO WX UHYIO OXPaHsSIeMYI0 TalHY.

5.6. JKanoba, TocTynuBIast B OpraH, Mpe0CTaB/SIONMN MYHULIATIATBHYIO
ycayry, I'BY JIO «M®Ll», yupenurento I'bY JIO «M®II» rnaBe agMUHUCTpaLiuu
MO BepexXKOBCKOe ceyibCKOe rocenieHrue BoIX0BCKOro MyHHLIMITAIBHOTO palioHa
JlenuHrpajckoit obsactu JleHuHrpaackoi 00/acTd, MOJJ/IEKUT PaCCMOTPEHUIO B
TeueHWe TISITHa/LATH pabouux [JHeWl Co [AHsS ee perucTpalydy, a B Cayyae
o0ykasioBaHMUS OTKa3a OpraHa, MpeAoCTaB/IsIONIero MyHULUIIAIbHY0 yeuyry, I'BY
JIO «M®ll» B 1mpueMe JOKYMEHTOB Yy 3asgBUTeNss /MO0 B HCIpaBIeHUH
JOTTYIIIeHHbIX OTeuYaTOK W OIIMOOK WM B Caydae O0>Ka/JOBaHWS HapyIleHHs
YCTaHOBJIEHHOTO CPOKa TaKWX WCIIPAB/IeHWM - B TeUeHUe MATU paboumx gHel co
[\HsI ee perucTpaLyu.

5.7. Tlo pe3ynbTaTaM pacCMOTpPEHUsS KajioObl TPUHUMAETCS OJHO U3
C/IeIVIOLMX pelleHu:

1) >kanoba ymOBIeTBOpSIETCS, B TOM uuc/ie B JOPMe OTMeHbI TIPUHSTOTO
pellleHus, WCIIPaBIeHUs [OIYIIeHHbIX OIeuaTOK W OIMMOOK B BBIJAHHBIX B
pe3ysbTaTte TMpeJoCTaB/leHUs MYHULIMNAJIBbHOM YC/IyTW [JOKyMEeHTax, BO3BpaTa
3asIBUTE/II0  JIEHEXKHBbIX CPeJACTB, B3UMaHWe KOTOPbIX He TpefyCMOTPEeHO
HOPDMAaTMBHBIMM TpaBOBbIMM akTaMu Poccuiickor Pepnepany, HOPMaTUBHBIMU
TIPABOBBLIMU aKTaMHu JIeHWHTrpaZickoll 06J1acTH, MYHHULUIAIbHBIMU TIPaBOBLIMU
aKTamu;

2) B yJIOB/IETBOPEHNH »a/100bI 0TKa3bIBaeTCsl.

He no3pHee gHs, c/ieyrollero 3a AHeM TPUHATHS PelleHus 10 pe3yJ/ibTaTam
paccMOTpeHHUsi KaioObl, 3asiBUTE/NI0 B TMCbMEHHOW (opMe U TI0 >KelaHUIo
3asBUTe/IsI B 9/IKTPOHHOW (popMe HarpaB/sieTCsi MOTHUBHUPOBAHHBIM OTBET O
pe3y/bTaTaXx PaCCMOTPEHHSsI KaIo0bl.

B ciyuae mpusHaHUs KanoObl TOJjieKalllell yAOBIeTBOPEHUIO, B OTBeTe
3as9BUTE/I0 laeTcsi UHGOpMalus O [JeUCTBUSX, OCYIeCTB/SEMbIX OpraHoM,
Mpe/IOCTaB/ISIOIIMM MYHULIUMNAJBHYIO YC/IYTy, MHOTO(MYHKI[MOHATBLHBIM LIEHTPOM
B Lle/ISIX He3aMe/lJIUTe/IbHOTO0 YCTPaHeHUs BbISIBJIEHHbIX HapyIlleHUH NPy OKa3aHUU
MYHULIUNAJIBHOU yC/IYTM, a TakXe TMPUHOCATCS W3BUHEHHs 3a [O0CTaB/I€HHbIE
Hey00CcTBa U yKasbIBaeTcss UH(OpMaLUsS O AajbHEHIINX [AeWCTBUSX, KOTOpbIe
He00X0MMO COBEPIIUTH 3asiBUTEIIO B LIeJISX MOTyYeHUss MyHULUTATbHOW YCITYTH.

B cnyuae ripu3HaHus »Kajao0bl He TIO/jiesKallleidl y/I0B/IeTBOPEHHIO, B OTBETe
3asIBUTE/II0 [AIOTCS apryMEeHTHPOBaHHbIE Pa3bsiCHEHWS O MPUUMHAX TPUHSTOTO
pellieHus], a TakyKe UHPOopMaI[us 0 TIopsiZike 00ykKaloBaHUS TIPUHSATOTO PeIeHYsl.

B cnyyae ycraHoB/ieHUsI B XOZle WIM [0 pe3yjbTaTaM pacCMOTPeHUs
’KajoObl TIPU3HAKOB COCTaBa aJMHHUCTPAaTUBHOTO TIPAaBOHAPYILIEHUS WA
TIPeCTYTI/IeHUsT [JOJDKHOCTHOe JIUL0, pabOTHUK, Ha/le/leHHbIe MOJTHOMOYUSMU 10
PacCMOTPEHHIO >Kano0, He3aMe TUTeIbHO HarpaB/IsiiOT UMEeIOLecss MaTepuasibl B
OpraHbl IPOKYpPaTyphbl.

6. Oco0eHHOCTH BBITIO/THEHUsI aMUHUCTPAaTUBHBIX MPOLIEyP B
MHOTO()yHKLIMOHA/TbHBIX L[€HTPaXx.
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6.1. IlpemocraBneHve MyHMLMMNANBHOW YyCJIyrW mocpenctsoM  MOIL]
ocyujectssisgeTcs B nogpaszgeneHusax I'bY JIO « M®PL» npu Ha/iMuMy BCTYIUBILIET O
B CWIy cCoOrjaiieHus o B3auMmogelctBud Mexay [BY JIO «M®L» wu
Apmunuctpanueint. [lpefocraBieHre MyHULMNAABHOW yciayrd B UHbIX M®I]
OCYILIeCTB/II€TCA IpA  HAJIM4YMM  BCTYIUBILErO B CWIy COIJIALLeHUs O
B3aumozencteur Mexay I'bY JIO «M®PL» 1 nabim M®II.

6.2. B ciyuae nojaud JOKYMeHTOB B AJMUHUCTpaLUIO TocpencrsoMm MOL]
crieriuanuct M®L], ocy1ieCTBASIONIMM TIPUEM NOKYMEHTOB, Tpe/ICTaBAeHHbIX /s
TIOTyUYeHUs] MyHULMIIA/IbHOW YCIYTH, BBITIOHSET CeAYolre JelCTBUS:

a) yAOCTOBEpSIeT JIMYHOCTb 3asBUTENSI WM JIMYHOCTb U TIOJTHOMOUHS
3aKOHHOTO Mpe/ICTaBUTeJIs 3asiBUTeJIs - B CJlyuae obpaitieHus: GU3nuecKoro Juiia;

yZ0CTOBEpSeT JIMYHOCTb Y TIOJTHOMOYMS TIPe/ICTaBUTe ISl FOPUAUUEeCKOro JIULa
WA WHAWBUAYaATbHOTO TIpeITPUHAMATES - B C/lydae obOpalieHust I0pHANUeCKOTO
NV WIX UHAYWBUYalbHOTO TIpeATIpUHUMATe/Is;

6) onpesiensieT mpeMeT obparteHus;

B) TIPOBO/IUT TIPOBEPKY TTPaBUILHOCTHU 3ar0/IHEeHHs 00palljeHus;

I') IPOBO/JIUT MPOBEPKY YKOMILJIEKTOBAHHOCTH TlaKeTa JJOKyMEHTOB;

[1) OCYILIeCTB/IsSIeT CKaHWPOBaHUe MpeJCTaBAeHHbIX JOKYMEHTOB, (pOpMHUPYET
3/7IEKTPOHHOE [1e/10, BCe JOKYMEHThI KOTOPOI'O CBS3bIBAIOTCSA eUHbIM YHUKA/IbHBIM
WeHTU(MUKALIMOHHBIM ~ KOJIOM, TIO3BOJISIFOLIMM  YCTAaHOBUThL TIPUHAJIEKHOCTh
JOKYMEHTOB KOHKDETHOMY 3asiBUTeI0 W BUAy oOpailleHus 3a MYHHUILUTIATbHON
yCIIyrou;

e) 3aBepsieT KaXX/bld JOKYMEHT Jiejia CBOel 37IeKTPOHHOM MOJIUCHIO (Jasnee -
OIl);

’K) HarpapJ/isieT KOMUY JJOKYMEHTOB U peecTp JJOKyMEHTOB B KOMUTET:

- B 3/JIEKTPOHHOM BuZie (B COCTaBe TAaKeTOB 3JIEKTPOHHBLIX [iejl) B [ieHb
obpartienus 3asiButesisi B MOII;

- Ha OyMa)KHbIX HOcUTeNsiX (B Ciayuae HeoOXOAMMOCTH 00s13aTebHOro
TIpe/iCTaB/IeHHsi OPUTMHA/IOB IOKYMEHTOB) - B TeueHre 3 pabouux [gHel co AHS
obparrienus 3aseutenis B ML mocpejcTBOM KypPbepPCKOM CBSI3M C COCTaB/IEHUEM
OMMCU TiepefilaBaeMbIX [JOKYMEHTOB, C yKa3aHUWeM [aTbl, KOJMYecTBa JIUCTOB,
(haMuIMK, JO/HKHOCTH Y MONMCAHHbIe YIIOJTHOMOYEHHBIM crieljuanuctom MOLI.

[To okoHUaHUU TIpUeMa JOKYMeHTOB crieliaauct M®LI BoifaeT 3agBUTEIIO
PacCIUCKy B rpueMe JOKYMeHTOB.

6.3. TIlpu ycraHoBneHuud  pabotHukoM MO®PIL] dakra HamMuwusa
COOTBETCTBYIOLLIEr0 OCHOBaHUA I OTKasa B IpUeMe [OKYMEHTOB, YKa3aHHOI'O B
IyHKTe 2.9 HaCToAllero agMUHUCTPATUBHOIO perjiamMmeHTa, crneuuanuct MOIL]
BBITIO/THSIET B COOTBETCTBUH C HACTOSILUM perjiaMeHTOM CJie[lytollye TelCTBUS:

cooOl1jaeT 3asiBUTENI0 00 OTCYTCTBMM Yy Hero fmpaBa Ha TMOdy4YeHUe
roCyZlapCTBEHHOMW yCIIyTH;

pacrieyaTbiBaeT pacycKy O MpeaoCTaB/IeHUH KOHCY/IbTaluu.

6.4. Ilpy yka3aHuM 3asiBUTe/JieM MecCTa TIOJyueHUs OTBeTa (pe3y/ibTarta
rpe/IoCTaB/eHUs] MYHULMNAIBHOW ycCayru) mocpegctBom MO®PIl gomkHOCTHOe
Lo  AJMWHUCTPALMY, OTBETCTBEHHOE 3a BBIMOJIHEHWE aJMUHUCTPAaTUBHOU
rpoleaypsl, nepefaet creruanucty M®L] ans nepefaud B COOTBETCTBYHOIIUU
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M®II pesyabTaT npeAoCTaB/leHUsI YCAyTH [Jjs ero MNocaeAyroller BblJauu
3aBUTEJIIO:

- B JJIeKTPOHHOH ¢opMme B TeueHHe 1 pabouero JHA CO [JHSA IIPUHATHS
pelleHusi 0 mpefoCcTaBieHuu (0TKa3e B MPejOCTaB/IeHUN) MyHULIUMAJIbHOU yCTyTH
3a51BUTeJIIO;

- Ha OymMa)KkHOM HOcUTeslie - B CPOK He Oosee 3 pabouux [gHell co AHS
TDUHATUSL  pelleHusi O TpejocTaBAeHuMM (OTKa3e B IIpeJOCTaB/IE€HUM)
MYHULIATIAIbHOW YCIYTW 3asBUTE/I0, HO He TMO03/Hee AByX pabouux [AHed [0
OKOHYaHHUs CPOKa IIpe/loCTaB/IeHus yCIyIU.

Cneyuamuct M®L, oTBeTCTBEHHBIU 3a Bbllauy AOKYMEHTOB, MOJyYE€HHBIX OT
AJMVHUCTpPALUM TI0 pe3yJibTaTaM pacCMOTPEHHUsl IpefCTaB/IeHHBbIX 3asiBUTe/IEM
[IOKyMEHTOB, He I103/jHee /BYX [JHeW C AaTbl UX IMOJy4yeHHs OT AJMUHUCTPaLUU
cooOI1iaeT 3asBUTENII0 O TIPUHSITOM pellleHUd 1o TenedoHy (C 3amuCbi0 JaThl U
BpeMeHHM Te/ie)OHHOTO 3BOHKA WJ/IM MIOCPeICTBOM CMC-UH()OPMUPOBAHMUS), & TaKXKe
0 BO3MOXXHOCTH I10JIyYeHUs JOKyMeHTOB B M®II.

6.5. Tlpu BBome 06e30yMakHOTO 3JIEKTPOHHOTO JOKyMeHTOoOopoTa
aZIMVHUCTPaTUBHbIE TIPOLIeAYpPbl perjiaMeHTUPYIOTCS HOPMaTUBHBIM IIPaBOBBLIM
akToM JIeHUHrpa/cKo 006/acTH, yCTaHABIMBAIOIIMM TIOPSIIOK 3JIEKTPOHHOTO
(6e3bymarkHOT0)  AOKyMeHTooOopoTa B cepe  TroCyJapCTBEHHBIX U
MYHULIUNAIbHBIX YCIYT.



HA BJIAHKE OPIrAHU3ALUNN

3anaBJsieHue

[Tpunoxenue 1
K AJIMUHUCTPaTUBHOMY perJlaMeHTy

B ApmuHHUCTpaLuiO
MYHUIUTATBHOTO 00pa30BaHMUS

JleHnHrpasckoii obactu

oT

(nonHoe HanmeHoBaHMe
3aaBuUTENnsa 4N p. amy,
OUO - onga pus. nmu)

(MHH - onsa wop. nuy,
cepus, HoMep, AaTa Bbloadun
rnacnopTa,
nnéo Homep CHWJIC - onsa gus.
nmu)

(noyToBBLINM agpec)

(appec a371eKTPOHHOW MNOYThI,
TeneqoH)

O NpenocTaBsIeHUN MYHULMNAJIbHOM YCAYIrU
"NMpepocTaBneHue ceepeHnn ob obbekTax yuera, comaep >kaluxca B
peecTpe MyHUUMNaJibHOro umyuiecrea"

Mpowy npefocTtaBuUTb MHPOPMaUUIO U3 peecTpa MyHuUMNalbHOro nmyuectesa MO

JIeHHrpaackon

OTHOLUEHUN

obnactu B

(yka3blBalOTCS NPU HAMYMKU: HAMMeHOoBaHMe obbekTal, agpec
MeCTopacnosioXKeHna 0bbekTa, KafaaCTPOBbLIN HOMEpP, Naowanb, NMPOTAXKEHHOCTb U
NHblE XapaKTepUCTMKN 0bbeKTa, NO3BOIAOLLIME €ro O4HO3HAYHO onpenennThb)

Npuao)xeHne: KONnUa OOBEPEHHOCTU, NMOATBEPXAAOLWEN MOJHOMOYMS N1La,
NEeNCcTBYOLWEro OoT WMEeHW 3asBUTens, (opuaaraeTcs B C/y4ae OTCYTCTBUSA Y

YKa3aHHoro ivila rnpasa AevCcTBoBaTh OT UMEHU 3aaBuTtesia 6e3 10BepeHHOCTH).

Pe3ynbTaT PacCMOTPEHUs 3asiBAEHUS MNPOLUY:

BblAaTb Ha pyku B MOL {B-eaytae-Roga 3aasaeHust-Hepe3s-MOL)

B 3JIEKTPOHHON hopMe B INYHbIN KabuHeT Ha MY NNO/EMNIY

! HaumeHOBaH1e 0OBEKTa — OCHOBHOM XapaKTepH3yIOILUi MPU3HAK 00beKTa (31aH1e, COOPY)KEHHe, 3eMeJIbHbIH

Y4YacToK M T.I1.)



BblAaTb HA PYKWN YNOJHOMOYEHHOMY NNLY B AAMUHMUCTPaLUM

(HamMmeHoBaHue (moponwucek) (PNO)
DOJIXKHOCTN)

NcnonHnTenb
(®UNO, TenedoH, agpec 3/IeKTPOHHON NOYThbI)

Cornacue Ha 06pabOTKy MepcoHasbHbIX AaHHbLIX
(ana ém3unyeckux nuy)

A,

4

(damnnua, uma, oT4eCTBO CyObeKTa MNepCcOoHasibHbIX [AaHHbIX)
B COOTBeTCTBMUM C N. 4 CcT. 9 defepanibHOro 3akoHa OT 27.07.2006 N 152-03
«0 nepcoHanbHbIX AaHHbIX», 3aperucTpupoBaH(a) no agpecy: ,
OOKYMEHT, Y[0CTOBEPAWNA TNYHOCTL : ,
(HanveHoBaHMe [OOKyMmMeHTa, N, cBefeHua o pgaTe
Bbl4aun AOKYMeHTa W BblgaBlleM ero oprade)

(BapuaHT: ,
(amnnus, wmsi, OTYECTBO MNpeacTaBUTENss CybbekTa MepcoHasbHbIX AaHHbIX)
3aperncTpupoBaH no agpecy:
OOKYMEHT, YyAOCTOBEpPSWWMA NUYHOCTDb:
(HanmeHoBaHMe AoOKymeHTa, M, cBefeHus o gaTe

Bblgauyn [JOKYMEHTa W BblgaBLIEM €ro oprade)

4

4

[loBEPEHHOCTb OT «__» r. Ne (VN PeKBU3NUTHI MHOTO [OKYMEHTa,
noATBepXAauero noJHOMoOUNs NpeacTaBuTens)
B Lenax

(ykazaTb Uenib 06paboTKU AaHHbIX)
jato cornacue

(ykazaTb HauMMeHOBaHMe Auua, MoJjy4yawuwero corsacue cybbekTa
nepcoHasbHbIX AaHHbIX )

Haxogawemycsa Mo agpecy: ,
Ha 06paboTKy MOWX MEPCOHasIbHbIX [faHHbIX, a WMEHHO: ,
(ykazaTb nepeyveHb MepcoHabHbIX AaHHbIX, Ha 06paboTKYy KOTOpbLIX AgaeTcs cornacue
cybbekTa  NepcoHanbHbIX  faHHbIX), TO  €CTb Ha  COBeplleHWe  AeilcTBwui,
NpegycMOTPEHHbIX 0. 3 CcT. 3 defepasbHOro 3akoHa OT 27.07.2006 N 152-03 «0
NnepcoHanbHbIX AaHHbIX» .

HacToswee cornacve fgenctByeT C€O fJHSA €ro nognucaHusa 0 AHS OT3biBa B
NMCbMEHHON dopwme.

« » r.

CyGbeKT MepCoHasibHbIX AaHHbIX :

/
(nognuce) (0.1.0.)
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MpunoxxeHwne 2
K adMUHUCTPATUBHOMY persjaMeHTy

(KOHTaKTHble faHHble 3asaBuTens
afpec, Tene¢oH)

YBEAOMJIEHUE
06 OTCYTCTBMM OObEKTA yyeTa B peecTpe MyHUUUNanbHOro umyuwectsa MO ;

YnonHoMo4YeHHoe nnyo




MpunoxxeHwne 3
K MeTOANYEeCKNUM peKoMeHOaumnam

(KOHTaKTHble faHHble 3asaBuTens
afpec, Tene¢oH)

PEWEHUE
06 OTKase B MPeAoCTaB/IEHUU MYyHWULMNANbHOW YyCayru

YnonHoMo4YeHHOe nnyo




MpunoxeHne 4
K agMUHUCTPaTUBHOMY perjiaMeHTy

(v.41.0. dénsnyeckoro nmua " ajgpec
npoxmBaHus / HauMMeHOBaHWe opraHu3aumm wu
WHH)

(®.1.0. npeacTaBuTens 3anaBuTens "

PEKBU3NTLI AOBepeHHOCTM)

KoHTakTHas unHbopmauus :

Ten.

an. noyTta

PEWEHNE
06 OTKase B npueme 3asiB/IeHUs U JOKYMEHTOB, HE0GXOAUMbIX
AN NpefocTaBNIeHUA MyHULMNaNbHOW ycnyru

HacToswuMm noaTBepxgaeTcs, 4YTO MNpuM NpUEMe [OKYMEHTOB, Heo6XoAuMblX Ans
npefocTaBfeHnss MyHUUMNAnbHOW  ycnyru:
OblNN BbISIBNEHbI Cnedywlue OCHOBaHUS A8 0TKasa B MpueMe [OKYMEHTOB:

(yKasblBawTCA OCHOBAHMA [ OTKa3a B MpPUeMe [OKYMEHTOB, MNpPeayCMOTPEHHbIE
MYHKTOM 2.9 aAMUHUCTPATMBHOIrO pernameHTa)

B CBA3M C W3/IOKEHHbLIM MPUHATO peleHWe 06 OTKale B NpuUeMe 3asiBIEHUS U UHbIX
[LOKYMEHTOB, HEOO6XOAWMbIX ANsi MPefOoCTaB/EHUS MYyHULUNANbHOW YCAyru.

ansa nosydyeHunsA ycnyrun 3aaBUTENO H806XOAMMO npeactaBnTb cnegywumne
OOKYMEHTbI:

(yKasbiBaeTcs nepeyeHb [OKYMEHTOB B C/lyyae, €cC/iM OCHOBaHMEM A/ oTKasa
aBnseTcsa
npeacTaB/ieHUe HEMNOJSIHOTO KOMM/eKTa [AOKYMEHTOB)

(YnonHoMmo4deHHoe nuyo(cneunannucTt Mol,) (nognuce)
(vHuumansl, damununsa)

(nata)
M. 1.

NMoanucb 3asBUTENs, MNoATBepxaawlas nofyvyeHne peweHnus o6 oTKa3e B Mpueme
[OKYMEHTOB:




(nognuce) (®.n.0. 3agBuTena/npeacTtaBuTensa 3aaBuTens)
(paTa)
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