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AJIMUHHACTPALINS
BEPE)KKOBCKOI'O CEJIbCKOI'O NOCEJIEHMUS

BOJIXOBCKOI'O MYHUIIUIIAJIBHOT'O PAHOHA
JEHUHI PAJICKOM OBJIACTH

NOCTAHOBJEHHUE
Ot 23 cenTsiOps 2025 rona Ne 161

OO0 yTBep KIeHUH aIMMHUCTPATUBHOIO PerjaMeHTa
10 NPeAOCTABJIEHNI0 MYHUIIUNIAJBHON YCIyTH
«Bpi1aya cnpaBok 00 0TKa3e OT NPEUMYIIECTBEHHOr0 NPaBa MOKYNKHU J10JIH
B nIpaBe o011eil 10/1eB0i COOCTBEHHOCTH HA KUJIbIE IIOMEICHH 1>

B cootBerctBUmM ¢ DenepanbHbiM 3ak0HOM OT 06 okTsi0ps 2003 Nel31-d3 «O6 ob6mmx
NPUHLHMINIAX OpPraHM3alMyd MECTHOro camoynpasieHuss B Poccuiickoit ~ ®enepanumny,
OenepanbHbiM 3akOHOM 0T 27 wuions 2010 Ne210-d3 «O6 opraHuzanuu NperocTaBlIeHUs
rOCYIapCTBEHHBIX YW MYHUITUIIATBHBIX YCIyr», pacrnopsbkenueM lIpaButenbcTBa
Jlenunrpanckoit ob6mactu ot 28 gexadps 2015 roma Ne585-p «O06 yTBEep)KIE€HWU THUIIOBOTO
(PEKOMEHJJOBAHHOTO) MEPEeYHS MYHHMIMIAIBHBIX YCIYT OpPraHOB MECTHOTO CaMOYIPaBJICHUS
JlenuHrpaackoi o0nacTu, NpeJoCTaBIEHUE KOTOPHIX OCYIIECTBISETCS MO MPHUHIMILY «OJHOTO
OKHa» B  MHOTO(YHKIIMOHAJBHBIX UEHTpax MPEAOCTaBICHHUS] TOCYAapCTBEHHBIX U
MYHUITUIIATILHBIX YCIIYyTY, pacnopsbkenueM [IpaBurenscTBa JIeHuHTpaackoi obaactu ot 23 utods
2025 ronma Ne436-p «O BHeceHuM U3MEHEHUM B pacniopsbkenue IlpaButensctBa JIeHMHTpaackoit
obmactu ot 28 gekadbps 2015 roma Ne585-p», YcraBom bepekKoBCKOTO CEITbCKOTO TMOCEIEHUS
BonxoBckoro  MyHUIMOanibHOTO  pailoHa  JleHuMHrpajackoit — oOmacTu  aJIMUHUCTpaLUs
BbepexxKoBCKOTo CenbCKOTro MOCEICHHUS

NOCTAHOBJSAET:

1. YtBepauth mnpuisaraeMblii AJIMWHUCTPATUBHBIA PErJIAMEHT M0 MPEI0CTABICHUIO
MYHHUIMIIATBEHON yenyru «Bbigada cipaBok 00 0TKa3e OT MPEUMYIIECTBEHHOTO MpaBa MOKYIKU
JI0JIU B TIpaBe oOIIeil 10J1eBOI COOCTBEHHOCTH Ha YKHJIbIE TIOMEIICHUS».

2. IlocTanoBneHne agMUHUCTPAIUU bepeKKOBCKOTO CenbCKOro moceneHus BoaxoBckoro
MYHHIIMIIATBHOTO paiioHa Jlenunrpaackoit oomactu Ne149 ot 05.11.2024 rona «O6 yTBepkaeHUN
AJIMUHUCTPATUBHOTO perjiaMeHTa [0 NPEeIOCTaBICHUI0O MYHHIIMNAIbHON yciayru «Bbigaua
CIpaBoK 00 OTKaze OT MPEUMYIIECTBEHHOIO IMpaBa MOKYIKH JOJU B IpaBe OOIIeH 10J1eBOM
COOCTBEHHOCTH Ha JKUJIbIE TOMELIEHUS CYUTATh YTPATUBIINM CHITY.

3. Hacrosiiee moctaHoBIeHUE MOIEKHUT OQUIIMATEHOMY OIMyOIMKOBAaHUIO B CPEICTBAX
MaccoBOM MH(OpMANMK M BCTYMAeT B CHIY Ha CIEAYIOUIUN JeHb MOCle ero o(QUIUaIbHOTO
OIyOJIMKOBaHUS.

4. KoHTpomb 32 UCTIOJTHEHHEM HACTOSIIETO TTOCTAHOBIIEHHUS OCTABIISAIO 32 COOO.

['maBa axMUHHCTpAIU
BbepeKKOBCKOro CelnbCKOTo MOCENeHHs B.b. Oxepenben



YTBepxKaeH

IIOCTAHOBJIEHHEM aJMUHUCTPALIUN
BepexKoBCKOTo CeNbCKOro NOCEIeHUs
Bo0JIXOBCKOrO MyHUIIMIIAJIBHOTO paiioHa
Jlenunrpasckoii o6nactu

Nel61 ot 23.09.2025 rona

AJIMUHUCTPATABHBINA PETJIAMEHT

O MMPEJOCTABJEHUIO MYHUIIUITAJIBHOM YCJIIYTH

«BBIJIAYA CITPABOK OB OTKA3E OT IPEUMYILECTBEHHOI'O
IPABA ITIOKYIIKH JIOJIA B ITPABE OBIIEN JOJIEBOM COBCTBEHHOCTH HA
KNJIBbIE NIOMEUIEHUSA»
(CokpainenHoe HanMeHOBaHue: «Bbiaua cripaBok 00 0TKa3e
OT MPEUMYIIIECTBEHHOI'O IIpaBa MOKYIIKH JI0JIM B IpaBe 00IIel JoIeBOM
COOCTBEHHOCTH Ha JKUJIbIC TIOMEIICHUS»)
(manee — MyHUIIMIIAIBHASL YCIYTa, aIMUHUCTPATUBHBIN PETIAMEHT)

1. O01ue moJI0KeHus

1.1. AJMUHUCTpPaTHUBHBIN  pErJIaMEHT  yCTAHABJIMBAET TMOPSAJOK H  CTaHIApT
MPEAOCTABJICHHS MYHUITUTIAILHON yCIyru «Bbigada cripaBok 00 0TKa3e OT MPEUMYIIECTBEHHOTO
MpaBa MOKYIKHU JIOJIA B TIpaBe OOIICH T0I€BO COOCTBEHHOCTH Ha JKHIIBIC TIOMEIICHHUSI .

1.2. 3asgBuTensiMu, WMCEIOIIMMH TPABO HA TMOJYyYECHHWE MYHHUIUIIAIBLHOW YCIIYTH,
SIBJISIIOTCSI.

- ¢hu3MUeCKHe JINIIA;

- IopuAMYeckue JMIa (32 HCKIIOYEHHEM TOCYIapCTBEHHBIX OpPraHOB W UX
TEPPUTOPUATIBHBIX OpPraHOB, OPTraHOB TOCYAAPCTBEHHBIX BHEOIOHKETHBIX (OHAOB W HX
TePPUTOPHATILHBIX OPTaHOB, OPIraHOB MECTHOTO CaMOYIIPaBJICHU) (fajiee — 3assBUTEIb).

[IpencraBisTh HHTEPECHI 3aABUTEIIS UMEIOT MPABO:

- OT WUMCHHM (PU3NYECKUX JIUI: 3aKOHHBIC MPEJCTABUTENN (POIUTEIH, YCHIHOBUTEIIH,
OTIEKYHBI) HECOBEPIIIEHHOJIETHUX B BO3pacTe 710 14 JIeT, ONeKyHbI HeJIeeCIIOCOOHBIX TPak1aH JIM00
MPEACTaBUTENH, ICHCTBYIONIME B CHITY IIOJTHOMOYMI, OCHOBAHHBIX Ha JOBEPEHHOCTH;

- OT UMCHHM IOPUIUICCKUX JIUIL: PEICTABUTEIH, IEHCTBYIONINE B COOTBETCTBHH C 3aKOHOM
WIM y4YpETUTENbHBIMU JOKYMEHTaMH B CHUJIY I[IOJIHOMOYMN 0€3 JIOBEpEHHOCTH HIIU
MIPEICTAaBUTENH, JIEHCTBYIOIIME B CHIJIy MOJHOMOYHI, OCHOBAaHHBIX Ha JOBEPEHHOCTH WU
JIOTOBOPE.

B xadecTBe yroJIHOMOYEHHOTO MPEICTABUTEINS 3aIBUTENS MOKET OBITh JIUIO, YKA3aHHOE
B yactu 2 crarbu 5 ®enepanpHoro 3akoHa ot 27.07.2010 Ne 210-®3 «OO6 opraHuzanuu
MIPEIOCTABJICHUS TOCYJAPCTBEHHBIX U MYHULIUTIATBHBIX YCIIYT.

1.3. HWudopmanus o MecTe HAXOXIEHHS OPraHOB MECTHOTO CaMOYIPaBICHUS
JlenuHrpaackoi oOnacTd B JIMIE aIMUHUCTpPAIMU bBepeKKOBCKOTO CEIbCKOTO TMOCEICHUS
BonxoBckoro MyHUIMnanbHOTO paiioHa JIeHHHrpaackoil oOnacTu (nanee — OpraH MECTHOTO
camoynpasienusa, OMCY, AnMuHUCTpanus), OpraHu3anui, y4acTBYIOIINX B NPEI0CTaBICHUN
yenyru (manee — OpraHu3alnui) ¥ He SBJSIOMIMXCS MHOTO()YHKIIMOHAIBHBIMH LEHTPaMU
MIPEIOCTABICHUS TOCYIaPCTBEHHBIX U MYHUIIUIIAIBHBIX YCIYT, Tpadukax paboThl, KOHTAKTHBIX
Tese()OHOB, pa3MEIAIOTC:

Ha CTEHJaX B MeECTax IMpEJOCTABICHUS MYHULUNAIBHOMW YCIYrH U YCIYT, KOTOpbIE
SIBJITFOTCSI HEOOXOIMMBIMU U 00s13aTeNIbHBIMHE TSI IPEI0CTABICHHSI MYHHIIUITATILHOW YCITYTH;

Ha caiiTe AIMUHUCTPALIUN;



Ha caiite ['ocymapcTBEHHOTO OWOJHKETHOTO YydpexacHus JIeHHWHrpaackod obmactu
«MHOTO(YHKIIMOHAIBHBIN IIEHTP MPEIO0CTABICHHS TOCYaPCTBEHHBIX U MYHUIIUTIAIBHBIX YCIYT»
(manee — T'BY JIO «M®II»): http://mfca7.ru/;

Ha [loprane rocymapCTBEeHHBIX W MYHUUUNAIBHBIX yciuyr ((yHkumii) JleHMHrpaackoi
obnactu (namee — III'Y JIO)/na EgumroM mopraie rocymapcTBeHHbIX youyr (naee — EINTY):
http://gu.lenobl.ru/, www.gosuslugi.ru;

B TroCyIapCTBEHHOW uH(pOpMalMOHHOW cucreMe «PeecTp ToOCylapCTBEHHBIX U
MYHUIUTATBHBIX yeayT (QyHKumii) JIeHMHTpaackoi o0macTu».

2. CTanaapT npeaocTaBjaeHUus] MyHUIMIAIBLHON YCJIYTH

2.1. TlosiHOE€ HaMMEHOBaHUE MYHUIIMIIAILHON yCiyru: «Beimaua cnpaBok 00 OTKa3e OT
MPEUMYILECTBEHHOTO TpaBa MOKYIKHU J0JH B IIpaBe 0OIIel J10J1eBOl COOCTBEHHOCTH Ha KUJIbIE
MTOMEILIEHUSI».

CoxpamieHHOe  HAMMEHOBAaHWE  MYHUIUNANBHOW  ycimyrd:  «Bpimawa — cripaBox
00 0TKa3e OT MPEUMYIIECTBEHHOTO MTpaBa MOKYIKH JIOJIH B TIpaBe 00IIe 0J1eBOM COOCTBEHHOCTH
Ha >KHUJIbIE TOMEILIEHUS».

2.2. MyHUIIMITATBHYIO YCIIYTY MPEIOCTABIISET:

AnMuHHCTpanus bepeKOBCKOTo CEeIbCKOTO MOCeNeHUsl BOJIXOBCKOroO MyHHIIMIIAIBHOTO
paiiona JIeHmHTpascKoi 06IacTu.

B npenocraBiennn yciayru y4acTBYIOT:

- TocymapctBenHoe  OropkeTHoe — yupexknaeHue  JIeHWHTrpajackoid — obOmactu
«MHOTO(YHKIIMOHATIBHBIA IIEHTP MPEIOCTaBICHUS TOCYJAPCTBEHHBIX M MYHHIMIIAIBHBIX
YCIIyT»;

- Yropasnenne OenepaibHON HAJIOTOBOM CITy>kObI 110 JIeHMHTpagcKo# 00IacTH;

- VYmpasnenune denepasbHOW CIIyKObl TOCYIAPCTBEHHOW PETUCTpAIMH, KajaacTpa H
kaprorpaduu no JleHuHrpaackon 061acTy.

3asBlieHHEe Ha TOJY4YeHHE TOCYAAPCTBEHHOM YyCIyrd C KOMIUIEKTOM JOKYMEHTOB
MPUHUMAETCS:

1) npu TMYHOM sBKE:

B ¢umanax, oTaenax, yaaieHHeix padounx mectax ['BY JIO «M®@ILy;

2) 6e3 JINYHOW SBKH:

MIOYTOBBIM OTIHPABICHUEM B OPraH MECTHOTO CaMOYTIPaBJICHHUS;

B 3JIEKTPOHHOM (popMe dyepe3 JnuHblil kabuHeT 3assutens Ha [ITY/EITY.

3asBUTENIb UMEET MPABO 3aMKCATHCS HAa MPHUEM Ui TOJIa4M 3asiBJIICHUS O IIPEI0CTABICHUN
YCIYTHU CIEIYIOIHUMH CIIOCO0aMHU:

1) mocpeacteom II'Y JIO/EIITY — B M®II (ipu TeXHUYECKOH peanu3alyn);

2) no tenedony — B MOILJ;

3) nmocpenctBom caiita MOI[ — B MOLI.

Jli1 3anucu 3asBUTENb BEIOMpAET Jt00bie CBOOOIHBIE IS IIpHeMa JaTy U BpeMs B Ipeeax
ycranoBjeHHoro B M®I] rpaduka npuema 3asBuTesei.

2.2.1. B umensx mnpeaocTaBiCHHS MYHUIUNAIBHOW YCIYTH YCTaHOBJICHHE JIMYHOCTHU
3asBUTENII MOXET OCYLIECTBIIATHCA B XOJA€ JUYHOTO IPUEMA IOCPEICTBOM IPEAbABICHUS
nacrnopra rpaxaaduHa Poccuiickoit ®dexepauun 1ub60 MHOTO JOKYMEHTA, YAOCTOBEPSIOIIEro
JUYHOCTb, B COOTBETCTBHUU C 3aKOHOJATENbCTBOM Poccuiickoit denepanny M MocpeacTBOM
uaeHTudukamu U ayreHtupukanuu B OMB/OMCY/Opranuzauuu, I'BY JIO «M®L» ¢
WCIOJIb30BaHNEM HH(POPMAIIMOHHBIX TEXHOJOTHH, yka3zaHHBIX B 4Yactax 10 um 11 crarem 7
@enepanbHoro 3akoHa or 27.07.2010 Ne 210-®3 «O06 opraHuzaiyu MpeaoCTaBICHUS
rOCyJapCTBEHHBIX 1 MYHULIUTIAIBHBIX YCIYr» (IIPU TEXHUYECKOH peanu3aiyn).

2.2.2. Tlpm mnpenocTaBIeHUH MYHUIMNAIBHON YCIyrH B 3JIEKTPOHHOH (opme
UACHTUDUKAIMS U AyTeHTU(UKALMS MOTYT OCYILIECTBIATHCS OCPEICTBOM:


http://mfc47.ru/
http://gu.lenobl.ru/
http://www.gosuslugi.ru/

1) enuHO# cucTeMbl MACHTU(GUKAIMHE M ayTEHTU(HUKAIMU WM MHBIX TOCYJapCTBEHHBIX
MH(GOPMAIMOHHBIX CHCTEM, €CIM TaKWe TOCyIapCTBEHHbIE HH(POPMAIMOHHBIE CHCTEMBI B
ycraHoBieHHOM  [IpaButensctBoM  Poccuiickoit  @enepanuu  mopsake  00eCTIeYHBAIOT
B3aMMOJICHCTBHE C EAMHOM CHUCTeMOH HICHTHU(UKAMK WM ayTeHTU(HUKAIHMU, TPU YCIOBHH
COBIA/ICHUS CBEIACHUN O (PU3NYECKOM JIUIIE B YKA3aHHBIX HH(OPMALIMOHHBIX CUCTEMAX;

2) enuHON CHUCTEMbI WACHTH(HKAINY U ayTEHTH(PHUKAIMA U eINHOW MH(OPMAIIMOHHON
CHCTEMBI MEPCOHAIBHBIX JTaHHBIX, oOecrevynBaonieii 06padoTKy, BKIOUas cOOp W XpaHEHHE,
OMOMETPUYECKUX MEPCOHATBHBIX JAHHBIX, X MPOBEPKY U Hepeaady HHPOPMAIUK O CTETICHH UX
COOTBETCTBUS MPEJOCTABICHHBIM OMOMETPUYECKUM NEPCOHAIBHBIM JJAHHBIM (PU3UUECKOTO JIULA.

2.3. PesynbpTaToM npepocTaBIeHUS MyHUIUITAIBHON YCIYTH SIBIISIETCS:

- BblJIaya 3asBUTENIO CIPAaBKU 00 OTKa3e OT MPEUMYIIECTBEHHOTO MpaBa MOKYNKH J0JIH B
rpaBe 00I1Iel 10JIEBOM COOCTBEHHOCTH Ha >KUJIbIE IIOMEIIECHNUS,

- BBIJAYa  3aABUTENIO  NHCbMa,  COJAEPXKALEro  MOTHBHpPOBAHHBIM  OTKa3
B [IPEIOCTABJIIEHUH MYHUIIUTIATbHON YCIYTH.

Pe3ynbrar npenocraBieHns MyHULIIMIIAIBHON YCIyTH MPEIOCTABIIAETCA:

1) nmpu TUYHOM SIBKE:

B Qmimanax, oTaenax, yaaneHHsx padounx Mmectax ['bY JIO «M®I]»;

2) 6e3 JINYHOW SIBKH:

MIOYTOBBIM OTIPABICHHUEM;

nocpeacteoM [II'Y/ EIIT'Y (mpu TexHUUYeCKO#l peanu3aliui).

[Ipn monydeHun pe3yiabTaTOB MPEIOCTABIICHUS MYHULUINAILHONW YCIYTM B OTHOIIEHHH
HECOBEPUICHHOJIETHETO 3aKOHHBIM IPEACTaBUTEIEM HECOBEPIIEHHOJETHETO, SBIISIOIIUMCS
3asBUTEJIEM, pealu3alys IpaBa Ha MOJYyYEHUE PE3yJbTaTOB MPEIOCTABICHUS MYHULUIIAIBHON
YCIIYTH B OTHOIIEHUH HECOBEPIICHHOJIETHET0, 0(hOpMIICHHBIX B (popMe TOKyMEHTa Ha OyMaKHOM
HOCHUTEJIE, MOYET OCYILIECTBIISITHCS 3aKOHHBIM IIPEICTABUTENIEM HECOBEPIICHHOJETHETO, HE
SIBJISIIOLMMCS 3asBUTENIEM. B 3TOM ciiydae 3asiBUTENb, SABIISIFOLIUICS 3aKOHHBIM IIPEICTaBUTEIIEM
HECOBEPIIECHHOJIETHET0, B MOMEHT MOJA4M 3asBJICHHUS O MPEJOCTABICHUH MYHULHINAIBHON
YCIIYTH  YKa3bIBaeT (aMUJINIO, UMS, OTYECTBO (TIPH HAIWYUH), CBEICHUS O JIOKYMEHTE,
YAOCTOBEPAIOIIEM JIMYHOCTh JIPYIOr0 3aKOHHOIO IPEACTABUTENSI HECOBEPILIEHHOJIETHETO,
YIOJITHOMOYEHHOTO Ha MOJIyYEHHE Pe3yIbTaTOB IPEAOCTABICHHUS COOTBETCTBYIOLIEH YCIYI'H B
OTHOILLIEHUH HECOBEPILIEHHOJIETHETO.

Pesynbpratel IIPEA0CTABIICHUS MYHUIUTIIATBHON yCIIyTH B OTHOLUEHUU
HECOBEPUICHHOJIETHETO, O(hopMIIeHHBIE B (pOpMe JOKYMEHTa Ha OyMa)kHOM HOCHTENE, HE MOTYT
OBITh TPENOCTaBICHBI APYrOMY 3aKOHHOMY MPEJICTABUTENI0 HECOBEPIIEHHOJETHETO B Cilyyae,
€CJIM 3asiBUTEJIb B MOMEHT IOJAuM 3asBJICHHUS O MPEIOCTABICHUM MYHULIMIAIBHOW YCIYI'H
BBIpA3WJl MHCbMEHHO JKEJIaHUE€ IMOJYYUTh 3alpalliMBacMble pe3yJIbTaThl MPEIOCTABICHUS
MYHULUIAIBHON YCIYrd B OTHOILIEHUH HECOBEPLIEHHOJIETHETO JINYHO.

[IpenocraBnenue pe3yNbTaTOB MYHUIUNIATbHON yCIyTH B OTHOLLUEHUU
HECOBEPUICHHOJETHETO, 0(QOPMIICHHBIX B OpMe JOKYMEHTa Ha OyMa)KHOM HOCHUTEIE, 3aKOHHOMY
MPEACTABUTEN0 HECOBEPILICHHOJETHETO, HE SBISIIOLUIEMYCS 3asBUTENEM, OCYIIECTBIISETCS
CrocoOOM, yKa3aHHBIM B 3asIBJICHUHU, B CPOKH, NMPEAyCMOTpeHHbIe MyHKTOM 3.1.1 HacTosIiero
aJIMUHUCTPATUBHOTO perjiaMeHTa, C y4eToM TpeOOBaHuUs, MPETyCMOTPEHHOTO YacThiO 3 CTaThH 5
@enepanbHoro 3akoHa or 27.07.2010 Ne 210-®3 «O6 opraHuzanuu NpeaoCTaBICHUS
rOCylapCTBEHHBIX U MYHULIMIIAIBHBIX YCIYI».

2.4. Cpok nmpejocTaBIeHUs] MyHUIIMIIAIBHON YCIIYTH cocTaBisieT 15 pabounx JHeH co aHs
IIOCTYIUIEHUS 3asiBJICHUS U JOKYMEHTOB B AnmMuHuctpanuo MO.

2.5. IIpaBoBbIe OCHOBaHUS JJIs1 IPEAOCTABICHHUSI MyHUIIUTIAIBHON YCITYTH.

HopmaruBHbIE TNpaBOBBIE aKThI, PETYAUPYIOLUIUE TMPEJOCTABICHUE MYHHUIIMIIAIbHOU
yCIIyTH:

- I'paxxpanckuit koneke Poccuiickoii @eneparuu (4acTh nepsas);

- Kumunmneiit konexe Poccuiickoit @enepannu;
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- HOpMaTHUBHbIE IIPABOBBIE aKThl OPraHa MECTHOI'O CaMOYIPaBJICHUS.

2.6. HcuepnbiBaomuii mepedyeHb JOKYMEHTOB, HEOOXOJUMBIX B COOTBETCTBHH
C 3aKOHOJATENbHBIMH WM WHBIMH HOPMATUBHBIMU IPABOBBIMH aKTaMH ISl MPEIOCTABICHHS
MYHHULIMIIAIBHOM YCIyTH, TOUIEKAIINX IPEICTABICHUIO 3asIBUTEIIEM:

- IUCbMEHHOE 3asBJIEHUE O MPEJOCTaBICHUY MYHULIUIIAIbHON ycayru (npuioxenue 1 k
aJIMMHHUCTPATUBHOMY PETJIAMEHTY) WJIU 3asBJIEHUE B DJIEKTPOHHOM BH/JIE.

K 3asBienuto npunararoTcs cieayonue J0KyMEHThl U UX 3aBEpPEHHbIE KOIUU:

- JIOKyMEHT, YIOCTOBEPSIIOIIUI JIMYHOCTD 3asiBUTEINS, SBISIOMIETOCS (PU3NUECKUM JIHIIOM,
100 JIMYHOCTH MPEACTABUTENS (PU3UIESCKOTO WITH IOPUIMYECKOTO JIUIIA;

- JOKYMEHT, yIOCTOBEPSIOIUNA TpaBa (MOJIHOMOYMS) MPEACTABUTENS (PU3UUECKOTO HIH
IOPUAMYECKOTO JIMIA, €CIM C 3asBJICHHEM OoOpallaeTcsl MpeACTaBUTENb 3asBUTENS (B ciydae
HEOOXOMMOCTH);

- NpaBOYCTaHABJIMBAIOIIME  JIOKYMEHThl Ha OOBEKThl  HEIABM)KMMOCTH, IpaBa
Ha KOTOpble HE 3aperucTpupoBaHbl B EJMHOM TrocyaapCTBEHHOM peecTpe IpaB
Ha HE/IBM)KMMOE UMYILIECTBO U CIIEIOK C HUM;

- ©eCIIM TPEACTaBIIEHbl JOKYMEHTBHl U MHQOpMAIUs O 4WIEHAaX CEMbH 3asBUTEIS,
TO 3asiBUTEJIb JOTIOJHUTEIBHO MPEACTABISET TOKYMEHTHI, OATBEPKIAIOUINE HAIMYHE COTIacHs
yKa3aHHBIX JHI] (TmpeacTaBuTeNei) Ha 00pabOTKYy MEpCOHANBHBIX IAHHBIX (IIPEICTaBISIOTCS
JOKYMEHTHI (coTjiacue), 3aBepeHHbIE HOTapHAaIbHO.

2.7. VicuepnipIBaroOIIMii TiepeueHb TOKYMEHTOB (CBEIICHHIA), HEOOXOIUMBIX B COOTBETCTBUH
C 3aKOHOJATENbHBIMH WM WHBIMH HOPMATUBHBIMH TIPAaBOBBIMH aKTaMH JUIS TPEIOCTABICHUS
MYHUITUTIAIBHON YCIIYTH, HAXOSIIUXCS B PACIIOPSHKEHUH TOCYIAPCTBEHHBIX OPTaHOB, OPTaHOB
MECTHOTO CaMOYIpPABJIEHUs] W MOJBEJAOMCTBEHHBIX MM OpraHu3aluil (3a MCKIIOYEHUEM
OpraHu3alii, OKa3bIBAIOIIUX YCIYrd, HEOOXOIuMble M O0O0sA3aTelIbHBbIE Ul IPEIOCTaBICHUS
MYHULUNAIBHONW YCIyTH) M NOAJESKAIIMX IPEICTABICHUI0 B paMKaX MeEXKBEIOMCTBEHHOTO
MH(GOPMALIMOHHOTO B3aUMOACHCTBHSL.

CTpykTypHOE MOJpa3feleHUe B paMKax MEXBEIOMCTBEHHOIO HMH()OPMAILMIOHHOIO
B3aMMOJICHCTBHS JJIsl NPEJOCTaBJICHUS MYHHUIMIAIBHON YCIyTHM 3alpalluBaeT CleIyHoIine
JOKYMEHTHI U (UJTH) CBEACHMUS:

- IIPaBOYCTAHABIMBAIOIIME JIOKYMEHTbl Ha OOBEKTHl HEABMKUMOCTH, IIpaBa
Ha  KOTOpble  3aperucTpupoBaHbl B EaMHOM  rocynapcTBEHHOM — peecTpe  IIpaB
Ha HEJJBM)KMMOE UMYIIECTBO U CEJIOK C HUM;

- JOKYMEHTBI, IOJATBEPXKJAIOIIME PErucTpalyio MO MECTY JXUTEIbCTBA MM MECTYy
npeObIBaHus (11 PU3NYECKUX JINIT).

2.7.1. 3asBuTenb BOpaBe IMPEACTaBUTh JOKYMEHTHI, YKa3aHHbIe B TIyHKTe 2.7
AJIMUHUCTPAaTHUBHOI'O PErjaMeHTa, 110 COOCTBEHHOM MHUIMATUBE.

2.7.2. Oprasbl, NpelOCTaBISAIONIME MyHULIMIAIBHYIO YCIYr'y, HE BIIpaBe TpeOOBaTh OT
3asBUTEIIA:

1. [IpencraBneHus NOKYMEHTOB M MH(POPMALUU WM OCYIIECTBIECHUS JEHCTBUH,
IIPEJCTAaBICHUE WIIM OCYLIECTBIEHHE KOTOPBIX HE MPEIyCMOTPEHO HOPMAaTUBHBIMHU IMPABOBBIMU
aKTaMM, pEryJupyloIlMMU OTHOILIEHMs, BO3HUKAIOIIME B CBS3M C NPEAOCTaBICHHEM
MYHULIUNATBHON YCIIYTH;

2. [IpencraBneHus AOKyMEHTOB M MH(POPMALMH, B TOM YHUCIIE MOJITBEPKIAOIINX
BHECEHME 3asBUTEJIEM IUIAThI 33 MPEJOCTaBIEHUE MYHULIMIAIBHBIX YCIYT, KOTOpPbIE HAXOATCS B
pacrops>KeHUH OpraHoB, NMPEIOCTaBISIOIINX MYHUIIUIIANBHBIE YCIYTH, HHBIX TOCYAapCTBEHHBIX
OpraHoB, OpPraHOB MECTHOI'O CaMOYINpAaBJIEHUs JUOO IOJBEJOMCTBEHHBIX TIOCYIapCTBEHHBIM
OopraHaM WM OpraHaM MECTHOTO CaMOYIIpaBJIEHUS OpraHu3aluif, y4JacTBYIOIIMX B
NPEJOCTaBICHUH MYHHMLUNAIBHOM YCIYrH, 3a MCKIIOYEHHEM JOKYMEHTOB, BKIIIOYEHHBIX B
omnpeneNeHHbld yacTeio 6 cratbu 7 denepanbHoro 3akoHa ot 27.07.2010 Ne 210-®3 «O06
OpraHu3allii TPEAOCTaBICHUs TOCYAAPCTBEHHBIX W MYHHULMOAIBHBIX yCIyr» (nanee —
@enepanbubiii 3akoH Ne 210-@3) mepeyeHb JOKYMEHTOB. 3asBUTENb BIIpaBe MPEICTaBUTh



yKa3aHHbIE JOKYMEHTBI 1 HH(POPMALIMIO B OPTraHbl, IPEJOCTABIISIONINE TOCYAAPCTBEHHBIE YCIIYTH,
U Oprasbl, IPeA0CTaBISIONINE MyHULIUIIAJIbHBIE YCIYTH, 10 COOCTBEHHOW HHUIIUATUBE;

3. OcymecTBiieHus JEHCTBUH, B TOM YHCJIE COTJIACOBAHUM, HEOOXOJMMBIX JUIS
IIOJIyYE€HUSI MYHMLMIIAJIBHOM YCIYI'M M CBSI3aHHBIX C OOpallleHHEM B HMHbBIE I'OCYIapCTBEHHBIE
Oprasbl, OpraHbl MECTHOTO CAMOYIIPaBJICHUsI, OpraHU3aluu (3a UCKIOYEHUEM ITOJIyUYEHUs YCIyT,
SIBIISTFOIIIMXCSI HEOOXOJMMBIMH M 00sI3aTE€IIBHBIMHE IS TPEIOCTABICHUS MyHUIIUTIAIBHOW YCIYTH,
BKJIFOUEHHBIX B [IEPEYHU, NIPELyCMOTpPEHHbIE YacThio 1 cTatbu 9 denepanpHoro 3akona Ne 210-
@3, a Takke AOKYMEHTOB M HMH(MOpPMAIMU, TMPEAOCTABISEMBIX B PE3yJabTaTe OKa3aHHs TaKHX
yeayr;

4. IlpexacraBieHusi JOKYMEHTOB M MH(OPMAaIUHU, OTCYTCTBUE U (WJIM) HEOCTOBEPHOCTH
KOTOPBIX HE YKa3bIBAJIMCh MPU MEPBOHAYAIBHOM OTKa3€e B MpHUEMe JOKYMEHTOB, HEOOXOIUMBIX
JUIS IPEA0CTaBICHUS MyHULIUIIAIbHON YCIIYTH, 1100 B IPEI0CTaBIEHUU MyHULIUIIATbHON YCIIYTH,
3a UCKIIIOYEHUEM CIIEAYIOIINX CIIy4aeB:

- U3MEHeHHe TpeOOBaHNN HOPMATUBHBIX MPABOBBIX aKTOB, KACAIOLIUXCS MTPEIOCTABICHUS
MYHHUIMIAIBHON YCIYTH, TOCJH€ NEepBOHAYaIbHOW MOJAYU 3asiBICHHUS O IMPEIOCTABICHUU
MYHULMIIAJIBHON YCIYTH;

- Haluyhe OIMOOK B 3asBJIEHUUM O IMPEIOCTABICHUNM MYHUIUNAIBHOW YCIyrd
U JOKYMEHTAaX, MOJaHHbIX 3asBUTEJIEM IOCIE MEPBOHAYAIBHOIO OTKa3a B MPUEME JOKYMEHTOB,
HEOOXOIUMBIX JJIsl MPEJOCTaBICHUS WM MYHHIIMIAIBbHON yclyru, Ju0o B NpeAoCTaBICHUH
MYHUITUTIATEHON YCIIYTH M HE BKITIOYEHHBIX B ITPEICTABIICHHBIN paHee KOMILIEKT IOKYMEHTOB;

- HCTEYEHHE CpOKa JEeHCTBHS JIOKYMEHTOB WIM U3MEHEeHue HH}opManuu mnocie
MEPBOHAYAIBHOTO OTKa3a B TIpUEME JIOKyMEHTOB, HEOOXOJMMBIX JJIsi MPEeIOCTaBIICHUS
MYHHUIMIIATBEHON yCIIyTH, TU00 B MPEAOCTaBICHUN MYHUIIUTIATbHON YCIYTH;

- BBISIBJICHHE JOKYMEHTAJIBHO TMOATBEPKJIECHHOTO (pakTa (MpHU3HAKOB) OMMOOYHOTO HIIH
MIPOTUBOIPABHOTO JecTBUS (Oe31eCTBYS) TOJKHOCTHOTO JIMIIA OpraHa, MPeaoCTaBIIsIONIEro
TrOCYIapCTBEHHYIO YyCIYry, WM OpraHa, IMpeIoCTaBIAIONIEr0 MYHHUIMIAIbHYIO YCIYTY,
MYHUITMIIAILHOTO  CITY)Kalllero, paOOTHMKAa MHOTO(DYHKIIMOHAIBHOTO IIEHTpa, pabOTHHKA
OpraHu3amui, NpeaycMoTpeHHo 4vacTeio 1.1 crateu 16 denepanbHoro 3akoHa Ne 210-D3,
IpU TEepPBOHAYAIBHOM OTKa3e B IMpPUEME JTOKYMEHTOB, HEOOXOAWMBIX [UIsl MPEAOCTaBICHUS
MYHHUIMIIATBHON YCIYTH, JINOO B MIPEIOCTaBICHUN MYHUIIMIIAILHOM YCIYTH, O YeM B TUCbMEHHOM
BUJIE 32 MOANKHCHIO PYKOBOJUTENS OpraHa, MNpPeAOCTaBISIONIEr0 MYHHIMIAIBHYIO YCIYTY,
PYKOBOJIUTENS MHOTO(YHKIIMOHAILHOTO IEHTpa IpHU [EpPBOHAYAIbHOM OTKa3e B IIpUeMe
JOKYMEHTOB, HEOOXOAUMBIX JUISl MPEOCTABICHHS MYHUIIUIAIBHOM YCIyTH, 00 PYKOBOAUTENS
OpraHu3aiuy, NpeaycMoTpeHHoil 4vacTteio 1.1 crateu 16 denepanbHoro 3akona Ne 210-D3,
YBEAOMJISICTCS 3asBUTENIb, a TAKXKE MPUHOCATCA U3BUHEHUS 32 IOCTABIICHHbIE HEYA00CTBA;

5. IlpeacraBnenus Ha OyMa)KHOM HOCHUTEJE JOKYMEHTOB M MH(OPMAILIUU, SJIEKTPOHHBIE
o0pa3bl KOTOPHIX paHee ObUIM 3aBEPEHBl B COOTBETCTBHM C IMyHKTOM 7.2 yactu 1 ctatbu 16
®enepanbHoro 3akoHa Ne 210-D3, 3a HCKIIIOUEHHEM CITy4aeB, €CIIM HAHECEHHWE OTMETOK Ha TaKue
JOKYMEHThl JIMOO WX U3BATHE SBISETCS HEOOXOJUWMBIM YCIOBHEM IPEIOCTaBIICHUS
rOCyIapCTBEHHOW WJIM MYHHUIMIIANBHOM yCIyrd, W MHBIX CIy4aeB, YCTaHOBIIEHHBIX
(benepalbHBIMU 3aKOHAMHU.

2.7.3. Ilpu HaACTYIUIGHHH COOBITHH, SBJSIOUIMXCS OCHOBAaHUEM JUIS TMPEIOCTaBJICHUS
MyHHIUIansHOU yermyru, OMCY, mpenocTapisioniil MyHUIIUIAIBHYIO YCIYTy, BIIpaBe:

1) mIpOBOIUTH MEPOTIPUATHS, HATIPABIICHHBIE HA MOATOTOBKY Pe3y/IbTaTOB MPEAOCTABICHUS
MYHHIIMIATBHBIX YCIYT, B TOM YHCIIE HANpPAaBIATh MEXKBEIOMCTBEHHBIC 3apOChl, MMOJIy4aTh Ha
HUX OTBETHI, IOCJIE€ YEero YyBEJOMJISATh 3asiBUTENS O BO3MOXHOCTH TOJATh 3amlpoc o
MPEJOCTaBICHUH COOTBETCTBYIOLIEH YyCIyrM Il HEMEJUIEHHOro TOJy4eHHUs pe3yibTara
MIPEIOCTABJICHUS TAaKOW YCIYTH;

2) mpu YCIOBHUH HATUYUSA 3aIpoca 3asSBUTENS O MPEAOCTABICHUN MYHUIIUTIATHHBIX YCIIYT,
B OTHOIIIEHUH KOTOPBIX Y 3aBUTEISI MOTYT MOSIBUTHCSI OCHOBAHHUS JUTsl UX MPEAOCTABICHUS €MY B
OydymieMm, TPOBOIUTH MEPOIPHSTHs, HampaBleHHble Ha (opMHupoBaHHE pe3yibTaTa



IIPEIOCTABJIEHNUS COOTBETCTBYIOIIEM YCIYrHM, B TOM YHCIIE HAIPaBJISATh MEKBEIOMCTBEHHbIE
3aIpoChl, MOJY4aTh Ha HUX OTBETHI, POPMUPOBATH pe3yNbTaT MPEI0CTABICHHUS COOTBETCTBYIOIIEH
yCIyTd, a TaKke MPEeJOoCTaBIsTh €ro 3asBuTento ¢ wucrnois3oBanuem EITIY/IITY JIO u
YBEAOMIISITH 3aIBUTEIISI O TPOBEJACHHBIX MEPOIIPUSATHSX.

2.8. OcHOBaHUs TS MPHOCTAHOBIICHUS! MyHUITUTIIAIEHOM YCIYTH HE TIPEAYCMOTPEHBI.

2.9. HcuepnpiBaroliMii IMepedyeHb OCHOBAaHMM [UId OTKa3a B IpPHUEME JIOKYMEHTOB,
HEOOXOUMBIX JUIS MTPEIOCTABICHUS MYHULIIUIAIBHOM YCITYTH:

- 3asiBJICHHE [I0JIaHO JIMLIOM, HE YIIOJITHOMOYEHHBIM Ha OCYLIECTBIEHUE TaKUX JICHCTBUM.

2.10. HcyepnbIBarommii IMepedyeHb OCHOBAHWW Ui OTKa3a B MPEIOCTaBJICHUU
MYHHUIUIIAJIILHOW YCIYTHU:

[IpencraBieHyre HEMOJHOTO KOMIUIEKTAa JOKYMEHTOB, HEOOXOJUMBIX B COOTBETCTBUH C
3aKOHO/IATENIbHBIMU HWJIM WHBIMH HOPMATHBHBIMHU TPABOBBIMH aKTaMH JUIsl OKa3aHUs YCIIYTH,
MOJIEKAIUX MTPEICTABICHHIO 3aBUTEIIEM:

- HENPECTABJICHNE UJTU [IPEJICTABJICHUE B HEMIOJHOM 00bEME JOKYMEHTOB, OIIPEIEIICHHbIX
1. 2.6 aIMUHUCTPATUBHOTO PErlaMeHTa.

[IpencraBnennsie 3asiBUTENIEM JIOKYMEHTBI He/eWCTBUTEIbHbBI/yKa3aHHbIE
B 3asBJICHUU CBEJCHUS HEJOCTOBEPHBI:

- HaJIM4YKe B MIPEJICTaBICHHBIX JOKYMEHTaX HEJOCTOBEPHBIX CBE/ICHUM.

OTtcyTcTBUE TIpaBa Ha IPEIOCTABIIEHUE YCIIYTH:

- TIOCTYIJIEHUE OT 3asBUTENS MUCbMEHHOTO 3asBJICHUS O MPEKPALIEHUH PACCMOTPEHUS
3asIBJICHHUS.

2.11. MyHuIIMIaNIbHAS yCITyTa MPEIOCTaBIseTCS AJMUHUCTpAIE OecTiIaTHO.

2.12 MakcuMalbHBIN CPOK OXKUJAHUS B OUEPEIN TIPH T01a4e 3arpoca O MpeI0CTaBICHUN
MYHHUIMIIAILHOM YCIIYTH U IPH OJTyYEHUH pe3ysibTaTa MPel0CTaBICHUS MyHUIIMITAIbHON YCIyTH
cocTaBJjsieT He 6osee 15 MuHyT.

2.13. Cpox perucrpanuu 3ampoca 3asBUTENS 0 TPEIOCTABICHUN MYHHUITUTIATLHON YCIIYTH
COCTaBIIsI€T B AZIMUHUCTPALINH:

MpU HamnpaBieHUHM 3asBJICHHUS TOYTOBOM CBSA3bI0 B AJIMUHHUCTpALMI0O — B JCHb
MOCTYIUICHUS 3asiBICHUS B AJIMUHHUCTpPAIIHIO;

IIpY HampaBJIeHUM 3ampoca Ha OymakHoM Hocutene u3 MOLl B Anqmunuctpanuio (mpu
HaJIMYUU COTJIALIEHUS) — B ACHb MOCTYIUICHHUS 3a1poca B ATIMUHUCTPALUIO;

MIpY HAIIPaBIIEHUH 3arpoca B (opMe 3IEKTPOHHOro JokyMeHTa nocpeactsoM EIY wmm
[IT'Y JIO (npy HaAJIMYUU TEXHUYECKON BO3MOXKHOCTH) — B JIEHb MOCTYyIUICHUs 3anpoca Ha EIN'Y
nwmu [II'Y JIO wnm Ha cnenyronuii pabouuii JieHb (B Cilydae HamnpaBJICHHS JTOKYMEHTOB B
Hepabouee BpeMs, B BBIXOJHbIC, TIPa3IHUYHbIC THH).

2.14. TpeOoBaHMs K MOMEIICHUSIM, B KOTOPBIX MPEAOCTaBISETCS MyHUIUIAIbHAS yCIyTa,
K 3al1y OXMJAHUS, MECTaM s 3all0JIHEHHUs 3alpoCcOB O MPEIOCTABICHUU MYHUIUMATbHON
ycnyrd, WHGOPMAIMOHHBIM CTeHaM ¢ oOpa3laMu UX 3arlojHEHHUS W MepeYHEeM JOKYMEHTOB,
HEOOXOIUMBIX JJISl IPEIOCTABICHUS! MYHUIIUTIAIBHON YCIIYTH.

2.14.1. TlpenmocraBiieHHE MYHMIIMIIAILHOM YCIYTHM OCYIIECTBISETCS B CIELHUAIBHO
BBIACIICHHBIX JIJI 3TUX Ielie noMemeHusx M®II,

2.14.2. Hanuuue Ha TEppUTOPUH, TIPUIIETAIONIEH K 3/1aHHI0, He MeHee 10 MpoLeHToB MecT
(HO He MeHee OJHOTO MecTa) s TAapKOBKH CIEHHUANbHBIX aBTOTPAHCIOPTHBIX CPEJICTB
WHBAJINUJIOB, KOTOpbIE€ HE JIOJDKHBI 3aHMMaTh HWHbIE TPAHCIOPTHBIE cpeAacTBa. MHBammabl
MOJIb3YIOTCS MECTaMHU [UIsl MApKOBKH CIIELUAIbHBIX TPAHCHIOPTHBIX CpeACTB OecruiatHo. Ha
TEpPUTOPUH, NpUJIeTaroen
K 3JaHHI0, B KOTOpbIX pasmenieHbl MOII, pacmomaraercs OecriaTHas TapKoOBKa JUIS
aBTOMOOWJIBHOTO TPAHCIOPTAa TOCETUTENEH, B TOM YHCIE MpeaycMaTpHBaloias MecTa JJis
CHEeIUAaIbHBIX aBTOTPAHCIIOPTHBIX CPEACTB MHBAIUIOB.

2.14.3. TlomenieHus: pa3MenIaroTcs MPEUMYIIIECTBEHHO Ha HIDKHUX, TIPEANOUTHTENbHEE Ha
MEPBBIX ATAXaX 3AaHUS, C IPEIOCTABICHUEM JOCTYyNa B MOMEIIEHNE NHBAJIAIAM.



2.14.4. 3nanue (momerieHue) odopyayercss HHGOPMANMOHHONW TaOIMYKON (BBIBECKOH),
conepxareit mosHoe HaumeHoBanne M®L], a Taxke HHPOPMALIKIO O PEKUME €T0 PAOOTHI.

2.14.5. Bxon B 37aHue (IMOMENICHWE) M BBIXOJ M3 HEro OOOPYAYIOTCS JICCTHUIIAMH C
MOPYUYHSIMU U NAHAYCAMHU JUIsl IEPEABUIKEHUS JETCKMX U MUHBAJIUIHBIX KOJISCOK.

2.146. B moMemeHWH OpraHum3zyercss OCCIUIaTHBI TyalleT Ui TIOCETHUTEINEH,
B TOM UHCIIE TyaJeT, IpeHa3HauYEeHHBbIN /I NHBAJIU/IOB.

2.14.7. Tlpu HeoOxomumoctu paboTHUKOM MODI] WHBaMMAYy OKa3bIBAETCS TMOMOIIbL B
[IPEe0I0JIeHUH 0apbepoB P NOJYYEHUH MYHUIIMIIAIBHOM YCIyTH B UHTEpECax 3asiBUTEINIEH.

2.14.8. Bxon B TOMCIIEHHWE W MeECTa OXXHJAHUS OOOPYAYIOTCS KHOTIKAMH, a TaKkKe
cojepKar HMHPOPMALMI0 O KOHTAaKTHBIX HOMEpax Tele(OHOB BBI30Ba pAaOOTHHKA JUIA
COTNPOBOXKIACHUS UHBATIUAA.

2.14.9. ]JlyonupoBaHue HEOOXOJAMMOH JUIi WHBAIMIOB 3BYKOBOW W 3pHUTEIBHOMN
nH(popMaluy, a TakKe HaJAIUCel, 3HAKOB W MHOM TEKCTOBON M rpaduueckoil MHGPopManuu
3HAaKaMH, BBITIOJHEHHBIMU pesibe(pHO-TOoUeuHbIM HIpudTOM bpaiins, nonyck cypaonepeBo1uuKa u
TU(dI0CYpI0TIEPEBOAUUKA.

2.14.10. O6opynoBaHHE MECT MOBHIMIEHHOTO YA00CTBA C JOTOJHUTEILHBIM MECTOM JIJIsSt
co0aky — MOBOJABIPSI U YCTPOUCTB ISl IEPEABIKEHUS] MHBAINA (KOCTBLIEH, XOTyHKOB).

2.14.11. XapakTepuCTUKU TIOMEIICHU MpreMa U BBIIaYH TJOKYMEHTOB B 4YaCTH 0ObEMHO-
IUTAHUPOBOYHBIX W KOHCTPYKTUBHBIX pEIIEHUI, OCBELIEHHUs, IMO0XapHOW Oe30MacHOCTH,
UHXEHEpHOro Oo0OpyIOBaHUS JOJDKHBI COOTBETCTBOBATh TPEOOBAaHUSM  HOPMATHUBHBIX
JOKYMEHTOB, IEUCTBYIOIINX Ha TeppuTopun Poccuiickoit denepanny.

2.14.12. TlomemeHns mMpreMa U BBIJAYM JIOKYMEHTOB JOJDKHBI TIPEIyCMaTPUBATh MECTa
JUIS O>KUJIaHUs, THPOPMUPOBAHUS U TIpUEMa 3asiBUTEIIEH.

2.14.13. Mecra oXuAaHus W MecTa il MHPOPMUPOBAHUS OOOPYAYIOTCS CTYJIbSIMH,
KpEeCEJIbHBIMU CEKLHUSAMHU, CKaMbIMH U CTOJIaMU (CTOMKaMM) Juis O0QOpPMIIEHUS JOKYMEHTOB C
pa3MenieHueM Ha HUX OJaHKOB JOKYMEHTOB, HEOOXOAMMBIX Ui MOJIy4E€HUS MYHUIUNAIbHON
YCIYyTH, KAHLEISPCKUMH NPUHAIICKHOCTAMU, a Takke HHPOPMAIMOHHBIMH CTE€HIaMH,
COJIEp’KalIUMH aKTYaJIbHYIO M MCUEpPIIBIBAIONYI0 HH(OpMAIIHIO, HEOOXOAUMYIO ISl TOTyYEHHS
MYHHUIIMIIAIBHOM yCIIyry, 1 HH(POPMAIIHIO 0 Yacax MpuemMa 3asBICHHI.

2.14.14. Mecra ais IpOBEICHUS JTUYHOTO IpHeMa 3asBUTENIEH 00OpYIYIOTCS CTOJIAMH,
CTY/bsIMH, 00€CIIEUNBAIOTCS KaHIIENSIPCKUMU MMPUHAISSKHOCTIMH JIJIsl HAllMCAHUS MHUChbMEHHBIX
oOpaleHu.

2.15. [lokazarenu JOCTYMMHOCTH M Ka4eCTBa MyHULIUIIATbHON YCITYTH.

2.15.1. Tloka3zarenu AOCTYMHOCTH MYHHIIUNIAIBHOW yCIyru (0Omme, MpPUMEHUMBIC B
OTHOIIIEHHUHU BCEX 3asiBUTEINICH):

1) TpaHCmOpTHAS AOCTYIMHOCTh K MECTY MPEIOCTABICHHUS MYHHUIIUITALHON YCIIYTH;

2) Hanmu4Ke yKa3aTreneid, o0ecreunBaomux 0eCIpensaTCTBEHHbIN JOCTYI K TOMEUICHUSM,
B KOTOPBIX IIPEIOCTABISETCS YCIIyTa;

3) BO3MOKHOCTH TMOJYYECHUS IMOJHON M JOCTOBEPHON MH(POPMAIMU O MYHUIIUIAILHON
ycayre B AAIMUHHUCTpAIUH 110 TenedoHy, Ha 0(UIMAIIBLHOM caiTe;

4) mpenocraBleHHE MYHUIUMAIBHOW YCIYTH JIOOBIM  JIOCTYIIHBIM  CIIOCOOOM,
IIPEYCMOTPEHHBIM ACHCTBYIOIINM 3aKOHOJATEILCTBOM;

5) obecrieueHue A 3asgBUTENS BO3MOXKHOCTH IOJy4eHHMs HHGOpMAIMM O XOJE H
pe3ynbTaTe MpeJoCTaBIeHUSI MyHUIIUNIAIbHOU yciuyru ¢ ucnonb3oBanueMm EINY u (umm) TIT'Y
JIO.

2.15.2. Tloka3zaTeny AOCTYMHOCTH MYHMLIMIIAIBHONW YCIyTrH (CrienualbHble, TPUMEHUMBbIE
B OTHOILIEHUH WHBAJIUOB):

1) Hanuuue nHQPACTPYKTYPHI, YKa3aHHOM B 1. 2.14 periaMeHTa,

2) WCTIOJTHEHHE TPEOOBAaHUI JOCTYITHOCTH YCIIYT AJISi HHBAIUIOB;

3) obecriedeHne OecrpensTCTBEHHOTO JIOCTYIAa MHBAJIHIOB K IMOMELICHUSIM, B KOTOPBIX
MIPEIOCTABIISIETCA MyHULIUTIAbHAS YCIIYTA.



2.15.3. Tloka3zarenu KayecTBa MyHUIIUIIATLHOW YCITYTH:

1) coGnroenne cpoka Mpe0CTaBICHUS MyHUIMIIATBHON YCITYTH;

2) coOiroJicHHEe BPEMEHU OXHIAHUS B OYCPEAM TP I0Ja4e 3asBICHHUS U IOJYYCHUU
pe3ynbrara;

3) ocymecTBieHne He Oojee ogHOro oOpamieHus 3asBuTelss K padotHukam ['BY JIO
«MOILI» npu mogade JOKYMEHTOB Ha TOJYYCHHE MYHUIIUTIAIBHONW YCIyrd W HE 0oJiee OJIHOTO
oOpartenus npu noyrydeHuu pe3ynbprara B [BY JIO «MOL»;

4) oTcyrcTBHE )KaM00 Ha SHCTBUS WTU O€3CHCTBHE TOJDKHOCTHBIX JIUI A IMHUHUCTPAIUH,
[IOIAHHBIX B YCTAHOBJICHHOM MOPSJKE.

2.15.4. Tlocne mosy4eHus pe3yabTaTa MyHUIUIAIBHOW YCITYyTH, TPEJOCTaBICHHE KOTOPOii
OCYHIECTBIISIOCH B 3nekTpoHHOM Bujae depe3 EINTY wmm [I'Y JIO nubo mocpeacteom MOI],
3asIBUTEII0 00€CIIeYNBAETCS] BO3MOKHOCTD OIIEHKM KaueCTBA OKa3aHUsl YCIYTH.

2.16. Tlonydenust yciayr, KOTOpHIE SIBJISIFOTCS HEOOXOJAMMBIMH M OO0S3aT€IbHBIMHU IS
MIPEI0OCTaBJICHNUS MYHULIUIIAIbHON YCIyTy, HE TpeOyeTcs.

CornacoBaHuii, He0OOXOJUMBIX JUIsl TOJTYYEHUS MYHUIIMIIAIBHOM yCllyru, He TpeOyeTcs.

2.17. Wuele TpeOoBaHWs, B TOM YHCIIE YYUTHIBAIOIINE OCOOCHHOCTH MPEIOCTaBICHUS
MYHHUIMIIAIBHOM YCIIYTH MO 3KCTEPPUTOPUATILHOMY IPUHIIMITY (B Clly4yae, €CJId MyHHUIMIaIbHas
ycIlyra IpeaoCTaBIIseTCs 0 SKCTEPPUTOPUATIEHOMY MIPUHIUITY) U OCOOEHHOCTH MPEI0CTaBICHUS
MYHHIIMIIAJILHOM YCITYTU B AJIEKTPOHHOM (hopMme.

2.17.1. TIlpemocraBieHHEe YyCIYIH 1O JKCTCPPUTOPHAIBLHOMY  TPUHIUIY  HE
MIPEeyCMOTPEHO.

2.17.2. IIlpenoctaBneHne MyHUIIMITAJbHON YCIYTH B 3JIEKTPOHHOM BHJIE OCYILIECTBIIAETCS
MpU TEXHUYECKOU peanusanuu yciryru nocpeactsom II'Y JIO w/unum EITY.

3. CocraB, OCIIEI0BATENBHOCTD U CPOKH BBITIOJIHEHUS

aIMUHUCTPATUBHBIX MPOIIEAYP, TPEOOBAHUS K TIOPSAKY
HX BBIITOJHEHMS, B TOM YHCJIE OCOOCHHOCTH BBITIOJHEHUS

aIMUHUCTPATUBHBIX MPOIIEAYP B JIEKTPOHHOU dopme

3.1. Cocras, mocneaoBaTeabHOCTh U CPOKU BBIIOJHEHUS aJIMUHUACTPATUBHBIX IPOLEAYP,
TpeOOBaHUs K MOPAIKY UX BBITOTHEHHUS.

3.1.1. IlpenocraBiieHMe MYHHMIIMIAIBHOW YCIYrd BKJIIOYAET B CeOS Cleayroue
aJIMMUHHUCTPATUBHBIE TPOLIEAYPHI:

1) npueM u peructpanus 3asBJICHUS U JOKYMEHTOB O MPEIOCTABICHUU MYHUIIMIAIbHOMN
yciyru — 1 pabounii 1eHb;

2) paccMOTpEHHUE 3asBICHHS U JOKYMEHTOB O MIPEIOCTABICHUU MYHHUIIUITAIEHON YCITyrH —
He Oosiee 12 pabouux JHENH;

3) NPUHSATHE PEIICHUS O TPEJIOCTABICHINH MYHUIIUTIAIILHOW YCIYTH WM 00 OTKa3e B
MPEOCTaBICHUU MYHUIIMTIAILHOM yCIIyru — He Oosiee 1 pabouero JHS;
4) BbIIaya pe3ynbrara — He 6omnee 1 pabouero gHs.

3.1.2. Ilpmem wu peructpanus 3asBICHUS U JIOKYMEHTOB O MPEIOCTaBICHUU
MYHHUIMITAJIBHOW yCIIyTH.

3.1.2.1. OcHoBanuMe nani Hayaja aJAMMHUCTPATUBHOM MPOLENYPBI: MOCTYILUIEHUE
B AJIMMHHCTpALMIO 3asBJICHUS U JTOKYMEHTOB, NPEIYCMOTPEHHBIX II. 2.6 aAMUHUCTPATUBHOIO
periameHTa.

3.1.2.2. CopnepxaHue aJMHUHUCTPATUBHOTO JCUCTBHS, TPOJOIDKUTEILHOCTh H(WIIH)
MaKCUMAaJIbHBIH CPOK €ro BBIMOJHEHUS: PpabOTHUK AJMUHUCTpAIMM, OTBETCTBEHHBIN 3a
00paboTKy BXOJSIIUX TJOKYMEHTOB, IPUHUMAET Mpe/ICTaBICHHbIE (HAIIPaBICHHbIE) 3asBUTENIEM
3asBJICHHE U JOKYMEHTBI W B CIIyda€ OTCYTCTBMSl YCTaHOBJIEHHBIX IIyHKTOM 2.9
aIMMHHUCTPAaTUBHOIO pErjaMeHTa OCHOBAHMW [UI1 OTKa3a B IPHUEME PErHCTPUpPYET HUX B
COOTBETCTBHUU C IIPAaBUJIAMHU JEJIONPOU3BOICTBA B TeUeHue He Oosee 1 pabouero Hs.



3.1.2.2.1. Ilpu HanM4YUK OCHOBAHMM JUUIsl OTKa3a B IPUEME JOKYMEHTOB, IPEAYCMOTPEHHBIX
MYHKTOM 2.9 aJIMUHHCTPAaTUBHOTO pEryiaMeHTa, pabOTHUK AJMUHUCTPAIMH, OTBETCTBEHHBIN 32
00paboTKy BXOJAIMINX JOKYMEHTOB, B TOT JK€ JIEHb C MOMOILBIO YKA3aHHBIX B 3asBJICHUU CPEJICTB
CBSI3M YBEIOMJIAET 3asBUTEINSL 00 OTKa3e B IPUEME IOKYMEHTOB C YKa3aHMEM OCHOBAHUM TaKOIo
OTKa3a U BO3BpAILAET 3asBJICHUE U JOKYMEHTHI 3aIBUTEIIIO.

3.1.2.3. JIuno, OTBETCTBEHHOE 32 BBIIIOJIHEHUE a]MUHUCTPATUBHOMN MPOLIETYpbl: pAOOTHUK
AJMUHHUCTpaALUy, OTBETCTBEHHBIN 32 00pabOTKY BXOALIUX JOKYMEHTOB.

3.1.2.4. Kputepun TUpUHATHS PEUICHUS: HAIWYHE JTHOO OTCYTCTBUE YCTAaHOBJICHHBIX
MYHKTOM 2.9 aJMUHHMCTPATHUBHOI'O PEIrJIaMEHTa OCHOBAHUU JUIsl OTKa3a B IIPUEME 3asiBJICHUS U
JOKYMEHTOB O IIPEIOCTABJIEHUN MYHUIIUIIAIIBHON YCIIYTH.

3.1.2.5. Pe3ynbTar BBINOJHEHUS aIMUHUCTPATUBHOMN MPOLIETyPHI:

- OTKa3 B pUEMeE 3asBJICHUS U JOKYMEHTOB O MPEJOCTAaBIEHUN MYHUIIMIIAJILHOM YCITyTH;

- peructpanys 3asBJICHUS U JOKYMEHTOB O IPEJOCTABICHUN MYHUIIMIIATILHOMN YCIYTH.

3.1.3. PaccMmoTpeHue 3asiBiI€HHMS M JOKYMEHTOB O MPEJOCTaBICHUM MYHUIUNAIbHON
YCIIyTH.

3.1.3.1. OcHoBanue i Hayaja aJMMHUCTPATUBHOM TMPOLEAYpHl: MOCTYIJICHUE
3aperucTPUPOBAHHOTO 3asBJICHUS U IOKYMEHTOB PaOOTHUKY AJIMUHUCTpPALIUU, OTBETCTBEHHOMY
3a (popMHpOBaHUE MPOEKTA PELICHUS.

3.1.3.2. ConepkaHue aIMHHUCTPATHBHOTO NEWCTBUS (aIMHHHUCTPATHBHBIX JICHCTBHIA),
MIPOJIOJKUTENBHOCTD U(MJIM) MaKCUMAJIbHBIN CPOK €ro (KMX) BBIIOJHEHUS:

1 pelicTBHE: TIPOBEpKa JTOKYMEHTOB HAa KOMIUIEKTHOCTb M JIOCTOBEPHOCTbH, MpPOBEpKa
CBEICHMM, COJIEpKAIINXCS B MPEICTABICHHBIX B 3asBJICHUU U JIOKYMEHTaX, B LEJSIX OLIEHKH HUX
COOTBETCTBUS TPEOOBAHUAM U YCIOBHIM Ha MOJy4€HUE MyHULIMIIAILHON YCIIyTH;

2 peiictBue:  (GOpMHpOBAHME,  HANpPaBICHUE  MEXKBEJOMCTBEHHOTO  3ampoca
(MEXBEZOMCTBEHHBIX 3alpocoB) (B CiIydae HENpPEJCTABICHHUSA 3asiBUTENIEM JIOKYMEHTOB,
IIPEJYCMOTPEHHBIX IyHKTOM 2.7 aJIMUHHUCTPATUBHOIO pErjaMeHTa) B IEKTPOHHOH (opme ¢
HCIOJb30BAHUEM CHCTEMBl MEXBEJIOMCTBEHHOI'O 3JIEKTPOHHOTO B3aMMOJCHCTBUS U TOJIyYCHHE
OTBETOB Ha MEKBEJOMCTBEHHBIE 3aIIPOCHI B T€UEHUE HE OoJiee 5 pabodux JHEN ¢ 1aThl OKOHYaHUS
MEepPBOUN aAMUHUCTPATUBHOMN MPOLETYPHI;

3 nefcTBHE: PACCMOTPEHUE 3asBICHUS U IOKYMEHTOB O ITPEI0CTABICHUU MYHUIIUIIAIbHON
ycIayru Ha 3acefaHuv KoMMcCUM MO pacCMOTPEHHIO KUWIMLIHBIX BOIPOCOB AIMHMHHUCTPALUU
(mamee — komwuccusi) B TedueHWe He Oosiee 11 pabouymx gHEH C JaThl OKOHYAHWS IEPBOM
aJIMUHUCTPATUBHOM MPOLEIypbl;

4 peiictBue: (GOpMHpOBaHME M NPEACTABICHHUE IPOEKTA PpEIICHUs, 3asBICHUS U
JOKYMEHTOB JIOJDKHOCTHOMY JIMLY AJMMHUCTpAlMM, OTBETCTBEHHOMY 3a IIPUHATHE W
MOJIIMCAHUE COOTBETCTBYIOLIETO pELICHUs B TedueHue He Oosiee 12 paboumx aHel c jaaThl
OKOHYaHUs MEepBOM aIMUHUCTPATUBHOM MTPOLIETYPHI.

3.1.3.3. JIuwo, OTBETCTBEHHOE 3a BBIIIOJHEHUE aIMUHUCTPATUBHOM MTPOLIEYphl: pAOOTHHUK
AJZIMUHUCTpAIMK, OTBEYAIOIIUI 32 PaCCMOTPEHHE U MOATOTOBKY IPOEKTA PELIeHUs, CEKpeTaphb
KOMUCCHH, NIpeJiceiaTeNlb KOMUCCUU.

3.1.3.4. Kpurepun NpUHATHS PEUICHUS: COOTBETCTBHUE/HECOOTBETCTBUEC 3asBIICHUS H
JOKYMEHTOB TpeOoBaHUAM IyHKTa 2.10 aIMUHHUCTPATUBHOIO pErjlaMeHTa.

3.1.3.5. Pe3ynbTar BBINOJIHEHUS aIMUHUACTPATUBHOM MPOLIETYPBI:

- MOJrOTOBKAa CHpPaBKU 00 OTKa3e OT MNPEUMYIIECTBEHHOTO IpaBa MOKYNKH JOJH
B IIpaBe 00I1el 10J1eBOM COOCTBEHHOCTH Ha *KHJIbIe TIOMEIIECHUS;

- TOJArOTOBKA ITMChbMA, COJEPIKAIIEr0 MOTHUBUPOBAHHBIM OTKa3 B IPEIOCTABICHUU
MYHUIIUTATBHON YCIIYTH.

3.1.4. IlpunsATHE pElIeHUs O MPeIOCTaBICHNN MYHHMIIUIIAIBHOW YCIIYTH WK 00 OTKa3e B
MIPEIOCTABICHUN MYHUIIUIATBHON YCIYTH.




3.1.4.1. OcHoBanue i Hayajga aJMUHUCTPAaTUBHOM NPOLEAYphl: IPEICTABICHUE
3asIBJICHUS U JOKYMEHTOB, a TAK)KE MPOEKTa PEIIECHUs JIOJDKHOCTHOMY JHIy AIMUHUCTpALVH,
OTBETCTBEHHOMY 3a IPUHSTHE U NOJNMCAHUE COOTBETCTBYIOIIETO PEIIECHHUS.

3.1.4.2. ConepxaHvue agMUHUCTPATUBHOTO JACUCTBUS (aJAMHUHUCTPATUBHBIX JEUCTBUIN),
MIPOJIOJDKUTENBHOCTh U (WMJIM) MAaKCHUMAaJIbHBIM CpPOK €ro (uX) BBINOJHEHHUS: PacCMOTPEHUE
3asIBJICHUS U JJOKYMEHTOB, a TAaK)K€ MPOEKTa PELICHUS JOKHOCTHBIM JIMLIOM AJIMUHUCTpPALINY,
OTBETCTBEHHBIM 3a IIPUHATHE U MONNCAHUE COOTBETCTBYIOLIETO PELIEHMUS, B TeUeHUE He OoJee |
pabouero JHs ¢ JaThl OKOHYAHUS BTOPOW aIMUHUCTPATHBHOH MPOLIEAYPHI.

3.1.43. Jluno, OTBETCTBEHHOE 3a BBINOJHEHHE AaJMUHUCTPATUBHOW MPOLEAYpHI:
JNOJDKHOCTHOE  JIMIO AJIMUHUCTpAallMM, OTBETCTBEHHOE 3a NPUHATHE U TOANMCAHUE
COOTBETCTBYIOILIETO PEIICHHUS.

3.1.4.4. Kputrepun NpUHATUS pELICHUs: HAIMYME/OTCYTCTBUE Yy 3asBUTENS IIpaBa Ha
MOJIyY€HUE MYHUIIUTIATbHON YCIYTH.

3.1.4.5. Pe3ynbTar BBIIOJHEHUS aIMUHUCTPATUBHOM MPOIIETyPhI:

- TIOJIIMCAaHKE CIPAaBKH 00 OTKa3e OT MPEUMYIIECTBEHHOTO MpaBa MOKYNKH J0JU B IIpaBe
o0111eH 10JIeBOIi COOCTBEHHOCTH Ha JKUJILIC TIOMEIICHHS;

- TMOAMHCAHHWE NHChbMa, COJEP)KALIEr0 MOTHUBHUPOBAHHBIM OTKa3 B MPEAOCTaBICHUH
MYHHUIIUTIATBHOU YCITYTH.

3.1.5. Beiyraua pesynbrara.

3.1.5.1. OcnHoBanue /i1 Hayajga aJMUHUCTPATHBHOM IMpOLEAYpPbl: TMOAINHUCAHUE
COOTBETCTBYIOIIETO PEIICHHUs, SBJSIONIErOCs Pe3ylbTaTOM IMPEAOCTaBICHUS MYHHUIIMITAIBLHOM
YCIYTH.

3.1.5.2. Copepxanue aJMUHUCTPATHBHOTO JEWUCTBHs, IPOJODKUTEIBHOCT, W (WJIN)
MaKCUMaJbHBII CPOK €ro BBINOJHEHUSA: PErucTpalys W  HaNpaBlIEHHE pe3yibTaTa
MPEIOCTABJICHNUS MyHULIUIIATHHON YCIYTH CIOCOO0M, YKa3aHHBIM B 3asIBJICHUU, B TeUeHUE 1 JHS.

3.1.5.3. JIu1io, OTBETCTBEHHOE 32 BBHITIOJIHCHUE aIMUHACTPATUBHOM MPOTIEAYPHI: PAOOTHUK
AJMUHHUCTpAIUU, OTBETCTBEHHBIN 32 00pab0OTKY UCXOIAIINX JOKYMEHTOB.

3.1.5.4. Pe3ynbraT BBINOJHEHUS AJIMHHUCTPATUBHOM MPOLEAYphl: HANpaBICHUE
pe3ynbTaTa NpeoCcTaBIeHUs MyHUIIUIAIbHOMN YCIIYTH CIIOCOOOM, YKa3aHHBIM B 3asIBJICHUU.

3.2. OcoOGeHHOCTH BBITIOJIHEHUS aIMUHUCTPATUBHBIX MIPOLIETYP B 3JIEKTPOHHO U dopMme.

3.2.1. [IpenocraBnenne mynuunanbHoi yeinyru Ha EIIIY u III'Y JIO ocymiecTBisgercs B
coorBeTcTBUU C¢ DenmepanbHbiM 3aKk0oHOM OT 27.07.2010 Ne 210-®3 «O06 opraHuzanuu
MPEAOCTABICHNUS] TOCYAAPCTBEHHBIX M MYHULMIAIbHBIX YCIyr», PeaepaabHbIM 3aKOHOM OT
27.07.2006 Ne 149-®3 «0O06 wundpopmanmu, WHGOPMAIMOHHBIX TEXHOJIOTHUAX H O 3aIlUTe
nHpopMmanumny», nocranosienuem [IpaBurenscrBa Poccuiickoit deneparuu ot 25.06.2012 Ne 634
«O BHJAX AJIEKTPOHHOU MOJIKUCH, WUCIOJIb30BAHHUE KOTOPBIX JOMYCKAaeTCs MpHU OOpalleHuu 3a
MOJIYYEHUEM TOCYAAPCTBEHHBIX U MYHULIMIIAIBHBIX YCIYT».

3.2.2. JIna nosyueHuss MyHunMnaabHod yciayru uepe3 EIII'Y wmm uwepes III'Y JIO
3asiBUTENII0 HEOOXOJAMMO MpPEIBAPUTEIILHO MPOUTH Mpolecc peructpauuu B EnuHoil cucteme
unentudukanuu u ayrentuduxanuu (nanee — ECUA).

3.2.3. MynununasibHas yciayra MoxkeT ObITh nostyuena yepes I1I'Y JIO nu6o yepes EIITY
CIIEYIOIIUMHU CIIOCOOAMHU:

C 00s13aTeNTbHOM JINYHOM SBKOM Ha MpHeM B AJMUHHUCTPAIHIO;

0€e3 TMYHOM SBKU Ha MpHEeM B AIMUHHUCTPALIUIO.

3.2.4. Jlna modydeHHs MYHHLIMIAIbHOM yClayrd Oe3 JMYHOM SBKM Ha NpUEeM B
AJZIMUHUCTpAIMIO  3asBUTENI0O  HEOOXOAMMO  MPEIBApUTENLHO  O(QOPMUTH  YCHIICHHYIO
KBAJTM(HUIMPOBAHHYIO MEKTpOHHYI0 moanuck (nanee — YKOII) ans 3aBepeHus 3asBieHus U
JOKYMEHTOB, MOAAHHBIX B 31eKTpoHHOM BHJie Ha [II'Y JIO win na EINIT'Y.

3.2.5. JIna nopaum 3asBnenus 4depe3 EIIIY nmmm wepes III'Y JIO 3asBuTEND NOKEH
BBINIOJIHUTH CJIEAYIOLINE IEHCTBUA:

NpoiTH nAeHTUGHUKAIMIO U ayTeHTuuKkamuio B ECUA;
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B nuuHoM kabuuere Ha EIIIY wmm wa [II'Y JIO 3amonHUTH B 3IEKTpOHHOUW (opme
3asIBJICHHE HA OKa3aHUE MYHUIMIAIbHOMN yCIyTru;

B CJIy4ae €CJIM 3asBUTEIb BbIOpAJ ClIOCOO OKa3aHUs YCIYrU C JINYHOW SIBKOM Ha MPHEM B
AMUHUCTpALUIO, — IPUJIOKUTD K 3asIBJICHUIO 3JIEKTPOHHbBIE JOKYMEHTBHI;

B CJIydae ecii 3asBUTEIb BBIOpaA criocod oKa3aHUs yCIyrd 0e3 JTMYHOU SBKH HA IIPUEM B
AJIMUHUCTPALINIO:

- MNPWIOKHUTb K 3asBICHUIO D3JEKTPOHHBIE JOKYMEHTHI, 3aBEPEHHbIE YCUJIECHHOMN
KBaJTM(UIIMPOBAHHON AIIEKTPOHHOH MOAIHUCHIO;

- MNPWIOKHUTb K 3asBICHUIO JJIEKTPOHHBIE JOKYMEHTBHI, 3aBEPEHHbIC YCHIIEHHOMN
KBaJTM(UIIMPOBAHHON SJIEKTPOHHOM MOANKCHI0 HOTapuyca (B CIy4asx €CJId B COOTBETCTBUU C
TpeOoBaHUAMU 3aKoHojarenbcTBa Poccuiickoit @Pexepanyi B OTHOUIEHHM JOKYMEHTOB
YCTaHOBJIEHO TpeOOBaHUE O HOTAPHAILHOM CBHJIETENIbCTBOBAHUU BEPHOCTH MX KOMHI);

- 3aBEpUTH 3asBJICHUE YCUJIEHHOW KBaJM(UUIMPOBAHHOUN 3JIEKTPOHHOM MOAINUCHIO, €CIIU
MHOE HE YCTAaHOBJIEHO JACUCTBYIOIIMM 3aKOHOJATEIbCTBOM;

HalpaBUTh MaKEeT OJJIEKTPOHHBIX JOKYMEHTOB B AJIMUHUCTPALMIO MOCPEACTBOM
¢yukuonana EIITY wmm [TV JIO.

3.2.6. B pe3ynprare HanpaBJICHHs MTaKeTa MIEKTPOHHBIX JOKYMEHTOB nocpeactsoM I1I'Y
JIO nmu6o yepe3 EINI'Y B cooTBeTcTBUM € TpeOOBaHUSAMHU NyHKTa 3.2.5 aBTOMAaTH3UPOBAHHOM
MH(OPMALIMOHHOW  CHUCTEMOM  MEKBEJIOMCTBEHHOIO  AJIEKTPOHHOTO  B3aWMOJEUCTBUS
Jlenunrpanckoit obnactu (mamee — ANC «Mexsen JIO») mpousBomATCS aBTOMaTHYECKas
peructpanusi MOCTYNHMBIIET0 IaKeTa OSJIEKTPOHHBIX JIOKYMEHTOB U IPHUCBOCHHUE TaKeTy
YHHUKaJIbHOTO HOMepa zena. Homep aena nocryned 3asButento B auuHoM kabunete 11TV JIO unu
EITY.

3.2.7. llpu npegocraBieHnr MyHUIUnaabHon yciyru yepes [1I'Y JIO nu6o uepes EINTY,
B CJIydae €Ciii HallpaBJICHHbIE 3asBUTENIEM (YTIOJTHOMOYEHHBIM JIMIIOM) JIEKTPOHHOE 3asBJICHUE U
AIIEKTPOHHBIE TOKYMEHTHI 3aBEPEHBI YCUIICHHOW KBaIU(UIIMPOBAHHON 3JIEKTPOHHOM MOIIHUCHIO,
JOJKHOCTHOE MO AJIMMUHHUCTPALIMH BBITOIHSET CIECIYIONIUE ACUCTBUS:

(hopMuUpyET MPOEKT pEICHUsI Ha OCHOBAaHUH JOKYMEHTOB, mocTynuBimux uepes [1I'Y JIO
mu6o uepes EIIY, a Takke MOKyMEHTOB (CBEIEHHWI), TMOCTYNMUBIIMX IOCPEACTBOM
MEKBEJIOMCTBEHHOIO B3aUMOJICHCTBHS, W IIE€pelaeT JOJDKHOCTHOMY JIMIY, HAJECICHHOMY
(GYHKIUSMU 1O NPUHSITHIO PELICHHUS,

[OCJE PACCMOTPEHMS JOKYMEHTOB M TMPUHATUSA PEIIEHHs O MNPeJOoCTaBICHUN
MYHHUIMIIATBHON ycayru (O0TKa3e B MPEAOCTaBICHUM MYHUIUMNAIbHOM YCIYru) 3amojHseT
npeaycMmotpennsie B AIC «Mexsen JIO» Ghopmbl 0 IPUHATOM PEIICHUH U MEPEBOIUT JCIO B
apxuB AUC «Mexsen JIO»;

YBEIOMIISIET 3asBUTENISI O NMPHUHSATOM PEIIEHUM C MOMOILIBIO YKAa3aHHBIX B 3asBJICHUHU
CPEICTB CBS3H, 3aT€M HAIMpPABISIET TOKYMEHT CIIOCOOOM, YKa3aHHBIM B 3asIBJICHHUU: MTOYTOH, TNOO
BBIJIA€T €r0 MPH JIMYHOM OOpalleHHd 3asBUTENs, JHUO0 HampaBiseT JICKTPOHHBIM JTOKYMEHT,
MOANKUCAHHBIA YCUJICHHOW KBaTU(UIIMPOBAHHOMN 3MEKTPOHHOM MOJAMUCKHIO JOHKHOCTHOTO JIMIIA,
MIPUHSBIIETO pelieHue, B JINUHbIi KaOUHET 3asiBUTEIS.

3.2.8. IIpu npenoctaBieHnu MyHununanbHoi yenyru uepes 'Y JIO nu6o yepes EINTY,
B Clly4yae €CI HalpaBJIeHHbIE 3asBUTeNEM (YIOTHOMOUYEHHBIM JIMLIOM) 3JIEKTPOHHOE 3asIBJICHUE U
JJIEKTPOHHBIE JIOKYMEHTHI HE 3aBEPEeHbl YCWJIEHHOW KBaIU(UIMPOBAHHON 3IEKTPOHHOU
MOATNHCHIO, JOJDKHOCTHOE JIMIO AIMUHUCTPALIMY BBITIOJIHAET CIEAYIOLIUE NEHCTBUSA:

¢dopmupyer uepes AUC «Mexsen JIO» mpuriaiieHue Ha MpHEM, KOTOPOE JOJIKHO
coJiepKaTh CIEAYIOIYyI0 HHpOpMalMoo: aapec AIMHUHHUCTPALMU, B KOTOPYIO HEOOXOIMMO
oOpaTuThCs 3aBUTENIO, ATy U BpeMs IpHeMa, HOMEp Oouepenu, MIeHTU(PUKALMOHHBI HOMEp
MIPUTJIALICHUS U IepeueHb TOKYMEHTOB, KOTOpble HE00X0AMMO Ipe/icTaBUuTh Ha mpueme. B AVIC
«Mexsen JIO» neno mnepeBOoOUT B cTaTyc «3asBUTENb INpUIVIAIEH Ha npuem». [lpuem
Ha3zHayvaeTcsl Ha OMKaiinyio cBOOOJHYIO JaTy M BpeMsl B COOTBETCTBUHU C I'paPMKOM pabOTHI
AJIMUHHCTpALUU.



B cinyuae HesBKM 3asBUTENS HA NIPUEM B Ha3HAUEHHOE BPEMS 3asBJICHHUE U JTOKYMEHTBI
xpansatTcs B AUC «Mexsen JIO» B Teuenue 30 KaJleHJapHbIX JHEH, 3aT€M JOJHDKHOCTHOE JIMLIO
AJZIMUHUCTpAIMH, HAJEJICHHOE B COOTBETCTBUH C JIOJDKHOCTHBIM PErJIaMEHTOM (YHKIUSMH 10
npuemy 3asBiieHui u gokymento uepes [1I'Y JIO nubo uepes EINI'Y, nepeBoauT TOKYMEHTHI B
apxuB AVC «Mexsen JIO».

3asBuUTENb JOJDKEH SBUTHCS Ha MpPUEM B YKa3aHHOE BpeMs. B ciydae ecnu 3asBUTEND
SBWICA II03XKE, OH OOCIy)KHUBaeTcsi B TMOPSAKE XUBOM ouepenu. B moboMm u3 cioydaes
JOJKHOCTHOE JIMLIO AMUHUCTpALUMK, Beayllee pueM, orMevaeT (akt sBku 3asButens B AUC
«Mexsen JIO», neno nepeBoaut B cratyc «lIpuem 3asBUTENS OKOHYEHY.

[locne paccMoTpeHHs] JOKYMEHTOB U MPHUHATHUS PEUICHUS O MPEIoCTaBIeHUM (OTKa3e B
MIPeI0OCTaBICHNH) MyHUIIMIIAJIbHOM yciayru 3anoHseT npeaycmorpeHHsie B AUC «Mexsen JIO»
(hopMBI O IPUHSATOM pelIeHnH U iepeBouT zieno B apxuB AUC «Mexsen JIO».

JlomkHOCTHOE M0 AJIMUHUCTPALIMUA YBEIOMIISIET 3asBUTENS O MPHUHITOM PEUICHUH C
MOMOIIBI0 YKA3aHHBIX B 3asiBICHUU CPEACTB CBS3U, 3aT€M HAMpaBiseT AOKYMEHT CIOCOOOM,
YKa3aHHBIM B 3asBJICHUW: B TUCBMEHHOM BHe mouTtoi, ymbo B MO®II, nmbo wHampasiser
ANIEKTPOHHBIA JIOKYMEHT, TOJNUCAHHBI YCHUJIEHHOW KBaJU(UIUPOBAHHON AJIEKTPOHHOMN
MOANHUCHIO JOHKHOCTHOTO JIMIA, TPUHSBILETO perienue, B anunblil kabunet [1I'Y JIO umu EINTY.

3.2.9. B cnydyae mocTyImieHUS BCeX JIOKYMEHTOB, YKa3aHHBIX B MyHKTE 2.6 HACTOSIIEro
aJIMMHHUCTPATUBHOIO perjaMeHTa, B (opMe 3JIEKTPOHHBIX JOKYMEHTOB (2JEKTPOHHBIX 00pa30B
JOKYMEHTOB), YAOCTOBEPEHHBIX YCUJIECHHOW KBATU(HUIMPOBAHHOW 3JIEKTPOHHON MOINUCHIO,
IHeM oOpallleHus 3a MpeAoCTaBICHUEM MYHUIIMIAIBLHON YCIYrM CUMTAETCs JaTa perucTpanuu
npueMa qokymeHToB Ha [1I'Y JIO wmm EIIIY.

B ciyuae ecnu HampaBieHHbIE 3asBUTENEM (YHOJHOMOYEHHBIM JIMIIOM) 3JIEKTPOHHOE
3asBJICHUE W JIOKYMEHTHI HE 3aBEPEHBbl YCHJICHHOW KBATH(UIIMPOBAHHOW AJICKTPOHHON
MOJINUCHIO, THEM OOpallleHUs 3a MPEIOCTaBICHUEM MYHHUIMIAIBHON YCIyTM CUMTaeTcs Jara
JUYHON SBKM 3aABUTENA B AIMHUHHCTPALMIO C IPEICTABICHUEM JOKYMEHTOB, YKa3aHHBIX B
MyHKTE 2.6 perjaMeHnTa, 1 OTCYTCTBHSI OCHOBAHMH, YKa3aHHBIX B MyHKTE 2.10 periamenta.

3.2.10. AaMuHUCTpaLus IPU NOCTYIJIEHUH JOKYMEHTOB OT 3asiBUTENs nocpeactsom [1I'Y
JIO wim EIIT'Y mo TpeGoBaHUIO 3asBUTENSI HANPABISIET PE3YJIbTAT MPEJOCTABICHUS YCIYTH B
dbopMe  BIEKTPOHHOIO  JOKYMEHTa, HNOJNMCAHHOIO  YCHJIEHHOM  KBaJU(HLHMPOBAHHON
3JIEKTPOHHON MOJMKMCHIO IOJDKHOCTHOTO JIMIIA, IPUHSBILErO pelleHne (B 3TOM Cllydae 3asBUTENb
IIPYU NI0J1a4€ 3asBJICHUS HA IPEJOCTaBICHUE YCIYId OTMEYAET B COOTBETCTBYIOIIEM I10JI€ TAKYIO
HEOOXOUMOCTH ).

Bbinaua (HampaBiieHHE) OSJIEKTPOHHBIX JIOKYMEHTOB, SIBISIOLIUXCS  Pe3yJbTaToOM
IIPEIOCTABJICHAS MYHULMNAIBHON YCIYTH, 3asBUTEIIO OCYILECTBISAETCS B JACHb PETUCTPALMU
pe3yJspTaTa NpefoCTaBIeHUs MyHULIUIIAIBHON YCIIyTH AJMUHUCTpaLUEH.

3.3. Tlopsimok wWcnpaBiieHHs JOMYIICHHBIX OINEYaTOK W OMMOOK B  BBIJAHHBIX
B pe3yJbTaTe MPEAOCTaBICHUS MyHUIIMITAIILHON YCIYTH JOKYMEHTaX.

3.3.1. B ciydae eciu B BBIAaHHBIX B pE3YJIbTaTe MPEIOCTABICHNUS MyHUIIUITAIBHON YCITyTH
JTOKYMEHTaX JOIYyHIEHbl OTNEYaTKH M OMIMOKH TO 3asBHUTENIb BIPABE MPEICTABUTh B KOMHTET
HEMOCPEICTBEHHO, HalpaBUTh MOYTOBBIM OTHpaBieHueM, nocpenctBoM EIIY moanucanHoe
3asBHUTEJIEM, 3aBEPEHHOE IeuaThio 3asBUTENS (IPU HAJIMYMU) WIUM OQOpMIICHHOE B (opme
AJIEKTPOHHOTO JIOKYMEHTa M TOJNMCAHHOE YCHJICHHON KBaTU(HULIUPOBAHHON 3JIEKTPOHHOU
MOJIMTUCHIO 3asBJICHUE O HEOOXOIMMOCTH MCIIPABJICHUS JOMYLIEHHBIX ONEYaTOK U (M) OMNO0K
C U3JI0KEHUEM CYTH JOMYIIEHHBIX ONeYaTKH U (M) OIINOKHU ¥ IPUIIOKEHNUEM KOTIMU JOKYMEHTA,
COJIepIKaIero OnevyaTky v (W) OUTHOKH.

3.32. B Tteuenne S5 (maTH) pabouyux JHEH CO JHS PETUCTPALMM  3asBIICHUS
00 WuCHpaBJIeHUH ONEYATOK M OINMOOK B BBIAHHBIX B pe3yibTaTe NpeloCTaBICHUS
MYHUIUOAIBHOW  YCIYTH  JIOKYMEHTaX OTBETCTBEHHBIH  CIEUUATUCT AJMUHHUCTpalUU
yCTaHaBJIMBAaeT HaJIM4yhe oOMNe4yaTku (OmHMOKH) U OQOpMIIseT pe3ylbTaT IpeloCTaBICHUs



MYHUIUNAIBHOW YCIYTH (JOKYMEHT) C MCIpPaBICHHBIMH OIeyaTKaMH (OIIMOKaMu) WIIN
HAIpaBJIseT 3aABUTEIIO YBEIOMIICHHE C OOOCHOBAHHBIM OTKa30M B O(GOPMIICHUH JOKYMEHTa C
HCIIPABJIEHHBIMU OlleyaTKaMu (omubkaMu). PesynbTaTr npe1ocTaBiieHnss MyHULIMIIAIBHON yCIyru
(oxyMeHT) AIIMUHHCTpALXs HAPABISIET CIIOCOO0M, YKa3aHHBIM B 3asIBJICHUH.

4, CDOpMI)I KOHTPOJIA 3a UCITIOJIHCHUCM aJIMUHHUCTPATUBHOT'O PETJIaMCHTA

4.1. TlopsAmOK OCYIIECTBICHHUS TEKYIIETO KOHTPOJS 3a COONIOJCHHEM W WCIOJHECHUEM
OTBETCTBEHHBIMU JOJKHOCTHBIMU JIUIIAMH TIOJIOKEHUW pErjaMeHTa W HWHBIX HOPMATHUBHBIX
MPaBOBBIX AKTOB, YCTAHABJIMBAIOLIUX TPEOOBAHUS K MIPEAOCTABICHUIO MYHUIIUIIATLHOMN YCIIYTH, a
TaKKe MPUHITHEM PEIIEHUN OTBETCTBEHHBIMU JIMIIAMH.

Texymuii KOHTPOJIb OCYIIECTBISAETCS OTBETCTBEHHBIMU PAOOTHUKAMU AJIMHHUCTPALINHI
Mo KaXKIOM TpoIEeaype B COOTBETCTBUM C YCTAHOBJICHHBIMH HACTOSAIIAM PETJIAMEHTOM
COJIepKaHUEM JEHCTBUM M CpPOKaMHM HX OCYIIECTBJICHUS, a TaKXe IIyTeM TMPOBEICHUS
pYKOBOAUTENEM (3aMECTHTENIEM pPYKOBOJWTENS, HAadaJlbHUKOM OTIeNa) AJIMUHUCTpAIUU
MIPOBEPOK HCIIOJTHEHUS TOJIOKEHUN HACTOSIIETO PErjiaMeHTa, UHBIX HOPMATHUBHBIX MPaBOBBIX
aKTOB.

4.2. Tlopsiok ¥ MEPUOANYHOCTh OCYIIECTBICHUS TIJIAHOBBIX M BHETIAHOBBIX ITPOBEPOK
MTOJTHOTHI M KaY€CTBA MPEA0CTABIICHNUS] MYHUITUTIAILHON YCIYTH.

B mensx ocymecTBieHHWs KOHTPOJII 3a TOJHOTOM M KadyeCTBOM TIPEIOCTaBIICHUS
MYHUITUTIAIEHON YCIYTy TMTPOBOJISITCS TIAHOBBIE ¥ BHETIJIAHOBBIC POBEPKH.

[[naHoBBIE MPOBEPKH  MPEAOCTABICHHUS  MYHUIMMAIBHOW  yCIYyTH  MPOBOMSTCS
HE dalle OJIHOTO pa3a B TPU ToJia B COOTBETCTBUM C TIUIAHOM TIPOBEACHHS IPOBEPOK,
YTBEPKJICHHBIM PYKOBOAMUTENIEM AJMUHHUCTPAIIUH.

[Ipu mpoBepke MOTyT paccMaTpUBATHCS BCE BOMPOCHI, CBSI3aHHBIE C MPEIOCTABICHUEM
MYHUITUTIAILHON YCIIyTH (KOMILJIEKCHBIC MPOBEPKH), WJIW OTACIBbHBIA BOMPOC, CBSI3aHHBIN C
MPEAOCTABICHHEM MYHUIIUITAILHON YCIyrH (TEMAaTHYECKUE TPOBEPKH).

BHerutanoBbIe TIPOBEPKH MPENOCTABICHUS MYHHUIIMIAIBHOW YCIAYTH TPOBOMATCS IO
oOpamieHusM (GU3UYECKUX, IOPUANYECKUX JIMIl W WHAUBUAYAIbHBIX MpEIIpUHUMATEICH,
oOpalleHusM OpraHoB TOCYIApCTBEHHOW BJIACTH, OPraHOB MECTHOTO CaMOYIPABJICHHS, WX
JIOJDKHOCTHBIX JIMI, @ TAKXKE B IEJIAX MPOBEPKU YCTPAHECHUsI HAPYIICHUU, BBISIBJICHHBIX B XOJI€
MPOBEJCHHOW BHEIUTAHOBOW MPOBEPKHU. YKa3aHHbBIE OOpaIlieHHs TOJIeKaT PErUCTPAIMK B JICHb
WX TIOCTYIUICHHSI B CHCTEME DJEKTPOHHOTO JOKYMEHTOO0OpOTa | JICJIONPOU3BOJICTBA
AJIMUHUCTpALIH.

O mpoBeACHUM TPOBEPKH M3JACTCS IPABOBOM aKT AJIMUHUCTpPAIMA O MPOBEACHUH
MIPOBEPKU UCTIOTHEHHS aJMUHUCTPATUBHOTO PErjaMeHTa IO MPEAOCTABICHUIO MyHULIUIATbHON
YCIyTH.

[To pe3ynbTataM MpoBeAEHHUS MPOBEPKH COCTABISIETCA aKT, B KOTOPOM JIOJKHBI OBITH
yKa3aHbl JIOKYMEHTAJIbHO MOJTBEPKICHHbIE (DAaKThI HAPYILIEHUH, BBISIBJICHHBIE B X0/I€ IPOBEPKH,
WIM OTCYTCTBHE TAaKOBBIX, a Tak)K€ BBIBOJBI, COJAEp)KAIllhe OICHKY IOJHOTHl M KauecTBa
MPEIOCTABJICHUS MYHULIUMIATBHONW YCIYTH M MPEIOKEHUSI MO YCTPAHEHHIO BBISIBJICHHBIX MPU
npoBepke HapymeHuid. [Ipu mnpoBeneHMM BHEIUIAHOBOW TMPOBEPKA B aKTE€ OTPaXaroTCs
pe3yNnbTaThl MPOBEPKH (PAKTOB, U3NOKEHHBIX B OOpAIIEHUH, a TAKXKE BHIBOBI U MPEATIOKEHUS TIO
YCTPAaHEHHUIO BBISIBIIEHHBIX IPU MIPOBEPKE HAPYILICHUI.

ITo pesynbraTam paccMoTpeHus oOpalleHuit 00paTUBIIEMYCS 1a€TCs MUChbMEHHBINA OTBET.

4.3. OTBETCTBEHHOCTh JOJDKHOCTHBIX JIMI] 3a pelieHus u JeicTBus (Oe3neiicTBue),
MIPUHUMAaeMbIe (OCYIIECTBIIIEMBIE) B X0/I€ TIPEOCTAaBICHIS MYHHUIIUIAILHON YCIYTH.

JIOJDKHOCTHBIE JTUIA, YIIOJTHOMOYEHHBIE HA BBINIOJIHEHUE aIMUHUCTPATUBHBIX JEUCTBUMH,
MPEIyCMOTPEHHBIX HACTOSIINM PErJIaMEHTOM, HECyT OTBETCTBEHHOCTh 3a COOJIIOfCHUE
TpeOOBaHUH IEHCTBYIOMINX HOPMATUBHBIX MTPABOBBIX AaKTOB, B TOM UHKCIIE 32 COOMIOICHNE CPOKOB



BBITIOJTHEHUS aIMUHUCTPATUBHBIX JIEHCTBUH, TOJHOTY WX COBEPIICHUS, COOIIOICHUE TPHUHIIUTIOB
IIOBE/ICHHUS C 3aBUTEISIMU, COXPAHHOCTh JOKYMEHTOB.

PykoBogutenr ~ AIMHMHUCTpAalliMl ~ HECET  OTBETCTBEHHOCTh  3a  olecreyeHue
IIPEIOCTABJICHNUS MYHULIUIIAbHON YCIYTH.

PaboTHUKH AIMHHUCTpAllMM TpPU TIPEAOCTABICHUHA MYHHIMIIATBHON YCIYIH HECYT
OTBETCTBEHHOCTb!

- 32 HEUCIIOJIHEHUE WJIM HEHaJUIeKallee UCIIOJHEHUE aJIMUHUCTPATUBHBIX MPOLEAYp MPU
IIPEIOCTABICHUH MYHUIIUIIATbHON YCIYTH;

- 3a geictBus (Oe3nedcTBUE), BIEKYyLIUME HapyLIEHUE IpaB U 3aKOHHBIX HHTEPECOB
(GU3NYECKUX WIH IOPUANIECKUX JIUI, WHAWBHUYAJIbHBIX MPEATIPHHAMATEINCH.

JIOJMKHOCTHBIE JIMIA, BUHOBHBIE B HEHCIIOJIHEHUM WJIM HEHaJJIeXkallleM MCIOIHEHUN
TpeOOoBaHU HACTOSAIIETO0 AJIMUHUCTPATUBHOIO pErjlaMeHTa, IPUBJIEKAIOTCS K OTBETCTBEHHOCTH
B MOPSJKE, YCTAHOBJIEHHOM JEHCTBYIOIIMM 3aKOHO1aTeIbCTBOM PO.

5. HocyneOHblil (BHECYA€OHBIN) MOPAIOK 00KaTOBaHUS pEIICHUN
u aevictBuii (6e3aelcTBUS) Oprasa, IpeI0CTaBIsSIONIEr0 MyHUIIUIAIBHYIO YCIYTY,
JOJDKHOCTHBIX JIUI] OpraHa, MPe0CTaBIISAIOIIEr0 MyHHIMIIAIBHYIO YCIYTY, 1100
MYHUITUTIATBHBIX CTYKAIINX, MHOTO(QYHKITHOHAIBHOTO IIEHTPa TMPEA0CTABICHHSI
rOCYJapCTBEHHBIX M MYHHIIUTIAIBHBIX YCIYT, pAOOTHHKA MHOTO()YHKIIMOHAIEHOTO IIEHTpa
MPEOCTABICHHUS TOCYIapCTBEHHBIX U MYHUITUITATIBHBIX YCITYT

5.1. 3agButenu nuOO0 WX MPEACTABUTEIN MMEIOT MPaBO Ha JIocyaeOHoe (BHECYIeOHOE)
oOxajloBaHUE peUIeHUH W JeHCTBHM (0€31CHCTBUSA), MPUHSATHIX (OCYIIECTBISEMBIX) B XOJE
MPEIOCTABJICHUS MyHULIUTIATbHON YCIYTH.

5.2. IlpeameTom pocyneOHOTO (BHECYAEOHOTO) 00KaTOBaHUS 3asBHUTEIIEM PEUICHUN H
neicTBuil (6e3aelcTBUS) Oprata, NpeAoCTaBIsIONIEr0 MyHUIIUIAIBHYIO YCIYTY, TOJKHOCTHOTO
JUIa OpraHa, IpeJ0CTaBIIAIONIEr0 MyHUIIUIAIBHYIO YCIYTY, IM00 MYHUIIMIIAILHOTO CIY)KAIlEero,
MHOTO(YHKIIMOHAJIBHOTO IIEHTPa, pabOTHIUKAa MHOTO()YHKIIMOHATIBHOTO IIEHTpA SIBJIAIOTCS B TOM
YHClIe CIEIYIONINE CITyqau:

1) HapymieHue Cpoka perucTpalMu 3amnpoca 3asBUTENs O IPEeI0CTaBJICHUU
MYHHUIIMIIAJBHOW YCIIYTH, 3alpoca, yKa3aHHOro B ctatbe 15.1 ®enepanpbHOro 3akoHa OT
27.07.2010 Ne 210-D3;

2) HapylleHHe CpoKa MpeAOCTaBICHHS MYHHIMIIAIbHOW ycnyru. B ykazanHom ciyuae
nocyneOHoe (BHeCyneOHOe) OoOKaloBaHHME 3asBUTENIEM peUIeHWH W JeicTBuUi (Oe3aeHCTBUA)
MHOTO(YHKIIMOHAJIBHOTO IIEHTpa, pabOTHHKAa MHOTO(YHKIIMOHAJIBLHOTO IEHTPa BO3MOXHO B
cllydae, ecii Ha MHOTO(YHKIMOHAIBHBIN [IEHTP, PEeLIeHUs U AeicTBUs (0e31eiicTBIE) KOTOPOTo
00XanyroTcsi, BO3JI0)KeHa (DYHKIIHS MO MPEIOCTABICHUI0 COOTBETCTBYIOIIMX I'OCYAapCTBEHHBIX
WM MYHHUIIUTAIBHBIX YCIYT B MOJHOM 00beMe B MOPSAKE, OMPEIeIeHHOM YacThio 1.3 ctateu 16
®enepanbHoro 3akona ot 27.07.2010 Ne 210-D3;

3) tpeboBaHUEe Yy 3asBHUTENS TOKYMEHTOB WM HWHGOpMaluu JUOO OCYIIECTBICHUS
NEUCTBUM, MpEACTaBICHUE WU OCYIIECTBICHHE KOTOPHIX HE MPEIyCMOTPEHO HOPMATHUBHBIMU
MpaBoBbIMU  akTamu  Poccuiickoii  @enepanuivi, HOPMATUBHBIMH  MPABOBBIMHU  aKTaMU
JlenuHrpaackoi o0nacTd, MYHUIMNAIBHBIMU TPABOBBIMH aKTaMU Ui TPEIOCTaBIICHUS
MYHHIIMIIATEHON YCITYTH;

4) oTka3 B TpHEME JOKYMEHTOB, TMPEJCTAaBICHHWE KOTOPHIX TMPEIYCMOTPEHO
HOPMAaTUBHBIMHU TPaBOBBIMU akTaMu Poccuiickoit Denepanivi, HOPMATUBHBIMHU IPABOBBIMU
aktamu JICHUHTpaJCKO# 00IacT 1S MPE0CTaBICHHUS MYHHUIIUITALHOM YCIYTH, Y 3asIBUTES;

5) oTka3 B TMPENOCTABICHWHW MYHHIIMIIAIBLHOW YCIYTH, €CIU OCHOBAaHHS OTKa3a
HE MPEeAYCMOTPEHBI (eiepaIbHBIMU 3aKOHAMH U TIPUHITHIMU B COOTBETCTBUU C HUMH HHBIMHU
HOPMAaTUBHBIMHU TPaBOBBIMU akTaMu Poccwuiickoit Denepanuivi, HOPMATUBHBIMHU IPABOBBIMU
aktamu JlemmHrpaackoit obmactu. B ykazanHoM chmydae gocyneOHoe (BHecyneOHOe)



oOXaJloBaHUE 3asBUTENIEM pEIICHUH W JeicTBuil (0e3aeicTBUS) MHOTO(DYHKIIMOHAIBLHOTO
[EeHTpa, pPa0OTHHUKA MHOTO(YHKIMOHAIBHOTO IIEHTpa BO3MOXHO B Cllydae, €clId Ha
MHOTO(YHKIIMOHAJILHBIA IIEHTP, pelIeHus W JAeHCTBHs (Oe3/eiicTBHE) KOTOPOTo 00XKalyroTcs,
BO3JI0OKEHAa (YHKIHMA TIO TPENOCTABICHUIO COOTBETCTBYIOIIMX TOCYAAPCTBEHHBIX WM
MYHUIIUTIAIBHBIX YCIYT B MOJIHOM OOBbEMEe B TOPSAIKE, OMpeeNeHHOM 4acTbio 1.3 crateu 16
®enepanbHoro 3akoHa ot 27.07.2010 Ne 210-D3;

6) 3aTpeboBaHue ¢ 3asBUTEIS MPHU MPEIOCTABICHUN MYHHLIMIAIBHOW yCIYTH IUIATHI, HE
NPEAYCMOTPEHHOM  HOPMAaTUBHBIMU  IIPaBOBbIMM  akramu  Poccuiickoit ~ Penepaumu,
HOPMATHBHBIMH NPABOBBIMH aKTaMu JICHWHTpaaCKOW 00JacTH, MyHUIIUIAIBHBIMU TIPABOBBIMU
aKTaMu;

7) oTKa3 oprasa, NpPeOCTaBISAIONIEr0 MYHHIMIAIBHYIO YCIYTY, JOJKHOCTHOTO JIMLA
opraHa, NpPEIOCTaBISAIONIEr0 MYHUIMNAIbHYIO YCIYI'y, MHOTO(QYHKIMOHAJIBHOTO LEHTPA,
paboTHHMKAa MHOTO(PYHKLIHMOHAIBHOTO ILIEHTpa B HMCIPABICHUM JOIMYIIEHHBIX WMU OINEYaTOK U
OLIMOOK B BBIJIAHHBIX B Pe3y/IbTaTe NMPEA0CTaBICHUS MYHUIIUIAIBHOMN YCIYTH TOKYMEHTax JIN00
HapylIeHHe YCTAaHOBJIEHHOIO CpOKa TaKuWX HCIpaBieHUU. B ykazaHHOM ciydae nocyneOHOe
(BHecyneOHOe)  oO)kaloBaHME — 3asiBUTENIEM  pelleHud W jaedcTBud  (Oe3neiicTBus)
MHOTO(YHKIIMOHAJIBHOTO IIEHTpa, pabOTHHMKAa MHOTO(QYHKIIMOHAJIBLHOTO IEHTPa BO3MOXHO B
cilydae, ecii Ha MHOTOGYHKIMOHAIbHBINA LIEHTp, pellieHus U AeicTBus (Oe3eiicTBrE) KOTOPOro
00XayroTcsl, BO3JI0KeHa (DYHKIUS MO MPEIOCTABIEHUIO COOTBETCTBYIOIIMX I'OCYAapCTBEHHBIX
WM MYHUIIUTAIBHBIX YCIYT B MOJHOM 00beMe B MOPSAKE, ONpeleIeHHOM YacTbio 1.3 ctateu 16
®enepanpHoro 3aKkoHa ot 27.07.2010 Ne 210-D3;

8) HapylIeHre cpoKa WM NMOPSAIKa BbIJa4l JOKYMEHTOB IO Pe3y/ibTaTaM MPEeI0CTaBICHUS
MYHHUIIMTIAJTIBHON YCITIYTH;

9) npuoCTaHOBIEHHWE NPEAOCTABICHUS MYHUIUIAIBHOW YCIyTH, €CIM OCHOBaHUS
IIPUOCTAHOBIICHUS HE MTPEYCMOTPEHBI (eliepalbHbIMKU 3aKOHAMH U IPUHATBIMUA B COOTBETCTBUU
C HMMHU HWHBIMM HOPMAaTHUBHBIMM TPaBOBBIMM akTamu Poccuiickoil denepanuu, 3aKOHaMH M
MHBIMH HOPMAaTHBHBIMH IPABOBBIMU aKkTaMu JIeHMHIpaackoil 00JacTH, MyHUIUIAIbHBIMU
MPaBOBBIMU aKkTaMu. B ykazaHHOM citydae nmocyneoHoe (BHeCyneOHOe) 00KaloBaHKE 3asBUTEIIEM
pemeHuit  w  nedcTBuiA  (0€34CHCTBUS) MHOTO(YHKIIMOHAIBLHOTO  IIEHTpa, paOOTHHUKA
MHOTO()YHKIIMOHAJIBHOTO IIEHTPa BO3MOXKHO B ClIy4ae, €CJIM Ha MHOTO()YHKIIMOHAJIBHBIA LIEHTD,
pemieHuss W ACUCTBUA (Oe3lelCTBUE) KOTOPOTO OOKAIYIOTCS, BO3JOKEHAa (YHKIUS TI0
IIPEJOCTaBICHUIO COOTBETCTBYIOIIMX I'OCYAAPCTBEHHBIX WJIM MYHMLHMIIAIBHBIX YCIYT B [OJHOM
o0beme
B MOpsAKE, onpeneaeHHoM dacThio 1.3 crateu 16 denepanpHoro 3akoHa ot 27.07.2010 Ne 210-
®3;

10) TpeboBaHue y 3asBUTEIIS [IPH NIPEIOCTABICHUN MYHHUIIMIIATBHOMN YCIYTH JOKYMEHTOB
WM UH(pOpMAlMU, OTCYTCTBHE M (MJIM) HEZOCTOBEPHOCTb KOTOPBIX HE YKa3bIBAIMCH IPU
[IEPBOHAYAIILHOM OTKa3e B IpUEME JIOKyMEHTOB, HEOOXOJUMBIX JUIsl IPEeAO0CTABICHHUS
MYHULUOAIBHONW YCIYrH, JIMOO B MPEAOCTaBIEHHMH MYHMLUNAIBHOM YCIIyTH, 32 MCKIIIOYEHHEM
Clly4yaeB, MIPeIyCMOTPEHHbIX TYHKTOM 4 yactu 1 crateu 7 ®enepanbHoro 3akoHa ot 27.07.2010
Ne 210-@3. B ykazanHoM citydae 1ocyaebHoe (BHeCy1eOHOe) 00)KaIoBaHUE 3asiBUTEIIEM PellleHU
u NEUCTBUM (Ge3neiicTBus) MHOT0()YHKIIHOHAJIEHOTO LIEHTPA, paOoTHHKa
MHOTO(YHKIIMOHAJIBHOTO IIEHTPa BO3MOXKHO B Cllydae, €ClIM Ha MHOTO()YHKIIMOHAJIBHBINA LIEHTD,
pemeHuss u JeiictBua  (Oe3neiicTBUE) KOTOPOro O0O0XalyloTCs, BO3J0KEHA (QYHKIUS 110
MIPEJOCTABICHUIO COOTBETCTBYIOIIMX MYHHULMNANBHBIX YCIYr B IOJHOM OOBEME B TMOPSJIKE,
onpezneneHHoM yacTbio 1.3 crateu 16 denepanbHoro 3akona ot 27.07.2010 Ne 210-P3.

5.3. XKanoba nmomaercst B mucbMeHHON (hopMe Ha OyMa)KHOM HOCHUTENE, B 3JIEKTPOHHOU
¢dopme B oprat, NpeA0CTaBIAIOMNNA MyHUIIUTIANBHYIO yeuyry, I'BY JIO «M®Ly mu6o B Komurer
HSKOHOMHYECKOTO pPAa3BUTHS W HMHBECTUIIMOHHON JesTenbHOCTH JIeHMHrpaackoit obnactu,
apisitoruiics yupeaurteneM ['BY JIO «M®PL» (nanee - yupeaurens I'BY JIO «M®Ly»). Kanoosr
Ha peuieHus W JelcTBus  (Oe3neiicTBUE) PYKOBOJAUTENS OpraHa, IpeaoCTaBISAIOIIEro



MYHUIUTAIBHYIO YCIIYTY, TIOJAIOTCS B BBIIIECTOSIIUN OpraH (MpH €ro HaAJIMYKMN) JIU00 B CiIydae
€ro  OTCYTCTBUSL  pacCMaTpUBAIOTCSI  HENOCPEACTBEHHO  PYKOBOJMUTEIEM  OpPraHa,
MIPEIOCTABJISIFOIIETO0 MYHUITUNAIBHYIO YCIIyTy. JKanoObl Ha pemieHus u aeicTBus (0e3aeiicTBue)
paborauka I'BY JIO «MO®Lly nonmaroTcs pPyKOBOAUTENIO MHOTO(YHKIMOHAJIBHOTO IIEHTpA.
XKano6sr Ha pemenus u peiictus (6e3neiicteue) I'BY JIO «M®L» nogarores yupeaurenio ['BY
JIO «M®Lly» unan AO0IKHOCTHOMY JIMILY, YIIOJHOMOYEHHOMY HOPMAaTHUBHBIM IPaBOBBIM aKTOM
JlenuHrpaackoit 00acTu.

XKamoba ©a pemenus u geiictBus (Oe3lEHCTBHE) OpraHa, MPEIOCTaBIISIONIETO
MYHHULMIIAIBHYIO YCIYTY, JOJKHOCTHOIO JIMIIAa OpraHa, MpeAoCTaBIISIFOIIEr0 MYHUIIMIIAIbHYIO
YCIyTy, MYHULUIAIbHOIO  CIY)XKAalllero, pPYKOBOAMTENS  OpraHa, IpeloCTaBIIAIOLIETO
MYHHUIMIAIBHYIO YCIYTY, MOXET ObITh HAlpaBjeHa MO IMOYTe, Yyepe3 MHOTrO(QYHKIMOHAIbHBIN
LEHTP, C HCHOJIb30BaHUEM HH(OPMALIMOHHO-TEIEKOMMYHUKAIMOHHONW cetu «UHTepHeT,
oGUIIUATFHOTO caiiTa Oprana, Mpea0CTaBIAIONIer0 MyHUIIUNanbHyI0 yeayry, EITY au6o IT'Y
JIO, a Taxxe MOKET ObITh NPUHATA MPHU JUYHOM NpueMe 3asButeis. Kanoba Ha pemieHUs u
neiictus (0e3eficTBUE) MHOTO(PYHKIIMOHAILHOTO IIEHTpa, pa0OTHHKA MHOTO(QYHKIMOHAIBHOTO
LIEHTpa MOXeT ObITh HampaBjieHa [0 TMOYTe, C HCHOJb30BaHUEM HH(OPMAIMOHHO-
TEJIEeKOMMYHUKAMOHHON ceTn «VHTepHeT», oduuMambHOro caiiTa MHOTO(QYHKIMOHAIHHOTO
uentpa, EIII'Y mubo IIT'Y JIO, a Takxke MoxeT ObITh NPUHSTA NP JIMYHOM IIPUEME 3asIBUTEIIS.

5.4. OcHoBaHMeM Il Havajia MPOIEAypPhl TOCYAeOHOTO (BHECYAEOHOTr0) 00KamoBaHUS
SBIISETCA T0Jlaya 3asBHUTENEM KaJloObl, COOTBETCTBYyIOIIEH TpeboBanusM 4. 5 cr. 11.2
®enepanbHoro 3akona ot 27.07.2010 Ne 210-D3.

B nuceMenHoi# xano6e B 00s3aTEIPHOM MOPSAKE YKa3bIBAIOTCS:

- HaMMEHOBAaHHWE OPraHa, MpPeJOCTABIISIONIEr0 MyHULIUNIAIBHYIO YCIYTY, JOJKHOCTHOIO
JUIA OpraHa, MPEAOCTABISIONIET0 MYHHIMIAIBHYIO YCIYry, JUOO TOCYAapCTBEHHOTO WIIU
MYHUITMIIAILHOTO CITyKaiero, punuana, otaena, yaaaenaoro padodero mecra ['BY JIO «M®Iy,
ero pykoBojutens (i) pabOTHUKA, pelieHUuss W JeUCTBUS (0e31eMCTBHE) KOTOPBIX
00XKaTyIOTCS;

- gamunus, UM, OTYECTBO (TOCNIEeHEE — MPU HAJIMYKMH), CBEICHUS O MECTE KUTEJIbCTBA
3asiBUTENI — GU3NYECKOTO JUIa TUO0 HAMMEHOBAaHUE, CBEICHUS O MECTE HAaX0K/ICHUS 3asBUTENS
— FOPHJIMYECKOTrO JIMIA, a Takke HoMmep (HoMepa) KOHTakTHoro TeiedoHa, aapec (ampeca)
AJIEKTPOHHOU MOYTHI (IIPH HAJIMYKHU) U MMOYTOBBIA a/ipec, MO0 KOTOPHIM JOKEH ObITh HAIpaBlieH
OTBET 3aSIBUTEIIO;

- cBelAeHHS 00 OOXalyeMbIX peEHIeHUSAX W JACHCTBUAX (Oe3meicTBHM) oOprasa,
MPEAOCTABIISIIOLIEr0 MyHUIIMIAIBHYIO YCIYTy, TOJHKHOCTHOIO JIMLA OpraHa, IpeI0CTaBISIOIEro
MYHHUIMIIAIBHYIO YCIIYTY, MO0 rOCYIapCTBEHHOTIO MJIM MyHHUIIMIIAJILHOTO CyKallero, ¢uimnana,
otnena, ynanennoro padouero mecta I'bY JIO «M®ILly», ero paboTHuKa;

- JIOBOJbl, HA OCHOBAHUM KOTOPBIX 3asBUTENIb HE COTJIACEH C PELICHUEM U JIEHCTBUEM
(6e3nelicTBMEM) OpraHa, MpPeJOCTaBISIOUIET0 MYHUILHUIAIBHYIO YCIYTY, TOJKHOCTHOTO JIMIA
opraHa, TMpPEeAOCTAaBJIAIONIET0 MYHHUIMIAIBHYIO YCIYTry, Ju0O0 TOCYJapCTBEHHOTO WM
MYHHIIMIIAILHOTO CITY)Kallero, Gpuinania, oTaena, yaaieHnoro padouero mecta 'bY JIO «MDLly,
ero paboTHUKA. 3asBUTENEM MOTYT OBITh TNPEACTABICHBl JOKYMEHTHI (NP HAJTUYHH),
MOJITBEPXKIAIOIINE JOBO/IBI 3asIBUTEIS, JINOO X KOIUH.

5.5. 3asBUTENH UMEET MPABO Ha MOJy4YeHUE WH(POPMALMU U JOKYMEHTOB, HEOOXOIUMbIX
JUIsL COCTaBJIEHUS] 1 0OOCHOBAHUS *aJloObl, B ClIy4asx, ycTaHOBIEHHbIX cT. 11.1 denepanpHoro
3akoHa oT 27.07.2010 Ne 210-®3, npu ycinoBUM, 4TO 3TO HE 3aTparuBaeT IpaBa, CBOOOABI U
3aKOHHBIE MHTEPECHI JPYTUX JIMI] U €CIIU yKa3aHHble WH(pOpMalUsa U JOKYMEHThI HE coJepiKar
CBEICHHI, COCTABIIAIOIIUX FOCYIapCTBEHHYIO WM HHYIO OXPaHAEMYIO TaliHYy.

5.6. XKano6a, moctynuBIas B oprad, NpeoCTaBIAIONINNA MyHULIMTAIBHYIO yeiyry, [BY
JIO «M®1Ly, yupemutento I'BY JIO «M®Lly nmub0 BBIIIECTOSIIUN Oprad (MpU €ro HAITUYWH),
MOJUIEKUT PACCMOTPEHUIO B T€UCHHE MATHAIUATH pabouux JHEH co JTHS ee perucrpanuu, a B
cilyyae 00KaJloBaHMs OTKaza OpraHa, MpeAOoCTaBISAIOIIEro MyHHIHMIANbHYIO yciayry, ['BY JIO


consultantplus://offline/ref=3779F1DC5F392D8D98A232B55A9D8E21D4EBB0DB57DEFD426D3B6B39D689A354BF45C6EF1DZ5XAJ
consultantplus://offline/ref=3779F1DC5F392D8D98A232B55A9D8E21D4EBB0DB57DEFD426D3B6B39D689A354BF45C6E7Z1X4J

«M®Il» B mpueMe JOKYMEHTOB y 3asBUTEINS JIMOO B MCIPABICHHUU JIOMYIIEHHBIX ONEYATOK U
OLIMOOK UITH B clTyyae 00Kal0BaHUsI HAPYIIEHUS! YCTAHOBJIEHHOTO CPOKa TaKUX MCIIPABICHUH — B
TEUEHHE MATH pabounX THEW CO JHS €€ PEerucTpaliH.

5.7. Tlo pe3ynbrataM pacCMOTPEHHUS >KAJIOObl MPUHUMAETCS OJHO U3 CJIEAYIOLIUX
peLeHui:

1) xamoba ynoBieTBOpsieTCs, B TOM 4YHCIe B (GopMe OTMEHBI HPUHSATOTO PEIICHHS,
WCTIPABJICHUS JIOMYIIEHHBIX OTEYaTOK M OIIMOOK B BBIJAHHBIX B PE3yJIbTaTe IMPEIOCTABICHUS
MYHHULMIIAJBHON YCIyrd JOKYMEHTax, BO3BpaTa 3asBUTENIO JIEHEKHBIX CpPEICTB, B3UMaHHUE
KOTOPBIX HE IPENYyCMOTPEHO HOPMAaTHBHBIMH INpaBOBBIMH akTamu Poccuiickoit dPenepaunuu,
HOPMaTHBHBIMH NPABOBBIMH aKTaMu JICHWHTpaaCKoi 00JacTH, MyHUIIUIAIBLHBIMU TIPABOBBIMU
aKTaMu;

2) B yIOBJIETBOPEHUHM KaI00Obl OTKA3bIBAECTCH.

He mno3nnee s, crienyromero 3a JHEM TPUHATUS pEHIEHMs IO pe3ylbTaraM
paccMOTpeHHs] kKanoObl, 3asBUTENI0 B IMHUCbMEHHOW (opMe M MO >KEIaHUIO 3asBUTENS B
ANIEKTPOHHOU (opMe HampaBisieTCs] MOTHUBUPOBAHHBIM OTBET O pe3yiabTaTaX pPacCMOTPEHUs
KaJIOOBI.

B cnyuae mpusHaHus KanoObl MOJUIEKalIE YAOBIETBOPEHHUIO, B OTBETE 3asBHUTEIIO
naerca uHpopMmamus O JACWCTBUSAX, OCYHIECTBISIEMBIX OPraHoM, IPeJ0CTaBJISIONINM
MYHHUIMIAIBHYIO YCIYTy, MHOTO(YHKIIMOHAIBHBIM LEHTPOM B IENsAX He3aMeIUTEeIbHOTO
YCTpaHEHUsS BBISBICHHBIX HApYyUICHUH NpH OKa3aHWM MYHUILIMNAJIBHOM YCIyrd, a Takke
MPUHOCATCS HW3BUHEHMsI 3a JOCTaBJIEHHbIE HEYJAOOCTBA W yKa3bIiBaeTcs HHMOpManus o
JalbHENIINX JAEUCTBUSX, KOTOPbIE HEOOXOJMMO COBEPIIMTH 3asBUTENIO B ILENAX IMOJIy4eHUs
MYHHUIIUTIATBHOU YCIYTH.

B cnydae npusHaHuA kanoObl He MOAJEKAIEH yIOBIETBOPEHUIO, B OTBETE 3asIBUTEINIO
JAIOTCSl ApPryMEHTHUPOBAHHBIC pPa3bsICHEHWs O NPHYMHAX IMPUHATOTO pEIICHHsA, a TaKKe
nH(pOpMaIUs 0 IOPSIKE 00KATIOBAHKS MPUHSITOTO PEIICHUS.

B cnydae ycraHOBIEHHUS B XOJI€ WIN IO Pe3yJabTaTaM pacCMOTPEHMS KaloObl IPU3HAKOB
COCTaBa AJMUHHUCTPATUBHOTO TIPABOHAPYIICHUS WM TPECTYIUICHUS JOJDKHOCTHOE JIMIIO,
paOOTHHK, HAaJENEHHbIE MOJHOMOYHMSMHM [0 PACCMOTPEHHMIO JKajlo0, He3aMeUINTEIIbHO
HaIIPABJIAIOT UMEIOILNECS MAaTEPHabl B OpraHbl IPOKYpaTypsl.

6. Oco0eHHOCTH BbINOJHEHUS A/IMUHUCTPATHBHBIX MPOLEXYP
B MHOTO()YHKIMOHAJILHBIX LEHTPaxX

6.1. IlpenocraBieHne MyHUIMNAIBHON yciayru nocpeactBoM M®I] ocymiecTBisercs: B
noapazgenenusx ['BY JIO «M®PL» npu Haauuuu BCTYNMBIIETO B CUJIYy COTJIALIEHUS O
B3aumozeiicteun  mexay I[BY JIO «MOL» wu Anmunuctpauueit. IIpemocraBienue
MYHULUINAIBHON ycayrd B MHbIX M®IL] ocymiecTBiasieTcs NpU HAJTWYUU BCTYNHBIIETO B CHUITY
coryamenus o Bzaumoneiictsun Mexay ['bY JIO «M®PL» u uapim MOII.

6.2. B ciiyuae nojauu I10KyMEHTOB B AMUHUCTpauuio nocpeacrsom MOLI cnenuanuct
MOILI, ocCymecTBIAIINN NOpUEeM  JTOKYMEHTOB, IMPEACTABICHHBIX U1  IOJyYEHUs
MYHULUIIAJIBHON YCIYTH, BBITIOJHSET CIEAYIOIINE IEHCTBUS:

a) yIOCTOBEpSeT JHYHOCTh 3asBHUTENS WM JMYHOCTH M TOJHOMOYHS 3aKOHHOTO
MIPEJICTAaBUTEINS 3asBUTENSI — B ClIydae oOpaieHus: GU3nYecKoro JIuIa;

YAOCTOBEPSAECT JIMYHOCTH U IIOJIHOMOYMS IPEACTABUTENS FOPUAUYECKOTO JIMIA
WM WHAWBHIYaJbHOTO MpPEANPUHHUMATENS — B clydae OOpalleHus IOPUINYECKOTo IHIa WU
WHJMBUIYAIBHOTO NPEITPUHUMATENS;

0) ompenenser mpeaMeT oOpaleHus;

B) MIPOBOJMT MIPOBEPKY MPABUIHHOCTH 3aMOJIHEHUS 0OpaIleHIS;

') MPOBOAUT MPOBEPKY YKOMIUIEKTOBAHHOCTH MaKeTa JOKYMEHTOB;



1) OCYIIECTBIISIET CKAHUPOBAHUE MPEJICTABICHHBIX JOKYMEHTOB, JOPMHUPYET IEKTPOHHOE
JIeTI0, BCE JIOKYMEHTBI KOTOPOTO CBSI3BIBAIOTCS €IUHBIM YHUKAJIBHBIM HJICHTU(UKAIMOHHBIM
KOJIOM, IO3BOJISIOLIMM YCTAaHOBUTH IPUHAUIEKHOCTh JOKYMEHTOB KOHKPETHOMY 3asBUTENIO U
BUJy OOpaIlleHUs 32 MYHHIIUIIATBHOM YCIyrou;

€) 3aBepsAeT KaX/IbIi JOKYMEHT Jiejia CBOEH 3JIEKTPOHHOM noanuckio (nanee - OI1);

) HaIlpaBJIsIeT KOIUU JJOKYMEHTOB U PEECTP TOKYMEHTOB B KOMUTET:

- B DJEKTPOHHOM BHJE (B COCTaBE IAKETOB 3JEKTPOHHBIX JIeJ) B JCHb OOpaImieHus
3asBuTens B MOILI;

- Ha OyMaXHBIX HOCHTEJSX (B Cilydae HEOOXOJWMOCTH 00S3aTEIBHOTO IPEICTABICHHS
OPUTMHAJIOB IOKYMEHTOB) — B T€UeHHUE 3 pabouux JHEH co AHs oOpamienus 3asBurens B MOL]
MIOCPEJCTBOM KYPHEPCKOW CBSI3M C COCTABJIIEHMEM ONMCH IEpeAaBacMblX JIOKYMEHTOB, C
yYKa3aHUEM JaThl, KOJUYECTBA JIUCTOB, (PaMUIINU, TOJHKHOCTH U TIOIMTUCAHHbBIE YTIOJTHOMOYEHHBIM
crienpanuctom MOII.

[TIo oxoH4waHnuu npuema NOKyMeHTOB crienraiucT M®PILI BeI1aeT 3aABUTENIO PACIIMCKY B
IpreMe TOKyMEHTOB.

6.3. IIpu ykazaHuM 3asBUTEJIEM MECTa MOJYYEeHHUs OTBeTa (pe3ysbTara MpeaoCTaBICHUS
MYHHULMIAIBHOW  yciyru) mocpenctBoM MOI[  pomkHOCTHOE JHMIO  AJIMUHUCTpALUY,
OTBETCTBEHHOE 3a BBINIOJHEHUE aJMHUHUCTPATUBHOM MpOUEAYpHI, Nepenaet cnenuamicty MOIL]
Ui mepenadd B cooTBeTcTBYromMil MODI] pe3ynpTar mnpeaocTaBiI€HHUS YCIYTH ISl €ro
MOCJIEYIOLIEH BbIIaYM 3asBUTEIIO:

- B DJEKTPOHHOM BHJE B TeueHue | paboyero OHS €O [JHS MPUHSATHS peLIeHUs
0 MpefocTaBiIeHNnH (0TKa3€ B MPEOCTAaBICHUN) MyHUIIUITATBHON YCIYTH 3asBUTENIO;

- Ha OyMa)KHOM HOCHUTEJE — B CPOK He OoJiee 3 pabounx JHEH CO AHS MPUHATHS PEIICHHS
0 MpPEeNOCTaBJICHUU (OTKa3e B MPENOCTABICHHWU) MYHHUIMIIAIBHOM YCIyrd 3asBUTENIO, HO HE
Mo3/7iHee IBYyX pabouux JHEH 10 OKOHYAHUS CPOKa MPEJOCTABICHUS YCIYTH.

Cnenuanucr MO®I], OTBETCTBEHHBIM 3a BbIJAAYY JOKYMEHTOB, TOJYYEHHBIX OT
AJIMUHHCTpALMU MO pe3ylbTaTaM PacCMOTPEHMS IPEACTABICHHBIX 3asIBUTEIEM JOKYMEHTOB, HE
MO3/JHee ABYX JHEH ¢ JaThl UX MOJYyYEHHS OT AJJMUHUCTPAILIUU COOOIIAET 3aBUTENIO O IPUHATOM
peuieHnu no renedoHy (C 3anKuchbio JaThl U BpeMeHU Telle(hOHHOTO 3BOHKA HITH TOCPEICTBOM CMC-
UH(OPMHUPOBaHMUS), @ TAKXKE O BO3MOXKHOCTHU MOJy4yeHUs JOKyMeHTOB B ML,

6.4. IIpu BBOJE 0€30yMa)KHOTO 3JEKTPOHHOTO JTOKYMEHTOOOOPOTa aIMHUHUCTPATHBHBIC
MPOLIEAYPhl PErJIAMEHTUPYIOTCS HOPMAaTUBHBIM IpaBoBbIM akToM OMCY, ycraHaBiMBaromum
MOPSAIOK JIEKTPOHHOTO (6€30yMaKHOTO) JOKYMEHTO000pOTa B chepe MYHUITUITATLHBIX YCIIYT.



[Tpunoxxenue 1
K AJMUHUCTPATUBHOMY PEIJIAMEHTY

(B AIMHHHUCTpALIUIO )

(®UO 3asButens, aapec NPoKUBAHUS IS -
(dU3NYECKUX JIHI], HANMEHOBaHUE, ropuanueckuii aapec, MHH,
OI'PH — s 1opuAM9YECKUX JIUIL)

KOHTAKTHBIN TeseoH

OOPMA 3AABJIIEHUA

B cBs3u ¢ npogaxel KOMHATHI TUIOMIAIbIO KB. M, PacIoj0XKE€HHOH 1O
azpecy: ,
MIpUHAJYISKAIIEH Ha TTpaBe COOCTBEHHOCTH

(®UO. dpusnueckoro 1A/ MOJTHOE HAUMEHOBAHUE FIOPUIUUYECKOTO JIUIIA)

MIPOLIY BBIIATh CIPABKY 00 OTKa3e OT MPEUMYIIIECTBEHHOTO IIpaBa MOKYIKH JI0JIU B
rpaBe 00IIei 10JIEBOM COOCTBEHHOCTH Ha JKUJIbIC TIOMEIIECHHS.

CronMocTh KOMHATBI

(cymMmy yka3bIBaTh IU(paMu U IPOIHCHIO)

[Tpunoxenue:

« » 20 T
(moanuck 3asBUTEIIS)

PesynbTar paccMoTpeHus 3asBICHUS IPOLTY:

BbIJIaTh Ha pyku B MDI]

HaIIpaBHTb I10 IIOYTC

HAIpPaBUTh B ANEKTPOHHOU (popme B muuHblil kabuneT Ha [1T'Y JIO/EITY
(TIp¥ TEXHUYECKOH pealh3aIiim)




pEeTHCTpaIfy BhIJAYM CIIPABOK 00 OTKA3€ OT MPEHMYIIIECTBEHHOTO
MpaBa MOKYIKHU JIOJIK B TIpaBe OOIIeH 1071eBOi COOCTBEHHOCTH

KYPHAIJI

Ha KHJIbIC ITIOMCIIICHU A

HacenenHbiil myHKT

[Tpunoxenue 2
K aJIMUHUCTPATUBHOMY pETJIaMEeHTY

(HarMeHOBaHUE OpraHa, NPeJOCTaBISAIONIET0 MyHUIIMIIATIBHYIO YCIIYTY)

Hauar
OkoHueH
JaTta u HOMep damunus, ums, Anpec ITonnuce [Ipumeyanue
CIIpaBKH OTYECTBO OTYYK/Ia€MOTO | T'PaKJIaHWHA,
/m IpaXKIaHUHA-3asIBUTEIIS KHIJIOTO MOJIy4UBIIETO
OMEIECHUS JOKYMEHT
2 3 4 5 6




[Tpunoxxenue 3
K aJIMUHUCTPATUBHOMY pETJIaMEeHTY

CIIPABKA

Ne

006 oTka3e OT NPEUMYIIECTBEHHOTO ITpaBa MOKYIKH JOJIU
B IIpaBe 001Iei J0IeBOM COOCTBEHHOCTH HA JKHIIBIC TTOMEIIICHUS

['maBa AnMHUHHUCTpALIUH




[Tpunoxxenue 4
K aJMUHUCTPATUBHOMY PEIJIAMEHTY

(KOHTaKTHBIG JaHHBIC 3aABUTCIIA
azapec, TenedoH)

PEHIEHUE
00 0oTKa3e B MPeI0CTaBIEHUN MYHUIIUIAIBHOMN yCIIyru

['maBa AnMHUHHUCTpaLIUK
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